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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Harshith S  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Offer  

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Prajwal D P
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Prajwal D P  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Offer  

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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Tejas S,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Tejas S
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Tejas S  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Offer  

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   
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September 30, 2022 

Anusha R                 

Dear Anusha R,

EMPLOYMENT OFFER 

We are glad to inform you that you have been selected to work with Tricon Infotech Pvt. Ltd. in the capacity of 

an Associate Software Engineer and we wish you a long and meaningful career with us.   

Your total compensation inclusive of all benefits will be Rs.5,50,000/- per annum and will subject to a 
deduction of tax at source in accordance with the prevailing laws. Details of your “Annual Compensation” are 
attached herewith in Annexure A. At the time of joining, you are requested to submit the documents as per 
Annexure B.   

Kindly note that the Compensation structure is Strictly Confidential, and you are strongly advised to refrain 

from discussing the same with your colleagues. Any breach in the Confidentiality nature of the Compensation 

structure is not acceptable. 

Your location of reporting, training and work will be Bangalore, India and your date of joining will be confirmed 

by the end of June 2023. On successful completion of your training, your services are transferable to any place 

in the country or abroad or to any of the company’s associate or sister concern or its subsidiary client location, 
at the sole discretion of the management.   

You will be on probation for an initial period of 6-9 months. Your confirmation is subject to evaluation of 

performance, which will happen at the beginning of January / April / July / October, as the case may 

be, subsequent to completion of the probation period. Your services will be confirmed, extended, or 
terminated in writing. Till such letter is issued, you will continue to be on probation.   

As Tricon Infotech will be incurring considerable expenditure during your probation in familiarizing you the 

latest technologies, you will be required to execute an agreement, to serve Tricon Infotech for a minimum 

period of 2 years after joining, failing which, you (and your surety) will be liable to pay certain amount 

(information in available on Annexure A) towards this expenditure.    

Please note that the offer and continuation of employment thereof is subject to successful completion of your: 
a. Qualifying exams with maximum of 2 arrears during the entire course, no pending arrears at

the time of joining and having minimum of 65% aggregate.
b. Satisfactory evaluation after probation.
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Kindly send your acceptance of this offer by replying to the email. If not accepted within 1 week, this offer is 
liable to lapse at the discretion of Tricon Infotech. On your acceptance of this offer, a formal letter of 
appointment will be issued to you at the time of joining. Your employment will be governed by the 
rules, regulations, and policies of the Company. The terms of this offer letter shall remain confidential and are 

not to be disclosed to any third party.   

Tricon Infotech is a growing and ever-expanding organization. The future of the company is limitless. We know 
you will enjoy working with us and we look forward to a long association together.   

Yours Sincerely,   
FOR TRICON INFOTECH PVT. LTD.  Accepted: 

Arpana Parasar  Anusha R
Chief People Officer 
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Annexure -A 

Name Anusha R

Designation Associate Software Engineer 

Total Fixed Compensation Per Month Per Annum 

Basic Salary 20626 247512 

VDA 2233 26796 

House Rent Allowance 9144 109728 

LTA 2286 27432 

Other Allowance 3557 42684 

(A). Total Net Salary 37846 454152 

Additional Benefits 

EPF 1800 21600 

Gratuity as per PG Act 1099 13188 

Group Insurance Premium 506 6072 

(B). Total Benefits 3405 40860 

(C). Total Fixed Salary (A+B) 41251 495012 

(D). Annual Performance Pay 4583 54996 

Total CTC (C + D) 45834 550008 

* As Tricon Infotech will be incurring considerable expenditure during your probation in familiarizing you the latest technologies, you

will be required to execute an agreement, to serve Tricon Infotech for a minimum period 2 years after joining, failing which, you (and

your surety) will be liable to pay Tricon Infotech Rs.1,00,000/- (One Lakhs) towards this expenditure.

Group Insurance Premium amount mentioned above is an approximate quote for the individual, inclusion of the dependents will be 

at an additional cost.   

The actual payout of the performance pay will vary based on the Individual Performance. It will be decided by your delivery 

manager/account manager. It will be based on your performance, contribution towards business growth, contribution to project 

success, client interactions, client appreciation and certifications obtained. It will also vary based on the Business Unit Performance. 

The complete performance parameters for this component would be communicated to you by your direct Manager. The performance 

pay amount is liable to have both upsides and downsides as per the Company policy. This means that you can either get more or less, 

depending on your performance. The performance pay program may be changed / altered or modified in part or full thereof from time 

to time, at the sole discretion of the management. Evaluation period for performance pay will be one year and it will be paid on the 

completion of one year service. Please note that to be eligible for payment of the given mentioned component for a given evaluation 

period, you need to be on the rolls of the company as on the date of distribution of this component.  

Yours Sincerely, 

FOR TRICON INFOTECH PVT. LTD. Accepted: 

Arpana Parasar  Anusha R
Chief People Officer 
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ANNEXURE – B 

Please submit the originals and two sets of photocopies of the following documents. All your originals will be 

returned after verification by Human Resources Department on the same day and copies will be retained for 

HR records. 

1. Date of Birth proof.

2. Educational mark sheets (all semester/year mark sheets) - 10thStandard to highest degree attained.

(Photocopies should be including both front and back sides of the mark sheets and certificates) 

3. Four copies of your recent Passport size color photograph.

4. Proof of identity – Aadhar Card and PAN card.

5. Address proof (current or permanent) - most resent BSNL phone bill, Electricity bill, Water bill, Rental

Agreement

Ration card or Passport. If any of these documents are not on your name, same can be produced on your 

parent’s name.  

Note: Please note that all the above documents are mandatory, and we will not be in a position to complete 

joining formalities without these documents. 

In case of any query, kindly keep in touch. 

Lakshmi Vishwanath      Shanthala Hegde 

E-Mail: lakshmi.vishwanath@triconinfotech.com E-Mail: shanthala.hegde@triconinfotech.com

mailto:lakshmi.vishwanath@triconinfotech.com
mailto:shanthala.hegde@triconinfotech.com


Dear Mahesh Sn,

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and
exchange thoughts on how to make this relationship win: win. Please go through the below details and
let us know if you have any queries and/or acknowledge your agreement to the same. Please find the
details of your joining below:

1. Date of Joining: 8th June 2023.
2. Designation: Business Operation Executive.
3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India.
4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/-

which is uncapped as of date.
5. Please find the CTC Break up in the Annexure below.

Probation

1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be
confirmed after a review of your performance during the probationary period.

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home
salary after all savings deductions will be INR 15,604 + incentives.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also
be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details the complete
terms of your employment with MyCaptain available in the Annexure.

If you choose to accept this offer of employment, please revert to our mail confirming your acceptance.
We hope you accept this offer and we look forward to working with you.

Sincerely,

Abhisht A. Pathak
Founders Office



EMPLOYEE STATEMENT:

I accept the offer set forth by MyCaptain.

Name: Signature: Date:

Name Mahesh Sn

Designation
Business Operation Executive

Department
Business Operations

Location Bangalore

A Fixed Components INR (Annually)

Basic 172,800

HRA 69,120

Medical Expenses 15,000

Special Allowance 36,168

B Variable Component 1,55,000

C Deductions**

Employee PF 21,600

Employer PF 21,600

Professional Tax 2,400

TDS —

Total Cost To Company 5,00,600

Net Salary 3,00,000

*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal
investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home
upon successful declaration of investment documents.
**Esi will be deducted as per government norms.



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 

#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 
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17 February 2023 
 

 

 
 

Dear T Naveen Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  T Naveen Kumar

9515484991

201910101290@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (T Naveen Kumar)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 

#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 
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17 February 2023 
 

 

 
 

Dear Arella Prasanth, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Arella Prasanth

7093673312

201910101431@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Arella Prasanth)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 
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Dear Pavan Kalyan Konka, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Pavan Kalyan Konka

8184802426

201910101065@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Pavan Kalyan Konka)
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Dear Thallapalli Santhosh Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Thallapalli Santhosh Kumar

9182215536

201910101030@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Thallapalli Santhosh Kumar)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 
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Dear Naladi Boni Darahas, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Naladi Boni Darahas

6302070583

201910101242@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Naladi Boni Darahas)
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Dear Chowdam Mahesh, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chowdam Mahesh

7330796031

201910101566@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chowdam Mahesh)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear B N Mohammed Shahid Nawaz, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  B N Mohammed Shahid Nawaz

8309927314

201910101365@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (B N Mohammed Shahid Nawaz)
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Dear Swapnadeep Banik, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Swapnadeep Banik

8951233072

SWAPNADEEP20201LCS0007@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Swapnadeep Banik)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear Chandra Shekar V, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chandra Shekar V

8217521433

201910100832@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chandra Shekar V)
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You Are Awesome! 
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Dear Reddy Likith T, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Reddy Likith T

7338150268

201910101404@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Reddy Likith T)
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Dear Annapureddy Indra Sena Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Annapureddy Indra Sena Reddy

7780357319

201910101692@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Annapureddy Indra Sena Reddy)
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Dear Kavitha Shantha Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kavitha Shantha Kumar

8618912070

201910100058@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kavitha Shantha Kumar)
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Dear Vadlamudi Pavan Kalyan, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Vadlamudi Pavan Kalyan

8712244719

201910101254@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Vadlamudi Pavan Kalyan)
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Dear Poola Prasanth, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Poola Prasanth

9676148081

201910101201@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Poola Prasanth)
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Dear Ruhma Fatima, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Ruhma Fatima

8660033487

RUHMA.20201LCS0017@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Ruhma Fatima)
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Dear Syed Ahmed Ali, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Syed Ahmed Ali

8073767132

201910100516@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Syed Ahmed Ali)
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Dear Dhur Wahid Quadri, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Dhur Wahid Quadri

9989032071

201910101154@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Dhur Wahid Quadri)
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Dear Krishna Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Krishna Reddy

9353941613

201910100573@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Krishna Reddy)
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#26, J. P. Nagar 3rd Phase, Bannerghatta Road, Bengaluru 560 076. INDIA. 
Tel: +91 80 4048 5959, 4131 1200 / 300. www.6dtechnologies.com 

 
 
 
 

 
You Are Awesome! 



© 6D Technologies | Confidential 2 

 

 

 

 

 
 

17 February 2023 
 

 

 
 

Dear M Huzaif Ali Khan, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  M Huzaif Ali Khan

9353638484

201910100395@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (M Huzaif Ali Khan)
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Dear Praveen Kumar G, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Praveen Kumar G

8722078299

201910100509@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Praveen Kumar G)
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Dear Shravani R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Shravani R

9538556843

201910100072@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Shravani R)
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Dear S Syed Arshad, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  S Syed Arshad

9313355677

201910100965@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (S Syed Arshad)
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Dear Niranjan G, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Niranjan G

9964686367

201910101587@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Niranjan G)
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Dear Chandragiri Premharshith, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chandragiri Premharshith

9652919269

201910100973@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chandragiri Premharshith)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 
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Dear Ayush Kumar, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Ayush Kumar

8210424371

201910101257@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Ayush Kumar)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 
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Dear Mohammed Ateeq, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Mohammed Ateeq

9108282586

201910102279@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Mohammed Ateeq)
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Dear Rajala Venkata Roshan Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Rajala Venkata Roshan Reddy

8341816356

201910101352@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Rajala Venkata Roshan Reddy)
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Dear Kanne Naga Amaresh, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kanne Naga Amaresh

6304196352

201910101827@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kanne Naga Amaresh)
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Dear Chandan R N, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chandan R N

9880492916

201910100859@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chandan R N)
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Dear Kusuma M R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kusuma M R

9482244185

201910100247@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kusuma M R)
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Dear Piyush Moharana, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Piyush Moharana

9413844923

201910101156@presidencyuniversity.in



© 6D Technologies | Confidential 3 

 

 

 

Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Piyush Moharana)
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Dear Nikhil Reddy M, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Nikhil Reddy M

9980739389

201910100424@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Nikhil Reddy M)
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17 February 2023 
 

 

 
 

Dear Rathan R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Rathan R

8861861215

201910100354@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Rathan R)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 
 

Six Dee Telecom Solutions Private Limited 
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Dear Chinimilli Jagadeesh, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Chinimilli Jagadeesh

9246283275

201910101025@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Chinimilli Jagadeesh)
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17 February 2023 
 

 

 
 

Dear Ruchitha S, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Ruchitha S

9901702284

201910100785@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Ruchitha S)
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17 February 2023 
 

 

 
 

Dear Kavyashree R, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Kavyashree R

9900554639

201910100809@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Kavyashree R)
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Dear Halima Sadiya A P, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Halima Sadiya A P

8861255390

201910100196@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Halima Sadiya A P)
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Dear Akash Debangshi, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Akash Debangshi

8481063618

201910101029@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Akash Debangshi)
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Dear Machina Bharath Chand, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Machina Bharath Chand

9000390178

201910101518@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Machina Bharath Chand)
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Dear Maddireddy Vishnu Vardhan Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Maddireddy Vishnu Vardhan Reddy

9347371575

201910101129@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Maddireddy Vishnu Vardhan Reddy)
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Dear S Sudheer Kumar Reddy, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  S Sudheer Kumar Reddy

9603154323

201910101985@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (S Sudheer Kumar Reddy)
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Dear Nithin S, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Nithin S

8123489094

201910101952@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Nithin S)
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You Are Awesome! 
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17 February 2023 
 

 

 
 

Dear Anmol Kanthaliya, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Anmol Kanthaliya

8386061322

202011100022@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Anmol Kanthaliya)
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You Are Awesome! 
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17 February 2023 
 

 

 
 

Dear Keerthana T, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Keerthana T

9945274050

201910101377@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Keerthana T)
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You Are Awesome! 
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17 February 2023 
 

 

 
 

Dear Samanth K, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Samanth K

9449511965

201910100560@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Samanth K)



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Offer Letter 

Six Dee Telecom Solutions 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Six Dee Telecom Solutions Private Limited 
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17 February 2023 
 

 

 
 

Dear Haritha C V, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Haritha C V

7618799235

201910100873@presidencyuniversity.in



© 6D Technologies | Confidential 3 

 

 

 

Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Haritha C V)
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17 February 2023 
 

 

 
 

Dear Rachamalla Yashoda, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Rachamalla Yashoda

9347668003

201910101139@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Rachamalla Yashoda)
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17 February 2023 
 

 

 
 

Dear Vikas Shanabhog, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Vikas Shanabhog

9611958520

201910100408@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Vikas Shanabhog)
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17 February 2023 
 

 

 
 

Dear Nicanor R Marak, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Nicanor R Marak

8732074097

201910101131@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Nicanor R Marak)
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Dear Gangaraju Kiran, 

We welcome you to Six Dee Telecom Solutions Private Limited, also known as 6D 

Technologies. We are confident that we will build a long and mutually rewarding 

career together. We believe that it is individuals like you who can along with all of us 

build a world-class company. The guiding principle behind our endeavour to succeed 

emanates from three key words - "Bright, Confident and Active". 

 

We sincerely hope that you will grow with us. 

 

COMMENCEMENT DATE 

 

If you accept this offer of employment, we will keep you posted on your date of 

joining and Point of Contact. 

 

We would like to extend our offer to you to join Six Dee Telecom Solutions Private 

Limited, as Software Engineer. 

 
REMUNERATION 

During your initial 6 months of training/probation period, your total cost to company 

will be INR 270000 per annum. Details of the salary structure are given in the 

annexure attached. 

 

Your probation period will be deemed successful after we receive an overall positive 

feedback on your performance from your respective manager(s). Thereafter, your 

total cost to company will be revised to INR 500000 per annum. Details of the 

salary structure are given in the annexure attached. 

 
PLACE OF WORK 

Your work location will be Bangalore office. The Company may reasonably require 

you to work at any other department/premises of the Company whether existing or 

which may be set up in the future. In the performance of your duties for the 

Company, you may reasonably be required to travel, or require you to work 

throughout and outside India at client/ partner location of the Company. 

 

We look forward to you joining us. 

  Gangaraju Kiran

9985963446

201910100989@presidencyuniversity.in
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Kind regards, 

Yours sincerely, 
 

Shweta Singh 

Manager - Human Resources 

For and on behalf of 

Six Dee Telecom Solutions Private Limited 

 

 
OFFER ACCEPTANCE BY EMPLOYEE 

I assume that all the information furnished by me during the recruitment process is 

true and correct. 

I, , s/o/d/o , accept employment with 

Six Dee Telecom Solutions Private Limited under the terms and conditions as set 

out herein above and undertake to fully comply and abide by the same. I have 

carefully read and understood these terms with the help of my legal advisor. 

 

Signature Date    

    (Gangaraju Kiran)



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Sarojini T Habbli,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Sarojini T Habbli,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Sayudh Mukherjee,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Sayudh Mukherjee,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Duggasani Akhilkumar Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Duggasani Akhilkumar Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

K Venkateshwara Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  K Venkateshwara Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Kurapati Sai Gokul,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Kurapati Sai Gokul,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Palagiri Subhash Reddy,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Palagiri Subhash Reddy,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Moka Vinay Kumar,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Moka Vinay Kumar,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Banashankari S Hadimani,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Banashankari S Hadimani,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Pushkarani H,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Pushkarani H,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Echiputtur Anusha,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Echiputtur Anusha,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Neeha Fathima,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Neeha Fathima,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Trehan Sangpriya,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Trehan Sangpriya,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Aryan Bhandari,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Aryan Bhandari,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Patan Ashraf Ali Khan,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Patan Ashraf Ali Khan,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Jyothi S,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Jyothi S,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Raksha Jadhav,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Raksha Jadhav,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Syed Sufiyan Ahmed,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Syed Sufiyan Ahmed,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Syed Raiyan,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Syed Raiyan,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Shahzad Mohamed Shaheer,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Shahzad Mohamed Shaheer,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Jyotika,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Jyotika,



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or third parties including platf orms 

or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact the persons 

I have appointed as personal references during my recruitment. 

 

I understand and agree that: 

 

My personal information/data may be processed, analyzed and accessed by or on behalf 

of Codeyoung by third parties whether based in India or other locations, where there 

may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data in accordance with the applicable laws by 

using industry-standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

The CTC provided by the company is will be INR 7,36,000 per annum. INR 4,36,000 is 

fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a monthly basis as per 

the existing incentive structure at that point in time. 

 
Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, 

Income Tax and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed 

by the service rules and policies in force and applicable from time to time. 

• As per IT Act, it is mandatory for all individuals working in India whose receipts are 
subject to deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 

2010 will deduct Tax at Source at rates higher than normal as per norms. 
 

 

S.No. Salary Annual Monthly 

1 Basic Salary ₹206,300 ₹17,192 

2 House Rent Allowance ₹82,520 ₹6,877 

3 LTA ₹20,630 ₹1,719 

4 Special Allowances ₹103,150 ₹8,596 

5 Night Allowance ₹36,014 ₹3,001 

 Gross Salary ₹412,600 ₹34,383 

 Employer Contribu�on to PF ₹23,400 ₹1,950 

A CTC Total 436000 36333 

 Deduc�ons   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deduc�ons ₹24,000 ₹2,000 

    

A - B Net Salary ₹388,600 ₹32,383 

 

With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

The Pearl, 1537, 5th Main Rd, 

Rajiv Gandhi Nagar, Sector 7, HSR 

Layout, Bengaluru -560102 

h�ps://maps.app.goo.gl/9G9pNvJm 

eXFhXxCr5 

support@Codeyoung.com 
8186928385. 

 

 

 

 

 

 

Employment Offer and Employment Agreement 
 

 

19th December 2022, 

 
Dear   

 

Further to your recent interview, conditional on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as an Employment Agreement. Your date 

of joining is 3rd April 2023. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same/similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 20000/month (Twenty 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company. 

Jatin Chandra C,



 

 

 

 

JOB TITLE: Inside Sales Executive. 

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You will receive a monthly pay statement detailing gross pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance 

and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourselves and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or after cessation of your employment with 

Company. 

 

4. SALARY REVISIONS 

 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 

 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an appropriate deduction will be made from your full and final payout. Any 

leave balance outstanding in your name may be encashed subject to the Leave encashment 

Policy applicable. If you are summarily dismissed, or you leave the Company without giving 

due notice under your contract of employment, your entitlement to holiday pay ends with 

the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 10pm to 7am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if occasions 

arise when you may be required to work additional hours beyond normal hours. 

 

8. PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required from time to 

time and you may be transferred from one city to another for business needs of the Company. In 

case of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any 

other incapacity that may impact the effective performance of your services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct, you are also required as a condition 

of continued employment to disclose to Codeyoung immediately and without any delay, any 

instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment. 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoung adopts industry-standard software for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for human 

resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. In 

order to process your personal data, the Company needs your consent. A format of such consent 

is enclosed with this letter. We request you to read and confirm your consent and return the 

Consent to us. Access to information systems and your personal data will be protected in 

accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance regarding 

data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so  forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of misconduct, 

breach of employment terms or policies, breach of laws, you are entitled to a prior notice of 

termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location 

for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice period as per terms of employment is not served, pay in lieu of 

notice period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying up to an amount 

equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Codeyoung provided property upon your end 

of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property rights 

copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not retain 

any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use third party’s 

proprietary material or their intellectual property without appropriate authorisations and licenses 

to produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Codeyoung financial, reputational or goodwill loss, hence you shall at all times 

indemnify Codeyoung, its directors, third parties and employees from and against any claims, 

losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoung’s 

customers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related to employment, the 

policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return a copy of this letter as a token of written acceptance of 

this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not wish to take up this offer of employment and 

our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“Thecompany”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use of 

authorized software on any personal or non-company issued equipment. The Company forbids 

unauthorized access, or any unauthorized attempt to access, any data maintained on any computer 

systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement channels and includes 

any unsolicited software, demonstration software that has not been previously checked by 

Codeyoung IT security or an authorized agency of Codeyoung IT security, and any software 

that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross misconduct 

and an extremely serious violation of the Company’s regulations, which may lead to disciplinary 

action including but not limited to termination, or other appropriate action as necessary by the 

Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

 

Date: 
 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung to perform certain services for Codeyoung and 

any of its direct or indirect subsidiaries (individually a “Data Controller” and together the “Data 

Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my own or anyone else’s use (whether for profit or not) make 

copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in nature or deemed personal data by law 

concerning any of the Data Controllers, their customers, the state of their accounts or any other 

matter relating to the affairs of a Data Controller and its customers except where required by law 

to disclose such information or with the prior written permission of the Data Controller or the 

person to whom any duty of confidentiality is owed. Should I be required by law to make such a 

disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 

 

4. I hereby confirm that I have read or viewed, and will confirm during the period of my 

assignment in performing services for any of the Data Controllers with, the following rules or 

requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not supplied 

and authorized by Codeyoung on Codeyoung computer systems and/or the loading or use of 

Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out 

my  assignment; and Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my assignment 

in performing services for any of the Data Controllers with, any other rules or requirements 

(whether in relation to the data protection legislation referred to in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions. I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject matter above and I agree to abide by them in full compliance thereof. 

 

 

 

 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title    

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is   to be conducted      in a business- like and professional manner.       Use       of       Email 

and       computer systems are provided for Codeyoung’s business matters only. Any breach 

is subje ct to disciplinary procedure, up to and including revocation of access privileges and 

termination of employment. 

 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other kind, action 

prejudicial to another's business, his reputation or his Internet access (flaming, spamming etc.), 

for download of pornography, games software or other salacious or frivolous material, for 

obtaining or purchasing executable (exe) software without specific prior approval or video, 

audio or music material, nor for participation in news - groups, use-groups or chat-rooms, nor for 

issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 

 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular, the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been scanned 

for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 

 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without limitation, 

any Email messages, whether or not created by the user, the content of any pages downloaded 

and any mechanisms which record the user's use of the Internet. 



 

 

 
 

 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may from 

time to time notify amendments or additional conditions related to the subject matter above and 

I agree to abide by them in full compliance thereof. 

 

 

SIGNATURE 

 

 

 

DATE 

I  Jatin Chandra C,


