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for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C41



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. BHUMANI VEERANJANEYULU   

 
Contact No: 9951230720 
Email: 201810100112@presidencyuniversity.in 

 
Dear BHUMANI VEERANJANEYULU,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C42

11-100 , Near Bilal Hotel , N.G.O'S Colony , 
Yerragondapalem , Prakasam(Dist.) , 
Prakasam, Andhra Pradesh - 523327
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C42



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. DORIGALLU KALYAN   

 
Contact No: 9381767704 
Email: 201810100205@presidencyuniversity.in 

 
Dear DORIGALLU KALYAN,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C43

1-1347 A     N.B Colony Mudigubba, Anantapur, 
Andhra Pradesh - 515511
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C43



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. SIRISHA T N   

 
Contact No: 6362340926 
Email: 201810100696@presidencyuniversity.in 

 
Dear SIRISHA T N,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C44

Thondebhavi, Chikkaballapur, Chikkaballapur, 
Karnataka - 561213
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C44



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. CHENNUBOINA NAGA BABU   

 
Contact No: 9642554243 
Email: 201810100152@presidencyuniversity.in 

 
Dear CHENNUBOINA NAGA BABU,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C45

37-1-383/181,Indira Colony,Near Kgn Cool 
Drinks, Ongole, Prakasam, Andhra Pradesh - 
523001
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C45



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. AMRUTHA S   

 
Contact No: 8095599253 
Email: 201810102171@presidencyuniversity.in 

 
Dear AMRUTHA S,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C46

No.50 Jv Shetty Road, 3Rd Cross, Rs Palaya 
Kammanahalli, Bangalore, Karnataka - 560033
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C46



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. NIRANJAN KUMAR NATARAJAN   

 
Contact No: 9916772095 
Email: 201810101627@presidencyuniversity.in 

 
Dear NIRANJAN KUMAR NATARAJAN,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C47

Vaikuntam #823/1 ,7Th Cross ,4Th Block ,Bel 
Layout ,Vidyaranyapura,Bangalore, Karnataka - 
560097



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C47



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. KARNATAKAPU SAI RAMA KAUSHIK   

 
Contact No: 8500081357 
Email: 201810100329@presidencyuniversity.in 

 
Dear KARNATAKAPU SAI RAMA KAUSHIK,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C48

16-75 Weavers Colony, Kothapeta., Kothapeta, 
East Godavari, Andhra Pradesh - 533223



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C48



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. DIVYA SAI U   

 
Contact No: 8431771257 
Email: 201810100200@presidencyuniversity.in 

 
Dear DIVYA SAI U,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C49

Bagepalli , 4Th Ward Behind Raghavendra 
Talkies., Bagepalli, Chikkaballapur, Karnataka - 
561207



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C49



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. NOOR UMEZA   

 
Contact No: 9035328050 
Email: 201810100506@presidencyuniversity.in 

 
Dear NOOR UMEZA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C50

#278,Pillana Garden Third Stage ,8Th Cross, 
Bangalore,Karnataka - 560084



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C50



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. CHAITHRA T   

 
Contact No: 8296521147 
Email: 201810100141@presidencyuniversity.in 

 
Dear CHAITHRA T,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C51

Tvs Layout, Sanjay Nagara Mydala Main Road, 
Kyathsandra,Tumkur,Karnataka - 572104



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C51



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. PUJARI JAHNAVI   

 
Contact No: 8296048404 
Email: 201810101683@presidencyuniversity.in 

 
Dear PUJARI JAHNAVI,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C52

3-145-9-6-4-A 13Th Cross Prashanth Nagar, 
Madanapalle, Chittoor, Andhra Pradesh - 
517325



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C52



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. MUKESH NANDY   

 
Contact No: 7892187593 
Email: 201810101620@presidencyuniversity.in 

 
Dear MUKESH NANDY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C53

Madhusudan Nandy ,Dighol Gram , Post: Dighol 
Gram Ps Indas, Bankura,West Bengal - 722201



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C53



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. CHUKKALURU   

 
Contact No: 9381282011 
Email: 201810100838@presidencyuniversity.in 

 
Dear CHUKKALURU,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C54

1/38/2 ,Kuruva Colony ,Chintalampalli(V) 
,Guntakal(M), Ananthapur,Andhra Pradesh - 
515801



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C54



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. RUCHITHA R   

 
Contact No: 9513850821 
Email: 201810102132@presidencyuniversity.in 

 
Dear RUCHITHA R,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C55

#4 5Th A Cross Vijaylakshmi Layout 
Baglagunte, Bangalore, Karnataka - 560073



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C55



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. CHETTURU VALLI   

 
Contact No: 9032999830 
Email: 201810100155@presidencyuniversity.in 

 
Dear CHETTURU VALLI,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C56

5/60-A, Nallapureddypalli, Pulivendula, 
Kadapa, Andhra Pradesh - 516390



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C56



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. P RAGHAV REDDY   

 
Contact No: 8296019155 
Email: 201810101545@presidencyuniversity.in 

 
Dear P RAGHAV REDDY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C57

#772, 4Th Main, A Block, 2Nd Stage, 
Rajajinagar, Bangalore, Bangalore, Karnataka - 
560010



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C57



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. AEINEDI CHOWDARY   

 
Contact No: 9701391516 
Email: 201810100044@presidencyuniversity.in 

 
Dear AEINEDI CHOWDARY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C58

D.No:76-8-18/1A,Mynampati Street, Beside 
Casserole Road, Bhavanipuram,Vijayawada, 
Andhra Pradesh - 520012



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C58



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. PRAJWAL VAISHNAV   

 
Contact No: 7406008740 
Email: 201810101550@presidencyuniversity.in 

 
Dear PRAJWAL VAISHNAV,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C59

482,6Th Main, 6Th Cross, Yeshwanthpur, 
Bangalore, Karnataka - 560022



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C59



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. RUCHITHA .R   

 
Contact No: 6361906787 
Email: 201810101562@presidencyuniversity.in 

 
Dear RUCHITHA .R,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C60

#33/3 Sri Laxmi Vekateshwara Nilya,Behid St 
Philomean School Subbanna Layout D.B.Sandra 
Vidyaranyapura, Bengaluru, Karnataka - 
560097



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C60



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. GUDIPATI RUCHITHA   

 
Contact No: 6303812427 
Email: 201810101515@presidencyuniversity.in 

 
Dear GUDIPATI RUCHITHA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C61

Door No. - 24/623,Rtc Busstand Backside 
Second Road(Upstair), Siddiah Gutta, 
Dharmavaram, Anantapur, Andhra Pradesh - 
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This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C61



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. MANJUNATH A   

 
Contact No: 9538133101 
Email: 201911100113@presidencyuniversity.in 

 
Dear MANJUNATH A,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C62

#1348 Rajgopal Building Vivek Nagar Police 
Quartress Road Kgf, Bangalore, Kolar, 
Karnataka - 563122



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C62



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. LAYANA K P   

 
Contact No: 6362363926 
Email: 201810102210@presidencyuniversity.in 

 
Dear LAYANA K P,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C63

Kargunda Village And Post, Madikeri, Kodagu, 
Karnataka - 571201
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C63



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. SAGGELA SUBHASH   

 
Contact No: 9381310739 
Email: 201810100623@presidencyuniversity.in 

 
Dear SAGGELA SUBHASH,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C64

S/O:Saggela 
Nagaraju,H.No:7-19,Telugupeta,Sirvel, 
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This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C64



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. VINAY K P   

 
Contact No: 7676091726 
Email: 201810100797@presidencyuniversity.in 

 
Dear VINAY K P,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C65



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. BALU ANUSH A   

 
Contact No: 7019359204 
Email: 201810100104@presidencyuniversity.in 

 
Dear BALU ANUSH A,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C66
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C66



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. AKSHAY K   

 
Contact No: 8660467819 
Email: 201810100053@presidencyuniversity.in 

 
Dear AKSHAY K,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C67
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C67



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. NAGIREDDY NANDA REDDY   

 
Contact No: 9491911777 
Email: 201810100471@presidencyuniversity.in 

 
Dear NAGIREDDY NANDA REDDY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C68
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C68



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. ROBIN RANJAN   

 
Contact No: 9597441925 
Email: 201810100605@presidencyuniversity.in 

 
Dear ROBIN RANJAN,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021
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Bihar - 841243



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C69



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. GOLLA PALLI SAI PAVITHRA   

 
Contact No: 6303586911 
Email: 201810100245@presidencyuniversity.in 

 
Dear GOLLA PALLI SAI PAVITHRA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C70

D.No:2-745,Shanthi Nagar, Dharmavaram, 
Ananthapur, Andhra Pradesh - 515671



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C70



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. NAVYA D S   

 
Contact No: 8618708841 
Email: 201810102323@presidencyuniversity.in 

 
Dear NAVYA D S,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C71

#128, Near Bharat Gas Agency, Doddajala 
(V&P), Jala Hobli, Bengaluru North - 562157, 
Bangalore Urban, Bangalore Urban, Karnataka 
- 562157



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C71



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. CHINNI SHANMUKHA SUMANTH   

 
Contact No: 8501974522 
Email: 201810100163@presidencyuniversity.in 

 
Dear CHINNI SHANMUKHA SUMANTH,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C72

6/15 Ramalayam Street, Kanigiri, Prakasam, 
Andhra Pradesh - 523230



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C72



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. SHINY MATHEW   

 
Contact No: 7019034131 
Email: 201810102245@presidencyuniversity.in 

 
Dear SHINY MATHEW,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C73

No.9, Nr Layout,  3Rd Main, Vijnapura, 
Doorvaninagar Po, Bangalore, Bangalore, 
Karnataka - 560016



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C73



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. ANAGHA PRADEEP   

 
Contact No: 9731585599 
Email: 201810101889@presidencyuniversity.in 

 
Dear ANAGHA PRADEEP,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C74

No#7,Keshavam 1St Main B Cross Vigneshwara 
Layout Shettyhalli Road Chikkasandra  
Bangalore 57, Bangalore, Bangalore, Karnataka 
- 560057



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C74



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. LANKI REDDY JAGRUTH REDDY   

 
Contact No: 9885173118 
Email: 201810101631@presidencyuniversity.in 

 
Dear LANKI REDDY JAGRUTH REDDY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C75

11-171, Vallabhapuram Post, Kollipara Mandal , 
Guntur District, Andhra Pradesh, Tenali, 
Guntur, Andhra Pradesh - 522308



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C75



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. PREETHAM MADHUKAR   

 
Contact No: 9972651999 
Email: 201810101680@presidencyuniversity.in 

 
Dear PREETHAM MADHUKAR,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C76

#206,Flat-101,Kendrabindu Apt.,8Th A Main, 
5Th Cross, Nti Layout, Vidyaranyapura, 
Bangalore-97, Bangalore, Bangalore, 
Karnataka - 560097



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C76



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. NEHA A   

 
Contact No: 9177059336 
Email: 201810102117@presidencyuniversity.in 

 
Dear NEHA A,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C77

#514, 'B' Block , 5Th Floor, Shashank Florento 
Apartment, Sambhram College Road, Near 
Ambabhavani Temple, M S Palya, 
Vidyaranyapura Post, Bangalore, Karnataka - 



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C77



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. BODDU POOJITHA   

 
Contact No: 9381231598 
Email: 201810101438@presidencyuniversity.in 

 
Dear BODDU POOJITHA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C78

24-191,Sainagar, Dharmavaram, Ananthapur, 
Andhra Pradesh - 515671



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C78



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. ANUSHA M   

 
Contact No: 8884294884 
Email: 201810102173@presidencyuniversity.in 

 
Dear ANUSHA M,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C79

Flat 11 11Th Cross Kalanagar Kammagondana 
Halli Jalahalli West, Bangalore, Bangalore, 
Karnataka - 560015



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C79



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. ELLURU  VEERANJANEYULU   

 
Contact No: 7799896864 
Email: 201810102296@presidencyuniversity.in 

 
Dear ELLURU  VEERANJANEYULU,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C80

House.No:4/641-2,Raghavendra 
Nagar,Mantralayam, Mantralayam, Kurnool, 
Andhra Pradesh - 518345



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C80



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. YASHWANT BANDARU   

 
Contact No: 6302158181 
Email: 201810101429@presidencyuniversity.in 

 
Dear YASHWANT BANDARU,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C81

2-127,Main Road, P.Kotakonda, Kurnool, 
Andhra Pradesh - 518225



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C81



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. C BHARATH   

 
Contact No: 7892148584 
Email: 201810101067@presidencyuniversity.in 

 
Dear C BHARATH,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C82

5-1,Satysai Layout, Kr Puram Hobli, Bangalore 
North, Bangalore, Bangalore, Karnataka - 
560036



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C82



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. B SAI RAHUL REDDY   

 
Contact No: 7349775429 
Email: 201810100100@presidencyuniversity.in 

 
Dear B SAI RAHUL REDDY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C83

S1-12,Vidyanagar,Vidyanagar,Jsw Township, 
Bellary, Bellary, Karnataka - 583275



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C83



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. UPPATALA KRISHNA   

 
Contact No: 9133109233 
Email: 201810100766@presidencyuniversity.in 

 
Dear UPPATALA KRISHNA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C84

4-12-26/A,Near Yadava Hostel ,Nandigama 
Donka , Nagarjuna Nagar, Sattenapalli, Guntur, 
Andhra Pradesh - 522403



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C84



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. AKSHAT SRIVASTAVA   

 
Contact No: 7985684840 
Email: 201810100050@presidencyuniversity.in 

 
Dear AKSHAT SRIVASTAVA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C85

279(I), Virat Nagar, Ahirwah, Harjinder Nagar 
Post, Chakeri, Kanpur, Kanpur, Kanpur Nagar, 
Uttar Pradesh - 208007



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C85



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. DHANUSH U   

 
Contact No: 8277623888 
Email: 201810101794@presidencyuniversity.in 

 
Dear DHANUSH U,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C86

#720/10 15Th A Main Road 1St Stage 1St 
Phase Mathikere Bangalore 54, Bangalore, 
Bangalore, Karnataka - 560054



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C86



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. DHANUSH R   

 
Contact No: 9108372346 
Email: 201810102083@presidencyuniversity.in 

 
Dear DHANUSH R,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C87

#330, Arkavathy Layout, Behind Brigade 
Altamont, K Narayana Pura, Bangalore, 
Bangalore, Karnataka - 560077



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C87



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. ARIHANT MUNDRA   

 
Contact No: 9733154796 
Email: 201810101049@presidencyuniversity.in 

 
Dear ARIHANT MUNDRA,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C88

C/O : Sushil Kr. Mundra, Subashpally, Opp. Bus 
Stand, Alipurduar, Alipurduar, Alipurduar, West 
Bengal - 736121



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C88



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Ms. SONIKA NAIR   

 
Contact No: 9380628851 
Email: 201810102252@presidencyuniversity.in 

 
Dear SONIKA NAIR,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C89

Type 3/8, I.V.R.I. Quarters, Bellary Road, 
Hebbal, H.A.Farm, Bangalore North-560024, 
Bangalore, Bangalore, Karnataka - 560024
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C89



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. MOHAMMED ABRAR   

 
Contact No: 7019698816 
Email: 201810100437@presidencyuniversity.in 

 
Dear MOHAMMED ABRAR,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C90

Anandrao Badavane Near Taqwa Masjid , 
Milghatta, Shimoga, Shimoga, Karnataka - 
577201



This file is signed using Digital Signature.  

 
 
 

Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C90



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. SRIKANTH R   

 
Contact No: 9886301582 
Email: 201810100713@presidencyuniversity.in 

 
Dear SRIKANTH R,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C91

178/1, 6Th, B Cross ,Gopallapa Layout 
,Manorayana Palya, R.T.Nagar, Bangalore, 
Bangalore, Karnataka - 560032
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C91



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. LAGISETTY NIKHIL   

 
Contact No: 9618189657 
Email: 201810100382@presidencyuniversity.in 

 
Dear LAGISETTY NIKHIL,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C92

Flat No:102,Paravata Residency,Near Atmakur 
Bus Stand,Nandyal,Kurnool,Andhra Pradesh, 
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C92



 

This file is signed using Digital Signature.  

 
 

EY Global Delivery Services India LLP 
3rd Floor, Tower ‘C’, 
RMZ Infinity, Old Madras Road, 
Benniganahalli, K.R. Puram, 
Bangalore - 560016 
Karnataka, India  

Tel: +91 080 6681 3000 
Fax: +91 080 6681 3334 
ey.com 

Mr. ALLAMPATI MAHIDHAR REDDY   

 
Contact No: 8985047472 
Email: 201810101886@presidencyuniversity.in 

 
Dear ALLAMPATI MAHIDHAR REDDY,

 
Subject: Letter of Offer 

 
With reference to the campus selection process and the subsequent interviews that you had with us, we are 
pleased to extend a letter of offer subject to the following terms and conditions: 

 
1. Position: 

 
You will be offered a position in “EY Global Delivery Services India LLP” (the “Firm”). 

 
2. Date of joining and work location: 

 
Your date of joining the company and work location will be communicated to you at a later stage. 

 
3. Annual Fixed compensation: 

 
You shall be paid an annual total compensation of INR.4,83,000/- per annum. The annual total 
compensation includes variable pay bonus (VPB) and fringe benefits that are insurance and gratuity and 
this will be subject to applicable taxes as per the provision of IncomeTax Act & will be paid to you after 
deduction of income tax and other applicable taxes at source. 

 
Variable pay bonus(VPB) is a pay for preformance program where you will be eligible to paricipate and 
have a differential reward based on EY GDS, business unit and personal performance. This will be payable 
on or before 31 August 2023. This is subject to you being employed with the Firm as on the date of 
payment of Variable Pay Bonus. Employees who join the Firm during the year will be eligible for a prorated 
Variable Pay Bonus payment. The Variable Pay Bonus amount is subject to income tax deduction as per 
rules prescribed under the tax laws. 

 
4. Education Qualification: 

 
This letter of offer is subject to your successful completion of Btech exams by September 2022. 

 
Please note that a detailed offer letter would be issued to you subsequently. 

Looking forward to a mutually beneficial association. 

 
 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 
converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 
November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 

 
 
03 November, 2021

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C93

Devalayam Street,Cherlo 
Yadavall(Village),Atmakur(M),Nellore(D),Andhr
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Thanking you. 
 
Yours faithfully, 

 
for EY Global Delivery Services India LLP 
Signed By: DIVYA PARIHAR 
Reason: Letter of Offer 
Location: Bangalore 
Date:10/11/2021 17:48:15 

 

Authorized Signatory 

DocuSign Envelope ID: 577E2FE7-79DD-4F22-AEB8-FF42EA852C93



Offer: Computer Consultancy
Ref: TCSL/DT20218204468/Bangalore
Date: 14/10/2021

Mr. Raghudheeraj  Bysani
5-122Makam Sreet,
Dhone,
Kurnool-518222,
Andhra Pradesh.
Tel# 91-9985139193

Dear Raghudheeraj  Bysani,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LUL8iZ8i4644q0q64Z44ZpFZFqFF8988xLx49bpZp4pFFpFFb4Lix0x4xix40pqT94pZ494404q


GROSS SALARY SHEET Annexure 1

Name Raghudheeraj  Bysani

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218195185/Bangalore
Date: 14/10/2021

Mr. Nithin  N
No 7/7 ,5th Cross2nd Main Road,Dinnur Main Road,
R T Nagar,
Bangalore-560032,
Karnataka.
Tel# -9448446559

Dear Nithin  N,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=xLx46F660iqTbZLiZTFZ6i66bLLi6Z66T06T6T66Ti6T3qxU0bqTxbx48i888688Tp6TpUpFUp4


GROSS SALARY SHEET Annexure 1

Name Nithin  N

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2

14TCS Confidential

TCSL/DT20218195185



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 

20TCS Confidential

TCSL/DT20218195185



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. CHIGULURI VAMSI KRISHNA

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

CHIGULURI VAMSI KRISHNA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. SALAVALA RAHUL RAJU

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

SALAVALA RAHUL RAJU



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. ANKIT KUMAR SHARMA

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

ANKIT KUMAR SHARMA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. STEPHEN RAJ B

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

STEPHEN RAJ B



Capgemini Technology Services India Limited
(Formerly known as IGATE Global Solutions Limited)
IT 1, IT 2, Airol MIDC, Thane - Belapur Road,
Navi Mumbai 400708, Maharashtra, India.
Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121
www.capgemini.com/in-en

Superset ID: 1221637

Letter of  ('' '')

Dear MEKALA GANESH,

With reference to your interview conducted by us, we are pleased to inform that you have been 
shortlisted for the position of Analyst and A4 with Capgemini Technology Services India Limited 
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set 
forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated 
to you in due course of time post successful completion of your pre-joining trainings and final 
semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of 
Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the 

location of posting during the course of your training and employment with Capgemini.

Upon accepting this L/O, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-
onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills 

required to be industry ready. The learning will be a self-paced journey inclusive of assignments, 
assessments and webinars as deemed appropriate by Capgemini and the successful completion of 
the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the 

assignments and assessments. The progress made by you in this learning journey would not only 

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant 
to your career at Capgemini. We also encourage you to learn beyond the prescribed course 

curriculum and acquire industry recognized certifications to accelerate your career in this competitive 

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain
details including the scope, terms and conditions of your employment and the contractual
obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to
satisfactory performance your employment will be confirmed (vide written confirmation) at the
end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as
deemed necessary by Capgemini and your performance will be evaluated periodically during
such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment
depending on your performance in its opinion.

The terms of this Letter of Offer shall remain confidential and are not to be disclosed to any third
party.

You may note that this letter should neither be construed as an offer of employment from Capgemini
nor should it in any manner confirm our Offer to make you an offer of employment. We may, at any
time, at our discretion, revoke this Letter of Offer.

We would request you to go through the above terms, and let us know if they are acceptable to you,
within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact
fresherhiring.in@capgemini.com, please ensure below format of email subject -

�

�

For queries on Letter of Offer (L/O), write to use with e-mail subject as: Query on L/O -
Superset ID 1221637

1221637

For queries about on-boarding process, please note the on-boarding communication will
be sent once your document validation and verification process is completed. For further
queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID 

In case of any other query, write to use with e-mail subject as: Other Queries- Superset 
ID 1221637

�

Thanking you,
Yours Sincerely,
For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

MEKALA GANESH
Analyst and A4

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000/-
(Rupees Four Lakh only). On completion of 1 year of service from your date of joining, you will 
receive fixed one-time incentive of INR 25,000/- (Rupees Twenty Five Thousand only). Based on 

your Date of Joining, your compensation shall be paid monthly. The company shall deduct tax at 
source at the time of making payment.

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,
Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
U85110PN1993PLC145950



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. JUTURU BHARAT KUMAR

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

JUTURU BHARAT KUMAR



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. NIKHIL P

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

NIKHIL P



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. KURUVA SANTOSH KUMAR

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

KURUVA SANTOSH KUMAR



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. JEFF CLENTON DSOUZA

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

JEFF CLENTON DSOUZA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Ms. LITHISHA M

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

LITHISHA M



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. RITESH KUMAR SHARMA

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le�er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



VISIONET 

October 26th, 2021 

Sagar M, 

Bangalore 

Offer Letter 

Dear Sagar M, 

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of "Trainee Engineer" with 

Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 

the offer shall be included in your appointment letter, which will be issued upon your joining the company. 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 

In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 

check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment. 

If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 

including Act of God, Lockdown, Pandemic and/or any of the force Majeure event as explained in clause vi. 

By accepting this offer, you are confirming that: 

You have terminated or in the process of termination of your employment with your previous/current employer (if 

any) in compliance with their terms and conditions. 

There are no contractual obligations with respect to your earier contracts that would prevent you from delivering 

your responsibilities with the company or taking up this position with this company. 

The company is not liable for any past dues owed by you oue to the termination of any previous employmen. 
You are not bringing in any Intellectual Property that you do not have sole ownership o 

i. 

1. 

ii. 

iv. 

General Provisions: 

Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. Assignment: This Offer Letter may be assigned by the Lompanyto any successor to its husinecsAssignment: This Offer Letet d hv vou except by will or by the laws of descent and distribution and exe 
rights hereunder may not be transferred by you except by will or by the lawc. 

cept 
insofar as applicable law may otherwise require. Any purported assignment in violation of the precedin8 Sene 
Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employe 

shall be void. 
ii. or 

other representatives in any manner and will in all respects avoid any negative criticism of the Company. IV. 
Devote time: You agree to devote all of your business time and attention 

th 
and to discharging the responsibilities assigned to yu. Ihis shall not preclude you engag 

and affairs of the Company 

Visionet Systems Private Limt 
engaging in charitable activities 

Kegistered Office AMR Tech Park, # 23 & 24, Hosur Main oad, Bangalore. 
Branch Office Module # 105, TIDEL Park, ELCOT/SEZ, Loltmbatore- 6a 200 068, INDu 

669 0000 

www.visionetsystems.c com Tel +91 422 454 7700 



VISIONET 

and community affairs, and managing vour personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company's bonafide employee. 

Accountable for Social Conduct: if you commits any act or become involved in any situation, or occurrence, which 

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks,

insults or offends the community, or which reflects negatively upon you, the Company, a sponsor or a licensee of 
the Company's stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter

immediately. 

. 

Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic (collectively, "Force
Majeure") the Company in good faith believes it is unable to utilize your services, the Company shall have the right

to suspend the Offer Leter for the duration of such Force Majeure, or for any part thereof, and no compensation 

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 

as such Force Majeure terminates.

Vi. 

Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 

and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect. 

Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non- 

Competition Agreement required to be signed by you during the term of your employment with the Company and 

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 

the protection of confidential information from time to time. You are also required to strictly maintain as confidential 

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 

to any other employee of the Company except your immediate superior. Any disclosure of confidential information 

will be considered serious misconduct and breach of the terms of your employment. 

vii.

vii.

We look forward to having you in our team and our mutual success. 

Yours sincerely, 

Senthil Velmurugan K 

Director, Human Resources 

Accepted M23|10| 2) 
Sagat M 
(Signature & Date) 

Visionet Systems Private mited

Branch Office Module # 105, TIDEL Park, ELCOT/SEZ, Coimbatore-ca2 

www.visionetsystems.com 014 Tel +91 422 454 7700 
egistered Office AMR Tech Park, # 23 & 24, Hosur Main Road, Bangalow Tel+91 80 6669 00 



VISIONET 

Annexure l: Compensation Break-Up

Name Sagar M 

Designation Trainee Engineer 

Monthly (INR) Particulars Annual (INR) 

Fixed Components 
Basic Salary 

Bonus 
House Rent Allowance(HRA) 

SpecialAllowance 

1,73,640 
14,460 
86,820 
29,076 

14,470 

1,205 
7,235 

2,423 
Company Contributions 

Provident Fund 1,737 20,844 
Gratuity 697 8,364 

Medical Insurance Premium 1,400 16,800 
Incentives 

Annual RetentionBonus 50,000 
ANNUAL TOTAL COST TO THE COMPANY 4,00,004

Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you

should be active on our rolls and should not be serving notice period.

Yours sincerely, 

O 
Senthil Velmurugan K Accepted
Director, Human Resources Sagar M 

(Signature & Date) 

Visionet Systems Private imited 
Hegstered Office AMR Tech Park, w 23 & 24, Hosur Main Koad. Bangaiovs 

INDIA Tel+91 80 6669 0000 

www.visionetsystems.cOns INDIA Tel 91 422 454 54 7700 bianch Office Module # 105, TIDEL Park, ELCO1/SEZ, Coimbatore 

om 
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October 26th, 2021 
 
Poreddy Hemanth Reddy, 
Bangalore 
 

Offer Letter 
 
Dear Poreddy Hemanth Reddy, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Poreddy Hemanth Reddy 

  (Signature & Date) 
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Annexure I: Compensation Break-Up 
 

Name Poreddy Hemanth Reddy 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Poreddy Hemanth Reddy 
                                                                                                                                                    (Signature & Date)
 

ABC
Highlight

ABC
Highlight



  

 

October 26th, 2021 
 
Aishwarya V, 
Bangalore 
 

Offer Letter 
 
Dear Aishwarya V, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Aishwarya V 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Aishwarya V 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Aishwarya V 
                                                                                                                                                    (Signature & Date)
 



  

 

October 26th, 2021 
 
Namalakuntla Manidhar, 
Bangalore 
 

Offer Letter 
 
Dear Namalakuntla Manidhar, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Namalakuntla Manidhar 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Namalakuntla Manidhar 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Namalakuntla Manidhar 
                                                                                                                                                    (Signature & Date)
 



  

 

October 26th, 2021 
 
Yanamala Likitha Reddy, 
Bangalore 
 

Offer Letter 
 
Dear Yanamala Likitha Reddy, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Yanamala Likitha Reddy 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Yanamala Likitha Reddy 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Yanamala Likitha Reddy 
                                                                                                                                                    (Signature & Date)
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October 26th, 2021 
 
Harshitha V, 
Bangalore 
 

Offer Letter 
 
Dear Harshitha V, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Harshitha V 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Harshitha V 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Harshitha V 
                                                                                                                                                    (Signature & Date)
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October 26th, 2021 

Monisha R, 
Bangalore 

Offer Letter 
Dear Monisha R, 

Congratulations! Subsequent to our discussions, we are pleased to offer you the position of "Trainee Engineer with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04, 2022. 

The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company 

You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment. 

if 
you decide to accept the offer, please send us your written confirmation on or before October 28 , 2021post this date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 

including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 

By accepting this offer, you are confirming that: 

You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions.
There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering

your responsibilities with the company or taking up this position with this company. 
The company is not liable for any past dues owed by you due to the termination of any previous employment

You are not bringing in any Intellectual Property that you do not have sole ownershipof. 

L. 

iii. 

iv. 

General Provisions: 
Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 
rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 

shall be void. 
Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 
Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities iv. 

Visionet Systems Private Limited 
Registered Offce AMR Tech Park. # 23 & 24 Hosur Main Road, Bangalore 560 068 iNDIA Tel 91 80 6669 O000 

Branch office Module #105. TIDEL Park, ELCOT/SEZ. Cormbatore- 641 014, INDIA Tel91 422 454 7700 

www.visionetsystems.comn 
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and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 

performance of your duties and responsibilities as the Company's bonafide employee 
Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiaby Snocks 

insults or affends the community, or which reflects negatively upon you, the Company, a sponsor or a licensee o 

the company's stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 

immediately 
Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 

because of the failure of broadcasting facilities due to war or other calamity, pandemic (collectively, "Force 
Majeure") the Company in good faith believes it is unable to utilize your services, the Company shall have the right 

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 

as such Force Majeure terminates. 
Verification of Details: This offer is provisional to the verification of detals furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect. 
Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non 
Competition Agreement required to be signed by you during the term of your employment with the Company and 

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential informatian from time to time. You are also required to strictly maintain as confidential
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 

will be considered serious misconduct and breach of the terms of your employment 

vil. 

vii. 

We look forward to having you in our team and our mutual success. 

Yours sincerely,

Momuh0 R 
a-10-0 Senthil Veimurugan k 

Director, Human Resources 
Accepted 

Monisha R 

(Signature & Date) 

Visionet Systems Private Limited 
RegsteredOffue AMR Tech Park, # 23& 24. Hosur Man Road, Bangalore 560 068, INDIA Tel 91 80 6669 0000 

Branch Ofice Module e 105. TIDEL Park, ELCOT/SE2 Conbatore 641 014, INDIA Tel 91 422 454 2700 

www.visionetsystems.com 
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Annexure :Compensation Break-Ue 
Name 
Designation
Particulars

Monisha R 

Trainee Engineer 
Monthly (INR) Annual (INR) 

Fixed Components 

Basic Salary 
Bonus 
House Rent Allowance(HRA) 
Special Allowance 

14,470 
1,205 

7,235 

2,423 

1,73,640 
14,460 
86,820 
29,076 

Company Contributions 
20,844 
8,364 

16,800 

1,737 Provident Fund 
Gratuity 
Medical insurance Premium 

697 

1,400 

incentives 
50,000 

4,00,004 
Annual Retention Bonus 

ANNUAL TOTAL COST TO THE COMPANY 

Notes: Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolis and should not be serving notice period. 

Yours sincerely, 

Monisha- R 
94-10091 

Monisha R 
Accepted Senthil Veimurugan K 

Director, Human Resources 
(Signature & Date) 

Visionet Systems Private Limited 
Registered Ofice AMR Tech Park # 23 24, Hosur Maun Road. 6angalore S6o O68 iNDIA Tel 97 80 6669 0000 

Branch ofice Module 105. TIDEL Park, ELcOT SEZ Conbatore 641 014 iNDIA e 9t 422 454 7700 

www.visionetsystems.com 



  

 

October 26th, 2021 
 
Partha Chakraborty, 
Bangalore 
 

Offer Letter 
 
Dear Partha Chakraborty, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Partha Chakraborty 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Partha Chakraborty 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Partha Chakraborty 
                                                                                                                                                    (Signature & Date)
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october z6th,2o2]-

M Mahalakshmi,
Bangalore

Offer Letter

Dear M Mahalakshmi,

Congratulations! Subsequentto our discussions, we are pleased to offeryou the position of "Trainee Engineer" with

Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July O4th,2022.

The detailed break-up of your compensation and the incentive structure is provided in the Annexure, The terms of
the offer shall be included in your appointment letter, which will be issued upon your joining the company.

You have been offered on the presumption that the particulars furnished in your application and resume are correct.

ln the event the said particulars are found to be incorrect or that you have concluded or withheld some other

relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice,

This offer will be valid subject to successful clearance of your pre-employment background verification and reference

checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment

check. You are requested to complete the submission of requisite documents for the pre-employment background

check within two business days from the date of acceptance of our offer of employment.

lf you decide to accept the offer, please send us your written confirmation on or before October 28th,2027 post this

date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events

including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi.

By accepting this offer, you are confirming that:

i, You have terminated or in the process of termination of your employment with your previous/current employer (if

any) in compliance with their terms and conditions.
ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering

your responsibilities with the company or taking up this position with this company.

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment,

iv. You are not bringing in any lntellectual Property that you do not have sole ownership of.

General Provisions:

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties'

ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except

insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence

shall be void,
iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or

other representatives in any manner and will in all respects avoid any negative criticism of the Company.

iv. Devotetime:Youagreetodevoteall of yourbusinesstimeandattentiontothebusinessandaffairsof theCompany

and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities

hllnr*t*eii

wi w \s$i" q0'{,$t(}*1*&r$yst{**rx}$"{:,${?'}



VI%*ffifurffi?

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the

performance of your duties and responsibilities as the Company's bonafide employee.

v. Accountable for Social Conduct: lf you commits any act or become involved in any situation, or occurrence, which

degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks,

insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of

the Company's stations, or if publicity is given to any such conduct, commission or involvement on the part of you,

which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter

lmmediately.
vi. Force Majeure: lf during the period of issuing the Offer letter, due to labour disputes, government regulations, or

because of the failure of broadcasting facilities due to war or other calamity, pandemic (collectively, "Force

Majeure") the Company in good faith believes it is unable to utilize your services, the Company shall have the right

to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation

will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon

as such Force Majeure terminates,
vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions

and interviews held so far, lf any of these details are found to be incorrect or falsified at any point of time during

your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect,

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-

Competition Agreement required to be signed by you during the term of your employment with the Company and

at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to

the protection of confidential information from time to time. You are also required to strictly maintain as confidential

and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment

to any other employee of the Company except your immediate superior. Any disclosure of confidential information

will be considered serious misconduct and breach of the terms of your employment.

We look forward to having you in our team and our mutual success

Yours sincerely,

Senthil Velmurugan K

Director, Human Resources

Accepted t1'N qh*L*'hrit
M Mahalakshmi
(Signature & Date)
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Annexure l: Compensation Break-Up

Notes:
Annual Retention Bonus:This amount will be paid upon successful completion of 1 year, At the time of pay-out, you

should be active on our rolls and should not be serving notice period,

Yours sincerely,

Senthil Velmurugan K

Director, Human Resources

Accepted M,$'foholokrlr".;
M Mahalakshmi
(Signature & Date)

Name M Mahalakshmi

Designation Trainee Engineer

Particulars Monthly {lNR} Annual (lNR)

Fixed Components

Basic Salary L4,410 L,73,640

Bon us L,205 14,460

House Rent Allowance(HRA) 7,235 86,820

Special Allowance 2,423 29,076

Company Contributions
Provident Fund 1,737 20,844

Gratuity 697 8,364

Medical lnsurance Premium 1,400 15,800

lncentives

Annual Retention Bonus 50,000

ANNUAL TOTAL COST TO THE COMPANY 4,00,004
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October 26th, 2021 
 
Vobugari Sai Venkata Rajesh, 
Bangalore 
 

Offer Letter 
 
Dear Vobugari Sai Venkata Rajesh, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Vobugari Sai Venkata Rajesh 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Vobugari Sai Venkata Rajesh 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Vobugari Sai Venkata Rajesh 
                                                                                                                                                    (Signature & Date)
 



  

 

October 26th, 2021 
 
Shruthi S, 
Bangalore 
 

Offer Letter 
 
Dear Shruthi S, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Shruthi S 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Shruthi S 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Shruthi S 
                                                                                                                                                    (Signature & Date)
 









  

 

October 26th, 2021 
 
Ashwinibai D, 
Bangalore 
 

Offer Letter 
 
Dear Ashwinibai D, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Ashwinibai D 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Ashwinibai D 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Ashwinibai D 
                                                                                                                                                    (Signature & Date)
 



  

 

October 26th, 2021 
 
Darapu Naidu, 
Bangalore 
 

Offer Letter 
 
Dear Darapu Naidu, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Darapu Naidu 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Darapu Naidu 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Darapu Naidu 
                                                                                                                                                    (Signature & Date)
 



  

 

October 26th, 2021 
 
Chennupati Balu, 
Bangalore 
 

Offer Letter 
 
Dear Chennupati Balu, 
 
Congratulations! Subsequent to our discussions, we are pleased to offer you the position of “Trainee Engineer” with 
Visionet Systems Pvt. Ltd. at our Bangalore office. Your date of joining shall be on or before July 04th, 2022. 
 
The detailed break-up of your compensation and the incentive structure is provided in the Annexure. The terms of 
the offer shall be included in your appointment letter, which will be issued upon your joining the company. 
 
You have been offered on the presumption that the particulars furnished in your application and resume are correct. 
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other 
relevant facts, your appointment with the Company shall stand terminated/cancelled without any notice. 
 
This offer will be valid subject to successful clearance of your pre-employment background verification and reference 
checks. Your written consent and requisite copies of documents are necessary to complete the pre-employment 
check. You are requested to complete the submission of requisite documents for the pre-employment background 
check within two business days from the date of acceptance of our offer of employment.  
 
If you decide to accept the offer, please send us your written confirmation on or before October 28th, 2021 post this 
date, this offer will automatically stand canceled. The date of joining may change subject to unforeseen events 
including Act of God, Lockdown, Pandemic and/or any of the Force Majeure event as explained in clause vi. 
 
By accepting this offer, you are confirming that: 
 

i. You have terminated or in the process of termination of your employment with your previous/current employer (if 
any) in compliance with their terms and conditions. 

ii. There are no contractual obligations with respect to your earlier contracts that would prevent you from delivering 
your responsibilities with the company or taking up this position with this company. 

iii. The company is not liable for any past dues owed by you due to the termination of any previous employment. 
iv. You are not bringing in any Intellectual Property that you do not have sole ownership of. 

 
General Provisions: 
 

i. Amendment: This Offer Letter may be amended or modified only by writing signed by both the parties. 
ii. Assignment: This Offer Letter may be assigned by the Company to any successor to its business or operations. Your 

rights hereunder may not be transferred by you except by will or by the laws of descent and distribution and except 
insofar as applicable law may otherwise require. Any purported assignment in violation of the preceding sentence 
shall be void. 

iii. Non-Disparagement: You will not disparage the Company or any of its affiliates, directors, officers, employees or 
other representatives in any manner and will in all respects avoid any negative criticism of the Company. 

iv. Devote time: You agree to devote all of your business time and attention to the business and affairs of the Company 
and to discharging the responsibilities assigned to you. This shall not preclude you engaging in charitable activities 



  

 

and community affairs, and managing your personal affairs, so long as these activities do not interfere with the 
performance of your duties and responsibilities as the Company’s bonafide employee. 

v. Accountable for Social Conduct: If you commits any act or become involved in any situation, or occurrence, which 
degrades you in society, or brings you into public disrepute, contempt, scandal or ridicule, or which justifiably shocks, 
insults or offends the community, or which reflects negatively upon you , the Company, a sponsor or a licensee of 
the Company’s stations, or if publicity is given to any such conduct, commission or involvement on the part of you, 
which occurred prior to the date of this Agreement, the Company shall have the right to revoke the Offer Letter 
immediately. 

vi. Force Majeure: If during the period of issuing the Offer letter, due to labour disputes, government regulations, or 
because of the failure of broadcasting facilities due to war or other calamity, pandemic  (collectively, “Force 
Majeure”) the Company in good faith believes it is unable to utilize your services, the Company shall have the right 
to suspend the Offer Letter for the duration of such Force Majeure, or for any part thereof, and no compensation 
will be paid or accrue to you during any such period of suspension; provided that such suspension shall end as soon 
as such Force Majeure terminates. 

vii. Verification of Details: This offer is provisional to the verification of details furnished by you during the discussions 
and interviews held so far. If any of these details are found to be incorrect or falsified at any point of time during 
your employment, this offer letter, and/or subsequent employment status stands cancelled with immediate effect.  

viii. Non-Disclosure: You agree to sign and be bound by the terms of the Non-Disclosure, Non Solicitation and Non-
Competition Agreement required to be signed by you during the term of your employment with the Company and 
at all times thereafter. You also hereby agree to comply with the terms of any policies of the Company relating to 
the protection of confidential information from time to time. You are also required to strictly maintain as confidential 
and not divulge or communicate in any manner, any information regarding your remuneration/terms of employment 
to any other employee of the Company except your immediate superior. Any disclosure of confidential information 
will be considered serious misconduct and breach of the terms of your employment. 
 
 
 
We look forward to having you in our team and our mutual success. 
 
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                                  Accepted ___________________ 
Director, Human Resources                                      Chennupati Balu 

  (Signature & Date) 



  

 

Annexure I: Compensation Break-Up 
 

Name Chennupati Balu 

Designation Trainee Engineer  

Particulars Monthly (INR) Annual (INR) 

 Fixed Components 

Basic Salary       14,470     1,73,640  

Bonus         1,205        14,460  

House Rent Allowance(HRA)         7,235        86,820  

Special Allowance         2,423        29,076  

Company Contributions 

Provident Fund         1,737        20,844  

Gratuity            697          8,364  

Medical Insurance Premium         1,400        16,800  

Incentives 

Annual Retention Bonus         50,000  

ANNUAL TOTAL COST TO THE COMPANY    4,00,004  

 
Notes: 
Annual Retention Bonus: This amount will be paid upon successful completion of 1 year. At the time of pay-out, you 
should be active on our rolls and should not be serving notice period.  
 
 
 
 
Yours sincerely, 
 

 
 
Senthil Velmurugan K                                                             Accepted ___________________ 
Director, Human Resources                                                       Chennupati Balu 
                                                                                                                                                    (Signature & Date)
 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : NIMMAKAYALA BHASKARA SATYA MAHESH   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : PRANAV I M   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : PRITTHA ROY CHOWDHURY   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : PRIYANKA SINGH   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : MOHAMMED RAIYAN   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : SADHANA B   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



SALARY ELEMENTS Amount (INR) 

Base Pay 348,300 

House Rent Allowance. 174,150 

Grade Allowance 65,120 
  

Guaranteed Cash 587,570 

Performance Bonus* 83,592 
Total Cash 671,162 

Retirement Benefits 

Provident Fund (PF) 41,796 
 
Gratuity Fund 

 
16,753 

 

Description 
Basic pay - HRA, performance bonus and Retirement benefits calculated on 
base pay. Monthly payout. Fully taxable. 

HRA- Percentage of Base pay. Monthly payout. Tax exemption based on 
Income Tax rules 

Grade Allowance- Taxable allowance paid monthly. 
 

 

Target Performance Bonus- Fully taxable, paid in the month of February, it 
is subject to yours and Shell's performance. 

 

 

PF- Company contribution of 12% of Base Pay; Employee contributes an 
equal amount 

 
Gratuity- 4.81% of Base Pay - Defined benefit of 15 days Base Pay for each 
year of service after 5 years 

 

YOUR PAY AND BENEFITS 
Letter of offer 

Name : CHILLAPALLI BALAJI NIHANTH   
Job Group :  7

 
 
 
 
 
 
 
 

*Paid in the month of February based on Individual and Business Performance 

**Market Competitive Allowance (MCA) is a temporary cash allowance paid to cover market premium, which is non-pensionable, taxable, and paid in addition to 
normal pay, on a monthly basis. Subject to periodical review, the level of MCA may go up or down, or be withdrawn, after each review. 

NOTE: All the above salary components are subject to standard tax deduction as per income tax rules 
 

Other Benefits 

Hospitalization Cover 
INR 4 Lac inclusive of 75k on maternity. Eligibility – Employee, Spouse and 

Children. 
Group Personal Accident (GPA) As per the company Policy 
Group Term Life (GTL) As per the company Policy 
Food coupons Food coupons of Rs 50 per working day 

Business Travel Safety compliant road transport, business class air travel exceeding 4 hours 

Share plans 

 
Employee Share purchase plans 

Employees can purchase shares at discounted price 
(15% discount on the minimum of share prices on 

plan start and end date) 

Performance Share Plans By nomination for sustained high performance 
Disclaimer: The above benefits will be applicable as per the Company’s policies and guidelines prevalent at 

that time. 

Retirement Benefits Total 58,549 

Total Cost To Company 729,711 

Settling In Allowance 120,000 
 

Leave Type En�tlements 
Earned Leave 25 days 
Sick Leave On need basis 
Maternity Leave 26 weeks 
Paternal Leave 5 days 
Compassionate Leave 5 days 
Paid Holidays 12 days 

 

Market Competitive Allowance** 0 
Overall Compensation 849,711 

 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Deepali R

Deepali R



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Deekshitha P

Deekshitha P



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 
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Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Anish T Kini

Anish T Kini
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Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 
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Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Kuchi Hemanthkumar Naidu

Kuchi Hemanthkumar Naidu
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Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 
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Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Palak Saraf

Palak Saraf
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Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 
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Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Neha G Vaidya

Neha G Vaidya
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Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 
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          Signature of Employee:

  Offer Release Date: August 25, 2022

Dear Ukkalam Venkata Sanjeev Naidu,
1-56B Boganampadu(Vi),K.Agraharam,
Prakasam,Andhra Pradesh - 523111

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Ukkalam Venkata Sanjeev Naidu,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and 
appended annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.



9

HCL Confidential
                                                                                                  Signature of Employee:

                             

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

__________________________________ 
Ukkalam Venkata Sanjeev Naidu
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Abhishek Kumar,
ward no 11 jai hind cinema road jogbani, bihar, 
Jogbani, Araria, Bihar - 854328

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Abhishek Kumar,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:



4

HCL Confidential
                                                                                                  Signature of Employee:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.



19

HCL Confidential
                                                                                                  Signature of Employee:

The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

__________________________________ 
Abhishek Kumar
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Lakana K P,
Kargunda village and post,Madikeri Taluk,Kodagu 
District-571201, Madikeri, Kodagu, Karnataka - 571201

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Lakana K P,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

_________________________________ 
Lakana K P
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Saloni Delphina A,
#68 ,8th Cross , Kanakanagar, RT Nagar Post, 
Bangalore, Karnataka - 560032

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Saloni Delphina A,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.



14

HCL Confidential
                                                                                                  Signature of Employee:

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

________________________________ 
Saloni Delphina A
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Abdul Ameer N,
2-5-10/3A , Ieeja , Teachers's colony ,Telangana 
chowrasta, Hyderabad, Gadwal Gogulamba District, 
Telangana - 509127

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Abdul Ameer N,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

_______________________________ 
Abdul Ameer N
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Padmaja G,
B.Bommasandra  D.palya(p),CHIKKABALLAPUR, 
Karnataka - 561206

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Padmaja G,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

______________________________ 
Padmaja G
August 25, 2022
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                                                                                                       Offer Release Date: August 25, 2022

Dear Rakshitha   S,
2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore,   
Karnataka, India, 562110

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Rakshitha   S,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited  
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.

ABC
Highlight

ABC
Highlight

ABC
Highlight
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699



15

HCL Confidential
                                                                                                  Signature of Employee:

                            

This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the 
Company, I understand that great loss and irreparable damage would be suffered by the 
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such 
term is reasonably necessary to protect and preserve the interests of the Company.  
Therefore, in addition to all other remedies available to the Company at law or in equity, the 
Company shall be entitled to, without posting a bond, specific performance, a temporary 
restraining order and a permanent injunction to prevent a breach or the continuation of a 
breach of any of the terms of this Agreement.  

9. Representations: I represent that my performance of all the terms of my employment 
agreement and this Annexure will not breach any confidentiality agreements prior to my 
employment by the Company.  I have not entered into, and I agree I will not enter into, any 
oral or written Agreement in conflict with any of the provisions of the undertakings in this 
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated 
employment Agreement with the Company, and that the general provisions in the 
Agreement to which this is an attachment including, without limitation, those provisions 
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

__________________________________
Rakshitha   S
August 25, 2022

ABC
Highlight
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  Offer Release Date: August 25, 2022

Dear Revuru Divakar Achuth,
3/145,Near Old Bustand,Gadivemula, 
Kurnool,Andhra Pradesh - 518508

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Revuru Divakar Achuth,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

_____________________________ 
Revuru Divakar Achuth
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Rakesh Babu B,
12,18th cross muthyalnagar 
bandappagarden,Bangalore, 
Karnataka - 560054

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Rakesh Babu B,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.



14

HCL Confidential
                                                                                                  Signature of Employee:

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

_____________________________ 
Rakesh Babu B
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Prathipati Preethi,
#302, Tranquil Homes, Balaji Enclave, 11th Main 
Ananthapura Village,Bangalore Urban, 
Karnataka - 560064

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Prathipati Preethi,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note 
that the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.



2

HCL Confidential
                                                                                                  Signature of Employee:

At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

____________________________ 
Prathipati Preethi
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Kapa Sai Teja,
S/0 Srinivas rao,
9-00,pattepuram,kopparam,santhamagulur,
Prakasam, Andhra Pradesh - 523302

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Kapa Sai Teja,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that 
the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:



4

HCL Confidential
                                                                                                  Signature of Employee:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.
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Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

___________________________ 
Kapa Sai Teja
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Motamarri Revanth Naga Venkata Sai,
DNO:4/111,Kakarla Veedhi,Near Bose Bomma, 
Gudivada, Krishna, Andhra Pradesh - 521301

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Motamarri Revanth Naga Venkata Sai,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms 
and conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note 
that the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer 
you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the 
resumes/CVs as submitted by the said Employees, either on its own or with the help of a third party as 
and when required. For the avoidance of doubt, the Employee’s signature in this Agreement constitutes 
the Employee’s express authorization for the Company (or the appointed third party) to conduct a 
background investigation on his/her credentials, as may be necessary. Furthermore, the Employee agrees 
to submit himself /herself to random drug /medical testing at any time during the course of employment 
as permitted by law.

You would be required to submit photocopies of documents detailed in Annexure III to facilitate the 
joining and background verification process. The company may also undertake reference check through at 
least two professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You 
may be required to work in shifts and/or in extended working hours, as permitted by law, if required as 
per business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part 
of India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable 
to be transferred to any office or branch of the Company anywhere in India or abroad. During deputation 
to any customer/client’s premises you shall abide by the terms and conditions pertaining to such premises 
and Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and 
the employment will be governed by the terms of employment of the Company you are transferred to. 
You shall however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 58 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to 
change the above-mentioned benefits as and when it deems necessary and you will be notified 
accordingly.

15. Transport Facility
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You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit 
of 20 KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and 
other intellectual property rights that you may make or conceive, either solely or jointly with others, 
during the period of your employment, shall be deemed to be sole property of the company and you 
hereby waive any and all right, title or interest, if any, in the same in favor of the company. Further, it shall 
be your duty to promptly reduce to writing and disclose to the Company all such inventions, discoveries, 
improvements, copyrightable material, trademarks ideas and concepts and other intellectual property 
rights, which you may make or conceive. You agree to, at all times, assist the company in every proper and 
possible way to patent or register the said ideas, concepts, inventions, discoveries, improvements, 
copyrightable material and/or trademarks in any and all countries and to vest the title thereto in the 
company, its successors, assigns and nominees. Your obligations under this clause shall survive expiration 
or termination of your employment with the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all 

purposes of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, 

stored and processed by the Company in India and any other countries where the Company, its Group 
Company and Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal 
information. The employer will exercise all reasonable diligence for safeguarding personal information, as 
have been disclosed by the employee. It is clarified that the said obligation will not be applicable in case of 
legally compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be 
required to disclose personal data relating to him/her, after the end of his/her employment to any 
group/statutory bodies/authorities as required under applicable law/requirements. However, any 
personal data, which is no longer required, will be deleted without undue delay.

18.    Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL Technologies Ltd.-IOMC The consent may be given subject to any terms and 
conditions that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will 
cause significant harm to the Company.
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You agree that you shall not at any time during your employment (except in the proper performance of 
your duties) with the Company, or at any time (without limit) after the termination thereof, directly or 
indirectly use or exploit for your own purposes or those of any other person, company, business entity or 
other organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to 
customers, customer lists or requirements, price lists or pricing structures, marketing and information, 
Intellectual Property, business plans or dealings, technical data, employees or officers, financial 
information and plans, designs, formulae, product lines or research activities; source codes and computer 
systems, software, any document marked "Confidential"; any information which you have been told is 
confidential or which you might reasonably expect the Company to regard as confidential or any 
information which has been given to the Company or any Associated Company in confidence by 
customers, suppliers and other persons.

You shall not at any time during the continuance of your employment with the Company make any notes 
or memoranda relating to any matter within the scope of the Company's or any Associated Company's 
business, dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge 
which may subsequently come into the public domain other than by way of unauthorized disclosure 
(whether by you or a third party); any act of yours in the proper performance of the duties of your 
employment; any use or disclosure where such use or disclosure has been properly authorized by the 
Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to 
equal opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies 
and procedures introduced by the Company from time to time. For the avoidance of doubt such rules, 
policies and procedures are not incorporated by reference into this contract and they may be changed, 
replaced or withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which 
may lead & include up to termination of your employment with HCL.
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Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures 
of the company as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and 
resume are correct.  In the event the said particulars are found to be incorrect or that you have concluded 
or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice. 

22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, 
understanding, court order or otherwise, which in any way directly or indirectly restricts or prohibits you 
from fully performing the duties of your employment or any of them, in accordance with the terms and 
conditions of this Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation 
not expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify 
you in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory

I confirm receipt of and accept the above Terms & Conditions of Employment.



9

HCL Confidential
                                                                                                  Signature of Employee:

                             

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 
VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.

3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1
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2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails.
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure 

the right information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) 
/ UAN (Universal Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or 
use Aadhar card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as 
these details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 
9:00 a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 

S. No Location Address 
1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number -1, HCL 

Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate number -1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013
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7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, Sultanpur 
Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102
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ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. 
and hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be 
paid as taxable component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and 
non- alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or 
food joints outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet 
cannot be used in any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 
months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against 
a declaration by the employee for his/her availability in the Bright Hours and consent to move to any 
other OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 
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 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount 
of CTC against all other fixed components. 

VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” 
in HCL.

Advance Monthly Performance Bonus (AMPB): A part of variable pay is paid monthly as Advance Monthly 
Performance Bonus (AMPB) along with other monthly emoluments.The payout against this amount, will be 
governed by the Global Bonus policy, as amended from time to time.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on 
a monthly basis. Pay-out against this component will be governed by the EPB policy (as amended from time to 
time) that is applicable to your employee group.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy 
offered by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation 
structure is applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident 
Insurance).

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent 
children, dependent parents/in-laws, dependent brothers who are unemployed but below the 
age of 25 and sisters (unmarried & unemployed), additionally, by declaring them as dependants 
and on confirming that they are NOT covered under any other employer-sponsored medical 
scheme (e.g., Central Government Health Scheme) and that they are wholly or substantially 
dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in 
accordance with the applicable norms and amendments made during time to time or any further 
amendment which may come into force during the employment tenure under Employees’ State Insurance 
Act, 1948.
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Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. 
Option to enroll under medical insurance is available as well; however, in such a case, the additional cost 
of annual medical premium has to be borne by the employee as per terms and conditions elucidated 
under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 
12% of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of 
employer's contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF 
authorities towards Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension 
after superannuation, except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary 
(15/26 of a monthly Basic) for every completed year of service to each of his employees on their exit, for 
any reason after five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which 
provides safety net to family in case of death of the employee due to any reasons. The applicable amount is 
mentioned in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to 
an accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The 
amount mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a 
disability. You may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and 
growth and hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  2ndward ,Samrudhi Nilaya, BychapuraRoad,Church Roa, Bangalore, 
Karnataka, India, 562110
Email ID:  rakshasuresh6666@gmail.com
Telephone Number:  7899889699
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This Annexure contains the Employee Undertakings which sets forth certain employee obligations 
with respect to the protection of the confidential information and legitimate business interests of 
the Company.

As a condition of my employment and/or continued employment with the Company and my receipt 
of the compensation now and hereafter paid to me by the Company, I agree to the following:

1. Confidential Information: 

Company Information:  I shall not use, communicate, or disclose, except for the benefit of 
the Company, any Confidential Information relating to the Company, its corporate parent, or 
any of their subsidiaries or affiliates (collectively “Company Parties”), to which I have been 
privy to by virtue of being an employee of the Company. I understand that “Confidential 
Information” for this purpose shall mean and include all information, regardless of the form 
whether oral, written, stored in a computer database or otherwise, which in any way relates 
to markets, customers (including, but not limited to customers of any of the Company 
Parties with whom I interacted or with whom I became acquainted while being associated 
with the Company), products, patents, inventions, know-how, software, procedures, 
methods, designs, strategies, plans, assets, liabilities, revenues, pricing lists, customer 
information, profits, organization, employees, agents, distributors or business in general of 
any of the Company Parties. I understand that Confidential Information and trade secrets do 
not include any of the items mentioned above, which have become publicly known and 
made generally available through no wrongful act of mine, or of others who were under 
confidentiality obligations, as to the item or items involved. I hereby agree to maintain the 
secrecy and confidentiality of such Confidential Information.

Former Employer Information:  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former or concurrent employer or other person or entity.  Further, I will not bring into the 
Company premises any proprietary information or trade secret of any such employer, 
person or entity unless consented to in writing by such employer, person, or entity. 
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Third Party Information:  I recognize that the Company has received, and in the future will 
receive, from third parties their confidential or proprietary information subject to a duty to 
maintain the confidentiality of such information and to use it only for certain limited 
purposes.  I agree to hold all such confidential or proprietary information in the strictest 
confidence and agree to not disclose it to any person, corporation, or entity.  I also agree not 
to use such information except as necessary in carrying out my work for the Company 
consistent with the Company’s Agreement with such third party.

2. Inventions:  

Inventions Retained and Licensed: I have shared and declared a list describing all inventions, 
original works of authorship, developments, improvements, and trade secrets which were 
made by me prior to my employment with the Company (collectively referred to as “Prior 
Inventions”), which belong to me, which relate to the Company’s proposed business, 
products or research and development, and which are not assigned to the Company 
hereunder, or, if no such list is attached, I represent that there are no such Prior Inventions.  
If in the course of my employment with the Company, I incorporate into a Company product, 
process, or machine a Prior Invention owned by me or in which I have an interest, the 
Company is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, 
perpetual, worldwide license to make, have made, modify, use and sell such Prior Invention 
as part of or in connection with such product, process or machine.

Assignment of Inventions: I agree that I will promptly make full written disclosure to the 
Company, which will hold in trust for the sole right and benefit of the Company, and hereby 
assign to the Company, or its designee, all my right, title, and interest in and to any/all 
invention(s), original works of authorship, development, concepts improvements or trade 
secrets, whether or not patentable or registrable under copyright or similar laws, which I 
may solely or jointly conceive or develop or reduce to practice, or cause to be conceived or 
developed or reduced to practice, during the period of time I am in the employ of the 
Company (collectively referred to as “Inventions”), except as provided in sub-section (e) 
below. I further acknowledge that all original works of authorship created by me (solely or 
jointly with others) within the scope of and during the period of my employment with the 
Company and which are protectable by copyright are “works made for hire”, as defined 
under the local copyright legislations (and all amendments thereto).

Maintenance of Records: I agree to keep and maintain adequate and current written records 
of all Inventions made by me (solely or jointly with others) during the terms of my 
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employment with the Company. The records will be in the form of notes, sketches, 
drawings, and any other format that may be specified by the Company. The records will be 
available to the Company and always remain the sole property of the Company.

Patent and Copyright Registrations: I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions 
and any copyrights, patents, mask work rights or other intellectual property rights relating 
thereto in any and all countries, including the disclosure to the Company of all pertinent 
information and data with respect thereto, the execution of all applications, specifications, 
oaths, assignments and all other instruments which the Company shall deem necessary in 
order to apply for and obtain such rights and in order to assign and convey to the Company, 
its successors, assigns, and nominees the sole and exclusive rights, title and interest in and 
to such Inventions, and any copy rights, patents, mask work rights or other intellectual 
property rights relating thereto.  I further agree that my obligation to execute or cause to be 
executed, any such instrument or papers shall continue after the termination of my 
employment.  If the Company is unable to perfect any right, title, interest because of my 
mental or physical incapacity or for any other reason to fail to secure my signature to apply 
for or to pursue any application for any local or foreign patents or copyright registrations 
covering Inventions or original works of authorship assigned to the Company as above, then 
I hereby irrevocably designate and appoint the Company and its duly authorized officers and 
agents as my agent and attorney in fact, to act for and on my behalf to execute and file any 
such applications and to do all other lawfully permitted acts to further the prosecution and 
issuance of letters patent or copyright registrations thereon with the same legal force and 
effect as if executed by me.

Exception to Assignments: I understand that the provisions of this Annexure requiring 
assignment of Inventions to the Company do not apply to any invention for which no 
equipment, supplies, facilities or trade secret information of the Company was used and 
which was developed entirely on my own time, unless: (i) at the time the Invention was 
conceived or reduced to practice, it related (A) directly to the business of the Company, or 
(B) to the Company’s actual or demonstrably anticipated research or development; or (ii) the 
Invention resulted from any work performed by me for the Company.  I understand further 
that the laws of certain states would prohibit the assignment of such Inventions.  I will 
advise the Company promptly in writing of any inventions that I believe meet the criteria of 
this paragraph.
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3. Returning Company Documents: I agree that, at the time of leaving the employment of the 
Company, I will deliver to the Company (and will not keep in my possession, recreate or 
deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists, 
correspondence, specifications, drawings, blueprints, sketches, materials, software, 
databases, equipment, other documents or property, or reproductions of any 
aforementioned items developed by me pursuant to my employment with the Company or 
otherwise belonging to the Company, its successors or assigns. 

4. Notification to New Employer: If I leave the employment of the Company, I hereby grant 
consent to the Company to notify my new employer about my rights and obligations 
hereunder.

5. Non-Solicitation: For a period of six (6) months after termination of my employment or 
cessation of my association with the Company for any reason whatsoever, I shall not, solicit or cause 
or authorize directly or indirectly to be solicited for employment, or cause or authorize directly or 
indirectly to be employed on my own behalf or on behalf of any Third Parties, any person who is an 
employee of the Company. I also agree not to use or disclose to any Third Parties any information 
obtained by myself while being an employee of  the Company concerning the names and addresses 
of the Company's past and present employees.

6. Non-Competition:  During 6-month period, immediately following termination of my employment 
with the Company, unless I receive written authorization from the Company to do so. I will not, 
directly or indirectly, perform any similar Services for any competing Company including current or 
former customer and / or prospects of the Company with whom I worked in the past twelve (12) 
months.

For the purposes of these non-compete provisions, “Similar Services” means, services which meet all 
or any of the following criteria(s):

i. work in the competing business / product (e.g. Digital Business; Security; Customer 
Experience; Marketing etc.) or sector (e.g. Financial Services) in which I worked for the Company; 
where the

ii. nature of work remains the same (e.g. selling ITBS Services; Product Architect) and involves 
the same end clients  or prospects, and is

iii. performed in the same geography / market where I provided services for the Company.
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The Company reserves the right to unilaterally waive this restriction in full or in part at its discretion; 
the Employee hereby acknowledges and agrees to the same. 

In case, the Company initiates separation by way of involuntary termination or redundancy, then this 
non-compete will not apply.

 
6. General Provisions Regarding Covenants

Extension of Covenants:  If I breach any of my obligations of this Annexure, I understand and 
agree that the time periods of the obligations that I have breached shall be extended by the 
period of time of such breach.  

Attachment Read, Understood and Fair:  I have carefully read and considered the provisions 
of this Annexure and agree that all of the restrictions set forth are fair and reasonable and 
are reasonably required for the protection of the interests of the Company and enhancing its 
goodwill.

7. Protection of Systems & Environment: I agree that during the term of my employment or 
association with the Company, I shall render services, as directed, in an ethical & 
professional manner and in accordance with the work related Policies of the Company such 
as E-mail & Internet Usage Policy, Information Security Policy etc., and their modification 
from time to time. As a part of my job requirement, I may be required to, or would have 
access to Company’s and Company customer’s work and computer environment and, as 
such undertake not to incorporate into Company’s and any customer deliverables, software, 
computer, network, data or other electronically stored information or computer program or 
system, any security device, program routine, device, code or instructions (including any 
code or instructions provided by third parties) or other undisclosed feature, including, 
without limitation, a time bomb, virus, software lock, drop-dead device, digital rights 
management tool (including without limitation so-called DRM root kits), malicious logic, 
worm, Trojan horse, trap door, or other routine, device, code or instructions with similar 
effect or intent, that may be capable of accessing, modifying, deleting, damaging, disabling, 
deactivating, interfering with, shutting down, or otherwise harming any software, computer, 
network, deliverables, data or other electronically stored information, or computer 
programs or systems,. I understand that any violation or likely violation hereof may expose 
the Company to enormous losses & damages, including without limitation claims from 
Company’s customers and as such the Company will be entitled to recover all such monies 
from me.
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8. Remedies: By virtue of the duties and responsibilities attendant with my engagement by the
Company, I understand that great loss and irreparable damage would be suffered by the
Company if I should breach any of the terms of this Annexure.  I acknowledge that each such
term is reasonably necessary to protect and preserve the interests of the Company.
Therefore, in addition to all other remedies available to the Company at law or in equity, the
Company shall be entitled to, without posting a bond, specific performance, a temporary
restraining order and a permanent injunction to prevent a breach or the continuation of a
breach of any of the terms of this Agreement.

9. Representations: I represent that my performance of all the terms of my employment
agreement and this Annexure will not breach any confidentiality agreements prior to my
employment by the Company.  I have not entered into, and I agree I will not enter into, any
oral or written Agreement in conflict with any of the provisions of the undertakings in this
Annexure.

10. Integration: I understand and agree that this Attachment is part of my integrated
employment Agreement with the Company, and that the general provisions in the
Agreement to which this is an attachment including, without limitation, those provisions
concerning reformation and severability, shall be applied when interpreting this Annexure.

Accepted

__________________________ 
Motamarri Revanth Naga Venkata Sai
August 25, 2022
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  Offer Release Date: August 25, 2022

Dear Gurucharan D A,
#4229,19th main ,A block 2nd 
stage,subramanyanagar, Bangalore, Bangalore, 
Karnataka - 560021

Sub: Offer and Appointment letter –GRADUATE ENGINEER TRAINEE (GET)

Dear Gurucharan D A,

Congratulations! With reference to the interviews conducted by HCL Technologies Limited
(“HCL” or “Company”), we are pleased to inform you that you have been selected for employment in 
our organization as [GRADUATE ENGINEER TRAINEE (GET) in band 
E1.2

This position is a great match for your talent and skills, and that you will enjoy the professional challenges 
and growth opportunities associated with this role.

You are requested to join us on August 25, 2022  at 9:00 A.M at the following address Chennai-SEZ, SDB2 
Sholinganallur  602/3  . Your joining would be subject to successful completion and compliance with the pre-
joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In 
line with the same approach, we look forward to your being flexible towards your placement in the company. 
Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 600000 per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and 
conditions governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 50,000 in terms of which 
you also bind yourself to serve the company for a period of at least of 12 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note 
that the submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we 
offer you as a part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

As confirmation of your acceptance, please send an email at HCLB-SchoolRelations@hcl.com within 3 days of 
receiving this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and 
submit the same on the day of joining failing which this offer & appointment letter extended to you by HCL 
shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment 
letter extended to you by HCL Technologies Ltd.-IOMC will stand withdrawn without any liability.  

As confirmation of your acceptance, please send an email at eschoolinfra@hcl.com within 3 days of receiving 
this letter and sign the duplicate copy of this Offer & Appointment Letter and Annexure(s) and submit the 
same on the day of joining failing which this offer & appointment letter noted to you by HCL shall stand 
withdrawn without any liability.

Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL Technologies Limited
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we 
consciously realize this fact and have developed a five-fold path for individual enlightenment that not only 
covers basic monetary benefits for HCLites, but also takes care of their professional growth by providing 
empowerment, knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of 
GRADUATE ENGINEER TRAINEE (GET) . This is to be read in conjunction with the offer & appointment letter as 
attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to HCL Technologies Ltd.-IOMC 
(herein referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai .

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining 
the Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

Your employment may be subject to you being declared medically fit by a registered medical practitioner. 
Company shall request for the same as and when it is required, as per the Company Policies/ client 
requirement. The fitness testing (and accompanying results) will not lead to any subjective, discriminatory 
or unethical actions.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless 
notified in writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for 
the job, or the like, your probationary employment would be liable to be terminated, at any time, without 
assigning any reason. 

5. HCL Training Program:
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Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 

Your employment with the Company can also be terminated either by the Company or by you by giving 
the other party 60 days’ advance notice. If the Company terminates the employment and decides to 
relieve you before the completion of the notice period, the ‘Basic’ component of the salary for the balance 
notice period would be paid to you by adjusting the amounts payable by you to the Company. For the 
avoidance of doubt, all amounts payable by you to the company would need to be cleared forthwith in the 
event of such termination. If at your request, the Company agrees to relieve you before serving the full 
notice period, you will be liable to pay the Company the ‘Basic’ component of the salary for the balance 
notice period along with other amount payable by you to the company, if any. However, please note that 
accepting any such early relieving request would be entirely at the discretion of the Company. Further, the 
aforesaid requirement of notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay 
the dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first 
day of the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, 
or any other Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee 
Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from 
time to time, in order to secure the interests of the Company and also to ensure your performance and 
adherence to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this 
Offer Letter, you hereby give your express authorization to the Company (or the appointed third party) to 
conduct a background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal 
of this offer of employment, and any employment contract which may have been subsequently executed 
shall be deemed void and ineffectual. 
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