
DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F56 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 1 of 19 

 

Apr 4, 2022 

Ms. Alina George 

Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

Tel: +91 040 67621000 

www.deloitte.com 

Vadakkan House Kumarapuram Po., Pallikkara, Chittanadu, 

Ernakulam, Kerala, 683565 

India 

Subject: Offer of Employment 

Dear Alina: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/


DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F56 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 2 of 19 

 

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

Alina, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look forward 

to you joining our team. 

Sincerely, 

For Deloitte Tax Services India Private Limited 

Best regards, 

By: 

Signature 

Authorized Signatory 

Acceptance 

I, Alina George, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

Signature Date 
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Annexure A 

Ms. Alina George Tax Consultant I - 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total

Salary. The actual paid amount will vary depending upon the business and individual performance and in some

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or

terminate the Variable Bonus at any time.

All compensation and benefits are based on employee’s position with the Employer in India.

Contd/-.... 
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Annexure A 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity) 

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Alina George Hyderabad 

Annexure B 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto.

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests.

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such

Confidential Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential

information or intellectual property of any former employer or other person or entity without the prior written authorization of

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify

the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer.

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various

client-related projects etc.

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly,

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity,

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a

business or personal purpose.

I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the

appropriate security personnel on demand and at all times within the office premises.

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not

the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing,

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions

and renewals thereof. I also hereby agree that I waive all moral rights in any Works.

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive

that results from and is related to any work assigned to or performed by me for the Employer, or that was created

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws

protecting Intellectual Property of the Deloitte Entities.

e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other

form that may be required by the Employer) of all Works developed by me during the period of my employment with the

Employer, which records shall be available to and remain the sole property of the Employer at all times.

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients,

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce,

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or

Personal Creations for any purpose including, but not limited to, client engagements.

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had

personal contact and provided services during the two-year period prior to termination of my Employment.

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit

D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b)

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client.

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b)

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing



DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F56 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 8 of 19 

 

services to, with, or on behalf of the Deloitte Entity. 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it

designates, at my expense, within one business day after the termination of my Employment or on an alternate date

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device,

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers

and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST- EMPLOYMENT OBLIGATIONS 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written

notice to me advising of the amount due.

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due.

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be

required by any statute, court or administrative order to decree or government ruling or regulation.

MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur,

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you.

25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory.

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement.

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and

enforceable and that achieves the same objective.

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed

to be a waiver of any other or further obligation I have under this Employment Agreement.

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions

of my Employment, this Employment Agreement will control.

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post-

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators,

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in

any way the meaning or interpretation of this Employment Agreement.

I have read the foregoing, understand it, and agree to comply with its terms. 

For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

Authorized Signatory 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

Alina George 

Signature Name 
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EXHIBIT A 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

Independence – National Office (Independence) of Deloitte LLP. 

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of

PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research,

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the

Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B 

Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

Title Date Brief Description 

Signature Date 

Alina George 

Name (Print) 

ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

Its: Authorized Signatory 
Apr 4, 2022 

Date 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 

Proceedings 

[none, unless otherwise specified] 

Yes, I do have Proceedings to report 

X No, I do not have Proceedings to report 

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

Alina George 

Signature Name Date 
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EXHIBIT D 

Exceptions to Post-Employment Restrictions: re: Clients 

[none, unless otherwise specified] 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

Name of Client Specified Kind of Services(s) Permitted 

ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

Its: Authorized Signatory 

I have read and understood the above policy terms. 

Apr 4, 2022 

Date 

Alina George 

Signature Name Date 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

Terms of Service 

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT

(“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin,

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

You shall be entitled to paid holidays and leave as per the Employer’s policies. 

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and

conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to: 

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from

assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment information, or other

records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).

• Knowingly providing false statements, either verbally or in written form.

• Neglect of normal duties and functions.

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers

at your work station, playing games at your work station, etc.

• Continued discharge of work functions that do not meet the standards reasonably expected.

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment

Agreement including disclosing to any unauthorized person any Confidential Information or PII.
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable

instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND)

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments

on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.

• Workplace violence, including threats of physical violence.

• Corporate credit card delinquencies.

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel

• Going on or abetting a strike in contravention of any law.

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or

visitors

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the

workplace or at any Deloitte Entity sponsored event.

• Corruption, fraud, or misappropriation of funds.

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable.

• Excessive personal use of the Employer’s telephone, fax or computer systems.

• Failure to adhere to applicable laws.

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity.

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 

Signature Name 

Alina George 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

Ms. Alina George 

Vadakkan House Kumarapuram Po., Pallikkara, 

Chittanadu,  

Ernakulam, Kerala, 683565 

 India 

Training Bond 

Dear Alina: 

On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

Sincerely, 

For Deloitte Tax Services India Private Limited 

By: 

Signature 

Authorized Signatory 
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Apr 4, 2022 

Ms. Faiza Khan 

Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

Tel: +91 040 67621000 

www.deloitte.com 

69, 3Rd Main Kauser Nagar, Rt Nagar Post, Bangalore 560032, 

Karnataka, 560032 

India 

Subject: Offer of Employment 

Dear Faiza: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

Faiza, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look forward 

to you joining our team. 

Sincerely, 

For Deloitte Tax Services India Private Limited 

Best regards, 

By: 

Signature 

Authorized Signatory 

Acceptance 

I, Faiza Khan, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

Signature Date 
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Annexure A 

Ms. Faiza Khan Tax Consultant I - 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total

Salary. The actual paid amount will vary depending upon the business and individual performance and in some

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or

terminate the Variable Bonus at any time.

All compensation and benefits are based on employee’s position with the Employer in India.

Contd/-.... 
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Annexure A 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity) 

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Faiza Khan Hyderabad 

Annexure B 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto.

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests.

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such

Confidential Information for any purpose other than for the benefit of a Deloitte Entity.

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential

information or intellectual property of any former employer or other person or entity without the prior written authorization of

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify

the Deloitte Entities for any legal defense costs and/or damages related to any such claim.

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer.

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various

client-related projects etc.

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly,

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity,

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a

business or personal purpose.

I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the

appropriate security personnel on demand and at all times within the office premises.

10. Ownership of Works.

a. I agree that the Employer owns all rights, title and interest in and to all Works.

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not

the Employer exercises its rights as the assignee for any period of time.

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing,

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions

and renewals thereof. I also hereby agree that I waive all moral rights in any Works.

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive

that results from and is related to any work assigned to or performed by me for the Employer, or that was created

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws

protecting Intellectual Property of the Deloitte Entities.

e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other

form that may be required by the Employer) of all Works developed by me during the period of my employment with the

Employer, which records shall be available to and remain the sole property of the Employer at all times.

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients,

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce,

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or

Personal Creations for any purpose including, but not limited to, client engagements.

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had

personal contact and provided services during the two-year period prior to termination of my Employment.

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit

D to support the application of the obligations of Paragraph 12 to those clients.

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b)

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client.

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b)

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing
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services to, with, or on behalf of the Deloitte Entity. 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it

designates, at my expense, within one business day after the termination of my Employment or on an alternate date

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device,

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers

and to permit a Deloitte Entity to remove such Deloitte Property.

OTHER POST- EMPLOYMENT OBLIGATIONS 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written

notice to me advising of the amount due.

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due.

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be

required by any statute, court or administrative order to decree or government ruling or regulation.

MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur,

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you.

25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory.

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement.

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and

enforceable and that achieves the same objective.

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed

to be a waiver of any other or further obligation I have under this Employment Agreement.

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions

of my Employment, this Employment Agreement will control.

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post-

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators,

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in

any way the meaning or interpretation of this Employment Agreement.

I have read the foregoing, understand it, and agree to comply with its terms. 

For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

Authorized Signatory 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

Faiza Khan 

Signature Name 
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EXHIBIT A 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

Independence – National Office (Independence) of Deloitte LLP. 

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of

PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research,

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the

Employer; or (4) is created with the use of Deloitte Property.
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EXHIBIT B 

Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

Title Date Brief Description 

Signature Date 

Faiza Khan 

Name (Print) 

ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

Its: Authorized Signatory 
Apr 4, 2022 

Date 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 

Proceedings 

[none, unless otherwise specified] 

Yes, I do have Proceedings to report 

X No, I do not have Proceedings to report 

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

Faiza Khan 

Signature Name Date 
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EXHIBIT D 

Exceptions to Post-Employment Restrictions: re: Clients 

[none, unless otherwise specified] 

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

Name of Client Specified Kind of Services(s) Permitted 

ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

Its: Authorized Signatory 

I have read and understood the above policy terms. 

Apr 4, 2022 

Date 

Faiza Khan 

Signature Name Date 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

Terms of Service 

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT

(“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

3. HARRASSMENT POLICY

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin,

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

You shall be entitled to paid holidays and leave as per the Employer’s policies. 

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

6. TRANSFERS

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and

conditions of service applicable to the transfer, assignment, or training.

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

8. MISCONDUCT

Misconduct may include but is not limited to: 

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval.

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from

assigned and accepted schedule for more than five days.

• Falsification or manipulation in background verification process or employment records, employment information, or other

records prior to or after joining the Employer.

• Falsification or manipulation of Deloitte Time & Expense (DTE).

• Knowingly providing false statements, either verbally or in written form.

• Neglect of normal duties and functions.

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers

at your work station, playing games at your work station, etc.

• Continued discharge of work functions that do not meet the standards reasonably expected.

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment

Agreement including disclosing to any unauthorized person any Confidential Information or PII.
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable

instructions of any member of management or any authorised person.

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND)

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments

on any computer system of the Employer or of any Deloitte Entity or its clients.

• Engaging in any illegal activities.

• Workplace violence, including threats of physical violence.

• Corporate credit card delinquencies.

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel

• Going on or abetting a strike in contravention of any law.

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or

visitors

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the

workplace or at any Deloitte Entity sponsored event.

• Corruption, fraud, or misappropriation of funds.

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable.

• Excessive personal use of the Employer’s telephone, fax or computer systems.

• Failure to adhere to applicable laws.

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity.

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 

Signature Name 

Faiza Khan 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx


DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F57

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 19 of 19 

 

Apr 4, 2022 

Ms. Faiza Khan 

69, 3rd Main Kauser Nagar, Bangalore, 

Karnataka, 560032 

 India 

Training Bond 

Dear Faiza: 

On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

Sincerely, 

For Deloitte Tax Services India Private Limited 

By: 

Signature 

Authorized Signatory 
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Apr 4, 2022 

Ms. Emona Bera 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

Ward-10, Padumbasan, Tamuk, Purba Medinipur, Tamluk, 

West Bengal, 721636   

India 

 
Subject: Offer of Employment 

Dear Emona: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Emona, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look 

forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Emona Bera, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Emona Bera Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Emona Bera Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Emona Bera 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Emona Bera 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Emona Bera 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Emona Bera 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Emona Bera 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Ms. Emona Bera 
 

Ward-10, Padumbasan, Tamuk, Purba Medinipur, 

Tamluk, West Bengal, 721636 

 India 

 
 

Training Bond 

 
Dear Emona: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 
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Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 
 

Apr 4, 2022 
 

Mr. Rohil G 

#116 Ground Floor, 7th Cross, 6th Main, HMT Layout, RT Nagar, 

Bangalore Urban, Karnataka, 560032 

India 

 
Subject: Offer of Employment 

 

Dear Rohil: 

 
On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign you r 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals wi th home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day -transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated cost s 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 
 

Rohil, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look forward 

to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 

 
By:    

Signature 

 
 

Authorized Signatory 

 

 
Acceptance 

 

I, Rohil, hereby accept the terms and conditions of this employment offer. 

Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 

 
Mr. Rohil G Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefi t, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will superse de 

this letter for all practical purposes. 
 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinar y 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Rohil G Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 
 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all the Deloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensi ons 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable law s 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence - 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 
 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Emplo yment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court sha ll 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 
Service issued pursuant to the offer of employment and any documentation employing me or transferring me to th e 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.    Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post - 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 

                                                                                       Rohil G 
 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 
not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 
common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein , and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 
organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdictio n, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 
 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Rohil G 

 

Name (Print) 

 
 

ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 

 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Rohil G 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving t he 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 

 
Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 
Name of Client Specified Kind of Services(s) Permitted 

 

 

 
ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 

 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Rohil G 

 

Signature Name Date 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described wi th 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitt e LLP’s 
internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 
 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 
 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 
 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 
 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 
 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expec ts you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employe r, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 
 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or aDeloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 
procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 

 

 
 

 

Signature Name 

Rohil G 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Mr. Rohil G 

 

#116 Ground Floor, 7th Cross, 6th Main, HMT Layout, 

RT Nagar, 

Bangalore Urban, Karnataka, 560032 

India 

 
 

Training Bond 
 

Dear Rohil: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural traini ng as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 
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Apr 4, 2022 

Ms. Charu Saraf 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

7 Adi Banstala Lan, Kolkata, 

West Bengal, 700007   

India 

 
Subject: Offer of Employment 

Dear Charu: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/


DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F60 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 2 of 19 

 

 

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Charu, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look forward 

to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Charu Saraf, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Charu Saraf Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Charu Saraf Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 



DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F60 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 10 of 19 

 

 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Charu Saraf 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Charu Saraf 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Charu Saraf 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Charu Saraf 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Charu Saraf 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Ms. Charu Saraf 
 

7 Adi Banstala Lan, Kolkata, 

West Bengal, 700007 

 India 

 
 

Training Bond 

 
Dear Charu: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 
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Apr 4, 2022 

Ms. Sane Reddy 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

27-24, Parakuvandlapalli, Tanakal, 

Anantapur, Andhra Pradesh, 515571   

India 

 
Subject: Offer of Employment 

Dear Sane Reddy: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Sane Reddy, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look 

forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Sane Reddy, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Sane Reddy Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Sane Reddy Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Sane Reddy 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Sane Reddy 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Sane Reddy 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Sane Reddy 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Sane Reddy 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Ms. Sane Reddy 
 

27-24, Parakuvandlapalli, Tanakal, 

Anantapur, Andhra Pradesh, 515571 

India 

 

 

Training Bond 

 
Dear Sane Reddy: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 



DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F62 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 1 of 19 

 

 

 

 

 

 

 

 

 

 

 

Apr 4, 2022 

Ms. Anjana Venas 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

27-24, Parakuvandlapalli, Tanakal, 

Anantapur, Andhra Pradesh, 515571   

India 

 
Subject: Offer of Employment 

Dear Anjana Venas: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Anjana Venas, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We look 

forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Anjana Venas, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Anjana Venas Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Anjana Venas Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Anjana Venas 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Anjana Venas 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Anjana Venas 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Anjana Venas 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Anjana Venas 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Ms. Anjana Venas 
 

G - 12, 503, Provident Welworth City  

Marasandra Bangalore Rural, 

Karnataka, 562163 

 India 

 

 

Training Bond 

 
Dear Anjana Venas: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 
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Apr 4, 2022 

Ms. Meghna Bhagat 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

473/1/12, N.C Banerjee Road, Baidyabati Kolkata, 

West Bengal, 712222   

India 

 
Subject: Offer of Employment 

Dear Meghna Bhagat: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Meghna Bhagat, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We 

look forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Meghna Bhagat, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Ms. Meghna Bhagat Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Meghna Bhagat Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Meghna Bhagat 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Meghna Bhagat 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Meghna Bhagat 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Meghna Bhagat 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Meghna Bhagat 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Ms. Meghna Bhagat 
 

473/1/12, N.C Banerjee Road, 

Baidyabati Kolkata, 

West Bengal, 712222 

 India 

 
 

Training Bond 

 
Dear Meghna Bhagat: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 
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Apr 4, 2022 

Mr. Vishwas Prabhu 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

C/109/1 Bastipeth Kumta, 

Karnataka, 581343   

India 

 
Subject: Offer of Employment 

Dear Vishwas Prabhu: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Vishwas Prabhu, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We 

look forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Vishwas Prabhu, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Mr. Vishwas Prabhu Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Vishwas Prabhu Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 



DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F64 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 6 of 19 

 

 

interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 
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d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 



DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F64 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 10 of 19 

 

 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Vishwas Prabhu 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Vishwas Prabhu 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Vishwas Prabhu 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Vishwas Prabhu 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Vishwas Prabhu 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

 

Mr. Vishwas Prabhu 
 

C/109/1 Bastipeth Kumta, 

Karnataka, 581343 

 India 

 
 

Training Bond 

 
Dear Vishwas Prabhu: 

 
On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

 
As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

 
As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

 
Sincerely, 

For Deloitte Tax Services India Private Limited 

 
 

 
By:    

Signature 

 
Authorized Signatory 
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Apr 4, 2022 

Mr. Harish Kumar B 

 
Deloitte Tax Services India Private Limited 

Deloitte Tower Survey No. 41 Gachibowli Village, Ranga 

Reddy District,CIRCLE 3, Hyderabad - 500032, 

Telangana, India 

 
Tel: +91 040 67621000 

www.deloitte.com 

Harohalli 5th Cross Sai Vihar Layout Yelahanka 

Bangalore, Karnataka, 560064   

India 

 
Subject: Offer of Employment 

Dear Harish Kumar B: 

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our 

offer of employment to you as Tax Consultant I based in Hyderabad. 

 
We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very 

favorable impression with everyone you met and we are excited with the prospect of you joining our organization on May 30, 

2022. 

 
Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining 

the Employer. During your employment, the Company may require you to work on any project that you are assigned to, on 

any technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location 

as may be decided by the company. 

 
As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a 

performance linked variable bonus. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount could vary depending upon the business and individual performance each fiscal year and, in 

some situations, could exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions 

as per Employer policies and practices. The details of your compensation breakdown are provided in the attached Annexure 

A. 

 
As an incentive to join the Company, you are eligible to receive a joining bonus of Rs./₹ 100,000/- subject to your 

reporting for full-time employment on May 30, 2022. This amount will attract applicable taxes and will be processed as part 

of your first month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your 

position or are terminated for cause by the Company within 12 months of your start date. 

 
You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

 
Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all 

rules, regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP 

and its U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations 

regarding independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also 

comply with these independence requirements. Accordingly, this offer is conditional upon you agreeing to make such 

representations under the Employer’s Independence Representations requirements, as further explained in Annexure B. 

 
Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is 

our hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our 

organization. We would like you to join the Employer on May 30, 2022, or an alternative mutually agreed upon date. 

http://www.deloitte.com/
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This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property 

Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the 

entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or 

contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer 

between you and the Employer or its affiliates. 

 
In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop 

transport services if their shift timings are between 8:30 pm - 6:00 am in Hyderabad; 9:30 pm - 6:00 am in Mumbai; and 

8:00 pm - 6:00 am in Delhi and Bengaluru. Additionally, in Mumbai and Delhi, the firm also provides day-transportation 

services from central locations to the office and back, at time periods other than those stated above and the associated costs 

for this conveyance allowance is INR 2,000, deducted on a monthly basis from the payroll, for professionals choosing to opt 

for the service. 

 
This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the 

offer and the terms of this letter, please sign below in the space provided within three business days. 

 
Harish Kumar B, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We 

look forward to you joining our team. 

 
Sincerely, 

 
For Deloitte Tax Services India Private Limited 

Best regards, 

 

 

 

 
 

By:    

Signature 

 

 
Authorized Signatory 

 

 
Acceptance 

 
I, Harish Kumar B, hereby accept the terms and conditions of this 

employment offer. Please sign and date your Acceptance 

 

 
Signature Date 
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Annexure A 
 

Mr. Harish Kumar B Tax Consultant I - 

 
 

Description Monthly 

(Rs. per month) 

Annual 

(Rs. per Annum) 

Basic Pay 17,500 210,000 

House Rent Allowance (HRA) 8,750 105,000 

Special Allowance1a & 1b 11,867 142,404 

Leave Travel Allowance2 1,750 21,000 

Differential Allowance 5,833 69,996 

Meal Card3 2,200 26,400 

Employer’s contribution to PF 2,100 25,200 

Total Salary (in Rs.) 50,000 600,000 

Variable Bonus* You will be eligible for a performance linked variable bonus. If applicable, it 

will be paid out on the 31st of August on the basis of your performance and 

performance of the business 

Medical Insurance Premium4 3,014 36,167 

 

*The Variable Bonus will vary, primarily based on your performance and the performance of the business, during the 

Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer 

Performance Review Cycle Process. At your level, the variable bonus opportunity could range from 0-10% of your Total 

Salary. The actual paid amount will vary depending upon the business and individual performance and in some 

circumstances, could exceed the payout range indicated. The performance of all the employees who have joined the Employer 

prior to March 1st will be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is 

subject to you being active on the rolls of the Employer on August 31st following the close of the fiscal year. For employees 

joining during the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end 

review ratings in the subsequent year and paid on August 31st of that subsequent year. The Variable Bonus will not be paid in 

the event of termination of employment for any reason on or before the disbursement time. The application and interpretation 

of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or 

terminate the Variable Bonus at any time. 

All compensation and benefits are based on employee’s position with the Employer in India. 

 
Contd/-.... 
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Annexure A 
 

1All employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, 

expenses incurred towards communication and Fuel & Maintenance Expenses as per eligibility mentioned below: 
 

Employee Level - 

Tax Consultant I 

1aCommunication Expenses 1bFuel Expenses 

Only one Post paid mobile, one Land 

Phone and One internet connection 

bill(s) can be claimed. 

Petrol / Driver / Insurance / Repairs & 

Maintenance 

Rs./₹3,000/- per month Rs./₹7,500/- per month 

 
1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the 

Employee and the current tax rules are as under. The above limits will be applicable for all those who are on company car 

lease program and the below limits will apply for all those who are on self-owned car. In case of company leased car, 

taxability would be as per the current perquisite valuation rules. 
 

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month 

4 Wheelers (Engine Capacity)  

<= 1600 cc > 1600 cc Two Wheelers 

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900 

Driver's Salary Rs. 900 Rs. 900 Not applicable 

 
 

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, 

the amount towards lease rental will be paid by the firm on your behalf to the leasing company and your compensation 

structure will be adjusted accordingly. A revised letter with the new compensation structure will be issued that will supersede 

this letter for all practical purposes. 

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you 

choose to avail the tax benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate 

dependents. The taxability or otherwise of LTA will be as per the Income Tax Act 1961, details of which will form part of the 

LTA Form. 

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will 

be processed as part of payroll. If not collected, it will be processed as a taxable amount with the salary. 
 

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The 

premium amount is subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the 

coverage limit, the additional premium will be adjusted accordingly from the special allowance. 

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which 

could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to 

the applicable taxes, policies and practices of the Employer. 

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to 

make a nominal contribution as a member. 

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the 

expenditure to get Income Tax exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary 

action including termination of employment. 

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the 

prevailing tax laws. This may change from time to time in line with the amendments done in tax laws. 
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Harish Kumar B Hyderabad 

 

Annexure B 
 

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”) 

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the 

provisions of the Companies Act, 1956 and having its registered office Deloitte Tower Survey No. 41 Gachibowli Village, 

Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I - and 

other valuable consideration, I acknowledge and agree that: 

PRELIMINARY MATTERS 

1. Defined Terms. The italicized terms in this agreement (the “Employment Agreement”) are defined in Exhibit A hereto. 
 

2 . Pre-existing Agreements or Arrangements. I warrant and agree that I have listed on Exhibit B all Pre-existing 

Agreements or Arrangements. The Employer expects me to abide by all restrictions or obligations that are contained in such 

Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that 

could pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment. I 

further represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with 

prior employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, 

Tax Consultant I of the Employer. To the extent applicable and if I am joining the Employer after having served as an 

employee or official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if 

any, in any discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed 

by the United States Government; and (2) I had either recused myself or had not played an active role in the applicable 

United States Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the 

United States Government. 

PROTECTION OF OUR BUSINESS 
 

3. Reporting of Proceedings. Except as provided by law and except as I have disclosed in writing on Exhibit C to this 

Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any 

Proceedings during my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief 

Talent Officer of Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of 

Deloitte LLP. I understand that my responses are subject to audit and review by the Employer and others in accordance with 

applicable professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests. 

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make 

use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential 

Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior 

written approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such 

Confidential Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential 

information or intellectual property of any former employer or other person or entity without the prior written authorization of 

such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any 

such Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the 

subject of any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify 

the Deloitte Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be 

authorized by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. 

Similarly, only such authorized employees of the Employer may speak about the Employer, the business and plans, various 

client-related projects etc. 

7. Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly, 

participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity, 

whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my 

position for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a 

conflict, of interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial 
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interest in any vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value 

from vendors, clients or suppliers, or having an undisclosed relationship with a family member or other individual who is 

employed or associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of 

interest. I represent and warrant that I am not currently aware of any present or past violation of this provision. 

 
8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property. I understand that 

while employed with a Deloitte Entity, I will use and have access to the Systems.   I also acknowledge that aDeloitte Entity 

has the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications 

and information from (or about) me and the content, without notice to me, and that such Electronic Communications are 

considered part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or 

any other Personnel. I further acknowledge that this right extends to Electronic Communications transmitted for either a 

business or personal purpose. 

 
I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such 

use does not interfere with my work responsibilities and other required business activities, business operations, or Systems 

performance. However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to 

any of my personal Electronic Communications and, as such, are Deloitte Property. 

 
I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use. I agree 

that under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a 

competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal 

email address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity. I am not 

authorized to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a 

CD Rom, disk or thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity. 

 
I will be responsible for the safe keeping and return in good condition and order of all theDeloitte Property that may be in my 

use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been 

assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in 

respect of such materials (out of the amounts due to me or otherwise) and to take such other legal action as it deems 

appropriate including termination of my employment without notice or payment in lieu thereof in the event of my failure to 

account for such material or property to its satisfaction. 

 
9. Security. I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and 

understand that a duplicate key will only be provided if I sign for it. I am required to display my identity card to the 

appropriate security personnel on demand and at all times within the office premises. 

 
10. Ownership of Works. 

a. I agree that the Employer owns all rights, title and interest in and to all Works. 
 

b. I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any 

applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of 

the Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all 

Intellectual Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian 

Copyright Act, 1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not 

the Employer exercises its rights as the assignee for any period of time. 
 

c. I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the 

Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, 

renewing, extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said 

Intellectual Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole 

author, inventor, and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the 

Employer shall have the sole right to seek copyright registrations, patents or trademark registrations, including all extensions 

and renewals thereof. I also hereby agree that I waive all moral rights in any Works. 
 

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the 

Employer. 
 

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed 

in connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer 

and its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, 

to act for and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to 

further the purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive 

any and all claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned 

hereunder to the Employer. 



DocuSign Envelope ID: 3172E049-F532-4D06-9291-9568B25F1F65 

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India. 

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433 

This is a system generated offer 

Page 7 of 19 

 

 

d. During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive 

that results from and is related to any work assigned to or performed by me for the Employer, or that was created 

using Deloitte Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing 

provision is in addition to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws 

protecting Intellectual Property of the Deloitte Entities. 

 
e. I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other 

form that may be required by the Employer) of all Works developed by me during the period of my employment with the 

Employer, which records shall be available to and remain the sole property of the Employer at all times. 

11. Pre-existing Creations; Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing 

Creations a n d Personal Creations. I warrant and agree that I have listed on Exhibit B all Pre-existing Creations. I 

acknowledge and agree that I will not assert any ownership rights against the Deloitte Entities, or their respective clients, 

with respect to any Pre-existing Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to 

by an Authorized Signatory who has signed at the bottom of such Exhibit B. I further agree that I shall not use any Pre- 

existing Creations or Personal Creations in connection with my Employment without the prior written consent of an Authorized 

Signatory. To the extent that I use any Pre-existing Creations or Personal Creations in connection with my Employment, I 

agree that, except as otherwise provided in a written agreement executed by me and the Employer, I hereby grant to the 

Employer an irrevocable, royalty free, perpetual, fully paid up, transferable, sub-licensable license to use, reproduce, 

distribute, display, perform, modify and create derivative works of and otherwise exploit such Pre-existing Creations or 

Personal Creations for any purpose including, but not limited to, client engagements. 

12. Post- Employment Restrictions re: Clients. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the 

unauthorized use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte 

Entities, and, in the case of my serving of certain clients, could compromise the full compliance of the Employer or another 

Deloitte Entity with the applicable laws, rules and regulations of a U.S. or India regulatory body or other independence- 

related requirement of a regulatory body. Accordingly, during the period of my Employment and for a period of one year 

thereafter, I will not, directly or indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had 

personal contact and provided services during the two-year period prior to termination of my Employment. 

13. Exceptions to Post- Employment Restrictions re: Clients. I understand that the obligations of Paragraph 12 will not 

apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity 

and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal 

clients of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me 

and only as a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise 

financially supported as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect 

to client and with sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are 

accepted and agreed to as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such 

Exhibit. I agree that after a period of three (3) years from my start date or the date of my promotion or transfer the 

Employer will have invested sufficient time, financial support and effort in developing and serving the clients listed on Exhibit 

D to support the application of the obligations of Paragraph 12 to those clients. 

14. Future Employment with Clients. Except as otherwise provided herein, I understand that I am not prohibited from 

accepting employment with a client (or an affiliate of such client) of a Deloitte Entity. Before entering into substantive 

discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my 

Employment and for five years thereafter I must first notify Independence and obtain prior written approval from 

Independence. I acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in 

an effort to ensure the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) 

to serve the public interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients 

under applicable U.S. or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to 

protect such interests and without being unduly harsh and oppressive to me and my interests in future employment with an 

Attest Client. Further, I acknowledge and agree that because of, among other things, the importance of the Deloitte Entities 

remaining in compliance with applicable independence rules, such approval may be withheld by Independence in the event 

that my employment with an Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and 

regulations or jeopardize the independence of a Deloitte Entity with respect to such Attest Client. 

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte 

Entity, my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their 

hiring, admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the 

proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year 

thereafter, I will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to 

solicit any Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) 

participate in the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing 
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services to, with, or on behalf of the Deloitte Entity. 
 

16. Post- Employment Restrictions re: Deloitte Property. Upon termination of my Employment: (a) I will not use or 

disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not 

retain or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it 

designates, at my expense, within one business day after the termination of my Employment or on an alternate date 

designated by a Deloitte Entity, any Deloitte Property that I may then or thereafter hold or control; and (d)I agree to allow a 

Deloitte Entity to inspect any of my personal or home computers, including smart phones, tablet computers, or any device, 

media or location capable of storing electronic data, to determine whether any Deloitte Property resides on such computers 

and to permit a Deloitte Entity to remove such Deloitte Property. 

 

 
OTHER POST- EMPLOYMENT OBLIGATIONS 

 

17. Transition of Work and Cooperation. Upon termination of my Employment for any reason, I will cooperate with a 

Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with 

a Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or 

licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment. 

18. Notification of Post- Employment Obligations. I agree that prior to accepting employment or affiliation with another 

firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my 

Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted 

an offer of employment or affiliation concerning my duties and obligations under this Employment Agreement. 

19. Certification. I agree that during or after my Employment I will, if requested, provide written certification in such form 

as the Employer may require that I have complied with my obligations hereunder, including, without limitation, those 

obligations set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement. 

 

 
OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH 

 

20. . Equitable Relief and Attorney’s Fees. I acknowledge and agree that a breach of this Employment 

Agreement, including, but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 

4, 5, 7, 8, 9, 10, 12, 14, 15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other 

remedies, the Employer on behalf of itself or another Deloitte Entity is entitled to a temporary restraining order, an 

injunction or other equitable relief to prevent any such breach. I also acknowledge that, to the extent permitted by law, a 

Deloitte Entity will be entitled to the payment of the Deloitte Entities’ reasonable costs and attorney’s fees incurred in 

enforcing this Employment Agreement. I also acknowledge that, to the extent permitted by law, the Employer may request 

that a court extend the one year period following the termination of my Employment, as provided in Paragraphs 12 and 15, to 

correspond with the period that I participated in activities prohibited by Paragraphs 12 and 15. 

21. Liquidated Damages: Client Fees. I agree that in the event of a breach under Paragraph 12, the Employer shall be 

entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of 

overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over 

his or her last twelve months at the Employer. Such amount shall be paid within thirty days from the mailing of a written 

notice to me advising of the amount due. 

22. . Liquidated Damages: Compensation. I agree that the precise amount of damages flowing from a breach 

under Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that 

in the event of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from 

me of an amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or 

owed to any person who leaves the Employer in connection with my breach over his or her last twelve months at the 

Employer. Such amount shall be paid within thirty days from the mailing of a written notice to me advising of the amount due. 

23. Right of Inspection. I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my 

books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon 

request and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance 

with Paragraphs 12 and 15. The Employer shall keep confidential any proprietary information obtained, except as may be 

necessary or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be 

required by any statute, court or administrative order to decree or government ruling or regulation. 

 

 
MISCELLANEOUS 
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24. Governing Law; Choice of Forum. This Employment Agreement is deemed to have been executed in the Employer's 

office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of 

India without regard to its conflicts-of-law principles. You agree to submit to jurisdiction before any court of record in which 

the Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, 

at the election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the 

Employer may bring against you in any such court. You further agree to accept service of process/summons/legal notice from 

the Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by 

any other means permitted under the law of the jurisdiction in which the Employer may bring an action against you. 

 
25. Modifications. My obligations hereunder may not be changed or modified, released, discharged, abandoned or 

terminated, in whole or in part, except by an instrument in writing signed by an Authorized Signatory. 

26. Severability. Every provision of this Employment Agreement is intended to be severable. If any term or provision is 

illegal or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law 

and, in any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement. 

27. Blue-Penciling. If any court determines that any provision of this Employment Agreement, or any part hereof, or the 

application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall 

have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while 

preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and 

enforceable and that achieves the same objective. 

28. Waiver. None of my obligations under this Employment Agreement shall be deemed to have been waived by the 

Employer except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed 

to be a waiver of any other or further obligation I have under this Employment Agreement. 

29. Entire Agreement. This Employment Agreement, the Employer’s employment application, the Terms and Conditions of 

Service issued pursuant to the offer of employment and any documentation employing me or transferring me to the 

Employer, contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the 

subject matter hereof and supersedes all prior representations, warranties, and agreements with respect to such subject 

matter, and no representations, warranties or other covenants exist with respect to such subject matter that are not 

contained or expressly referred to herein. Notwithstanding the foregoing, any written agreement between a Deloitte Entity 

and me with respect to the subject matter hereof that was signed by me prior to the effective date of this Employment 

Agreement shall remain valid and enforceable according to the terms of such agreement with respect to all acts and 

omissions occurring prior to the effective date of this Employment Agreement. In the event of a conflict between this 

Employment Agreement and the employment application or any other document purporting to set forth terms and conditions 

of my Employment, this Employment Agreement will control. 

30. Transfer and Assignment.   Unless as the Employer shall otherwise determine, the rights, obligations and benefits of 

the Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post- 

Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 

23 above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my 

consent or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer 

to that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of 

this Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators, 

representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be 

transferred during my Employment, provided, however, none of my duties or obligations under this Employment Agreement 

may be assigned or transferred by me to any other person or entity without the Employer’s prior written approval of such 

assignment or transfer. Any purported assignments in violation of this Paragraph 30 shall be null and void. 

31. Headings. The headings contained in this Employment Agreement are for reference purposes only and shall not affect in 

any way the meaning or interpretation of this Employment Agreement. 

 

 
I have read the foregoing, understand it, and agree to comply with its terms. 

 
For Deloitte Tax Services India Private Limited 
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OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

Authorized Signatory 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in this Employment 

Agreement. 

 

 
Harish Kumar B 

 

Signature Name 
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EXHIBIT A 
 

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits): 

 
Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or aDeloitte Entity. 

 
Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity. 

 
Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the 

operation of a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally 

Identifiable Information (PII) or other personal information about Personnel, client and other third party personnel, 

independent contractors, subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity 

receives in the course of business, and (3) all other information entrusted to the Employer or another Deloitte Entity by 

clients and other third parties. Confidential Information includes, but is not limited to, Intellectual Property, supplier 

information, designs, business or marketing plans, forecasts and financial information, tax returns, tax identification numbers, 

agreements, client or prospective client lists, specific information about clients or prospective clients such as preferences for 

specific products and services, client or prospective client needs based on financial history and past purchases of services, 

client or prospective client development plans, specific rates charged to a client or offered to a prospective client and other 

business or client records. Confidential Information also includes, but is not limited to, debit or credit card information, 

employment applications, organization charts, performance ratings and other personnel records. 

 
Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other 

entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but 

not limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, 

Deloitte Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate 

thereof (collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the 

entities listed in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to 

its affairs. For purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under 

common control with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the 

management and policies of a person or entity, whether through the ownership of voting securities, by contract, or otherwise. 

 
Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my 

Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, 

without limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished 

to, obtained by or prepared by me in the course of my employment in any capacity. 

 
Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are 

collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax 

Services India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services 

India Private Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited. 

 
Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, 

sent, received, posted, accessed or stored, whether deleted or not, by means of the Systems. 

 
Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment 

Agreement.   Alternatively, and depending on context, Employment is the period of time during which this relationship 

persists. 

 
Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be 

stored or accessed; and human memory. 

 
Independence – National Office (Independence) of Deloitte LLP. 

 
Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and 

other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries, 

know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all 

patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout 

the world. 

 
Intellectual Property Rights – all rights, title and interest in Intellectual Property. 

 
PCAOB – the United States Public Company Accounting Oversight Board. 
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Personal Creations – Intellectual Property that meet all of the following criteria: (1) it is conceived, developed, and created 

by me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or 

Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of 

a Deloitte Entity, and (3) it does not result from any work performed by me and thePersonnel (during work hours) for a 

Deloitte Entity. 

 
Personnel – partners, principals, members, officers and employees of a Deloitte Entity. 

 
PII – information (excluding business contact information such as an individual’s name and one or more of the following: 

organization name, organizational title, organizational role, business address, business telephone number (including business 

cell phone number and business email address) relating to an identified or identifiable natural person. An identifiable natural 

person is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors 

specific to his or her physical, physiological, mental, economic, cultural or social identity. Set forth below is a non-exclusive 

list of information that constitutes PII when such information relates to an identified or identifiable natural person: 

Account number (bank account, credit card, etc.) 

Address 

Biometric identifier 

Certificate or license number 

Date of birth 

Government identifiers (such as PAN) 

Name* 

Personnel Number 

Photograph or video identifiable to an individual 

Vehicle identifier or serial number 

Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, 

performance rating, purchase history, call history, etc.) 

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of 

PII. 

 
Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; 

or (2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and 

other restrictions or obligations with other parties, including any post-employment restrictions and required notifications to 

the extent applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations that may or will 

impose limitations on my professional activities during my Employment (such as any non-compete agreements with prior 

employers and the one-year ban on lobbying contacts). 

 
Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me, 

alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in 

which I claim any ownership or right. 

 
Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or 

former clients, (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, 

complaints, actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal 

proceedings which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, 

against me, including criminal proceedings arising out of my provision of professional services, proceedings brought by a 

professional association, or proceedings involving the Securities and Exchange Board of India, United States Securities and 

Exchange Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) 

matters of any kind or nature which could adversely affect my association with the Employer or my ability to perform my 

duties or responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration 

with or licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the 

United States or India. 

 
Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and 

approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant 

messaging, local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative 

tools (e.g., blogs, wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, 

telephones and voicemail. 

 
Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of myEmployment that 

(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, 

or development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the 

Employer; or (4) is created with the use of Deloitte Property. 
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EXHIBIT B 

 
Pre-existing Creations; Pre-existing Agreements or Arrangements 

I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of thePre-existing 

Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me. 

[If yes, please enter details below] 
 

Yes, I do have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

X No, I do not have Pre-existing 

Creations, Pre-existing 

Agreements or Arrangements 

 

Title Date Brief Description 

 

 

 

 

 
Signature Date 

 

 
Harish Kumar B 

 

Name (Print) 

 

 
ACCEPTED AND AGREED TO: 

Deloitte Tax Services India Private Limited 

 

 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

Apr 4, 2022 
 

 

Date 
 

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are 

listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.   The signature of an Authorized Signatory indicates 

his or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient 

detail so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a 

Deloitte Entity can be avoided or minimized in the future and further indicates that thePre-existing Agreements or 

Arrangements have been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing 

Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this 

Employment Agreement. 
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EXHIBIT C 
 

Proceedings 
 

[none, unless otherwise specified] 

 

 
 

Yes, I do have Proceedings to report 
 

X No, I do not have Proceedings to report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 

3, is complete and accurate. 

 

 

 

 

 

 

 
Harish Kumar B 

 

Signature Name Date 
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EXHIBIT D 
 

Exceptions to Post-Employment Restrictions: re: Clients 
 

[none, unless otherwise specified] 

 
As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, 

as the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the 

clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients. 
 

Yes, I do have 

Post-Employment Restrictions 

re: Clients 

 

X No, I do not have 

Post-Employment Restrictions 

re: Clients 

 

Name of Client Specified Kind of Services(s) Permitted 

 

 
 

ACCEPTED AND AGREED TO: 

 
 

 

Deloitte Tax Services India Private Limited 
 

OMKAR CHANDRAMOULI KONCHUR 

Talent 

 
 

 
Its: Authorized Signatory 

 
I have read and understood the above policy terms. 

Apr 4, 2022 
 

 

Date 

 

 
Harish Kumar B 

 

Signature Name Date 
 

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment 
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been 
fully satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with 
sufficient specificity. 
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Terms and Conditions of Service 

 
In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note 

the terms and conditions of service. 

 
The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and 

Intellectual Property Rights Assignment Agreement hereto. 

 
Terms of Service 

 
1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

 
Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of, 

among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting 

Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate 

that certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their 

affiliates in accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities"). 

 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain 

of the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect 

the independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the 

requirements of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need 

to be resolved immediately. Further, you will be required to comply with these policies throughout your career with the 

Employer, including, when applicable, maintaining a current list of certain of your financial interests (but not their value) in 

the independence tracking system. 

 
As a condition to your joining the Employer and continued employment, you are required to complete a representation 

regarding your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested 

beginning on or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in 

the Employer), the details of which are provided in the independence representation. An example copy of this representation 

form is available for your reference on www.deloittenet.com. The representation should be made to the best of your 

knowledge and ability. It is your responsibility to consult on any matter should you be uncertain or have a question. You are 

also requested to refer to www.deloittenet.com and Independence for more information in this respect. The representations 

made by you will be subject to an audit and may be reviewed by Deloitte LLP representatives and shared with certain third 

parties. If you are selected for such an audit, you will need to submit certain personal financial records to Deloitte LLP’s 

internal audit team. Please be assured that Deloitte LLP fully intends to keep all information obtained through the audit 

process confidential and secure. You hereby give your consent to Deloitte LLP to use the information provided by you for such 

purposes as provided in the policies regarding independence and ethics. 

 
In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary 

representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to 

termination of employment with the Employer. 

 
Please feel free to contact or consult Independence should you require any further information or if you have any specific 

concerns in this respect. 

 

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT 

(“Employment Agreement”) 

 
You will be expected to sign the Employer’s Employment Agreement. Please contact Talent for further details. 

 
3. HARRASSMENT POLICY 

Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment. Deloitte LLP's subsidiaries 

located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from 

harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual 

orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian 

central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal 

or physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as 

stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials 

or pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, 

age, sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in 

http://www.deloittenet.com/
http://www.deloittenet.com/
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accordance with applicable Indian central, state or local law. The full policy will be accessible to you on DeloitteNet after 

joining Deloitte U.S. India. 

 

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS 

 
You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, 

from time to time, subject to applicable laws, require the employee to work beyond these hours. 

 
You shall be entitled to paid holidays and leave as per the Employer’s policies. 

 
Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 

1961, including having 26 weeks of maternity leave with pay, as applicable. 

 

 

5. RETIREMENT AGE 

 
The age of retirement for employees of Deloitte India (Offices of the US) is 60 years. Your employment will therefore 

automatically terminate at the end of the month in which you attain 60 years. 

 

 

6. TRANSFERS 

You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in 

India or abroad with or without additional compensation. In such an event, you will also be governed by the terms and 

conditions of service applicable to the transfer, assignment, or training. 

 

7. NOTICE PERIOD FOR TERMINATION OF SERVICES 

 
The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of 

the Employer only. 

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

 
In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow 

rules of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and 

Professional Conduct. 

 
In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the 

terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or 

affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to 

disciplinary action up to and including termination of your services/ employment with the Employer without any notice or 

payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 

 

8. MISCONDUCT 

 
Misconduct may include but is not limited to: 

 
• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval. 

• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from 

assigned and accepted schedule for more than five days. 

• Falsification or manipulation in background verification process or employment records, employment information, or other 

records prior to or after joining the Employer. 

• Falsification or manipulation of Deloitte Time & Expense (DTE). 

• Knowingly providing false statements, either verbally or in written form. 

• Neglect of normal duties and functions. 

• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers 

at your work station, playing games at your work station, etc. 

• Continued discharge of work functions that do not meet the standards reasonably expected. 

• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment 

Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
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• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable 

instructions of any member of management or any authorised person. 

• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND) 

(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx). 

• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments 

on any computer system of the Employer or of any Deloitte Entity or its clients. 

• Engaging in any illegal activities. 

• Workplace violence, including threats of physical violence. 

• Corporate credit card delinquencies. 

• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel 

• Going on or abetting a strike in contravention of any law. 

• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or 

visitors 

• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the 

workplace or at any Deloitte Entity sponsored event. 

• Corruption, fraud, or misappropriation of funds. 

• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable. 

• Excessive personal use of the Employer’s telephone, fax or computer systems. 

• Failure to adhere to applicable laws. 

• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

 
The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines, 

procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and 

Deloitte India (Offices of the US)’s other policies, guidelines, rules, and regulations. The above rules are subject to 

amendments from time to time and the amended rules, policies, procedures, and guidelines would be posted on the 

Employer’s Intranet site i.e. 

https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference. The policies will be updated from time to time in 

the future and we deem to have your consent to any and all such changes. Furthermore, upon acceptance of employment 

with the Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the 

Employer. It is expected that you will read and acknowledge all such communications. 

 

 
 

Effective as of May 30, 2022, I accept all the terms and conditions of the Employer as stipulated in these Terms and 

Conditions of Service. 
 

 
 

 

Signature Name 

Harish Kumar B 

https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx
https://deloittenet.deloitte.com/Pages/Home.aspx
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Apr 4, 2022 

Mr. Harish Kumar B 

Harohalli 5th Cross Sai Vihar Layout 

Yelahanka Bangalore, 

Karnataka, 560064 

 India 

Training Bond 

Dear Harish Kumar B: 

On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of 

employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated May 

30, 2022. You made a very favorable impression with everyone you met and we are excited about the possibility of you 

joining the Company. 

As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a 

series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as 

well as on-site training to observe employees conducting similar work at various client locations. This training represents the 

confidence we have in your ability to be a valuable member of the practice of the Company. 

As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a 

Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, 

only if the employee resigns his/her position or are terminated for cause within a specified period after completion of the 

training (usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has 

lapsed. 

We all look forward to seeing you again soon and having you join our team of outstanding professionals. 

Sincerely, 

For Deloitte Tax Services India Private Limited 

By: 

Signature 

Authorized Signatory 



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Private & Confidential 

   

Date: 11th October 2021 

    

To, 

Candidate name: Muthanna KC 

College name: Presidency University 

Aadhar card no. 608014864364 

   

Congratulations!   

 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe.   

   

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only).    

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein.   

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”.    

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors.   

All of the above, including the compensation components, have been explained to you by the Firm.   

Please review this letter and return a signed copy as a token of your acceptance.   

For KPMG Global Services Private Limited (KGS)                           

Accepted and Agreed   

   

                                                                                                           

_________________________             _________________________   

Anuricha Chander                                                                                               Name:   

Associate Partner                                                                                              Date:   

   

   

   

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Authorization:   

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure.   

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier.   

   

No binding obligation:   

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent.   

 

Name:        Date: 

 

Please enclose self-attested Aadhar card and Pan Card (if available) 

   

   

   

 

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Private & Confidential 

   

Date: 11th October 2021 

    

To, 

Candidate name: Syed Murtaza Mahdi 

College name: Presidency University 

Aadhar card no. 987131216032 

   

Congratulations!   

 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe.   

   

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only).    

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein.   

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”.    

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors.   

All of the above, including the compensation components, have been explained to you by the Firm.   

Please review this letter and return a signed copy as a token of your acceptance.   

For KPMG Global Services Private Limited (KGS)                           

Accepted and Agreed   

   

                                                                                                           

_________________________             _________________________   

Anuricha Chander                                                                                               Name:   

Associate Partner                                                                                              Date:   

   

   

   

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
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Registered Office:  
Building No.10  
6th Floor, Tower C 
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Gurugram - 122 002, Haryana 

 

Authorization:   

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure.   

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier.   

   

No binding obligation:   

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent.   

 

Name:        Date: 

 

Please enclose self-attested Aadhar card and Pan Card (if available) 

   

   

   

 

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Private & Confidential 

   

Date: 11th October 2021 

    

To, 

Candidate name: A Rahul 

College name: Presidency University 

Aadhar card no. 409996214781 

   

Congratulations!   

 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe.   

   

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only).    

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein.   

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”.    

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors.   

All of the above, including the compensation components, have been explained to you by the Firm.   

Please review this letter and return a signed copy as a token of your acceptance.   

For KPMG Global Services Private Limited (KGS)                           

Accepted and Agreed   

   

                                                                                                           

_________________________             _________________________   

Anuricha Chander                                                                                               Name:   

Associate Partner                                                                                              Date:   

   

   

   

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Authorization:   

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure.   

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier.   

   

No binding obligation:   

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent.   

 

Name:        Date: 

 

Please enclose self-attested Aadhar card and Pan Card (if available) 

   

   

   

 

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Private & Confidential 

   

Date: 11th October 2021 

    

To, 

Candidate name: Aneesh K 

College name: Presidency University 

Aadhar card no. 427801679036 

   

Congratulations!   

 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe.   

   

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only).    

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein.   

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”.    

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors.   

All of the above, including the compensation components, have been explained to you by the Firm.   

Please review this letter and return a signed copy as a token of your acceptance.   

For KPMG Global Services Private Limited (KGS)                           

Accepted and Agreed   

   

                                                                                                           

_________________________             _________________________   

Anuricha Chander                                                                                               Name:   

Associate Partner                                                                                              Date:   

   

   

   

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Authorization:   

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure.   

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier.   

   

No binding obligation:   

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent.   

 

Name:        Date: 

 

Please enclose self-attested Aadhar card and Pan Card (if available) 

   

   

   

 

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Private & Confidential 

   

Date: 11th October 2021 

    

To, 

Candidate name: Kavya R 

College name: Presidency University 

Aadhar card no. 211678985677 

   

Congratulations!   

 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe.   

   

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only).    

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein.   

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”.    

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors.   

All of the above, including the compensation components, have been explained to you by the Firm.   

Please review this letter and return a signed copy as a token of your acceptance.   

For KPMG Global Services Private Limited (KGS)                           

Accepted and Agreed   

   

                                                                                                           

_________________________             _________________________   

Anuricha Chander                                                                                               Name:   

Associate Partner                                                                                              Date:   

   

   

   

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Authorization:   

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure.   

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier.   

   

No binding obligation:   

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent.   

 

Name:        Date: 

 

Please enclose self-attested Aadhar card and Pan Card (if available) 

   

   

   

 

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Private & Confidential 

   

Date: 11th October 2021 

    

To, 

Candidate name: Navya Raghu R 

College name: Presidency University 

Aadhar card no. 806543134981 

   

Congratulations!   

 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe.   

   

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only).    

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein.   

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”.    

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors.   

All of the above, including the compensation components, have been explained to you by the Firm.   

Please review this letter and return a signed copy as a token of your acceptance.   

For KPMG Global Services Private Limited (KGS)                           

Accepted and Agreed   

   

                                                                                                           

_________________________             _________________________   

Anuricha Chander                                                                                               Name:   

Associate Partner                                                                                              Date:   

   

   

   

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



 

KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

 

CIN U74140HR2010PTC041413 

Registered Office:  
Building No.10  
6th Floor, Tower C 
DLF Cyber City, Phase II  
Gurugram - 122 002, Haryana 

 

Authorization:   

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure.   

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier.   

   

No binding obligation:   

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent.   

 

Name:        Date: 

 

Please enclose self-attested Aadhar card and Pan Card (if available) 

   

   

   

 

ANURICHA CHANDER

11.10.2021 08:26

Signature Not Verified



Dated: 07-Oct-21

Ms. ANKITHA B P
Presidency college, Bengaluru 

Subject: Provisional Offer Letter 

Dear ANKITHA B P ,

We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  

With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 

Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 

We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 

Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 Jitesh Bawa  
Chief Human Resource Officer 



Page 2 of 2 

I, ANKITHA B P  have carefully gone through all the terms and conditions mentioned in this
letter. I state and declare that I have fully understood the said terms and conditions and 
unequivocally hereby accept, agree and confirm the terms and conditions mentioned in the said 
offer letter. 

Name: _________________ 

Signature: ________________ Date: ________________ 



 

 

 
Dated: 07-Oct-21 
  
Mr. Sanwith Am  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Sanwith Am , 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
 
 



 
 
 

Page 2 of 2 
 

 
 
I,Sanwith Am  have carefully gone through all the terms and conditions mentioned in this letter. I 
state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Ms. Priya R 
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear  Priya R, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
 
 



 
 
 

Page 2 of 2 
 

 
 
I,  Priya R have carefully gone through all the terms and conditions mentioned in this letter. I 
state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Ms.Spardha C G 
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Paradha C G, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
 
 



 
 
 

Page 2 of 2 
 

 
 
I, Paradha C G have carefully gone through all the terms and conditions mentioned in this letter. 
I state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Mr.Rahul v  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Rahul, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
 
 



 
 
 

Page 2 of 2 
 

 
 
I, Rahul V  have carefully gone through all the terms and conditions mentioned in this letter. I 
state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Mr. Nishanth M  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Nishanth M, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I,Nishanth M  have carefully gone through all the terms and conditions mentioned in this letter. I 
state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



Dated: 07-Oct-21

Mr. BRUVAN B M
Presidency college, Bengaluru 

Subject: Provisional Offer Letter 

Dear BRUVAN B M,

We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  

With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 

Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 

We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 

Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 Jitesh Bawa  
Chief Human Resource Officer 



Page 2 of 2 

I, BRUVAN B M have carefully gone through all the terms and conditions mentioned in this 
letter. I state and declare that I have fully understood the said terms and 
conditions and unequivocally hereby accept, agree and confirm the terms and conditions 
mentioned in the said offer letter. 

Name: _________________ 

Signature: ________________ Date: ________________ 



 

 

 
Dated: 07-Oct-21 
  
Ms.Niti Waghela  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Niti Waghela, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I,  Niti Waghela have carefully gone through all the terms and conditions mentioned in this letter. 
I state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



Dated: 07-Oct-21

Ms. Kavita
Presidency college, Bengaluru 

Subject: Provisional Offer Letter 

Dear Kavita,

We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  

With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 

Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 

We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 

Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 Jitesh Bawa  
Chief Human Resource Officer 



Page 2 of 2 

I, Kavita have carefully gone through all the terms and conditions mentioned in this letter. I
state and declare that I have fully understood the said terms and conditions and 
unequivocally hereby accept, agree and confirm the terms and conditions mentioned in the said 
offer letter. 

Name: _________________ 

Signature: ________________ Date: ________________ 



 

 

 
Dated: 07-Oct-21 
  
Mr.Sai Krishna 
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Sai Krishna, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I, Sai Krishna have carefully gone through all the terms and conditions mentioned in this letter. I 
state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Ms.Harshita Kumari  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Harshita Kumari, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I,Harshita Kumari have carefully gone through all the terms and conditions mentioned in this 
letter. I state and declare that I have fully understood the said terms and conditions and 
unequivocally hereby accept, agree and confirm the terms and conditions mentioned in the said 
offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Mr. Sunil Kumar M 
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Sunil Kumar M, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I,  Sunil Kumar M have carefully gone through all the terms and conditions mentioned in this 
letter. I state and declare that I have fully understood the said terms and conditions and 
unequivocally hereby accept, agree and confirm the terms and conditions mentioned in the said 
offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-oct-21 
  
Mr.Taha Syed 
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear Taha Syed, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I, Taha Syed have carefully gone through all the terms and conditions mentioned in this letter. I 
state and declare that I have fully understood the said terms and conditions and unequivocally 
hereby accept, agree and confirm the terms and conditions mentioned in the said offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Ms. Fathiha Afreen  F  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear  Fathiha Afreen  F, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I,  Fathiha Afreen  F  have carefully gone through all the terms and conditions mentioned in this 
letter. I state and declare that I have fully understood the said terms and conditions and 
unequivocally hereby accept, agree and confirm the terms and conditions mentioned in the said 
offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 
Dated: 07-Oct-21 
  
Mr. M Vishnuvardhan Reddy  
Presidency college, Bengaluru 
 
 
 
Subject: Provisional Offer Letter 
  
Dear M Vishnuvardhan Reddy, 
  
We thank you for your interest in exploring career opportunities with Tata AIG General 
Insurance Company Limited (hereinafter referred as “Tata AIG”).  
  
With reference to the selection process, you had with us, we are pleased to offer you a 
Provisional appointment as Channel Sales Manager at Tata AIG. As a part of Tata AIG’s 
Campus Recruitment – ARISE program, your fixed compensation would be Rs.3,25,000 per 
annum. You will also be eligible for variable pay under the variable pay program of the 
Company applicable from time to time. All payments would be subject to prevailing tax laws and 
statutory deductions. 
 
Your employment with the Company will be established after finalising all joining formalities as 
per company policy and this offer is contingent upon the successful completion of your degree. 
Post that you will be issued appointment letter providing details of your place of posting and 
department along with detailed terms and conditions of your employment with the Company. 
  
We at Tata AIG are privileged to have you with us and look forward to launching your successful 
career with us. 
 
 
Please signify acceptance of this offer by signing and returning this letter to us at 
Khyati.parikh@tataaig.com. You may get in touch with Khyati Parikh at 
Khyati.parikh@tataaig.com for any query that you might have related to your employment with 
the Company. 

Sincerely, 

For Tata AIG General Insurance Company Limited 

 
 Jitesh Bawa  
Chief Human Resource Officer 
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I, M Vishnuvardhan Reddy  have carefully gone through all the terms and conditions mentioned 
in this letter. I state and declare that I have fully understood the said terms and conditions and 
unequivocally hereby accept, agree and confirm the terms and conditions mentioned in the said 
offer letter. 
 
Name: _________________ 
 
Signature: ________________ Date: ________________ 
 
 

 



 

 

 

OL No: TN921 

28 December 2021 

 
 

Dear ANAND ELANGO 

 

 

We are pleased to offer you a position with TEACHNOOK as a Business Development Trainee. We 

believe you will find this position to be challenging and rewarding. 

 
On the day that you begin your employment with TEACHNOOK you will be asked to sign an 

employment agreement. This employment agreement, among other provisions, states that you will keep 

our business information and our client’s business information confidential 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Training Date: 21 January 2022 to 30 January 2022 

OJT Start Date: 31 January 2022 

OJT End Date: 30 July 2022 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 220000 INR per month. 

Pre Placement Offer : 6 + 3 LPA ( Based on the performance) 

 

 

 
I have read and understood the terms and conditions and I accept this offer as set forth above with Teachnook 

and will report on or before 21 January 2022. 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 
 
 
 

Training Policy 

 
 

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due care and diligence 

and in compliance with the management norms. 

▪ You will be required to work on 9 hours shift and will be entitled to one day weekly off, which might change 

from time to time and shall be intimated to you in advance. 

▪ During the training period you will not receive any of the employee benefits that regular employees receive & 

the company will have all the rights to terminate your services without offering any reason. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to pay a 

compensation equal to 1 month stipend or 1 month notice period. 

▪ All the information acquired during the course shall be strictly confidential and you shall refrain from using it 

for your own purpose or from disclosing it to anyone outside of the Company. 

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its property, equipment 

and documents including electronically stored information. 

▪ You will follow all policies and practices of our business. 

▪ The Stipend you will receive will completely depend on your performance and your contribution to the 

company for the particular month. 

▪ Post successful completion of the Training tenure, the candidate will be prone to performance based 

pre-placement offers by the company. 

 
 
 

 
Please indicate your acceptance of this offer by signing below. 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 

 
 
 
 
 
 
 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 
 

 

ANNEXURE 

 

As a part of the joining process, you are requested to bring the following documents on the day of 

joining. 

 
Photocopies of 

 
• SSLC (X Std) Marks Card / 12th Marks Card. 

• Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

• 2 passport size photographs. 

• PAN Card, Voter ID or Driving Licence Scanned Copy. 

• Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

• Negative RT-PCR Report is mandatory. It should not be older than 48 hours(Even if you are 

fully vaccinated). 

 
Please bring the original education certificates / mark sheets (10th or 12th). 

NOTE: 

{The document will remain with us for your entire training/employment 

period. Anytime you would wish to collect the submitted document 

back for any reason, you must replace it with another specified 

document (10th/12th/degree consolidated).} 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

OL No: TN922 

28 December 2021 

 
 

Dear Gautam Rawal 

 

 

We are pleased to offer you a position with TEACHNOOK as a Business Development Trainee. We 

believe you will find this position to be challenging and rewarding. 

 
On the day that you begin your employment with TEACHNOOK you will be asked to sign an 

employment agreement. This employment agreement, among other provisions, states that you will keep 

our business information and our client’s business information confidential 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Training Date: 21 January 2022 to 30 January 2022 

OJT Start Date: 31 January 2022 

OJT End Date: 30 July 2022 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 220000 INR per month. 

Pre Placement Offer : 6 + 3 LPA ( Based on the performance) 

 

 

 
I have read and understood the terms and conditions and I accept this offer as set forth above with Teachnook 

and will report on or before 21 January 2022. 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 
 
 
 

Training Policy 

 
 

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due care and diligence 

and in compliance with the management norms. 

▪ You will be required to work on 9 hours shift and will be entitled to one day weekly off, which might change 

from time to time and shall be intimated to you in advance. 

▪ During the training period you will not receive any of the employee benefits that regular employees receive & 

the company will have all the rights to terminate your services without offering any reason. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to pay a 

compensation equal to 1 month stipend or 1 month notice period. 

▪ All the information acquired during the course shall be strictly confidential and you shall refrain from using it 

for your own purpose or from disclosing it to anyone outside of the Company. 

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its property, equipment 

and documents including electronically stored information. 

▪ You will follow all policies and practices of our business. 

▪ The Stipend you will receive will completely depend on your performance and your contribution to the 

company for the particular month. 

▪ Post successful completion of the Training tenure, the candidate will be prone to performance based 

pre-placement offers by the company. 

 
 
 

 
Please indicate your acceptance of this offer by signing below. 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 

 
 
 
 
 
 
 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 
 

 

ANNEXURE 

 

As a part of the joining process, you are requested to bring the following documents on the day of 

joining. 

 
Photocopies of 

 
• SSLC (X Std) Marks Card / 12th Marks Card. 

• Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

• 2 passport size photographs. 

• PAN Card, Voter ID or Driving Licence Scanned Copy. 

• Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

• Negative RT-PCR Report is mandatory. It should not be older than 48 hours(Even if you are 

fully vaccinated). 

 
Please bring the original education certificates / mark sheets (10th or 12th). 

NOTE: 

{The document will remain with us for your entire training/employment 

period. Anytime you would wish to collect the submitted document 

back for any reason, you must replace it with another specified 

document (10th/12th/degree consolidated).} 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

OL No: TN922 

28 December 2021 

 
 

Dear SRISHTI SINGH 

 

 

We are pleased to offer you a position with TEACHNOOK as a Business Development Trainee. We 

believe you will find this position to be challenging and rewarding. 

 
On the day that you begin your employment with TEACHNOOK you will be asked to sign an 

employment agreement. This employment agreement, among other provisions, states that you will keep 

our business information and our client’s business information confidential 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Training Date: 21 January 2022 to 30 January 2022 

OJT Start Date: 31 January 2022 

OJT End Date: 30 July 2022 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 220000 INR per month. 

Pre Placement Offer : 6 + 3 LPA ( Based on the performance) 

 

 

 
I have read and understood the terms and conditions and I accept this offer as set forth above with Teachnook 

and will report on or before 21 January 2022. 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 
 
 
 

Training Policy 

 
 

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due care and diligence 

and in compliance with the management norms. 

▪ You will be required to work on 9 hours shift and will be entitled to one day weekly off, which might change 

from time to time and shall be intimated to you in advance. 

▪ During the training period you will not receive any of the employee benefits that regular employees receive & 

the company will have all the rights to terminate your services without offering any reason. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to pay a 

compensation equal to 1 month stipend or 1 month notice period. 

▪ All the information acquired during the course shall be strictly confidential and you shall refrain from using it 

for your own purpose or from disclosing it to anyone outside of the Company. 

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its property, equipment 

and documents including electronically stored information. 

▪ You will follow all policies and practices of our business. 

▪ The Stipend you will receive will completely depend on your performance and your contribution to the 

company for the particular month. 

▪ Post successful completion of the Training tenure, the candidate will be prone to performance based 

pre-placement offers by the company. 

 
 
 

 
Please indicate your acceptance of this offer by signing below. 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 

 
 
 
 
 
 
 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 
 

 

ANNEXURE 

 

As a part of the joining process, you are requested to bring the following documents on the day of 

joining. 

 
Photocopies of 

 
• SSLC (X Std) Marks Card / 12th Marks Card. 

• Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

• 2 passport size photographs. 

• PAN Card, Voter ID or Driving Licence Scanned Copy. 

• Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

• Negative RT-PCR Report is mandatory. It should not be older than 48 hours(Even if you are 

fully vaccinated). 

 
Please bring the original education certificates / mark sheets (10th or 12th). 

NOTE: 

{The document will remain with us for your entire training/employment 

period. Anytime you would wish to collect the submitted document 

back for any reason, you must replace it with another specified 

document (10th/12th/degree consolidated).} 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



Date: 19th October '21 
Cap1tal~ a® 

Letter of Intent 

Dear Shimnaz Fathima, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of 'Management Trainee - Sales' - Mumbai Location qn the following terms and 
conditions: 

1. Your compensation on a cost to company basis will be Rs. 5,02,240 (Details of which you 
can find below). 

Management Trainee - Sales 

Grade: EX3 I Level: Senior Executive Band: 'B1 

Details of Remuneration 
Annual Amount (Rs.} 

Basic (Includes Employee PF Contribution) 
1,80,000 

HRA ' 72,000 
Performance Allowance 

42,480 
Statutory Bonus 

12,000 
Other Allowance 

165,520 
Gross Salary .. 

4,72,000 

Employer's Contribution for PF 
_ _,, 21,600 

Gratuity (As per Act) 
' 8,640 

CTC I 5,02,240 -

' 

CTC of R~.2,00,000/- during initial period of 3 mont"s ft~im D.a~e of J:oining arid thereafter the 
I '· /J,i,I . , .' , . 

abovementioned CTC will be applicable · '.' ":'> · 
,, ' 

., 
" I 

• 
. ' 

Performance Allowanc'e is b~sed on the .achie,veinebt ~f your respective G0al$ will' be 
1 ... , . .11 

paid on monthly basis. · ,, , · ·· · ! 

• 
. : ,, ' . ' : '\ 

Retention Bonus Rs.1O,OOO Post completion- of 6 months & 15,000, pos~
1
,.compl~tior;1:1 12 

months. · · · · '·. ' 

• The notice period applicable to you would be 2 Month .. 

2. This appointment will be subject to you being found medically fit. 

3. This appointment stands valid subj'ect to Y~ l:.ff provided inrormatjon ahout yourse,lf, work 
ex, Marks & qualifications. · · 

, , I 

4. This appointment will be subject to submission ·ot Passport Copy/ Passport Appointm~nt 
Letter and NISM Certificates {Investment Advisor Level 1 and 2) on the date of joining~ ( 

' !/ 

: ',< 
' ·"o~ 1f ,',, \~ . ·:· ' 

\\\?:\11 ' ',, <· 

1~()\ ,.'1 \'· 

, I 

, 



Cap1taM a® 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, ot in case of any serious misconduct. 

6 . You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary 

Slip while collecting your appointment Letter. 

7. Organization is also providing food facility at the office which includes breakfast and lunch on all 

working days. The total cost of the facility is Rs 2700 out of which Rs 1800 is paid by employee and Rs 

1200 is paid by the employer. This is a mandatory benefit for all employees. 

8. Kindly confirm your acceptance of this offer by signing and returning a copy of this letter 

by 20_th October 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, succ~ssful and pleasant association. 

Regards, 

Gaurav Garg 

Head - HR 
Ca,pitalVia Global Research Limited 
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Caprtala

Date: 19th October '21 

Letterof Intent 
Dear K Sanjay Kumar,

ndnk you for participating in our selection process. We are pleased to offer you the position
or Management Trainee Sales' - Mumbai Location on the following terms and 

conditions

1. Your compensation on a cost to company basis will be Rs. 5,02,240 (Details of which you 

can find below).

Management Trainee - Sales 

Grade: EX3 Level: Senior Executive Band: 81 

Details of Remuneration Annual Amount (Rs.)

Basic (Includes Employee PF Contribution) 1,80,000

HRA 72,000 

Performance Allowance 42,480

Statutory Bonus 12,000 

Other Allowance 165,520
Gross Salary 4,72,000

Employer's Contribution for PF 21,600 

Gratuity (As per Act) 

CTC 
8,640 

5,02,240 

CTC of Rs.2,00,000/- during initial period of 3 months from Date of Joiningg and thereafter the 

abovementioned CTC will be applicable 

Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 

Retention Bonus Rs.10,000 Post completion of 6 months & 15,000 post completion 12 

months. 

The notice period applicable to you would be 2 Month.

2. This appointment will be subject to you being found medically fit. 

3. This appointment stands valid subject to your provided information about yourself, work 

ex, Marks & qualifications. 

4. This appointment will be subject to submission of Passport Copy/ Passport Appointment Letter and NISM Certificates (Investment Advisor Level 1 and 2) on the date of joining 



Caprtala

S. his Company shall have the rights to terminate your service without notice and without

assigning any reason thereof, if the information given by you at the time of interview or in 
ne application form is found to be Incorrect, or in case of any serious misconduct. 

. YOu will be required to produce your original certificates/ documents and Suornit
pnotocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets,
rmanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary
Slip while collecting your appointment Letter.

organization is also providing food facility at the office which includes breakfast and lunch on all 
working days. The total cost of the facility is Rs 2700 out of which Rs 1800 is paid by employee and Rs 
1200 is paid by the employer. This isa mandatory benefit for all employees. 

8. Kindly confirm your acceptance of this offer by signing and returning a copy of this letter

by 20th October 2021, henceforth, the offer will be forfeited.

We look forward to your joining our team for a long, successful and pleasant association.

Regards,

Gaurav Garg 

Head HR 
CapitalVia Global Research Limited



Date: 19 th October '21 

Letter of Intent 

Dear S V GAGANA, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of 'Management Trainee - Sales' - Mumbai Location on the following terms and 
conditions: 

1. Your compensation on a cost to company basis will be Rs. 5,02,240 (Details of which you
can find below).

Management Trainee - Sales 
Grade: EX3 I Level: Senior Executive Band:B1 

Details of Remuneration Annual Amount (Rs.) 
Basic (Includes Employee PF Contribution) 1,80,000 

HRA 72,000 

Performance Allowance 42,480 

Statutory Bonus 12,000 

Other Allowance 165,520 

Gross Salary 4,72,000 

Employer's Contribution for PF 21,600 

Gratuity (As per Act) 8,640 

CTC I 5,02,240 

CTC of Rs.2,00,000/- during initial period of 3 months from Date of Joining and thereafter the 
abovementioned CTC will be applicable 

Performance Allowance is based on the achievement of your respective Goals will be 
paid on monthly basis. 
Retention Bonus Rs.10,000 Post completion of 6 months & 15,000 post completion 12 
months. 
The notice period applicable to you would be 2 Month. 

2. This appointment will be subject to you being found medically fit.

3. This appointment stands valid subject to your provided information about yourself, work
ex, Marks & qualifications.

4. This appointment will be subject to submission of Passport Copy/ Passport Appointment
Letter and NISM Certificates (Investment Advisor Level 1 and 2) on the date of joining.



Capital 

5. This Company shall have the rights to terminate your service without notice and without
assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct.

6. You will be required to produce your original certificates/ documents and submit
photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets,
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary
Slip while collecting your appointment Letter.

7. Organization is also providing food facility at the office which includes breakfast and lunch on all 
working days. The total cost of the facility is Rs 2700 out of which Rs 1800 is paid by employee and Rs 
1200 is paid by the employer. This is a mandatory benefit for all employees.

8. Kindly confirm your acceptance of this offer by signing and returning a copy of this letter 
by 20th October 2021, henceforth, the offer will be forfeited.

We look forward to your joining our team for a long, successful and pleasant association. 

Regards, 

Gaurav Garg 
Head - HR 
CapitalVia Global Research Limited 



Capitalia
Date: 19th October 21 

Letter of Intent 
Dear Chaithra N, 

Thank you for participating in our selection process. We are pleased to offer you the position 
of Management Trainee- Sales' - Mumbai Location on the following terms and 

conditions 

1. Your compensation on a cost to company basis will be Rs. 5,02,240 (Details of which you 

can find below). 

Management Trainee- Sales 

Grade: EX3 Level: Senior Executive Band: B1 

Details of Remuneration 
Basic (Includes Employee PF Contribution) 

| HRA 

Annual Amount (Rs.) 

1,80,000 

72,000 

|Performance Allowance 480 

12,000 | Statutory Bonus 

|Other Allowance 165,520 

Gross Salary 4,72,000 

Employer'sContribution for PF 21,600 

8,640 
5,02,240 

Gratuity (As per Act) 

CTC 

CTC of Rs.2,00,000/- during initial period of 3 months from Date of Joining and thereafter the 

abovementioned CTC will be applicable

Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

Retention Bonus Rs.10,000 Post completion of 6 months & 15,000 post completion 12 

months. 

The notice period applicable to you would be 2 Month. 

2. This appointment will be subject to you being found medically fit. 

3. This appointment stands valid subject to your provided information about yourself, work 

ex, Marks & qualifications. 

4. This appointment will be subject to submission of Passport Copy/ Passport Appointment
Letter and NISM Certificates (Investment Advisor Level 1 and 2) on the date of joining. 



Capitala 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 

the application form is found to be incorrect, or in case of any serious misconduct.

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 

Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary 

Slip while collecting your appointment Letter. 

7. Organization is also providing food facility at the office which includes breakfast and lunch on all 

working days. The total cost of the facility is Rs 2700 out of which Rs 1800 is paid by employee and Rs 

1200 is paid by the employer. This isa mandatory benefit for all employees. 

8. Kindly confirm your acceptance of this offer by signing and returning a copy of this letter 

by 20th October 2021, henceforth, the offer will be forfeited. 

We look forward to your joining our team for a long, successful and pleasant association.

Regards, 

Gaurav Garg 
Head HR 

CapitalVia Global Research Limited 

hailha 
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Capitala 
Date: 19th October 21 

Letter of Intent 

Dear Vivek Upadhyay,

Thank you for participating in our selection process. We are pleased to offer you the position 

of 'Management Trainee - Sales' Mumbai Location on the following terms and 

conditions:

1. Your compensation on a cost to company basis will be Rs. 5,02,240 (Details of which you 

can find below). 

Management Trainee Sales 

Grade: EX3 Level: Senior Executive Band: B1 

Details of Remuneration Annual Amount (Rs.) 
Basic (Includes Employee PF Contribution) 1,80,000 

HRA 72,000 

Performance Allowance 42,480 

Statutory Bonus 12,000 

Other Allowance 165,520 

Gross Salary 4,72,000 

Employer's Contribution for PF 21,600 

Gratuity (As per Act) 8,640 
CTC 5,02,240 

CTC of Rs.2,00,000/- during initial period of 3 months from Date of Joining and thereafter the 

abovementioned CTC will be applicable 

Performance Allowance is based on the achievement of your respective Goals will be 

paid on monthly basis. 

Retention Bonus Rs.10,000 Post completion of 6 months & 15,000 post completion 12 

months. 

The notice period applicable to you would be 2 Month. 

2. This appointment will be subject to you being found medically fit. 

3. This appointment stands valid subject to your provided information about yourself, work 

ex, Marks & qualifications.

4. This appointment will be subject to submission of Passport Copy/ Passport AppointmentLetter and NISM Certificates (Investment Advisor Level 1 and 2) on the date of joining. 



Capitala 

5. This Company shall have the rights to terminate your service without notice and without 

assigning any reason thereof, if the information given by you at the time of interview or in 
the application form is found to be incorrect, or in case of any serious misconduct. 

6. You will be required to produce your original certificates/ documents and submit 

photocopies of your Pan Card, Driving License, Medical Clearance Certificate, Mark sheets, 
Permanent Address Proof, Local Address Proof, work-ex certificate, last 3 months Salary 

Slip while collecting your appointment Letter. 

7. Organization is also providing food facility at the office which includes breakfast and lunch on all 

working days. The total cost of the facility is Rs 2700 out of which Rs 1800 is paid by employee and Rs 

1200 is paid by the employer. This is a mandatory benefit for all employees. 

8. Kindly confirm your acceptance of this offer by signing and returning a copy of this letter 
by 20th October 2021, henceforth, the offer will be forfeited.

We look forward to your joining our team for a long, successful and pleasant association.

Regards, 

Gaurav Garg 

Head HR 

CapitalVia Global Research Limited 
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04/01/2022 

VIKAS V 

No 762, NMIG-B, 10th Block, 5th Phase, 

Yelahanka New Town,  

Bangalore, Karnataka - 560064 

 

Dear VIKAS V 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, VIKAS V have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

FLORENCIA FERNANDES 

St Antony villa, At: sanamotto ,  

po: Mavinkurva., Honnavar,  

Uttar Kannada, Karnataka - 581334 

 

Dear FLORENCIA FERNANDES 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, FLORENCIA FERNANDES have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

   

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

DIPANKAR DATTA 

Assam access road,  

Nilkuthi baburhat, Cooch behar, 

West Bengal - 736101 

 

Dear DIPANKAR DATTA 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Executive Trainee in the Human Resources team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 4 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resource 

 

 

 

 



 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 

1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta AI Pvt Ltd. 

  

I, DIPANKAR DATTA have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

RAKSHA R 

#752/2, Ramaiah building, New masjid road, 

 T. Dasarahalli, Bangalore, 

 Karnataka - 560057 

 

Dear RAKSHA R 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, RAKSHA R have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

 

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

ANUP Thimmaiah 

#01 hebbal 3rd stage, 

subramanya nagar revenue extention,  

Mysore,  

Karnataka - 570016 

 

Dear ANUP Thimmaiah 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in AI; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 

information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  

 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

 

 

 



 

 

 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 
 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 



 

 

 

 

 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, ANUP Thimmaiah have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

VR Sirisha 

D/O V K Rathnappa  

1/75 vijalapuram (v&p) ramakuppam mandal  

Kuppam,Chittoor dist  

Andhra Pradesh - 517425 

 

Dear VR Sirisha 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 4 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 

information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  

 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, VR Sirisha have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

SAHANA B M 

#142 Sri Sharada Sadguru Kripa, 

Nearbusstand, Hariharapura, 

Chickmagalur, Karnataka - 577120 

  

Dear SAHANA B M 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, SAHANA B M have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

PAVAN REDDY G 

328/5 rajappa building 

Iggaluru,surya city depo oppo rajappa building chandapura anekal taluk. 

BANGALORE URBAN,  

Karnataka - 560099 

 

Dear PAVAN REDDY G 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, PAVAN REDDY G have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

ANUSH J P 

#121/21 CHANDRAPRAKASH NILAYA  

3rd cross 4th phase 5th main K.N extension  

treveni road, Yeshwanthpur,  

Bangalore-560022 

Karnataka  

 

Dear ANUSH J P 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, ANUSH J P have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

VISHWAS V 

No 762, NMIG-B, 10th Block, 5th Phase,  

Yelahanka New Town,  

Bangalore, Karnataka - 560064 

 

Dear VISHWAS V 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, VISHWAS V have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

ANAS ASHRAF A A 

ANDIYATH THAZHATHETHIL HOUSE, 

Thrissur,  

Kerala - 680604 

 

Dear ANAS ASHRAF A A 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
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- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 
Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, ANAS ASHRAF A A have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

DHEEMANTH R 

#44/29, 16th A main road, 4th Block Nandini Layout,  

Bangalore-560096 

Karnataka  

 

Dear DHEEMANTH R 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 4 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 

 



 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

 



 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  

o 2 years of service onwards – 3 months’ notice.  
 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 

third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

 

 



 

 

 

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 
to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 



 

 

 

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 



 

 

 

 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, DHEEMANTH R have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

NITHESH SINGH R 

27,3rd main, 3rd cross, Vijaya Lakshmi layout, 

bagalagunte Bangalore North nagasandra, 

Bangalore, Karnataka - 560073 

 

Dear NITHESH SINGH R 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, NITHESH SINGH R have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

ANUSHA SRIKAR SHETTY 

2-19-1595/16, EMBEE CASTLE, FLAT No-404, 

Near AirIndia Office, Hathill Lalbagh, 

Mangalore, Dakshina Kannada,  

Karnataka - 575006 

 

Dear ANUSHA SRIKAR SHETTY 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, ANUSHA SRIKAR SHETTY have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

ALIYA BATOOL 

#52, 1st floor, Riyaz manzil,1st, main, 5th cross, 

Gospel street, Lingrajpuram 

Bangalore, Karnataka - 560084 

 

Dear ALIYA BATOOL 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, ALIYA BATOOL have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

PRANITHA V Uchil 

At New uchil Beach road post someshwara uchil , 

Mangalore, Dakshina Kannada 

Karnataka - 575023 

 

Dear PRANITHA V Uchil 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Executive Trainee in the Human Resources team 

at Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also 

believe we are unique in several ways – our equal strengths in KPO; being a flat, open and 

communicative organization; our ethos that encourages, promotes and rewards employment, 

initiative, flawless executive and leadership. In return, we promise to provide you a platform to grow 

and fulfil your personal and professional goals. We look for self- driven professionals like you who 

would partner the future growth of our organization. We are confident that with your skills, 

competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a 

stipend of INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational 

structure and under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the 

commencement of your probation period. As per statutory requirements and Valenta policies, the 

deductions in your salary will be Professional Tax, ESI if applicable, Provident Fund and Gratuity. You 

will receive a onetime bonus of INR 45,000 post completion of one year from the date of joining the 

organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal 

obligations that would prohibit you from performing your duties to the company. Please endorse your 

acceptance by duly signing this letter electronically within 4 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resource 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 
 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta AI Pvt Ltd. 

  

I, PRANITHA V Uchil have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

RAMYASHREE B 

Poshettohalli,  

Chickballapur, 

Karnataka - 561211 

 

Dear RAMYASHREE B 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 

 



 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 
Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, RAMYASHREE B have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

ANAND V 

#40,4th main narasipura layout, 

vidyaranyapura, 

Bangalore-560097 

Karnataka  

 

Dear ANAND V 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 
Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, ANAND V have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

Mahesh Babu GA 

House number #261, hongeerna nilaya, 

Vidya nagar main road,  

Chitradurga- 577501 

Karnataka  

 

Dear Mahesh Babu GA 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, Mahesh Babu GA have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

VIJAYKUMAR A KORISHETTI 

C/O Appayappa, #99 Yakkeri,  

Taluk- Savadatti, 

Belgaum- 591117 

Karnataka 

 

Dear VIJAYKUMAR A KORISHETTI 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 



 

 

 

 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 

 

6. Leave Entitlement Policy 



 

 

 

 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 
Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 



 

 

 

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 



 

 

 

 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 



 

 

 

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  



 

 

 

 

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 



 

 

 

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 



 

 

 

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 



 

 

 

 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, VIJAYKUMAR A KORISHETTI have read and understood the above terms and conditions governing 

my employment with the company and hereby accept the above – mentioned appointment in 

totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

MERIN AGNES U 

No 274, chinnu’s nest,  
janatha colony, kasegettapura, 

Bangalore- 560090 

Karnataka  

 

Dear MERIN AGNES U 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, MERIN AGNES U have read and understood the above terms and conditions governing my 

employment with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

 

04/01/2022 

KARTHIK R 

#32, 2nd cross , jingrappa layout,  

Srirampura , jakkur post ,  

Bangalore- 560064 

Karnataka  

 

Dear KARTHIK R 

 

 

Welcome to Valenta!  We are pleased to offer you a career opportunity with our company. 

Based on your interview, you have been selected as a Trainee Paraplanner in the Paraplanning team at 

Bangalore. 

At Valenta, we believe we have a historic opportunity of building a world class company.  We also believe we 

are unique in several ways – our equal strengths in KPO; being a flat, open and communicative organization; our 

ethos that encourages, promotes and rewards employment, initiative, flawless executive and leadership. In 

return, we promise to provide you a platform to grow and fulfil your personal and professional goals. We look 

for self- driven professionals like you who would partner the future growth of our organization. We are confident 

that with your skills, competencies and capabilities, you would be a valuable addition to our team. 

The standard duration of our training program is 3 months. During your training, you will be paid a stipend of 

INR 12,000.00 per month. 

Upon successful completion of your training, you will be hired at level 1 as per our Organizational structure and 

under probation for 6 months. Your annual CTC will be INR 3,00,000.00 from the commencement of your 

probation period. As per statutory requirements and Valenta policies, the deductions in your salary will be 

Professional Tax, ESI if applicable, Provident Fund and Gratuity. You will receive a onetime bonus of INR 45,000 

post completion of one year from the date of joining the organisation.  

By signing this offer you confirm that you have no other contractual commitments or other legal obligations that 

would prohibit you from performing your duties to the company. Please endorse your acceptance by duly signing 

this letter electronically within 7 days from the date of offer.  

We look forward to you joining us at our Bangalore office on 10/02/2022. 

Yours sincerely,  

 

Nishal Purba 

Human Resources 

 

 



 

 

 

 

 

 

 

Upon your acceptance of this job offer, the below processes follow: 

- At the time of joining Valenta, the following original copies of documents and information 

must be made available to us for verification on your first day in order to complete your on-

boarding process: 

Sl.no  Documents  

1  To Process your Salary – PAN Card copy is mandatory. If you do not have a PAN Card- 

apply for it online using the said URL https://tin.tin.nsdl.com/pan/index.html . 

2  Age Proof Certificate – Birth Certificate/ (School Certificates if ICSE / SSLC / CBSE)  

3  Academic Certificates (Including additional certifications/courses) supporting your 

education qualifications along with mark sheets*  

4  Your latest salary slips or salary certificate*  

5  Experience Proof – Relieving letter from previous employers (if previously 

employed)*. The relieving letter or resignation acceptance need to be submitted in 

original  

6  Copy of Photo ID Proof (Passport, Driver’s License, Voter ID, PAN Card)  

7  Form 16 or Taxable income statement duly certified by previous employer  

(Statement showing deductions and Taxable Income with break up) till the last date 

of your employment with them along with PAN number if available.  

8  1 Passport Size Photographs  

10  Copy of your updated resume  

11  Joining Kit Duly filled in by you  

  

 

 

https://tin.tin.nsdl.com/pan/index.html
https://tin.tin.nsdl.com/pan/index.html


 

 

 

 

 

 

- Original copies of the required documents need to be submitted. These original certificates 

will be returned to you after due verification.  

 

- Your offer has been made based on the information furnished by you. However, if there is a 

discrepancy in the copies of the documents/certificates given by you as a proof in support of 

the above, the company reserves the right to revoke the offer. 

 

- It is essential for you to submit these documents at the time of joining. We will not be able to 

process your records unless you submit all the documents mentioned above.  

 

- It is recommended that all Valenta employees possess a valid passport. Otherwise, please 

apply for one. You are expected to have a valid passport within 60 days from the time you join 

Valenta.  

  

- Apart from this, we would like to have the following information ready with you to be used 

during your joining formalities: 

o DOB and Name of Father, Mother, Spouse, Child / Children 

o Educational details with the passing year 

o Your past experience details with the exact years and role played 

o Blood Group  

o Your Savings Bank Account number  

o Your PAN Number  

o Passport Number, Place of Issue, Date of Issue, Validity: From and to Date.   

  

 

  

 

 

 

 



 

 

 

 

 

 

ANNEXURE - 1 

TERMS OF EMPLOYMENT 

Your employment at Valenta will be governed by the Valenta’s policies as modified from time to time. 

Copy of the present policy will be made available to you upon joining. 

 In particular, and without prejudice, to the following statement, some of the more significant terms 

and conditions that govern your employment, subject to modifications from time to time, are detailed 

below. 

1. Hours of Work 

 

1.1 A working day shall comprise of nine working hours in a day. 

 

1.2 You may be required to work on a shift. Shifts may be scheduled across 24 hours a 

day, 7 days a week and 365 days a year, subject to applicable laws. The shift timings 

may change from time to time which you will be notified in advance. 

 

1.3 You may be required to do overtime from time to time as determined by the 

management.  

 

2. Place of Employment 

 

2.1 During your employment with Valenta, you will be liable to be transferred or deputed 

to any of the offices, departments within Valenta or its Associate Subsidiaries or 

Group of Companies, whether in India or Overseas.  

 

2.2 In the event of transfer or deputation of your services your salary and other benefits 

will be determined in accordance with Valenta policies prevalent at that time. 

 

 

3. Probation  

 

1.1 You will be on probation for a period of 6 months with effect from joining date. In the 

event of you not being able to attain the standards required for confirmation of your 

services, this period or probation may be extended by the Management. The 

probation cannot be extended for more than 1 year. Upon completion of the 

probationary period to the satisfaction of the Management, the Management will 



 

 

 

 

confirm your appointment in writing. If you do not receive such a confirmation 

notification via email at the end of the probationary period, you will continue to be 

on probation till you receive the confirmation notification from the Management or 

till your services are terminated. Your services are liable to be terminated by the 

Management at any time during your probationary period, including the extended 

period of probation, if any, without any notice, without any payment or compensation 

in lieu of notice, and without assigning any reason thereof.   

 

4.  Travel  

 

4.1 You may be required to travel, whether in India or Overseas, on official work purpose 

on short notice. 

 

4.2 In the event that  you traveled abroad in the course of employment and within 12 

months of such travel submit your resignation, you will be bound to reimburse the 

Company for all the expenses incurred for and during the travel. 

 

5. Salary and Benefits  

 

5.1 Salary cycle is based on a calendar month (First day  of the month to last date of the 

month)  and your salary will be credited into your bank account  between 15th  to 

20th of every month. 

 

5.2 Appraisal reviews will be conducted twice a year in June & December. Salary 

increments will be reviewed once a year in December post completion of one year in 

the organization. Provision of increments are subjected to satisfactory appraisal 

reviews as well as the financial performance of the Company in the given year. 

 

5.3 You acknowledge that it is Valenta policy to review the salary payable to its employees 

for successive financial years and such reviewed salary may be higher or lower than 

the salary received for the previous financial year depending upon the overall 

performance of the Company. 

 

5.4 In case you decide to leave during the training period, you will have to forego the 

stipend amount. Management has the right to terminate your training at any point of 

time without pay, if found unsuitable. 



 

 

 

 

 

6. Leave Entitlement Policy 

 

6.1 You are advised not to take any type of leaves during the training period as the 

company has invested lot of money in setting up the training. 

 

6.2 A list of public holidays is published in the beginning of the year and displayed in the 

office. The foresaid list has also been made available on Zoho People. Any additional 

Public Holidays will be declared at management’s sole discretion. 
 

6.3 Should you be absent on account of illness, you must immediately notify your 

reporting manager at least one hour prior to your start time. You are required to 

produce a medical certificate upon returning to work. If you are sick for 2 consecutive 

days, you are required to produce a medical certificate upon returning to work. Please 

attach a doctor’s certification while applying for sick leave in Zoho People. 

 

6.4 The Company is not liable to bear any personal medical cost / claims of the employees.  

 

6.5 You will be entitled to 12 days of sick leave in a calendar year. Sick leaves cannot be 

encashed or carried forward.  

Trainees are not entitled to sick leaves during their training period. Any leaves taken 

by trainees during the training period will be considered as a Loss of Pay.  

 

6.6 If you work a full day on a public holiday or weekend, you can request for 

Compensatory leave in Zoho People. Upon approval, you will see a credit which can 

be utilized during the calendar year.  

 

6.7 You will be entitled to 18 days of Annual Leave in a calendar year. Leave entitlement 

will be auto calculated in Zoho People and will be allocated for each quarter in 

advance. For example, for the January quarter, leaves for the quarter will be made 

available on the 1st of January.  

Trainees are not entitled to annual leaves during training period. Any leaves taken by 

trainees during the training period will be considered as a Loss of Pay. 

 

6.8 Annual Leave must be applied to the management 30 days in advance. Advance and 

Emergency Leave will only be granted at the management’s discretion. No Annual 



 

 

 

 

Leave is allowed in the first 3 months of employment. Any absence from work during 

this period will be treated as loss of pay.  

 

6.9 Leaves need to be utilized every six months. i.e. January to June leaves, should be 

used within this period. There will be no carry forward. For Christmas/New Year, you 

can utilize leaves on either side of the year and hence carry forward will not be 

required. All unutilized annual leaves can be encashed at the end of each year. 

 

6.10 This contract shall be deemed to have been broken by you if you are absent from 

work for more than two consecutive working days without informing the 

management prior to your absence. 

 

7. Termination 

 

7.1 Your employment with Valenta is subject to termination on:  

This employment can be terminated by either party by giving THIRTY (30) DAYS prior 

notice in writing or THIRTY (30) DAYS pay in lieu of such notice. However, your services 

are liable to be terminated by the Management at any time during your probationary 

period, including the extended period of probation, if any, without any notice, without 

any payment or compensation in lieu of notice, and without assigning any reason 

thereof as mentioned in clause 3.1.   

For every year of service rendered, 1-month notice will have to be provided subject 

to a maximum of 3 months (unless otherwise mutually agreed) as shown below: 

o Upon confirmation up to 1 year of service – 1-month notice;  

o 1 year up to 2 years of service – 2 months’ notice;  
o 2 years of service onwards – 3 months’ notice.  

 

7.2 Valenta reserves the right to, at its sole discretion, substitute the notice period by 

paying you salary in lieu of the notice period. 

 

7.3 For abundant caution, it is hereby clarified that you cannot waive the notice period 

requirement. In the event that you wish to terminate your employment with Valenta, 

and that your termination/ resignation letter will be accepted by Valenta on your 

satisfying the mandatory notice period as per Valenta policies. Further, till such time 

as Valenta accepts your resignation letter, you will be deemed to be an employee of 

Valenta and the terms and conditions of your employment will still continue to bind 

you. 



 

 

 

 

 

7.4 Valenta shall have the right to terminate your employment immediately without 

notice or payment in lieu of notice if: 

 

7.4.1 You neglect, refuse, fail or for any reason become unable to perform any of your 

duties under this agreement or comply with Valenta policies and code of conduct; 

or 

 

7.4.2 You are guilty of any misconduct whether or not in the performance of your duties 

(including but not limited to being an undischarged insolvent, being convicted by 

any criminal court, being involved in fraudulent acts, etc) or commit any act which 

in the opinion of Valenta is likely to bring Valenta any disrepute, whether or not 

such act is directly related to the affairs of Valenta; or 

 

7.4.3 You commit any breach of any of your duties or obligations under this agreement 

of the policies of Valenta. 

 

7.4.4 There is a discrepancy in the copies of the documents/ certificates given by you 

as a proof of support of the information provided by you. In the event of 

termination, you shall not be entitled to any benefits whatsoever. 

 

8. Mode of Communication 

 

8.1 For any service of notice of communications of any kind, you will be informed by email 

or ordinary post at the address given by you at the time of your employment or such 

other address as may be intimated by you to the management thereafter.  

 

9. Confidentiality  

 

9.1 You agree at all times during the term of your employment and thereafter (without 

limit of time): 

 

9.1.1 To hold the Confidential Information in strictest confidence, and not to use or 

attempt to use the same, except for the benefit of Valenta, and  

 

9.1.2 Not to disclose or divulge the Confidential Information to any person or entity 

without written authorization of Valenta.  

 



 

 

 

 

9.2 You agree to return to Valenta all proprietary information, including copies on paper, 

hard drive, disk, tape and other media, upon completion or termination of any project 

or upon cessation of your employment with Valenta.  

 

9.3 “Confidential Information” means any of Valenta proprietary or confidential 
information, technical data, trade secrets or know – how, whether (oral or written or 

in electronic format and whether marked confidential or not), including but not 

limited to; research, business plans, products, product improvements, processes and 

process documents, services, projects, proposals, all work produced by you whether 

during normal working hours or not, computer program, documentation, customer 

lists and customers (including, but not limited to, customers of Valenta with whom 

you become acquainted), markets, software developments, inventions processes, 

formulas, technology, designs, drawings, engineering, marketing, distribution and 

sales methods, sales and profit figures, finances, techniques, strategies, discoveries, 

the title and description of any patents or patent applications filled by Valenta in any 

country or jurisdiction (until the same is generally available to the public), and any 

other business information of Valenta including business plans, practice 

methodologies and technologies (including computer software), training materials, 

personnel information, client lists and information regarding the business needs, 

strategies and technologies of present and prospective clients and internal Company 

publications, whether directly or indirectly, or by drawings or inspection of documents 

or other tangible property and all information that comes to your knowledge which 

would but for this employment would not have been accessed by you, whether such 

information is in tangible form or not, written or otherwise and formal or not. 

Confidential Information however shall not include knowledge, skills, and information 

which is common to the business of Valenta or which is generally known outside 

Valenta.  

 

9.4 You understand that retaining the confidential nature of the confidential information 

is of utmost importance to the business Valenta and in addition to the terms of 

stipulated in this agreement herein you agree to execute a Non-Disclosure Agreement 

with Valenta.  

 

10. Intellectual Property  

 

10.1 You agree that any proprietary rights whatsoever, including but not limited to, 

patents, copyright and design rights as a result of the development of and/ or the 

application of all work produced by you during or as a consequence of your 

employment, whether alone or in conjunction with other and whether during normal 



 

 

 

 

working hours or not, including but not limited to any invention, design, discovery or 

improvement, computer program, documentation, confidential information, 

copyright work or other material which you conceive, discover or create during or in 

consequence of this employment with Valenta shall belong to Valenta absolutely.  

 

10.2 You agree, at Valenta expense, to provide, during and after this employment, all such 

assistance as Valenta reasonably considers necessary, to secure the vesting of such 

rights in Valenta or Terms of Employment Valenta its nominees (including waiver of 

any such rights including author’s special rights under Section 57 of the Copyright Act 
1957).  

 

11. Data Privacy Compliance Policy You consent to the terms and conditions of the Data Privacy 

Compliance Policy stated below: -  

 

11.1 You consent to the processing of your personal data in accordance with Valenta data 

privacy policy (the “Policy”), a copy of which can be obtained upon request;  
 

11.2 In particular, you explicitly consent to:  

 

11.2.1 The collection and processing of sensitive personal data about you to the limited 

extent and for the purposes described in the Policy;  

11.2.2 The transfer worldwide of personal data held about you by Valenta to other 

employees and offices of Valenta worldwide organization and to third parties 

where disclosure to such third parties is required in the normal course of business 

or by law; and use of your personal images and voices in marketing material, 

videos, etc.  

 

11.3 The reference to information “about you” includes reference to information about 
third parties, such as spouse and children (if any), which are provided to Valenta by 

you on their behalf. The references to “sensitive personal data” may be understood 
to include reference to the various categories of personal data identified by European 

and Other applicable data privacy laws as requiring special treatment, including in 

some circumstances, the need to obtain explicit consent. These categories comprise 

personal data about racial and ethnic origin, political opinions, religious or other 

similar beliefs, trade union membership, physical or mental health, sexual life or 

criminal record. In addition, you agree to treat any personal data to which you have 

access in the course of your employment strictly in accordance with this Policy and 

other Valenta policies and procedures. In particular, you will not use any such data 



 

 

 

 

other than in connection with and to the extent necessary for the purposes of your 

employment.  

 

12. Non – Compete  

 

12.1 You undertake and agree to maintain client exclusivity and to this end, during the 

validity of this agreement and for a minimum of 2 years thereafter, you shall neither 

solicit business nor offer product / services and/ or conduct any business, that directly 

competes with the kind of product/ services that is offered by Valenta to such client, 

either directly or indirectly with any of “Valenta’s”, client or any third party exposed 

to you,. In case you violate this provision, a minimum amount of INR 1,750,000 shall 

be payable by you to Valenta as damages.  

 

 

13. Non-Solicitation of Employees and Clients  

 

13.1 You agree that during the period of your employment with Valenta, and for one year 

after the date of termination of such employment (regardless of whether this 

cessation of employment is voluntary or involuntary, or caused by the breach of this 

Agreement by either party), other than on behalf of Valenta, you will not, either 

directly or indirectly:  

 

13.1.1 Solicit, divert, take away, hire, or recruit, or attempt to solicit, divert, take away, 

hire, or recruit, any employee of Valenta; or  

13.1.2 Adversely affect the business prospects of Valenta by soliciting, diverting, taking 

away, hiring, or recruiting, or attempting to solicit, divert, take away, hire, or 

recruit, the business of any client, customer, potential client, potential customer, 

person, or entity with whom you had dealings as an employee of the Valenta for 

any purpose related in any manner to the business of Valenta.  

13.1.3 You agree the foregoing restrictions are reasonable both as to time and extent 

given the nature and scope of Valenta present business and the duties of your 

employment.  

13.1.4 You agree to not make any contact with the client(s) outside the regular course of 

business, this includes, any contact via social media or through personal email. 

 

14. Warranty  

 



 

 

 

 

14.1 You warrant that your joining Valenta will not violate any agreement to which you are 

or have been a party to.  

 

14.2 You warrant that you will not use or disclose any confidential or proprietary 

information obtained from a third party prior to your employment with Valenta.  

 

14.3 You warrant that you will comply with all Valenta applicable policies and standards 

and shall perform your services in a manner consistent with the ethical and 

professional standards of Valenta.  

 

14.4 You warrant that you possess all the requisite certificates, licenses, permits, work 

visas, clearances to be able to lawfully perform the services.  

 

 

15. Indemnification  

 

15.1 You agree to indemnify Valenta for any losses or damages sustained by Valenta 

caused by or related to your breach of any of the provisions contained in this Terms 

of Employment.  

 

16. Retirement  

 

16.1 Your age of retirement from the service will be on completion of 60 years.  

 

17. Professional Relationship 

 

1.2 All contact between you and Valenta and its associates’ clients will be through official 
email and other means via an approved professional login (i.e. Skype with a user name 

of name.valenta etc). You shall maintain a professional working relationship with 

Valenta and its associates’ clients and shall not contact them outside the specified 
working hours. 

 

1.3 You are prohibited from connecting or interacting with any of Valenta and its 

associates’ clients on social media. 

 

1.4 You are prohibited from discussing matters which are non-work related during and 

after the specified working hours. 

 

18. General  



 

 

 

 

 

18.1 The employer and employee agree to use their best efforts to settle any dispute 

arising from the interpretation or performance of this Agreement through 

negotiations for a period of at least 3 months. This agreement contains the entire 

agreement between the employee and Valenta, and no alteration or variations of the 

terms of this agreement shall be valid unless made in writing and signed by both the 

parties here to. This agreement supersedes any prior agreements or understandings 

between the parties relating to the matter of proprietary rights and/ or non-

disclosure.  

 

18.2 This agreement is made under and shall be construed according to the laws of India. 

Employee agrees to submit to the jurisdiction of the courts of Bangalore.  

 

18.3 This agreement shall remain current and in force, irrespective of whether you are 

under employment of Valenta or not.  

 

18.4 Should any part of this agreement be declared illegal or unenforceable, the parties 

hereto will co-operate in all ways open to them to obtain substantially the same result 

or as much thereof as may be possible, including taking appropriate steps to amend, 

modify or alter this agreement. If any term or provision of this Agreement shall be 

hereafter declared by a final adjudication of any tribunal or court of competent 

jurisdiction to be illegal, such adjudication shall not alter the validity or enforceability 

of any other term or provision unless the terms and provisions so declared are 

expressly defined as a conditions precedent or as of the essence of this agreement, or 

comprising an integral part of, or inseparable from the remainder of this agreement.  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Acknowledgement and Acceptance of Appointment by Valenta KPO Pvt Ltd. 

  

I, KARTHIK R have read and understood the above terms and conditions governing my employment 

with the company and hereby accept the above – mentioned appointment in totality.  

  

I confirm my acceptance of the offer and shall report to the Bangalore office on 10/02/2022.  

 

Signature:  

  

Name:  

  

Date:  

 

 

 

 

 

 

 

 



 

 

 

PRIVATE AND CONFIDENTIAL 
 

Reference No. - 1384045711 

Applicant ID - 4389110 

 
24-Mar-2022 

 
T TEJASWINI 

 
Dear TEJASWINI, 

 
We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

 
Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 

subject to you having fulfilled the requirements of successful completion of the degree 

programme within the timeline- which is the basic requirement of your eligibility. In an 

event, where the laid out requirements are not met within the stipulated timeline, this offer 

shall be withdrawn, cancelled and stand revoked which please take a note of. 

 
Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence. 

 

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com 

Telephone No. : 022-71872500 

 
 
 

Yours sincerely, 

 
 

ICICI Bank HR Team 

mailto:icicicareers@icicibank.com


 

 

PRIVATE AND CONFIDENTIAL 
 

Reference No. - 1384045711 

Applicant ID - 4389110 

 
24-Mar-2022 

T TEJASWINI 

Dear TEJASWINI, 
 

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. You 

will be placed in CORPORATE EMP SOLUTIONS GROUP at BANGALORE - HOODI. 

 
Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of 

successful completion of the degree programme within the timeline- which is the basic 

requirement of your eligibility. In an event, where the laid out requirements are not met within the 

stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take 

a note of. 

The details of your remuneration and benefits are given in Annexure. 

The following are the terms and conditions of the appointment. 

Commencement/Term: 

 You shall be required to join the Bank on or before 11-Apr-2022. 

 You will be on probation for a period of one year or such extended period as may be 
decided by the Bank based on your performance during the probation period. 

 On satisfactory completion of your probation period, including that of extended period, if 

any, you will be confirmed in the services of the Bank in writing. 

 
Other Terms and Conditions of Service: 
a) Professional Ethics & Confidentiality: While you are in the services of the Bank, you are 

not permitted to carry on any business or profession or enter, for any part of your time, in any 

capacity, the services of, or be employed by or engaged with any other firm, company or 

person. You will devote your whole time and attention to your office work to promote the 

interest of the Bank. You will not divulge details like your compensation structure (CTC), 

performance rating, performance bonus amount, increment, etc. and will not divulge to any 

person or utilize any of the Bank’s secrets or other related information (which you may 

possess by reason of your association with the Bank) with any external agencies, press etc. 

outside the Bank. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
b) IT Security Practice & Procedures: While you are in the services of the Bank, you will 

adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s 

of violation or any attempted violation of the aforesaid IT Security Practices and Procedures 

on your part shall result in disciplinary action. 
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Reference No. - 1384045711 
T TEJASWINI 

 

 Notice Period: In case you decide to leave the Bank's services during probation period or 

after confirmation, you will be required to give thirty days' notice. The Bank in its sole 

discretion can decide to waive off/reduce the notice period depending upon the exigencies. In 

such case, you would be required to pay to the Bank the gross salary for the notice period so 

reduced/waived off. 

 
After confirmation, your services would be liable to be terminated by the Bank, by giving thirty 
days' notice or on payment of thirty days' gross salary in lieu of the notice period. 

 

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI 

group companies in India and abroad. 

 

 Joining Competitor: In the event of termination of your services by the Bank or your 

resignation from the services of the Bank, you shall not join any Banking or Financial 

Services Company for a period of six months from the date of resignation/termination. 

 

 Please note that during the course of your services with the Bank or in the event of cessation 

of your services in future, due to any reason whatsoever, you shall, for a period of six months 

from the date of such cessation, directly or indirectly, either on your own accord or on behalf 

or in conjunction with any other person/s, firm or company refrain/desist from canvassing or 

soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their 

current employment with the Bank/Group Companies/Business Partners to join the services 

of your new employer/firm/company or any other competitor of the Bank/Group 

Companies/Business Partners. Any act in contravention of the above provision shall entail 

initiation of appropriate action as deemed fit by the Bank. 

 Please note that during the course of your services with the Bank you cannot be a member 

of any anti-social/national outfits or of any outfit which is declared as banned by the 

Government. Any act in breach of this term would entail initiation of appropriate action as 

deemed fit by the Bank. 
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Reference No. - 1384045711 
T TEJASWINI 

 

 Please note that while joining the services of the Bank and during the course of your services 

with the Bank, you would be required to notify the Bank immediately with details of civil or 

criminal case/s instituted against you in any Court of Law or any complaint/show cause 

notice /prosecution with/by any Police Station or by any statutory authority, as also you will 

notify any outcome of such complaint like filing of Chargesheet 

/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of 
appropriate action as deemed fit by the Bank. 

 

 The Bank expects resolution of issue/s relating to your employment, if any, within the 

framework internally, at all times during your service period and even after cessation of 

service due to any reason whatsoever. As such please note that any attempt to bring any 

outside influence - directly or indirectly - upon any authority to further your interest/s in 

respect of matters pertaining to your services with the Bank would amount to breach of 

employment contract leading to initiation of appropriate action. 
 

 Please note that during the course of your services with the Bank, you will not take part in 

any demonstration/agitation against the Bank and its official/s for or on behalf of any external 

bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of 

the above would be treated as prejudicial to the interest and reputation of the Bank leading to 

initiation of appropriate action. 
 

 Termination of Employment: Your services with the Bank are liable to be terminated: 

 
 Without assigning any reason and without giving any notice during probation period 

and after confirmation by giving thirty days' notice or on payment of thirty days' gross 

salary in lieu of the notice period and at any time during your services with the Bank in 

the event of
a) Any breach of the conditions mentioned in this letter on your part 
b) You not successfully completing the degree programme within the stipulated 

timeline during the current academic year and non-submission of your certificate 

and mark sheet within 3 months of result announcement 

c) Any incorrect information furnished by you like: 

 Mismatch in your previous employment data even for a day 

 Mismatch in your previous pay slip 

 Fake qualification certificates etc; and 

 
d) Suppression of any material information by you. 

 
e) Any breach of the Rules and Regulations of the Bank as applicable/may be made 

applicable to you from time to time. 



 

 

Location: Mumbai 
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Reference No. -1384045711 

T TEJASWINI 

 General: 

 Your appointment and continuation in employment are subject to reference checks, 

successful completion of your course during the current academic year and submission 

of your certificate and mark sheet within 3 months of joining.

 
 You will be bound by the Rules and Regulations of the Bank.

 

 You will keep us informed of any change in your residential address.

 
 Your acceptance is taken as your understanding that the role in ICICI Bank may involve 

sales. You may be required to travel extensively as per the requirement of your job/role or 
as may be needed for the exigencies of the Bank. Also, that you further understand that 
your services in the Bank are transferrable in any location and profile including sales, 

across geographies as per organization requirements.
 

If you are agreeable to the above mentioned terms and conditions, please intimate your 

acceptance to us by returning a copy of this letter, duly signed by you, within seven days of 

receipt. In case no confirmation is received within the above-mentioned period the appointment 

letter shall be deemed to have been withdrawn. 

 
Yours sincerely, 

 
 

Amit Anand 
Business HR Manager 

 
 
 
 
 
 

 

Digitally signed by AMIT ANAND 
Date: 2022.03.22 19:05:13 +05:30 

I havReearseoan:dOaffellr tLheteterterms and conditions of the offer and would like to confirm my acceptance. 

 

Signature of Applicant 
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Reference No. -1384045711 
T TEJASWINI 

 

Annexure: 

 
Remuneration: 

 
 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand only) per annum.

 

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank. 

Please note that there is no guaranteed performance bonus, subject to however 

provisions of the Payment of Bonus Act 1965, wherever applicable. The performance 

linked Retention pay would be payable to an employee only if the employee on the day of 

payout is on the rolls of the bank and he/she has not resigned and / or is serving notice 

period.
 

Supplementary Allowances: 

 

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh 
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other 

allowance. All the components of supplementary allowance are subject to limits and rules 

prescribed by Income tax act and policies of the bank. 
 

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand only) per 
annum.

 

 The composition of supplementary allowance can be decided once in a year. The 

unexercised amount of the supplementary allowance will be paid to the employee subject 

to deduction of tax at source.
 

Superannuation Allowances: 

 

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve 
Thousand Six Hundred only) per annum.
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Reference No. -1384045711 

T TEJASWINI 

Benefits: 

 
 Comprehensive Mediclaim Coverage for you and your immediate family up to 

Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes 

yourself, your spouse and dependent children.You will also be eligible for Retirement 

Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the 

statutory requirements and/or, as per Bank policy.
 

 The salary and perquisites including supplementary allowance are subject to limits and 
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017 

are offered to eligible women employees by the Bank. Details of all types of leaves 

including the Maternity leave benefits offered to employees and eligibility criteria for 

availing such benefits are notified by the Bank under “Employee Benefit Policies” 
available on the Bank’s intranet which will be accessible upon joining the Bank.

 
 
 
 
 
 

 

 
Digitally signed by AMIT ANAND 
Date: 2022.03.22 19:05:13 +05:30 
Reason: Offer Letter 
Location: Mumbai 

Signature of Applicant 



 

 

JOINING FORMALITIES 
 

The process to join the Bank is by way of completing the online joining formalities. You are 

required to complete the online joining formalities within 5 days from the date of accepting offer 

letter. Please note that completion of online joining formalities is a mandatory process. 
 

The login credentials are provided below: 

 
URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx 

 

Username: Registered email id or Applicant id 

 
Password: Which has been already communicated to you through registered email id. In case, 

you do not remember the password, please use “forgot password “option to generate a new 

password. 

Following documents (xerox copies) are required to be uploaded: 

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/ 

Post graduation) 

2) Work Experience Document 

a. Resignation accepted letter from current organization 

b. Relieving letter from two previous employers or companies worked in last five 

years whichever is higher 

3) Passport size Photograph (against Red background) 

4) Address proof (Passport/Voter id/Ration card) 

5) PAN Card 

 

 
Please note that you are required to attend Induction program (I-Banker) on your date of joining. 

You shall be communicated about the date, time and venue for induction program (I-Banker) by 

your Recruitment Manager. 

http://www.icicicareers.com/Careers/CP/CandidateLogin.aspx


 

 

 
 
 

 

 
Name : T TEJASWINI 

Position: Assistant Manager 

Group: RETAIL BANKING GROUP 

 Assistant Manager 

 Monthly Annual 

Basic 7000 84,000 

HRA 3,500 42,000 

Supplementary Allowance * 12,000 1,44,000 

Superannuation Allowance ** 1050.00 12,600 

   

Total 23,550 2,82,600 

   

Retirals   

Retirals (PF, Gratuity) *** 2,383 28,596 

   

Total CTC 25,933 3,11,196 

   

Performance Linked Retention Pay # 2,250 27,000 

   

Total (incl PLRP) 28,183 3,38,196 

 

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and 

any other allowance 

*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in 

accordance with the statutory requirements and/or, as per Bank policy 

#Please note that there is no guaranteed performance linked retention pay, subject to however 

provisions of the payment of Bonus Act 1965, wherever applicable. 

Date: 24-Mar-2022 
Digitally signed by AMIT ANAND 
Date: 2022.03.22 19:05:13 +05:30 
Reason: Offer Letter 
Location: Mumbai 

Remuneration Details 



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045712
Applicant ID -  4389112

24-Mar-2022

SUSHMITHA N

Dear SUSHMITHA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this offer 
shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045712
Applicant ID - 4389112

24-Mar-2022

SUSHMITHA N

Dear  SUSHMITHA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. You 
will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of 
successful completion of the degree programme within the timeline- which is the basic 
requirement of your eligibility. In an event, where the laid out requirements are not met within the 
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take 
a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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Reference No. - 1384045712 
SUSHMITHA N

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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SUSHMITHA N

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.25 19:10:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.25 19:10:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

SUSHMITHA N
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.25 19:10:13 +05:30
 Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045713
Applicant ID -  4389113

24-Mar-2022

JIJU JACOB

Dear JACOB,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this offer 
shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045713
Applicant ID - 4389113

24-Mar-2022

JIJU JACOB

Dear JACOB,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. You 
will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of 
successful completion of the degree programme within the timeline- which is the basic 
requirement of your eligibility. In an event, where the laid out requirements are not met within the 
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take 
a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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Reference No. - 1384045713
JIJU JACOB

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.14 19:15:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384045713
JIJU JACOB

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Reference No. - 1384045713 
JIJU JACOB
Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.14 19:15:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

JIJU JACOB
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.14 19:15:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045714
Applicant ID -  4389114

24-Mar-2022

AKSHATA BIRJE

Dear AKSHATA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this offer 
shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045714
Applicant ID - 4389114

24-Mar-2022

AKSHATA BIRJE

Dear AKSHATA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. You 
will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements of 
successful completion of the degree programme within the timeline- which is the basic 
requirement of your eligibility. In an event, where the laid out requirements are not met within the 
stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which please take 
a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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AKSHATA BIRJE

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.15 19:20:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384045714 
AKSHATA BIRJE

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.15 19:20:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

AKSHATA BIRJE
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.15 19:20:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045715
Applicant ID -  4389115

24-Mar-2022

ROOPA R

Dear ROOPA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045715
Applicant ID - 4389115

24-Mar-2022

ROOPA R

Dear ROOPA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. 
You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements 
of successful completion of the degree programme within the timeline- which is the 
basic requirement of your eligibility. In an event, where the laid out requirements are not met 
within the stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked which 
please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.16 19:25:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.16 19:25:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

ROOPA R
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.16 19:25:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045716
Applicant ID -  4389116

24-Mar-2022

DHARANESH B

Dear DHARANESH,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045716
Applicant ID - 4389116

24-Mar-2022

DHARANESH B

Dear DHARANESH,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. 
You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the requirements 
of successful completion of the degree programme within the timeline- which is the 
basic requirement of your eligibility. In an event, where the laid out requirements are not met 
within the stipulated timeline, this offer shall be withdrawn, cancelled and stand revoked 
which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.17 19:30:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.17 19:30:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

DHARANESH B
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.17 19:30:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045717
Applicant ID -  4389117

24-Mar-2022

Karthik GP

Dear Karthik,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045717
Applicant ID - 4389117

24-Mar-2022

Karthik GP

Dear Karthik,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI Bank. 
You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:

• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.18 19:35:13 +05:30
Reason: Offer Letter
Location: Mumbai



:5:
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Karthik GP

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.



:6:

Reference No. - 1384045717 
Karthik GP
Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.18 19:35:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

Karthik GP
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.18 19:35:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045718
Applicant ID -  4389118

24-Mar-2022

AVINASH S V

Dear AVINASH,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045718
Applicant ID - 4389118

24-Mar-2022

AVINASH S V

Dear AVINASH,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.19 19:40:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384045718 
AVINASH S V

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.19 19:40:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

AVINASH S V
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.19 19:40:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045719
Applicant ID -  4389119

24-Mar-2022

Ankan Chanda

Dear Chanda,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045719 
Applicant ID - 4389119

24-Mar-2022

Ankan Chanda

Dear Chanda,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.13 19:45:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.13 19:45:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

Ankan Chanda
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.13 19:45:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045720
Applicant ID -  4389120

24-Mar-2022

KIRAN M

Dear KIRAN,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045720 
Applicant ID - 4389120

24-Mar-2022

KIRAN M

Dear KIRAN,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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Reference No. - 1384045720 
KIRAN M

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.



:3:Reference No. - 1384045720 
KIRAN M

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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KIRAN M

 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.10 19:52:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384045720
KIRAN M

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Reference No. - 1384045720 
KIRAN M
Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.10 19:52:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

KIRAN M
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.10 19:52:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045721
Applicant ID -  4389121

24-Mar-2022

SINDHU BINNAL

Dear SINDHU,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045721               
Applicant ID - 4389121

24-Mar-2022

SINDHU BINNAL

Dear SINDHU,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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SINDHU BINNAL

 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.11 19:57:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Reference No. - 1384045721 
SINDHU BINNAL

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 
 Comprehensive Mediclaim Coverage for you and your immediate family up to

Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.11 19:57:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

SINDHU BINNAL
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.11 19:57:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045722
Applicant ID -  4389122

24-Mar-2022

AMULYA AMBULGI

Dear AMULYA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045722 
Applicant ID - 4389122

24-Mar-2022

AMULYA AMBULGI

Dear AMULYA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.12 20:00:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.12 20:00:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

AMULYA AMBULGI
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.12 20:00:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045723
Applicant ID -  4389123

24-Mar-2022

PRIYANKA R

Dear PRIYANKA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045723                          
Applicant ID - 4389123

24-Mar-2022

PRIYANKA R

Dear PRIYANKA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.



:3:Reference No. - 1384045723 
PRIYANKA R

 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.09 20:05:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.09 20:05:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

PRIYANKA R
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.09 20:05:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045724
Applicant ID -  4389124

24-Mar-2022

BHANUPRIYA V

Dear BHANUPRIYA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIALReference No. - 1384045724 
Applicant ID - 4389124

24-Mar-2022

BHANUPRIYA V

Dear BHANUPRIYA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.0308 20:12:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.0308 20:12:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

BHANUPRIYA V
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.0308 20:12:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045725
Applicant ID -  4389125

24-Mar-2022

Pruthvi V

Dear Pruthvi,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL
Reference No. - 1384045725               
Applicant ID - 4389125

24-Mar-2022

Pruthvi V

Dear Pruthvi,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.07 20:19:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.07 20:19:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

Pruthvi V
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.07 20:19:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045726
Applicant ID -  4389126

24-Mar-2022

NIKITHA S R

Dear NIKITHA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIALReference No. - 1384045726 
Applicant ID - 4389126

24-Mar-2022

NIKITHA S R

Dear NIKITHA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.06 20:25:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.06 20:25:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

NIKITHA S R
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.06 20:25:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045737
Applicant ID -  4389127

24-Mar-2022

SUSHMA R

Dear SUSHMA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIALReference No. - 1384045737                
Applicant ID - 4389127

24-Mar-2022

SUSHMA R

Dear SUSHMA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.05 20:35:13 +05:30
Reason: Offer Letter
Location: Mumbai
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SUSHMA R

Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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SUSHMA R

Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.05 20:35:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

SUSHMA R
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.05 20:35:13 +05:30
Reason: Offer Letter
Location: Mumbai



PRIVATE AND CONFIDENTIAL

Reference No. - 1384045739
Applicant ID -  4389128

24-Mar-2022

DEVIKA L

Dear DEVIKA,

We take great pleasure in extending an offer to you for being a part of ICICI Bank. 

Please find enclosed the job offer letter. Kindly note, that the offer of appointment is 
subject to you having fulfilled the requirements of successful completion of the degree 
programme within the timeline- which is the basic requirement of your eligibility. In an 
event, where the laid out requirements are not met within the stipulated timeline, this 
offer shall be withdrawn, cancelled and stand revoked which please take a note of.

Please quote your reference number, which is appearing on the top of this letter for all 
future correspondence.

In case you have any queries please feel free to contact at the below mentioned details: 

E-Mail Address : icicicareers@icicibank.com

Telephone No. : 022-71872500

Yours sincerely,

 ICICI Bank HR Team



PRIVATE AND CONFIDENTIAL             Reference No. - 1384045739             
Applicant ID - 4389128

24-Mar-2022

DEVIKA L

Dear DEVIKA,

We are pleased to make you an offer of appointment as Assistant Manager in ICICI 
Bank. You will be placed in CORPORATE EMP SOLUTIONS GROUP at  BANGALORE - 
HOODI.

Kindly note, that the offer of appointment is subject to you having fulfilled the 
requirements of successful completion of the degree programme within the timeline- 
which is the basic requirement of your eligibility. In an event, where the laid out 
requirements are not met within the stipulated timeline, this offer shall be withdrawn, 
cancelled and stand revoked which please take a note of.
The details of your remuneration and benefits are given in Annexure.

The following are the terms and conditions of the appointment.

Commencement/Term:
• You shall be required to join the Bank on or before 11-Apr-2022.

• You will be on probation for a period of one year or such extended period as may be
decided by the Bank based on your performance during the probation period.

• On satisfactory completion of your probation period, including that of extended period, if
any, you will be confirmed in the services of the Bank in writing.

Other Terms and Conditions of Service:
a) Professional Ethics & Confidentiality:  While you are in the services of the Bank, you are

not permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or
person. You will devote your whole time and attention to your office work to promote the
interest of the Bank. You will not divulge details like your compensation structure (CTC),
performance rating, performance bonus amount, increment, etc. and will not divulge to any
person or utilize any of the Bank’s secrets or other related information (which you may
possess by reason of your association with the Bank) with any external agencies, press etc.
outside the Bank. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.

b) IT Security Practice & Procedures: While you are in the services of the Bank, you will
adhere to the IT Security Practice & Procedures as prescribed by ICICI Bank. Any instance/s
of violation or any attempted violation of the aforesaid IT Security Practices and Procedures
on your part shall result in disciplinary action.
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 Notice Period: In case you decide to leave the Bank's services during probation period or
after confirmation, you will be required to give thirty days' notice. The Bank in its sole
discretion can decide to waive off/reduce the notice period depending upon the exigencies. In
such case, you would be required to pay to the Bank the gross salary for the notice period so
reduced/waived off.

After confirmation, your services would be liable to be terminated by the Bank, by giving thirty
days' notice or on payment of thirty days' gross salary in lieu of the notice period.

 Transfer: The Bank shall have the right to transfer/depute you to any of its offices or ICICI
group companies in India and abroad.

 Joining Competitor: In the event of termination of your services by the Bank or your
resignation from the services of the Bank, you shall not join any Banking or Financial
Services Company for a period of six months from the date of resignation/termination.

 Please note that during the course of your services with the Bank or in the event of cessation
of your services in future, due to any reason whatsoever, you shall, for a period of six months
from the date of such cessation, directly or indirectly, either on your own accord or on behalf
or in conjunction with any other person/s, firm or company refrain/desist from canvassing or
soliciting or attempting to or inducing any employee(s)/business associate(s) to leave their
current employment with the Bank/Group Companies/Business Partners to join the services
of your new employer/firm/company or any other competitor of the Bank/Group
Companies/Business Partners. Any act in contravention of the above provision shall entail
initiation of appropriate action as deemed fit by the Bank.

 Please note that during the course of your services with the Bank you cannot be a member
of any anti-social/national outfits or of any outfit which is declared as banned by the
Government. Any act in breach of this term would entail initiation of appropriate action as
deemed fit by the Bank.
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 Please note that while joining the services of the Bank and during the course of your services
with the Bank, you would be required to notify the Bank immediately with details of civil or
criminal case/s instituted against you in any Court of Law or any complaint/show cause
notice /prosecution with/by any Police Station or by any statutory authority, as also you will
notify any outcome of such complaint like filing of Chargesheet
/Arrest/Conviction/Acquittal/Discharge. Any act in breach of this term would entail initiation of
appropriate action as deemed fit by the Bank.

 The Bank expects resolution of issue/s relating to your employment, if any, within the
framework internally, at all times during your service period and even after cessation of
service due to any reason whatsoever. As such please note that any attempt to bring any
outside influence - directly or indirectly - upon any authority to further your interest/s in
respect of matters pertaining to your services with the Bank would amount to breach of
employment contract leading to initiation of appropriate action.

 Please note that during the course of your services with the Bank, you will not take part in
any demonstration/agitation against the Bank and its official/s for or on behalf of any external
bodies/political outfits- either as a member or as a sympathizer. Any act in contravention of
the above would be treated as prejudicial to the interest and reputation of the Bank leading to
initiation of appropriate action.

 Termination of Employment: Your services with the Bank are liable to be terminated:

 Without assigning any reason and without giving any notice during probation period
and after confirmation by giving thirty days' notice or on payment of thirty days' gross
salary in lieu of the notice period and at any time during your services with the Bank in
the event of
a) Any breach of the conditions mentioned in this letter on your part
b) You not successfully completing the degree programme within the stipulated

timeline during the current academic year and non-submission of your certificate
and mark sheet within 3 months of result announcement

c) Any incorrect information furnished by you like:
 Mismatch in your previous employment data even for a day
 Mismatch in your previous pay slip
 Fake qualification certificates etc; and

d) Suppression of any material information by you.

e) Any breach of the Rules and Regulations of the Bank as applicable/may be made
applicable to you from time to time.
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 General:

 Your appointment and continuation in employment are subject to reference checks,
successful completion of your course during the current academic year and submission
of your certificate and mark sheet within 3 months of joining.

 You will be bound by the Rules and Regulations of the Bank.

 You will keep us informed of any change in your residential address.

 Your acceptance is taken as your understanding that the role in ICICI Bank may involve
sales. You may be required to travel extensively as per the requirement of your job/role or
as may be needed for the exigencies of the Bank. Also, that you further understand that
your services in the Bank are transferrable in any location and profile including sales,
across geographies as per organization requirements.

If you are agreeable to the above mentioned terms and conditions, please intimate your
acceptance to us by returning a copy of this letter, duly signed by you, within seven days of
receipt. In case no confirmation is received within the above-mentioned period the appointment
letter shall be deemed to have been withdrawn.

Yours sincerely,

Amit Anand
Business HR Manager

I have read all the terms and conditions of the offer and would like to confirm my acceptance.

Signature of Applicant

Digitally signed by AMIT ANAND 
Date: 2022.03.04 20:48:13 +05:30
Reason: Offer Letter
Location: Mumbai
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Annexure:

Remuneration:

 Your Base Salary will be Rs. 84,000/- (Rupees Eighty Four Thousand  only) per annum.

 You will eligible for the Performance Linked Retention Pay, as per the policy of the Bank.
Please note that there is no guaranteed performance bonus, subject to however
provisions of the Payment of Bonus Act 1965, wherever applicable. The performance
linked Retention pay would be payable to an employee only if the employee on the day of
payout is on the rolls of the bank and he/she has not resigned and / or is serving notice
period.

Supplementary Allowances:

 You will be eligible for a Supplementary Allowance of Rs. 1,44,000/- (Rupees One Lakh
Forty Four Thousand only) per annum. Supplementary allowance will include
–Conveyance / Travel Allowance, LTA, Medical Reimbursement, Canteen and any other
allowance. All the components of supplementary allowance are subject to limits and rules
prescribed by Income tax act and policies of the bank.

 You will be eligible for HRA of Rs. 42,000/- (Rupees Forty Two Thousand  only) per
annum.

 The composition of supplementary allowance can be decided once in a year. The
unexercised amount of the supplementary allowance will be paid to the employee subject
to deduction of tax at source.

Superannuation Allowances:

 You will be eligible for a Superannuation Allowance of Rs. 12,600/- (Rupees Twelve
Thousand  Six Hundred  only) per annum.
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Benefits: 

 Comprehensive Mediclaim Coverage for you and your immediate family up to
Rs.400,000/- (Rupees Four Lakh only) per annum. Your immediate family includes
yourself, your spouse and dependent children.You will also be eligible for Retirement
Benefits of the Bank; namely Provident Fund and Gratuity, in accordance with the
statutory requirements and/or, as per Bank policy.

 The salary and perquisites including supplementary allowance are subject to limits and
rules prescribed by the Income Tax Act / Rules and policies of the Company.

 Maternity leave benefits as defined under the Maternity Benefit (Amendment) Act, 2017
are offered to eligible women employees by the Bank.  Details of all types of leaves
including the Maternity leave benefits offered to employees and eligibility criteria for
availing such benefits are notified by the Bank under “Employee Benefit Policies”
available on the Bank’s intranet which will be accessible upon joining the Bank.

Signature of Applicant
Digitally signed by AMIT ANAND 
Date: 2022.03.04 20:48:13 +05:30
Reason: Offer Letter
Location: Mumbai



JOINING FORMALITIES

The process to join the Bank is by way of completing the online joining formalities. You are
required to complete the online joining formalities within 5 days from the date of accepting offer
letter. Please note that completion of online joining formalities is a mandatory process.

The login credentials are provided below:

URL: https://www.icicicareers.com/Careers/CP/CandidateLogin.aspx

Username:  Registered email id or Applicant id

Password:  Which has been already communicated to you through registered email id. In case,
you do not remember the password, please use “forgot password “option to generate a new
password.

Following documents (xerox copies) are required to be uploaded:

1) Self-attested copies of educational certificates and marksheets (Xth/XIIth/ Graduation/
Post graduation)

2) Work Experience Document

a. Resignation accepted letter from current organization

b. Relieving letter from two previous employers or companies worked in last five
years whichever is higher

3) Passport size Photograph (against Red background)

4) Address proof (Passport/Voter id/Ration card)

5) PAN Card

Please note that you are required to attend Induction program (I-Banker) on your date of joining.
You shall be communicated about the date, time and venue for induction program (I-Banker) by
your Recruitment Manager.



Remuneration Details

DEVIKA L
Position: Assistant Manager 
Group: RETAIL BANKING GROUP

Assistant Manager
Monthly Annual

Basic 7000 84,000
HRA 3,500 42,000
Supplementary Allowance * 12,000 1,44,000
Superannuation Allowance ** 1050.00 12,600

Total 23,550 2,82,600

Retirals
Retirals (PF, Gratuity) *** 2,383 28,596

Total CTC 25,933 3,11,196

Performance Linked Retention Pay # 2,250 27,000

Total (incl PLRP) 28,183 3,38,196

* Supplementary allowance will include Conveyance / Travel allowance, LTA, Medical, Canteen and
any other allowance
*** You will be eligible for Retirement Benefits of the Bank; namely Provident Fund and Gratuity, in
accordance with the statutory requirements and/or, as per Bank policy
#Please note that there is no guaranteed performance linked retention pay, subject to however
provisions of the payment of Bonus Act 1965, wherever applicable.

Date: 24-Mar-2022
Digitally signed by AMIT ANAND 
Date: 2022.03.04 20:48:13 +05:30
Reason: Offer Letter
Location: Mumbai



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

 Date: December 22nd,2021 

FORM ‘A’ 

To,  Payal
Bangalore 

Dear Payal Jaiswal, 
We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka 

Mobile: +91 7022374614 

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly, 

Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021 

    To, Payal Jaiswal 
Bangalore 

Dear Payal Jaiswal, 
Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’. 

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Annexure 1 

Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents

a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:

a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Name:  Payal Jaiswal 



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

 Date: December 22nd,2021 

FORM ‘A’ 

To,  Gagan Raju
Bangalore 

Dear Gagan Raju S, 

We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka 

Mobile: +91 7022374614 

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly, 

Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021 

    To, Gagan Raju
Bangalore 

Dear Gagan Raju S, 

Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’. 

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Annexure 1 

Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents

a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:

a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Name:  Gagan Raju S  



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

 Date: December 22nd,2021 

FORM ‘A’ 

To,  Chandrakala 
Bangalore 

Dear Thallapalli Chandrakala, 

We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka 

Mobile: +91 7022374614 

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly, 

Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021 

    To, Chandrakala 
Bangalore 

Dear Thallapalli Chandrakala, 

Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’. 

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Annexure 1 

Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents

a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:

a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Name:  Thallapalli Chandrakala  



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

 Date: December 22nd,2021 

FORM ‘A’ 

To,  Architha N 
Bangalore 

Dear Architha N, 

We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka 

Mobile: +91 7022374614 

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly, 

Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021 

    To, Architha N 
Bangalore 

Dear Architha N, 

Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’. 

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Annexure 1 

Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents

a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:

a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Name:  Architha N  



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

 Date: December 22nd,2021 

FORM ‘A’ 

To,  Sejal Kumari 
Bangalore 

Dear Sejal Kumari, 
We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka 

Mobile: +91 7022374614 

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly, 

Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021 

    To, Sejal Kumari 
Bangalore 

Dear Sejal Kumari, 
Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’. 

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Annexure 1 

Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents

a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:

a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Name:  Sejal Kumari  



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

 Date: December 22nd,2021 

FORM ‘A’ 

To,  Gooty Nikhitha 
Bangalore 

Dear Gooty Nikhitha, 

We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka 

Mobile: +91 7022374614 

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly, 

Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021 

    To, Gooty Nikhitha 
Bangalore 

Dear Gooty Nikhitha, 

Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’. 

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Annexure 1 

Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents

a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:

a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Name:  Gooty Nikhitha 



AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068  

www.intellipaat.com 

Date: December 22nd,2021

FORM ‘A’ 

To,  Priya D 
Bangalore 

Dear Priya D, 

We are pleased to forward to you, your Offer Letter, enclosed hereby, and would like to formally welcome you to the growing 

family of Intellipaat Software Solutions Private Limited. 

We are sure that you have had sufficient opportunity to understand in detail your job role, the organization, etc. We 

would be glad to provide further clarification, if you need any. 

You are required to report for duty at our Bangalore office. The address and the contact number are as follows: 

AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka

Mobile: +91 7022374614

We are in the process of building an organization, where professionals would find full satisfaction in their challenging job roles 

and an interesting working environment. In this regard, we welcome your contributions too. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the same. 

We look forward to a mutually beneficial and long-lasting relationship with you. 

Yours truly,

Intellipaat Software Solutions Private Limited

Dev Bisht
Director– Human Resources

http://www.intellipaat.com/


AMR Tech Park 3,Ground Floor, 

Tower B, Hongasandra Village, 

Bommanahalli, Hosur Road, 

Bengaluru-560068 

(M):+917022374614 

www.intellipaat.com 

Date: December 22nd,2021

To,Priya D  
Bangalore

Dear Priya D, 

Subject: Offer Letter 

As per the discussion we had during your interview and based on your performance in the same, you have been shortlisted, 

and we are pleased to appoint you at Intellipaat Software Solutions Pvt. Ltd., on the following terms and conditions: 

1) Designation:

Your designation will be ‘Business Development Trainee’.

2) Compensation & Benefits:

a) The Compensation & Benefits applicable to you is personal and should be treated with utmost confidence. 

This is not to be discussed or divulged to anybody else other than for statutory purposes.

b) Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lakhs Fifty-Four Thousand only) per annum.
(The employee is eligible for Rs.1,00,000/-of insurance after 3months of joining).

c) Your compensation will be reviewed after the completion of 6 months from the date of your joining.

d) Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-monetary benefits,
and/or any other statutory benefits and deductions will be governed by the company’s policies/procedures, taxation
policies, and statutory guidelines that are applicable from time to time.

3) Effective Date of Joining:

a) You are requested to report for duty on 14th February, 2022. Your appointment will come into effect from your
date of joining.

http://www.intellipaat.com/


4) Notice Period:

Subject to any other agreement between you and the company:

a) Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

b) Your probation period will be 6 months.

c) You need to serve1 month of notice period without fail, or else the management of Intellipaat

can hold your salary/experience letter/relieving letter after joining.

d) The company reserves the right to pay or recover salary in lieu of the notice period (if applicable) or to relieve you
before the expiry of the notice period. All payments and recoveries made under this clause will be based on gross
salary.

e) In the event of any breach in the terms and conditions stated in the Services Conditions and/or Non-Disclosure
Agreement or any act amounting to misconduct, your services will be liable to be terminated without any
notice or payment in lieu.

5) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service Conditions and
Non-Disclosure Agreement.

b) These terms and conditions, in the Service Conditions and Non-Disclosure Agreement are subject to statutory
requirements and the company policy.

Note: 

• Number of working days is 6 days.

• Your first month salary will be dispersed along with your 4th month salary

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.

• Your incentives will be calculated on a Monthly basis.

• On achievement of the incentives, it will be disbursed only on the following month.

Yours truly, 

For Intellipaat Software Solutions Private Limited 

Dev Bisht 

Director– Human Resources 

I, agree to accept the terms and conditions mentioned above and also those in the Service Conditions, and Non-Disclosure 

Agreement documents enclosed with this letter. 

Name: 

Signature: 

Place: 

Date: 



Particulars 
First Six 

  Months 

 After Six 

Months 
Annual Salary 

Basic Salary 12,500 16,000 192,000 

HRA 5,000 6,400 76,800 

Conveyance Allowance 800 800 9,600 

Mobile bill 350 350 4,200 

Broadband bill 350 350 4,200 

Medical reimbursement 1,250 1,250 15,000 

Special allowance 950 3,050 36,600 

Total Net Salary (A) 21,200 28,200 338,400 

PF (Employees Contributions) 1,800 1,800 21,600 

Professional Tax 200 200 2,400 

Total Gross Salary (B) 23,200 30,200 362,400 

PF (Employer Contributions) 1,800 1,800 21,600 

Fixed Cost to Company 25,000 32,000 384,000 

Performance Based Incentives 10,000 10,000 120,000 

Yearly Performance Bonus 50,000 

Total (Fixed CTC + Variables) 35,000 42,000 554,000 

Documents required during Joining 

1. ID Proof: Copy of Aadhaar card/Passport/Pan card/Voter ID card/Other Government Photo ID card.

2. Address Proof: Copy of driving license/Passport/Voters ID/Lease Agreement/Ration Card

3. Employment Verification Documents
a) Copy of current employer’s Appointment/Confirmation/Appraisal Letter.

b) Copy of current employer’s Relieving and Work Experience Letter.

c) Copy of last 3 months’ Salary Slip / Certificate.

4. Other Documents:
a) Passport Size Photographs (3).

b) Copy of PAN Card.

c) Copies of all Academic & Training Certificates.

Kindly carry your Signed Offer letter along with a passport size photograph pasted on the offer letter on the day of joining. 

Yours truly, 

For Intellipaat Software Solutions Private Limited  

Dev Bisht 

Director– Human Resources 

Annexure 1 

Name:  Priya D  



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Soumyadip Roy

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Mahendra M

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Nikhil

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Lalith C

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Mohammed S

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Lijo Joy

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Akhil Aravind

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Thanmay Y

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: T Vete

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Lino Joy

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Rahul R

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

Date: 23/11/2021

Sub:-Le�er of Intent 

To: Aabid Farooq Ganie

Thank you for exploring career opportuni�es with Employment Express Verband. 

You have successfully completed the selec�on process and we are pleased to inform you that you will be 

joining us on 24/05/2022.

Your Designa�on in the company will be Human Resource Execu�ve. 

You are requested to report on May 2022.

On training period s�pend 7k PM for four Months than 12k PM for Two Month(In Hand).A�er 

Successfully Complete six month of  Training period Your salary will be 3,50,000 CTC Per Annum. 

You are requested to send your formal acceptance for this le�er within seven days of issue of this le�er 

through mail to company HR team (HR@Employmentexpress.net).If you fail to do so then it will be 

constructed that you are not interested for this opportunity and in that case the offer will be 

automa�cally withdrawn. 

It is here by stated this le�er of intent is issued and considered valid as per company policy requirement 

and management is authorized to withdraw the offer as per company project policies. 

ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI, 

BANDRA (E), Mumbai, Maharashtra, India 400051 

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,

BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412

info@employmentexpress.net

employmentexpress.net

EmploymentExpress Verband LLP
A subsidiary of PICKTAIL

LLPIN:AAS-0509

You have to carry following documents 

1. Passport Size Photo-1

2. PanCard

3. Aadhar Card With Linked ac�ve Mobile Number.

4. Educa�onal Mark-sheets & Cer�ficates

5. Blood Group Report-if applicable

6. Photo Id Proof

7. Address Id Proof

8. Cancel Cheque/Bank Statement (Anyone)

For Employment Express Verband LLP 

HR Team 

Reynold Franklin 



15th February 2022

Sub: Offer of employment by Pin Click

Dear BAPPADITYA JANA,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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Pin Click Property Management Pvt Ltd

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071.
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name BAPPADITYA JANA
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name BAPPADITYA JANA
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear PAVAN K C,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PAVAN K C
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PAVAN K C
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear AKSHAY BHATTA S M,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name AKSHAY BHATTA S M
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name AKSHAY BHATTA S M
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear PRASANNA KUMAR G, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PRASANNA KUMAR G 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PRASANNA KUMAR G 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear A ABHISHEK, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name A ABHISHEK 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name A ABHISHEK 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear BHARATH P, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name BHARATH P 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name BHARATH P 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear AKSHAY V,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name AKSHAY V
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name AKSHAY V
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear DHANANJAYA B S, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name DHANANJAYA B S 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name DHANANJAYA B S 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear BHARATH KUMAR B, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name BHARATH KUMAR B 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name BHARATH KUMAR B 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear PAVAN K.N, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PAVAN K.N 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PAVAN K.N 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear PRAJWAL R, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PRAJWAL R 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PRAJWAL R 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear PENUGONDA PAVAN KALYAN,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PENUGONDA PAVAN KALYAN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PENUGONDA PAVAN KALYAN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear PRAJWAL S,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PRAJWAL S
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Page 2 of 4
Pin Click Property Management Pvt Ltd

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071.
Contact No : +91-8047-193000 website :www.pinclick.com

CIN No.U70102KA2015PTC084563



Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PRAJWAL S
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear GAGAN HN,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name GAGAN HN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name GAGAN HN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear THEJAS N R, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name THEJAS N R 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name THEJAS N R 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear AJAYAKUMAR HIREMATH,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name AJAYAKUMAR HIREMATH
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name AJAYAKUMAR HIREMATH
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear MOHAMMED Rezwan,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name MOHAMMED Rezwan
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name MOHAMMED Rezwan
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:

Page 4 of 4
Pin Click Property Management Pvt Ltd

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071.
Contact No : +91-8047-193000 website :www.pinclick.com

CIN No.U70102KA2015PTC084563



15th February 2022

Sub: Offer of employment by Pin Click

Dear IMRAN KHAN,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name IMRAN KHAN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name IMRAN KHAN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear VIKAS DD, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name VIKAS DD 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 
Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name VIKAS DD 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 

Name: Signature:  
 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



 

Page 1 of 4 

Pin Click Property Management Pvt Ltd 
 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. 
Contact No : +91-8047-193000 website :www.pinclick.com 

CIN No.U70102KA2015PTC084563 

 
 
 
22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear BHARATH K S, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name BHARATH K S 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 
Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name BHARATH K S 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 

Name: Signature:  
 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear VINAY KUMAR, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name VINAY KUMAR 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name VINAY KUMAR 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 

 
 
 



 

Page 4 of 4 

Pin Click Property Management Pvt Ltd 
 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. 

Contact No : +91-8047-193000 website :www.pinclick.com 
CIN No.U70102KA2015PTC084563 

 
 
 
 
 
 
 

 

 

 

 

LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear MANOJ KUMAR S, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name MANOJ KUMAR S 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name MANOJ KUMAR S 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear PAVAN KALYAN A,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PAVAN KALYAN A
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name PAVAN KALYAN A
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear SAYAN GHOSH, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name SAYAN GHOSH 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name SAYAN GHOSH 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 

 
 
 



 

Page 4 of 4 

Pin Click Property Management Pvt Ltd 
 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. 

Contact No : +91-8047-193000 website :www.pinclick.com 
CIN No.U70102KA2015PTC084563 

 
 
 
 
 
 
 

 

 

 

 

LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear VINAYAK, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name VINAYAK 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name VINAYAK 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear SAI NANDAN P V N,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name SAI NANDAN P V N
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Page 2 of 4
Pin Click Property Management Pvt Ltd

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071.
Contact No : +91-8047-193000 website :www.pinclick.com

CIN No.U70102KA2015PTC084563



Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name SAI NANDAN P V N
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear CHARAN KUMAR V, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
 
 



 

Page 2 of 4 

Pin Click Property Management Pvt Ltd 
 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. 

Contact No : +91-8047-193000 website :www.pinclick.com 
CIN No.U70102KA2015PTC084563 

 

The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name CHARAN KUMAR V 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name CHARAN KUMAR V 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear SHUBHAM M BHANKUR, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name SHUBHAM M BHANKUR 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 
Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name SHUBHAM M BHANKUR 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 

Name: Signature:  
 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear DHARMESH RAJULU G,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its

Page 1 of 4
Pin Click Property Management Pvt Ltd

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071.
Contact No : +91-8047-193000 website :www.pinclick.com

CIN No.U70102KA2015PTC084563



employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name DHARMESH RAJULU G
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name DHARMESH RAJULU G
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear BHASKAR K,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name BHASKAR K
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name BHASKAR K
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear ARTHIK MN,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name ARTHIK MN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name ARTHIK MN
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear PAWAN KUMAR YADAV, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PAWAN KUMAR YADAV 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name PAWAN KUMAR YADAV 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear MANOJ REDDY P, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name MANOJ REDDY P 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name MANOJ REDDY P 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR – Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear SENTAMIL SELVA TK,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name SENTAMIL SELVA TK
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name SENTAMIL SELVA TK
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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15th February 2022

Sub: Offer of employment by Pin Click

Dear SRIRAM V,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its
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employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name SRIRAM V
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name SRIRAM V
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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22nd December 2021 

Sub: Offer of employment by Pin Click 
 
Dear NAVEEN KISHEN, 
 

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property 
Advisor”, with effect from 15/02/2022. 
 

The terms of our offer are as follows: 

 
1. The details of your annual earnings are attached herewith as Annexure A. . Once the 

probation period is confirmed 5.16 LPA is applicable and attaching herewith Annexure B. 

 
2. Your initial posting as Pin Click employee will be at our Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and 
outside. In which case, all transfer facilities applicable by company policies will be 
made available to you. 

 
3. The Company reserves the right to conduct background investigations and/or 

reference checks on all of its potential employees. Your job offer, therefore, is 
contingent upon a clearance of such a background investigation and/or reference 
check, if any. 

 
4. You will be in probation for a period of six months and may be confirmed as a 

permanent employee upon successful completion of your probation. During the 
probation period, your services can be terminated without any notice or salary thereof 
on either side. 

 
5. While we look forward to a long and profitable relationship, the employment 

relationship can be terminated by either of us for reasonable cause, at any time with 
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however, 
decide on the treatment and can waive the notice period or accept/pay payment in lieu 
of notice period or mandate 15day’snotice at its sole discretion based on project 
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance 
if you are unable to serve the notice period, Company can decide to agree or refuse to 
provide the releasing letter of employment. Any statements or representations to the 
contrary (and, indeed, any statements contradicting any provision in this letter) should 
be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click 

related to the salary, allowances, benefits and perquisites which are specified in this 
Agreement and its Annexure. Pin Click may modify or change such allowances, 
benefits and perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an 
explicit permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

 

ANNEXURE A 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name NAVEEN KISHEN 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 5,940 71,280 

Sub-Total I / Gross Pay 23,740 2,84,880 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 900 10,800 

Net Salary 22,640 2,71,680 

Benefits 

 
C 

 

PF Employee 900 10,800 

Gratuity 360 4,320 

Sub Total II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(There will be 7-10 days of training period and an assessment then your payroll will start ) 

(3000k is included in the above annexure for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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The details of your annual earnings are as Annexure B. 

 

ANNEXURE B 

 

COMPENSATION & BENEFITS STATEMENT – 
PIN CLICK 

 
Employee 

Details 

Name NAVEEN KISHEN 

Designation    Property Advisor 

Department    Sales 

Date of Joining 2nd February 2022 

 C & B CATEGORY INR - Monthly INR – Annual 

 

 

 

 

A 

Fixed Compensation   

Basic Salary 8,400 1,00,800 

House Rent Allowance 7,000 84,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 7,139 85,668 

Sub-Total I / Gross Pay 26,589 3,19,068 

 

B 
(A-B) 

Professional tax 200 2,400 

PF Employer 1,008 12,096 

Net Salary 25,381 3,04,572 

Benefits 

 
C 

 

PF Employee 1,008 12,096 

Gratuity 403 4,836 

Sub Total II 1,411 16,932 

Total A + C Cost to the Company 28,000 3,36,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales 

achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

*Two-wheeler is mandatory with valid driving license. 
(3000k is included in the above annexure for for fuel expenses & 500 deduction for mobile bill ) 

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and 

Employee contribution towards PF as applicable. 
 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly 
ensure that the copy of acceptance reaches us as prescribed. 
 
We look forward to the opportunity of working with you at Pin Click 

 

ManikKinra 
Founder & CEO 
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LETTER OF INTENT 

 

 
A) The employee shall manage the day-to-day affairs of the Company and shall 

supervise the office staff and any other employees of the company. The supervisory 
function shall be discharged by the employee with due regards to his/ her KRA’s. 

B)  The employee shall at all times abide by the policies and practices of the company 
and comply with applicable laws. 

 
 
I have read the terms and conditions set out above and completely understand the same. In 
accepting employment with Pin Click I undertake to conform to the terms and conditions set 
out above as well as other policies, procedures, instructions, etc. as may be communicated to 
me from time to time. 

 
 
Name: Signature:  

 
 

Today’s Date: Anticipated Start Date:   

 
 
 
 
 
 
 
 
 
 
 
 
  



15th February 2022

Sub: Offer of employment by Pin Click

Dear BASAVARAJU AS,

Congratulations and we are very pleased to extend an offer to you to join Pin Click as “Property
Advisor”, with effect from 16/02/2022.

The terms of our offer are as follows:

1. The details of your annual earnings are attached herewith as Annexure A.. Once the PPO is
confirmed 5.16 LPA is applicable and attached herewith Annexure B.

2. Your initial posting as a Pin Click employee will be at our Bangalore office. Pin Click,
however, reserves the choice to post/transfer you at any of their offices in India and
outside. In which case, all transfer facilities applicable by company policies will be
made available to you.

3. The Company reserves the right to conduct background investigations and/or
reference checks on all of its potential employees. Your job offer, therefore, is
contingent upon a clearance of such a background investigation and/or reference
check, if any.

4. You will be in probation for a period of six months and may be confirmed as a
permanent employee upon successful completion of your probation. During the
probation period, your services can be terminated without any notice or salary thereof
on either side.

5. While we look forward to a long and profitable relationship, the employment
relationship can be terminated by either of us for reasonable cause, at any time with
15 days’ notice period or 15 day’s salary in lieu thereof. The Company will, however,
decide on the treatment and can waive the notice period or accept/pay payment in lieu
of notice period or mandate 15day’snotice at its sole discretion based on project
deliverables, forecasting and appropriate knowledge transfer. Under any circumstance
if you are unable to serve the notice period, Company can decide to agree or refuse to
provide the releasing letter of employment. Any statements or representations to the
contrary (and, indeed, any statements contradicting any provision in this letter) should
be regarded by you as ineffective.

6. You will be governed at all times by the policies, procedures and rules of Pin Click
related to the salary, allowances, benefits and perquisites which are specified in this
Agreement and its Annexure. Pin Click may modify or change such allowances,
benefits and perquisites from time to time in accordance with its policies.

7. During your employment with Pin Click, you will, under no circumstances work for any
other firm or person, directly or indirectly, in a paid or honorary position, without an
explicit permission from Pin Click.

8. You will not engage in any unethical practice, which might affect Pin Click and its

Page 1 of 4
Pin Click Property Management Pvt Ltd

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071.
Contact No : +91-8047-193000 website :www.pinclick.com

CIN No.U70102KA2015PTC084563



employees, client and partners.

The details of your annual earnings are as Annexure A.
ANNEXURE A

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name BASAVARAJU AS
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR – Monthly INR – Annual

A

Fixed Compensation
Basic Salary 7,500 90,000

House Rent Allowance 6,250 75,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 5,940 71,280
Sub-Total I / Gross Pay 23,740 2,84,880

B
(A-B)

Professional tax 200 2,400
PF Employer 900 10,800
Net Salary 22,640 2,71,680

Benefits

C
PF Employee 900 10,800
Gratuity 360 4,320
Sub Total II 1,260 15,120

Total A + C Cost to the Company 25,000 3,00,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(There will be 7 days of training period and an assessment then your payroll will start )
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra
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Founder & CEO

The details of your annual earnings are as Annexure B.

ANNEXURE B

COMPENSATION & BENEFITS STATEMENT – PIN
CLICK

Employee
Details

Name BASAVARAJU AS
Designation Property Advisor
Department Sales
Date of Joining 16th February 2022

C & B CATEGORY INR - Monthly INR – Annual

A

Fixed Compensation
Basic Salary 8,400 1,00,800

House Rent Allowance 7,000 84,000
Conveyance Allowance 800 9,600
Medical Reimbursement 1,250 15,000
Children Education Allowance 2,000 24,000
Special Allowance 7,139 85,668
Sub-Total I / Gross Pay 26,589 3,19,068

B
(A-B)

Professional tax 200 2,400
PF Employer 1,008 12,096
Net Salary 25,381 3,04,572

Benefits

C
PF Employee 1,008 12,096
Gratuity 403 4,836
Sub Total II 1,411 16,932

Total A + C Cost to the Company 28,000 3,36,000
Performance Enhanced Incentives 15,000* 1,80,000*

#NOTE: Performance Enhanced Incentives Is Target Based and will be paid based on your sales
achievement

* The Offer/ Salary Is Subjective to Completion of Training
*Two-wheeler is mandatory with a valid driving license.
(3000K includes in above annexure for Fuel Expenses & 500 Rs deduction for mobile bill)

Gross Pay is prior to tax being deducted at Source from the salary, Professional tax and
Employee contribution towards PF as applicable.

To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly
ensure that the copy of acceptance reaches us as prescribed.We look forward to the
opportunity of working with you at Pin Click

ManikKinra

Founder & CEO
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LETTER OF INTENT

A) The employee shall manage the day-to-day affairs of the Company and shall
supervise the office staff and any other employees of the company. The supervisory
function shall be discharged by the employee with due regards to his/ her KRA’s.

B) The employee shall at all times abide by the policies and practices of the company
and comply with applicable laws.

I have read the terms and conditions set out above and completely understand the same. In
accepting employment with Pin Click I undertake to conform to the terms and conditions set
out above as well as other policies, procedures, instructions, etc. as may be communicated to
me from time to time.

Name:
Signature:

Today’s Date:
Anticipated Start Date:
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11.10.2021 08:26 KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

Registered Office: 
Building   No.10 
6th Floor, Tower C 
DLF Cyber City, Phase II 

Gurugram - 122 002, Haryana 

CIN U74140HR2010PTC041413 

 

 

 

Private & Confidential 

 

 

Date: 11th October 2021 

 
To, 

Candidate name: Dhrupadh S 

College name: Presidency University 

Aadhar card no. 8459 37861701 

 

Congratulations! 

 
We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe. 

 

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only). 

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein. 

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”. 

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors. 

All of the above, including the compensation components, have been explained to you by the Firm. 

Please review this letter and return a signed copy as a token of your acceptance. 

For KPMG Global Services Private Limited (KGS) 

Accepted and Agreed 

 

 

 

 
 

 

Anuricha Chander Name: 
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11.10.2021 08:26 KPMG Global Services Private Limited, an Indian private limited 
company and a member firm of KPMG global organization of 
independent member firms affiliated with KPMG International 
Limited, a private English company limited by guarantee 

Registered Office: 
Building   No.10 
6th Floor, Tower C 
DLF Cyber City, Phase II 

Gurugram - 122 002, Haryana 

CIN U74140HR2010PTC041413 

 

 

 
 

Authorization: 
 

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure. 

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier. 

 

 
No binding obligation: 

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent. 

 

 
Name: Date: 

 

 
Please enclose self-attested Aadhar card and Pan Card (if available) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature Not Verified 
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Private & Confidential 

Date: 11th October 2021 

To, 

Candidate name: Sufiya C A  

College name: Presidency University 

Aadhar card no. 2192 7437 1768

Congratulations! 

We thank you for taking the time to attend the interview process of KPMG Global Services Private 

Limited (KGS). The Firm is a global delivery centre for KPMG Member Firms across the globe. 

Subsequent to the interview process, we are pleased to confirm our intent to offer you the position 

of Associate 1 in the Tax business unit at KGS with a total compensation of INR 500,000 PA fixed 

(Five lakh per annum only). 

Your anticipated joining date is between April -June 2022 at Bangalore/Kochi any of our office 

location. In case you are unable to join the Firm by May-June 2022, this letter of intent will stand 

cancelled and withdrawn. Your appointment is subject to you executing the formal appointment 

letter from the Firm and the terms and conditions therein. 

This letter confirms our intent to offer with respect to your employment, subject to clearance of 

your background check and your residential address falling under coverage of our transport 

“Hiring Zone”. 

You agree to keep the terms of the letter confidential and agree not to share them with anyone 

except your immediate family, and financial and legal advisors. 

All of the above, including the compensation components, have been explained to you by the Firm. 

Please review this letter and return a signed copy as a token of your acceptance. 

For KPMG Global Services Private Limited (KGS) 

Accepted and Agreed 

Anuricha Chander Name: 
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Authorization: 
 

You hereby give explicit consent and authorize the Firm and its third-party agent/s to initiate 

verification of information provided in your resume and application of employment from the date of 

signing the letter, to conduct enquiries as may be necessary, at the Firm’s discretion. You also 

authorize former employers, agencies, educational institutes that may have information relevant to 

your employment/education to disclose it to the Firm or its agents and representatives. You release 

all persons from liability on account of such disclosure. 

You hereby give consent to KGS to initiate and conduct the current employment verification post 

expiry of five working days from accepting the Offer Letter/Letter of Intent or 10 working days 

before the date of joining as mentioned in the Offer Letter/Letter of Intent, whichever is earlier. 

 

 
No binding obligation: 

Please note that this Letter of Intent is intended to serve only as a mutual expression of the 

intentions of the parties, and the parties shall not be legally obligated with respect to the 

contemplated offer unless and until a formal and definitive offer is agreed upon, approved by 

the authorized company officials, whereupon the provisions of the definitive offer will supersede 

this Letter of Intent. 

 

 
Name: Date: 

 

 
Please enclose self-attested Aadhar card and Pan Card (if available) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Signature Not Verified 



Candidate ID: 0000001878 Issued By Minal Parte (00178111) 

1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Basheer Challyal
Ahmed Nagar near New Police Station 
Bankapur Haveri,
Karnataka, 581202, India

Subject: Offer-cum-appointment letter 

Dear Basheer Challyal,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject to your 
agreement/acceptance of the terms and conditions as defined therein, else the letter shall automatically stand 
invalidated without any further obligation on the part of the Company. The details of the terms and conditions are as 
mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned to you from time to time, 
which shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to discharge any 
other duties which in the opinion of the Company are within capacity to discharge and you will forthwith undertake to 
discharge those duties with diligence and care. 

Compensation & other Benefits 



Candidate ID: 0000001878 Issued By Minal Parte (00178111) 

a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022
Name: Basheer Challyal
Designation: Executive Trainee
Location: Bangalore - Yelahanka
Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Basheer Challyal

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Basheer Challyal, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary actions 
being taken against me by the Company, including but not limited to loss of pay. 

Name: Basheer Challyal

Date:

Candidate Signature



Candidate ID: 0000001878 Issued By Minal Parte (00178111) 

1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Tanisha P U
Kunjila village
Kakkabe Post Madike Madikeri,
Karnataka, 571212 India

Subject: Offer-cum-appointment letter 

Dear Tanisha P U,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be 
subject to your agreement/acceptance of the terms and conditions as defined therein, else the 
letter shall automatically stand invalidated without any further obligation on the part of the Company. The details 
of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned to you from 
time to time, which shall be achieved by you to the satisfaction of the Company; you may at any time be called 
upon to discharge any other duties which in the opinion of the Company are within capacity to discharge 
and you will forthwith undertake to discharge those duties with diligence and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Tanisha P U
Designation: Executive Trainee 
Location: Bangalore - Yelahanka 
Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Tanisha P U

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Tanisha P U, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary actions 
being taken against me by the Company, including but not limited to loss of pay. 

Name: Tanisha P U

Date:

Candidate Signature
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1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Elon Bhengra
Karanj Toli, Sundari, Khunti,
Ranchi, Jharkhand, 835221 India

Subject: Offer-cum-appointment letter 

Dear Elon Bhengra,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited 
("Company") will be subject to your agreement/acceptance of the terms and conditions as 
defined therein, else the letter shall automatically stand invalidated without any further obligation on the part 
of the Company. The details of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned 
to you from time to time, which shall be achieved by you to the satisfaction of the Company; you may at 
any time be called upon to discharge any other duties which in the opinion of the Company are 
within capacity to discharge and you will forthwith undertake to discharge those duties with diligence and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Elon Bhengra 
Designation: Executive Trainee 
Location: Bangalore - Yelahanka 
Band: J2 



Candidate ID: 0000001878 Issued By Minal Parte (00178111) 

Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Elon Bhengra

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Elon Bhengra, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary 
actions being taken against me by the Company, including but not limited to loss of pay. 

Name: Elon Bhengra

Date:

Candidate Signature
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1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Ashwini V S
Hosakere, Dharmapura, Hiriyur(T),
Chitradurga(D) Hosakere, Karnataka, 577546 India

Subject: Offer-cum-appointment letter 

Dear Ashwini V S,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited 
("Company") will be subject to your agreement/acceptance of the terms and conditions as 
defined therein, else the letter shall automatically stand invalidated without any further obligation on the part 
of the Company. The details of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned 
to you from time to time, which shall be achieved by you to the satisfaction of the Company; you may at 
any time be called upon to discharge any other duties which in the opinion of the Company are 
within capacity to discharge and you will forthwith undertake to discharge those duties with diligence and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Ashwini V S
Designation: Executive Trainee 
Location: Bangalore - 
Yelahanka Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Ashwini V S

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Ashwini V S, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary 
actions being taken against me by the Company, including but not limited to loss of pay. 

Name: Ashwini V S

Date:

Candidate Signature
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1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Vrushali Navale
C/o Bharti Srinivas Navale, Mukund Nagar gyani colony, station road
Vijayapur, Karnataka, 586101 India

Subject: Offer-cum-appointment letter 

Dear Vrushali Navale,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited 
("Company") will be subject to your agreement/acceptance of the terms and conditions as 
defined therein, else the letter shall automatically stand invalidated without any further obligation on the part 
of the Company. The details of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned 
to you from time to time, which shall be achieved by you to the satisfaction of the Company; you may at 
any time be called upon to discharge any other duties which in the opinion of the Company are 
within capacity to discharge and you will forthwith undertake to discharge those duties with diligence and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Vrushali Navale 
Designation: Executive Trainee 
Location: Bangalore - 
Yelahanka Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Vrushali Navale

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Vrushali Navale, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy 
Tab Iris Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary 
actions being taken against me by the Company, including but not limited to loss of pay. 

Name: Vrushali Navale

Date:

Candidate Signature
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1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Aravind Mohan

Gokulam ( H ) Moolavattom P.O
Kottayam, Kerala, 686012, India

Subject: Offer-cum-appointment letter 

Dear Aravind Mohan,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") will be subject 
to your agreement/acceptance of the terms and conditions as defined therein, else the letter shall 
automatically stand invalidated without any further obligation on the part of the Company. The details of the terms 
and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned to you from time 
to time, which shall be achieved by you to the satisfaction of the Company; you may at any time be called upon to 
discharge any other duties which in the opinion of the Company are within capacity to discharge and you 
will forthwith undertake to discharge those duties with diligence and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Aravind Mohan
Designation: Executive Trainee 
Location: Bangalore - Yelahanka 
Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Aravind Mohan

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Aravind Mohan, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary actions 
being taken against me by the Company, including but not limited to loss of pay. 

Name: Aravind Mohan

Date:

Candidate Signature
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1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Sukanya Panigrahi

Mill Badi, Station Bazar, Jaleswar,
Baleswar, Orissa, 756032 India

Subject: Offer-cum-appointment letter 

Dear Sukanya Panigrahi,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company Limited ("Company") 
will be subject to your agreement/acceptance of the terms and conditions as defined therein, 
else the letter shall automatically stand invalidated without any further obligation on the part of the Company. 
The details of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as assigned to 
you from time to time, which shall be achieved by you to the satisfaction of the Company; you may at any 
time be called upon to discharge any other duties which in the opinion of the Company are within 
capacity to discharge and you will forthwith undertake to discharge those duties with diligence and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).
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18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Sukanya Panigrahi
 Designation: Executive Trainee 
Location: Bangalore - Yelahanka 
Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Sukanya Panigrahi

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Sukanya Panigrahi, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab 
Iris Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary 
actions being taken against me by the Company, including but not limited to loss of pay. 

Name: Sukanya Panigrahi

Date:

Candidate Signature
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1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Vibin A H

Rudrabeedu Village, Mayamudi post, South Coorg
Virajpet, Karnataka, 571213 India

Subject: Offer-cum-appointment letter 

Dear Vibin A H,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company 
Limited ("Company") will be subject to your agreement/acceptance of the terms and 
conditions as defined therein, else the letter shall automatically stand invalidated without any further 
obligation on the part of the Company. The details of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as 
assigned to you from time to time, which shall be achieved by you to the satisfaction of the Company; you 
may at any time be called upon to discharge any other duties which in the opinion of the 
Company are within capacity to discharge and you will forthwith undertake to discharge those duties with diligence 
and care. 

Compensation & other Benefits 
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a. The Provident Fund Scheme and other retirement schemes, if any. The Company will contribute 12% of
your basic salary per month as its contribution and an equal amount will be deducted from your payroll
as your contribution towards this fund as per the Provident Fund Act, 1952.

b. Medical Hospitalisation Scheme, as applicable

c. Group Term Insurance plan, as applicable

d. Gratuity - You will be entitled to gratuity as per 'Payment of Gratuity Act, 1972'.

e. Employees State Insurance Corporation - You will be entitled to the benefits under Employees State
Insurance Corporation Act, 1948 depending on your eligibility.

4. The Company in line with its business requirement or based on your performance as applicable to you from time
to time reserves the right in its sole discretion to effect change in the compensation structure or its components.

5. All matters pertaining to compensation on your joining or thereafter is to be maintained under strict confidentiality
and not shared with any third party.

Probation Period

6. You will be on probation for a period of twelve (12) months from the date of your joining the Company, which may
be extended incase it is found necessary by the Company. You will continue to be on probation unless
specifically confirmed in writing.

Your confirmation in the Company would be based on your performance, which would be evaluated at the end of
6th (Sixth) and 12th (twelfth) month from the date of your joining or at the end of extension period. While on
probation, your services can be terminated at any time by either party, with notice of 15 days without assigning
any reason whatsoever. However, to mitigate organizational risks, if any, the company’s decision will be final and
binding in this regards.

Transfer

7. Although you are initially appointed at our Bangalore - Yelahanka, the Company may at its discretion transfer
your services either temporarily or permanently to any other location or department of the Company or to any of
its affiliates, subsidiaries, or any of their branches and you shall comply with all directions and instructions in that
behalf. While on your transfer, you will be governed by the rules, regulations and conditions of service as
applicable.

Leave

8. You will be eligible for leave as per the rules of the Company applicable from time to time.

Retirement

9. You will automatically retire on attaining the age of 58 years and that no further notice whatsoever to you will be
necessary in this regard. The last day of the month when you attain the age of 58 years would be considered as
your relieving date.

Conflict of interest 
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10. Whilst in the employment of the Company, you shall engage yourself exclusively in the work assigned to you by
the Company and shall not take up any independent or individual assignments whether on part time or full time
basis or in an advisory capacity either directly or indirectly.

11. On your joining and during the course of your employment with the Company, you will relinquish all your previous
interest, if any, either as a licensed agent or distribution agency of any other form with any other company,
institution, firm, individual either in the same line of business or otherwise.

12. You will always maintain utmost confidentiality and shall not either during your engagement with the Company or
thereafter, divulge to any person whatsoever any records, documents, formulae, processes, methods ideas or
any other information or communication whether written, visual or oral and whether or not marked as confidential,
concerning the business and affairs of the Company or any of its dealings, transactions which come to your
knowledge during the course of your employment, or use any of the same for your own benefit.

13. Whilst in employment of the Company, you shall at all times whether or not you have any financial interest or
otherwise either directly or indirectly, keep the Company disclosed fully of any conflicting business interest of
your immediate relatives, if any, associated with the Company either as employee, distribution agent or
otherwise.

14. Any invention, improvement, or idea conceived by you in connection with your employment with the Company,
shall become the Company's exclusive property. For the purpose of this section / point, the Company shall in
addition to (HDFC Life Insurance Company Limited) mean and include any other firm, person or company
subsidiary to or affiliated with the Company.

15. Unless specifically authorized by the proper authority within the Company, you will not engage or represent the
Company, whether in person or by way of any written document and, in any manner.

16. During the course of your employment you will be required to abide by governing laws, applicable rules and
regulations and maintain highest standard of personal conduct and integrity and comply with all policies and
procedures of the Company. Any breach, deviation, disobedience of code of conduct/procedures/policies/laws/
regulations including but not restricted to any acts of insubordination, negligence, corruption, fraud, forgery,
misappropriation and unacceptable behaviour, which bring disrepute to the Company either within or outside the
Company premises would warrant stern disciplinary action, including dismissal from services of the Company
without notice or wages in lieu of notice.

Notice Period on confirmation 

17. This engagement may be terminated by either party by giving to the other, at any time, notice of thirty days in
writing. In case of an ongoing internal investigation(s) / proceeding(s) against you, the Company has the right to
extend your last working date, till the completion of said investigation(s) / proceeding(s). To mitigate the
exigencies of the business and the possible risks, the decision of the Company will be final regarding the
relieving date. In case the relieving date decided is short of the notice period, you will be bound to pay the notice
period amount calculated on your last drawn salary. In case the Company decides to relieve you early, the
Company will bear the notice period amount calculated on your last drawn basic pay. If you fail to report to duty
till your last working date (as decided by the Company, except with prior approved leaves), your separation will
be treated as per the abandonment clause(s).



Candidate ID: 0000001878 Issued By Minal Parte (00178111) 

18. Notwithstanding anything contained herein, your employment with the Company shall stand terminated forthwith
without any notice or payment in lieu of notice on account of:

a. breach of governing laws, applicable rules and regulations;

b. breach of applicable Company policies, procedure or code of conduct whether express or implied;

c. performance below defined targets as applicable from time to time;

d. any act/s which is/are regarded as breach to the interest of the Company.

Others terms and condition 

19. Whilst in the employment of the Company you are required to effectively carry out all duties and responsibilities
assigned to you. Disrespect for other employees, insubordination or flouting Company policies will not be
tolerated.

20. You will be bound by all the existing rules and regulations as framed by the Company and those as enforced by
the regulator in the insurance industry from time to time.

21. You are required to provide all the necessary documents/ evidence required on the information furnished by you
while seeking employment and as required under the rules and regulations of the Company.

22. We believe that you have not made any false declaration or willfully suppressed any material information.
Accordingly, the offer of appointment is made relying upon information furnished and representation made by
you. However, the offer of appointment is subject to reference and background check to be conducted by the
Company at its discretion at any point of time during the course of your employment. If for any reason it is found
that the reference or background check is negative or detrimental to the interest of the Company as determined
by the Company, in its sole discretion, the Company is entitled to terminate your services at any time during or
even after completion of the probation period with immediate effect without notice or any salary in lieu of notice.

23. If for any reason, you remain absent/abstain from duty for a continuous period of seven (7) days without pre-
approved leave or without intimating and obtaining the prior approval of your manager/immediate superior, or if
you remain absent/abstain from duty for a period of seven (7) days beyond the period of leave originally granted
without intimation or without obtaining the approval of your manager/immediate superior, it would be treated as
abandonment of service and you will be deemed to have voluntarily abandoned your service without notice. The
Company / employer would not be responsible for any further intimation towards such separation / abandonment
of service nor any compensation or any full and final settlement payouts towards the same.

24. In case your employment with the Company is discontinued for any reason within 30 days from the date of
joining, you will not be eligible for payment of dues or any other benefit from the Company on account of the
expenses incurred by HDFC Life towards on-boarding activities.

25. It will be your sole responsibility to inform the Company in writing of any change in your address, failing which
any communication sent to you in the address last stated by you shall be deemed to be validly served on you.

26. On your joining, you will be required to undergo a Regional Induction program as per policy at the Specified
Regional location as communicated by the Regional Human Resources Manager, designated to your location. In
case you are required to travel and stay at another location other than your base location for your induction, you
will be eligible for training allowance as per Company Policy or basis exception approval.
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27. Whilst in the employment of the Company and for a period of three (3) months thereafter your salary bank
account as reflected on the Company's records, may be subject to audit at any point of time. By signing this
letter, you hereby authorize and provide to the Company an irrevocable right to access your salary bank account
for audit purposes during the period specified herein. Failure in providing these details may lead to disciplinary
action.

28. Employee will have to raise resignation only through Employee Self Service (ESS). Resignation through any
other mode except ESS will not be considered.

29. As an active frontline sales employee, you are expected to purchase a Tablet to conduct business. You shall
provide an undertaking in favor of the Company for the purchase of the tablet in the format set out in Annexure-2.

30. You will need to open a bank account with our banking partner for salary and reimbursement purposes; in case
you have an existing account with the partner, you may choose to convert it to salary account or open a separate
account for the same. Failure to do so will result in salary and reimbursements being kept on-hold, for such
period of time, till the bank account is opened with the banking partner.

Management reserves the right to effect change in any of the above clauses and the same will be communicated to you
through SAP or other communication channels as prevalent. All policies referred in the letter are available on company's
intranet page. If you are agreeable to the above mentioned terms and conditions, please acknowledge your acceptance
by signing the duplicate copy of this letter and duly signed undertaking as set out in Annexure-2.

We look forward to a mutually rewarding relationship.

For & on behalf of

HDFC Life Insurance Co. Ltd. 

Mr Sushil Chander
VP - Human Resources

I agree to and accept all the above terms and conditions. 

Candidate Signature
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Annexure-1

CTC STRUCTURE

COMPONENT Per Annum Per Month

(I) Fixed Pay

Basic 115500 9625

House Rent Allowance 69300 5775

Other Allowance 87392 7283

Tablet Allowance 12000 1000

Bonus 24000 2000

Monthly Gross 25683

(II) Retirals & Other Benefits

Provident Fund 21600

Gratuity 5582

Flexi Pay 41225

(III) Valued Benefits

Group Insurance Benefit 8400

Group Term Insurance Cover 1200000

Mediclaim 200000

Total Fixed CTC 385000

(IV) Variable Pay

Variabale Pay for Performance 40000

Total Cost to Company 425000

Variable Pay for Performance (VPP) is subject to your achieving a rating of "3-Meets
Expectations" and above. The rating is assigned to an individual, on successful completion of the
Executive Trainee Program (12 m), basis actual performance against the defined targets.

FLEXI ANNEXURE

COMPONENT Per Annum Per Month

FLEXI

LTA (Leave Travel Allowance) 9625 0

Fuel and driver 21600 0

Children Education Allowance 2400 0

Mobile Handset Allowance 10000 0

NPS(National Pension Scheme) 11550 0

Date: Thursday, 27 May, 2022 
Name: Vibin A H
Designation: Executive Trainee 
Location: Bangalore - 
Yelahanka Band: J2 
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Other Eligibilities 
On appointment you will be covered under the Group Term insurance as per Company policy. 
You will be eligible to be enrolled into sales incentive schemes as and when announced by the Company.

Note: The Bonus/Advance Bonus component shown above would be paid as part of monthly salary. All payments made 
towards Bonus / Sales incentives/VPP paid will be in accordance with the Payment of Bonus Act.
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Annexure-2

Undertaking

Date: Thursday, 27 May, 2022 

Name: Vibin A H

Designation: Executive Trainee 

Location: Bangalore - Yelahanka 

Band: J2 

I, Vibin A H, the undersigned hereby undertake to buy the prescribed electronic tablet - Samsung Galaxy Tab Iris 
Model No. SM-T116IR within 30 days of joining, or on receipt of first month salary, whichever is earlier. 

I understand and acknowledge that failure to comply with this undertaking may result in appropriate disciplinary 
actions being taken against me by the Company, including but not limited to loss of pay. 

Name: Vibin A H

Date:

Candidate Signature



Candidate ID: 0000001878 Issued By Minal Parte (00178111) 

1. Your annual emoluments will be 4,25,000 per annum on Cost to Company basis. The brief details of which are
shown in Annexure-1. The Company will deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you.

2. Your Variable Pay for performance (VPP) is subject to your individual performance as well as Company's
performance (as declared by the Company from time to time).

3. Based on your grade entitlement and as per the rules and policies determined by the Company from time to time,
you will
participate in :-

Date: Thursday, 27 May, 2022

Utheerna D U

Doddamagaralli, Aldur post, Chickmagalur(T)(D)
Chickmagalur, Karnataka, 577111 India

Subject: Offer-cum-appointment letter 

Dear Utheerna D U,

With reference to your application and the subsequent interview, we are pleased to offer you a promising career with us. 
Your appointment with HDFC Life Insurance Company 
Limited ("Company") will be subject to your agreement/acceptance of the terms and 
conditions as defined therein, else the letter shall automatically stand invalidated without any further 
obligation on the part of the Company. The details of the terms and conditions are as mentioned below:- 

Designation - Executive Trainee 

Department - Bancassurance 

Organizational Band/ Grade - J2 

Location - Bangalore - Yelahanka 

Date of Joining - Within 15 days of 

Job Detail: 

Although your normal work will consist of the duties and business targets as 
assigned to you from time to time, which shall be achieved by you to the satisfaction of the Company; you 
may at any time be called upon to discharge any other duties which in the opinion of the 
Company are within capacity to discharge and you will forthwith undertake to discharge those duties with diligence 
and care. 

Compensation & other Benefits 
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