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APPOINTMENT LETTER

January 31, 2022  

Dear Yashwanth Chandaragi, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 



1/31/22, 8:57 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23284136&item=46… 2/11

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Yashwanth Chandaragi, confirm that I am voluntarily sharing my Personal Information including documents with
Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Yashwanth Chandaragi

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature Yashwanth Chandaragi 31/1/2022 8:56 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23284136
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APPOINTMENT LETTER

January 14, 2022  

Dear THOLISAPURAM SHAIK NASIR HUSSAIN ., 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I THOLISAPURAM SHAIK NASIR HUSSAIN ., confirm that I am voluntarily sharing my Personal Information including
documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: THOLISAPURAM SHAIK NASIR HUSSAIN .

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature THOLISAPURAM SHAIK NASIR HUSSAIN . 14/1/2022 1:54 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23259602
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APPOINTMENT LETTER

January 15, 2022  

Dear KANCHU HEMANTH ., 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications
on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed
or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to
time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
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relevant criteria.

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined
by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or
will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of
travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with
all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time and you will be
required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice
of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.
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6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as
secret and confidential and do not use or disclose any such Confidential Information except as may be required
under obligation of law or as may be required by the Company and in the course of your employment. This
covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the Company
during which process you will be handling sensitive information including but not limited to key customers of the Company,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity representing
the Company during the six (6) months preceding the date of separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you
have submitted fabricated documentation or made false representation or willfully suppressed material information, you
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate
action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the
specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from
providing the services required under this employment contract. In the event that you are not a citizen of the country
of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation
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and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your
online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve our
rights to take suitable action against you as we may deem fit. 

10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules,
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you
solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the
manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies
of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these
items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 
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DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all
other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or received,
except where such an interest comprises of securities in widely held corporations which are quoted and sold in the
open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another
company or organization doing or seeking to do business with the company or an affiliate except with the
knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in
the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate,
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and
discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a
need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the
Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil
and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on
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the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the
Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I KANCHU HEMANTH ., confirm that I am voluntarily sharing my Personal Information including documents with Wipro
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available with
Wipro and is capable of identifying me.”

 
ANNEXURE III  

SALARY OFFER SHEET

Name: KANCHU HEMANTH .

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

mailto:policyclearinghouse@wipro.com
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Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for
payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or

illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as
per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

VI. You shall keep the contents of this letter confidential



1/15/22, 12:52 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=232…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23259394&item=459825… 8/12

 
ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is
subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my
employment with the Company.

 

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked
to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee
is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2,
A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific
role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials-
>Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP,
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to
tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of
Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
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exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is
eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over
and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR
1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage
of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance
& other miscellaneous expenses. 
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c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average
outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals
on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family status
towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of
age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee,
in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of
death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time
of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of surviving
members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal
installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs.
20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 
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1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or
total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated
premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra
coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply
have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider
(PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund
management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made.
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic
exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per
annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus)
can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all
employees once every financial year. 

 Accept            Decline

 Signature KANCHU HEMANTH . 15/1/2022 12:51 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com
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APPOINTMENT LETTER

January 20, 2022  

Dear VUNDELA SAI RAKESH REDDY REDDY,

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 

ANNEXURE I 
 

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 

Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 

ANNEXURE II 
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I VUNDELA SAI RAKESH REDDY REDDY, confirm that I am voluntarily sharing my Personal Information including
documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 

ANNEXURE III 
 

SALARY OFFER SHEET

Name: VUNDELA SAI RAKESH REDDY REDDY

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 

ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 

ANNEXURE – V 
 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.
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Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 

SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 
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3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
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member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature VUNDELA SAI RAKESH REDDY REDDY 20/1/2022 11:30 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23284109

 

 



APPOINTMENT LETTER

January 28, 2022

Dear SRUTI SIMLAI .,

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms

of your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to

changes in the Company policy updated from time to time.

1. Appointment Details:

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the

Company.

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the

probation period, your appointment shall be confirmed at the discretion of the Company based on your

performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in

writing, your probation period shall be deemed to have been extended.

c. The retirement age is 58 years.

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or

subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In

such a case, you will be governed by the terms and conditions of service applicable to the new assignment

including compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Company locations in India to suit customer

requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,

including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables

to customers.

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by

the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified

by the Company for your role, and any other criteria specified by the Company in terms of your educational

qualifications on/before the date of appointment.

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation:

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be

changed or modified in part or full thereof from time to time, at the sole discretion of the Company.

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from

time to time.

d. Your salary will be reviewed periodically as per Company policy.
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e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your

effective performance and the performance results of the Company during your period of employment and other

relevant criteria.

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as

determined by the Company.

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and

stream.

d. Leave Travel Assistance (LTA) as per the Company’s policy.

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by the Company for management employees,

comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and

to the best of your ability and ensure results. There may be times when you will be expected to work extra hours

to achieve the above when the job so requires. At all times, you are required not to engage in activities that have

or will have an adverse impact on the reputation / image and business of the Company, whether directly or

indirectly.

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement

of travel expenses as per the Company policy applicable to you.

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply

with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as

they form an integral part of the terms of your employment with Wipro. Consequently, you are required to

understand the scope and intent behind these policies and to comply with the same. These Policies are updated

/ modified on a periodic basis and new policies may be introduced and notified to employees from time to time

and you will be required to comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has

resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the

notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any

independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)

directly or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform

any services for any person who is involved in activities, which are or shall be in conflict with the interests of

Wipro.

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of

one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the

reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept

employment with any competitor, supplier or any customer with whom you have a connection
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pursuant to your employment with the Company.

ii. Any customer or vendor of the Company to move his existing business with the Company to a

third party or to terminate his business relationship with the Company.

iii. Any existing employee to become associated with, or perform services of any type for any third

party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the

Company's position on this and resolve the conflict.

6. Confidentiality:

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made

available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please

maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as

secret and confidential and do not use or disclose any such Confidential Information except as may be required

under obligation of law or as may be required by the Company and in the course of your employment. This

covenant shall endure during your employment and beyond the cessation of your employment with the

Company (irrespective of the circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade

secrets, of any former employer or other person with whom you have an obligation of confidentiality and by

signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent

you from working without limitation for the Company.

7. Assignment of Intellectual Property

In connection with your employment and during the term of your employment, upon conception or creation, you shall

disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and

improvements (including, without limitation, legal documents, training materials, computer software and associated

materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall

comply with the Policies of Wipro in relation to Intellectual Property.

8. Non-Compete

In the course of your employment with the Company you will be providing services to customers or clients of the

Company during which process you will be handling sensitive information including but not limited to key customers of

the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and

recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company and

its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after separation of

your employment from the Company (irrespective of the circumstances of or the reason for the separation), you will not

accept any offer of employment from a customer or client with whom you have interacted or worked in a professional

capacity representing the Company during the six (6) months preceding the date of separation.

9. General:

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or

documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you

have submitted fabricated documentation or made false representation or willfully suppressed material information, you

shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate

appropriate action as per applicable policy and /or enforce remedies available to us under law.

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into

and which may relate to or affect your commitments under this employment contract.

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that

the specific performance of the terms of this employment contract may be enforced legally, if required. In this

connection, if any of the provisions of this letter of appointment are declared or found to be void or

unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force

and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the

Company and you on the same subject matter.
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c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order

from providing the services required under this employment contract. In the event that you are not a citizen of

the country of posting, you should have a valid work permit to work in the country of posting.

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent

education.

ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent

education.

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation.

iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation

and 60% in post-graduation.

v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the

Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear

your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve

our rights to take suitable action against you as we may deem fit.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training

through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to

learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top

Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company

makes significant investment for your project readiness and successful journey in the projects. In consideration of the

Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above

and in consideration of the company bearing all the costs in connection with the training besides paying you normal

salary and benefits, you solemnly agree to complete the training and continue your employment with the company for a

period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company

before the expiration of the said period or if your services are terminated before the expiration of the said period, for

any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees

Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company.

11. Notice Period & Termination:

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice

during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover

salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit

even prior to the expiry of the notice period. However, if the Company desires you to continue the employment during

the notice period you shall do so. Notice period and termination of employment contract shall be governed by the

applicable internal policies of the Company as updated from time to time.

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all

correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and

comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of

these items.

12. Pre Joining Program (PJP):

During the time period between your offer and onboarding, the Company will provide you an online, self-directed

learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we

urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by

submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely,

For Wipro Limited,
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Aparna Shailen
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.

I shall be reporting for duty on 

ANNEXURE I

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid

conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,

customers and all other organizations or individuals doing or seeking to do business with the company.

Noted below are a few examples of conflict of interest:

a. For an employee or any dependent member of his family to have an interest in any organization, which has

business dealings with the company where there is an opportunity for preferential treatment to be given or

received, except where such an interest comprises of securities in widely held corporations which are quoted

and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or

equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to

become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of

another company or organization doing or seeking to do business with the company or an affiliate except with

the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other

information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other

payments, loans (other than with established banking or financial institutions), services excessive entertainment

and travel or gifts of more than nominal value from any individual or organization doing or seeking to do

business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my

employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

Compliance to Company’s Code of Conduct to Regulate, Monitor and

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.

Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in

possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It

also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or

deal in the Company’s Securities.

As an employee of the Company you are considered as an Insider and accordingly advised as below:

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company

when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for
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certain designated employees when the trading window is closed. For details please contact:

policyclearinghouse@wipro.com.

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,

communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of

duties and discharge of legal obligations and strictly on a need to know basis. Employees are strictly prohibited from

the following:

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except

on a need to know basis.

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of

the Company when in possession of any UPSI.

c. Unauthorized disclosure or communication of UPSI.

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,

suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe

civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties

levied on the employee will not be borne by the Company and the employee individually is responsible.

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the

Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the

securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a

traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to

refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to

policyclearinghouse@wipro.com.

ANNEXURE II

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I SRUTI SIMLAI ., confirm that I am voluntarily sharing my Personal Information including documents with Wipro

Limited (‘Wipro’) for the following purposes:

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;

b. processing my job application including background verification checks;

c. employment-related actions including record keeping, processing compensation and benefits and any action

required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future

reference/verification and authorize Wipro to transfer the same to a third party.

I understand that ‘Personal Information’ means any information including documents, relating to me that is available

with Wipro and is capable of identifying me.”

ANNEXURE III

SALARY OFFER SHEET

Name: SRUTI SIMLAI .

Position: Project Engineer Career Group: TRB - II

You shall receive salary as detailed below.
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COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits

Health benefit (Medical) 600

Variable Pay

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible

for payment of gratuity as per the Wipro Policy for the same.

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company

Benefits to help you manage during exigency.

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.

d. Medical Insurance Coverage up to Rs 2lac per annum.

ANNEXURE – IV

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is

performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will

be paid as per the details below and will be subject to applicable payroll taxes and withholdings:

Year Bonus

End of 6

months
25000

End of 18

months

25000 -

75000

End of Year

2

50,000 -

1,00,000

End of Year

3

2,00,000-

2,50,000
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Please note the terms and conditions:

I. The special bonus is subject to:

a. you being "active" in the services of the company through to retention date as applicable

b. your employment has not been terminated for poor performance or for cause prior to retention date

c. you have not resigned voluntarily or abandoned your job as of the retention date

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not

fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus

payout. This will be applicable to all 4 tranches of bonus payouts

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will

be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange

rate, as per company policy

V. The management team reserves the right to make changes to the program at any time during the year. In the

event of an exceptional circumstance the management team’s decision on the payout would be final and

binding.

VI. You shall keep the contents of this letter confidential

ANNEXURE – V

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and

Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my

employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above

mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my

failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate

termination of my employment with the Company.

ANNEXURE – VI

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be

linked to the following parameters:

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days

employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team

Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of

their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on

specific role for each employee in each quarter, as per the respective financial year policy.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
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discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.

you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the

program.

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my

Financials->Variable Pay Policy FY 2022-23.

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a

particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent

receipts.

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under

WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of

Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses

incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus,

you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits

availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a

Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed under WBP

and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax

exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs

50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards

broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.

19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other

charges for pre-paid connections will be eligible under this head.

3. Non-transferable Meal card:

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT

exemption under WBP.

4. Education Allowance:

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2

children is eligible for IT exemption under WBP.

5. New Pension System:

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be

over and above Sec 80C investments.

Retirement Benefits:

It consists of:
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a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases

where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR

1800 pm

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with

your first month salary. You may utilize this amount towards Travel and you would not need to submit bills

towards usage of this amount.

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or

classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You

may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a

lump sum amount that will be credited with your first month salary and you would not need to submit bills

towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training

location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the

date of reporting to the posting location. You may utilize this amount towards boarding, lodging,

conveyance & other miscellaneous expenses.

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered

under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->

India->My Travel>Transfer Policy-Team Rainbow.

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all

payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the

time of exit.

SUMMARY SOCIAL SECURITY & OTHER BENEFITS*

Medical

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to

the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the

Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a

financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it

indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it

will be paid at actuals on making a claim.

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)

towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family

status towards the base sum insured premium,10% of the claim amount has to be borne by you.

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
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More details on the policy are available on My Policies Section in myWipro which is accessible on joining.

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a

nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40

years of age.

Gratuity Benefit**: Up to Rs. 20,00,000

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable

laws.

Survivor Benefit Pension Program**:

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an

employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary

at the time of death, number of years till retirement, number and age of surviving members.

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at

time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension

payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and

age of surviving members.

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band

specific predefined pension Accrual rate.

Loans:

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The

amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in

10 equal installments.

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as

per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken

above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules.

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash.

1. Your Life and Accident Cover :

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of

round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial

or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated

premium.

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or

natural causes, your surviving family members would be eligible for an insurance cover under this policy. This

sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an

extra coverage for a nominal and highly negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro

accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/

Personal Accident

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per

policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life

by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute

towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You
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simply have to choose the scheme that suits your investment horizon and risk tolerance.

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service

Provider (PSP) within 30 days from the date of joining the company.

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a

superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit

Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite

& transparent fund management.

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once

made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the

member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of

basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000

per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year).

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’

component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned

(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred

Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,

please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the

Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is

available for all employees once every financial year.
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 Accept            Decline

Signature SRUTI SIMLAI . 28/1/2022 11:47 PM

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro

Limited
T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur

Road
E :info@wipro.com

Bengaluru

560 035
W :wipro.com

India C :L32102KA1945PLC020800

23259401
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APPOINTMENT LETTER

January 24, 2022  

Dear KONDURU RAJU, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications
on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed
or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to
time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
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relevant criteria.

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined
by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or
will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of
travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with
all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time and you will be
required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice
of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.
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6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as
secret and confidential and do not use or disclose any such Confidential Information except as may be required
under obligation of law or as may be required by the Company and in the course of your employment. This
covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the Company
during which process you will be handling sensitive information including but not limited to key customers of the Company,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity representing
the Company during the six (6) months preceding the date of separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you
have submitted fabricated documentation or made false representation or willfully suppressed material information, you
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate
action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the
specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from
providing the services required under this employment contract. In the event that you are not a citizen of the country
of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation
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and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your
online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve our
rights to take suitable action against you as we may deem fit. 

10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules,
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you
solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the
manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies
of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these
items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 
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DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all
other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or received,
except where such an interest comprises of securities in widely held corporations which are quoted and sold in the
open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another
company or organization doing or seeking to do business with the company or an affiliate except with the
knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in
the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate,
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and
discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a
need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the
Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil
and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on
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the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the
Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I KONDURU RAJU, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available with
Wipro and is capable of identifying me.”

 
ANNEXURE III  

SALARY OFFER SHEET

Name: KONDURU RAJU

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

mailto:policyclearinghouse@wipro.com
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Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for
payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or

illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as
per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

VI. You shall keep the contents of this letter confidential
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ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is
subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my
employment with the Company.

 

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked
to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee
is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2,
A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific
role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials-
>Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP,
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to
tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of
Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
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exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is
eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over
and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR
1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage
of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance
& other miscellaneous expenses. 
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c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of
exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average
outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals
on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family status
towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of
age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee,
in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of
death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time
of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of surviving
members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal
installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs.
20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 
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1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or
total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated
premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra
coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply
have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider
(PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund
management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made.
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic
exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per
annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus)
can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all
employees once every financial year. 

 Accept            Decline

 Signature KONDURU RAJU 24/1/2022 5:41 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com
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APPOINTMENT LETTER

January 24, 2022  

Dear CHANDRABABU KAKUMANU, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to
changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment including
compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications
on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed or
modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to
time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other



relevant criteria.

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined
by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or will
have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of
travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with
all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time and you will be
required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice
of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any
services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.



6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as
secret and confidential and do not use or disclose any such Confidential Information except as may be required
under obligation of law or as may be required by the Company and in the course of your employment. This covenant
shall endure during your employment and beyond the cessation of your employment with the Company (irrespective
of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from
working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the Company
during which process you will be handling sensitive information including but not limited to key customers of the Company,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity representing
the Company during the six (6) months preceding the date of separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you
have submitted fabricated documentation or made false representation or willfully suppressed material information, you
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate
action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into and
which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the
specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from
providing the services required under this employment contract. In the event that you are not a citizen of the country
of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation and



60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the Company, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online assessment, the
Company shall withdraw or revoke the offer with immediate effect and we reserve our rights to take suitable action against
you as we may deem fit. 

10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules,
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you
solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the
manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies
of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these
items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 



ANNEXURE I 

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all
other organizations or individuals doing or seeking to do business with the company. 

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has business
dealings with the company where there is an opportunity for preferential treatment to be given or received, except
where such an interest comprises of securities in widely held corporations which are quoted and sold in the open
market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another
company or organization doing or seeking to do business with the company or an affiliate except with the
knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy.
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in
the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate,
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and
discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a
need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the
Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil



and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on
the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the Company’s
Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.

 
ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I CHANDRABABU KAKUMANU, confirm that I am voluntarily sharing my Personal Information including documents with
Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available with
Wipro and is capable of identifying me.”

 
ANNEXURE III  

SALARY OFFER SHEET

Name: CHANDRABABU KAKUMANU

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

mailto:policyclearinghouse@wipro.com


Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for
payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company Benefits
to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or

illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will be
paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be
eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange rate, as
per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the event
of an exceptional circumstance the management team’s decision on the payout would be final and binding. 

VI. You shall keep the contents of this letter confidential



 
ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment
is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my
employment with the Company.

 

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked
to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee is
billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2, A3,
B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific
role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials-
>Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP,
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to tax
for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of
Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax



exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is
eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over and
above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases where
basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.

 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards
usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage
of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance
& other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-



>My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments
processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee State
Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year. The
amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on
making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of
age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee, in
the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of
death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of
his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of surviving
members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band specific
pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal
installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs.
20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of round-
the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or total



disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra
coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply have
to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider
(PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund
management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made.
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic exceeds
Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per annum to
avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus)
can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all
employees once every financial year. 

 Accept             Decline

 Signature CHANDRABABU KAKUMANU 24/1/2022 6:56 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800
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APPOINTMENT LETTER

January 24, 2022  

Dear TELLABATI ALEKYA, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or



1/24/22, 9:23 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23154867&item=44… 5/11

received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I TELLABATI ALEKYA, confirm that I am voluntarily sharing my Personal Information including documents with Wipro
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: TELLABATI ALEKYA

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 



1/24/22, 9:23 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23154867&item=4… 10/11

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature TELLABATI ALEKYA 24/1/2022 9:22 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23154867
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Submit & Print

APPOINTMENT LETTER

January 13, 2022  

Dear Sai Nikhil Kalangi, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of your employment
with the Company is listed below. Please be informed that the terms may be modified pursuant to changes in the Company policy updated from
time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the probation period, your
appointment shall be confirmed at the discretion of the Company based on your performance and other criteria as applicable to your
band and stream. Unless confirmation is communicated in writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or subsidiary, associate or
affiliate company ,in such capacity as the Company may from time to time determine. In such a case, you will be governed by the terms
and conditions of service applicable to the new assignment including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer requirements by operating
24x7. You would be operating from any of these locations and in any of the shifts, including night shift, as may be decided by the
Company, keeping in mind the business needs and deliverables to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the University/Institution
for award of the degree/diploma and the requirements, including aggregate, specified by the Company for your role, and any other
criteria specified by the Company in terms of your educational qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed or modified in part or
full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your effective performance
and the performance results of the Company during your period of employment and other relevant criteria.

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising of pension plan or
gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

https://c-11076-20200522-wipro-jibeapply-com.i.icims.com/careers-home
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a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to the best of your
ability and ensure results. There may be times when you will be expected to work extra hours to achieve the above when the job so
requires. At all times, you are required not to engage in activities that have or will have an adverse impact on the reputation / image and
business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of travel expenses as
per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with all the applicable
policies of the Company including the Code of Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your
employment with Wipro. Consequently, you are required to understand the scope and intent behind these policies and to comply with
the same. These Policies are updated / modified on a periodic basis and new policies may be introduced and notified to employees from
time to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has resulted, in any violation
of the Policies or the terms of your employment, shall immediately be brought to the notice of your Business Unit Head and appropriate
disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any independent or individual
assignments (whether part time or full time, in an advisory capacity or otherwise) directly or indirectly without the express written
consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any services for any
person who is involved in activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one year from the
cessation of your employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation) not to solicit,
induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept employment with any
competitor, supplier or any customer with whom you have a connection pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third party or to terminate
his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the Company's position on this
and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made available to you, you will
be required to comply with the Confidentiality Policy of the Company. Therefore, please maintain all Confidential Information as defined
from time to time in the Confidentiality Policy of the Company, as secret and confidential and do not use or disclose any such
Confidential Information except as may be required under obligation of law or as may be required by the Company and in the course of
your employment. This covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade secrets, of any former
employer or other person with whom you have an obligation of confidentiality and by signing below you affirm that you have no
conflicting obligations or non-compete agreements that would prevent you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall disclose and assign to
Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements (including, without limitation, legal
documents, training materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the Company during which
process you will be handling sensitive information including but not limited to key customers of the Company, competitor information, customer
sensitive information (‘Confidential Information’). You acknowledge and recognize that Confidential Information available to you, if leaked,
would cause irreparable harm to the Company and its protection is of utmost importance to the Company. You confirm that for a period of six
(6) months after separation of your employment from the Company (irrespective of the circumstances of or the reason for the separation), you
will not accept any offer of employment from a customer or client with whom you have interacted or worked in a professional capacity
representing the Company during the six (6) months preceding the date of separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or documentation or
willfully suppressed any material information. If at any point of time, it is brought to our notice that you have submitted fabricated
documentation or made false representation or willfully suppressed material information, you shall be liable to be removed from service with
immediate effect and the Company reserves its right to initiate appropriate action as per applicable policy and /or enforce remedies available to
us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into and which may relate to
or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the specific performance
of the terms of this employment contract may be enforced legally, if required. In this connection, if any of the provisions of this letter of
appointment are declared or found to be void or unenforceable due to any reason whatsoever, the remaining provisions of this letter
shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the Company and you on
the same subject matter.
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c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from providing the
services required under this employment contract. In the event that you are not a citizen of the country of posting, you should have a
valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation and 60% in post-
graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the Company, if it is brought
to our notice that you have indulged in malpractices or used illegal means to clear your online assessment, the Company shall
withdraw or revoke the offer with immediate effect and we reserve our rights to take suitable action against you as we may deem fit. 

10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through learning
interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre-Joining programs, Self-
directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools and
technology learning. Through this extensive training the Company makes significant investment for your project readiness and successful
journey in the projects. In consideration of the Company reposing confidence in you and providing you with the opportunity to undergo the
training as detailed above and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for a period of at least 12
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the said period or if your
services are terminated before the expiration of the said period, for any reason whatsoever, you shall be liable to pay to the Company
liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner defined in the training agreement, signed by you
with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during probationary period
and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in lieu of notice period. Further, the
Company may at its discretion relieve you from such date as it may deem fit even prior to the expiry of the notice period. However, if the
Company desires you to continue the employment during the notice period you shall do so. Notice period and termination of employment
contract shall be governed by the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all correspondence,
specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and comply with all the relieving formalities
required by the Company. Further, you shall not make or retain any copies of these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning opportunity through a
Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to utilize this opportunity to gain hands-on
experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by submitting a signed copy of
this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict between the personal
interest of an employee and the interest of the company in dealings with suppliers, customers and all other organizations or individuals doing or
seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has business dealings with the
company where there is an opportunity for preferential treatment to be given or received, except where such an interest comprises of
securities in widely held corporations which are quoted and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or equipment from or to the
company or any affiliate or to any company, firm or individual who is or is seeking to become a contractor, supplier or customer, except

ith th k l d d t f t t
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with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another company or
organization doing or seeking to do business with the company or an affiliate except with the knowledge and consent of top
management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other information concerning the
company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other payments, loans (other than
with established banking or financial institutions), services excessive entertainment and travel or gifts of more than nominal value from
any individual or organization doing or seeking to do business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my employment. If in future any
conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy. Insider trading
generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in possession of any Unpublished Price
Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also involves disclosing or procuring any UPSI about the
Company to/from others who could subscribe or buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company when in possession of
UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain designated employees when the trading
window is closed. For details please contact: policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate, provide or allow
access to “UPSI of the Company to others only for legitimate purposes, performance of duties and discharge of legal obligations and strictly on
a need  to  know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the Company when in
possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze, suspension, termination of
employment on employees involved in Insider Trading. Insider trading also attracts severe civil and criminal penalties not only on the Insider
but also on the Company in certain circumstances. The penalties levied on the employee will not be borne by the Company and the employee
individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company the number of
securities acquired or disposed of within two trading days of the transaction if the value of the securities traded, whether in one transaction or a
series of transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For more details on procedures
and guidelines, employees are requested to refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or
write to policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I Sai Nikhil Kalangi, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited (‘Wipro’) for the
following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action required in the context of
my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available with Wipro and is capable
of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Sai Nikhil Kalangi

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

mailto:policyclearinghouse@wipro.com
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Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for payment of gratuity as
per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company Benefits to help you
manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or illness, death in

immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

 
Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is performance based and
will be merged (added) to your salary after 12 months from the date of payout. The bonus will be paid as per the details below and will be
subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months 25000 - 75000

End of Year 2 50,000 -
1,00,000

End of Year 3 2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled, you will not be
eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus payout. This will be
applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be eligible to receive
the bonus amount in applicable local currency in accordance with applicable exchange rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the event of an exceptional
circumstance the management team’s decision on the payout would be final and binding. 

VI. You shall keep the contents of this letter confidential
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ANNEXURE – V 
 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and Provisional or Convocation
Degree Certificate within 3 months from my date of joining. I understand that my employment is subject to my aggregate meeting the
Company’s eligibility criteria and submission of the above mentioned documents. 

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to submit the above
mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked to the following
parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee is billed in a quarter.
This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable
pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their salary stack, variable
pay will be linked to company’s financial parameters. Financial metrics is linked based on specific role for each employee in each quarter, as
per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole discretion of the
management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you should be on the rolls of the Company
on the last working day of the quarter to be eligible for payout under the program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials->Variable Pay Policy
FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP, you will be granted
Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile phone, Non-transferable Meal card can also
be availed under the Plan. The actual expenses incurred towards these components are eligible for exemption as per the prescribed Income
Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance,
which will be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and
associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax exemption please refer
to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs 50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/ modem hub/
routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum under WBP as per prescribed limit
in the policy. No expenses in respect of rentals or other charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is eligible for IT
exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over and above Sec 80C
investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases where basic is lower than
INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR 1800 pm
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b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with your first month salary.
You may utilize this amount towards Travel and you would not need to submit bills towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or classes at different
locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may utilize this amount
towards accommodation, food & other miscellaneous expenses. This would be paid as a lump sum amount that will be credited with
your first month salary and you would not need to submit bills towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training location (location where
you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of reporting to the
posting location. You may utilize this amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered under the Transfer policy
for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments processed
under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the extent of Rs.15000
per annum. This scheme is not applicable for employees covered under the Employee State Insurance Act (ESI). This limit will
be prorated based on your joining and exiting months in a financial year. The amount mentioned as Medical allowance in your salary
stack is a notional figure and it indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount,
i.e., it will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children) towards hospitalization.
There will be a deduction from your monthly payroll depending on your marital/family status towards the base sum insured
premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More details on the policy
are available on My Policies Section in myWipro which is accessible on joining. 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly charge. Top-
Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee, in the unfortunate
event of death while in service. The pension payable is based on last drawn basic salary at the time of death, number of years till retirement,
number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his death is 20
years and he has a surviving spouse and two eligible children, the supplementary Pension payable per month would be as follows: Basic * No
of years to Retirement * Grade Factor * % based on number and age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band specific pre defined pension
Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount is primarily
intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per policy can be
availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the
notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 
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APPOINTMENT LETTER

January 17, 2022  

Dear VADDI VINISHA, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I VADDI VINISHA, confirm that I am voluntarily sharing my Personal Information including documents with Wipro
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: VADDI VINISHA

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature VADDI VINISHA 17/1/2022 12:29 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23161874
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APPOINTMENT LETTER

January 14, 2022  

Dear Vignesh Naidu, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Vignesh Naidu, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Vignesh Naidu

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite



1/14/22, 9:52 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23159853&item=44… 11/11

& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature Vignesh Naidu 14/1/2022 9:52 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23159853
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APPOINTMENT LETTER

January 23, 2022  

Dear Chinthirla Sumanth, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com


1/23/22, 7:34 PM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23157634&item=44… 6/11

I Chinthirla Sumanth, confirm that I am voluntarily sharing my Personal Information including documents with Wipro
Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Chinthirla Sumanth

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature Chinthirla Sumanth 23/1/2022 7:33 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23157634

 

 



























APPOINTMENT LETTER

January 20, 2022  

Dear KANDULA YESWANTH,

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details:

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.

c. The retirement age is 58 years.

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company, in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation:

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.

d. Your salary will be reviewed periodically as per Company policy.

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits:

You will also be eligible for: 



a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.

d. Leave Travel Assistance (LTA) as per the Company’s policy.

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company.
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company.
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as



may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education.
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education.
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation.
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation.
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 



10. Training Agreement:

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited, 

Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on 

ANNEXURE I 

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or



received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following:

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.

c. Unauthorized disclosure or communication of UPSI.

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible.

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com


I KANDULA YESWANTH, confirm that I am voluntarily sharing  my Personal Information including documents with  
Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;

b. processing my job application including background verification checks;

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

ANNEXURE III 

SALARY OFFER SHEET

Career Group: TRB - II

Name: KANDULA YESWANTH  

Position: Project Engineer

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits

Health benefit (Medical) 600

Variable Pay

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

ANNEXURE – IV 



Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:

a. you being "active" in the services of the company through to retention date as applicable

b. your employment has not been terminated for poor performance or for cause prior to retention date

c. you have not resigned voluntarily or abandoned your job as of the retention date

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding.

VI. You shall keep the contents of this letter confidential

ANNEXURE – V 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

ANNEXURE – VI 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  



Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.

3. Non-transferable Meal card:

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.

4. Education Allowance:

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.

5. New Pension System:



You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses.

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical 

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you.

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining.



Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members.

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate.

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover :

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite



& transparent fund management. 

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept  Decline

 Signature KANDULA YESWANTH 20/1/2022 11.38 AM  
(checking the checkbox above is equivalent to a handwritten signature)
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APPOINTMENT LETTER

January 24, 2022  

Dear BIJJAM REDDY, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of your employment with the Company is listed below.
Please be informed that the terms may be modified pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the probation period, your appointment shall be confirmed at the
discretion of the Company based on your performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your
probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or subsidiary, associate or affiliate company ,in such
capacity as the Company may from time to time determine. In such a case, you will be governed by the terms and conditions of service applicable to the new
assignment including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer requirements by operating 24x7. You would be operating from
any of these locations and in any of the shifts, including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to
customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the University/Institution for award of the degree/diploma
and the requirements, including aggregate, specified by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
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b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be changed or modified in part or full thereof from time to time, at

the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your effective performance and the performance results of the
Company during your period of employment and other relevant criteria.

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising of pension plan or gratuity plan, survivor benefit plan
and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to the best of your ability and ensure results. There may
be times when you will be expected to work extra hours to achieve the above when the job so requires. At all times, you are required not to engage in activities that have
or will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of travel expenses as per the Company policy applicable
to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply with all the applicable policies of the Company including
the Code of Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a periodic basis and new policies may be
introduced and notified to employees from time to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has resulted, in any violation of the Policies or the terms of
your employment, shall immediately be brought to the notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  
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a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any independent or individual assignments (whether part time
or full time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any services for any person who is involved in
activities, which are or shall be in conflict with the interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one year from the cessation of your employment with the
Company (irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept employment with any competitor, supplier or any customer
with whom you have a connection pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third party or to terminate his business relationship with
the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made available to you, you will be required to comply with the
Confidentiality Policy of the Company. Therefore, please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company,
as secret and confidential and do not use or disclose any such Confidential Information except as may be required under obligation of law or as may be required by the
Company and in the course of your employment. This covenant shall endure during your employment and beyond the cessation of your employment with the Company
(irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade secrets, of any former employer or other person with
whom you have an obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall disclose and assign to Wipro as its exclusive property, all
inventions, ideas, concepts, discoveries, techniques, and improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies of Wipro in relation to
Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the Company during which process you will be handling sensitive
information including but not limited to key customers of the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and
recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of utmost importance to the Company.
You confirm that for a period of six (6) months after separation of your employment from the Company (irrespective of the circumstances of or the reason for the separation),
you will not accept any offer of employment from a customer or client with whom you have interacted or worked in a professional capacity representing the Company during the
six (6) months preceding the date of separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or documentation or willfully suppressed any material
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information. If at any point of time, it is brought to our notice that you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate action as per applicable policy and
/or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into and which may relate to or affect your commitments
under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the specific performance of the terms of this employment
contract may be enforced legally, if required. In this connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from providing the services required under this
employment contract. In the event that you are not a citizen of the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the Company, if it is brought to our notice that you have
indulged in malpractices or used illegal means to clear your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit. 

10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through learning interventions from the time of your
selection to on-boarding. You shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job
training, Top Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company makes significant investment for your
project readiness and successful journey in the projects. In consideration of the Company reposing confidence in you and providing you with the opportunity to undergo the
training as detailed above and in consideration of the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you solemnly
agree to complete the training and continue your employment with the company for a period of at least 12 months commencing from the date of your joining. In case you
choose to leave the Company before the expiration of the said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you
shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner defined in the training agreement, signed
by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during probationary period and three months’ notice on
confirmation. The Company reserves the right to pay or recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period you shall do so. Notice period
and termination of employment contract shall be governed by the applicable internal policies of the Company as updated from time to time. 
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On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all correspondence, specifications, formulae, books, documents,
cost data, market data, literature, drawings, effects and comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning opportunity through a Pre Joining Program(PJP). You
will be given a specific technology track to learn and we urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by submitting a signed copy of this letter of appointment with
your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict between the personal interest of an employee and the
interest of the company in dealings with suppliers, customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has business dealings with the company where there is an
opportunity for preferential treatment to be given or received, except where such an interest comprises of securities in widely held corporations which are quoted and
sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or equipment from or to the company or any affiliate or to any
company, firm or individual who is or is seeking to become a contractor, supplier or customer, except with the knowledge and consent of top management.
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c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another company or organization doing or seeking to do
business with the company or an affiliate except with the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other information concerning the company, which might be
prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other payments, loans (other than with established banking or
financial institutions), services excessive entertainment and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business
with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will immediately
inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy. Insider trading generally involves the act of
subscribing/buying/ selling or dealing in the Company’s Securities, while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about
the Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company when in possession of UPSI concerning the Company.
Trading in securities of the Company is also prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate, provide or allow access to “UPSI of the Company to
others only for legitimate purposes, performance of duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from the
following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze, suspension, termination of employment on employees
involved in Insider Trading. Insider trading also attracts severe civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The
penalties levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company the number of securities acquired or disposed of
within two trading days of the transaction if the value of the securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the Company’s Code of Conduct to Regulate,
Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.

 

mailto:policyclearinghouse@wipro.com
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ANNEXURE II 
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I BIJJAM REDDY, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future reference/verification and authorize Wipro to transfer the
same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available with Wipro and is capable of identifying me.”
 

ANNEXURE III 
 

SALARY OFFER SHEET

Name: BIJJAM REDDY

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600
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Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for payment of gratuity as per the Wipro Policy for the
same. 

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 

 
Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is performance based and will be merged (added) to your
salary after 12 months from the date of payout. The bonus will be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6 months 25000

End of 18 months 25000 - 75000

End of Year 2 50,000 - 1,00,000

End of Year 3 2,00,000- 2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 
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c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not fulfilled, you will not be eligible to receive the bonus. The
same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus payout. This will be applicable to all 4 tranches of bonus
payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will be eligible to receive the bonus amount in applicable
local currency in accordance with applicable exchange rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the event of an exceptional circumstance the management
team’s decision on the payout would be final and binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and Provisional or Convocation Degree Certificate within 3 months
from my date of joining. I understand that my employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned
documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to submit the above mentioned documents or in case
of any discrepancy, I shall be liable for immediate termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee is billed in a quarter. This factor is applicable only for
employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their salary stack, variable pay will be linked to company’s
financial parameters. Financial metrics is linked based on specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole discretion of the management. It is mandatory for you to
complete the quarter for which the Variable Pay applies i.e. you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  
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The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my Financials->Variable Pay Policy FY 2022-23.
 

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP, you will be granted Leave Travel Allowance and
Education Allowance. Benefits regarding the use of Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred
towards these components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that
is not exempt. The Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a
Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated
charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax exemption please refer to myWipro on joining. The
maximum LTA that can be considered for IT exemption is Rs 50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/ modem hub/ routers/ GPRS etc. for internet usage
plans are eligible for IT exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for
pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is eligible for IT exemption under WBP.  

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over and above Sec 80C investments.

Retirement Benefits: 
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It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases where basic is lower than INR 15,000- Minimum of 12%
of (Basic + WBP + Additional (Where applicable) or INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with your first month salary. You may utilize this amount
towards Travel and you would not need to submit bills towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may utilize this amount towards accommodation, food &
other miscellaneous expenses. This would be paid as a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training location (location where you undergo initial training), you
would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of reporting to the posting location. You may utilize
this amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered under the Transfer policy for Team Rainbow. For details
you can refer the policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments processed under Joining & Relocation
Entitlements shall be recovered from the employee at the time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to the extent of Rs.15000 per annum. This scheme is not
applicable for employees covered under the Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial
year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow per month and per employee towards MAS.
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Medical is a reimbursable amount, i.e., it will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children) towards hospitalization. There will be a deduction from
your monthly payroll depending on your marital/family status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More details on the policy are available on My Policies
Section in myWipro which is accessible on joining.

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly charge. Top-Up cover is voluntary and
charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40 years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee, in the unfortunate event of death while in service.
The pension payable is based on last drawn basic salary at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his death is 20 years and he has a surviving
spouse and two eligible children, the supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number
and age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount is primarily intended to cover housing
deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per policy can be availed in case of contingency. This
would be recovered in 20 equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of round-the-clock risk coverage against any accidents
occurring while at work or outside of work resulting in partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or natural causes, your surviving family members would be
eligible for an insurance cover under this policy. This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an
extra coverage for a nominal and highly negotiated premium. 
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Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro accessible on joining. Access through My Wipro -> My
Policies ->India > My Financials -> Group Life Insurance/ Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by planning your retirement. Starting contribution to
pension plan at an early age gives you enough time to contribute towards building your retirement corpus and leverage the compounding interest earned by the corpus year on
year. You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider (PSP) within 30 days from the date of joining the
company. 

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation scheme which offers interest on accumulated
balance every year. ICICI Prudential also has an Unit Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite &
transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made. VSS enrollment window period will, also, be
available once every financial year. The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In
case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax
(perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component in the salary stack of the enrolled member. The
accumulated contribution amount and the interest earned (or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred Benefits-> Voluntary Superannuation Scheme. After
reviewing the related documents if you wish to enroll into VSS, please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining
the Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all employees once every financial year. 

 Accept            Decline

 Signature BIJJAM REDDY 24/1/2022 6:16 PM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru 560
035 W :wipro.com

India C :L32102KA1945PLC020800

22974254
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                                                                                                                                              17th December 2021 
 

   Ms. Lavanya M 

   Door No.2, 1st floor, #18 Sri Srinivasa Nilayam,  

   13 Main, KalanNagar Main Road, Kammagondanahalli, Jalahalli, 

   West Bangalore-560015 

 

   Dear Lavanya,

Offer Employment Agreement 
(Strictly Private and Confidential) 

We are pleased to offer you the position of “Executive-Client Success” with Talent Recruit Software 

Private Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path. 

1. DATE OF JOINING 

You are requested to report for work on or before 7th February 2022 with all your original certificates. 

Failure to join on the specified date along with your original certificates shall result in the automatic 

termination of this appointment, without obligation on the Company to issue notice of such 

termination. 
 

2. PROBATIONARY PERIOD 

You will be on probation for a period of Six months from the date of your appointment. On successful 

completion of your probation period, you shall be absorbed in the regular employment of the 

Company. 

3. COMPENSATION 

3.1 During Internship  

Till you attain your Degree / Mark-sheet of final year of Graduation, you will be considered as Intern and you 

will be entitled to a stipend of Rs. 10,000/- (Rupees Ten Thousand) per month. 

3.2 Post Internship 

After attainment of Degree / Mark-sheet of final year of Graduation, our total value of annual 

compensation to the company shall be approximately Rs. 3,50,004 (Rupees Three Lacs Fifty Thousand 

and and Four Only). The break-up of the same for the first year is referred below: 

 

Fixed Salary                                                                                                                           3,50,004 

 

The break-up of your salary shall be as per the policies / rules of the Company. Please refer to the 

Annexure No. 1 for more details on Fixed Salary Components. 
 

 

4. SERVICE AGREEMENT 

The Company would be providing you practical training for 6 months or more and considering the time 

& investment that would be made on your training, you would be required to sign a Service Agreement 

with the Company and the same will remain for 2 years from date of your joining. Any internship 

provided by the Company will not be part of this service agreement and your service agreement will 

start post your joining after completion of final semester exams. 

 

 

 
 

Particulars of Fixed Salary & Other Benefits Amount in INR 

12/20/2021
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5. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining date. 

For the compensation review, you must minimum serve 6 months of regular employment to be eligible 

for the same. Your performance shall be the criteria to determine annual compensation increments 

and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2. 
 

 

6. NON-DISCLOSURE AGREEMENT 

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non- 

Competing Agreement, a copy of the same will be provided to you on the date of your joining. 

 

7. PLACEMENT & TRANSFER 

Your place of work shall be Bangalore. However, you shall be liable for transfer from one department 

to another department, from one place to another place within India and you may also be assigned 

overseas, if required. 

 

8. TERMINATION OF EMPLOYMENT 

After joining, during the probation period, the Company may terminate your services without giving 

any notice. Post Probation, this contract of employment is terminable by the Company by giving Two 

Months’ notice or pay Two Months’ gross salary, as the Company may deem fit. 

Subject to Clause 5, if you choose to terminate your employment with the Company, during or after 

the probation period but before completion of Two years of Continuous Service from date of your 

joining, you shall have to serve notice period of Two Months or pay Two Months’ last drawn gross 

salary in lieu of the Notice Period subject to approval by the Company, whichever the case. In addition, 

you shall be also required to pay an amount equivalent to Six Months’ gross salary based on last drawn 

salary. Any internship undertaken with the company before joining as a full-time employee shall not 

be included in Two Years of Continuous Service. 

Post two years of continuous service from date of your appointment, your services may be terminated 

from either side after giving 2 Month notice or full salary in lieu there-of with management approval. 

At the time of termination, if there are any dues from you, the same may be adjusted against any 

money due to you on account of compensation or any other payment due to you from the company. 

In case of a shortfall even after recovering/ adjusting, the balance amount has to be compensated by 

you in cash /cheque to Talent Recruit Software Private limited. You will receive a detailed appointment 

letter at the time of your Joining. 

We look forward to a long term and mutually rewarding relationship. 

Yours sincerely, 

For Talent Recruit Software Private Limited 

  
   

Shalini Gupta 

Director 

 

ACCEPTED: 

 
 

 

Lavanya M 

Date: 

12/20/2021
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Annexure No. 1: Fixed Salary Structure 

 
Name: Ms. Lavanya M 

Designation: Executive-Client Success 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR) 

BASIC +DA 11667  BASIC +DA 140002 

HRA 4667  HRA 56001 

CONVEYANCE ALLOWANCE 1600  CONVEYANCE ALLOWANCE 19200 

EDUCATION ALLOWANCE 200  EDUCATION ALLOWANCE 2400 

OFFICE ALLOWANCES 4393  OFFICE ALLOWANCES 52722 

OTHER ALLOWANCES 2929 OTHER ALLOWANCES 35148 

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000 

EMPLOYER PF 1400 EMPLOYER PF 16800 

GRATUITY 561 GRATUITY 6732 

MEDICAL INSURANCE 500 MEDICAL INSURANCE 6000 

GROSS MONTHLY COMPENSATION 29167 GROSS YEARLY COMPENSATION 350004 

DEDUCTIONS   DEDUCTIONS  

EMPLOYEE PF 1400 EMPLOYEE PF 16800 

EMPLOYER PF 1400 EMPLOYER PF 16800 

GRATUITY 561 GRATUITY 6732 

MEDICAL INSURANCE* 500 MEDICAL INSURANCE 6000 

PT 200 PT 2400 

TDS (WILL BE CALCUATED ON ACTUALS)** - TDS** - 

ESTIMATED NET SALARY (MONTHLY)** 25106 ESTIMATD NET SALARY (ANNUAL)** 301272 

*Medial Insurance, Default Rs. 2 lacs coverage is included. You would have option to upgrade to Rs. 3 lacs coverage. 

**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team. 

 

 

12/20/2021
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Annexure No. 2: Other Benefits 

 

 

Parental Insurance Policy 
As per Company Policy, you can opt for the parental insurance policy and the insurance premium shall 

be deducted from your monthly salary. 

 

 

Group Personal Accident Policy 
As per Company Policy, we provide group personal accident policy of Rs. 5 Lac coverage to all 

employees. 

 
 

 

12/20/2021
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Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

RITHIK RK, 

Presidency University, 

Bangalore. 

 

 

Dear  Rithik , 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
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NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
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Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

B.THARUN KUMAR REDDY 

Presidency University, 

Bangalore. 

 

 

Dear  Tharun, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 
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NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  
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OFFER LETTER 
         

         

        Date: 12/02/22 

RISHIK V RAJAN 

Presidency University, 

Bangalore. 

 

 

Dear  Rishik, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 
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NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  
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OFFER LETTER 
         

         

        Date: 12/02/22 

RITESH GOWDA B 

Presidency University, 

Bangalore. 

 

 

Dear  Ritesh , 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

SUMANTH B KODIYA BHASKAR KODIYA, 

Presidency University, 

Bangalore. 

 

 

Dear  Sumanth 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

RAJULAPUDI TULASI SRIRAM, 

Presidency University, 

Bangalore. 

 

 

Dear  Tulasi Sri Ram, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/2/22 

CHAKKA SAI TEJA 

Presidency University, 

Bangalore. 

 

 

Dear  Sai Teja  , 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

YUVARAJA KM, 

Presidency University, 

Bangalore. 

 

 

Dear  Yuvaraja, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Adarsh A  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
 1 



 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Adarsh A 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Adarsh A 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

RAJENDRA REDDY BUSIREDDY, 

Presidency University, 

Bangalore. 

 

 

Dear  Rajendra , 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
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Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 
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NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

KOMMINENI RAMA KRISHNA 

Presidency University, 

Bangalore. 

 

 

Dear  Rama Krishna, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR
Human Capital Solutions 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

OFFER LETTER 

        Date: 12/02/22 

SUDHAKARA K S, 

Presidency University, 

Bangalore. 

Dear SUDHAKARA K S, 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time. 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work

and behavior. Company reserves the right to terminate without prior notice.

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.

c) The Company reserves the right to relieve you from your services in case of business slowdown or if

the company decides to downsize work force due to unforeseen circumstances.

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct,

non-performance and if any disciplinary action is taken against you.

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

U TEJUS, 

Presidency University, 

Bangalore. 

 

 

Dear U Tejus, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com
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SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

GOPICHAND PALLEBOYINA, 

Presidency University, 

Bangalore. 

 

 

Dear Gopi Chand, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com
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Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR  
Human Capital Solutions  

 

 

 
Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

GARIKAPATI SAI LAKSHMAN 

Presidency University, 

Bangalore. 

 

 

Dear Sai Lakshman, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 
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Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com


SPR
Human Capital Solutions 

Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

OFFER LETTER 

        Date: 12/02/22 

SAIPRAKASH,

Presidency University, 

Bangalore. 

Dear SAIPRAKASH,

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time. 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 
assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work

and behavior. Company reserves the right to terminate without prior notice.

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.

c) The Company reserves the right to relieve you from your services in case of business slowdown or if

the company decides to downsize work force due to unforeseen circumstances.

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct,

non-performance and if any disciplinary action is taken against you.

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

http://www.sprhumancapitalsolutions.com/
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Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

 

 

 

 

 

 

 

NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com
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Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

CHIRIVELLA RAJESH, 

Presidency University, 

Bangalore. 

 

 

Dear Rajesh , 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
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NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com
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Plot No: 42, Ecil x Roads, Secunderabad-500062, Contact no: 9347163827, 9346683258 

Visit: www.sprhumancapitalsolutions.com, Email: hr@sprhumancapitalsolutions.com 

 

OFFER LETTER 
         

         

        Date: 12/02/22 

REDDY NIRANJAN REDDY 

Presidency University, 

Bangalore. 

 

 

Dear Niranjan, 

 

On behalf of SPR HUMAN CAPITAL SOLUTIONS, I am pleased to offer you the Employment.  You have to 

report to HR with an anticipated after completion of your academics year(one Month training Period) You will 

have various responsibilities regarding the Company’s activities and businesses, as management of the 
Company determines from time to time.  

 

Salary will be Rs 21,500/Month (includes TA+HRA+PF+ESI). You will be entitled to leave, holidays, benefits, 

and other allowances as applicable to your category of employees and location of posting, in accordance with 

the rules of the Company. 

 

.   

Code of Conduct: 

The Company may require you, at any time, to perform any other administrative, managerial, supervisory, 

technical or other functions and you will be bound to carry out such functions.  

You shall maintain and keep in your safe custody such as Measuring instruments, Safety Equipment’s and other 

assets that may be issued to you or may come in your possession and shall return the same when required in 

good condition. 

You shall be solely responsible for any issues that may arise between you and your previous employer with 

regard to your previous employment and the Company /any of its personnel are not responsible for the same. 

Termination: 

 

a) Probation period will be 3 months, during this period if company feels unsatisfactory with your work 

and behavior. Company reserves the right to terminate without prior notice.  

b) Your services are liable to be terminated, if you are medically unfit to carry out your duties.  

c) The Company reserves the right to relieve you from your services in case of business slowdown or if 

the company decides to downsize work force due to unforeseen circumstances. 

d) You fail to abide to instructions from your superiors, unauthorized absence, disloyalty, misconduct, 

non-performance and if any disciplinary action is taken against you. 

 

Please note that you are governed by all Rules and Regulations of the Company, which are in force from time to 

time, and the Company shall have the right from time to time to vary or modify any of the terms and conditions 

of service, which shall be binding on you. We take pleasure in welcoming you to our Organization and look 

forward to a mutually beneficial association. We wish you all the best in your career. 

 

 

http://www.sprhumancapitalsolutions.com/
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NOTE : THIS OFFER LETTER  IS VALID IF  YOU QUALIFIED IN 

MEDICAL TEST ONLY 

 

 
If you have any questions, please do not hesitate to call.   

 

Please mail or fax your signed copy to the attention of Human Resources at the address on the offer letter.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yours sincerely 

 

S.MAHALAXMI 

 

Human Resources 

 

 

 

 

Declaration 

 

I have read, understood and have been explained in detail the above terms and conditions of employment and 

am accepting the same. I agree to abide by the terms and conditions of employment.   

 

       

       

 

       

 

       

Agreed and Accepted: 

 

 

Signature    Date  

http://www.sprhumancapitalsolutions.com/
mailto:hr@sprhumancapitalsolutions.com
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<mohammedasift@presidencyuniversity.in>
Thu 1/20/2022 5:59 PM
To:  Vijay Kumar S L-Asst. Prof-MECH <vijaykumarsl@presidencyuniversity.in>
From: Naresh R <rajnareshpr@gmail.com> 
Sent: Friday, December 17, 2021 11:14 AM 
To: Mohammed Asif T - Sr. Mngr - Placement
<mohammedasi�@presidencyuniversity.in> 
Subject: Fwd: People10 Job Offer - Naresh R - So�ware Engineer
 
Job Offer from People10.

Sincerely
--
R NARESH
Presidency University 
Bangalore

---------- Forwarded message --------- 
From: Malini Venugopal <malini.venugopal@people10.com> 
Date: Tue, 14 Dec 2021, 19:30 
Subject: People10 Job Offer - Naresh R - Software Engineer 
To: <rajnareshpr@gmail.com> 
Cc: Rakesh Dahiya <rakesh@people10.com>, Nisha Shoukath
<nisha@people10.com>, Daniel Koshy <daniel.koshy@people10.com> 

Hello Naresh,  

Congratulations!
We are glad to inform you that subsequent to our discussions, you are
being offered the position of Software Engineer at People10 Technosoft Private

mailto:malini.venugopal@people10.com
mailto:rajnareshpr@gmail.com
mailto:rakesh@people10.com
mailto:nisha@people10.com
mailto:daniel.koshy@people10.com


Limited. We are confident that your experience and expertise will bring great value to
our company's growth. We look forward to having you as a valuable part of our team.
Designation: Software Engineer
Date of Joining: July 25, 2022
Compensation Break-up: 
Particulars Monthly (Rs.) Annual (Rs.)
Basic (Inclusive of DA) 16,301 195,612
House Rent Allowance (HRA) 6,520 78,245
Sodexo Coupons 2,200 26,400
Special Allowance 7,881 94,566
Statutory Bonus 1,358 16,294
Gross Salary - (A) 34,260 411,118
Benefits & Retirals
Employer's contribution to Provident Fund
(PF) 1,956 23,473
Gratuity (Accrual only) 784 9,409
Medical & Personal Accident Insurance
Premium 500 6,000
Total Benefits & Retirals - (B) 3,240 38,882
Total Fixed Compensation (A+B) 37,500 450,000
Variable Pay 50,000
Potential Gross Compensation 500,000

A detailed appointment letter will be given to you on the date
of joining. Please confirm your acceptance and date of joining latest by
Tomorrow (December 15, 2021)  15:00 hrs.

Feel free to reach out to me for any queries

--  
Thanks & Regards,  

Malini Venugopal
Associate Director - Human Resources



People10 Technosoft Private Limited
Floor 8 | Block A | Gopalan Global Axis SEZ | #152 | EPIP Zone | 
Whitefield | Bangalore 560066 (India)
(O) +91 80 61400836 | (F) +91 80 6140-0836 | (M) +91 9945-944-722
www.people10.com

This e-mail and any attachments are confidential and intended solely for the
addressee and may also be privileged or exempt from disclosure under applicable
law. If you are not the addressee, or have received this e-mail in error, please notify
the sender immediately, delete it from your system and do not copy, disclose or
otherwise act upon any part of this e-mail or its attachments. 

Internet communications are not guaranteed to be secure or virus-free. 
People10 does not accept responsibility for any loss arising from unauthorised
access to, or interference with, any Internet communications by any third party, or
from the transmission of any viruses. Replies to this e-mail may be monitored by
People10 for operational or business reasons. 

Any opinion or other information in this e-mail or its attachments that does not relate
to the business of the People10 is personal to the sender and is not given or
endorsed by People10. 

People10 Technosoft Private Limited
Registered Office: Floor 8, Block A, Gopalan Global Axis SEZ,
#152 EPIP Zone, Whitefield, Bengaluru 560066 

https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D8%2B%257C%2BBlock%2BA%26entry%3Dgmail%26source%3Dg&data=04%7C01%7Cvijaykumarsl%40presidencyuniversity.in%7C210f58d37997433ec9a608d9dc107553%7Cbf93bb5eecf04e3dbe0e79b5cc527a48%7C0%7C0%7C637782785510407981%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=lA08KUfvkzCGQlxT0%2B%2F3RThVpWGJp3D6ebTS4PyID%2Fg%3D&reserved=0
https://ind01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.people10.com%2F&data=04%7C01%7Cvijaykumarsl%40presidencyuniversity.in%7C210f58d37997433ec9a608d9dc107553%7Cbf93bb5eecf04e3dbe0e79b5cc527a48%7C0%7C0%7C637782785510407981%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=taUjSWkYhplycY0uwCkTDQnZt%2F6WZWVz43gS7PaxQO4%3D&reserved=0


People10 Job Offer - Manish Chatterjee - Software Engineer
Mohammed Asif T - Sr. Mngr - Placement
<mohammedasift@presidencyuniversity.in>
Thu 1/20/2022 5:58 PM
To:  Vijay Kumar S L-Asst. Prof-MECH <vijaykumarsl@presidencyuniversity.in>
From: Manish Cha�erjee <1602manish.cha�erjee@gmail.com> 
Sent: Friday, December 17, 2021 11:16 AM 
To: Mohammed Asif T - Sr. Mngr - Placement
<mohammedasi�@presidencyuniversity.in> 
Subject: Fwd: People10 Job Offer - Manish Cha�erjee - So�ware Engineer
 
---------- Forwarded message --------- 
From: Malini Venugopal <malini.venugopal@people10.com> 
Date: Tue, Dec 14, 2021, 7:34 PM 
Subject: People10 Job Offer - Manish Chatterjee - Software Engineer 
To: <1602manish.chatterjee@gmail.com> 
Cc: Rakesh Dahiya <rakesh@people10.com>, Nisha Shoukath
<nisha@people10.com>, Daniel Koshy <daniel.koshy@people10.com> 

Hello Manish,  

Congratulations!
We are glad to inform you that subsequent to our discussions, you are
being offered the position of Software Engineer at People10 Technosoft Private
Limited. We are confident that your experience and expertise will bring great value to
our company's growth. We look forward to having you as a valuable part of our team.
Designation: Software Engineer
Date of Joining: July 25, 2022
Compensation Break-up: 
Particulars Monthly (Rs.) Annual (Rs.)
Basic (Inclusive of DA) 16,301 195,612
House Rent Allowance (HRA) 6,520 78,245
Sodexo Coupons 2,200 26,400

mailto:malini.venugopal@people10.com
mailto:1602manish.chatterjee@gmail.com
mailto:rakesh@people10.com
mailto:nisha@people10.com
mailto:daniel.koshy@people10.com


Special Allowance 7,881 94,566
Statutory Bonus 1,358 16,294
Gross Salary - (A) 34,260 411,118
Benefits & Retirals
Employer's contribution to Provident Fund
(PF) 1,956 23,473
Gratuity (Accrual only) 784 9,409
Medical & Personal Accident Insurance
Premium 500 6,000
Total Benefits & Retirals - (B) 3,240 38,882
Total Fixed Compensation (A+B) 37,500 450,000
Variable Pay 50,000
Potential Gross Compensation 500,000

A detailed appointment letter will be given to you on the date
of joining. Please confirm your acceptance and date of joining latest by
Tomorrow (December 15, 2021)  15:00 hrs.

Feel free to reach out to me for any queries

--  
Thanks & Regards,  

Malini Venugopal
Associate Director - Human Resources

People10 Technosoft Private Limited
Floor 8 | Block A | Gopalan Global Axis SEZ | #152 | EPIP Zone | 
Whitefield | Bangalore 560066 (India)
(O) +91 80 61400836 | (F) +91 80 6140-0836 | (M) +91 9945-944-722
www.people10.com

This e-mail and any attachments are confidential and intended solely for the

https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D8%2B%257C%2BBlock%2BA%26entry%3Dgmail%26source%3Dg&data=04%7C01%7Cvijaykumarsl%40presidencyuniversity.in%7C841ea27c3e9e42c8de0508d9dc1051c0%7Cbf93bb5eecf04e3dbe0e79b5cc527a48%7C0%7C0%7C637782784907313524%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=Z7gvt7RwdaqoImLlhFBuX0aCU7hetBZjj1WKNC1zfw4%3D&reserved=0
https://ind01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.people10.com%2F&data=04%7C01%7Cvijaykumarsl%40presidencyuniversity.in%7C841ea27c3e9e42c8de0508d9dc1051c0%7Cbf93bb5eecf04e3dbe0e79b5cc527a48%7C0%7C0%7C637782784907469875%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=eRsOJ55Oorw3QUdSVoltkB2LdbiWuJhEDppcdIzwYkY%3D&reserved=0


addressee and may also be privileged or exempt from disclosure under applicable
law. If you are not the addressee, or have received this e-mail in error, please notify
the sender immediately, delete it from your system and do not copy, disclose or
otherwise act upon any part of this e-mail or its attachments. 

Internet communications are not guaranteed to be secure or virus-free. 
People10 does not accept responsibility for any loss arising from unauthorised
access to, or interference with, any Internet communications by any third party, or
from the transmission of any viruses. Replies to this e-mail may be monitored by
People10 for operational or business reasons. 

Any opinion or other information in this e-mail or its attachments that does not relate
to the business of the People10 is personal to the sender and is not given or
endorsed by People10. 

People10 Technosoft Private Limited
Registered Office: Floor 8, Block A, Gopalan Global Axis SEZ,
#152 EPIP Zone, Whitefield, Bengaluru 560066 



People10 Job Offer - Hariharan S - Software Engineer
Mohammed Asif T - Sr. Mngr - Placement
<mohammedasift@presidencyuniversity.in>
Thu 1/20/2022 5:57 PM
To:  Vijay Kumar S L-Asst. Prof-MECH <vijaykumarsl@presidencyuniversity.in>
From: HARIHARAN S <201810100272@presidencyuniversity.in> 
Sent: Wednesday, December 15, 2021 11:58 AM 
To: Mohammed Asif T - Sr. Mngr - Placement
<mohammedasi�@presidencyuniversity.in> 
Subject: Fw: People10 Job Offer - Hariharan S - So�ware Engineer

From: Malini Venugopal <malini.venugopal@people10.com> 
Sent: Tuesday, December 14, 2021 7:32 PM 
To: HARIHARAN S <201810100272@presidencyuniversity.in> 
Cc: Rakesh Dahiya <rakesh@people10.com>; Nisha Shoukath
<nisha@people10.com>; Daniel Koshy <daniel.koshy@people10.com> 
Subject: People10 Job Offer - Hariharan S - So�ware Engineer
 
Hello Hariharan,  

Congratulations!
We are glad to inform you that subsequent to our discussions, you are
being offered the position of Software Engineer at People10 Technosoft Private
Limited. We are confident that your experience and expertise will bring great value to
our company's growth. We look forward to having you as a valuable part of our team.
Designation: Software Engineer
Date of Joining: July 25, 2022
Compensation Break-up: 
Particulars Monthly (Rs.) Annual (Rs.)
Basic (Inclusive of DA) 16,301 195,612
House Rent Allowance (HRA) 6,520 78,245
Sodexo Coupons 2,200 26,400
Special Allowance 7,881 94,566
Statutory Bonus 1,358 16,294



Gross Salary - (A) 34,260 411,118
Benefits & Retirals
Employer's contribution to Provident Fund
(PF) 1,956 23,473
Gratuity (Accrual only) 784 9,409
Medical & Personal Accident Insurance
Premium 500 6,000
Total Benefits & Retirals - (B) 3,240 38,882
Total Fixed Compensation (A+B) 37,500 450,000
Variable Pay 50,000
Potential Gross Compensation 500,000

A detailed appointment letter will be given to you on the date
of joining. Please confirm your acceptance and date of joining latest by
Tomorrow (December 15, 2021)  15:00 hrs.

Feel free to reach out to me for any queries

--  
Thanks & Regards,  

Malini Venugopal
Associate Director - Human Resources

People10 Technosoft Private Limited
Floor 8 | Block A | Gopalan Global Axis SEZ | #152 | EPIP Zone | 
Whitefield | Bangalore 560066 (India)
(O) +91 80 61400836 | (F) +91 80 6140-0836 | (M) +91 9945-944-722
www.people10.com

This e-mail and any attachments are confidential and intended solely for the
addressee and may also be privileged or exempt from disclosure under applicable
law. If you are not the addressee, or have received this e-mail in error, please notify

https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmaps.google.com%2F%3Fq%3D8%2B%257C%2BBlock%2BA%26entry%3Dgmail%26source%3Dg&data=04%7C01%7Cvijaykumarsl%40presidencyuniversity.in%7C6eefd9207d544bb8f17208d9dc1038e5%7Cbf93bb5eecf04e3dbe0e79b5cc527a48%7C0%7C0%7C637782784497188378%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=4J%2B3ud8za3WcTYhUWMULUF0N9cUZQkPpuuvZQv9pMbM%3D&reserved=0
https://ind01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.people10.com%2F&data=04%7C01%7Cvijaykumarsl%40presidencyuniversity.in%7C6eefd9207d544bb8f17208d9dc1038e5%7Cbf93bb5eecf04e3dbe0e79b5cc527a48%7C0%7C0%7C637782784497188378%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=ygJfeGotACBxFalZn%2F2VN%2BjNGiNIfyC060CCXTadQjM%3D&reserved=0


the sender immediately, delete it from your system and do not copy, disclose or
otherwise act upon any part of this e-mail or its attachments. 

Internet communications are not guaranteed to be secure or virus-free. 
People10 does not accept responsibility for any loss arising from unauthorised
access to, or interference with, any Internet communications by any third party, or
from the transmission of any viruses. Replies to this e-mail may be monitored by
People10 for operational or business reasons. 

Any opinion or other information in this e-mail or its attachments that does not relate
to the business of the People10 is personal to the sender and is not given or
endorsed by People10. 

People10 Technosoft Private Limited
Registered Office: Floor 8, Block A, Gopalan Global Axis SEZ,
#152 EPIP Zone, Whitefield, Bengaluru 560066 



 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Yashwanth V  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Yashwanth V 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Yashwanth V 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Sanivarapu Venkataswara Reddy  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
 1 



 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Sanivarapu Venkataswara Reddy 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Sanivarapu Venkataswara Reddy 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the travelling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Myla Mallesh  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Myla Mallesh 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Myla Mallesh 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the travelling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  J Akshay Kumar  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 J Akshay Kumar 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 J Akshay Kumar 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the travelling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Somala Vishnu Vardhan Reddy  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect 
 from  7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation 
 is confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Jagalete Rajesh 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Jagalete Rajesh 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
 3 



 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Shaik Mohammed Talaha  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Shaik Mohammed Talaha 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Shaik Mohammed Talaha 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Balakrishna B V  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Balakrishna B V 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Balakrishna B V 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Dakka Jedidiah  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
 1 



 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Dakka Jedidiah 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Dakka Jedidiah 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Venkatesh T  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Venkatesh T 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Venkatesh T 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Vishnu Dnyandeo Gaware, 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Vishnu Dnyandeo Gaware 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Vishnu Dnyandeo Gaware 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Avula Sainath Reddy  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Avula Sainath Reddy 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Avula Sainath Reddy 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Vikas R  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Vikas R 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Vikas R 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
 3 



 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Sachin V  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Sachin V 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Sachin V 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Kaustuk Kumar  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Kaustuk Kumar 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Kaustuk Kumar 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Rishabh Kumar  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Rishabh Kumar 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Rishabh Kumar 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Naveen S M  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 

 Pin Click Property Management Pvt Ltd 
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 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Naveen S M 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Naveen S M 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
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 15th December 2021 

 Sub: Offer of employment by Pin Click 

 Dear  Jagalete Rajesh  , 

 Congratulations! 
 W  e are pleased to extend an offer to you to join  Pin Click as  “Associate Property Advisor”  ,  with effect from 
 7th February 2022. 

 The terms of our offer are as follows: 

 1.  The details of your annual earnings are attached herewith as Annexure A. Once the  Probation  is 
 confirmed  4.8 LPA  is applicable and attached herewith Annexure B. 

 . 
 2.  Your  initial  posting  as  Pin  Click  employee  will  be  at  the  Bangalore  office.  Pin  Click, 

 however,  reserves  the  choice  to  post/transfer  you  at  any  of  their  offices  in  India  and  outside. 
 In  which  case,  all  transfer  facilities  applicable  by  company  policies  will  be  made  available  to 
 you. 

 3.  The  Company  reserves  the  right  to  conduct  background  investigations  and/or  reference 
 checks on all its potential employees and your job offer is contingent upon such clearance 

 4.  You  will  be  on  probation  for  a  period  of  six  months  and  maybe  confirmed  as  a  permanent 
 employee  upon  successful  completion  of  the  probation.  During  the  probation  period,  your 
 services can be terminated without any notice or salary thereof on either side. 

 5.  While  we  look  forward  to  a  long  and  profitable  relationship,  the  employment  relationship  can 
 be  terminated  by  either  of  us  at  any  time  with  15daysnotice  period  or  15day’ssalary  in  lieu 
 thereof.  The  Company  will  have  discretion  on  the  above  mentioned  options  and  can  waive 
 the  notice  period  or  accept/pay  payment  in  lieu  of  notice  period  ormandate15  days  notice  at 
 its  sole  discretion  based  on  project  deliverables,  forecasting  and  appropriate  knowledge 
 transfer.  Under  any  circumstance  if  you  are  unable  to  serve  the  notice  period,  the  Company 
 can  decide  to  agree  or  refuse  to  provide  the  releasing  letter  of  employment.  Any  statements 
 or  representations  to  the  contrary  (and,  indeed,  any  statements  contradicting  any  provision 
 in this letter) should be regarded by you as ineffective. 

 6.  You  will  be  governed  at  all  times  by  the  policies,  procedures  and  rules  of  Pin  Click  related 
 to  the  salary,  allowances,  benefits  and  perquisites  which  are  specified  in  this  Agreement 
 and  its  Annexure.  Pin  Click  may  modify  or  change  such  allowances,  benefits  and 
 perquisites from time to time in accordance with its policies. 

 7.  During  your  employment  with  Pin  Click,  you  will,  under  no  circumstances,  work  for  any 
 other  firm  or  person,  directly  or  indirectly,  in  a  paid  or  honorary  position,  without  an  explicit 
 permission from Pin Click. 

 8.  You  will  not  engage  in  any  unethical  practice,  which  might  affect  Pin  Click  and  its 
 employees, client and partners. 
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 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

 +91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
 1 



 The details of your annual earnings are as  Annexure  A  . 

 ANNEXURE – A 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Jagalete Rajesh 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  6,600  79,200 
 House Rent Allowance  5,500  66,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  4,741  56,892 
 Subtotal I / Gross Pay  20,891  2,50,692 

 B 
 Professional tax  200  2,400 
 PF Employer  792  9,504 

 A-B  Net Salary  19,899  2,38,788 
 Benefits 

 C  PF Employee  792  9,504 
 Gratuity  317  3,804 
 SubTotal II  1,109  13,308 

 Total A + C  Cost to the Company  22,000  2,64,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 7-10 days of training period 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 
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 The details of your annual earnings are as  Annexure B  . 

 ANNEXURE – B 
 COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

 Name 
 Jagalete Rajesh 

 Designation  Associate Property Advisor 
 Department  Sales 
 Date of Joining  7th February 2022 

 CATEGORY  INR – Monthly  INR – Annual 

 A 

 Fixed Compensation 
 Basic Salary  7,500  90,000 
 House Rent Allowance  6,250  75,000 
 Conveyance Allowance  800  9,600 
 Medical Reimbursement  1,250  15,000 
 Children Education Allowance  2,000  24,000 
 Special Allowance  3,540  42,480 
 Subtotal I / Gross Pay  23,740  2,84,880 

 B 
 Professional tax  200  2,400 
 PF Employer  900  10,800 

 A-B  Net Salary  22,640  2,71,680 
 Benefits 

 C  PF Employee  900  10,800 
 Gratuity  360  4,320 
 SubTotal II  1,260  15,120 

 Total A + C  Cost to the Company  25,000  3,00,000 
 Performance Enhanced Incentives  15,000*  1,80,000* 

 Note: *  Performance Enhanced Incentives Is Target  Based and will be paid based on your sales achievement 

 * The Offer/ Salary Is Subjective to Completion of Training 

 * Two-wheeler is mandatory with valid driving license 

 * 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 
 ●  Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

 and Employee contribution towards PF as applicable. 

 To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 
 acceptance reaches us as prescribed. 

 We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

 Mr.Manik Kinra 
 Co Founder 
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 Letter of Intent 

 a)  The  employee  shall  manage  the  day-to-day  affairs  of  the  company  and  shall  supervise  the  office  staff 
 and  any  other  employees  of  the  Company.  The  supervisory  function  shall  be  discharged  by  the 
 employee with due regard to his KRA’s. 

 b)  The  employee  shall  at  all  times  abide  by  the  policies  and  practices  of  the  Company  and  comply  with 
 applicable laws 

 I  have  read  the  terms  and  conditions  set  out  above  and  completely  understand  the  same. 
 In  accepting  employment  with  Pin  Click  I  undertake  to  confirm  to  the  terms  and  conditions 
 set  out  above  as  well  as  other  policies,  procedures,  instructions,  etc,  as  may  be 
 communicated to me from time to time. 

 Name:  Signature: 

 Date:  Anticipated Start Date: 

 Pin Click Property Management Pvt Ltd 
 No 94 Amar Jyothi layout, Above  HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 
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Particulars of Fixed Salary & Other Benefits Amount in INR 

Mr. Naveen Kumar  16th December 2021 

Near Togataveerakshteriya Road,  

H. No.: MIG 85, Door No. 2-3-161,  

Srisailam, Kurnool District,  

Andhra Pradesh - 

518101 
 

 

 

 

 

Dear Naveen 

 

 

Offer Employment Agreement 

(Strictly Private and Confidential) 

We are pleased to offer you the position of “Engineer - QA” with Talent Recruit Software Private 

Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path. 

1. DATE OF JOINING 

You are requested to report for work within one week of completion of your final semester exams with 

all your original certificates. Failure to join on the specified date along with your original certificates shall 

result in the automatic termination of this appointment, without obligation on the Company to issue 

notice of such termination. 
 

2. PROBATIONARY PERIOD 

You will be on probation for a period of Six months from the date of your appointment. On successful 

completion of your probation period, you shall be absorbed in the regular employment of the 

Company. 

3. COMPENSATION 

Your total value of annual compensation to the company shall be approximately Rs. 3,50,000 (Rupees 

Three Lacs Fifty Thousand Only). The break-up of the same for the first year is referred below: 

Fixed Salary  3,00,000 
 

Loyalty Bonus 50,000 
 

The break-up of your salary shall be as per the policies / rules of the Company. Please refer to the 

Annexure No. 1 for more details on Fixed Salary Components. 
 

4. LOYALTY BONUS 

You would be eligible to receive Loyalty Bonus of Rs. 50,000 (Rupees Fifty Thousand only) each at 

the end of First year of service & Second Year of Service provided you remain in the service of the 

Company and have not resigned. The terms and conditions of Loyalty Bonus shall be as per the 

Company Policy. The Loyalty Bonus, if any paid, will be recovered back in full, if you are serving notice 

period or if you do not remain on the rolls of the Company on or before completion of two years 

from date of your joining. 
 

In addition to the above, you shall also be eligible for a yearly salary review based on your performance 

as per the company’s policy. 
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5. SERVICE AGREEMENT 

The Company would be providing you practical training for 6 months or more and considering the time 

& investment that would be made on your training, you would be required to sign a Service Agreement 

with the Company and the same will remain for 2 years from date of your joining. Any internship 

provided by the Company will not be part of this service agreement and your service agreement will 

start post your joining after completion of final semester exams. 
 

6. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining 

date. For the compensation review, you must minimum serve 6 months of regular employment to be 

eligible for the same. Your performance shall be the criteria to determine annual compensation 

increments and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2. 
 

7. NON-DISCLOSURE AGREEMENT 

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non- 

Competing Agreement, a copy of the same will be provided to you on the date of your joining. 
 

8. PLACEMENT & TRANSFER 

Your place of work shall be Bangalore. However, you shall be liable for transfer from one department 

to another department, from one place to another place within India and you may also be assigned 

overseas, if required. 
 

9. TERMINATION OF EMPLOYMENT 

After joining, during the probation period, the Company may terminate your services without giving 

any notice. Post Probation, this contract of employment is terminable by the Company by giving Two 

Months’ notice or pay Two Months’ gross salary, as the Company may deem fit. 

Subject to Clause 6, if you choose to terminate your employment with the Company, during or after 

the probation period but before completion of Two years of Continuous Service from date of your 

joining, you shall have to serve notice period of Two Months or pay Two Months’ last drawn gross 

salary in lieu of the Notice Period subject to approval by the Company, whichever the case. In addition, 

you shall be also required to pay an amount equivalent to Six Months’ gross salary based on last drawn 

salary. Any internship undertaken with the company before joining as a full-time employee shall not 

be included in Two Years of Continuous Service. 

Post two years of continuous service from date of your appointment, your services may be terminated 

from either side after giving 2 Month notice or full salary in lieu there-off with management 

approval. At the time of termination, if there are any dues from you, the same may be adjusted 

against any money due to you on account of compensation or any other payment due to you from 

the company. In case of a shortfall even after recovering/ adjusting, the balance amount has to be 

compensated by you in cash /cheque to Talent Recruit Software Private limited. You will receive a 

detailed appointment letter at the time of your Joining. 

We look forward to a long term and mutually rewarding relationship. 

Yours sincerely, 

For Talent Recruit Software Private Limited 

 
Shalini Gupta 

Director 
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ACCEPTED: 

 

 

 
 

 

Naveen Kumar 

Date: 
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Annexure No. 1: Fixed Salary Structure 

 
Name: Mr. Naveen Kumar 

Designation: Engineer - QA 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR) 

BASIC +DA 11588  BASIC +DA 139056 

HRA 4635  HRA 55622 

CONVEYANCE ALLOWANCE 1600  CONVEYANCE ALLOWANCE 19200 

EDUCATION ALLOWANCE 200  EDUCATION ALLOWANCE 2400 

OFFICE ALLOWANCES 1967  OFFICE ALLOWANCES 23609 

OTHER ALLOWANCES 1312 OTHER ALLOWANCES 15739 

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000 

EMPLOYER PF 1391 EMPLOYER PF 16687 

GRATUITY 557 GRATUITY 6686 

MEDICAL INSURANCE 500 MEDICAL INSURANCE 6000 

GROSS MONTHLY COMPENSATION 25000 GROSS YEARLY COMPENSATION 300000 

DEDUCTIONS   DEDUCTIONS  

EMPLOYEE PF 1391 EMPLOYEE PF 16687 

EMPLOYER PF 1391 EMPLOYER PF 16687 

GRATUITY 557 GRATUITY 6686 

MEDICAL INSURANCE* 500 MEDICAL INSURANCE 6000 

PT 200 PT 2400 

TDS (WILL BE CALCUATED ON ACTUALS)** - TDS** - 

ESTIMATED NET SALARY (MONTHLY)** 22961 ESTIMATD NET SALARY (ANNUAL)** 251539 

*Medial Insurance, Default Rs. 2 lacs coverage is included. You would have option to upgrade to Rs. 3 lacs coverage. 

**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team. 
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Annexure No. 2: Other Benefits 

 

 

Parental Insurance Policy 
As per Company Policy, you can opt for the parental insurance policy and the insurance premium shall 

be deducted from your monthly salary. 

 

 

Group Personal Accident Policy 
As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all 

employees. 

 
Loyalty Bonus 

You would be eligible to receive Loyalty Bonus of Rs. Rs. 50,000 (Rupees Fifty Thousand Only) each 

at the end of First year of service & Second Year of Service provided you remain in the continuous 

service of the Company. The terms and conditions of Loyalty Bonus shall be as per the Company 

Policy. The Loyalty Bonus, if any paid, will be recovered back in full, if you are serving notice period 

or if you do not remain on the rolls of the Company on or before completion of 2 complete years of 

continuous service from date of your joining. 
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Particulars of Fixed Salary & Other Benefits Amount in INR 

16th December 2021 

Mr. GUVVALA. SIVA SANKAR NAIDU 

D.No: 1-19, East Street, Ward-1, DWARAKA TIRUMALA, 

WEST GODAVARI DISTRICT, 

ANDHRA PRADESH - 534426 

 
 

 

 

 

 

Dear Siva Sankar 

 

 

Offer Employment Agreement 

(Strictly Private and Confidential) 

We are pleased to offer you the position of “Engineer - QA” with Talent Recruit Software Private 

Limited. We are sure that Talent Recruit will provide you a satisfying and challenging work 

environment along with a successful growth path. 

1. DATE OF JOINING 

You are requested to report for work within one week of completion of your final semester exams with 

all your original certificates. Failure to join on the specified date along with your original certificates shall 

result in the automatic termination of this appointment, without obligation on the Company to issue 

notice of such termination. 
 

2. PROBATIONARY PERIOD 

You will be on probation for a period of Six months from the date of your appointment. On successful 

completion of your probation period, you shall be absorbed in the regular employment of the 

Company. 

3. COMPENSATION 

Your total value of annual compensation to the company shall be approximately Rs. 3,50,000 (Rupees 

Three Lacs Fifty Thousand Only). The break-up of the same for the first year is referred below: 

Fixed Salary  3,00,000 
 

Loyalty Bonus 50,000 
 

The break-up of your salary shall be as per the policies / rules of the Company. Please refer to the 

Annexure No. 1 for more details on Fixed Salary Components. 
 

4. LOYALTY BONUS 

You would be eligible to receive Loyalty Bonus of Rs. 50,000 (Rupees Fifty Thousand only) each at 

the end of First year of service & Second Year of Service provided you remain in the service of the 

Company and have not resigned. The terms and conditions of Loyalty Bonus shall be as per the 

Company Policy. The Loyalty Bonus, if any paid, will be recovered back in full, if you are serving notice 

period or if you do not remain on the rolls of the Company on or before completion of two years 

from date of your joining. 
 

In addition to the above, you shall also be eligible for a yearly salary review based on your performance 

as per the company’s policy. 
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5. SERVICE AGREEMENT 

The Company would be providing you practical training for 6 months or more and considering the time 

& investment that would be made on your training, you would be required to sign a Service Agreement 

with the Company and the same will remain for 2 years from date of your joining. Any internship 

provided by the Company will not be part of this service agreement and your service agreement will 

start post your joining after completion of final semester exams. 
 

6. INCREMENT & OTHER BENEFITS 

Your performance shall be appraised by the Management after completion of every quarter and 

compensation reviews shall happen in the month of January every year irrespective of the joining 

date. For the compensation review, you must minimum serve 6 months of regular employment to be 

eligible for the same. Your performance shall be the criteria to determine annual compensation 

increments and other benefits to you in future. 

Other Benefits that you will get are briefly explained in Annexure No. 2. 
 

7. NON-DISCLOSURE AGREEMENT 

You would be required to sign the Company’s standard Non-Disclosure Agreement (NDA) & Non- 

Competing Agreement, a copy of the same will be provided to you on the date of your joining. 
 

8. PLACEMENT & TRANSFER 

Your place of work shall be Bangalore. However, you shall be liable for transfer from one department 

to another department, from one place to another place within India and you may also be assigned 

overseas, if required. 
 

9. TERMINATION OF EMPLOYMENT 

After joining, during the probation period, the Company may terminate your services without giving 

any notice. Post Probation, this contract of employment is terminable by the Company by giving Two 

Months’ notice or pay Two Months’ gross salary, as the Company may deem fit. 

Subject to Clause 6, if you choose to terminate your employment with the Company, during or after 

the probation period but before completion of Two years of Continuous Service from date of your 

joining, you shall have to serve notice period of Two Months or pay Two Months’ last drawn gross 

salary in lieu of the Notice Period subject to approval by the Company, whichever the case. In addition, 

you shall be also required to pay an amount equivalent to Six Months’ gross salary based on last drawn 

salary. Any internship undertaken with the company before joining as a full-time employee shall not 

be included in Two Years of Continuous Service. 

Post two years of continuous service from date of your appointment, your services may be terminated 

from either side after giving 2 Month notice or full salary in lieu there-off with management 

approval. At the time of termination, if there are any dues from you, the same may be adjusted 

against any money due to you on account of compensation or any other payment due to you from 

the company. In case of a shortfall even after recovering/ adjusting, the balance amount has to be 

compensated by you in cash /cheque to Talent Recruit Software Private limited. You will receive a 

detailed appointment letter at the time of your Joining. 

We look forward to a long term and mutually rewarding relationship. 

Yours sincerely, 

For Talent Recruit Software Private Limited 

 
 

Shalini Gupta 

Director 
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ACCEPTED: 

 

 

 
 

 

GUVVALA. SIVA SANKAR NAIDU 

Date: 



4 | P a g e Confidential @TalentRecruit 

 

 

 

 

 

Annexure No. 1: Fixed Salary Structure 

 
Name: Mr. GUVVALA. SIVA SANKAR NAIDU 

Designation: Engineer - QA 

PER MONTH (AMOUNT IN INR) PER ANNUM (AMOUNT IN INR) 

BASIC +DA 11588  BASIC +DA 139056 

HRA 4635  HRA 55622 

CONVEYANCE ALLOWANCE 1600  CONVEYANCE ALLOWANCE 19200 

EDUCATION ALLOWANCE 200  EDUCATION ALLOWANCE 2400 

OFFICE ALLOWANCES 1967  OFFICE ALLOWANCES 23609 

OTHER ALLOWANCES 1312 OTHER ALLOWANCES 15739 

MEDICAL REIMBURSEMENT 1250 MEDICAL REIMBURSEMENT 15000 

EMPLOYER PF 1391 EMPLOYER PF 16687 

GRATUITY 557 GRATUITY 6686 

MEDICAL INSURANCE 500 MEDICAL INSURANCE 6000 

GROSS MONTHLY COMPENSATION 25000 GROSS YEARLY COMPENSATION 300000 

DEDUCTIONS   DEDUCTIONS  

EMPLOYEE PF 1391 EMPLOYEE PF 16687 

EMPLOYER PF 1391 EMPLOYER PF 16687 

GRATUITY 557 GRATUITY 6686 

MEDICAL INSURANCE* 500 MEDICAL INSURANCE 6000 

PT 200 PT 2400 

TDS (WILL BE CALCUATED ON ACTUALS)** - TDS** - 

ESTIMATED NET SALARY (MONTHLY)** 22961 ESTIMATD NET SALARY (ANNUAL)** 251539 

*Medial Insurance, Default Rs. 2 lacs coverage is included. You would have option to upgrade to Rs. 3 lacs coverage. 

**Net Monthly / Yearly salary shall be subject to Income Tax deductions (TDS) that will be based on your savings details 

provide to HR Team. 
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Annexure No. 2: Other Benefits 

 

 

Parental Insurance Policy 
As per Company Policy, you can opt for the parental insurance policy and the insurance premium shall 

be deducted from your monthly salary. 

 

 

Group Personal Accident Policy 
As per Company Policy, we provide group personal accident policy of Rs. 5 lac coverage to all 

employees. 

 
Loyalty Bonus 

You would be eligible to receive Loyalty Bonus of Rs. Rs. 50,000 (Rupees Fifty Thousand Only) each 

at the end of First year of service & Second Year of Service provided you remain in the continuous 

service of the Company. The terms and conditions of Loyalty Bonus shall be as per the Company 

Policy. The Loyalty Bonus, if any paid, will be recovered back in full, if you are serving notice period 

or if you do not remain on the rolls of the Company on or before completion of 2 complete years of 

continuous  service from date of your joining. 
 

 



Offer Let ter and Terms of  Employment  
Date: 13.12.2021

Dear Chalapat i Anish,

At the outset, we would like to extend our sincere thanks for exploring career opportunities with KPIT. Further to our
discussions, we are delighted to extend you an offer of employment.

This offer is based on your profile, relevant work experience and performance in the selection process.

Role: Trainee

Designation: Trainee

Grade: A

Your Total Target  Compensat ion including all benef its will be Rs. 4 ,00,000/-  (Four Lakh) per annum;

upon Successful Completion of KPIT Elective (If Applicable).

You shall be governed by the terms and conditions of service during your employment with KPIT as per existing
policies and those that may be amended from time to time.

Kindly confirm your acceptance through the system generated email within 7 days from the date of this offer beyond
which this offer is considered null and void. Your offer is subject to following clauses:

a. You are required to go through our Flagship Foundation Level Training program -  'Genesis', led by the
Education and Competency Development (ECoDe) Team of KPIT. As Genesis program is designed to run
online, it can be self-paced and attended along with your current curriculum.

b. Your performance on this program would be assessed and tracked in the form of a Merit-List.
c. The Genesis program would be followed by an Internship Program (online/offline or hybrid) for a stipulated

duration, mapped to specific KPIT Delivery Verticals (Departments). Your commencement of internship in
these verticals at KPIT would be determined basis the Merit- list and your overall academic obligations at the
time. Additionally, your performance during the Internship period would decide the onboarding date for live
vertical- specific projects at KPIT. Onboarding to live projects would commence only on completion of the final
examinations.

d. The selection and joining decision at KPIT will stand cancelled in the event of failure in the pen-ultimate / final
semester BE Examinations or alternatively if the performance in Genesis program and Internship engagement
is sub-par.

Remuneration during Genesis and Internship Programs:
Stipend / salary is not applicable during the Genesis training program. Stipend will be paid out for the
Internship duration only on successful clearing of the Genesis training modules and completion of the
Internship engagement.
Monthly salary would commence once allocated to live projects, at the end of the respective month.

You will be eligible for Gratuity, Mediclaim and Group Personal Accident Insurance benefits as per the company
policy. The duly signed appointment letter will be issued to you on the first day of your joining at KPIT only upon
submitting your valid testimonials and related joining formalities.

A new assignment, work place and colleagues, await you to jump start to achieve the company's vision of building a
global Mobility Organization. Work life at KPIT is all about mobility, enabling our customers by accelerating
implementation of next generation mobility technologies. We value fun as an integral part of our culture.

For: KPIT Technologies Limited

 
Rahul Uplap 
Associate Vice President  
Global Head -  Educat ion & Competency Development  (ECoDe)
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OTHER BENEFITS 

Annual Leave

You will be eligible for Annual Leave as per the Employer's Leave Policy, the policy however can be modified
time to time at Employer's discretion. You can refer to the Leave Policy on the "myWorld", KPIT's internal
portal

Holidays

You are entitled to Public Holidays applicable at India every year at the regular rate of pay. If placed at a
customer site, you must follow holidays observed by customer.

Benef its Coverage

Group Medical Insurance cover of INR 6,00,000.00/-

Group Term Life Insurance cover of INR 10,05,000.00/-

Group Personal Accident Insurance cover of INR 20,00,000/-

* The above Plan however can be modified on yearly basis at Employer's discretion

Annual Health Checkup

You and your family (Spouse, Parents and Parents in law) will be eligible for the KPIT Annual Health Checkup
organized every year.

* The above Plan however can be modified on yearly basis at Employer's discretion

Terms of  Employment  -

Bond

You will also be required to sign a bond of 2 years on the date of joining the Company (For some additional
technology trainings, there will be a separate additional bond). In the event of breaching the bond, there will
be a penalty of INR 2,00,000 payable to the company in lieu of training costs. The detailed terms and
conditions are given in the agreement. You acknowledge that you are willing to sign the bond at the time of
joining.

Compensat ion St ructure

The structure of the compensation package offered to you will be as per the prevailing Company policy at the
time of your joining.

Condit ional Of fer:

The Offer is valid subject to :
a. Passing of KPIT PACE Assessment (if applicable)

Your joining in the organization is subject to:
a. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for

award of degree certificate by the respective University.
b. Submission of all the relevant academic certificates / mark sheets.
c. In case at the time of joining the Company OR within a time specified by the Company, the candidate is

not able to produce the above documents, the Offer / employment will be terminated with immediate
effect.

PACE & EkWip Program

PACE (Program for Academic Collaboration and Engagement) is a KPIT flagship program, which provides
foundation knowledge on the Automotive Technologies. The KPIT created courses are delivered to students
while they are in the Institution for their degree program. It is recommended that Students can opt to undergo
this program at their own choice to make themselves Industry ready.
EkWip program is a KPIT program that engages the candidates who have been offered KPIT placement to
make them KPIT ready even before they join us. This is a mandatory intense online program that is
administered through digital technologies.
Its mandatory for all the candidates who receive an offer from KPIT to complete the PACE and EkWip

programs which includes assessments. The assessment scores will determine the on-boarding process.
Course Contents, Subject Matter Expertâ€™s connects and assessments would be hosted through digital
platforms.
Course launch dates and duration will be communicated later, by the campus team.

Joining Date and Locat ion

Will be announced later by Campus team. Joining date and location depends on business need, batch
planning and your PACE assessment score. On-boarding date is spread across the financial year.
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Working Hours

Your working hours are governed by applicable law. You may be required to work in shifts and/or over time
depending upon the business exigencies as permitted by law.

Mobility

KPIT reserves the right to transfer / utilize your services at any of its offices, work sites, or outside India, on the
terms and conditions as applicable to you at the time of transfer.

Salary Review, Increments and Promot ions

Your performance and contribution to the company will be an important consideration for salary
Review,increments and promotions
You will be considered for salary review and promotions as per the company's policies effective from time to
time.

Alternat ive Employment

As a full- time employee of KPIT, you are not permitted to undertake any other business, assume any public
office, honorary or remunerative, without the written permission of KPIT

Conf ident iality Agreement

As part of the joining formalities, you are required to sign a confidentiality agreement, which aims to protect the
intellectual property rights and business information of KPIT and its clients

Overseas Agreement  / Internat ional Assignment  Agreement

If you are on international assignment, you will be covered by the KPIT International Assignment policy from
the date of deputation, accordingly, you will be required to sign the applicable Overseas Deputation /
International Assignment Agreement(s).
In case of every international assignment that exceeds 30 days, you will be required to serve notice period
KPIT as per the policy. This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to KPIT and its associates. This transfer of knowledge and information is
essential for KPIT to continue to serve its clients and customers better
If you are deputed internationally for training, you will be required to sign an agreement to serve KPIT for a
minimum period of 12 months on completion of training

KPIT Code of  Conduct

You are required to sign the KPITs Code of Conduct and follow the same in your day to day conduct as an
employee of KPIT

Not ice Period

During your employment with KPIT, either you or KPIT can terminate the appointment by giving 90 calendar
day's written notice or 3 month's basic salary in lieu of the notice.
The Company reserves the right to release the employee prior to the notice period taking into consideration
business needs and work exigencies and the Company will not be liable to make any payment to the
employee in lieu of the notice period. If you are covered under Deputation Agreement / International
Assignment Agreement, either you or KPIT can terminate the appointment by giving 90 calendar day's written
notice as set out in the Separation Policy of KPIT
KPIT reserves the right, if it is in the interest of the business and current assignment, to ask you to complete
your notice period or decide whether your existing earned vacation or basic salary in lieu of notice period
may be adjusted against the entire or partial notice period.
In case you decide to end your employment with the Company or the Company terminates your services for
any reason before you complete one year of employment with the Company,
The company retains the right to recover from you any expenses incurred by it about your recruitment
including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
The company retains the right to recover from you any expenses incurred by it for processing any visa/ work
permit for you and/or any of your family members.
The Company also reserves the right to recover the period costs of any specific expenditure incurred, either
on processing a visa/ work permit or for any specific training given for an assignment and where you are
unable, for any reason, to fulfil your part of the obligation, either to travel or to complete the assignment.

Ret irement

You will retire from the services of the Company on reaching your 60th birthday as per the proof of age
submitted by you at the time of joining.
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Employment  in India

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit and or any other
permissions and / or documentation as prescribed by the Government of India for permanent employment with
KPIT. Keeping your permit / permission up to date during the course of employment with KPIT and submitting a
valid copy of that to KPIT is your responsibility

Let ter of  Appointment

You will be issued a letter of appointment at the time of your joining and completing joining formalities as per
KPITs policy

Terms and Condit ions

The above terms and conditions of employment are specific to your employment in India and there can be
changes to the said terms and conditions in case of deputation on international assignments during the course
of your employment

Rules and Regulat ions of  the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of
KPIT as applicable to you and the changes therein from time to time.

Compliance to all clauses

You will be required to fulfill all the terms and conditions mentioned in this letter of offer. Any failure to fulfill any
term and / or condition would entitle KPIT in withdrawing this offer letter at its sole discretion.

Validity:

This offer is valid for a period of 7 days from the date of issue. Also, the company has made the offer of
employment on the basis of the bonafide statements and facts provided by you. At the time of employment or
during employment if the company finds the information provided to be false or misleading, it reserves the
right to take appropriate disciplinary action against you which also includes termination of employment.
In case you decide to end your employment with the Company or the Company terminates your services for
any reason before you complete one year of employment with the Company,
the company retains the right to recover from you any expenses incurred by it in connection with your
recruitment including, but not limited to, fees paid to consultant, joining benefits paid to you (if any), etc. and
the company retains the right to recover from you any expenses incurred by it for processing any visa/ work
permit for you and/or any of your family members

Arbit rat ion

Any dispute concerning the subject matter of the present appointment letter or Confidentiality & IPR Assignment
Undertaking or the breach, termination or validity thereof which shall include but not limited to issue as to the
interpretation, operation, or effect of any clause contained in it or any other difference arising (a 'Dispute') shall
be first attempted to be settled mutually, failing in which, the dispute shall be referred to the sole arbitrator to
be appointed mutually.
In case the Arbitrator is not appointed mutually, the dispute shall be referred to the arbitrator thatÂ shall be
appointed by the High Court of Judicature of Bombay on an application in that behalf by either of the party as
per the provisions of the Arbitration and Conciliation Act 1996.
The place of arbitration shall be city of Pune, Maharashtra. The language of proceedings shall be English.The
dispute shall be subject to and governed by the laws prevalent in India. However, in case of any difference on
provisions of law in Stale Law and Central Law on a particular subject, state laws applicable in state of
Maharashtra shall prevail.
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Culture at  KPIT:

KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater
heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is
conducive to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities to
take on bigger responsibilities and learn cross functional skills
With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a
sound hearing, regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here.
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a
relatively early stage of your career.

The Dhoom Club:

Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work
awaits you, where we take fun seriously! Dhoom caters to a wide variety of interests -  sports, music,

photography, art , theat re, t reks.Â  Get ready to showcase your talent even at Work!

Corporate Social Responsibility (CSR):

Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and
vision to reflect our commitment towards it.
Few of our CSR Initiatives:

Chhote Scientists
Water Conservation through mass volunteering
Reforestation Program
Meet the Social Legends

Document  submission

1. You are required to submit your documents in TalentOjo before 2 weeks of your joining date, for which you
would receive an email from us.

2. Along with document submission, you are also requested to update your personal information and verify the
Non-Disclosure Agreement before uploading your signature.

3. National Apprenticeship Training Scheme (NATS) Enrollment (mandatory)
You must register on NATS portal to enroll yourself in apprentice.
It is compulsory for fresher to register on NATS, please consider doing this on priority before joining.
You need to get your 16 digits NATS enrollment number on day of joining.
Below is the link: https://mhrdnats.gov.in/boat/contracts/getAllContracts.action
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IELTSMaterial.com Pvt. Ltd
Web: https://ieltsmaterial.com

IELTSMaterial,
24th Main Rd, Agara Village,
1st Sector, HSR Layout,
Bengaluru, Karnataka 560102
7th February 2022

Dear Sharath Kumar L,

Employment Agreement

We are pleased to offer you employment on the terms and conditions set out below. These terms and
conditions, together with all applicable regulations and policies of the Company, form the basis of your
employment.

1. Position

Your employment will be with IELTSMaterial (the “Company”). Your functional title is Business
Development Executive - Inside Sales. During your employment, you may be required to perform
work for related companies which would include sister concerns, subsidiaries or holding company of
the Company (the “Related Company”) and which together with the Company form the “Group”.

2. Commencement Date and Location

You will be joining on or before 07/02/2022, and your place of work will be Home.

3. Other Conditions

Our offer and your employment are subject to:
(a) You completing, signing and returning the Personal Information Form by the applicable date;
(b) You being free from any obligations owed to a third party which might prevent you from starting

work on the commencement date;
(c) The information provided by you in relation to your employment by the Company regarding your

background and/or previous employment being complete, accurate and not misleading in all
respects; and all information obtained by the Company in respect of you being fully satisfactory to
the Company; and

(d) You holding or being granted necessary approval, regulatory registrations and/or licenses from
the appropriate authorities for the performance of your duties (including a valid employment pass
or work permit where applicable) prior to the commencement of your employment. Should there
be any delay in your being granted such approvals, regulatory registrations and/or licenses
(including where applicable an employment pass or work permit), or should your application(s) in
respect of the foregoing be rejected, your employment with the Company cannot commence and
the Company will not be liable for any payment to you

Bangalore Address: IndiQube Orion, 24th Main Rd, Agara Village, 1st Sector, HSR Layout, Bengaluru,
Karnataka 560102
Registered Address: Flat No.-1002, Best Residency, Plot No.-1, Sector-19-B, Dwarka, New Delhi – 110075
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4. Remuneration

(a) The cost to Company (CTC)

Your CTC will be INR 3,50,000 per annum [Three Lakh Fifty Thousands Rupees Only] which
includes components like Basic Salary, HRA, allowances, provident fund contributions, etc (detailed
salary structure is in Annexure A).

If you join the Company part-way through a calendar year, your basic annual salary will be prorated to
reflect the portion of the year that you have started working for the Company. Any payment of your
salary or other amounts due to you from the Company will be subjected to any and all applicable
withholding and/or other taxes payable and the Company will in such case be entitled to deduct or
retain the amount of such tax from any sum payable to you. You will be solely responsible to pay all
taxes and any other imposts as may be levied or assessed by any competent authority in any
jurisdiction on any sum paid and/or other benefits provided to you by the Company.

You are required to continue for at least 6 months of employment with IELTSMaterial, else your
Relieving and Experience Letter will not be provided.

5. Annual appraisal cycle

We will also have an Annual appraisal cycle in the month of January every year. The employees
who have completed a minimum of 6 months with the organization are eligible for the same.

6. Hours of Work

Your official hours of work will be from 09:30 AM to 7:00 PM, 6 Days working (Weekly Off will be
decided by the Manager). However, for certain specific jobs, different work schedules may apply to
you, which will be explained to you by your manager if applicable. Business exigencies may require
you to work beyond the specified hours, including the possibility of working weekends. You may also
be expected to travel to other locations at times outside of your office hours of work.

7. Annual Leave

Your annual leave entitlement is 18 days (12 Casual Leaves and 6 Emergency Leaves) and will be
in accordance with local law and/or Company policy in this regard. The annual leave entitlement will
be prorated in your first year or in any incomplete year.

(a) If you have taken more annual leave than you have accrued in terms of your leave entitlement,
you will be required to pay to the Company the equivalent salary (basic salary, house rent
allowance, and other allowances) for the annual leave period that you have taken in excess of

Bangalore Address: IndiQube Orion, 24th Main Rd, Agara Village, 1st Sector, HSR Layout, Bengaluru,
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your accrued entitlement. During the initial probation period of three months, you are permitted
only 1.5 day paid leave per month, failure to adhere to which will result in Loss Of Pay (LOP).

(b) If either you or the Company gives the notice to terminate your employment, the Company is
entitled to insist that you take any outstanding annual leave during the notice period.

You can only take annual leave at times that have been agreed with your manager/division head. You
must give reasonable notice of the dates that you want to take as annual leave. If you do not give
sufficient notice, you may not be given permission to take those dates as annual leave.

8. Termination

(a) Termination with Notice

The Company or you may terminate your employment by giving 30 days notice in writing. The
Company may choose to terminate your employment immediately or by a period of notice shorter
than the stipulated notice period by making a payment to you equal to your salary for all or part of the
notice period in lieu of that notice.

If the Company or you have given notice of the termination of your employment, the company may
direct you not to perform any of your duties, to remain away from the Company’s premises and/or not
to contact clients or other employees of the Company for all or part of the notice period. During this
time you will remain employed by the Company and therefore remain subject to your conditions of
employment and you will continue to receive your salary and contractual benefits during the notice
period. Your full and final settlement will be processed after 45 days from the date of leaving.

For the avoidance of doubt, this does not confer any entitlement on your part to receive, nor impose
any obligation on the Company, to make such payment.

As an employee, if you underperform, you may be subjected to a PIP that will last for a duration of
one month or less followed by a probation period of 3 months during which, if the performance
continues to be sub-par, you may be terminated with a notice period of 3 days.

(b) Termination without Notice

The Company may terminate your employment immediately and without any notice or payment in the
event that:
- You are guilty of serious misconduct;
- You are guilty of a serious breach of the employment terms or conditions as mentioned in this letter;
- You intentionally disobey a lawful and reasonable direction of the Company;
- You conduct yourself in a way which, in the Company’s reasonable opinion, may bring any member

of the Group into disrepute;
- You are convicted of a serious criminal offense or a criminal offense which, in the
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Company’s opinion compromises your ability to perform your duties; or
- The result of any background checks or searches conducted by the Company is deemed

unsatisfactory to it in its absolute discretion.
- Your performance continues to be sub-par or completely unsatisfactory despite one/several warning

letters.

(c) Non-Solicitation Agreement

You agree that at no time during the term of your employment with the Company will you engage in
any business activity which is competitive with the Company nor work for any company which
competes with the organisation.

For a period of one year immediately following the termination of your employment, You will not, for
yourself or on behalf of any other person or business enterprise, engage in any business activity
which competes with the Company in which you were employed.

During the term of your employment, and for a period of one year immediately thereafter, You agree
not to solicit any employee or independent contractor of the Company on behalf of any other business

9. Confidentiality

During your employment by the Company, you may learn trade secrets or confidential information,
which relates to the Company and the Group. Unless you are required to do so in the proper
performance of your duties, you must not:

(a) Divulge or communicate to any person;
(b) Use for your own purposes or for any purposes other than those of the Company or, as

appropriate, any of its clients; or
(c) Cause any unauthorized disclosure, through any failure to exercise due care and attention, of;

Any trade secrets or confidential information relating to the Company or to any Related Company or
to the Group or the clients thereof. You must at all times use your best endeavors to prevent
publication or disclosure of any trade secrets or confidential information.

Confidential information includes but is not limited to information about unique tangible and intangible
products and services, information relating to the intellectual property rights and other proprietary
materials, financial information, information relating to the clients and suppliers, administration and
information systems, information relating to the business strategy of the Company or any Related
Company or the Group as a whole.

If you are unsure about the confidential nature of the specific information, you must seek your
manager’s advice and clarification. You will be subject to disciplinary action up to and including
summary dismissal for any unauthorized disclosure of confidential information belonging to or related
to the Company or to any Related Company or to the Group. You understand and agree that your
obligation of confidentiality survives the termination of your employment.

Bangalore Address: IndiQube Orion, 24th Main Rd, Agara Village, 1st Sector, HSR Layout, Bengaluru,
Karnataka 560102
Registered Address: Flat No.-1002, Best Residency, Plot No.-1, Sector-19-B, Dwarka, New Delhi – 110075

https://ieltsmaterial.com/


IELTSMaterial.com Pvt. Ltd
Web: https://ieltsmaterial.com

Annexure - A

The salary break-up calculation is based on a 12% PF contribution on Basic Salary. It may change
depending upon regulatory changes and consequent changes in salary break-up would be applicable.

Salary Components Monthly CTC (in INR) Annual CTC (in INR)

Basic 14,583 174,996

HRA 7,292 87,498

Conveyance 1,600 19,200

Medical Allowance 1,250 15,000

Other Allowance 2,642 31,706

Subtotal (A) 27,367 328,400

Employer PF (B) 1,800 21,600

Employer ESI (C) 0 0

Gross Salary (A+B+C) 29,167 350,000

Your Sincerely Acceptance

_____________________ _________________

Upneet Grover
Founder

Bangalore Address: IndiQube Orion, 24th Main Rd, Agara Village, 1st Sector, HSR Layout, Bengaluru,
Karnataka 560102
Registered Address: Flat No.-1002, Best Residency, Plot No.-1, Sector-19-B, Dwarka, New Delhi – 110075

https://ieltsmaterial.com/


22nd December 2021
Guru Raghavendra S K,
Noida

Subject: Employment offer for the post of Associate-Business Development, leverage Live

Dear Raghavendra,
We are delighted to offer you a position with Leverage Ed-Tech Private Limited (the “Company”) at our
Noida as an Associate-Business Development, Leverage Live.This letter describes the basic terms of the offer
subject to a mutual agreement on the terms stated below.
This offer stands contingent on a background check and validation of the information provided by you during
the interview or any other process related to your employment with the Company.

Employment Start Date
You are required to commence employment with the Company on February 7th, 2022 (the “Joining Date”).
You will be on probation for a period of three months from the date of your joining. Where after the probation
period may be either extended at the discretion of the management or maybe reduced either earlier or on
completion or thereafter till confirmation. Your services are liable to be terminated with 15 days notice during
the initial or extended period of probation. In case you decide to leave the company during this period, you will
have to give notice of 30 days to the company.

Employment Benefits and Compensation

Your annual CTC will be Rs. 6,60,000/- (Rupees Six Lakh Sixty Thousand Only) per annum.

1) Your Fixed CTC will be Rs.3,60,000/- (Rupees Three Lakh Sixty Thousand Only) per annum.

Basic
Amount

HRA
Amount

Special
Allowance

Gross
Salary

Employer
PF

Net Salary
(Pre Tax)

Employee
PF

Monthly
CTC CTC

15,000 7,500 5,700 28,200 1,800 26,400 1,800 30,000 3,60,000

2) Variable: Incentive up to Rs.3,00,000/- (Rupees Three Lakh Only) per annum (based on Performance).

Leave/Holidays
You are entitled to a casual leave of 7 days. You are entitled to 7 working days of paid sick leave. You are
entitled to 15 days of earned leave as per the leave policy of the company. The Company shall notify a list of
declared holidays at the beginning of each year.

Employment Agreement, Confidentiality of Proprietary Information, and Non-Disclosure Agreement
The employee’s duties may be reasonably modified at the Company’s discretion from time to time. The
employee will be required to work full time with the Company and, during this employment, will not engage in
any other business activity, regardless of whether that activity is pursued for profit, gain, or any other monetary
advantage. The employee is also prohibited from investing in any other competing business. The employee will
be required, during, and after the term of this employment, not to reveal any confidential information or trade
secrets to any person, firm, corporation, or entity. In case of breach of this condition, the Company can take
action against the employee, which may be disciplinary or legal in nature.



For a period of 6 (Six) months after the Termination of Employment with the Company, you shall not, directly
or indirectly, engage or get employed in a business similar to that of the Company. If in case, you discontinue
your association with the Company, you shall not directly or indirectly solicit or attempt in any manner to
solicit, any business from any existing customer/ client of the Company or employ, solicit, incite, canvass, or
assist any person to employ, any person who is in the employment of the Company.

If the terms stated above are acceptable to you, please return a signed copy of this document.

Termination conditions
Your appointment can be terminated by the Company, without any reason, by giving you not less than 30 days
prior notice in writing or salary in lieu thereof. You may terminate your employment with the Company, without
any cause, by giving no less than 60 days prior notice or salary for an unsaved period, left after adjustment of
pending leaves, as on date.

The Company shall be entitled to make policy declarations from time to time pertaining to matters like leave
entitlement, maternity leave, employees’ benefits, working hours, transfer policies, etc., and may alter the same
from time to time at its sole discretion. All such policy decisions of the Company shall be binding on you and
shall override this Agreement to that extent.

Documents required
On the day of your joining, please bring the following documents to help us get you onboard quickly.
1. Relieving certificate from the previous employer, if any
2. The Last three-month payslips received from the previous employer if any
3. 10th mark sheet, 12th mark sheet, Graduation mark sheet, Post Graduation mark sheet, Additional
Qualification documents
4. Three passport size photo
5. Identity Proof (PAN Card, DL, Passport, Aadhar Card, etc.)
If you have any queries or need assistance regarding your joining, please contact HR at hr@leverageedu.com.

We are excited about the possibility of you joining us and look forward to a mutually beneficial working
relationship.

Yours Sincerely,
For Leverage ED-Tech Private Limited

Bharti Singh
(Senior Manager-People)

Employee acceptance:

I accept employment with the Leverage ED-Tech Private Limited under the terms described in this letter:

Signature: ________________________ Date: ____________________  Place: ____________________

mailto:hr@leverageedu.com


Offer Letter 

October 26th, 2021 

Y BHOOMIKA,              
Bangalore 

Dear Y BHOOMIKA,

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 

Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment.  

If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 

date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 

including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

By accepting this offer, you are confirming that: 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if

any) in compliance with their terms and conditions.

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering

your responsibilities with the company or taking up this position with this company.

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment.

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of.

General Provisions:

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties.

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence

shall be void.

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or

other representatives in any manner and will in all respects avoid any negative criticism of the Company.

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities



and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks,

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you,

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter

immediately.

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or

because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon

as such Force Majeure terminates.

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to

the protection of confidential information from time to time. You are also required to strictly maintain as confidential

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment

to any other employee of the Company except your immediate superior. Any disclosure of confidential information

will be considered serious misconduct and breach of the terms of your employment.

We look forward to having you in our team and our mutual success. 

Yours sincerely, 

Senthil Velmurugan K   Accepted ___________________ 

Director, Human Resources Y BHOOMIKA   
(Signature & Date) 



Annexure I: Compensation Break-Up 

Name Y BHOOMIKA 

Designation Trainee Engineer 

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470    1,73,640 

Bonus         1,205       14,460 

House Rent Allowance(HRA)         7,235       86,820 

Special Allowance         2,423       29,076 

Company Contributions 

Provident Fund         1,737       20,844 

Gratuity   697         8,364 

Medical Insurance Premium         1,400       16,800 

Incentives 

Annual Retention Bonus       50,000 

ANNUAL TOTAL COST TO THE COMPANY    4,00,004 

Notes: 

Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 

should be active on our rolls and should not be serving notice period.  

Yours sincerely, 

Senthil Velmurugan K    Accepted ___________________ 

Director, Human Resources  Y BHOOMIKA    

(Signature & Date)



Offer Letter 

October 26th, 2021 

NITHIN NAIDU,              
Bangalore 

Dear NITHIN NAIDU,

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 

Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment.  

If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 

date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 

including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

By accepting this offer, you are confirming that: 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if

any) in compliance with their terms and conditions.

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering

your responsibilities with the company or taking up this position with this company.

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment.

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of.

General Provisions:

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties.

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence

shall be void.

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or

other representatives in any manner and will in all respects avoid any negative criticism of the Company.

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities



and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks,

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you,

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter

immediately.

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or

because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon

as such Force Majeure terminates.

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to

the protection of confidential information from time to time. You are also required to strictly maintain as confidential

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment

to any other employee of the Company except your immediate superior. Any disclosure of confidential information

will be considered serious misconduct and breach of the terms of your employment.

We look forward to having you in our team and our mutual success. 

Yours sincerely, 

Senthil Velmurugan K   Accepted ___________________ 

Director, Human Resources NITHIN NAIDU 
(Signature & Date) 



Annexure I: Compensation Break-Up 

Name NITHIN NAIDU 
Designation Trainee Engineer 

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470    1,73,640 

Bonus         1,205       14,460 

House Rent Allowance(HRA)         7,235       86,820 

Special Allowance         2,423       29,076 

Company Contributions 

Provident Fund         1,737       20,844 

Gratuity   697         8,364 

Medical Insurance Premium         1,400       16,800 

Incentives 

Annual Retention Bonus       50,000 

ANNUAL TOTAL COST TO THE COMPANY    4,00,004 

Notes: 

Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 

should be active on our rolls and should not be serving notice period.  

Yours sincerely, 

Senthil Velmurugan K    Accepted ___________________ 

Director, Human Resources NITHIN NAIDU
(Signature & Date)



Offer Letter 

October 26th, 2021 

VIRAL MIRDHA,              
Bangalore 

Dear VIRAL MIRDHA,

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 

Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 

check within two business days from the date of acceptance of our offer of employment.  

If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 

date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 

including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

By accepting this offer, you are confirming that: 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if

any) in compliance with their terms and conditions.

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering

your responsibilities with the company or taking up this position with this company.

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment.

iv. You are not bringing in any Intellectual Property that you do not have sole ownership of.

General Provisions:

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties.

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence

shall be void.

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or

other representatives in any manner and will in all respects avoid any negative criticism of the Company.

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities



and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks,

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of

the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you,

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter

immediately.

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or

because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon

as such Force Majeure terminates.

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to

the protection of confidential information from time to time. You are also required to strictly maintain as confidential

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment

to any other employee of the Company except your immediate superior. Any disclosure of confidential information

will be considered serious misconduct and breach of the terms of your employment.

We look forward to having you in our team and our mutual success. 

Yours sincerely, 

Senthil Velmurugan K   Accepted ___________________ 

Director, Human Resources VIRAL MIRDHA 
(Signature & Date) 



Annexure I: Compensation Break-Up 

Name VIRAL MIRDHA 
Designation Trainee Engineer 

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470    1,73,640 

Bonus         1,205       14,460 

House Rent Allowance(HRA)         7,235       86,820 

Special Allowance         2,423       29,076 

Company Contributions 

Provident Fund         1,737       20,844 

Gratuity   697         8,364 

Medical Insurance Premium         1,400       16,800 

Incentives 

Annual Retention Bonus       50,000 

ANNUAL TOTAL COST TO THE COMPANY    4,00,004 

Notes: 

Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 

should be active on our rolls and should not be serving notice period.  

Yours sincerely, 

Senthil Velmurugan K    Accepted ___________________ 

Director, Human Resources VIRAL MIRDHA 
(Signature & Date)



















 

 

 

 

CSS Corp Private Limited 

CIN: U72900TN2000PTC115034 

Regd Address: Plot No-32 A&B, 6th ,9th &10th Floor, Ambit IT Park, Industrial Estate, 

Ambattur, Chennai Tel:91 44 66768000, www.csscorp.com 

 

 

Date:30th Dec 2021  

   

LETTER OF INTENT 

 Dear M BHAVYASREE,  

 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your “Virtual Internship” with us in  

“Cyber Security Track” and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

 

Broad Terms and Conditions:  

  

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program.  The duration of the internship period will be for 3 months.   As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding CSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program.  

 

2. You will be provided with free access to CSS Corp’s online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

 

1.  As part of the internship program, you are required to attend “virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and cloud lab to  practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program. 

 

 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program.  



 

 

 

 

CSS Corp Private Limited 

CIN: U72900TN2000PTC115034 

Regd Address: Plot No-32 A&B, 6th ,9th &10th Floor, Ambit IT Park, Industrial Estate, 

Ambattur, Chennai Tel:91 44 66768000, www.csscorp.com 

 

 

3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further, 

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 

CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.    

 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.  

 

6. You will be eligible for a stipend of Rs.10,000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

 

7. You are required to provide full attention and complete your internship program successfully.  

 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment.   

 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

 

11.  CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program.  



 

 

 

 

CSS Corp Private Limited 

CIN: U72900TN2000PTC115034 

Regd Address: Plot No-32 A&B, 6th ,9th &10th Floor, Ambit IT Park, Industrial Estate, 

Ambattur, Chennai Tel:91 44 66768000, www.csscorp.com 

 

 

 

12.  It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

 

13.  CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

 

As a token of acceptance please sign the duplicate copy of this letter and return to us.  

  

Welcome to CSS Corp Private Limited  

  

 For CSS Corp Private Limited   

  

  

         P R Manikantan 

       Senior Director, Campus and Institutional Alliances 
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DECLARATION 

 

 I, ____________________________________, do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as “Company”), declare and affirm 

as under:  

 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which  CSS Corp relied in good faith  to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking 

any explanation or clarification and  I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.  

 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation.  

 

3. I understand that during the internship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend.  

 

4. I understand that the duration of the internship program shall be three (3) months. The internship program 

would be held virtually (online mode). 

 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit OS, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don’t clear 

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with 

CSS Corp.  

 

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp. 

 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp.  

 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an “Employee” in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annum or as CSS Corp may determine at that point of time. 

 

11. I understand on joining CSS Corp as an Employee I must sign a “24-month service agreement” which will 

be effective, from my first day of employment onwards, with CSS Corp.  

 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of CSS Corp. 

 

Name:                                                                         Signature of the Candidate   

Date:   
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Annexure Curriculum Outline  
 

Networking – Curriculum Outline (Common) 

• TCP/IP Protocol Suite, Deep Drive – Protocol /Packet Level/ Header Level 

• ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP  

• IP Addressing & Subnetting VLSM, IPv4, IPv6 

• Network Devices - Hub, Switches, Routers & Gateway  

• LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing  

• Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

• Problem investigation & diagnosis 

• Layered Troubleshooting 

• Resolution  

• Deep packet inspection using Wireshark packet capture & analysis tool  

• Understand packet flow analysis i.e., life of a packet / session  

• Log collection, analysis & interpretation  

• Debugging of log files 

• Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall  

• State full & Stateless Firewall &Network Address Translation 

• Firewall Policies, Filters, content filtering, web filtering, URL Filtering 

• VPN - Route based, Policy based, Site to site & remote access VPN 

• IPsec - Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts  

• SSL / TSL - Transport Layer Security  

• Firewall Clustering - Active -Active, Active-Passive  

• AAA protocols 
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        Definition of Terms  

Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp. 

Performance Evaluation Criteria: 

• Attendance to be maintained => 90% 

• Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

  

  

 I, __________________ Son/Daughter of __________________residing at ______________ 

__________________________________________ studying __________________ degree in 

_______________ ________________College, am fully aware of the terms and conditions, and am willing to 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 

internship program and will seek for a long-term career with your esteemed organization if I am offered 

employment.  

  

 

 Name:                                                                         Signature of the Candidate   

Date:   

 

 

 

Name:                                                                         Signature of the Parent    

Date:   
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Date:21st Dec 2021  

   

LETTER OF INTENT 

 Dear CHINTAN KUMAR M,  

 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your “Virtual Internship” with us in  

“Cyber Security Track” and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

 

Broad Terms and Conditions:  

  

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program.  The duration of the internship period will be for 3 months.   As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding CSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program.  

 

2. You will be provided with free access to CSS Corp’s online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

 

1.  As part of the internship program, you are required to attend “virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and cloud lab to  practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program. 

 

 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program.  
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further, 

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 

CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.    

 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.  

 

6. You will be eligible for a stipend of Rs.10,000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

 

7. You are required to provide full attention and complete your internship program successfully.  

 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment.   

 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

 

11.  CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program.  
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12.  It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

 

13.  CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

 

As a token of acceptance please sign the duplicate copy of this letter and return to us.  

  

Welcome to CSS Corp Private Limited  

  

 For CSS Corp Private Limited   

  

  

         P R Manikantan 

       Senior Director, Campus and Institutional Alliances 
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DECLARATION 

 

 I, ____________________________________, do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as “Company”), declare and affirm 

as under:  

 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which  CSS Corp relied in good faith  to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking 

any explanation or clarification and  I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.  

 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation.  

 

3. I understand that during the internship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend.  

 

4. I understand that the duration of the internship program shall be three (3) months. The internship program 

would be held virtually (online mode). 

 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit OS, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don’t clear 

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with 

CSS Corp.  

 

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp. 

 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp.  

 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an “Employee” in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annum or as CSS Corp may determine at that point of time. 

 

11. I understand on joining CSS Corp as an Employee I must sign a “24-month service agreement” which will 

be effective, from my first day of employment onwards, with CSS Corp.  

 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of CSS Corp. 

 

Name:                                                                         Signature of the Candidate   

Date:   
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Annexure Curriculum Outline  
 

Networking – Curriculum Outline (Common) 

• TCP/IP Protocol Suite, Deep Drive – Protocol /Packet Level/ Header Level 

• ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP  

• IP Addressing & Subnetting VLSM, IPv4, IPv6 

• Network Devices - Hub, Switches, Routers & Gateway  

• LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing  

• Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

• Problem investigation & diagnosis 

• Layered Troubleshooting 

• Resolution  

• Deep packet inspection using Wireshark packet capture & analysis tool  

• Understand packet flow analysis i.e., life of a packet / session  

• Log collection, analysis & interpretation  

• Debugging of log files 

• Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall  

• State full & Stateless Firewall &Network Address Translation 

• Firewall Policies, Filters, content filtering, web filtering, URL Filtering 

• VPN - Route based, Policy based, Site to site & remote access VPN 

• IPsec - Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts  

• SSL / TSL - Transport Layer Security  

• Firewall Clustering - Active -Active, Active-Passive  

• AAA protocols 
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        Definition of Terms  

Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp. 

Performance Evaluation Criteria: 

• Attendance to be maintained => 90% 

• Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

  

  

 I, __________________ Son/Daughter of __________________residing at ______________ 

__________________________________________ studying __________________ degree in 

_______________ ________________College, am fully aware of the terms and conditions, and am willing to 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 

internship program and will seek for a long-term career with your esteemed organization if I am offered 

employment.  

  

 

 Name:                                                                         Signature of the Candidate   

Date:   

 

 

 

Name:                                                                         Signature of the Parent    

Date:   
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Date:21st Dec 2021  

   

LETTER OF INTENT 

 Dear Yasser Ahamed Khaisar,  

 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your “Virtual Internship” with us in  

“Cyber Security Track” and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

 

Broad Terms and Conditions:  

  

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program.  The duration of the internship period will be for 3 months.   As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding CSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program.  

 

2. You will be provided with free access to CSS Corp’s online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

 

1.  As part of the internship program, you are required to attend “virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and cloud lab to  practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program. 

 

 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program.  
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further, 

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 

CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.    

 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.  

 

6. You will be eligible for a stipend of Rs.10,000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

 

7. You are required to provide full attention and complete your internship program successfully.  

 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment.   

 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

 

11.  CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program.  
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12.  It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

 

13.  CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

 

As a token of acceptance please sign the duplicate copy of this letter and return to us.  

  

Welcome to CSS Corp Private Limited  

  

 For CSS Corp Private Limited   

  

  

         P R Manikantan 

       Senior Director, Campus and Institutional Alliances 
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DECLARATION 

 

 I, ____________________________________, do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as “Company”), declare and affirm 

as under:  

 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which  CSS Corp relied in good faith  to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking 

any explanation or clarification and  I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.  

 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation.  

 

3. I understand that during the internship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend.  

 

4. I understand that the duration of the internship program shall be three (3) months. The internship program 

would be held virtually (online mode). 

 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit OS, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don’t clear 

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with 

CSS Corp.  

 

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp. 

 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp.  

 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an “Employee” in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annum or as CSS Corp may determine at that point of time. 

 

11. I understand on joining CSS Corp as an Employee I must sign a “24-month service agreement” which will 

be effective, from my first day of employment onwards, with CSS Corp.  

 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of CSS Corp. 

 

Name:                                                                         Signature of the Candidate   

Date:   
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Annexure Curriculum Outline  
 

Networking – Curriculum Outline (Common) 

• TCP/IP Protocol Suite, Deep Drive – Protocol /Packet Level/ Header Level 

• ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP  

• IP Addressing & Subnetting VLSM, IPv4, IPv6 

• Network Devices - Hub, Switches, Routers & Gateway  

• LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing  

• Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

• Problem investigation & diagnosis 

• Layered Troubleshooting 

• Resolution  

• Deep packet inspection using Wireshark packet capture & analysis tool  

• Understand packet flow analysis i.e., life of a packet / session  

• Log collection, analysis & interpretation  

• Debugging of log files 

• Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall  

• State full & Stateless Firewall &Network Address Translation 

• Firewall Policies, Filters, content filtering, web filtering, URL Filtering 

• VPN - Route based, Policy based, Site to site & remote access VPN 

• IPsec - Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts  

• SSL / TSL - Transport Layer Security  

• Firewall Clustering - Active -Active, Active-Passive  

• AAA protocols 
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        Definition of Terms  

Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp. 

Performance Evaluation Criteria: 

• Attendance to be maintained => 90% 

• Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

  

  

 I, __________________ Son/Daughter of __________________residing at ______________ 

__________________________________________ studying __________________ degree in 

_______________ ________________College, am fully aware of the terms and conditions, and am willing to 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 

internship program and will seek for a long-term career with your esteemed organization if I am offered 

employment.  

  

 

 Name:                                                                         Signature of the Candidate   

Date:   

 

 

 

Name:                                                                         Signature of the Parent    

Date:   

 

 



S 

Date:09th Dec 2021 

LETTER OF INTENT 

Dear Akash S Nair, 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at cSS Corp in virtual format. You would do your "Virtual Internship" with us in 

"Cyber Security Track" and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

Broad Termsand Conditions: 

1. You will be required to report virtually by logging into the meeting link sent to you on 3d January 2022 

and commence the internship program. The duration of the internship period will be for 3 months. As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding cSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program. 

2. You will be provided with free access to CSS Corp's online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread overa total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

1. As part of the internship program, you are required to attend "virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training

and cloud lab to practice all the lab exercises, real time scenarios and case studies available in the 

loud lab and improve your technical competency during the internship program. 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program. 
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards spectfied by CSS Corp. Further,

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSs Corp and based on ranking of your performance during the internship program. Notwithstanding, 

cSS Corp is not obligated to offer employment based on you completing the internship program.

4. If you are offered an employment in cSs Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.

6. You will be gligiblefor a stipend of Rs.10.000/-per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

7. You are required to provide full attention and complete your internship program successfully. 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. cSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment. 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a ful-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

11. CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program
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12. It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

13. CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

As a token of acceptance please sign the duplicate copy of this letter and return to us. 

Welcome to cSS Corp Private Limited

For CSS Corp Private Limited

Jyaihan& 
PR Manikantan 

Senior Director, Campus and Institutional Alliances
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DECLARATION 

kash S. Na I, do hereby, on my own volition, free consent and free from 
any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as "Company"), declare and affirm 
as under: 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which CSS Corp relied in good faith to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking

any explanation or clarification and I undertake to refund CSs Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation. 

3. I understand that during the internship I will receive a sum of Rs.10,000/-(Rupees Ten Thousand only) per 

month as stipend. 

4. I understand that the duration of the internship program shall be three (3) months. The internship program

would be held virtually (online mode). 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit os, Intel 13 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don't clear

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employrment by with 

CSS Corp.

8.I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp.

9. 1 understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an "Employee" in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annumor as CSS Corp may determine at that point of time. 

11. I understand on joining CsS Corp as an Employee I must sign a "24-month service agreement" which will 

be effective, from my first day of employment onwards, with cSS Corp.

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average

of 5 days a week or as per business requirements of CSS Corp. 

Name: Hkh SH. S NAIR 

Date: 1o" 2u 21 

Signature of the Candidate 
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AnnexureCurriculum Outline
Networking- Curriculum Outline (Common)

.TCP/IP Protocol Suite, Deep Drive Protocol/Packet Level/ Header Level 

ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP 

IP Addressing & Subnetting VLSM, IPv4, IPv6 

Network Devices - Hub, Switches, Routers& Gateway 
LAN Switching- MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing 
Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

Problem investigation & diagnosis 

Layered Troubleshooting 
Resolution 

Deep packet inspection using Wireshark packet capture & analysis tool 

Understand packet flow analysis i.e., life of a packet/ session

Log collection, analysis & interpretation 

Debugging of log files 

Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall 

State full & Stateless Firewall &Network Address Translation 
Firewall Policies, Filters, content filtering, web filtering, URL Filtering 
VPN Route based, Policy based, Site to site & remote access VPN 

IPsec-Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts 
SSL/TSL-Transport Layer Security 
Firewall Clustering- Active -Active, Active-Passive 

AAA protocols 
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Definition of Terms

Virtual Intenship: Candidates can pursue internship from their current location remotely and is not required to 

report the cSS Corp offices in Chennai or Hyderabad during this period.

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp.

Performance Evaluation Criteria: 

Attendance to be maintained => 90% 

Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

, Akash. NaIR Son/Daughter of CRSuhendhan residing at Do 21 
DIAMan RElaEn kiHANA BANhALDké 

PRESLDE ALCY NIVgITY BIR_College, am fully aware of the terms and conditions, and am willing to 
studying degree in 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 
internshipP program and will seek for a long-term career with your esteemed organization if I am offered 
employment. 

Name: HkR5H S NAIR 

1o Dee2091 
Signature of the Candidate 

Date:

Name: C R SUREw D RAW 
Signature of the Parent 

Date 1 ec'2021
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Date:21st Dec 2021  

   

LETTER OF INTENT 

 Dear CHEVULA RAMU,  

 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your “Virtual Internship” with us in  

“Cyber Security Track” and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

 

Broad Terms and Conditions:  

  

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program.  The duration of the internship period will be for 3 months.   As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding CSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program.  

 

2. You will be provided with free access to CSS Corp’s online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

 

1.  As part of the internship program, you are required to attend “virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and cloud lab to  practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program. 

 

 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program.  
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further, 

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 

CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.    

 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.  

 

6. You will be eligible for a stipend of Rs.10,000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

 

7. You are required to provide full attention and complete your internship program successfully.  

 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment.   

 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

 

11.  CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program.  
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12.  It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

 

13.  CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

 

As a token of acceptance please sign the duplicate copy of this letter and return to us.  

  

Welcome to CSS Corp Private Limited  

  

 For CSS Corp Private Limited   

  

  

         P R Manikantan 

       Senior Director, Campus and Institutional Alliances 
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DECLARATION 

 

 I, ____________________________________, do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as “Company”), declare and affirm 

as under:  

 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which  CSS Corp relied in good faith  to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking 

any explanation or clarification and  I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.  

 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation.  

 

3. I understand that during the internship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend.  

 

4. I understand that the duration of the internship program shall be three (3) months. The internship program 

would be held virtually (online mode). 

 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit OS, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don’t clear 

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with 

CSS Corp.  

 

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp. 

 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp.  

 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an “Employee” in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annum or as CSS Corp may determine at that point of time. 

 

11. I understand on joining CSS Corp as an Employee I must sign a “24-month service agreement” which will 

be effective, from my first day of employment onwards, with CSS Corp.  

 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of CSS Corp. 

 

Name:                                                                         Signature of the Candidate   

Date:   
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Annexure Curriculum Outline  
 

Networking – Curriculum Outline (Common) 

• TCP/IP Protocol Suite, Deep Drive – Protocol /Packet Level/ Header Level 

• ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP  

• IP Addressing & Subnetting VLSM, IPv4, IPv6 

• Network Devices - Hub, Switches, Routers & Gateway  

• LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing  

• Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

• Problem investigation & diagnosis 

• Layered Troubleshooting 

• Resolution  

• Deep packet inspection using Wireshark packet capture & analysis tool  

• Understand packet flow analysis i.e., life of a packet / session  

• Log collection, analysis & interpretation  

• Debugging of log files 

• Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall  

• State full & Stateless Firewall &Network Address Translation 

• Firewall Policies, Filters, content filtering, web filtering, URL Filtering 

• VPN - Route based, Policy based, Site to site & remote access VPN 

• IPsec - Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts  

• SSL / TSL - Transport Layer Security  

• Firewall Clustering - Active -Active, Active-Passive  

• AAA protocols 
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        Definition of Terms  

Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp. 

Performance Evaluation Criteria: 

• Attendance to be maintained => 90% 

• Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

  

  

 I, __________________ Son/Daughter of __________________residing at ______________ 

__________________________________________ studying __________________ degree in 

_______________ ________________College, am fully aware of the terms and conditions, and am willing to 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 

internship program and will seek for a long-term career with your esteemed organization if I am offered 

employment.  

  

 

 Name:                                                                         Signature of the Candidate   

Date:   

 

 

 

Name:                                                                         Signature of the Parent    

Date:   

 

 



 

 

 

 

CSS Corp Private Limited 

CIN: U72900TN2000PTC115034 

Regd Address: Plot No-32 A&B, 6th ,9th &10th Floor, Ambit IT Park, Industrial Estate, 

Ambattur, Chennai Tel:91 44 66768000, www.csscorp.com 

 

 

Date:21st Dec 2021  

   

LETTER OF INTENT 

 Dear RAJATH KRISHNA R  

 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your “Virtual Internship” with us in  

“Cyber Security Track” and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

 

Broad Terms and Conditions:  

  

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program.  The duration of the internship period will be for 3 months.   As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding CSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program.  

 

2. You will be provided with free access to CSS Corp’s online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

 

1.  As part of the internship program, you are required to attend “virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and cloud lab to  practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program. 

 

 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program.  
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further, 

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 

CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.    

 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.  

 

6. You will be eligible for a stipend of Rs.10,000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

 

7. You are required to provide full attention and complete your internship program successfully.  

 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment.   

 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

 

11.  CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program.  
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12.  It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

 

13.  CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

 

As a token of acceptance please sign the duplicate copy of this letter and return to us.  

  

Welcome to CSS Corp Private Limited  

  

 For CSS Corp Private Limited   

  

  

         P R Manikantan 

       Senior Director, Campus and Institutional Alliances 
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DECLARATION 

 

 I, ____________________________________, do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as “Company”), declare and affirm 

as under:  

 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which  CSS Corp relied in good faith  to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking 

any explanation or clarification and  I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.  

 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation.  

 

3. I understand that during the internship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend.  

 

4. I understand that the duration of the internship program shall be three (3) months. The internship program 

would be held virtually (online mode). 

 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit OS, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don’t clear 

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with 

CSS Corp.  

 

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp. 

 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp.  

 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an “Employee” in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annum or as CSS Corp may determine at that point of time. 

 

11. I understand on joining CSS Corp as an Employee I must sign a “24-month service agreement” which will 

be effective, from my first day of employment onwards, with CSS Corp.  

 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of CSS Corp. 

 

Name:                                                                         Signature of the Candidate   

Date:   
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Annexure Curriculum Outline  
 

Networking – Curriculum Outline (Common) 

• TCP/IP Protocol Suite, Deep Drive – Protocol /Packet Level/ Header Level 

• ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP  

• IP Addressing & Subnetting VLSM, IPv4, IPv6 

• Network Devices - Hub, Switches, Routers & Gateway  

• LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing  

• Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

• Problem investigation & diagnosis 

• Layered Troubleshooting 

• Resolution  

• Deep packet inspection using Wireshark packet capture & analysis tool  

• Understand packet flow analysis i.e., life of a packet / session  

• Log collection, analysis & interpretation  

• Debugging of log files 

• Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall  

• State full & Stateless Firewall &Network Address Translation 

• Firewall Policies, Filters, content filtering, web filtering, URL Filtering 

• VPN - Route based, Policy based, Site to site & remote access VPN 

• IPsec - Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts  

• SSL / TSL - Transport Layer Security  

• Firewall Clustering - Active -Active, Active-Passive  

• AAA protocols 
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        Definition of Terms  

Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp. 

Performance Evaluation Criteria: 

• Attendance to be maintained => 90% 

• Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

  

  

 I, __________________ Son/Daughter of __________________residing at ______________ 

__________________________________________ studying __________________ degree in 

_______________ ________________College, am fully aware of the terms and conditions, and am willing to 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 

internship program and will seek for a long-term career with your esteemed organization if I am offered 

employment.  

  

 

 Name:                                                                         Signature of the Candidate   

Date:   

 

 

 

Name:                                                                         Signature of the Parent    

Date:   
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Date:21st Dec 2021  

   

LETTER OF INTENT 

 Dear SREEVATSA PM,  

 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your “Virtual Internship” with us in  

“Cyber Security Track” and on successful completion of the same and subject to you fulfilling the following 

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

 

Broad Terms and Conditions:  

  

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program.  The duration of the internship period will be for 3 months.   As 

a part of this internship program, you are required to attend four (4) hours of training every day, 

excluding CSS Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program.  

 

2. You will be provided with free access to CSS Corp’s online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, including the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

 

1.  As part of the internship program, you are required to attend “virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and cloud lab to  practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program. 

 

 

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the internship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the internship program.  
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 

of the internship program as stated in this LOI, subject to you passing your academic degree 

qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further, 

you agree that CSS Corp offering employment to you will be purely based on business requirements of 

CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 

CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter.    

 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employment.  

 

6. You will be eligible for a stipend of Rs.10,000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

 

7. You are required to provide full attention and complete your internship program successfully.  

 

8. Please note that CSS Corp does not charge any fee at any stage of the internship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment.   

 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the internship period or after completion of your internship, 

you will be liable to pay CSS Corp all the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training 

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab access provided to you during the 

internship period. Hence, CSS Corp encourages you take your internship program seriously and 

complete it successfully and commence your career with CSS Corp. 

 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

 

11.  CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the 

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program.  
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12.  It is hereby made clear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Declaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer. 

 

13.  CSS Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

 

As a token of acceptance please sign the duplicate copy of this letter and return to us.  

  

Welcome to CSS Corp Private Limited  

  

 For CSS Corp Private Limited   

  

  

         P R Manikantan 

       Senior Director, Campus and Institutional Alliances 
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DECLARATION 

 

 I, ____________________________________, do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as “Company”), declare and affirm 

as under:  

 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which  CSS Corp relied in good faith  to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking 

any explanation or clarification and  I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp.  

 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation.  

 

3. I understand that during the internship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend.  

 

4. I understand that the duration of the internship program shall be three (3) months. The internship program 

would be held virtually (online mode). 

 

5. I understand that a laptop (Minimum Configuration: Windows 64-bit OS, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed 

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

 

6. I understand that I am expected to clear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

declared successful candidate from the internship program. I hereby agree and understand that if I don’t clear 

all the assessments, I will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with 

CSS Corp.  

 

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 

to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable 

and I will not be considered for any certifications provided by CSS Corp. 

 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have indulged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp.  

 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an “Employee” in 

CSS Corp on successful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 

Lacs per annum or as CSS Corp may determine at that point of time. 

 

11. I understand on joining CSS Corp as an Employee I must sign a “24-month service agreement” which will 

be effective, from my first day of employment onwards, with CSS Corp.  

 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. I further understand that the decision taken by CSS Corp in this regard 

would be final and binding on me. 

 

14. I understand that CSS Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of CSS Corp. 

 

Name:                                                                         Signature of the Candidate   

Date:   
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Annexure Curriculum Outline  
 

Networking – Curriculum Outline (Common) 

• TCP/IP Protocol Suite, Deep Drive – Protocol /Packet Level/ Header Level 

• ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & 

SMTP  

• IP Addressing & Subnetting VLSM, IPv4, IPv6 

• Network Devices - Hub, Switches, Routers & Gateway  

• LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing  

• Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

• Problem investigation & diagnosis 

• Layered Troubleshooting 

• Resolution  

• Deep packet inspection using Wireshark packet capture & analysis tool  

• Understand packet flow analysis i.e., life of a packet / session  

• Log collection, analysis & interpretation  

• Debugging of log files 

• Using TCP/IP utilities 

Cyber Security - Enterprise Next Gen Firewall  

• State full & Stateless Firewall &Network Address Translation 

• Firewall Policies, Filters, content filtering, web filtering, URL Filtering 

• VPN - Route based, Policy based, Site to site & remote access VPN 

• IPsec - Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts  

• SSL / TSL - Transport Layer Security  

• Firewall Clustering - Active -Active, Active-Passive  

• AAA protocols 
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        Definition of Terms  

Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 

Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp. 

Performance Evaluation Criteria: 

• Attendance to be maintained => 90% 

• Mid & Final Assessment Scores to be maintained =>70% 
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Undertaking 

  

  

 I, __________________ Son/Daughter of __________________residing at ______________ 

__________________________________________ studying __________________ degree in 

_______________ ________________College, am fully aware of the terms and conditions, and am willing to 

undertake this internship program at CSS Corp. I promise to display sincerity and commitment towards this 

internship program and will seek for a long-term career with your esteemed organization if I am offered 

employment.  

  

 

 Name:                                                                         Signature of the Candidate   

Date:   

 

 

 

Name:                                                                         Signature of the Parent    

Date:   

 

 



Date:15th Dec 2021 

LETTER OF INTENT 

Dear Syed Farzan, 

Further to the discussion you had with us, we are pleased to inform that you have been selected for an 

Internship Program at CSS Corp in virtual format. You would do your "Virtual Internship" with us in 

"Cyber Security Track and on successful completion of the same and subject to you fulfiling the following

terms and conditions you will be considered for an employment opportunity at CSS Corp. 

Broad Terms and Conditions

1. You will be required to report virtually by logging into the meeting link sent to you on 3rd January 2022 

and commence the internship program. The duration of the internship period will be for 3 months. As 

a part of this intermship program, you are required to attend four (4) hours of training every day, 

excluding CSs Corp Holiday schedule. The schedule of training timings will be communicated to you at 

least one week before the start of the internship program. 

2. You will be provided with free access to CSS Corp's online Cloud Lab. This Cloud Lab can be accessed 

anytime from anywhere. You are required to register yourself with login credentials, as guided, and 

complete all the modules as per the learning plan within the prescribed time limit. The internship 

program, incduding the training on soft skills and technology, will be spread over a total period of three 

(3) months scheduled to commence from January 2022 or as CSS Corp may determine. 

1. As part of the internship program, you are required to attend "virtual instructor led training on soft 

skills and technology conducted by trainers virtually. You are expected to make full use of the training 

and doud lab to practice all the lab exercises, real time scenarios and case studies available in the 

cloud lab and improve your technical competency during the internship program.

2. You need to ensure at least 90% attendance. An online/panel assessment will be administered at the 

end of each, and every element of the internship program and you need to secure 70% marks in all the 

modules, including final assessment. Post the intermship program, weekly review sessions & case study 

discussions will be planned either on a weekday or weekend but not later than 2 months of your 

completion of the intermship program. 

cSs Corp Private Limited
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3. CSS Corp will have the absolute right and discretion to offer employment to you on successful completion 
of the internship program as stated in this LOI, subject to you passing your academic degree 
qualification for employment with CSS Corp and achieving the standards specified by CSS Corp. Further,
you agree that CSS Corp offering employment to you will be purely based on business requirements of 
CSS Corp and based on ranking of your performance during the internship program. Notwithstanding, 
CSS Corp is not obligated to offer employment based on you completing the internship program. 

4. If you are offered an employment in CSS Corp, then you shall be required to sign a separate and a 

comprehensive offer and joining letter. 

5. Please be aware that this letter of intent does not constitute a guarantee or contract of employmernt. 

6. You will be eligiblefora stinend of Rs.10.000/- per month (Rupees Ten Thousand only) during the 

internship period that will be paid by CSS Corp as per its policies and other terms and conditions. 

7. You are required to provide full attention and complete your internship program successfully. 

8. Please note that CSS Corp does not charge any fee at any stage of the intemship program or recruitment 

process. CSS Corp has not authorized any agency / partner to collect any fee either for internship 

program or recruitment. 

9. Once you commence your internship program, you would be expected to complete the same successfully 

and join us as a full-time employee post completion of the internship program. Please note that if you 

wish to leave the internship program during the intermship period or after completion of your intermship.

you will be liable to pay cSs Corp al the stipends that is paid as of date. You must be aware 

that CSS Corp cares for your overall development and success and hence provides world class training

to all its trainees and employees. To improve your technical and soft skills competency, CSS Corp invests 

in providing you a high-end training by its trainers & Cloud lab acess provided to you during the 

internship period. Hence, cSs Corp encourages you take your internship program seriously and

complete it successfully and commence your career with CSS Corp. 

10. Refer to the Annexure on the curriculum outline & the cloud lab access provided to you as 

part of the Internship program. 

11. CSS Corp reserves the right to withdraw the admission at any stage, in case you do-not meet the

requisite Performance Evaluation criteria during internship and/ or upon completion of your internship 

program. 
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12. It is hereby made dlear that besides the stipulations mentioned hereinabove, the terms and conditions 

contained in the Dedaration Form hereunder would be applicable and binding and must be read as an 

integral part of the present offer.

13. cSs Corp may defer, alter, withdraw or terminate the internship program at any time and at its sole 

discretion without assigning any reasons and without any liability. 

As a token of acceptance please sign the duplicate copy of this letter and retum to us.

Welcome to CSS Corp Private Limited 

For CSS Corp Private Limited 

Jyaiha 
PR Manikantan

Senior Director, Campus and Institutional Alliances 
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=ORP 

DECLARAION 

, SYEO ARZAA do hereby, on my own volition, free consent and free from 

any inducement or coercion, state that having complied with the prescribed formalities for being a part of the 

Internship program offered by CSS Corp Private Limited (hereinafter referred as "Company"), declare and affirm 

as under: 

1. I understand that I have been offered with the internship program on the basis that the particulars furnished 

by me in my application, resume or any other document are factually correct. If, at any time before or after the 

start/commencement of the internship program, it transpires/ comes to the notice or brought to the knowledge 

that I/undersigned have made a false/in-correct statement (or have not disclosed a material fact) sought from 

undersigned which CSs Corp relied in good faith to admit me for the internship program, my admission to the 

internship program shall be rendered null and void ab initio and liable to be terminated forthwith without seeking

any explanation or clarification and I undertake to refund CSS Corp whatever stipend was paid to me back to 

CSS Corp. I fully agree that I will not be considered for any certifications provided by CSS Corp. 

2. I have passed my graduation (i.e., B.E /B. Tech etc.) with greater than or equal to 60% marks in my 

graduation. 

3. I understand that during the intermship I will receive a sum of Rs.10,000/- (Rupees Ten Thousand only) per 

month as stipend. 

4. I understand that the duration of the internship program shall be three (3) months. The internship program

would be held virtually (online mode).

5. I understand that a laptop (Minimum Configuration: Windows 64-bit Os, Intel i3 Processor, 4 GB RAM with 

Audio & Video capability) and uninterrupted Broadband Internet Connection with minimum 50 Mbps speed

would be an essential requirement for the successful completion of the program, and I will arrange for it on my 

own at my cost and expenses. 

6. I understand that I am expected to dear the mid and final assessment of the internship program and to meet 

all the set performance evaluation criteria as may be decided by CSS Corp from time to time, before I could be 

dedared successful candidate from the internship program. I hereby agree and understand that if I don't clear 

all the assessments, 1 will be declared unsuccessful in the internship program and no further attempt/ chance 

may be given to the undersigned nor I the undersigned will have the right to question the correctness of the 
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result declared by CSS Corp. As a logical corollary, I will not be considered for absorption/ employment by with CSS Corp.

8. I understand and agree that in case I absent myself without reporting or without proper reasons or decide 
to leave the internship program, I will be required to pay back the Stipend paid to me by CSS Corp, as applicable
and I will not be considered for any certifications provided by CSS Corp. 

9. I understand and agree that my internship program with CSS Corp shall come to an end automatically, that 

too, without any notice and any time, in the eventuality if it is found that I have induiged in, including but not 

limited to, activities like dishonesty, disobedience, insubordination, revealing confidential material to any other 

party, misconduct or indiscipline. It is hereby understood and agreed that these instances are illustrative in 

nature and are not exhaustive. In such circumstances where the admission gets annulled, the Stipend paid to 

me will have to be refunded by me and I will not be considered for any certifications provided by CSS Corp. 

10. I understand that CSS Corp may at its sole and absolute discretion offer me a position as an "Employee" in 

CSS Corp on succesful completion of my Internship Program on a pay scale of an annual CTC of INR 3.2 
Lacs per annum or as CSS Corp may determine at that point of time. 

11. I understand on joining CSS Corp as an Employee I must sign a "24-month service agreement" which will 

be effective, from my first day of employment onwards, with CSS Corp. 

12. I understand that on joining CSS Corp as an employee, I may be posted to any location within India, as per 

business requirements of CSS Corp. 1I further understand that the decision taken by CSS Corp in this egard 

would be final and binding on me. 

14. I understand that CSs Corp functions on a 24x7 work environment, and I am expected to work an average 

of 5 days a week or as per business requirements of Css Corp. 

Name:So TAe2ArU 
6 1afao 

Signature df the Candidate 

Date: 
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SSSs 
CORP 

Annexure Curriculum Outline 
Networking- Curriculum Outline (Common) 

TCP/IP Protocol Suite, Deep Drive Protocol/Packet Level/ Header Level 
ARP, (RARP, Proxy ARP, GARP), ICMP, IP, TCP, UDP, DHCP, DNS, HTTP (S), FTP, FTP, Telnet, SNMP & SMTP 

P Addressing & Subnetting VLSM, IPv4, IPv6 

Network Devices - Hub, Switches, Routers & Gateway
LAN Switching - MAC table, STP, RSTP, MSTP, VRRP, VLAN, Tagging, Inter VLAN Routing 
Routing: Routing Table, Default Route, Static Route, Dynamic Routing, RIP, OSPF, BGP 

Troubleshooting: 

Problem investigation & diagnosis 
Layered Troubleshooting 
Resolution 

Deep packet inspection using Wireshark packet capture & analysis tool 
Understand packet flow analysis i.e., life of a packet/ session 

Log collection, analysis & interpretation 

Debugging of log files 

Using TCP/P utilities 

Cyber Security - Enterprise Next Gen Firewall

State full & Stateless Firewall &Network Address Translatio 
Firewall Policies, Filters, content filtering, web fitering, URL Filtering 
VPN-Route based, Policy based, Site to site & remote access VPN 

IPsec Internet Security Association and Key Management Protocol (ISAKMP) & IKE Concepts 
SSL/TSL-Transport Layer Security
Firewall Clustering - Active-Active, Active-Passive 

AAA protocols 
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SSS 

Definition of Terms
Virtual Internship: Candidates can pursue internship from their current location remotely and is not required to 

report the CSS Corp offices in Chennai or Hyderabad during this period. 
Cloud Labs: Remote virtual labs with the required hardware & software infrastructure for hands on exposure. The 

access to this will be provided by CSS Corp.

Performance Evaluation Criteria: 

Attendance to be maintained => 90% 

Mid &Final Assessment Scores to be maintained =>70%
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Undertaking 

son/Daughter of So H8aL oo_residing at 

om, Ouesips Sangua SochA studying ompuka Science degree 
SED RE2an N45143 

in 

eidkenc Uniady College, am fully aware of the terms and conditions, and am willing to 

undertake this intermship program at CSS Corp. I promise to display sincerity and commitment towards this 

intermship program and will seek for a long-term career with your esteemed organization if I am offered 

employment. 

Name:YE0 TARA 
Date: 161al20a1 

Signature of the Candidate 

Name:/ED AB DVL WASJD 
Signature of the Parent 

Date: 

1612 2o 
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22nd December 2021
S Pratik,
Noida

Subject: Employment offer for the post of Associate-Business Development

Dear Pratik,
We are delighted to offer you a position with Leverage Ed-Tech Private Limited (the “Company”) at our
Noida as an Associate-Business Development.This letter describes the basic terms of the offer subject to a
mutual agreement on the terms stated below.
This offer stands contingent on a background check and validation of the information provided by you during
the interview or any other process related to your employment with the Company.

Employment Start Date

You will be on probation for a period of three months from the date of your joining. Where after the probation
period may be either extended at the discretion of the management or maybe reduced either earlier or on
completion or thereafter till confirmation. Your services are liable to be terminated with 15 days notice during
the initial or extended period of probation. In case you decide to leave the company during this period, you will
have to give notice of 30 days to the company.

Employment Benefits and Compensation

Your annual CTC will be Rs. 6,60,000/- (Rupees Six Lakh Sixty Thousand Only) per annum.

1) Your Fixed CTC will be Rs.3,60,000/- (Rupees Three Lakh Sixty Thousand Only) per annum.

Basic
Amount

HRA
Amount

Special
Allowance

Gross
Salary

Employer
PF

Net Salary
(Pre Tax)

Employee
PF

Monthly
CTC CTC

15,000 7,500 5,700 28,200 1,800 26,400 1,800 30,000 3,60,000

2) Variable: Incentive up to Rs.3,00,000/- (Rupees Three Lakh Only) per annum (based on Performance).

Leave/Holidays
You are entitled to a casual leave of 7 days. You are entitled to 7 working days of paid sick leave. You are
entitled to 15 days of earned leave as per the leave policy of the company. The Company shall notify a list of
declared holidays at the beginning of each year.

Employment Agreement, Confidentiality of Proprietary Information, and Non-Disclosure Agreement
The employee’s duties may be reasonably modified at the Company’s discretion from time to time. The
employee will be required to work full time with the Company and, during this employment, will not engage in
any other business activity, regardless of whether that activity is pursued for profit, gain, or any other monetary
advantage. The employee is also prohibited from investing in any other competing business. The employee will
be required, during, and after the term of this employment, not to reveal any confidential information or trade
secrets to any person, firm, corporation, or entity. In case of breach of this condition, the Company can take
action against the employee, which may be disciplinary or legal in nature.

You are required to commence employment with the Company on February 7th, 2022 (the “Joining Date”).



For a period of 6 (Six) months after the Termination of Employment with the Company, you shall not, directly
or indirectly, engage or get employed in a business similar to that of the Company. If in case, you discontinue
your association with the Company, you shall not directly or indirectly solicit or attempt in any manner to
solicit, any business from any existing customer/ client of the Company or employ, solicit, incite, canvass, or
assist any person to employ, any person who is in the employment of the Company.

If the terms stated above are acceptable to you, please return a signed copy of this document.

Termination conditions
Your appointment can be terminated by the Company, without any reason, by giving you not less than 30 days
prior notice in writing or salary in lieu thereof. You may terminate your employment with the Company, without
any cause, by giving no less than 60 days prior notice or salary for an unsaved period, left after adjustment of
pending leaves, as on date.

The Company shall be entitled to make policy declarations from time to time pertaining to matters like leave
entitlement, maternity leave, employees’ benefits, working hours, transfer policies, etc., and may alter the same
from time to time at its sole discretion. All such policy decisions of the Company shall be binding on you and
shall override this Agreement to that extent.

Documents required
On the day of your joining, please bring the following documents to help us get you onboard quickly.
1. Relieving certificate from the previous employer, if any
2. The Last three-month payslips received from the previous employer if any
3. 10th mark sheet, 12th mark sheet, Graduation mark sheet, Post Graduation mark sheet, Additional
Qualification documents
4. Three passport size photo
5. Identity Proof (PAN Card, DL, Passport, Aadhar Card, etc.)
If you have any queries or need assistance regarding your joining, please contact HR at hr@leverageedu.com.

We are excited about the possibility of you joining us and look forward to a mutually beneficial working
relationship.

Yours Sincerely,
For Leverage ED-Tech Private Limited

Bharti Singh
(Senior Manager-People)

Employee acceptance:

I accept employment with the Leverage ED-Tech Private Limited under the terms described in this letter:

Signature: ________________________ Date: ____________________  Place: ____________________

mailto:hr@leverageedu.com


22nd December 2021

Noida

We are delighted to offer you a position with Leverage Ed-Tech Private Limited (the “Company”) at our
Noida as an Associate-Business Development, Leverage Live.This letter describes the basic terms of the offer
subject to a mutual agreement on the terms stated below.
This offer stands contingent on a background check and validation of the information provided by you during
the interview or any other process related to your employment with the Company.

Employment Start Date
You are required to commence employment with the Company on February 7th, 2022 (the “Joining Date”).
You will be on probation for a period of three months from the date of your joining. Where after the probation
period may be either extended at the discretion of the management or maybe reduced either earlier or on
completion or thereafter till confirmation. Your services are liable to be terminated with 15 days notice during
the initial or extended period of probation. In case you decide to leave the company during this period, you will
have to give notice of 30 days to the company.

Employment Benefits and Compensation

Your annual CTC will be Rs. 6,60,000/- (Rupees Six Lakh Sixty Thousand Only) per annum.

1) Your Fixed CTC will be Rs.3,60,000/- (Rupees Three Lakh Sixty Thousand Only) per annum.

Basic
Amount

HRA
Amount

Special
Allowance

Gross
Salary

Employer
PF

Net Salary
(Pre Tax)

Employee
PF

Monthly
CTC CTC

15,000 7,500 5,700 28,200 1,800 26,400 1,800 30,000 3,60,000

2) Variable: Incentive up to Rs.3,00,000/- (Rupees Three Lakh Only) per annum (based on Performance).

Leave/Holidays
You are entitled to a casual leave of 7 days. You are entitled to 7 working days of paid sick leave. You are
entitled to 15 days of earned leave as per the leave policy of the company. The Company shall notify a list of
declared holidays at the beginning of each year.

Employment Agreement, Confidentiality of Proprietary Information, and Non-Disclosure Agreement
The employee’s duties may be reasonably modified at the Company’s discretion from time to time. The
employee will be required to work full time with the Company and, during this employment, will not engage in
any other business activity, regardless of whether that activity is pursued for profit, gain, or any other monetary
advantage. The employee is also prohibited from investing in any other competing business. The employee will
be required, during, and after the term of this employment, not to reveal any confidential information or trade
secrets to any person, firm, corporation, or entity. In case of breach of this condition, the Company can take
action against the employee, which may be disciplinary or legal in nature.

Palagani Abhinash,

Subject: Employment offer for the post of Associate-Business Development, Leverage Live

Dear Abhinash,



For a period of 6 (Six) months after the Termination of Employment with the Company, you shall not, directly
or indirectly, engage or get employed in a business similar to that of the Company. If in case, you discontinue
your association with the Company, you shall not directly or indirectly solicit or attempt in any manner to
solicit, any business from any existing customer/ client of the Company or employ, solicit, incite, canvass, or
assist any person to employ, any person who is in the employment of the Company.

If the terms stated above are acceptable to you, please return a signed copy of this document.

Termination conditions
Your appointment can be terminated by the Company, without any reason, by giving you not less than 30 days
prior notice in writing or salary in lieu thereof. You may terminate your employment with the Company, without
any cause, by giving no less than 60 days prior notice or salary for an unsaved period, left after adjustment of
pending leaves, as on date.

The Company shall be entitled to make policy declarations from time to time pertaining to matters like leave
entitlement, maternity leave, employees’ benefits, working hours, transfer policies, etc., and may alter the same
from time to time at its sole discretion. All such policy decisions of the Company shall be binding on you and
shall override this Agreement to that extent.

Documents required
On the day of your joining, please bring the following documents to help us get you onboard quickly.
1. Relieving certificate from the previous employer, if any
2. The Last three-month payslips received from the previous employer if any
3. 10th mark sheet, 12th mark sheet, Graduation mark sheet, Post Graduation mark sheet, Additional
Qualification documents
4. Three passport size photo
5. Identity Proof (PAN Card, DL, Passport, Aadhar Card, etc.)
If you have any queries or need assistance regarding your joining, please contact HR at hr@leverageedu.com.

We are excited about the possibility of you joining us and look forward to a mutually beneficial working
relationship.

Yours Sincerely,
For Leverage ED-Tech Private Limited

Bharti Singh
(Senior Manager-People)

Employee acceptance:

I accept employment with the Leverage ED-Tech Private Limited under the terms described in this letter:

Signature: ________________________ Date: ____________________  Place: ____________________

mailto:hr@leverageedu.com


22nd December 2021
Niveditha J,
Noida

Subject: Employment offer for the post of Associate-Business Development, leverage Live

Dear Niveditha,
We are delighted to offer you a position with Leverage Ed-Tech Private Limited (the “Company”) at our
Noida as an Associate-Business Development, Leverage Live.This letter describes the basic terms of the offer
subject to a mutual agreement on the terms stated below.
This offer stands contingent on a background check and validation of the information provided by you during
the interview or any other process related to your employment with the Company.

Employment Start Date
You are required to commence employment with the Company on February 7th, 2022 (the “Joining Date”).
You will be on probation for a period of three months from the date of your joining. Where after the probation
period may be either extended at the discretion of the management or maybe reduced either earlier or on
completion or thereafter till confirmation. Your services are liable to be terminated with 15 days notice during
the initial or extended period of probation. In case you decide to leave the company during this period, you will
have to give notice of 30 days to the company.

Employment Benefits and Compensation

Your annual CTC will be Rs. 6,60,000/- (Rupees Six Lakh Sixty Thousand Only) per annum.

1) Your Fixed CTC will be Rs.3,60,000/- (Rupees Three Lakh Sixty Thousand Only) per annum.

Basic
Amount

HRA
Amount

Special
Allowance

Gross
Salary

Employer
PF

Net Salary
(Pre Tax)

Employee
PF

Monthly
CTC CTC

15,000 7,500 5,700 28,200 1,800 26,400 1,800 30,000 3,60,000

2) Variable: Incentive up to Rs.3,00,000/- (Rupees Three Lakh Only) per annum (based on Performance).

Leave/Holidays
You are entitled to a casual leave of 7 days. You are entitled to 7 working days of paid sick leave. You are
entitled to 15 days of earned leave as per the leave policy of the company. The Company shall notify a list of
declared holidays at the beginning of each year.

Employment Agreement, Confidentiality of Proprietary Information, and Non-Disclosure Agreement
The employee’s duties may be reasonably modified at the Company’s discretion from time to time. The
employee will be required to work full time with the Company and, during this employment, will not engage in
any other business activity, regardless of whether that activity is pursued for profit, gain, or any other monetary
advantage. The employee is also prohibited from investing in any other competing business. The employee will
be required, during, and after the term of this employment, not to reveal any confidential information or trade
secrets to any person, firm, corporation, or entity. In case of breach of this condition, the Company can take
action against the employee, which may be disciplinary or legal in nature.



For a period of 6 (Six) months after the Termination of Employment with the Company, you shall not, directly
or indirectly, engage or get employed in a business similar to that of the Company. If in case, you discontinue
your association with the Company, you shall not directly or indirectly solicit or attempt in any manner to
solicit, any business from any existing customer/ client of the Company or employ, solicit, incite, canvass, or
assist any person to employ, any person who is in the employment of the Company.

If the terms stated above are acceptable to you, please return a signed copy of this document.

Termination conditions
Your appointment can be terminated by the Company, without any reason, by giving you not less than 30 days
prior notice in writing or salary in lieu thereof. You may terminate your employment with the Company, without
any cause, by giving no less than 60 days prior notice or salary for an unsaved period, left after adjustment of
pending leaves, as on date.

The Company shall be entitled to make policy declarations from time to time pertaining to matters like leave
entitlement, maternity leave, employees’ benefits, working hours, transfer policies, etc., and may alter the same
from time to time at its sole discretion. All such policy decisions of the Company shall be binding on you and
shall override this Agreement to that extent.

Documents required
On the day of your joining, please bring the following documents to help us get you onboard quickly.
1. Relieving certificate from the previous employer, if any
2. The Last three-month payslips received from the previous employer if any
3. 10th mark sheet, 12th mark sheet, Graduation mark sheet, Post Graduation mark sheet, Additional
Qualification documents
4. Three passport size photo
5. Identity Proof (PAN Card, DL, Passport, Aadhar Card, etc.)
If you have any queries or need assistance regarding your joining, please contact HR at hr@leverageedu.com.

We are excited about the possibility of you joining us and look forward to a mutually beneficial working
relationship.

Yours Sincerely,
For Leverage ED-Tech Private Limited

Bharti Singh
(Senior Manager-People)

Employee acceptance:

I accept employment with the Leverage ED-Tech Private Limited under the terms described in this letter:

Signature: ________________________ Date: ____________________  Place: ____________________
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Regarding employment details of Nethibottu Sri Ram

Sindhuja Rashmi <Sindhuja.Rashmi@altimetrik.com>

Thu 24-Mar-22 12:04 PM

To:  Satya Narayana M R-Sr. Exe-Placement <satyanarayana@presidencyuniversity.in>

Cc:  Nethibottu Sri Ram <snethibottu@altimetrik.com>; Sinduja M <smanoharan@altimetrik.com>; Khaleelullah

Mohammed <kmohammed@altimetrik.com>

Hi Mr. Satya,

This is to inform that Nethibo�u Sri Ram, student from your ins�tu�on has been selected for a full-�me

opportunity at Al�metrik at a CTC of 7 LPA (5.5 lakhs fixed + 1.5 lakhs reten�on bonus).

Nethibo�u Sri Ram is currently working as an intern at Al�metrik for 6 months & will be converted as a full

�me employee post comple�on of his internship.

Kindly take this email as a confirma�on of employment for Nethibo�u Sri Ram, he will receive his full �me

offer le�er post comple�on of internship.

Regards,

Sindhuja Rashmi

Human Resources

Al�metrik

The informa�on contained in this electronic message and any a�achments to this message are intended for

the exclusive use of the addressee(s) and may contain proprietary, confiden�al or privileged informa�on. If

you are not the intended recipient, you should not disseminate, distribute or copy this e-mail. Please no�fy

the sender immediately and destroy all copies of this message and any a�achments. Any views or opinions

contained in this message are those of the author only and do not necessarily represent the views or policies

of the company.

WARNING: Computer viruses can be transmi�ed via email. The recipient should take responsibility to check

this email and any a�achments for the presence of any viruses before they accept into their network /

systems.

Firefox https://outlook.office.com/mail/id/AAQkAGQ3MjBjY2Y5LTBjN2YtN...

1 of 1 25-Mar-22, 3:49 PM
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Dear MOHAMMAD ARBAAZ, 

 

 

Appointment letter 
 
 

 

Bangalore 

 

Further to your recent interview, conditional on and subject to no adverse findings arising 

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 

with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 

on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 

office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 

and conditions stated herein. This offer letter upon written acceptance by you shall be deemed as an 

Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verification checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termination of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your written acceptance will constitute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on probation for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. 

b. Upon successful completion of the probation period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee automatic. 

c. Upon your successful completion of probation period and becoming a regular employee, you 

are required to work with us for a minimum tenure of 12 months from the date of confirmation. At 

any point in time if you wish to leave the company due to reasons of your own, you will have to pay 

a compensation amounting to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months. 

The Probationary will be considered as void. 

 

3. JOB TITLE: Manger-Sales 
As a term of your employment from time to time you may be required to undertake such 

other duties as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remuneration shall be as per Annexure titled “Annexure-1”. 
b. Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

c. You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent 

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance and 

other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and Company 

shall in no event be liable for payment of these taxes or any other charges of this nature for the 

period of your employment or after cessation of your employment with the Company. 

 

5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will notify you of any 

amendments which are to be applied. Such reviews will take due consideration of, amongst other 

things, inflationary, deflationary, market and other economic pressures impacting the company and 

the staff. 

 

6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 

entitlement, an appropriate deduction will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due notice under 

your contract of employment, your entitlement to holiday pay ends with the date of termination. 

 

7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in additional hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shift working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

a. Subject to your role qualifying for overtime under applicable statutory provisions if occasions 

so arise when you may be required to work additional hours beyond normal hours. 

 

9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 

the same year. 

b. In a Year, you are entitled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 

leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 

prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 

d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 

employment. 

e. Subject to conditions prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

a. Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 

time to time and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Relocation Policy. 

 

11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any other 

incapacity that may impact on the effective performance of your services. 

 

12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 

safeguard the trust and confidence of customers and the public certain ethical principles and 

standards of conduct have to be maintained. 

b. In addition to any requirement under the Code of Conduct, you are also required as a 

condition of continued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 

without any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure to 

disclose such information may result in disciplinary proceedings up to and including but not limited 

to termination of employment. 

c. Other specific rules and regulations will be notified by the Company from time to time. 

d. Policies, Code of Conduct, rules, and regulations may be amended from time to time. You are 

required to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

a. As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters pertaining to Eduinstyn 

Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard software for maintenance of employee 

and customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this letter. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 

information systems and your personal data will be protected in accordance with our standard 

practices. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 

letter and those subsequently notified by the Company. 

 

 

16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or process, is kept protected. Unauthorized disclosure of 

personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 

may result in disciplinary action including but not limited to termination of employment and other 

actions as may be necessary under the applicable laws governing data protection. Therefore, you 

must ensure that you do the following in addition to all other guidance regarding data protection 

you may receive from the Company from time to time: 

b. Do not disclose personal data without authority 

c. Do not access information or systems not directly relevant to each task Do not treat personal 

data carelessly 

d. Lock all printouts away when not in use 

e. Do not disclose your computer password to any unauthorized person. 

f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirmation, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month shall 

not apply and services may require to be terminated at shorter notice. 

c. Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location for 

the duration of your notice period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

a. During probation, you are required to give the company at least one calendar months’ notice 

in writing. Post confirmation, you are required to give the company a minimum of 1 months’ notice 

in writing. Where a notice period as per terms of employment is not served, pay in lieu of notice 

period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying an amount equal to 2 

months’ salary to the Company in lieu of the notice period. 

b. Violation during Notice Period: During notice period you are expected to adhere to all the KPIs 

and perform to the best of your abilities. In the event that the KPIs are not met, the work and 

compensation will be considered null and void during the notice period and the compensation as per 

clause 19.a will have to be paid by you. 

c. Corollary: If during the notice period, you fail to achieve the KPIs – you have an option to move 

to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 

your end of employment. You shall not make any copies of work products or software or retain any 

of Eduinstyn Learning Pvt Ltd assets in your possession after your employment with Eduinstyn 

Learning Pvt Ltd comes to an end. You understand that a breach of this obligation entitles Eduinstyn 

Learning Pvt Ltd to take civil and criminal actions as applicable for recovery of its assets. 

 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 

employment including but not limited to software codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 

Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal action, claim damages or 

injunctions. 

d. You shall not use third party’s proprietary material or their intellectual property without 

appropriate authorizations and licenses to produce your work deliverables for Eduinstyn Learning 

Pvt Ltd. 

 

22. INDEMNIFICATIONS 

a. You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Eduinstyn Learning Pvt Ltd financial, reputational or goodwill loss, hence you shall at all times 

indemnify Eduinstyn Learning Pvt Ltd, its directors, third parties and employees from and against any 

claims, losses or damages arising from your breaches or unlawful activities. 

 

23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 

Pvt Ltd’s customers or employees. This restriction applies during your tenure with Eduinstyn 

Learning Pvt Ltd and for a duration of two years after termination of your engagement 

with Eduinstyn Learning Pvt Ltd, regardless of the reason for termination of your engagement 

with Eduinstyn Learning Pvt Ltd. 

 

24. AMENDMENTS 

a. The Company reserves the right to amend the terms and conditions related to employment, 

the policies, the rules, and regulations applicable to employees. Such changes would be 

communicated through internal communication to the employees at large. Such changes shall be 

deemed to be part of your employment conditions. All enclosures herewith are deemed part of your 

employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

a. Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 

26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 

 

 

CONFIRMATION OF ACCEPTANCE 

We request you to complete and return a copy of this letter as a token of written 

acceptance of this offer. If we do not receive a written acceptance as above from you within 7 days 

of the date of this letter, we shall assume that you do not wish to take up this offer of employment 

and our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 

 

 

ANNEXURE-1 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of probation period, 

after probation period the same will be revised to INR 3,00,000 LPA for a period of 3 months 

thereafter. After completion of 6 months in our organization your CTC will be revised to INR 5,00,000 

LPA as fixed component and INR 3,00,000 LPA as the variable component 

 

Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax and other 
statutory deductions that may be applicable. • EPFO guidelines for International Worker applicable. • 
Any other relevant Compensation & Benefits related matter shall be governed by the service rules and 

policies in force and applicable from time to time. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduction of tax at source (the deducted) to furnish his/ 

her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 

deduct Tax at Source at rates higher than normal as per norms. 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary     1,20,000.00           10,000.00  

2 Dearness Allowance        36,000.00             3,000.00  

3 House Rent Allowance        60,000.00             5,000.00  

4 Special Allowance        24,000.00             2,000.00  

  Gross Salary     2,40,000.00           20,000.00  

        

1 Professional Tax          2,400.00                200.00  

2 Income tax - TDS                      -                           -    

  Total Deductions          2,400.00                200.00  

        

  Net Salary     2,37,600.00           19,800.00  

 

 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 
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Dear SIRIPIREDDY NARAPA REDDY

Appointment letter 

Bangalore 

Further to your recent interview, conditional on and subject to no adverse findings arising 

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 

with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 

on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 

office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 

and conditions stated herein. This offer letter upon written acceptance by you shall be deemed as an 

Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS

a. During the term of your employment, you may also be subject to the same / similar / other

background verification checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verification checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termination of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your written acceptance will constitute your 

permission to write for reference checks. 

2. PROBATION

a. You will be on probation for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. 

b. Upon successful completion of the probation period without any extension you shall be 
deemed to have been confirmed in the services of the Company as permanent Employee automatic. 

c. Upon your successful completion of probation period and becoming a regular employee, you 
are required to work with us for a minimum tenure of 12 months from the date of confirmation. At 

any point in time if you wish to leave the company due to reasons of your own, you will have to pay 

a compensation amounting to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.

The Probationary will be considered as void. 

3. JOB TITLE: Manager-Sales
As a term of your employment from time to time you may be required to undertake such 

other duties as they may be commensurate with the business needs of the Company. 

4. COMPENSATION

a. Your remuneration shall be as per Annexure titled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deductions and will be paid into a bank

account indicated by you. 

c. You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance and 

other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and Company 

shall in no event be liable for payment of these taxes or any other charges of this nature for the 

period of your employment or after cessation of your employment with the Company. 

 

5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will notify you of any 

amendments which are to be applied. Such reviews will take due consideration of, amongst other 

things, inflationary, deflationary, market and other economic pressures impacting the company and 

the staff. 

 

6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 

entitlement, an appropriate deduction will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due notice under 

your contract of employment, your entitlement to holiday pay ends with the date of termination. 

 

7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in additional hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shift working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

a. Subject to your role qualifying for overtime under applicable statutory provisions if occasions 

so arise when you may be required to work additional hours beyond normal hours. 

 

9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 

the same year. 

b. In a Year, you are entitled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 

leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 

prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 

d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 

employment. 

e. Subject to conditions prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

a. Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 

time to time and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Relocation Policy. 

 

11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any other 

incapacity that may impact on the effective performance of your services. 

 

12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 

safeguard the trust and confidence of customers and the public certain ethical principles and 

standards of conduct have to be maintained. 

b. In addition to any requirement under the Code of Conduct, you are also required as a 

condition of continued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 

without any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure to 

disclose such information may result in disciplinary proceedings up to and including but not limited 

to termination of employment. 

c. Other specific rules and regulations will be notified by the Company from time to time. 

d. Policies, Code of Conduct, rules, and regulations may be amended from time to time. You are 

required to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

a. As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters pertaining to Eduinstyn 

Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard software for maintenance of employee 

and customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this letter. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 

information systems and your personal data will be protected in accordance with our standard 

practices. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 

letter and those subsequently notified by the Company. 

 

 

16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or process, is kept protected. Unauthorized disclosure of 

personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 

may result in disciplinary action including but not limited to termination of employment and other 

actions as may be necessary under the applicable laws governing data protection. Therefore, you 

must ensure that you do the following in addition to all other guidance regarding data protection 

you may receive from the Company from time to time: 

b. Do not disclose personal data without authority 

c. Do not access information or systems not directly relevant to each task Do not treat personal 

data carelessly 

d. Lock all printouts away when not in use 

e. Do not disclose your computer password to any unauthorized person. 

f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirmation, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month shall 

not apply and services may require to be terminated at shorter notice. 

c. Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location for 

the duration of your notice period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

a. During probation, you are required to give the company at least one calendar months’ notice 

in writing. Post confirmation, you are required to give the company a minimum of 1 months’ notice 

in writing. Where a notice period as per terms of employment is not served, pay in lieu of notice 

period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying an amount equal to 2 

months’ salary to the Company in lieu of the notice period. 

b. Violation during Notice Period: During notice period you are expected to adhere to all the KPIs 

and perform to the best of your abilities. In the event that the KPIs are not met, the work and 

compensation will be considered null and void during the notice period and the compensation as per 

clause 19.a will have to be paid by you. 

c. Corollary: If during the notice period, you fail to achieve the KPIs – you have an option to move 

to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 

your end of employment. You shall not make any copies of work products or software or retain any 

of Eduinstyn Learning Pvt Ltd assets in your possession after your employment with Eduinstyn 

Learning Pvt Ltd comes to an end. You understand that a breach of this obligation entitles Eduinstyn 

Learning Pvt Ltd to take civil and criminal actions as applicable for recovery of its assets. 

 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 

employment including but not limited to software codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 

Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal action, claim damages or 

injunctions. 

d. You shall not use third party’s proprietary material or their intellectual property without 

appropriate authorizations and licenses to produce your work deliverables for Eduinstyn Learning 

Pvt Ltd. 

 

22. INDEMNIFICATIONS 

a. You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Eduinstyn Learning Pvt Ltd financial, reputational or goodwill loss, hence you shall at all times 

indemnify Eduinstyn Learning Pvt Ltd, its directors, third parties and employees from and against any 

claims, losses or damages arising from your breaches or unlawful activities. 

 

23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 

Pvt Ltd’s customers or employees. This restriction applies during your tenure with Eduinstyn 

Learning Pvt Ltd and for a duration of two years after termination of your engagement 

with Eduinstyn Learning Pvt Ltd, regardless of the reason for termination of your engagement 

with Eduinstyn Learning Pvt Ltd. 

 

24. AMENDMENTS 

a. The Company reserves the right to amend the terms and conditions related to employment, 

the policies, the rules, and regulations applicable to employees. Such changes would be 

communicated through internal communication to the employees at large. Such changes shall be 

deemed to be part of your employment conditions. All enclosures herewith are deemed part of your 

employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

a. Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 

26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 

 

 

CONFIRMATION OF ACCEPTANCE 

We request you to complete and return a copy of this letter as a token of written 

acceptance of this offer. If we do not receive a written acceptance as above from you within 7 days 

of the date of this letter, we shall assume that you do not wish to take up this offer of employment 

and our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 

 

 

ANNEXURE-1 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of probation period, 

after probation period the same will be revised to INR 3,00,000 LPA for a period of 3 months 

thereafter. After completion of 6 months in our organization your CTC will be revised to INR 5,00,000 

LPA as fixed component and INR 3,00,000 LPA as the variable component 

 

Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax and other 
statutory deductions that may be applicable. • EPFO guidelines for International Worker applicable. • 
Any other relevant Compensation & Benefits related matter shall be governed by the service rules and 

policies in force and applicable from time to time. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduction of tax at source (the deducted) to furnish his/ 

her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 

deduct Tax at Source at rates higher than normal as per norms. 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary     1,20,000.00           10,000.00  

2 Dearness Allowance        36,000.00             3,000.00  

3 House Rent Allowance        60,000.00             5,000.00  

4 Special Allowance        24,000.00             2,000.00  

  Gross Salary     2,40,000.00           20,000.00  

        

1 Professional Tax          2,400.00                200.00  

2 Income tax - TDS                      -                           -    

  Total Deductions          2,400.00                200.00  

        

  Net Salary     2,37,600.00           19,800.00  

 

 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 
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Dear NALLANI KUMAR, 

Appointment letter 

Bangalore 

Further to your recent interview, conditional on and subject to no adverse findings arising 

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 

with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 

on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 

office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 

and conditions stated herein. This offer letter upon written acceptance by you shall be deemed as an 

Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS

a. During the term of your employment, you may also be subject to the same / similar / other

background verification checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verification checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termination of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your written acceptance will constitute your 

permission to write for reference checks. 

2. PROBATION

a. You will be on probation for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. 

b. Upon successful completion of the probation period without any extension you shall be

deemed to have been confirmed in the services of the Company as permanent Employee automatic. 

c. Upon your successful completion of probation period and becoming a regular employee, you

are required to work with us for a minimum tenure of 12 months from the date of confirmation. At 

any point in time if you wish to leave the company due to reasons of your own, you will have to pay 

a compensation amounting to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.

The Probationary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from time to time you may be required to undertake such 

other duties as they may be commensurate with the business needs of the Company. 

4. COMPENSATION

a. Your remuneration shall be as per Annexure titled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deductions and will be paid into a bank

account indicated by you. 

c. You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable,

it will usually be paid subject to your performance appraisal, ratings and company performance and 

other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising

as a result of your employment with the Company, these will be borne by yourself, and Company 

shall in no event be liable for payment of these taxes or any other charges of this nature for the 

period of your employment or after cessation of your employment with the Company. 

5. SALARY REVISIONS

a. The Company may undertake a periodic review of salaries, and will notify you of any

amendments which are to be applied. Such reviews will take due consideration of, amongst other 

things, inflationary, deflationary, market and other economic pressures impacting the company and 

the staff. 

6. DEDUCTIONS FROM PAY

a. When your employment ends, if the number of annual leaves you have taken exceeds your

entitlement, an appropriate deduction will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave

encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due notice under

your contract of employment, your entitlement to holiday pay ends with the date of termination. 

7. HOURS OF WORK

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required

to put in additional hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shift working, the Company

shall inform you reasonably in advance. 

8. ADDITIONAL HOURS

a. Subject to your role qualifying for overtime under applicable statutory provisions if occasions

so arise when you may be required to work additional hours beyond normal hours. 

9. LEAVES

a. The Company’s holiday year runs from the first day of January to the last day of December in
the same year. 

b. In a Year, you are entitled to 15 days of earned leave, 6 days of casual leave and 6 days of sick

leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 

prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining.

d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period

of more than 3 days shall result in termination of employment on grounds of abandonment of 

employment. 

e. Subject to conditions prescribed by the law, Maternity Leave for a period of 6 months shall be

available to women employees who have worked for a period of minimum of 80 days. 

10. PLACE OF WORK AND MOBILITY

a. Your usual location of work will be Bangalore. However, you may be required from time to

time to work at or from any office or location of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 

time to time and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Relocation Policy. 

 

11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any other 

incapacity that may impact on the effective performance of your services. 

 

12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 

safeguard the trust and confidence of customers and the public certain ethical principles and 

standards of conduct have to be maintained. 

b. In addition to any requirement under the Code of Conduct, you are also required as a 

condition of continued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 

without any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure to 

disclose such information may result in disciplinary proceedings up to and including but not limited 

to termination of employment. 

c. Other specific rules and regulations will be notified by the Company from time to time. 

d. Policies, Code of Conduct, rules, and regulations may be amended from time to time. You are 

required to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

a. As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters pertaining to Eduinstyn 

Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard software for maintenance of employee 

and customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this letter. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 

information systems and your personal data will be protected in accordance with our standard 

practices. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 

letter and those subsequently notified by the Company. 

 

 

16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or process, is kept protected. Unauthorized disclosure of 

personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 

may result in disciplinary action including but not limited to termination of employment and other 

actions as may be necessary under the applicable laws governing data protection. Therefore, you 

must ensure that you do the following in addition to all other guidance regarding data protection 

you may receive from the Company from time to time: 

b. Do not disclose personal data without authority 

c. Do not access information or systems not directly relevant to each task Do not treat personal 

data carelessly 

d. Lock all printouts away when not in use 

e. Do not disclose your computer password to any unauthorized person. 

f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirmation, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month shall 

not apply and services may require to be terminated at shorter notice. 

c. Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location for 

the duration of your notice period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

a. During probation, you are required to give the company at least one calendar months’ notice 

in writing. Post confirmation, you are required to give the company a minimum of 1 months’ notice 

in writing. Where a notice period as per terms of employment is not served, pay in lieu of notice 

period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying an amount equal to 2 

months’ salary to the Company in lieu of the notice period. 

b. Violation during Notice Period: During notice period you are expected to adhere to all the KPIs 

and perform to the best of your abilities. In the event that the KPIs are not met, the work and 

compensation will be considered null and void during the notice period and the compensation as per 

clause 19.a will have to be paid by you. 

c. Corollary: If during the notice period, you fail to achieve the KPIs – you have an option to move 

to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 

your end of employment. You shall not make any copies of work products or software or retain any 

of Eduinstyn Learning Pvt Ltd assets in your possession after your employment with Eduinstyn 

Learning Pvt Ltd comes to an end. You understand that a breach of this obligation entitles Eduinstyn 

Learning Pvt Ltd to take civil and criminal actions as applicable for recovery of its assets. 

 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 

employment including but not limited to software codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 

Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal action, claim damages or 

injunctions. 

d. You shall not use third party’s proprietary material or their intellectual property without 

appropriate authorizations and licenses to produce your work deliverables for Eduinstyn Learning 

Pvt Ltd. 

 

22. INDEMNIFICATIONS 

a. You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Eduinstyn Learning Pvt Ltd financial, reputational or goodwill loss, hence you shall at all times 

indemnify Eduinstyn Learning Pvt Ltd, its directors, third parties and employees from and against any 

claims, losses or damages arising from your breaches or unlawful activities. 

 

23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 

Pvt Ltd’s customers or employees. This restriction applies during your tenure with Eduinstyn 

Learning Pvt Ltd and for a duration of two years after termination of your engagement 

with Eduinstyn Learning Pvt Ltd, regardless of the reason for termination of your engagement 

with Eduinstyn Learning Pvt Ltd. 

 

24. AMENDMENTS 

a. The Company reserves the right to amend the terms and conditions related to employment, 

the policies, the rules, and regulations applicable to employees. Such changes would be 

communicated through internal communication to the employees at large. Such changes shall be 

deemed to be part of your employment conditions. All enclosures herewith are deemed part of your 

employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

a. Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 

26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms

shall continue to be fully enforceable minus the portion which is not enforceable. 

CONFIRMATION OF ACCEPTANCE 

We request you to complete and return a copy of this letter as a token of written 

acceptance of this offer. If we do not receive a written acceptance as above from you within 7 days 

of the date of this letter, we shall assume that you do not wish to take up this offer of employment 

and our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 

ANNEXURE-1 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of probation period, 

after probation period the same will be revised to INR 3,00,000 LPA for a period of 3 months 

thereafter. After completion of 6 months in our organization your CTC will be revised to INR 5,00,000 

LPA as fixed component and INR 3,00,000 LPA as the variable component 

Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax and other 
statutory deductions that may be applicable. • EPFO guidelines for International Worker applicable. • 
Any other relevant Compensation & Benefits related matter shall be governed by the service rules and 

policies in force and applicable from time to time. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduction of tax at source (the deducted) to furnish his/ 

her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 

deduct Tax at Source at rates higher than normal as per norms. 

Sl no Salary Breakup Total Monthly 

1 Basic Salary     1,20,000.00   10,000.00 

2 Dearness Allowance   36,000.00   3,000.00 

3 House Rent Allowance   60,000.00   5,000.00 

4 Special Allowance   24,000.00   2,000.00 

Gross Salary     2,40,000.00   20,000.00 

1 Professional Tax   2,400.00   200.00 

2 Income tax - TDS  -  -   

Total Deductions   2,400.00   200.00 

Net Salary     2,37,600.00   19,800.00 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 
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Dear N MEHUL KUMAR 

Appointment letter 

Bangalore 

Further to your recent interview, conditional on and subject to no adverse findings arising 

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 

with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 

on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 

office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 

and conditions stated herein. This offer letter upon written acceptance by you shall be deemed as an 

Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS

a. During the term of your employment, you may also be subject to the same / similar / other

background verification checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verification checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termination of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your written acceptance will constitute your 

permission to write for reference checks. 

2. PROBATION

a. You will be on probation for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. 

b. Upon successful completion of the probation period without any extension you shall be 
deemed to have been confirmed in the services of the Company as permanent Employee automatic. 

c. Upon your successful completion of probation period and becoming a regular employee, you 
are required to work with us for a minimum tenure of 12 months from the date of confirmation. At 

any point in time if you wish to leave the company due to reasons of your own, you will have to pay 

a compensation amounting to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.

The Probationary will be considered as void. 

3. JOB TITLE: Manager-Sales
As a term of your employment from time to time you may be required to undertake such 

other duties as they may be commensurate with the business needs of the Company. 

4. COMPENSATION

a. Your remuneration shall be as per Annexure titled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deductions and will be paid into a bank

account indicated by you. 

c. You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ratings and company performance and 

other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and Company 

shall in no event be liable for payment of these taxes or any other charges of this nature for the 

period of your employment or after cessation of your employment with the Company. 

 

5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will notify you of any 

amendments which are to be applied. Such reviews will take due consideration of, amongst other 

things, inflationary, deflationary, market and other economic pressures impacting the company and 

the staff. 

 

6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 

entitlement, an appropriate deduction will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due notice under 

your contract of employment, your entitlement to holiday pay ends with the date of termination. 

 

7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in additional hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shift working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

a. Subject to your role qualifying for overtime under applicable statutory provisions if occasions 

so arise when you may be required to work additional hours beyond normal hours. 

 

9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 

the same year. 

b. In a Year, you are entitled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 

leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 

prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 

d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 

employment. 

e. Subject to conditions prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

a. Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 

time to time and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Relocation Policy. 

 

11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automatically 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 

individual notice. You may also be retired earlier if found to be medically unfit or suffer any other 

incapacity that may impact on the effective performance of your services. 

 

12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 

safeguard the trust and confidence of customers and the public certain ethical principles and 

standards of conduct have to be maintained. 

b. In addition to any requirement under the Code of Conduct, you are also required as a 

condition of continued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 

without any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure to 

disclose such information may result in disciplinary proceedings up to and including but not limited 

to termination of employment. 

c. Other specific rules and regulations will be notified by the Company from time to time. 

d. Policies, Code of Conduct, rules, and regulations may be amended from time to time. You are 

required to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

a. As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters pertaining to Eduinstyn 

Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to injunction, 

termination of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard software for maintenance of employee 

and customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career development, 

performance and health and safety administration and such business and operational needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this letter. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 

information systems and your personal data will be protected in accordance with our standard 

practices. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 

letter and those subsequently notified by the Company. 

 

 

16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or process, is kept protected. Unauthorized disclosure of 

personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 

may result in disciplinary action including but not limited to termination of employment and other 

actions as may be necessary under the applicable laws governing data protection. Therefore, you 

must ensure that you do the following in addition to all other guidance regarding data protection 

you may receive from the Company from time to time: 

b. Do not disclose personal data without authority 

c. Do not access information or systems not directly relevant to each task Do not treat personal 

data carelessly 

d. Lock all printouts away when not in use 

e. Do not disclose your computer password to any unauthorized person. 

f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must notify the 

Company in writing of any change in your personal circumstances, such as your address, marital 

status, birth of children, attainment of professional qualifications, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirmation, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month shall 

not apply and services may require to be terminated at shorter notice. 

c. Notice of Termination may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office location for 

the duration of your notice period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

a. During probation, you are required to give the company at least one calendar months’ notice 

in writing. Post confirmation, you are required to give the company a minimum of 1 months’ notice 

in writing. Where a notice period as per terms of employment is not served, pay in lieu of notice 

period would be reduced from the final settlement dues to the employee. Upon immediate 

termination of employment by you, you will have to compensate by paying an amount equal to 2 

months’ salary to the Company in lieu of the notice period. 

b. Violation during Notice Period: During notice period you are expected to adhere to all the KPIs 

and perform to the best of your abilities. In the event that the KPIs are not met, the work and 

compensation will be considered null and void during the notice period and the compensation as per 

clause 19.a will have to be paid by you. 

c. Corollary: If during the notice period, you fail to achieve the KPIs – you have an option to move 

to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 

your end of employment. You shall not make any copies of work products or software or retain any 

of Eduinstyn Learning Pvt Ltd assets in your possession after your employment with Eduinstyn 

Learning Pvt Ltd comes to an end. You understand that a breach of this obligation entitles Eduinstyn 

Learning Pvt Ltd to take civil and criminal actions as applicable for recovery of its assets. 

 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 

assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 

employment including but not limited to software codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 

Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal action, claim damages or 

injunctions. 

d. You shall not use third party’s proprietary material or their intellectual property without 

appropriate authorizations and licenses to produce your work deliverables for Eduinstyn Learning 

Pvt Ltd. 

 

22. INDEMNIFICATIONS 

a. You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights may 

cause Eduinstyn Learning Pvt Ltd financial, reputational or goodwill loss, hence you shall at all times 

indemnify Eduinstyn Learning Pvt Ltd, its directors, third parties and employees from and against any 

claims, losses or damages arising from your breaches or unlawful activities. 

 

23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 

Pvt Ltd’s customers or employees. This restriction applies during your tenure with Eduinstyn 

Learning Pvt Ltd and for a duration of two years after termination of your engagement 

with Eduinstyn Learning Pvt Ltd, regardless of the reason for termination of your engagement 

with Eduinstyn Learning Pvt Ltd. 

 

24. AMENDMENTS 

a. The Company reserves the right to amend the terms and conditions related to employment, 

the policies, the rules, and regulations applicable to employees. Such changes would be 

communicated through internal communication to the employees at large. Such changes shall be 

deemed to be part of your employment conditions. All enclosures herewith are deemed part of your 

employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

a. Your employment and conditions of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on matters 

related to your employment. 

 

26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 

 

 

CONFIRMATION OF ACCEPTANCE 

We request you to complete and return a copy of this letter as a token of written 

acceptance of this offer. If we do not receive a written acceptance as above from you within 7 days 

of the date of this letter, we shall assume that you do not wish to take up this offer of employment 

and our offer will lapse automatically. We sincerely hope that you will accept this appointment and 

look forward to having you onboard. 

 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 

 

 

ANNEXURE-1 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of probation period, 

after probation period the same will be revised to INR 3,00,000 LPA for a period of 3 months 

thereafter. After completion of 6 months in our organization your CTC will be revised to INR 5,00,000 

LPA as fixed component and INR 3,00,000 LPA as the variable component 

 

Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax and other 
statutory deductions that may be applicable. • EPFO guidelines for International Worker applicable. • 
Any other relevant Compensation & Benefits related matter shall be governed by the service rules and 

policies in force and applicable from time to time. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduction of tax at source (the deducted) to furnish his/ 

her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 

deduct Tax at Source at rates higher than normal as per norms. 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary     1,20,000.00           10,000.00  

2 Dearness Allowance        36,000.00             3,000.00  

3 House Rent Allowance        60,000.00             5,000.00  

4 Special Allowance        24,000.00             2,000.00  

  Gross Salary     2,40,000.00           20,000.00  

        

1 Professional Tax          2,400.00                200.00  

2 Income tax - TDS                      -                           -    

  Total Deductions          2,400.00                200.00  

        

  Net Salary     2,37,600.00           19,800.00  

 

 

Yours sincerely, 

Human Resource 

Eduinstyn Learning Pvt Ltd 
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Dear Muddalapuram Ashritha

Appointment letter 

Bangalore 

Further to your recent interview, conditional on and subject to no adverse findings arising 

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 

with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 

on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 

office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 

and conditions stated herein. This offer letter upon written acceptance by you shall be deemed as an 

Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS

a. During the term of your employment, you may also be subject to the same / similar / other

background verification checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verification checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termination of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your written acceptance will constitute your 

permission to write for reference checks. 

2. PROBATION

a. You will be on probation for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. 

b. Upon successful completion of the probation period without any extension you shall be 
deemed to have been confirmed in the services of the Company as permanent Employee automatic. 

c. Upon your successful completion of probation period and becoming a regular employee, you 
are required to work with us for a minimum tenure of 12 months from the date of confirmation. At 

any point in time if you wish to leave the company due to reasons of your own, you will have to pay 

a compensation amounting to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.

The Probationary will be considered as void. 

3. JOB TITLE: Manager-Sales
As a term of your employment from time to time you may be required to undertake such 

other duties as they may be commensurate with the business needs of the Company. 

4. COMPENSATION

a. Your remuneration shall be as per Annexure titled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deductions and will be paid into a bank

account indicated by you. 

c. You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent

changes to your salary will be highlighted in that statement. 
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