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Introduction

Presidency University Library is fully automated with KOHA (Version 21.05.02), an
Integrated Library Management Software with advanced search options. It is possible to
access the database of books, journals, and e-resources using the Online Public Access
Catalogue (OPAC) and WEBOPAC systems. The databases can be searched via a web-based
search interface to access all the bibliographic details available in its library database, both
on and off-campus. It is possible to identify the status and location of a document online from
any networked computer with this system.
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About Koha

Timesline

Server information Parl modules System i

Server information

HKoha version: 21.05.02 000
08 version (‘'uname | Linux koha-PowsrEdge-T430 515 0-56-genaric #62-20.04_1-Ubuntu SMP Tue Mov 22 21:24:20 UTC 2022 xB86_64
-a'):
Perl interpreter: /usribin/per
Peql version: 5.03

ha/kohaclone
akohakohadonalib

IMySQL version:
Apache version:
Memcached: Servers: 127.0.0.1:11211 | Namespace: koha | Status: running. | Config read from: keha-conf.xml

riaDB, for debilar-inux-gnu (xBE using readline 5.2

41 (Ubuntu)

Zebra 2.1.4 (C) 1984-2017, Index Data Zebra is free softw
Zebraversion: | . orditions. SHA1 ID: 45¢720bb18acdd3e0455(47T

Zebra status: Running

Y 2 - DTG ECeezde Qe

Koha Version 21.05.02
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Administration

Libraries: When setting up Koha system Librarian want to add information for every library
that will be sharing our system. This data have been used in several areas of Koha.

Akoha
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Item type’s administration: Koha allows organizing our collection by item types and

collection codes.

[F— Item types administration
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Authorized values: Authorized values can be used in several areas of Koha. They are lists
of controlled terms, phrases or codes.

Basir parwmetees Authorized values
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Patron categories: Patron categories allow organize our patrons into different roles, age
groups, and patron types.

Patron categories
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Circulation and fine rules: These rules define how your items are circulated, how and when
fines are calculated and how holds are handled.

Defining circulation and fine rules for all libraries
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MARC frameworks: Think of frameworks as templates for creating new bibliographic
records. Koha comes with some predefined frameworks that can be edited or deleted, and
librarians can create their own frameworks for content specific to their libraries.

Aioha
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Authority types: Authority types are MARC frameworks for authority records.

Authority types

Sumrmary Rusth foslel cpbed
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Global system preferences: Global system preferences control the way our Koha system

works in general.

Akoha
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Tools Module

Tools in Koha all perform some sort of action. Often many of the items listed under Tools in
Koha.

Patron lists: Patron lists are a way to store a group of patrons for easy modification via the
batch patron modification tool or reporting.

x4+
* L+ * ®» 0O

Circulstion  Patrons  Search - ® Cant  Mom = PUNIMO1E7Z | Prasidency Univensity Library = Help

ma ¥ Patroas

Swarch patrony

* hiew pan - 4 Cuack 503 Now pat -
Search patrons
Search for .
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Search fiald
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Notices & slips: All notices and circulation receipts (or slips) generated by Koha can be
customized using the Notices & slips tool.
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Stage MARC records: Koha allows to import bulk bibliographic records to the catalogue
using the stage MARC records.

Manage staged MARC records

' File e Al ot Type Suatus Suages # Rwcords # Mo Action
B o wOLEREFE>UubtBEDwE=H %€ AQN aon

Library calendar: Libraries can define library closings and holidays to be used when
calculating due dates.

Akoha - :

> Presidency University Library calendar

Saaech the catslog

Presidency University Library calendar

Calendar information
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News: Koha’s news module allows librarians to post news to the OPAC, staff interface and
circulation receipts.

News
Keyword: P
Display location: L 1 Search o
! Location Lilsrary Humber Publication date - Expiration date Title Author News Actions
Library: CRAC (opsccredits. e Al librae 2021-10-12 H ter NI VSaimar § | [t | [0 e | i
1 e e
Show expired S [Coaciaiear# Al librarie S5t 4014 e T e
som o m
1
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Tool plugins: Koha’s Plugin System allows us to add additional tools and reports to Koha
that are specific to our library. Plugins are installed by uploading KPZ (Koha Plugin Zip)
packages. A KPZ file is just a zip file containing the PERL files, template files, and any other
files necessary to make the plugin work.

Akoha
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Circulation

Circulation functions can be accessed in several different ways. On the main page of the staff
client there are some quick links in the center of the page to check items out, in or transfer
them.

Check out

. . St e

(PUATDIS2 e =
Attention
Checking 0ut 1o Me. Vijayakumar § (PUNIVO0S2S) wendhsns: Patron hae 1T EMS OVERDUE
Messages
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hecred Cheched ou Cat Copy
oue on o I .

Do Record-level
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< hpe ot brary harge

Check out

Check in
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Advanced search

On the advanced search page in the OPAC/Staff Client, patrons/staff can choose to allow
filters on one or all of the following: item types (itemtypes), collection codes (ccode) and
shelving location (loc).

Advanced search

e ]

Search for

o Ty

Limit ta any of the following

Subitype lméts

Location and availability

Sorting
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Advanced search results
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Cataloguing

In Koha, the bibliographic record contains the main information related to the material. This
includes things like the title, author, ISBN, etc. Once this information is saved, item records
can be attached.

Add MARCrecord: Records can be added to Koha via original or copy cataloguing. Librarian
can also choose to use the basic or advanced cataloguing interface for all of your work.

Section 0

003

003
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e

Add item: After saving a new bibliographic record, it will be redirected to a blank item
record so that you can attach an item to the bibliographic record.
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Serials

The serials module in Koha is used for keeping track of journals, newspapers and other items
that come on a regular schedule.

Add new subscription: Subscriptions can be added by clicking the ‘New’ button on any
bibliographic record and choosing ‘New subscription’

Add a new subscription (1/2)

Subscription details

Vendor:

(:ﬁ ) Q, Search for a vendor
MecE | g (& Catster magazine. ) Required
Subscriptions must be associated with a bibliographic record

Q Search for record | 4 Create record

Create an item record when receiving this serial

\®) Do not create an item record when receiving this serial

‘When there is an irregular issue:
| Skip issue number
@) Keep issue number

Manual history: | |

Call number:

Library: None -

Public note:
MNonpublic note:

Patron

N z None b
notification:

Selecting a notice will allow patrons to subscribe to notifications when a new issue is received

Location: Nane w

ltem type:

Grace period: day(s)

Number of issues
to display to staff:

Number of issues
to display to the
public:

Next —
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Planning

Ykoha -

Samch subscripsions
Sertaba » Duetadl for subrecripaion £
L wiw || #Es | O R Py —T

Subscription for Harvard Business Review

Firnt perival

Murmiber of lseesi
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Subscription for Harvard Business Review
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Summary

Akoha

) Dutald for subbscsipion #3

Semch wubacripmone
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Subscription for Harvard Business Review
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+ ) Serlal wdditicn Harvand Busioess Review (¥12)

Serial edition Harvard B Review (M 1) callnumber: M12
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Serial frequencies: Koha keeps a record of publication frequencies for easy management
and duplication.

B o ROL@REFLRE>>QLaeHORE =T 5% @ QN o

Serial numbering patterns: Every time Librarian create a new numbering pattern in
serials.

Numbering patterns

Hama . Desciiption Wesinbsariag lormmiils Display siter Acthsas
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Acquisitions

Koha’ Acquisitions module provides a way for the library to record orders placed with

vendors and manage purchase budgets.

Aenustns ==
Acquisitions
Manage orders Pending sugpestions

,,,,,,

Al avallable funds

Spmm Totat sesilable

Budgets administration
Eurrency = Nl

Bctive budgets

Busgat nams = Stant dlatn
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Reports

Reports in Koha are a way to gather data. Reports are used to generate statistics, member
lists, shelving lists, or any list of data in your database.

Create report from SQL: The guided report wizard will walk you through a six-step process
to generate a report. In addition, Librarian have the option to write your own queries using
SQL.
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List of saved reports

Diat Saved reports
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