
 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Ibrahim S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Ambavarapu Jeevitesh Reddy,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Ambavarapu Jeevitesh Reddy,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Omer Farooq,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Omer Farooq,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Chaya Swaroop S,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Chaya Swaroop S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Sai Tarun S S,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Sai Tarun S S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Soma Tejeswara Reddy,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Soma Tejeswara Reddy,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Mohammed Imaad Thouheed,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Mohammed Imaad Thouheed,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Kalash S Telkar,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Kalash S Telkar,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Harsha Vardhan Gorantla,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Harsha Vardhan Gorantla,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Yashwanth S,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Yashwanth S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Akshay Kumar Sathish,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Akshay Kumar Sathish,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Ravi Kumar,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Ravi Kumar,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Rajesh K R,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Rajesh K R,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Preetham D S,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Preetham D S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Kavya T S,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Kavya T S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Owk Madhu,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Owk Madhu,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Kasturi Rangan D N S S S,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Kasturi Rangan D N S S S,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Meher Taj,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Meher Taj,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Gagan M N,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Gagan M N,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



 

8186928385 

 
 
 
 
 

Employment Offer and Employment Agreement 
 
 

23rd November 2021, 
     
    Dear Altamish Ahmed Pakeer,
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     
from any of the employee background verification checks, required to be carried out by the 
Organization, I am pleased to offer you the following employment with Codeyoung. This offer 
letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 
joining is 24th January 2022 

 
1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 
During the term of your employment, you may also be subject to the same / similar / other 
background verification checks being repeated at such intervals as may be determined solely by 
the Company. In the event that there are any adverse findings that arise during the course of or 
as a result of such background verification checks, you may be subject to disciplinary 
proceedings up to and including but not limited to termination of your employment. 
For the purpose of obtaining your present employer’s reference, you agree that your written 
acceptance will constitute your permission to write for reference checks. 

 
2. Probation 

 
You will be on probation for a period of 2 months during which your performance shall be 
reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 
Thousand per month) In case of unsatisfactory performance your probation may be ended or 
extended subject to additional conditions. Upon successful completion of probation period by 
without any extension and by meeting the expected targets you shall be deemed to have been 
confirmed in the services of the Company unless otherwise communicated to you in writing by 
Company.



 

 

 
 

JOB TITLE: Inside Sales Executive  
 

As a term of your employment from time to time you may be required to undertake 
such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 
 

Your remuneration shall be as per Annexure titled “Compensation” 
 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 
account indicated by you. 

 
You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 
subsequent changes to your salary will be highlighted on that statement. 

 
Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 
performance and other such criteria at payout intervals determined by the Company. 

 
In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 
ges arising as a result of your employment with the Company , these will be borne by yourselves 
and Company shall in no event be liable for payment of these taxes or any other charges of  
this nature  for the period of  your  employment  or  after  cessation  of  your  employment 
with Company. 

 
4. SALARY REVISIONS 

 
The Company may undertake periodic review of salaries, and will notify of any amendments, 
which are to be applied. Such reviews will take due consideration of, amongst other things, 
inflationary, deflationary, market and other economic pressures impacting the company and the 
staff. 

 
5. DEDUCTIONS FROM PAY 

 
When your employment ends, if the number of annual leaves you have taken exceed your 
entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  
Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. If you are summarily dismissed, or you leave the Company 
without giving due notice  under  your  contract  of  employment,  your  entitlement  to  
holiday pay ends with the date of termination. 



 

 

 
6. HOURS OF WORK 

 
Your usual working hours shall be 7pm to 4am, however in interest of business such hours 
may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 
timings and work days are subject to change based on the management’s decision. 

 
7. ADDITIONAL HOURS 

 
Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 
arise when you may be required to work additional hours beyond normal hours. 

 
8.PLACE OF WORK AND MOBILITY 

 
Your usual location of work will be Bangalore. However, you may be required from time to 
time to work at or from any office or location of the Company or within different companies 
affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 
and you may be transferred from one city to another for business needs of the Company. In case 
of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 
 

Normal retirement in the company is at age 58. Your employment will terminate  
automatically at the end of the month in which your 58th birthday occurs, unless you are 
otherwise advised by individual notice. You may also be retired earlier if found to be  
medically unfit or suffer any other incapacity that may impact the effective performance of your 
services. 

 
 

10. RULES AND REGULATIONS 
 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 
the trust and confidence of customers and the public certain ethical principles and standards of 
conduct have to be maintained. 

 
In addition to any requirement under the Code of Conduct , you are also required as a 
condition of continued employment to disclose to Codeyoung immediately and without any 
delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 
being declared bankrupt during the course of your employment. Failure to disclose such 
information may result in disciplinary proceedings up to and including but not limited to 
termination of employment . 



 

 

 
Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 
keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 
 

As a condition of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 
Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 
material breach and may result in disciplinary proceedings including but not limited to 
injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 
 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 
customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administration purposes, including payroll administration, career 
development, performance and health and safety administration and such business and 
operational needs. In order to process your personal data, the Company needs  your  consent.  
A format of such consent is enclosed with this letter. We request you to read  and  confirm  
your consent and return the Consent to us. Access to information systems and your personal data 
will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 
 

You are required to follow policies, rules and procedures laid down by the Company in this letter 
and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 
 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confidential information you process or possess,is kept protected . Unauthorized disclosure of 
personal data of any one, yourself, your colleagues, vendors or customers is a material breach 
and may result in disciplinary action including but not limited to termination of employment and 
other actions as may be necessary under the applicable laws governing data protection. 
Therefore, you must ensure that you do the following in addition to all other guidance 
regarding data protection you may receive from the Company from time to time: 

 
 Do not disclose personal data without authority 



 

 

 
 Do not access information or systems not directly relevant to each task 
 Do not treat personal data carelessly 
 lock all printouts away when not in use 
 Do not disclose your computer password to any unauthorized person. 

 
 

Under the Company’s policies, it is important that the Company’s internal, restricted  or  
highly restricted personal records are maintained as accurately as possible. Hence, you must 
notify the Company in writing of any change in your personal circumstances, such as your 
address, marital status, birth of children, attainment of professional qualifications,  and so  
forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 
 

Post confirmation, except where your employment is terminated on the grounds of 
misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  
o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 
In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
activity of sexual harassment incident or similar such reasons, the notice period of one month 
shall not apply and services may require to be terminated at shorter notice. 

 
Notice of Termination may be handed to you personally, by email or sent to your  last 
recorded address. The Company reserves the right to ask that you no longer work at your office 
location for the duration of your notice period in case circumstances so require. 

 
16. TERMINATION OF EMPLOYMENT BY YOU 

 
During probation, you are required to give the company at least one calendar months’ notice in 
writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 
in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   
of notice period would be reduced from the final settlement dues to the employee. Upon 
immediate termination of employment by you, you will have to compensate by paying up to an 
amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
 

You shall immediately return all computers, software, access cards, work deliverables, 
completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  
end of employment. You shall not make any copies of work products or software or retain any 



 

 

 
of Codeyoung assets in your possession after your employment with Codeyoung comes to an 
end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 
actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 
 

In consideration of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 
rights assignable to Codeyoung in all deliverables you create in the course of your employment 
including but not limited to software codes, reports, algorithms, analysis etc. You shall not 
retain any copies of the same in your personal computer or mail systems. You understand that 
intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 
the 
same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 
prosecute a legal action, claim damages or injunctions. You shall not use 
third party’s proprietary 
material or their intellectual property without appropriate authorisations and licenses to 
produce your work deliverables for Codeyoung. 

 
19. INDEMNIFICATIONS 

 
You understand that breaching actions of yours such as breach of confidentiality, breach of 
applicable laws, breach of data protection obligations, breach of intellectual property rights 
may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 
times 
indemnify Codeyoung, its directors, third parties and employees from and against  any  c  
laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 
 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 
g’scustomers or employees. This restriction applies during your tenure with Codeyoung 
and for aduration of two years after termination of your engagement with Codeyoung, regard 
less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 
 

The Company reserves the right to amend the terms and conditions related  to  employment,  
the policies, the rules and regulations applicable to employees. Such changes would be 
communicated through an internal communication to the employees at large. Such changes 



 

 

 
shall be deemed to be part of your employment conditions. All enclosures herewith  are 
deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 
 

Your employment and conditions of employment are exclusively governed by the laws of  
India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 
matters related to your employment. 

 
 

23. SEVERABILITY 
 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 
shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 
CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 
of this offer. If we do not receive a written acceptance as above from you within 3 days from the 
date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  
employment and our offer will lapse automatically . We sincerely hope that you will accept this 
appointment and look forward to having you onboard. 

 
 

Yours sincerely, 
 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 
HR 2.01 F5 -- Acceptance of Software and Systems usage. 

 
 
 
 

To 
 

Codeyoung 

(“The company”) 

 
The Company forbids the use of unauthorized software on any company equipment or the use 
of authorized software on any personal or non-company issued equipment. The Company 
forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 
computer systems. 

 
Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 
software or which has not been procured via the authorized procurement  channels  and 
includes any unsolicited software, demonstration software that has not been previously  
checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 
and any software that is delivered in such a way that it may have been tampered with. 

 
Unless the prior specific approval of senior management is obtained, the use of unauthorized 
software on Company equipment or other breach of the above will be viewed as gross 
misconduct and an extremely serious violation of the Company’s regulations, which may lead to 
disciplinary action including but not limited to termination , or other appropriate action as 
necessary by the Company. 

 
I confirm that I have read and understood the above conditions on the use of unauthorized 
software and systems. I also understand that the Company may from time to time notify 
amendments or additional conditions or Policies governing access, use and protection of data, 
systems and software and I agree to abide by them in full compliance thereof. 

 
 
 

Name: 

Date: 

Signature: 



 

 

 
HR 2.01 F6 – Data Protection Declaration 

 
 
 
 

To: Codeyoung (“Codeyoung”) 
 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 
as 
a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 
and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 
“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 
regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  
ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 
anyone including but not limited to name, age, preferences, medical or health status or any other 
information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  
law concerning any of the Data Controllers, their customers, the state of their accounts or any 
other matter relating to the affairs of a Data Controller and its customers except where required 
by law to disclose such information or with the prior written permission of the Data Controller 
or the person to whom any duty of confidentiality is owed. Should I be required by law to make 
such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 
3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 
at the end of my assignment in performing services for any of the Data Controllers. 

 
4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  
my assignment in performing services for any of the Data Controllers with, the following rules 
or requirements (as the same may be amended from time to time): 

 
5. Codeyoung policies and standards concerning Information Technology and Information 
Technology Security.: In this respect I understand that the loading or use of software not 
supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 
use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 
assignment; and 
c. Codeyoung staff handbook. 



 

 

 
 
 
 
 

6. I also confirm that I shall read or view, and will confirm during the period of my 
assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 
or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   
in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 
Company may from time to time notify amendments or additional conditions related to the 
subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  
thereof. 

 
 
 
 

SIGNATURE 
DATE 



 

 

 
DECLARATION OF ABSENCE OF PROCEEDINGS 

 
I hereby confirm that: 

 
I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 
 
 
 

Name     
 
 
 
 

Codeyoung Dept. / Job title 
 
 
 

Date    



 

 

 
INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 

 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 
Codeyoung premises or those made available by Codeyoung, its customers or business partners 
is  to be conducted     in a business- like 
and        professional        manner.        Use        of        Email        and        computer systems 
are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 
disciplinary procedure, up to and including revocation of access privileges and termination of 
employment. 

 
Internet and Email access is not to be used for the following purposes, which are expressly 
forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 
offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  
action prejudicial to another's business, his reputation or his Internet access (flaming, 
spamming etc.), for download of pornography, games software or other salacious or frivolous 
material, for obtaining or purchasing executable (exe) software  without  specific  prior 
approval or video, audio or music material, nor for participation in news - groups, use-groups or 
chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 
of any form of commercial contractual agreement; nor for communication of any 
advertising/marketing material without prior approval of an authorized person must bemade. 

 
3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 
and data protection laws. In particular the user must not copy or transmit to third parties the 
works of others without their permission as this may infringe copyright. 

 
4. Hard copies must be taken of any electronic mail messages which need to be retained for 
regulatory or other legal purposes, as advised by the Compliance function. Comment – 
Codeyoung Management to assess if they like to retain this practice. 

 
5. The user must not import files or messages without ensuring that they have first been 
scanned for viruses. 

 
6. The user will bear in mind at all times that electronic mail messages, however confidential or 
damaging, may have to be disclosed in court proceedings or investigations. 

 
7. Codeyoung is entitled at any time to examine the computer systems and/or download details 
of and/or monitor any usage of any kind by the user of the Internet including, without 
limitation, any Email messages, whether or not created by the user, the content of any pages 
downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Altamish Ahmed Pakeer,
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 
accept, and agree to comply with, all the matters referred to in them. I understand that failure to 
do so may result in disciplinary action against me. I also understand that the Company may 
from time to time notify amendments or additional conditions related to the subject matter 
above      and      I      agree      to      abide      by      them      in       full       compliance   
thereof. 

 
 
 

SIGNATURE 
 
 
 

DATE 



 

 

 
HR 2.01 F10 – Data Consent Form 

 
 

Personal data - Consent 
 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 
- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  
orms or 
aggregators may collect, process and disclose my personal information/data to verify the 
accuracy of the information I have provided in my application form or during my recruitment 
process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 
other, obtain a personal credit report, conduct a criminal record search, and contact  the 
persons I have appointed as personal references during my recruitment. 

 
I understand and agree that: 

 
My personal information/data may be processed, analysed and accessed by or on 
behalf of Codeyoung by third parties whether based in India or other locations, where 
there may be less stringent data protection laws than in India. 

 
Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  
ws by using industry standard security and protection protocols. 

 
At any time Codeyoung or its authorized agents or service providers may request, 
collect, 
process and disclose my personal information/data for processing my salary, health 
insurance, employee benefits, for employment or other intranet or internet portals or 
platforms and other such operations lawfully necessary. 

 
Date: 

 

Signature: 

Name 



 

 

 
HR 2.01 F10 – Data Consent Form 

 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the exis�ng incen�ve structure at that point in �me. 
 
 Full Breakdown of fixed CTC will be given below 
 
 Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax 

and other statutory deduc�ons that may be applicable 
 EPFO guidelines for Interna�onal Worker applicable. 
 Any other relevant Compensa�on & Benefits related ma�er shall be governed by the 

service rules and policies in force and applicable from �me to �me. 
 As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deductee) to furnish his/ her PAN details 
to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 
1 Basic Salary ₹240,000 ₹20,000 
2 House Rent Allowance ₹112,608 ₹9,384 
3 LTA ₹12,000 ₹1,000 
4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 
C Employer Contribution to PF ₹23,400 ₹1,950 
A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 
2 Provident Fund ₹21,600 ₹1,800 
B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 
 

With regards, 
 

Shailendra Dhakad 
Director 
Codeyoung 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Chaithanya S

Chaithanya S
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Pushpanjali Achuthan

Pushpanjali Achuthan
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Kishan S

Kishan S
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Bharat Krishnan

Bharat Krishnan
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Shalini S

Shalini S
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Skandh Muthanna M S

Skandh Muthanna M S
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CrimsonLogic India Pvt. Ltd. 
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Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Amaravathi Lavanya

Amaravathi Lavanya
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CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
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Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 
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Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Chandana G S

Chandana G S



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Mohammed Siddique Izhan V K

Mohammed Siddique Izhan V K



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Bommireddy Mahidhar Reddy

Bommireddy Mahidhar Reddy



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Arun R

Arun R



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Likhitha M

Likhitha M



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Abhilash N

Abhilash N



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Elwin Joshua

Elwin Joshua



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Vaishnavi Appacha A

Vaishnavi Appacha A



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Harish S

Harish S



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Jeevitha S Rao

Jeevitha S Rao



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Ektha R

Ektha R



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

  

 
 

Offer Letter
 
 

December 15, 2021
 

 

Dear  

We are pleased to offer you an employment as “Graduate Associate” at Grade G1. On behalf of the Company, I 
welcome you and wish you a long-term enriching career with us. 

You will be given a detailed le�er of employment a�er you joining us. Your gross salary will be Rs. 500,000/- (Rupees 
Five Lakhs only) per annum on cost to company basis. The detailed break up is given in Appendix – I 

Please refer Appendix – II for the checklist of documents that you have to bring on the day of joining. 

I hope you will find CrimsonLogic India Pvt. Ltd to be an exci�ng and challenging place to work. Please feel free to 
contact me with any ques�ons you may have regarding your appointment. 

Please return a copy of this le�er signed in confirma�on of your acceptance of this Offer. 

Yours sincerely, 

FOR CRIMSONLOGIC INDIA PVT LTD 
 

Sunitha Rao M 
Senior Manager Human Resource 

 
I hereby accept the offer and will be joining by    

 
 

Signature: Name: 

Date: 

Akula Sai Teja Reddy

Akula Sai Teja Reddy



Appendix: I 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Salary Per annum 500,000.00 
Monthly Salary 41,667.00 
  

Basic 12,500.00 
House Rent Allowance 5,000.00 
Co's Contri to PF 1,500.00 
FBP  

There are quite a few options where you 
can save your tax and will be explained 
to you once you join us 

 

Personal Pay 22,667.00 
(Balancing Figure)  

TOTAL GROSS PAY 40,167.00 
  

DEDUCTIONS  

Employees PF 1,500.00 
Professional Tax 200.00 
TDS(depends on Individual)  

TOTAL DEDUCTIONS 1,700.00 
  

NET PAY 38,467.00 
  



Appendix: II 

CrimsonLogic India Pvt. Ltd. 
Unit N0 601, 6th Floor Block A Alpha Embassy Tech Square, Kadubeesanahalli Village, Varthur Hobli Bengaluru South Taluk, Bengaluru - 560103 
Tel:+91 80 6770 9500 
Headquarters: 31, The Crimson, Science Park Road, Singapore I l76l I Tel (65) 6887 7888 Fax (65) 6778 5277 
Website: hltp://www.crimsonlogic.com, Email: India@crimsonlogic.com 
(CIN: U72200KA2001PTC028649) 

 

 

 
 
 
 

Checklist of Documents 

1. 10th Mark Sheet 
 

2. 12th Mark Sheet 
 

3. Degree mark sheets and cer�ficate 
 

4. Post-Gradua�on degree and mark sheets 
 

5. 5 passport size photographs 
 

6. Passport copy 
 

7. Cer�ficate of any course a�ended 
 

8. Pan Number 
 
 
 

Please bring only the Xerox of all the above documents. 



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Le�er of Offer
To: Rahul Sarungbam Singh

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Le�er of Offer
To: Yogesh K

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Le�er of Offer
To: Jnanesh A M

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Le�er of Offer
To: Pavan N D

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Le�er of Offer
To: K P Sohan

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Le�er of Offer
To: Ka�u Badi Thriloknath

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



22-Apr-2022

Requisition ID # 
HC#IND/15947/01

Resume # RES/501042/10 

To, 
Mr. Vraun Adit D S, 
Bangalore

Dear Vraun Adit D S,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Vraun Adit D S,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15948/02

Resume # RES/501043/11 

To, 
Mr. Sonam Goswami, 
Bangalore

Dear Sonam Goswami,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Sonam Goswami,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 
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Requisition ID # 
HC#IND/15949/03

Resume # RES/501044/12 

To, 
Mr. Yellanki Sairam Aaryan, 
Bangalore

Dear Yellanki Sairam Aaryan,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Yellanki Sairam Aaryan,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15950/04

Resume # RES/501045/13 

To, 
Mr. Syed Yunus, 
Bangalore

Dear Syed Yunus,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Syed Yunus,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 



7 Ver 1.0 

the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



A Unit of Focus 4D Career Educa�on Pvt. Ltd 

+91 422 4506070 | www.focusacademy.in | 12, Lakshmi Nagar, Tho�palayam Pirivu, Avinashi Road, Coimbatore – 641014 

 

 

Apr 02, 2022 
 

Mr. M Venkata Kishore Reddy
  

201810101328@presidencyuniversity.in 
Candidate Id: CN20220895 

 
 

Dear M Venkata Kishore Reddy, 
Further to our interac�ons with you, we are pleased to offer you the posi�on of Placement Mentor 

at FACE Prep (referred to as FACE – Focus Academy for Career Enhancement). 
 

Your supervisory arrangements will be communicated upon joining. During the course of your employment 
with us, you may be transferred to any of the company’s loca�ons based on organiza�onal needs. In addi�on 
to the du�es that were outlined during your interviews, you shall perform such other du�es as are 
customarily associated with such a posi�on and as the authorized representa�ves of the management may 
from �me to �me require. You shall devote your full business efforts and �me to FACE and agree to perform 
your du�es faithfully and to the best of your ability. 

 
The period from your joining date to your course comple�on will be treated as an Internship. During this period 
you will be paid a s�pend of Rs.10000/- out of which Rs.8000/- will be fixed and Rs.2000/- will be performance 
based pay. In addi�on you will be provided with other allowance up to Rs.1500/-. Your performance during 
this internship period will be considered in deciding the confirma�on of employment, post successful 
comple�on of your course. 

 
Upon confirma�on of employment, you will be inducted as an Placement Expert with an Annual CTC of 
Rs.3,06,000/-. The break-up of the same is provided in Annexure I. In addi�on, all expenses incurred for 
official purposes such as business travel will be reimbursed as per company policy. 

 
Your appointment will include a commitment of service for a period of 2 years star�ng from the date of 
confirma�on of employment. This le�er is a communica�on of an employment offer and is not a le�er of  
appointment. I hope that you will accept this offer by signing this le�er in the space below (in all pages) and  
returning it to me as soon as possible, but no later than 5 days from the date of offer. 

 
We look forward to your arrival at our company and are confident that you will play a key role in our 
company's expansion. 



A Unit of Focus 4D Career Educa�on Pvt. Ltd 

+91 422 4506070 | www.focusacademy.in | 12, Lakshmi Nagar, Tho�palayam Pirivu, Avinashi Road, Coimbatore – 641014 

 

 

 
 
 
 

 
Annexure I: Annual Compensa�on Structure 

Name 
 

Mr. M Venkata Kishore Reddy  Posi�on & Department Placement Expert 

# Components of Total Fixed Pay Per Annum (in INR) 

1 Basic Pay 2,52,012/- 

2 Other Allowance 18,000/- 

3 Total Fixed Pay per annum 2,70,012/- 

4 Annual Performance Linked Pay (Maximum) 35,988/- 
  

Total Cost to Company 
 

3,06,000/- 

 
Notes: *Associates will be covered under the company group accidental policy for Life Cover Rs.10,00,000). 
The premium for the same will be borne by the company. 

 
Thank you 
Yours sincerely 
For Focus 4 – D Career Educa�on Pvt Ltd. 

 
Arumugam N Vadivelu 
Senior Manager – HR Ops & Strategy 

 

ACCEPTANCE OF OFFER 
 
 

I hereby confirm that I accept the above offer with all its terms and conditions of employment. 
 

 
Name & Signature of the candidate with date of acceptance
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Requisition ID # 
HC#IND/15951/05

Resume # RES/501046/14 

To, 
Mr. Abhishek Vashishath, 
Bangalore

Dear Abhishek Vashishath,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Abhishek Vashishath,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15952/06

Resume # RES/501047/15 

To, 
Mr. Sreehari D Nair, 
Bangalore

Dear Sreehari D Nair,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Sreehari D Nair,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15953/07

Resume # RES/501048/16 

To, 
Mr. Praveen S, 
Bangalore

Dear Praveen S,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Praveen S,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15954/08

Resume # RES/501049/17 

To, 
Mr. Abhishek Surashetty S, 
Bangalore

Dear Abhishek Surashetty S,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Abhishek Surashetty S,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15955/09

Resume # RES/501050/18 

To, 
Mr. Ugganageri Dileep, 
Bangalore

Dear Ugganageri Dileep,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 



4 Ver 1.0 

Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Ugganageri Dileep,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 
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Requisition ID # 
HC#IND/15956/10

Resume # RES/501051/19 

To, 
Mr. Rahul Kumar, 
Bangalore

Dear Rahul Kumar,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Rahul Kumar,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15957/11

Resume # RES/501052/20 

To, 
Mr. Tejaswini P M, 
Bangalore

Dear Tejaswini P M,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Tejaswini P M,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 



5 Ver 1.0 

ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 
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Requisition ID # 
HC#IND/15958/12

Resume # RES/501053/21 

To, 
Mr. Pinniboina Chaitanya, 
Bangalore

Dear Pinniboina Chaitanya,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Pinniboina Chaitanya,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15959/13

Resume # RES/501054/22 

To, 
Mr. Koulik Saha, 
Bangalore

Dear Koulik Saha,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 

1 Ver 1.0 



2 Ver 1.0 

4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Koulik Saha,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15960/14

Resume # RES/501055/23 

To, 
Mr. Jhanhavi V, 
Bangalore

Dear Jhanhavi V,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Jhanhavi V,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15961/15

Resume # RES/501056/24 

To, 
Mr. Harsha A N, 
Bangalore

Dear Harsha A N,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 



4 Ver 1.0 

Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. Harsha A N,

hereby accept the position and terms and conditions of employment offered. I understand that any material 

misrepresentation by me of my qualifications, credentials, or personal record may result in my immediate 

dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 
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Requisition ID # 
HC#IND/15962/16

Resume # RES/501057/25 

To, 
Mr. Gurvinder Singh, 
Bangalore

Dear Gurvinder Singh,  
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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