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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Yadav Pawankumar Rameshchand, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Thatikonda Sai Ruthvik, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Aditya Yadav, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Bharath R,  Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Manoj Kumar K, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Akash M,  Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Md Yasir Rafi, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Manvendra Singh Rathore, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Sirivella Shameerr, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear K Asha Keerthi, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Emmanuel Shibu, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Shivaditya Varma Sripakalapati, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Batchu Manas Kumar, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Anoop Reddy Gaddam, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

 

Offer le�er 
 

Dear Vallapureddy Pavan Kumar Reddy, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Paidimarri Siva Satya Sai, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear B Tejas,  Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Shubham D Thandale, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Mohammed Shibil Jamal, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Atharva Mahesh Kusmude, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Bhushanam Shiva Charan, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Muttumula Vivekananda Reddy, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Aliya,  Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Rohan Sonwane, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Meenakshi, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Athulkrishna P S, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Kumar Hindraj, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Rizwan Rasul, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Abdul Raheem, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Nivi Solanki, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Abdul Fathaah Bin Faizal N, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Rajeesh K,  Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Vanlalruatkima, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Muhammed Musharaf K P, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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Offer le�er 
 

Dear Infant,  Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 
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21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 

 

 

 

Offer le�er 
 

Dear Saiprasath I G, Bangalore 

 
Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verifica�on checks, required to be carried out by the Organiza�on, 

we are pleased to offer you the following employment as Research Business Development 

Execu�ve with Studiskillz, with a commencement date of 17/04/2023. Please report to the 

undersigned on 17/04/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE :- Research Business Development Execu�ve 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studiskillz. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studiskillz is a business based on integrity and mutual trust. To maintain andsafeguard the 

trust and confidence of customers and the public certain ethical principles and standardsof 

conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studiskillz immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studiskillz, its subsidiaries, the company, and its customers. A breach of confiden�ality isa 

material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studiskillz adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studiskillz provided property upon your end of 

employment. You shall not make any copies of work products or so�ware or retain any of 

Studiskillz assets in your possession a�er your employment with Studiskillz comes to an end. 

You understand that a breach of this obliga�on en�tles Studiskillz to take civil andcriminal 

ac�ons as applicable for recovery of its assets. 



Studiskillz 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 
 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studiskillz in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studiskillz and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studiskillz and 

allow Studiskillz to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studiskillz. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studiskillz financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studiskillz, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studiskillz’s customers or employees. This restric�on applies during your tenure 

with Studiskillz and for a dura�on of two years a�er termina�on of your 

engagement with Studiskillz, regardless of the reason for termina�on of your 

engagement with Studiskillz. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 2.5X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary 1,08,000.00 9,000.00 

2 Dearness Allowance 32,400.00 2,700.00 

3 House Rent Allowance 54,000.00 4,500.00 

4 Special Allowance 21,600.00 1,800.00 

 Gross Salary 2,16,000.00 18,000.00 

    

1 Professional Tax 2,400.00 200.00 

2 Income tax - TDS - - 

 Total Deduc�ons 2,400.00 200.00 

    

 Net Salary 2,13,600.00 17,800.00 

 

1 Variable is up to 2,00,000.00 

 

 

Yours sincerely, 

Human Resource 

Studiskillz 



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Balla Himay Durga Bhaskar,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Balla Himay Durga Bhaskar



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Kotaiahgari Keerthana,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Kotaiahgari Keerthana



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Archana Kumari,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Archana Kumari



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

K S Yaduchith,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

K S Yaduchith



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Purusharth Ranjan,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Purusharth Ranjan



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Mulaka Harsha Vardhan Reddy,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Mulaka Harsha Vardhan Reddy



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Navya Sangeet,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Navya Sangeet



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Ankit Sao,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Ankit Sao



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Pratyush Kumar,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Pratyush Kumar



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Lovejeet Pugalia,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Lovejeet Pugalia



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Popuri Sailesh,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Popuri Sailesh



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Bhaskarjya Chetia,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Bhaskarjya Chetia



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Yash Upadhyay,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Yash Upadhyay



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Amal Krishnan G,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Amal Krishnan G



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Midhun Murali,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Midhun Murali



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Piyush Sagar,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Piyush Sagar



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Vikram Ravi,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Vikram Ravi



 

 

 

 

Dear 
 

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore. It was great to interact and 

exchange thoughts on how to make this relationship win: win. Please go through the below details and 

let us know if you have any queries and/or acknowledge your agreement to the same. Please find the 

details of your joining below: 

1. Date of Joining: 8th June 2023. 

2. Designation: Business Operation Executive. 

3. Location: SJR Prime Corporation, Marathahalli Sarjapur Road, Bellandur, Bangalore, India. 

4. Compensation Offered: Fixed CTC - INR 3,45,600/- plus a variable CTC of INR 1,55,000/- 

which is uncapped as of date. 

5. Please find the CTC Break up in the Annexure below. 

 
Probation 

 
1. You will be under probation for a period of 90 days (3 months) from the date of joining and will be 

confirmed after a review of your performance during the probationary period. 

2. During the probation period, your monthly CTC will be INR 19,800 and your net take-home 

salary after all savings deductions will be INR 15,604 + incentives. 

 
Benefits 

 
You are eligible for Annual Leave as per the company Leave Policy post your probation. You will also 

be eligible for Medical Insurance for yourself. 

 
We have prepared a Terms of Employment for your review and acceptance which details the complete 

terms of your employment with MyCaptain available in the Annexure. 

 
If you choose to accept this offer of employment, please revert to our mail confirming your acceptance. 

We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

Abhisht A. Pathak 

Founders Office 

Nayana M,



 

 

 
 
 

EMPLOYEE STATEMENT: 

 
I accept the offer set forth by MyCaptain. 

 
Name: Signature: Date: 

 

Name 
 

  

 

Designation  
Business Operation Executive 

Department  
Business Operations 

Location Bangalore 

A Fixed Components INR (Annually) 

 
Basic 172,800 

 
HRA 69,120 

 
Medical Expenses 15,000 

 
Special Allowance 36,168 

B Variable Component 1,55,000 

C Deductions** 
 

 
Employee PF 21,600 

 
Employer PF 21,600 

 
Professional Tax 2,400 

 
TDS — 

 
Total Cost To Company 5,00,600 

 
Net Salary 3,00,000 

 
*Please Note: Your TDS deduction would be subject to vary depending on your declaration of personal 

investments and pay slab. If you have eligible investments, you will be eligible for a higher take-home 

upon successful declaration of investment documents. 

**Esi will be deducted as per government norms. 

Nayana M



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Abu Sayeed

Abu,

Mr. Abu Sayeed



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Ms. Mithra Talasu

Mithra,

Ms. Mithra Talasu



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Shaik Amanulla

Amanulla,

Mr. Shaik Amanulla



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Rebbala Narendra

Narendra,

Mr. Rebbala Narendra



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Nikhil Kumar Singh

Nikhil,

Mr. Nikhil Kumar Singh



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Viswas V

Viswas,

Mr. Viswas V



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Shadi Ihsan E

Ihsan,

Mr. Shadi Ihsan E



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Ms. Shaik Shabreen Taj

Shabreen,

Ms. Shaik Shabreen Taj



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Mohammad Taha

Taha,

Mr. Mohammad Taha



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Navdeep Singh J

Navdeep,

Mr. Navdeep Singh J



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Ms. Mahseen Jergis

Mahseen,

Ms. Mahseen Jergis



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Muhammad Faadhil P N

Faadhil,

Mr. Muhammad Faadhil P N



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Yallanuru Shahid

Shahid,

Mr. Yallanuru Shahid



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Ujual K J

Ujual,

Mr. Ujual K J



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Aswajith P P

Aswajith,

Mr. Aswajith P P



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. G Shanmuka Sai Varun

Varun,

Mr. G Shanmuka Sai Varun



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Shashanth M

Shashanth,

Mr. Shashanth M



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

   

 

 

 

 
 

Date: 20th March 2023 

Name of Candidate: 

Subject: Offer Letter 

Dear  

We have pleasure in offering you a position of “Assistant Sales Manager” at Bangalore 
Office of PropertyPistol Realty Pvt. Ltd. 

 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure. 

 

The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its absolute 
discretion from time to time. 

 

Your probation period is 06 months from the date of joining and on successful completion 
of the same you would be confirmed by the issue of a Confirmation letter. In case at any 
point during probation period, you wish to discontinue your services, you shall be required 
to serve notice period of 7 days. 

 
Your proposed date of Joining is 05th July 2023. 

 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 

 

We look forward to a long and fruitful association with you. 
 

Kindly acknowledge the copy as an acceptance of the offer letter. 

 
 

 
For, PropertyPistol Realty Pvt. Ltd. 

Authorized Signatory 

I accept the above offer of employment 

Signature: 

Name of candidate:    

Mr. Lavanuru Reddy Charan

Charan,

Mr. Lavanuru Reddy Charan



 

 

Note: - 

 

- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on Actual. 
- There is no limit of performance based incentive earning. The above mentioned incentive is an 

indicative incentive. 
- PF if applicable, shall be part of CTC. 

 

 

 

 

Annexure I 

 

Earnings Per Month Annually 

Basic Salary 17080 204960 

HRA 6832 81984 

Conveyance 800 9600 

Others 3288 39456 

Gross Salary 28000 336000 

Deduc�on   

P.T. 200 2500 

Net Salary 27800 333500 

Indica�ve Incen�ve * 40000 480000 

Total CTC (Including Incen�ve) 68000 816000 

 



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Jeff Philip

Bangalore

Jeff Philip,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Jeff Philip, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Jeff Philip



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Jeff Philip declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Adarsh Dayal

Bangalore

Adarsh Dayal,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Adarsh Dayal, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Adarsh Dayal



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Adarsh Dayal 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Avula Shivarama Krishna

Bangalore

Avula Shivarama Krishna,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Avula Shivarama Krishna, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Avula Shivarama Krishna



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Avula Shivarama 

Krishna declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. M M Maheerullah Baig

Bangalore

M M Maheerullah Baig,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, M M Maheerullah Baig, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

M M Maheerullah Baig



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, M M Maheerullah 

Baig declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Karnam Akhil

Bangalore

Karnam Akhil,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Karnam Akhil, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Karnam Akhil



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Karnam Akhil 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. V Nanda Jeevesh

Bangalore

V Nanda Jeevesh,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, V Nanda Jeevesh, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

V Nanda Jeevesh



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, V Nanda Jeevesh 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Shubham Kumar Deo

Bangalore

Shubham Kumar Deo,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Shubham Kumar Deo, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Shubham Kumar Deo



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Shubham Kumar 

Deo declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Toshith Kanakar Hariprasad

Bangalore

Toshith Kanakar Hariprasad,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Toshith Kanakar Hariprasad, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Toshith Kanakar Hariprasad



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Toshith Kanakar 

Hariprasad declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Anushka Shrivastava

Bangalore

Anushka Shrivastava,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Anushka Shrivastava, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Anushka Shrivastava



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Anushka 

Shrivastava declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Tummalagunta B K M Prakash

Bangalore

Tummalagunta B K M Prakash,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Tummalagunta B K M Prakash, accept the above offer as Senior Associate in SBI Life 

Insurance Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Tummalagunta B K M Prakash



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Tummalagunta B 

K M Prakash declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Samer Razaa

Bangalore

Samer Razaa,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Samer Razaa, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Samer Razaa



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Samer Razaa 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Soumyadeep Karmakar

Bangalore

Soumyadeep Karmakar,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Soumyadeep Karmakar, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Soumyadeep Karmakar



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Soumyadeep 

Karmakar declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Srinidhi S H

Bangalore

Srinidhi S H,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Srinidhi S H, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Srinidhi S H



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Srinidhi S H declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Vyshnav Raj L

Bangalore

Vyshnav Raj L,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Vyshnav Raj L, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Vyshnav Raj L



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Vyshnav Raj L 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Lalithpriyan V

Bangalore

Lalithpriyan V,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Lalithpriyan V, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Lalithpriyan V



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Lalithpriyan V 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Devireddy Guru Sri Nithisha

Bangalore

Devireddy Guru Sri Nithisha,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Devireddy Guru Sri Nithisha, accept the above offer as Senior Associate in SBI Life 

Insurance Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Devireddy Guru Sri Nithisha



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Devireddy Guru Sri 

Nithisha declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. I Saivenkat Reddy

Bangalore

I Saivenkat Reddy,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, I Saivenkat Reddy, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

I Saivenkat Reddy



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, I Saivenkat Reddy 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Kondeti Ganeshwara Reddy

Bangalore

Kondeti Ganeshwara Reddy,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Kondeti Ganeshwara Reddy, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Kondeti Ganeshwara Reddy



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Kondeti 

Ganeshwara Reddy declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Shenmetha Pradeep Chagal

Bangalore

Shenmetha Pradeep Chagal,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Shenmetha Pradeep Chagal, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Shenmetha Pradeep Chagal



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Shenmetha Pradeep 

Chagal declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. G Kasi Viswanatha Reddy

Bangalore

G Kasi Viswanatha Reddy,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, G Kasi Viswanatha Reddy, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

G Kasi Viswanatha Reddy



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, G Kasi Viswanatha 

Reddy declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Sharma Ankit Vinod

Bangalore

Sharma Ankit Vinod,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Sharma Ankit Vinod, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Sharma Ankit Vinod



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Sharma Ankit 

Vinod declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Debarati Banerjee

Bangalore

Debarati Banerjee,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Debarati Banerjee, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Debarati Banerjee



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Debarati Banerjee 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Abhishek

Bangalore

Abhishek,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Abhishek, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Abhishek



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Abhishek declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Vinoba R

Bangalore

Vinoba R,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Vinoba R, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Vinoba R



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Vinoba R declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Mohammed Nabeeul Rahman

Bangalore

Mohammed Nabeeul Rahman,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Mohammed Nabeeul Rahman, accept the above offer as Senior Associate in SBI Life 

Insurance Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Mohammed Nabeeul Rahman



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Mohammed 

Nabeeul Rahman declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Adel Refeesh

Bangalore

Adel Refeesh,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Adel Refeesh, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Adel Refeesh



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Adel Refeesh 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Muazam Ashraf Wani

Bangalore

Muazam Ashraf Wani,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Muazam Ashraf Wani, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Muazam Ashraf Wani



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Muazam Ashraf 

Wani declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Sreehari P R

Bangalore

Sreehari P R,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Sreehari P R, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Sreehari P R



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Sreehari P R declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Neha Sharma

Bangalore

Neha Sharma,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Neha Sharma, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Neha Sharma



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Neha Sharma 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Chethan M R

Bangalore

Chethan M R,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Chethan M R, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Chethan M R



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Chethan M R 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Prajwal M

Bangalore

Prajwal M,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Prajwal M, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Prajwal M



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Prajwal M declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Raqib Qayoom Shah

Bangalore

Raqib Qayoom Shah,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Raqib Qayoom Shah, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Raqib Qayoom Shah



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Raqib Qayoom 

Shah declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Piyush Kumar

Bangalore

Piyush Kumar,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Piyush Kumar, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Piyush Kumar



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Piyush Kumar 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. D V Ranjith Kumar

Bangalore

D V  Ranjith Kumar,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, D V  Ranjith Kumar, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

D V Ranjith Kumar



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, D V Ranjith Kumar 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. B Sonia

Bangalore

B Sonia,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, B Sonia, accept the above offer as Senior Associate in SBI Life Insurance Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

B Sonia



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, B Sonia declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Sanjay G

Bangalore

Sanjay G,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Sanjay G, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Sanjay G



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Sanjay G declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Kishore Patel

Bangalore

Kishore Patel,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Kishore Patel, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Kishore Patel



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Kishore Patel 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mrs. Riya Chauhan

Bangalore

Riya Chauhan,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Riya Chauhan, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Riya Chauhan



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Riya Chauhan 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Jithin Sukesh

Bangalore

Jithin Sukesh,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Jithin Sukesh, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Jithin Sukesh



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Jithin Sukesh 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Farooq Ahmed A R

Bangalore

Farooq Ahmed A R,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Farooq Ahmed A R, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Farooq Ahmed A R



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Farooq Ahmed A 

R declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Abhishek Dhir

Bangalore

Abhishek Dhir,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Abhishek Dhir, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Abhishek Dhir



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Abhishek Dhir 

declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Pintu Yadav

Bangalore

Pintu Yadav,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Pintu Yadav, accept the above offer as Senior Associate in SBI Life Insurance Company 

Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Pintu Yadav



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Pintu Yadav declare 

that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. Mule Sainadh Reddy

Bangalore

Mule Sainadh Reddy,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, Mule Sainadh Reddy, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

Mule Sainadh Reddy



 

MEDICAL FITNESS DECLARATION 

 

1) To the best of my knowledge, I am medically fit to accept the offer of employment 

extended to me and fully understand that in the event of my being found medically unfit to 

discharge the responsibilities assigned to me, the company shall have the right to terminate 

my services forthwith. 

 
2) I suffer / have suffered from (tick whichever is applicable): 

Hypertension 

Pulmonary Disease 

Tuberculosis 

Cancer 

Rheumatic Joint Diseases or symptoms 

Asthma 

Mental Stress 

 

Others (Please specify) 

 
 

and agree to undergo the medical examination as decided by the company to satisfy itself of my 

medical fitness. The company’s decision in this regard shall be final and binding. This is, however, 

without prejudice to the right of the company to terminate my services in future should I be found 

medically unfit to discharge the responsibilities assigned to me. 
 

 

 

 
 

(Signature of the candidate) 
 

Date: Place: 

In pursuance of the offer of employment made to me by SBI Life Insurance, I, Mule Sainadh 

Reddy declare that;



 

 

 

 

 

 

15-02-2023 

 

SBIL-Gene-11568 

 

Offer Letter: Senior Associate 
 

 

 

Dear 

 
1. We congratulate you on your selection for the position of Senior Associate with our 

organization. 

 

2. You will be on probation for one year. During this period, you will initially undergo 

structured class-room training. This will be followed by your initial posting in a 

specific role and location. 

 

3. Your remuneration will be Rs.3,00,000/- (Rupees Three Lakhs only) p.a. on Cost to 

the Company (CTC) basis. The details of the compensation are given at Annexure 1. 

 
4. This offer of employment is subject to your fulfilling the following conditions: 

 
 Qualifying Post Graduate Degree / Diploma Program on the day of joining OR 

Clearing PG Degree/ Diploma in first attempt if the results are awaited. You will 

have to submit final Degree/ Diploma mark sheets within 15 days of declaration of 

the results at university / institute concerned, failing which this offer automatically 

stands withdrawn. 

 Submitting, in original, certificates of academic qualifications, age and other 

testimonials; 

 
5. During the probation period, your performance will be assessed continually. On satisfactory 

completion of probation, your services in the Company will be confirmed. 

 Mr. T Sai Pavan Reddy

Bangalore

T Sai Pavan Reddy,



 

 

6. Please arrange to return the duplicate copy of this letter, duly signed by you, in token of 

acceptance of the offer. Please also forward photocopies of your proof of age, educational 

certificates, other testimonials and 3 color passport sized photographs, along with the acceptance 

letter. 

 
 

7. For any clarification, you may contact the undersigned at or email at 

  . 

 

 

8. In case of your resignation or termination from the services of SBI Life Insurance Co. Ltd for 

any reasons whatsoever, the admissibility or otherwise of payment of variable pay / incentive 

and the quantum of such incentive to be paid shall be at the sole discretion of the Management 

and no correspondence shall be entertained in this regard. 

 
 

9. The normal age of superannuation shall be 60 years. 

 

 

Yours faithfully, 

 

 

Gana Elizabeth Abraham 
RHR 

 

 

 

 

 

 

Signature: Date: 

I, T Sai Pavan Reddy, accept the above offer as Senior Associate in SBI Life Insurance 

Company Limited.



 

 

Salary Sheet 

Name   

Designation Senior Associate 

 

Salary Component 
Amt per 

month (Rs) 

Amt per 

annum (Rs) 
Remarks 

Basic Salary 10,000 1,20,000 40% of Fixed Compensation 

House Rent Allowance 5,000 60,000 50% of Basic Salary 

Special Allowance 8,319 99,831  

Total Monthly Salary (A) 23,319 2,79,831  

Retiral Benefits 

PF 1,200 14,400 
Company's contribution to PF @ 

12% of Basic Salary 

 
Gratuity 

 
481 

 
5,769 

You will be entitled to gratuity as 

per the Payment of Gratuity Act, 

1972 after completion of five years 
of service with the Company. 

Total Retiral (B) 1,681 20,169  

Fixed Compensation (A+B) 25,000 300,000  

Performance linked Variable Pay as per 
Company policy up to 

75,000 
 

Potential Annual Remuneration  
3,75,000 

 

on Cost to Company Basis (CTC)  

In addition you are eligible for: 

1. Mediclaim Coverage for spouse and up to two children to a ceiling of Rs 5 lakhs. Dependant parents 

may be added on a voluntary basis at an additional payout on prorata basis. 

(In case of Maternity Coverage the claim is covered up to Rs 50,000/-) 

2. Group Life Insurance coverage of Rs 20 lakh. 

Please note that remuneration is a contract entirely between you and the Company and should therefore 

be treated as strictly confidential. 

T Sai Pavan Reddy


