
 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I EJARLA CHAKRA TEJA , 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear Aadarsh Shankar, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Aadarsh Shankar, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear Vishal.M, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

      I Vishal.M, 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 
 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear Prasanna Kumar. R, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

      I Prasanna Kumar. R, 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 
 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

29th November 2021, 

     

    Dear Gondala Sai Venkata Yogesh, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 8pm to 5pm, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

      I Gondala Sai Venkata Yogesh, 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 
 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

29th November 2021, 

     

    Dear Nishan D, 

 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation/ Training 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 8pm to 5pm, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

      I Nishan D, 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 
 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear Suhana H, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

      I Suhana H, 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 
 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear Gandham Hemanth Manikanta Balaji, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I Gandham Hemanth Manikanta Balaji, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear Mallikarjun M Hiremath, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.

ABC
Highlight



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 

      I Mallikarjun M Hiremath, 
 

The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 
 

 

DATE 

ABC
Highlight



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

 
 

 

 
 

Employment Offer and Employment Agreement 
 

 

23rd November 2021, 

     

    Dear SAMPRITHA K, 
 
 

Further to your recent interview, conditional on and subject to no adverse findings arising     

from any of the employee background verification checks, required to be carried out by the 

Organization, I am pleased to offer you the following employment with Codeyoung. This offer 

letter upon written acceptance by you shall be deemed as Employment Agreement. Your date of 

joining is 24th January 2022 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

 

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 
 

2. Probation 

 

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



 

 

 
      I SAMPRITHA K, 

 
The user acknowledges receipt of the above conditions (which I have read and understood). I 

accept, and agree to comply with, all the matters referred to in them. I understand that failure to 

do so may result in disciplinary action against me. I also understand that the Company may 

from time to time notify amendments or additional conditions related to the subject matter 

above      and      I      agree      to      abide      by      them      in       full       compliance   

thereof. 

 

 

 

SIGNATURE 

 

 

 

DATE 



 

 

 

HR 2.01 F10 – Data Consent Form 
 
 

Personal data - Consent 

 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data 

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 
 

I understand and agree that: 

 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 
 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 
 

Date: 

 

Signature: 

Name 



 

 

 

HR 2.01 F10 – Data Consent Form 
 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 

 Full Breakdown of fixed CTC will be given below 

 
• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax 

and other statutory deductions that may be applicable 

• EPFO guidelines for International Worker applicable. 
• Any other relevant Compensation & Benefits related matter shall be governed by the 

service rules and policies in force and applicable from time to time. 
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduction of tax at source (the deductee) to furnish his/ her PAN details 

to the deductor (Company), failing which the deductor (Company) w.e.f. April 
2010 will deduct Tax at Source at rates higher than normal as per norms. 

 

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

  Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions   

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

    

A – B- C   Net Salary ₹352,608 ₹29,384 

 
With regards, 

 

Shailendra Dhakad 

Director 

Codeyoung 



WeWork, Vaishnavi Signature, 
Marthahalli, Sarjapur Outer 
Ring Rd, Bellandur 
Bangalore,Karnataka, 560103 
support@Codeyoung.com 
8186928385 

Employment Offer and Employment Agreement 

23rd November 2021, 

Dear RAVILISETTY VENKATA SATYA MADHAV,

Further to your recent interview, conditional on and subject to no adverse findings 

arising     from any of the employee background verification checks, required to be carried 

out by the Organization, I am pleased to offer you the following employment with 

Codeyoung. This offer letter upon written acceptance by you shall be deemed as Employment 

Agreement. Your date of joining is 24th January 2022 

1. BACKGROUND CHECKS AND REFERENCE CHECKS

During the term of your employment, you may also be subject to the same / similar / other 

background verification checks being repeated at such intervals as may be determined solely by 

the Company. In the event that there are any adverse findings that arise during the course of or 

as a result of such background verification checks, you may be subject to disciplinary 

proceedings up to and including but not limited to termination of your employment. 

For the purpose of obtaining your present employer’s reference, you agree that your written 

acceptance will constitute your permission to write for reference checks. 

2. Probation

You will be on probation for a period of 2 months during which your performance shall be 

reviewed by the Company. The stipend during the probation is INR 15000/month (Fifteen 

Thousand per month) In case of unsatisfactory performance your probation may be ended or 

extended subject to additional conditions. Upon successful completion of probation period by 

without any extension and by meeting the expected targets you shall be deemed to have been 

confirmed in the services of the Company unless otherwise communicated to you in writing by 

Company.



 

 

 

 

JOB TITLE: Inside Sales Executive  

 

As a term of your employment from time to time you may be required to undertake 

such other duties as may be commensurate with the business needs in the Company. 

 

3. COMPENSATION 

 

Your remuneration shall be as per Annexure titled “Compensation” 

 

Salary is subject to Income Tax and other statutory deductions and will be paid into a bank 

account indicated by you. 

 

You   will  receive  a   monthly   pay   statement  detailing gross  pay and deductions. Any 

subsequent changes to your salary will be highlighted on that statement. 

 

Periodically your performance will be reviewed. If a performance award (bonus) is 

applicable, it will usually be paid subject to your performance appraisal, ratings and company 

performance and other such criteria at payout intervals determined by the Company. 
 

In the event of an Income tax  liability  or  any  other  tax  liability  or  any  statutory   char 

ges arising as a result of your employment with the Company , these will be borne by yourselves 

and Company shall in no event be liable for payment of these taxes or any other charges of  

this nature  for the period of  your  employment  or  after  cessation  of  your  employment 

with Company. 

 

4. SALARY REVISIONS 
 

The Company may undertake periodic review of salaries, and will notify of any amendments, 

which are to be applied. Such reviews will take due consideration of, amongst other things, 

inflationary, deflationary, market and other economic pressures impacting the company and the 

staff. 

 

5. DEDUCTIONS FROM PAY 
 

When your employment ends, if the number of annual leaves you have taken exceed your 

entitlement, an  appropriate  deduction  will  be  made  from  your  full  and  final  payout.  

Any leave balance outstanding in your name may be encashed subject to the Leave 

encashment Policy applicable. If you are summarily dismissed, or you leave the Company 

without giving due notice  under  your  contract  of  employment,  your  entitlement  to  

holiday pay ends with the date of termination. 



 

 

 

6. HOURS OF WORK 

 

Your usual working hours shall be 7pm to 4am, however in interest of business such hours 

may be extended. Work days are from Tuesday to Sunday, with Monday being a week off. The 

timings and work days are subject to change based on the management’s decision. 

 

7. ADDITIONAL HOURS 

 

Subject to your role qualifying for overtime under applicable statutory provisions, if  occasions 

arise when you may be required to work additional hours beyond normal hours. 
 

8.PLACE OF WORK AND MOBILITY 

 

Your usual location of work will be Bangalore. However, you may be required from time to 

time to work at or from any office or location of the Company or within different companies 

affiliated to Codeyoung. A change of your place of residence may be required fromtime to time 

and you may be transferred from one city to another for business needs of the Company. In case 

of transfer, your transfer shall be subject to Relocation Policy. 

 
 

9. RETIREMENT 

 

Normal retirement in the company is at age 58. Your employment will terminate  

automatically at the end of the month in which your 58th birthday occurs, unless you are 

otherwise advised by individual notice. You may also be retired earlier if found to be  

medically unfit or suffer any other incapacity that may impact the effective performance of your 

services. 

 
 

10. RULES AND REGULATIONS 

 

Codeyoung, is a business based on integrity and mutual trust. In order to maintain and safeguard 

the trust and confidence of customers and the public certain ethical principles and standards of 

conduct have to be maintained. 
 

In addition to any requirement under the Code of Conduct , you are also required as a 

condition of continued employment to disclose to Codeyoung immediately and without any 

delay, any instance of you being arrested or charged or convicted of any criminal offence(s) and 
/ or 

being declared bankrupt during the course of your employment. Failure to disclose such 

information may result in disciplinary proceedings up to and including but not limited to 

termination of employment . 



 

 

 

Other specific rules and regulations will be notified by the Company from time to time. Policies, 

Code of Conduct, rules and regulations may be amended from time to time. You are required to 

keep yourself updated of such changes 

 
 

11. CONFIDENTIALITY 

 

As a condition of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confidentiality on all business matters appertaining to the 

Codeyoung, its subsidiaries, the company, and its customers. A breach of confidentiality is a 

material breach and may result in disciplinary proceedings including but not limited to 

injunction, termination of employment or claims of damages. 

 
 

12. PROTECTION OF PERSONAL DATA 

 

The Codeyoungadopts industry standard software for  maintenance  of  employee  and 

customer data and Personal data of employees and customer data. Such data may be processed 

for human resources administration purposes, including payroll administration, career 

development, performance and health and safety administration and such business and 

operational needs. In order to process your personal data, the Company needs  your  consent.  

A format of such consent is enclosed with this letter. We request you to read  and  confirm  

your consent and return the Consent to us. Access to information systems and your personal data 

will be protected in accordance with our standard practices. 

 

13. USE OF SOFTWARE AND SYSTEMS ACCESS 

 

You are required to follow policies, rules and procedures laid down by the Company in this letter 

and those subsequently notified by the Company 

 
 

14. DATA PROTECTION 

 

Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confidential information you process or possess,is kept protected . Unauthorized disclosure of 

personal data of any one, yourself, your colleagues, vendors or customers is a material breach 

and may result in disciplinary action including but not limited to termination of employment and 

other actions as may be necessary under the applicable laws governing data protection. 

Therefore, you must ensure that you do the following in addition to all other guidance 

regarding data protection you may receive from the Company from time to time: 

 

• Do not disclose personal data without authority 



 

 

 

• Do not access information or systems not directly relevant to each task 

• Do not treat personal data carelessly 

• lock all printouts away when not in use 

• Do not disclose your computer password to any unauthorized person. 

 

 
Under the Company’s policies, it is important that the Company’s internal, restricted  or  

highly restricted personal records are maintained as accurately as possible. Hence, you must 

notify the Company in writing of any change in your personal circumstances, such as your 

address, marital status, birth of children, attainment of professional qualifications,  and so  

forth. 

 
 

15. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

 

Post confirmation, except where your employment is terminated on the grounds of 

misconduct, breach of  employment  terms  or  policies,  breach  of  laws,  you  are  entitled  t  

o a prior notice of termination of 1 month from the Company, or pay in lieu of notice period. 

 

In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

activity of sexual harassment incident or similar such reasons, the notice period of one month 

shall not apply and services may require to be terminated at shorter notice. 
 

Notice of Termination may be handed to you personally, by email or sent to your  last 

recorded address. The Company reserves the right to ask that you no longer work at your office 

location for the duration of your notice period in case circumstances so require. 
 

16. TERMINATION OF EMPLOYMENT BY YOU 

 

During probation, you are required to give the company at least one calendar months’ notice in 

writing. Post confirmation, you are required to give the company a minimum of 2 months’ notice 

in writing. Where notice  period  as  per  terms  of  employment  is  not  served,  pay  in  lieu   

of notice period would be reduced from the final settlement dues to the employee. Upon 

immediate termination of employment by you, you will have to compensate by paying up to an 

amount equal to 2 month’s salary to the Company in lieu of the notice period. 

 
 

17. A RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

 

You shall immediately return all computers, software, access cards, work deliverables, 

completed or work in progress  and  any  other  Codeyoung  provided  property  upon  your  

end of employment. You shall not make any copies of work products or software or retain any 



 

 

 

of Codeyoung assets in your possession after your employment with Codeyoung comes to an 

end. You understand that a breach of this obligation entitles Codeyoung to take civil and criminal 

actions as applicable for recovery of its assets. 

 
 

18. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

 

In consideration of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Codeyoung in all deliverables you create in the course of your employment 

including but not limited to software codes, reports, algorithms, analysis etc. You shall not 

retain any copies of the same in your personal computer or mail systems. You understand that 

intellectual property is a vital asset for Codeyoung and any wrongful disclosure or handling of 

the 

same shall result in irreparable loss and injury to Codeyoung and allow Codeyoung to 

prosecute a legal action, claim damages or injunctions. You shall not use 

third party’s proprietary 

material or their intellectual property without appropriate authorisations and licenses to 

produce your work deliverables for Codeyoung. 
 

19. INDEMNIFICATIONS 

 

You understand that breaching actions of yours such as breach of confidentiality, breach of 

applicable laws, breach of data protection obligations, breach of intellectual property rights 

may cause Codeyoung financial,  reputational  or  goodwill  loss,  hence  you  shall  at  all 

times 

indemnify Codeyoung, its directors, third parties and employees from and against  any  c  

laims, losses or damages arising from your breaches or unlawful activities. 

 
 

20. NON -SOLICITATION 

 

You shall not directly or indirectly induce, influence, coerce, solicit away any of Codeyoun 

g’scustomers or employees. This restriction applies during your tenure with Codeyoung 

and for aduration of two years after termination of your engagement with Codeyoung, regard 

less of the reason for termination of your engagement with Codeyoung. 

 

21. AMENDMENTS 

 

The Company reserves the right to amend the terms and conditions related  to  employment,  

the policies, the rules and regulations applicable to employees. Such changes would be 

communicated through an internal communication to the employees at large. Such changes 



 

 

 

shall be deemed to be part of your employment conditions. All enclosures herewith  are 

deemed part of your employment agreement with the Company. 

 

22. EXCLUSIVE JURISDICTION 

 

Your employment and conditions of employment are exclusively governed by the laws of  

India and the courts of Bangalore shall have the exclusive jurisdiction on any dispute arising on 

matters related to your employment. 

 
 

23. SEVERABILITY 

 

If any part of this agreement is held invalid, void or unenforceable, the remainder of the terms 

shall continue to be fully enforceable minus the portion which is not enforceable. 



 

 

 

CONFIRMATION OF ACCEPTANCE 

 

We request you to complete and return the copy of this letter as a token of written acceptance 

of this offer. If we do not receive a written acceptance as above from you within 3 days from the 

date of this letter, we shall assume that you do not  wish  to  take  up  this  offer  of  

employment and our offer will lapse automatically . We sincerely hope that you will accept this 

appointment and look forward to having you onboard. 

 

 

Yours sincerely, 

 

Shailendra Dhakad 

Director 

Codeyoung 



 

 

 

HR 2.01 F5 -- Acceptance of Software and Systems usage. 
 

 

 

 

To 

 

Codeyoung 

(“The company”) 

 

The Company forbids the use of unauthorized software on any company equipment or the use 

of authorized software on any personal or non-company issued equipment. The Company 

forbids unauthorized access, or any unauthorized attempt to access, any data maintained on any 

computer systems. 

 

Unauthorized software comprises any software that is not on the Codeyoung IT list of approved 

software or which has not been procured via the authorized procurement  channels  and 

includes any unsolicited software, demonstration software that has not been previously  

checked by Codeyoung IT security or  an  authorized  agency  of  Codeyoung   IT   security, 

and any software that is delivered in such a way that it may have been tampered with. 

 

Unless the prior specific approval of senior management is obtained, the use of unauthorized 

software on Company equipment or other breach of the above will be viewed as gross 

misconduct and an extremely serious violation of the Company’s regulations, which may lead to 

disciplinary action including but not limited to termination , or other appropriate action as 

necessary by the Company. 

 

I confirm that I have read and understood the above conditions on the use of unauthorized 

software and systems. I also understand that the Company may from time to time notify 

amendments or additional conditions or Policies governing access, use and protection of data, 

systems and software and I agree to abide by them in full compliance thereof. 

 

 

 

Name: 

Date: 

Signature: 



 

 

 

HR 2.01 F6 – Data Protection Declaration 
 

 

 

 

To: Codeyoung (“Codeyoung”) 

 

1. I, the undersigned, make this declaration in my capacity as an employee of Codeyoung, and 

as 

a condition of being assigned by Codeyoung  to  perform  certain  services  for   Codeyoung 

and any of its direct or indirect subsidiaries (individually a “Data Controller” and together the 

“Data Controllers”). 

 

2. I hereby and solemnly undertake that I will at all times maintain strict confidentiality with 

regard to, and will not for my  own  or  anyone  else’s  use  (whether  for  profit  or  not)  m  

ake copies of or notes about, any and all matters of a confidential nature or the Personal Data of 

anyone including but not limited to name, age, preferences, medical or health status or any other 

information which is reasonably deemed Personal in  nature  or  deemed  personal  data  by  

law concerning any of the Data Controllers, their customers, the state of their accounts or any 

other matter relating to the affairs of a Data Controller and its customers except where required 

by law to disclose such information or with the prior written permission of the Data Controller 

or the person to whom any duty of confidentiality is owed. Should I be required by law to make 

such a disclosure, I shall so far as lawful promptly inform the Codeyoung of such a requirement. 

 

3. I undertake to deliver up to Codeyoung all and any records in any medium which I may hold 

at the end of my assignment in performing services for any of the Data Controllers. 
 

4. I hereby confirm that I have  read  or  viewed,  and  will  confirm  during  the  period  of  

my assignment in performing services for any of the Data Controllers with, the following rules 

or requirements (as the same may be amended from time to time): 
 

5. Codeyoung policies and standards concerning Information Technology and Information 

Technology Security.: In this respect I understand that the loading or use of software not 

supplied and authorized by Codeyoung on Codeyoung computer systems and/or the loading or 

use of Codeyoung Group's software on any other equipment is strictly forbidden; 

 
a. Codeyoung staff training video on data protection; 

b. Security procedures specific to the building where I am to carry out my 

assignment; and 
c. Codeyoung staff handbook. 



 

 

 

 

 

 

 

6. I also confirm that I shall read or view, and will confirm during the period of my 

assignment in performing services  for  any  of  the  Data  Controllers  with,  any  other  rules 

or  requirements   (whether   in   relation   to   the   data   protection   legislation  referred   to   

in paragraph 
4(b) above or otherwise) advised to me by Codeyoung. 

 

I confirm that I have read and understood the above conditions . I also understand that the 

Company may from time to time notify amendments or additional conditions related to the 

subject   matter   above   and   I   agree   to    abide    by    them    in    full    compliance  

thereof. 

 

 

 
 

SIGNATURE 

DATE 



 

 

 

DECLARATION OF ABSENCE OF PROCEEDINGS 

 

I hereby confirm that: 

 

I have never been convicted of a criminal offence involving fraud or dishonesty; and 

I have never been declared bankrupt. 

 
 

Signed    
 

 

 

 

Name     
 

 

 

 

Codeyoung Dept. / Job title 

 

 

 

Date    



 

 

 

INFORMATION SYSTEMS USAGE - TERMS AND CONDITIONS 
 

1. Usage of or access to the Internet, computer and software ‘equipment’ wherever situated in 

Codeyoung premises or those made available by Codeyoung, its customers or business partners 

is  to be conducted     in a business- like 

and        professional        manner.        Use        of        Email        and        computer systems 

are provided for Codeyoung’s  business  matters  only.  Any  breach  is  subje  ct  to 

disciplinary procedure, up to and including revocation of access privileges and termination of 

employment. 
 

Internet and Email access is not to be used for the following purposes, which are expressly 

forbidden: solicitation of correspondence unrelated to business activities, illegal, libellous or 

offensive messages, prejudice or harassment whether racial, sexual or of any other  kind,  

action prejudicial to another's business, his reputation or his Internet access (flaming, 

spamming etc.), for download of pornography, games software or other salacious or frivolous 

material, for obtaining or purchasing executable (exe) software  without  specific  prior 

approval or video, audio or music material, nor for participation in news - groups, use-groups or 

chat-rooms, nor for issuance of any form of formally unauthorized business advice. 

 

2. No legal commitment by Email on behalf of any member of Codeyoung, or for the conclusion 

of any form of commercial contractual agreement; nor for communication of any 

advertising/marketing material without prior approval of an authorized person must bemade. 
 

3. The user shall respect and abide by all applicable laws, including confidentiality, copyright 

and data protection laws. In particular the user must not copy or transmit to third parties the 

works of others without their permission as this may infringe copyright. 
 

4. Hard copies must be taken of any electronic mail messages which need to be retained for 

regulatory or other legal purposes, as advised by the Compliance function. Comment – 

Codeyoung Management to assess if they like to retain this practice. 
 

5. The user must not import files or messages without ensuring that they have first been 

scanned for viruses. 

 

6. The user will bear in mind at all times that electronic mail messages, however confidential or 

damaging, may have to be disclosed in court proceedings or investigations. 
 

7. Codeyoung is entitled at any time to examine the computer systems and/or download details 

of and/or monitor any usage of any kind by the user of the Internet including, without 

limitation, any Email messages, whether or not created by the user, the content of any pages 

downloaded and any mechanisms which record the user's use of the Internet. 



I  RAVILISETTY VENKATA SATYA MADHAV, 

The user acknowledges receipt of the above conditions (which I have read and understood). 

I accept, and agree to comply with, all the matters referred to in them. I understand that failure 

to do so may result in disciplinary action against me. I also understand that the Company 

may from time to time notify amendments or additional conditions related to the subject 

matter above      and      I      agree      to      abide      by      them      in       full       

compliance   thereof. 

SIGNATURE 

DATE 



HR 2.01 F10 – Data Consent Form 

Personal data - Consent 

In consideration of being evaluated for employment by Codeyoung, for purposes of pre 

- employment, during employment and post-employment processing of my personal data

I hereby expressly agree and consent as follows: 

Codeyoung or its authorized agents or service providers or  third  parties  including  platf  

orms or 

aggregators may collect, process and disclose my personal information/data to verify the 

accuracy of the information I have provided in my application form or during my recruitment 

process, by conducting appropriate background checks. In this regard, Codeyoung may, amongst 

other, obtain a personal credit report, conduct a criminal record search, and contact  the 

persons I have appointed as personal references during my recruitment. 

I understand and agree that: 

My personal information/data may be processed, analysed and accessed by or on 

behalf of Codeyoung by third parties whether based in India or other locations, where 

there may be less stringent data protection laws than in India. 

Codeyoung shall protect my Personal Data  in  accordance  with  the  applicable  la  

ws by using industry standard security and protection protocols. 

At any time Codeyoung or its authorized agents or service providers may request, 

collect, 

process and disclose my personal information/data for processing my salary, health 

insurance, employee benefits, for employment or other intranet or internet portals or 

platforms and other such operations lawfully necessary. 

Date: 

Signature: 

Name 



HR 2.01 F10 – Data Consent Form 

THE CTC PROVIDED BY THE COMPANY WILL BE INR 7,00,000 per annum. INR 4,00,000 is 
fixed (per annum) and INR 3,00,000 is the variable (per annum). The variable is based on 
the performance (achieving the revenue targets) and is paid out on a quarterly basis as 
per the existing incentive structure at that point in time. 

 Full Breakdown of fixed CTC will be given below 

• Subject to deductions for Employee’s contribution to PF, Professional Tax, Income Tax
and other statutory deductions that may be applicable

• EPFO guidelines for International Worker applicable.
• Any other relevant Compensation & Benefits related matter shall be governed by the

service rules and policies in force and applicable from time to time.
• As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to

deduction of tax at source (the deductee) to furnish his/ her PAN details

to the deductor (Company), failing which the deductor (Company) w.e.f. April
2010 will deduct Tax at Source at rates higher than normal as per norms.

S.No.  Salary  Annual  Monthly 

1 Basic Salary ₹240,000 ₹20,000 

2 House Rent Allowance ₹112,608 ₹9,384 

3 LTA ₹12,000 ₹1,000 

4 Special Allowances ₹12,000 ₹1,000 

 Gross Salary ₹376,608 ₹31,384 

C Employer Contribution to PF ₹23,400 ₹1,950 

A  Fixed CTC ₹400,008 ₹33,334 

 Deductions 

1 Professional Tax ₹2,400 ₹200 

2 Provident Fund ₹21,600 ₹1,800 

B Total Deductions ₹24,000 ₹2,000 

A – B- C  Net Salary ₹352,608 ₹29,384 

With regards, 

Shailendra Dhakad 

Director 

Codeyoung 



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SHREE CHAITANYA S RAO
Subject: Offer Letter 

Dear SHREE CHAITANYA S RAO,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SHASHWAT PANIGRAHI
Subject: Offer Letter 

Dear SHASHWAT PANIGRAHI,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
JAVEED M D
Subject: Offer Letter 

Dear JAVEED M D,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
MOHAMMED SAAD
Subject: Offer Letter 

Dear MOHAMMED SAAD,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
EFRAYAM B
Subject: Offer Letter 

Dear EFRAYAM B,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
DARSHAN JAYARAJ
Subject: Offer Letter 

Dear DARSHAN JAYARAJ,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SATISH KUMAR
Subject: Offer Letter 

Dear SATISH KUMAR,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
HEMANTH KUMAR S
Subject: Offer Letter 

Dear HEMANTH KUMAR S,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
BOLA HEMANTH KUMAR
Subject: Offer Letter 

Dear BOLA HEMANTH KUMAR,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
NITIN STANLEY SEQUEIRA
Subject: Offer Letter 

Dear NITIN STANLEY SEQUEIRA,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
JYOTSNA
Subject: Offer Letter 

Dear JYOTSNA,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
RAJ SINGH
Subject: Offer Letter 

Dear RAJ SINGH,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
H R SANJANA
Subject: Offer Letter 

Dear H R SANJANA,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
POOJHA M
Subject: Offer Letter 

Dear POOJHA M,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
GOKUL C K
Subject: Offer Letter 

Dear GOKUL C K,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
GAURAV NANDKUMAR DESHMUKH
Subject: Offer Letter 

Dear GAURAV NANDKUMAR DESHMUKH,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
ARCHIT
Subject: Offer Letter 

Dear ARCHIT,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
BHARGAVA S
Subject: Offer Letter 

Dear BHARGAVA S,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
CHAITHRA V V
Subject: Offer Letter 

Dear CHAITHRA V V,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
NUPUR D
Subject: Offer Letter 

Dear NUPUR D,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
CHARAN GOWDA A S
Subject: Offer Letter 

Dear CHARAN GOWDA A S,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
CHARAN J
Subject: Offer Letter 

Dear CHARAN J,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
GNANESH U
Subject: Offer Letter 

Dear GNANESH U,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SAI HRITHIK P K
Subject: Offer Letter 

Dear SAI HRITHIK P K,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SHIVAKUMAR
Subject: Offer Letter 

Dear SHIVAKUMAR,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SINDHUSHREE R
Subject: Offer Letter 

Dear SINDHUSHREE R,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
MRUDULA N
Subject: Offer Letter 

Dear MRUDULA N,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SAGAR M
Subject: Offer Letter 

Dear SAGAR M,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
NANDAVARAPU SURAJ SURAJ
Subject: Offer Letter 

Dear NANDAVARAPU SURAJ SURAJ,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 14th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
AKSHIT CHIKARA
Subject: Offer Letter 

Dear AKSHIT CHIKARA,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
GENITA JENIFFER J
Subject: Offer Letter 

Dear GENITA JENIFFER J,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
MUNGALI SUMANTH NAIDU
Subject: Offer Letter 

Dear MUNGALI SUMANTH NAIDU,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
GANDHI SWETAL KETAN KETAN GANDHI
Subject: Offer Letter 

Dear GANDHI SWETAL KETAN KETAN GANDHI,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
TANU N
Subject: Offer Letter 

Dear TANU N,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
NISCHIT . KM
Subject: Offer Letter 

Dear NISCHIT . KM,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
HARIKRISHN V
Subject: Offer Letter 

Dear HARIKRISHN V,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
POTTIGANDLA SHIVA TEJA
Subject: Offer Letter 

Dear POTTIGANDLA SHIVA TEJA,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
MOHAMED FAHAD IDREES
Subject: Offer Letter 

Dear MOHAMED FAHAD IDREES,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
ASHUTOSH UDAY SHARMA
Subject: Offer Letter 

Dear ASHUTOSH UDAY SHARMA,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
DAYANAND B
Subject: Offer Letter 

Dear DAYANAND B,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SHRUNGA S
Subject: Offer Letter 

Dear SHRUNGA S,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
SHAFEEQ AHAMMAD
Subject: Offer Letter 

Dear SHAFEEQ AHAMMAD,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
DEEKSHITH G
Subject: Offer Letter 

Dear DEEKSHITH G,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
BHAVESH P
Subject: Offer Letter 

Dear BHAVESH P,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
DEVAYUSH A
Subject: Offer Letter 

Dear DEVAYUSH A,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



 

 

 

OL No: TN906 

28 December 2021 

 
 

Dear ARVIND A S, 

 

 

We are pleased to offer you a position with TEACHNOOK as a Business Development Trainee. We 

believe you will find this position to be challenging and rewarding. 

 
On the day that you begin your employment with TEACHNOOK you will be asked to sign an 

employment agreement. This employment agreement, among other provisions, states that you will keep 

our business information and our client’s business information confidential 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Training Date: 21 January 2022 to 30 January 2022 

OJT Start Date: 31 January 2022 

OJT End Date: 30 July 2022 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 220000 INR per month. 

Pre Placement Offer : 6 + 3 LPA ( Based on the performance) 

 

 

 
I have read and understood the terms and conditions and I accept this offer as set forth above with Teachnook 

and will report on or before 21 January 2022. 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

 

 
 

Training Policy 

 
 

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due care and diligence 

and in compliance with the management norms. 

▪ You will be required to work on 9 hours shift and will be entitled to one day weekly off, which might change 

from time to time and shall be intimated to you in advance. 

▪ During the training period you will not receive any of the employee benefits that regular employees receive & 

the company will have all the rights to terminate your services without offering any reason. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to pay a 

compensation equal to 1 month stipend or 1 month notice period. 

▪ All the information acquired during the course shall be strictly confidential and you shall refrain from using it 

for your own purpose or from disclosing it to anyone outside of the Company. 

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its property, equipment 

and documents including electronically stored information. 

▪ You will follow all policies and practices of our business. 

▪ The Stipend you will receive will completely depend on your performance and your contribution to the 

company for the particular month. 

▪ Post successful completion of the Training tenure, the candidate will be prone to performance based 

pre-placement offers by the company. 

 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

 

 

ANNEXURE 

 

As a part of the joining process, you are requested to bring the following documents on the day of 

joining. 

 
Photocopies of 

 
• SSLC (X Std) Marks Card / 12th Marks Card. 

• Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

• 2 passport size photographs. 

• PAN Card, Voter ID or Driving Licence Scanned Copy. 

• Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

• Negative RT-PCR Report is mandatory. It should not be older than 48 hours(Even if you are 

fully vaccinated). 

 
Please bring the original education certificates / mark sheets (10th or 12th). 

NOTE: 

{The document will remain with us for your entire training/employment 

period. Anytime you would wish to collect the submitted document 

back for any reason, you must replace it with another specified 

document (10th/12th/degree consolidated).} 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

OL No: TN906 

28 December 2021 

 
 

Dear PAWAN N S, 

 

 

We are pleased to offer you a position with TEACHNOOK as a Business Development Trainee. We 

believe you will find this position to be challenging and rewarding. 

 
On the day that you begin your employment with TEACHNOOK you will be asked to sign an 

employment agreement. This employment agreement, among other provisions, states that you will keep 

our business information and our client’s business information confidential 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Training Date: 21 January 2022 to 30 January 2022 

OJT Start Date: 31 January 2022 

OJT End Date: 30 July 2022 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 220000 INR per month. 

Pre Placement Offer : 6 + 3 LPA ( Based on the performance) 

 

 

 
I have read and understood the terms and conditions and I accept this offer as set forth above with Teachnook 

and will report on or before 21 January 2022. 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

 

 
 

Training Policy 

 
 

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due care and diligence 

and in compliance with the management norms. 

▪ You will be required to work on 9 hours shift and will be entitled to one day weekly off, which might change 

from time to time and shall be intimated to you in advance. 

▪ During the training period you will not receive any of the employee benefits that regular employees receive & 

the company will have all the rights to terminate your services without offering any reason. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to pay a 

compensation equal to 1 month stipend or 1 month notice period. 

▪ All the information acquired during the course shall be strictly confidential and you shall refrain from using it 

for your own purpose or from disclosing it to anyone outside of the Company. 

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its property, equipment 

and documents including electronically stored information. 

▪ You will follow all policies and practices of our business. 

▪ The Stipend you will receive will completely depend on your performance and your contribution to the 

company for the particular month. 

▪ Post successful completion of the Training tenure, the candidate will be prone to performance based 

pre-placement offers by the company. 

 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

 

 

ANNEXURE 

 

As a part of the joining process, you are requested to bring the following documents on the day of 

joining. 

 
Photocopies of 

 
• SSLC (X Std) Marks Card / 12th Marks Card. 

• Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

• 2 passport size photographs. 

• PAN Card, Voter ID or Driving Licence Scanned Copy. 

• Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

• Negative RT-PCR Report is mandatory. It should not be older than 48 hours(Even if you are 

fully vaccinated). 

 
Please bring the original education certificates / mark sheets (10th or 12th). 

NOTE: 

{The document will remain with us for your entire training/employment 

period. Anytime you would wish to collect the submitted document 

back for any reason, you must replace it with another specified 

document (10th/12th/degree consolidated).} 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

OL No: TN906 

28 December 2021 

 
 

Dear P HARSH CHAURASIA, 

 

 

We are pleased to offer you a position with TEACHNOOK as a Business Development Trainee. We 

believe you will find this position to be challenging and rewarding. 

 
On the day that you begin your employment with TEACHNOOK you will be asked to sign an 

employment agreement. This employment agreement, among other provisions, states that you will keep 

our business information and our client’s business information confidential 

 
The following confirms our arrangements regarding your employment with TEACHNOOK: 

 

Training Date: 21 January 2022 to 30 January 2022 

OJT Start Date: 31 January 2022 

OJT End Date: 30 July 2022 

 
 

Location of Training: Bangalore 

Stipend: INR 15000 Per Month 

Incentives : INR 10000 

Target: 220000 INR per month. 

Pre Placement Offer : 6 + 3 LPA ( Based on the performance) 

 

 

 
I have read and understood the terms and conditions and I accept this offer as set forth above with Teachnook 

and will report on or before 21 January 2022. 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

 

 
 

Training Policy 

 
 

▪ By accepting this offer you agree to perform all responsibilities assigned to you with due care and diligence 

and in compliance with the management norms. 

▪ You will be required to work on 9 hours shift and will be entitled to one day weekly off, which might change 

from time to time and shall be intimated to you in advance. 

▪ During the training period you will not receive any of the employee benefits that regular employees receive & 

the company will have all the rights to terminate your services without offering any reason. 

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to pay a 

compensation equal to 1 month stipend or 1 month notice period. 

▪ All the information acquired during the course shall be strictly confidential and you shall refrain from using it 

for your own purpose or from disclosing it to anyone outside of the Company. 

▪ Upon conclusion of your tenure, you will immediately return to the Company all of its property, equipment 

and documents including electronically stored information. 

▪ You will follow all policies and practices of our business. 

▪ The Stipend you will receive will completely depend on your performance and your contribution to the 

company for the particular month. 

▪ Post successful completion of the Training tenure, the candidate will be prone to performance based 

pre-placement offers by the company. 

 

 

 

 
Please indicate your acceptance of this offer by signing below. 

 
We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience. 

 

 

 

 

 

 

 

 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



 

 

 

 

 

ANNEXURE 

 

As a part of the joining process, you are requested to bring the following documents on the day of 

joining. 

 
Photocopies of 

 
• SSLC (X Std) Marks Card / 12th Marks Card. 

• Degree / Diploma/ Highest qualification certificate along with marks card (any semester). 

• 2 passport size photographs. 

• PAN Card, Voter ID or Driving Licence Scanned Copy. 

• Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC 

Code. 

• Negative RT-PCR Report is mandatory. It should not be older than 48 hours(Even if you are 

fully vaccinated). 

 
Please bring the original education certificates / mark sheets (10th or 12th). 

NOTE: 

{The document will remain with us for your entire training/employment 

period. Anytime you would wish to collect the submitted document 

back for any reason, you must replace it with another specified 

document (10th/12th/degree consolidated).} 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

SIGNATURE:   

(Candidate’s Signature) 

DATE:   



KANINI Software Solutions India Private Limited 
(An ISO 9001:2015 Certified Company) 

Rattha Tek Meadows, No. 51, Tower - B, 3rd Floor, OMR, Sholinganallur, 
Chennai -600 119 | Phone : +91 44 40098700 | www.KANINI.com 

10-June-2022

ASHISH RANJAN
Subhash Nagar, New Jaganpura,
Patna, Bihar, 800027
 

OFFER LETTER 

Dear ASHISH RANJAN, 

Congratulations! 

We are pleased to offer you a career with KANINI Software Solutions for the position of Trainee 

Associate – IT Application Development. We would like to onboard you on 26th July 2022 as your 

date of joining and your primary work location will be our Chennai office. We expect you to be 

flexible to work anywhere from KANINI’s offices and/or client location as per business needs in the 

future. 

We appreciate your decision to join us and believe you will find this position to be challenging and 
rewarding.  

We would expect your confirmed acceptance of this offer in an email on or before 14-June-2022, 
failing which this offer letter shall stand withdrawn. 

Along with this offer, we have provided below described annexures for your reference. 

• Annexure I – Documents’ checklist that you are expected to share on the onboarding date

• Annexure II – Terms of Service

• Annexure III – Compensation details

• Annexure IV – Locations of KANINI’s office

Looking forward to your joining with our “Winning Team”. 

With best wishes,  

For KANINI Software Solutions, 

Indu Mohan 
Assistant Manager - HR 



 

 
KANINI Software Solutions India Private Limited   

(An ISO 9001:2015 Certified Company)  
Rattha Tek Meadows, No. 51, Tower - B, 3rd Floor, OMR, Sholinganallur,  

Chennai -600 119 | Phone : +91 44 40098700 | www.KANINI.com 

 
Annexure I 

List of Documents to be submitted 

  
On the day of joining, you are required to present the digital copy of the following documents for 
our records and future reference. 
   

• Educational Certificates and Mark Sheets of the highest degree  

• PAN  

• Passport (if applicable) 

• Aadhaar / Address proof 

• Passport size photograph (soft copy) 

  



 

 
KANINI Software Solutions India Private Limited   

(An ISO 9001:2015 Certified Company)  
Rattha Tek Meadows, No. 51, Tower - B, 3rd Floor, OMR, Sholinganallur,  

Chennai -600 119 | Phone : +91 44 40098700 | www.KANINI.com 

 
Annexure II 

Terms of Employment 

Conditional Onboarding:  

KANINI understands that your course completion is dependent on the final examination schedules 
due to the pandemic situation. We are onboarding you with the organization, while the exams and/or 
results are under process. Hence, your employment with KANINI shall continue, only upon successful 
completion of your graduation studies, by submitting the required documents and certificates after 
being made available by the educational institute. 
 

Work Location:  

KANINI has office locations both in India and in USA to deliver niche IT services & solutions to its clients. 
Based on the business needs and priorities, every resource at KANINI is expected to be flexible to work 
from anywhere. However, you will be governed by the employment clause subject to the rules and 
regulations of the Chennai location. 
 
Verification:  

Your appointment is contingent upon satisfactory reference & background checks including 
verification of your Application Materials, Education and Employment History. Your employment is 
also contingent upon your ability to work for the company without restriction (i.e. you do not have 
any non-compete obligations or other restrictive clauses with any previous employer). In case the said 
particulars are found to be incorrect or it is found that you have concealed or withheld some other 
relevant facts, your appointment with the company shall stand terminated/canceled without any 
notice. 
 
Probation:  

You will be on Probation for a period of six (6) months from the date of your joining and it is a 
significant period for a mutual understanding of expectations. The period of probation is liable to be 
extended by management, as it may deem fit. You will be confirmed in the services of the company, 
on satisfactory completion of probationary period.  
 
Training Cost 
 
KANINI will dedicate its resources, time, and cost as an investment to provide a high-quality training 
to groom you with technology and Soft Skills. To ensure the mutual benefit, KANINI expect you to be 
associated with the organization for a period of minimum three (3) years from the date of joining. If 
you choose to exit within the minimum service period mentioned above, KANINI reserves the right to 
recover the Training Cost incurred, as applicable. 
 
  



 

 
KANINI Software Solutions India Private Limited   

(An ISO 9001:2015 Certified Company)  
Rattha Tek Meadows, No. 51, Tower - B, 3rd Floor, OMR, Sholinganallur,  

Chennai -600 119 | Phone : +91 44 40098700 | www.KANINI.com 

 

Appraisal & Promotion:  

Performance exhibited by individual is monitored using a Performance Management System and it is 
conducted on a quarterly basis. The annual appraisal cycle falls upon successful completion of one 
year and the process is initiated by end of the annuity during the respective quarter.  Promotion to 
the higher roles & responsibilities are considered based on the individual performance metrics and 
accomplishments. 
 
Health Benefit: 

KANINI sponsors for Group Health Insurance for the employee & family (spouse & 2 kids), through 
third party providers for which you will become eligible from the first day of the employment. 
 
Overseas Agreement:  

Every KANINI employee is required to sign the Overseas Agreement to serve the company in India on 
return from an overseas deputation. This is to ensure that the knowledge and information gained by 
the employee during the deputation is shared and available to the company and its employees in 
India. This knowledge and Information is essential for KANINI to continue to serve its clients and 
customers.  
 
Notice Period:  
 
Your service in KANINI will be covered by three (3) months’ notice period which is mandatory. 
However, this clause does not apply to dismissal of employees for performance related issues or 
termination on disciplinary grounds or violating any terms of the offer letter or rules of the company. 
After an employee notifies his resignation, it will be on the sole discretion of KANINI whether to let 
the employee serve their full notice period or to relieve them early based on the assignments 
prevailing during that time. 
 

Confidentiality Agreement:  

To protect the intellectual property rights of KANINI and its clients, you will be signing a Non-
Disclosure Agreement (NDA) with effect from your date of joining. With this, you have agreed not to 
reveal information pertaining to clients, process innovations, proprietary inventions, project details 
and any other sensitive data to both internal and external parties and organizations.  
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Annexure III 

Compensation Break up 
 
 

Monthly Components Rs. Rs. 

Basic Pay   12000 

House Rent Allowance   6000 

Conveyance Allowance   1800 

Employer PF   1800 

Other Allowance   8400 

Gross Salary   30000 

Total Monthly   30000 

Total Annualized (1)   360000 

      

Yearly Components     

Performance Incentive*   40000 

Total (2)   40000 

   
Gross CTC (1+2)   400000 
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Annexure IV 

KANINI’s office locations 

 

INDIA 

Software Development Centres 

KANINI Software Solutions India Pvt. Ltd. 

Chennai Office 
Rattha Tek Meadows, 
No.51, Block - B, 3rd Floor,  
Old Mahabalipuram Road (OMR), 
Rajiv Gandhi Salai, Sholinganallur, 
Chennai, TN – 600 119 

Coimbatore Office 
6th Floor, Block C, 
Hanudev Infotech Park 
SF No.558/2, Udayampalayam Road  
(Near) Nava India Signal,  
Coimbatore, TN - 641028 

Pune Office 
World Trade Centre 
Dholepatil Farms Road Unit No.801 
8th Floor, EON Free Zone 
Kharadi, Pune – 411014 

Bangalore Office 
#1, 4th floor, Navrathna gardens 
Doddakallasandra, Kanakapura road 
Opp Doddakallasandra metro station 
Bangalore, KA – 560062 

 

USA 

Corporate Headquarters 

 

KANINI Software Solutions, Inc., 

25 Century Blvd, Suite 602 

Nashville, TN 37214 

www.kanini.com 

Work: 615-465-8287 EXT 101 

Fax: 615-465-8245 

 



Offer: Computer Consultancy
Ref: TCSL/DT20218221091/Bangalore
Date: 08/10/2021

Ms. Komal Kumari Nagar 
Burjanahatti Circle, Anjeneya Temple Road,
Jayana Kirani Shop Opposite.
Chitradurga Karnataka 577501

Dear Komal Kumari Nagar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units 
of TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria 
& you completing the mandatory pre-joining learning curriculum named 
TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per
annum and basic hospitalization expenses up to `2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the r ight to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all t imes.

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 90 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by it at its own discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For

Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as Â recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required PI may be shared with specific
vendor organizations who provide services to TCS, e.g. Â background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your PI may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name Komal Kumari Nagar

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of fill ing or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Offer: Computer Consultancy
Ref: TCSL/DT20218212339/Bangalore
Date: 26/11/2021

Mr. Mahendra Reddy Naga
8-3Bestapalli,
Bestapalli,
Tirupathi-516108,
Andhra Pradesh.
Tel# 91-9573799092

Dear Mahendra Reddy Naga,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=9FpZTU6T39xUx6x406qT9FpZq3q6b3Li09qT6866pqpFTq6TFLFFpbpF48449ZpZ8x889LpZL9L


GROSS SALARY SHEET Annexure 1

Name Mahendra Reddy Naga

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Dated: 29.11.2021 

To 
Ms. Nikitha N 

Presidency University, Bangalore 

Dear Nikitha, 

Congratulations! We are delighted to make you an offer as Junior Engineer- Software at our Bangalore office 

Here are the terms and conditions of our offer 

Joining 

Your scheduled date of employment with us will be 01-Jun-2022. 

Probation and Confirmation 

You will be on probation for a period of 6 months from the date of your appointment. Upon completion of this 
period, based on a confimation recommendation report, your senvices will be confirmed as a permanent 

employee. 

Leave 

You are entitled to 22 days of Leave in a Financial Year. 

Compensation and Benefits 

Your Total CTC will be INR 3600006/- per annum. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure - I 

Notice Period 

Termination of employment by either party shall be 90 days' notice period. You shall be relieved from the 
organization only on senving the 90 days' notice period. The notice period may not be offset by unused 
leave. However, the organization holds the right to relleve an employee before completion of the 90 days' notice 
period due to whatever reasons, in which case the employee has to buy out the un-served notice period days 
on a pro-rata basis equivalent to the employee's monthly gross salary. The final decision making of relieving lies 
with Head-HR. 

During employment, at any point of time under certain circumstances the company shall have the right to 
terminate your appointment by giving 90 days' notice or salary in lieu of the same period. In such case, salary 
would include only monthly Basic plus HRA. 

If your actions at any time constitute a serious breach of Technoforte's standards of behavior or there are any 
specific observations related to your work which are escalated then Technoforte may end this contract and 
terminate your employment immediately without any compensation. 

Technoforte Software Pvt. Ltd CN U/2200KA2001PTCO20189 

Reg Olice Address No 200 Rainbow Rosideney, Opp WIPRO Ooo Sarjapur Road, Bangaloro 560 035 Kanataka 
Coosponde nco Auruss, and Floo V oyol Gommeroial Compla, O0/85/2 17th Gross, 21s1 A Man Road Sector 1, HSR Layout, Bongaluru-50010

Tel 080 2258906 1/02, Fux 91 80-25/2906s Emalil nfogiteehioforte co In. www.technoforte.co in 
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Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 
Joining date to validate your identity, the address provided by you, your education details and details of your 
prior work experlence if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed in Offer 

nexure for India. 

If you fail to submit the necessary documents as required by the Company within the specified time period or if 
the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this offer without notice and compensation or to take any appropriate action 

against you, including, but not limited to termination of your employment. 
Other Terms and Conditions 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be govemed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your employment 
with us. 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
cOurts in Bangalore, India. 

As a token of your acceptance of this offer, please send us a duly signed duplicate copies of the letter and all 
the accompanying annexures. 

We welcome you to the Technoforte family and wish you a rewarding career over the years to come. 

Yours Sincerely, 

CBof 

Prit Shrarmia 
Head-HR Department 

DECLARATION 

I have read, understood and agree to the terms and conditions as set forth in this offer letter 

Signature: Date 
NiKTthg 'N 

03 al80oa 

Tenhnofone bofware Pyi Ltd CiN U/auOKAZO01PTGOZ0189 
o Ohce Atdioss o 7, aniww Tosdeney, Op WIO Oios arjapur Road bangatore hoin h, Kamatakia 

orrenpndence Audrets nd loor VH oyal Comm t Complea, oO/nb/a, 17h Cronn. TatA Main Raad esitor H Layot Bangalru o0 10 
Tel Opo 2258000 1/62 FK DT 00 braue65 Ema fagglothnotote co ih www.leolaharte o in 



technoforte 80 9e01 5019 

A 
TUVtharla 

Total Remuneration Work Sheet 

Name Nikitha N 
Position :Jr. Engineer - Software 

Date Of Joining :01.06.2022 

Location Bangalore 

Your Compensation and Benefitls package 

(All Figures in Rupees) 
Monthly Annual 

Basic 12800 153600 
HRA 4408 52892 

Conveyance 3857 46281 

Variable Allowance 4762 57142 

Medical Allowance 1722 20661 

Gross 27548 330576 

Company Contribution of PF 1619 19430 

Loyalty Allowance 
Total Cost to Company 

10000 

360006 

You are also entitled to the following additional benefits: 
Round the clock Personal Accident Insurance coverage of Rs.5,00,000 per annum 
Gratuity, on separation after 05 years of continuous service, payable as per Payment of Gratuity Act 

Group Medical Insurance coverage of Rs.1,00,000 per annum for employee, spouse &02 children 
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 Dated: 29.11.2021                                                                                                                                              
 
To,  

Mr. Kushal S 

 Presidency University, Bangalore   
 
 

Dear Kushal, 
 
Congratulations! We are delighted to make you an offer as Junior Engineer- Software at our Bangalore office. 
 
Here are the terms and conditions of our offer:                                                                                                                                         

 
Joining 
 
Your scheduled date of employment with us will be 01-Jun-2022. 
 

Probation and Confirmation 
 
You will be on probation for a period of 6 months from the date of your appointment. Upon completion of this 
period, based on a confirmation recommendation report, your services will be confirmed as a permanent 
employee. 
 
Leave 
 
You are entitled to 22 days of Leave in a Financial Year.  
 

Compensation and Benefits 
 
Your Total CTC will be INR 3600006/- per annum. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure – I 
 
Notice Period 
 

Termination of employment by either party shall be 90 days’ notice period. You shall be relieved from the 
organization only on serving the 90 days’ notice period. The notice period may not be offset by unused 
leave. However, the organization holds the right to relieve an employee before completion of the 90 days’ notice 
period due to whatever reasons, in which case the employee has to buy out the un-served notice period days 
on a pro-rata basis equivalent to the employee’s monthly gross salary. The final decision making of relieving lies 
with Head-HR.  
 
 During employment, at any point of time under certain circumstances the company shall have the right to 
terminate your appointment by giving 90 days’ notice or salary in lieu of the same period. In such case, salary 
would include only monthly Basic plus HRA.   
 
If your actions at any time constitute a serious breach of Technoforte’s standards of behavior or there are any 
specific observations related to your work which are escalated then Technoforte may end this contract and 
terminate your employment immediately without any compensation.  
 



 

                                                                                                                              

 

Background Checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected 
Joining date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed in Offer 
Annexure for India. 
 
If you fail to submit the necessary documents as required by the Company within the specified time period or if 
the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this offer without notice and compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 
 
Other Terms and Conditions 
 
You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your employment 
with us.  
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
 
 
As a token of your acceptance of this offer, please send us a duly signed duplicate copies of the letter and all 
the accompanying annexures. 
 
We welcome you to the Technoforte family and wish you a rewarding career over the years to come. 
 

 
 

Yours Sincerely,  
 

 
  

Priti Sharma  
Head – HR Department  

 
  

DECLARATION  
  

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 
  

   
Signature:                                                                                                          Date:  
  
  

__________________________                                                                       _______________  
 
 
 



 

                                                                                                                              

 

 Total Remuneration Work Sheet                           

 Name     : Kushal S    

 Position  : Jr. Engineer – Software    

 Date Of Joining  : 01.06.2022    

 Location  : Bangalore    

      

  Your Compensation and Benefits package   

  (All Figures in Rupees)   

  Monthly Annual   

 Basic 12800 153600   

 HRA 4408 52892   

 Conveyance  3857 46281   

 Variable Allowance  4762 57142   

 Medical Allowance  1722 20661   

 Gross 27548 330576   

 Company Contribution of PF 1619 19430   

 Loyalty Allowance 10000   

 Total Cost to Company 360006   

 

 
You are also entitled to the following additional benefits: 
 *Round the clock Personal Accident Insurance coverage of Rs.5,00,000 per annum 
*Gratuity, on separation after 05 years of continuous service, payable as per Payment of Gratuity Act  

 * Group Medical Insurance coverage of Rs.1,00,000 per annum for employee, spouse & 02 children  

      

 
 
 
 
 
 
 
 



 

                                                                                                                              

 

 
 Dated: 29.11.2021                                                                                                                                              
 
To,  

Ms. Preethi S Sarangamath 

 Presidency University, Bangalore   
 
 

Dear Preethi, 
 
Congratulations! We are delighted to make you an offer as Junior Engineer- Software at our Bangalore office. 
 
Here are the terms and conditions of our offer:                                                                                                                                         

 
Joining 
 
Your scheduled date of employment with us will be 01-Jun-2022. 
 

Probation and Confirmation 
 
You will be on probation for a period of 6 months from the date of your appointment. Upon completion of this 
period, based on a confirmation recommendation report, your services will be confirmed as a permanent 
employee. 
 
Leave 
 
You are entitled to 22 days of Leave in a Financial Year.  
 

Compensation and Benefits 
 
Your Total CTC will be INR 3600006/- per annum. The break-up of your salary has been provided in the 
Compensation Details sheet in Annexure – I 
 
Notice Period 
 

Termination of employment by either party shall be 90 days’ notice period. You shall be relieved from the 
organization only on serving the 90 days’ notice period. The notice period may not be offset by unused 
leave. However, the organization holds the right to relieve an employee before completion of the 90 days’ notice 
period due to whatever reasons, in which case the employee has to buy out the un-served notice period days 
on a pro-rata basis equivalent to the employee’s monthly gross salary. The final decision making of relieving lies 
with Head-HR.  
 
 During employment, at any point of time under certain circumstances the company shall have the right to 
terminate your appointment by giving 90 days’ notice or salary in lieu of the same period. In such case, salary 
would include only monthly Basic plus HRA.   
 
If your actions at any time constitute a serious breach of Technoforte’s standards of behavior or there are any 
specific observations related to your work which are escalated then Technoforte may end this contract and 
terminate your employment immediately without any compensation.  
 



 

                                                                                                                              

 

Background Checks 
 
The Company may, at its discretion conduct background checks prior to or after your expected 
Joining date to validate your identity, the address provided by you, your education details and details of your 
prior work experience if any, and to conduct any criminal checks. You expressly consent to the Company 
conducting such background checks. In this connection, you are required to furnish the documents listed in Offer 
Annexure for India. 
 
If you fail to submit the necessary documents as required by the Company within the specified time period or if 
the Company is not satisfied, with the outcome of the background checks, the Company, in its sole discretion, 
reserves the right to withdraw this offer without notice and compensation or to take any appropriate action 
against you, including, but not limited to termination of your employment. 
 
Other Terms and Conditions 
 
You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be governed 
by all the rules and regulations, as amended from time to time, of the Company as applicable to your employment 
with us.  
 
This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of the 
courts in Bangalore, India. 
 
 
As a token of your acceptance of this offer, please send us a duly signed duplicate copies of the letter and all 
the accompanying annexures. 
 
We welcome you to the Technoforte family and wish you a rewarding career over the years to come. 
 

 
 

Yours Sincerely,  
 

 
  

Priti Sharma  
Head – HR Department  

 
  

DECLARATION  
  

I have read, understood and agree to the terms and conditions as set forth in this offer letter. 
  

   
Signature:                                                                                                          Date:  
  
  

__________________________                                                                       _______________  
 
 
 



 

                                                                                                                              

 

 Total Remuneration Work Sheet                           

 Name     : Preethi S Sarangamath    

 Position  : Jr. Engineer – Software    

 Date Of Joining  : 01.06.2022    

 Location  : Bangalore    

      

  Your Compensation and Benefits package   

  (All Figures in Rupees)   

  Monthly Annual   

 Basic 12800 153600   

 HRA 4408 52892   

 Conveyance  3857 46281   

 Variable Allowance  4762 57142   

 Medical Allowance  1722 20661   

 Gross 27548 330576   

 Company Contribution of PF 1619 19430   

 Loyalty Allowance 10000   

 Total Cost to Company 360006   

 

 
You are also entitled to the following additional benefits: 
 *Round the clock Personal Accident Insurance coverage of Rs.5,00,000 per annum 
*Gratuity, on separation after 05 years of continuous service, payable as per Payment of Gratuity Act  

 * Group Medical Insurance coverage of Rs.1,00,000 per annum for employee, spouse & 02 children  

      

 
 
 
 
 
 
 
 



Covalense Digital Solutions Private Limited 

Venus Building, No. 1/2, Ground Floor 

Kalyanmantapa Road, Jakkasandra 

Koramangala, 1st Block Bangalore - 560 034 

Tel : +91 80 4642 0000 
Web : www.covalensedigital.com 
GST : 29AAHCC4541Q1Z2 

Regd. Office: Unit – A, 5th Floor, Kapil Towers, IT Park, Financial District Nanakramguda, Gachibowli, Hyderabad-500 032, Telangana, India 

Tel : +91 40 6450 6883/6884/6885 | CIN : U72900TG2018PTC122880 

 

 

 
 

CDS/HR/TR/OL/2021-12 Confidential 
 

Date: 03rd Dec 2021 
 

Sayed Nisha fakrunnisha, 
Bangalore 

Dear Nisha, 

Subject: Trainee Software Developer Offer Letter. 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd. You are requested to join Covalensedigital on 01st July 2022 at our Bangalore 
Office. Please report at the office by 10:00 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter. 

 

1. There will be a 6-month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be INR 4,20,000/- (Rupees Four Lakh Twenty 

Thousand Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

01st Jan 2023. 

3. Your performance only will be assessed at the end of 6th month (Jan 2023), 12th month (Aug 

2023) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4. Your compensation package starting 01st July 2022 will be 4.20 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years from the date of joining. This period will be termed as 

“Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps. 

8. Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 
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based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. During the term of your employment with the Company, and for a period of twelve (12) 

months after your employment ceases to exist for any reason whether voluntary or 

involuntary, you shall not, without the prior written consent of the Company, directly or 

indirectly engage in any Competitive Activity (OR) activity that is in competition whether 

direct or indirect, with the business of the Company within the geographical territory of India 

nor will you engage, within this geographical territory, in the design, development, 

distribution, sale of a product or service in competition with any product or service being 

marketed or planned by the Company at such time, the plans, designs or specifications of 

which have been revealed to you as an employee. 

11. You hereby expressly agree to waive any objection to the validity of this covenant and 

acknowledge that these restrictions are reasonable and essential as to time, geographical 

territory and scope of activities to be restrained and that these limited restrictions do not 

impose a greater restraint than is necessary to protect the Company’s goodwill, proprietary 

information and other business interests. “Competitive Activity” shall mean the prohibitions 

set forth in section 19 above provided, however, that notwithstanding anything contained 

elsewhere in this Appointment Letter to the contrary, 

“Competitive Activity” shall not include:- 

a. the mere ownership of securities in any enterprise, company, firm or corporation and 

the exercise of rights appurtenant thereto, or ; 

b. participation in the management or performance of any business operations thereof 

other than in connection with the competitive operations of such enterprise, 

company, firm or corporation. 

 
We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 
 
 
 
 

Akhil Kittur Signature of Employee 

Manager-Human Resources 
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Annexure-A 
 
 
 

Name Sayed Nisha fakrunnisha 

Designation Trainee Software Developer 

Department Integrations/Java 

Date of Joining 1st July 2022 

Salary Structure: Monthly (INR) Annual (INR) 

Basic 14,000.00 1,68,000.0 

House Rent Allowance (HRA) 5,600.00 67,200.00 

Special Allowance 12,926.60 1,55,119.20 

GROSS SALARY (A) 32,526.60 3,90,319.20 
 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 673.40 8,080.80 

Total Contributions (B) 2,473.40 29,680.80 
 

Cost to The Company(C) - (A+B)  4,20,000.00 
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More information on the benefits and allowances: 
 

Provident Fund: 
 

Under Provident Fund Scheme, employer will contribute 12% on the basic or equivalent to employee 
contribution,whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part 

of Total CTC. 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalense Digital Solutions Private Limited. 
Health Insurance: 

 
Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 
no cost to the employee. 
Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 
demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The Term 
Life Insurance is provided at no cost to the employee. 
Personal Accidental Insurance: 

 
Covalensedigital covers its employees under a Personal Accidental scheme which covers the 
accidental injuries of death of an Employee and the coverage is up to 100% of Sum Insured. The 
Personal Accidental Insurance is provided at no cost to the employee. 

Covid Exclusive Insurance: 
 

Covalensedigital covers its employees under a Covid Exclusive scheme which covers only the COVID 
related treatment of the employee, and the coverage is 1Lakh. The Covid Exclusive Insurance is 
provided at no cost to the employee. 
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CDS/HR/TR/OL/2021-12 Confidential 
 

Date: 03th Dec 2021 
 

Kaarnik Jamwal, 
Bangalore 

Dear Kaarnik, 

Subject: Trainee Software Developer Offer Letter. 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd. You are requested to join Covalensedigital on 01st July 2022 at our Bangalore 
Office. Please report at the office by 10:00 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter. 

 

1. There will be a 6-month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be INR 4,20,000/- (Rupees Four Lakh Twenty 

Thousand Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

01st Jan 2023. 

3. Your performance only will be assessed at the end of 6th month (Jan 2023), 12th month (Aug 

2023) and thereafter once every 12 months assessments will be used to revise your 

compensation structure and role. 

4. Your compensation package starting 01st July 2022 will be 4.20 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years from the date of joining. This period will be termed as 

“Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply and any leaves which are not availed in the last 18 months 

will laps. 

8. Once you complete 6 months, you will be a full-time employee of Covalensedigital purely 
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based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. During the term of your employment with the Company, and for a period of twelve (12) 

months after your employment ceases to exist for any reason whether voluntary or 

involuntary, you shall not, without the prior written consent of the Company, directly or 

indirectly engage in any Competitive Activity (OR) activity that is in competition whether 

direct or indirect, with the business of the Company within the geographical territory of India 

nor will you engage, within this geographical territory, in the design, development, 

distribution, sale of a product or service in competition with any product or service being 

marketed or planned by the Company at such time, the plans, designs or specifications of 

which have been revealed to you as an employee. 

11. You hereby expressly agree to waive any objection to the validity of this covenant and 

acknowledge that these restrictions are reasonable and essential as to time, geographical 

territory and scope of activities to be restrained and that these limited restrictions do not 

impose a greater restraint than is necessary to protect the Company’s goodwill, proprietary 

information and other business interests. “Competitive Activity” shall mean the prohibitions 

set forth in section 19 above provided, however, that notwithstanding anything contained 

elsewhere in this Appointment Letter to the contrary, 

“Competitive Activity” shall not include:- 

a. the mere ownership of securities in any enterprise, company, firm or corporation and 

the exercise of rights appurtenant thereto, or ; 

b. participation in the management or performance of any business operations thereof 

other than in connection with the competitive operations of such enterprise, 

company, firm or corporation. 

 
We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 
 
 
 
 
 

Akhil Kittur Signature of Employee 

Manager-Human Resources 
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Annexure-A 
 
 
 

Name Kaarnik Jamwal 

Designation Trainee Software Developer 

Department Integrations/Java 

Date of Joining 1st July 2022 

Salary Structure: Monthly (INR) Annual (INR) 

Basic 14,000.00 1,68,000.0 

House Rent Allowance (HRA) 5,600.00 67,200.00 

Special Allowance 12,926.60 1,55,119.20 

GROSS SALARY (A) 32,526.60 3,90,319.20 
 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 673.40 8,080.80 

Total Contributions (B) 2,473.40 29,680.80 
 

Cost to The Company(C) - (A+B)  4,20,000.00 
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More information on the benefits and allowances: 
 

Provident Fund: 
 

Under Provident Fund Scheme, employer will contribute 12% on the basic or equivalent to employee 
contribution,whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part 

of Total CTC. 
Gratuity: 

 
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalense Digital Solutions Private Limited. 
Health Insurance: 

 
Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance would be provided at 
no cost to the employee. 
Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 
demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The Term 
Life Insurance is provided at no cost to the employee. 
Personal Accidental Insurance: 

 
Covalensedigital covers its employees under a Personal Accidental scheme which covers the 
accidental injuries of death of an Employee and the coverage is up to 100% of Sum Insured. The 
Personal Accidental Insurance is provided at no cost to the employee. 

Covid Exclusive Insurance: 
 

Covalensedigital covers its employees under a Covid Exclusive scheme which covers only the COVID 
related treatment of the employee, and the coverage is 1Lakh. The Covid Exclusive Insurance is 
provided at no cost to the employee. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218221092/Bangalore
Date: 08/10/2021

Mr. HARSHIT S NAHAR
1st D Cross 208
3rd Block HRBR Layout
Bangalore, Karnataka, 560084 

Dear HARSHIT S NAHAR,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria 
& you completing the mandatory pre-joining learning curriculum named 
TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

2TCS Confidential 
TCSL/DT20218221092



PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

3TCS Confidential 
TCSL/DT20218221092



1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per
annum and basic hospitalization expenses up to `2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the r ight to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all t imes.

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 90 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by it at its own discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For

Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as Â recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required PI may be shared with specific
vendor organizations who provide services to TCS, e.g. Â background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your PI may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name HARSHIT S NAHAR

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of fill ing or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Offer: Computer Consultancy
Ref: TCSL/DT20218120981/Bangalore
Date: 26/11/2021

Mr. Keshav  Ganesh
#1031st 'A' Cross, 2nd Main,
Anam Enclave,
Bengaluru-560077,
Karnataka.
Tel# -

Dear Keshav  Ganesh,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

8TCS Confidential

TCSL/DT20218120981



TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as Â recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g. Â background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4Z44Tp6T8b88ZpFZ03qTFbFFZTFZTZ6T8T88UT4UF4FFbxLiTx6T868806qTZ9FZ09qTi68i9Fp


GROSS SALARY SHEET Annexure 1

Name Keshav  Ganesh

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218221093/Bangalore
Date: 08/10/2021

Mr. PRAVEEN KUMAR
Gothantand Near Vasheni High School,
Sini Seraikela-kharsawan, 
Jharkhand, 833220

Dear PRAVEEN KUMAR,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria 
& you completing the mandatory pre-joining learning curriculum named 
TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per
annum and basic hospitalization expenses up to `2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the r ight to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all t imes.

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 90 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by it at its own discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For

Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as Â recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required PI may be shared with specific
vendor organizations who provide services to TCS, e.g. Â background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your PI may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name PRAVEEN KUMAR

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of fill ing or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.

18TCS Confidential 
TCSL/DT20218221093



(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Offer: Computer Consultancy
Ref: TCSL/DT20218221095/Bangalore
Date: 08/10/2021

Mr. KORE AKHIL KUMAR
1/467-3, SK Palem,
Tadipatri, Andhra Pradesh, 515411

Dear KORE AKHIL KUMAR,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,877/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria 
& you completing the mandatory pre-joining learning curriculum named 
TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `14,784/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per
annum and basic hospitalization expenses up to `2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the r ight to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all t imes.

12. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
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documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates.This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better.If you are deputed internationally for training,you will be required to sign 
an agreement to serve TCSL for a minimum period of 6 months on completion of training. 

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly
clear that you shall have to necessarily work during the period of notice of 90 days given
by you under this clause. However, upon your serving the notice under this clause, TCSL
may relieve you any time during the period of notice at its sole discretion.

Upon your confirmation, this contract of employment may be terminated by TCSL by
giving you 90 days notice or payment in lieu thereof.

It is understood, agreed and made abundantly clear herein that you shall have to
necessarily work during the notice period given by TCSL under this clause, unless you
are otherwise relieved by TCSL by giving you payment in lieu of notice.

Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by it at its own discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
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TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of

Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a

Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For

Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the

Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

*PAN Card (Permanent Account Number)
*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport
*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as Â recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required PI may be shared with specific
vendor organizations who provide services to TCS, e.g. Â background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your PI may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  



GROSS SALARY SHEET Annexure 1

Name KORE AKHIL KUMAR

Designation Assistant System Engineer-Trainee

Institute Name Presidency University

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation

Basic Salary        14,784      1,77,408

Bouquet Of Benefits #         7,646        91,752

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,774        21,289

Gratuity           711         8,533

Total of Annual Components & Retirals         2,485        37,722

TOTAL GROSS        27,415      3,36,877

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         5,914        70,968

Leave Travel Assistance         1,232        14,784

Food Card           500         6,000

GROSS BOUQUET OF BENEFITS         7,646        91,752
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of fill ing or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Feb 16, 2022 
 

Mr. Indala Kumar Srinivas 
6-45, R Kothagudem, 
Charla, Bhadradri Kothagudem, 
Telangana – 507140. 
 

 
Dear Indala Kumar Srinivas,  
 

We are extremely pleased to welcome you to LatentView Analytics as an Analyst subsequent to the 

discussions we had with you.  

 

You will be paid an Annual Total Compensation of INR 6,50,040/- per annum including a target 

annual performance bonus of INR 59,100/-. This amount may vary based on your performance and 

LatentView’s business performance and it would be reviewed as part of the annual business 

performance review cycle at the end of the financial year.  

 

Your appointment would be subject to the standard terms and conditions of employment and the 

rules and regulations of the Company. The company reserves the right to revoke this job offer or 

terminate you from service, in case of non-clearance of the Background Verification conducted by 

the company through a registered Background Verification Agency/ Company.  

 

Please sign and return a duplicate copy of this offer letter along with your likely date of joining, as an 

indication of your acceptance of this offer.  

 

We look forward to a mutually fruitful association and wish you a satisfying career with LatentView.  

 
Sincerely,  
For LatentView Analytics Ltd.,   

 
Mahesh Babu  
Manager – Talent Acquisition



 

 

Annexure – A 

 
CTC Components Per Month Per Annum 

Monthly 
Basic 19700 236400 
HRA 9850 118200 
Special Allowance 12495 149940 
Statutory Bonus 1400 16800 
Food Coupons 2000 24000 
Telephone Allowance* 2000 24000 
Total (A) 47445 569340 

Annual 
Performance Bonus** 4925 59100 
Total (B) 4925 59100 

Retiral 
PF Employer Contribution(C) 1800 21600 
Annual Total Comp (A+B+C) 54170 650040 

 
* Telephone Allowance of INR 24,000/annum is paid on a monthly basis subject to your limit. At the end of the 
financial year, on submission of phone/Internet bills tax exemption will be provided. 
 
** The Performance Bonus is an indicative amount and may vary depending on your performance. It will be 
paid subject to your being present on company rolls as of 31st March 2023. 
 
Note 1 - You are covered under Group Medical Insurance Policy wherein you and your family are eligible for 
INR 4 Lakhs coverage per annum. Family refers to self, spouse and two children. 
    
Note 2 - You are also covered under Group Personal Accident Insurance for INR 10 Lakhs and Term Life 
Insurance for INR 15 Lakhs. 
 
Note 3 - Over and above your CTC, the Company contributes 4.8% of your Annual Basic towards Gratuity 
payable as per the Gratuity Act, 1972. 
 
 
 
 
 
 
 
 
 
 
 
-----------------------------                -----------------------------                                                                       
          Accepted         Date of Joining 
 



 

 

 
Feb 16, 2022 
 

Mr. Manu C 
23, Raghavendra Nilaya, 
H.M Veeranna Road, 
Heggade Devanapura, Makalai, 
Karnataka - 562123. 
 

 
Dear Manu,  
 

We are extremely pleased to welcome you to LatentView Analytics as an Analyst subsequent to the 

discussions we had with you.  

 

You will be paid an Annual Total Compensation of INR 6,50,040/- per annum including a target 

annual performance bonus of INR 59,100/-. This amount may vary based on your performance and 

LatentView’s business performance and it would be reviewed as part of the annual business 

performance review cycle at the end of the financial year.  

 

Your appointment would be subject to the standard terms and conditions of employment and the 

rules and regulations of the Company. The company reserves the right to revoke this job offer or 

terminate you from service, in case of non-clearance of the Background Verification conducted by 

the company through a registered Background Verification Agency/ Company.  

 

Please sign and return a duplicate copy of this offer letter along with your likely date of joining, as an 

indication of your acceptance of this offer.  

 

We look forward to a mutually fruitful association and wish you a satisfying career with LatentView.  

 
Sincerely,  
For LatentView Analytics Ltd.,   

 
Mahesh Babu  
Manager – Talent Acquisition



 

 

Annexure – A 

 
CTC Components Per Month Per Annum 

Monthly 
Basic 19700 236400 
HRA 9850 118200 
Special Allowance 12495 149940 
Statutory Bonus 1400 16800 
Food Coupons 2000 24000 
Telephone Allowance* 2000 24000 
Total (A) 47445 569340 

Annual 
Performance Bonus** 4925 59100 
Total (B) 4925 59100 

Retiral 
PF Employer Contribution(C) 1800 21600 
Annual Total Comp (A+B+C) 54170 650040 

 
* Telephone Allowance of INR 24,000/annum is paid on a monthly basis subject to your limit. At the end of the 
financial year, on submission of phone/Internet bills tax exemption will be provided. 
 
** The Performance Bonus is an indicative amount and may vary depending on your performance. It will be 
paid subject to your being present on company rolls as of 31st March 2023. 
 
Note 1 - You are covered under Group Medical Insurance Policy wherein you and your family are eligible for 
INR 4 Lakhs coverage per annum. Family refers to self, spouse and two children. 
    
Note 2 - You are also covered under Group Personal Accident Insurance for INR 10 Lakhs and Term Life 
Insurance for INR 15 Lakhs. 
 
Note 3 - Over and above your CTC, the Company contributes 4.8% of your Annual Basic towards Gratuity 
payable as per the Gratuity Act, 1972. 
 
 
 
 
 
 
 
 
 
 
 
-----------------------------                -----------------------------                                                                       
          Accepted         Date of Joining 
 



 

 

 
Feb 16, 2022 
 

Mr. Majjiga Shyam Prasad 
3/169-28, Madanapalle, 
Chittoor, 
Andhra Pradesh – 517325. 
 

 
Dear Majjiga Shyam Prasad,  
 

We are extremely pleased to welcome you to LatentView Analytics as an Analyst subsequent to the 

discussions we had with you.  

 

You will be paid an Annual Total Compensation of INR 6,50,040/- per annum including a target 

annual performance bonus of INR 59,100/-. This amount may vary based on your performance and 

LatentView’s business performance and it would be reviewed as part of the annual business 

performance review cycle at the end of the financial year.  

 

Your appointment would be subject to the standard terms and conditions of employment and the 

rules and regulations of the Company. The company reserves the right to revoke this job offer or 

terminate you from service, in case of non-clearance of the Background Verification conducted by 

the company through a registered Background Verification Agency/ Company.  

 

Please sign and return a duplicate copy of this offer letter along with your likely date of joining, as an 

indication of your acceptance of this offer.  

 

We look forward to a mutually fruitful association and wish you a satisfying career with LatentView.  

 
Sincerely,  
For LatentView Analytics Ltd.,   

 
Mahesh Babu  
Manager – Talent Acquisition



 

 

Annexure – A 

 
CTC Components Per Month Per Annum 

Monthly 
Basic 19700 236400 
HRA 9850 118200 
Special Allowance 12495 149940 
Statutory Bonus 1400 16800 
Food Coupons 2000 24000 
Telephone Allowance* 2000 24000 
Total (A) 47445 569340 

Annual 
Performance Bonus** 4925 59100 
Total (B) 4925 59100 

Retiral 
PF Employer Contribution(C) 1800 21600 
Annual Total Comp (A+B+C) 54170 650040 

 
* Telephone Allowance of INR 24,000/annum is paid on a monthly basis subject to your limit. At the end of the 
financial year, on submission of phone/Internet bills tax exemption will be provided. 
 
** The Performance Bonus is an indicative amount and may vary depending on your performance. It will be 
paid subject to your being present on company rolls as of 31st March 2023. 
 
Note 1 - You are covered under Group Medical Insurance Policy wherein you and your family are eligible for 
INR 4 Lakhs coverage per annum. Family refers to self, spouse and two children. 
    
Note 2 - You are also covered under Group Personal Accident Insurance for INR 10 Lakhs and Term Life 
Insurance for INR 15 Lakhs. 
 
Note 3 - Over and above your CTC, the Company contributes 4.8% of your Annual Basic towards Gratuity 
payable as per the Gratuity Act, 1972. 
 
 
 
 
 
 
 
 
 
 
 
-----------------------------                -----------------------------                                                                       
          Accepted         Date of Joining 
 



 

 

 
Feb 16, 2022 
 

Mr. Sonu Kumar B 
499,2nd Main, 2nd Cross Ambedkar Nagar, 
Vijinapura Doorvaninagar, 
Bangalore, 
Karnataka - 560016. 
 

 
Dear Sonu Kumar,  
 

We are extremely pleased to welcome you to LatentView Analytics as an Analyst subsequent to the 

discussions we had with you.  

 

You will be paid an Annual Total Compensation of INR 6,50,040/- per annum including a target 

annual performance bonus of INR 59,100/-. This amount may vary based on your performance and 

LatentView’s business performance and it would be reviewed as part of the annual business 

performance review cycle at the end of the financial year.  

 

Your appointment would be subject to the standard terms and conditions of employment and the 

rules and regulations of the Company. The company reserves the right to revoke this job offer or 

terminate you from service, in case of non-clearance of the Background Verification conducted by 

the company through a registered Background Verification Agency/ Company.  

 

Please sign and return a duplicate copy of this offer letter along with your likely date of joining, as an 

indication of your acceptance of this offer.  

 

We look forward to a mutually fruitful association and wish you a satisfying career with LatentView.  

 
Sincerely,  
For LatentView Analytics Ltd.,   

 
Mahesh Babu  
Manager – Talent Acquisition



 

 

Annexure – A 

 
CTC Components Per Month Per Annum 

Monthly 
Basic 19700 236400 
HRA 9850 118200 
Special Allowance 12495 149940 
Statutory Bonus 1400 16800 
Food Coupons 2000 24000 
Telephone Allowance* 2000 24000 
Total (A) 47445 569340 

Annual 
Performance Bonus** 4925 59100 
Total (B) 4925 59100 

Retiral 
PF Employer Contribution(C) 1800 21600 
Annual Total Comp (A+B+C) 54170 650040 

 
* Telephone Allowance of INR 24,000/annum is paid on a monthly basis subject to your limit. At the end of the 
financial year, on submission of phone/Internet bills tax exemption will be provided. 
 
** The Performance Bonus is an indicative amount and may vary depending on your performance. It will be 
paid subject to your being present on company rolls as of 31st March 2023. 
 
Note 1 - You are covered under Group Medical Insurance Policy wherein you and your family are eligible for 
INR 4 Lakhs coverage per annum. Family refers to self, spouse and two children. 
    
Note 2 - You are also covered under Group Personal Accident Insurance for INR 10 Lakhs and Term Life 
Insurance for INR 15 Lakhs. 
 
Note 3 - Over and above your CTC, the Company contributes 4.8% of your Annual Basic towards Gratuity 
payable as per the Gratuity Act, 1972. 
 
 
 
 
 
 
 
 
 
 
 
-----------------------------                -----------------------------                                                                       
          Accepted         Date of Joining 
 



22-Apr-2022

Requisition ID # 
HC#IND/15820/26

Resume #  RES/501006/36

To, 
Mr. DARA REDDY,           
Bangalore

Dear DARA REDDY, 
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 

1 Ver 1.0 

http://www.indegene.com/


2 Ver 1.0 

4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. DARA REDDY, hereby accept the position and terms and conditions of 

employment offered. I understand that any material misrepresentation by me of my 

qualifications, credentials, or personal record may result in my immediate dismissal upon discovery by the 

Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15818/24

Resume #  RES/501004/34 

To, 
Mr. ARSHAD KHAN,      
Bangalore

Dear ARSHAD KHAN, 
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. ARSHAD KHAN, hereby accept the position and terms and conditions of employment offered. 

I understand that any material misrepresentation by me of my qualifications, credentials, or personal record 

may result in my immediate dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 



5 Ver 1.0 

ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 



7 Ver 1.0 

the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15817/23

Resume # RES/501003/33 

To, 
Mr. ABHISHEK VISHWAKARMA, 
Bangalore

Dear ABHISHEK VISHWAKARMA, 
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. ABHISHEK VISHWAKARMA, hereby accept the position and terms and conditions of 

employment offered. I understand that any material misrepresentation by me of my qualifications, credentials, 

or personal record may result in my immediate dismissal upon discovery by the Company. I shall join the company on 

27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 
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Requisition ID # 
HC#IND/15816/22

Resume # RES/501002/32 

To, 
Mr. RODDAM REDDY, 
Bangalore

Dear RODDAM REDDY, 
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 
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Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. RODDAM REDDY, hereby accept the position and terms and conditions of employment offered. 

I understand that any material misrepresentation by me of my qualifications, credentials, or personal record may 

result in my immediate dismissal upon discovery by the Company. I shall join the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



22-Apr-2022

Requisition ID # 
HC#IND/15819/25 

Resume #  RES/501005/35 

To, 
Mr. DEVANABOINA HANU BABU,     
Bangalore

Dear DEVANABOINA HANU BABU, 
Thank you for your time and effort in attending the interview with Indegene Private Limited (formerly Indegene 

Lifesystems Private Limited). We extend this offer and the opportunity it presents with great confidence in your 

abilities. You have made a very favorable impression with everyone you met, and we are excited with the prospect of 

you joining our Company. 

We are pleased to offer you the position of Trainee Web Developer in our Company as detailed below : 

Your appointment is effective from the date of joining, which is tentatively 27 April, 2022. Basis business need, the 

DOJ is subject to change [preponed/postponed] and the same would be intimated atleast 2 weeks in advance. The offer 

shall stand continue to remain valid till new DOJ in such cases. You will be based at our Bangalore - Manyata Tech 

Park Office detailed appointment letter shall be issued to you upon joining. 

1. Band, Level & Department: A : Level 1 People Practice & Operations

2. Scope of Training: The scope of your Training will be broadly as per the Training and Development guidelines

as mentioned during our discussion. You will also render such other services under the direction of your

superiors, consistent with your overall Training assignments, as may be necessary to meet our requirement from

time to time. It is understood that you will attend to all Training assignments on priority. You will be assessed at

the end of the twelve month term on assigned parameters with a condition that you need to meet the expected

standards of certification. Based on your performance and the organizational needs, you may be absorbed on

full-time employment with the company.

3. Training Period: Your Training Period will be for a period of twelve months (12 months), starting with effect

from 27 April, 2022. During this period your total Compensation will be Rs. 320,000 p.a. (Rupees Three Lakhs

Twenty Thousand only per annum) as explained in Annexure A. At the end of the period, it will automatically

come to an end, unless we extend it for a further period in writing.

Indegene Private Limited, Aspen Block G4, 3rd Floor, 
Manyata Embassy Business Park, Outer Ring Road, 
Nagawara, Bengaluru - 560 045, India 

Phone: +91 80 4674 4567, +91 80 4644 7777 
www.indegene.com 

1 Ver 1.0 

http://www.indegene.com/
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4. Training Bond: The company will be incurring costs towards your training and you would therefore need

to sign a training bond for an amount of Rs. 35,000/- for 12 months. In case you decide to leave the company at

any time during the bond period, you will need to pay the entire training amount due to the company.

5. Rules & Procedures: You will be governed by the Company’s rules, regulations, administrative procedures in

force from time to time on matters such as working hours, festival holidays, weekly offs, leav es and other

administrative policies.

6. Timings: We work from Monday to Friday, 9:00 AM to 6:30 PM, during which your presence in the office is

mandatory. Please note that you may be required to undertake shift duties / work extended hours as required

by the Company depending upon the Training needs/assignments assigned to completion, business

requirements / policies and exigencies of work.

7. Leave - You will be eligible for 1 day leave for every completed Training Month during your training period.

8. Appraisal: You will be taken on rolls as a full time employee on successful completion of 1 year traineeship with

the company. You will then fall into the subsequent review cycle running at that time and be eligible for salary

review as per the guidelines. Compensation guidelines can be changed as per the company policy.

9. Background Verification: This Offer/Appointment shall, at all times, be subject to your successful clearing of

the background verification (BGV) process. BGV will be conducted in areas including your education, prior

employment (s), criminal records and such other areas as may be required by client projects by Indegene or

third-party agency appointed by Indegene either prior or post your joining. It is important for you to submit the

documents specified below at any point in time (pre or post joining) for process compliance, and submission of

the documents would be considered as your consent to execute the BGV process.

1. You are required to submit the following documents:

a. Educational proofs - Convocation Certificate / Final Marksheet

b. Professional proofs- 

i. Relieving letters and experience certificates

ii. Pay slips from previous employer before joining

c. Such other documents as may be necessary as per client project requirements.

2. You may have to undergo a drug test or any other medical tests that would be arranged by Indegene as

per the client project requirements. 

If any of the statements/documents/reference details provided by you is found to be inaccurate or false, or if 

any feedback during the reference check is found to be negative, or if you were found to be convicted in any 
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criminal offence, Indegene will have the authority to nullify your offer / appointment and terminate your 

employment with immediate effect from the detection of such occurrence without any prior notice. 

JOINING FORMALITIES: 

At the time of joining, it is mandatory for you to submit the documents mentioned below: 

1. Photo identity & address proof – photocopy of driving license, Aadhar card, passport, any other government

issued ID/address proof.

2. Educational certificates / Final marksheet – photocopies along with the originals for verification.

3. Pay slips from the previous employer.

4. Relieving letter(s) from the last two employers.

Note: If you have been employed before, a clear relieving letter from your last employer is to be made 

available to us at the time of your joining service before your appointment takes effect. The company has 

offered you based on your representations/experience. In the event of your failure to provide us with a 

relieving letter, you agree to indemnify and keep the company indemnified from and against any and all 

claims that may arise in this regard. 

5. Photographs:

a) Self: four passport-size photographs.

b) Postcard-size group photo with complete family (dependent parents, spouse, children)if

applicable for ESI Benefits (see annexure A)

6. PAN card – Photocopy.

ACCEPTANCE OF OFFER 

By accepting this offer, you hereby acknowledge and agree that the provisions herein are contingent on the successful 

completion of the background verification proceedings, which may include the use of an external agency to check your 

prior employment, education and criminal records. If any of the statements you provided during the course of your 

interview, in the details of your resume or any other documents you provided, are found to be inaccurate or false, it may 

result in nullification of this offer and corresponding termination of your employment with our Company. 



4 Ver 1.0 

Your compensation details are confidential and you may discuss it only with the HR team, in case of any 

clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually beneficial 

relationship with our Company. 

This offer is valid for 1 day. In order to accept it, you must do the following, after which period this offer shall lapse 

automatically. 

1. Reply to this mail, stating your acceptance.

2. Inform any company with whom you have a contractual relationship (whether as an employee or a contractor)

about termination of the relationship

3. Please note you may not work for any other Company or freelance while with Indegene Private Limited

(formerly Indegene Lifesystems Private Limited).

ACCEPTANCE 

I Mr. DEVANABOINA HANU BABU, hereby accept the position and terms and conditions of 

employment offered. I understand that any material misrepresentation by me of my qualifications, 

credentials, or personal record may result in my immediate dismissal upon discovery by the Company. I shall join 

the company on 27 April, 2022. 

Please sign your acceptance _ 

Date: ___ _ 
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ANNEXURE A 

Please find below the Cost to Company breakup, which we would like to offer you 

Components Annual Salary Per Month Salary 

Basic 146,004 12,167 

Flexible Benefit Components (FBC) 
* Personal Pay

* Other Flexible Components (OFC)

45,552 3,796 

HRA 21,901 1,825 

Communication 12,000 1,000 

Sub Total 1 225,457 18,788 

Retiral Components 

Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Sub Total 2 29,343 2,445 

Other Components 

*Statutory Bonus/ Ex-gratia 37,200 3,100 

Sub Total 3 37,200 3,100 

Fixed CTC 292,000 24,333 

Annual Payout 12,000 1,000 

Variable Pay - On a rating of 3 16,000 1,333 

Cost to Company (CTC) 320,000 26,667 

Deductions 

Employee Provident Fund 22,320 1,860 

Retirals 

Employer Provident Fund 22,320 1,860 

Gratuity 7,023 585 

Total 51,663 4,305 

Net Take home ( without TDS) 240,337 20,028 
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Note: 

 

• Provident Fund (PF)*: 

PF is contributed at 12% of wages, subject to a minimum wage rate from time to time. 
 
 

• Statutory Bonus/ Ex-gratia*: 

Statutory Bonus/ Ex-gratia is calculated at 20% of wages, subject to a minimum wage rate from time to time and it 

is paid out on a monthly basis. 

 
• Gratuity*: 

Gratuity is applicable as per the Gratuity Act. It is payable on separation from the services of the company on 

completion of 5 years of continuous service and is computed on your last drawn basic salary. 

 
• Flexible Benefit Components (FBC)*: 

Your compensation has been structured to ensure that you are adequately empowered to apportion components of 

your salary in a manner that suits you the best. This plan will enable you to 

 
i. Choose from a bouquet of allowances or benefits like Fuel Reimbursement, Drivers Salary, Professional 

Development Course, Food Coupons and Leave Travel Allowance (LTA) etc. to reduce your overall tax liability. 

ii. Redefine your salary structure within prescribed guidelines to optimize your earnings 
 
 
Note - FBC is provided at the discretion of the management and it can also be withdrawn at any time or it can be 

subject to changes as per statutory and tax guidelines. 

 
• Communication (for official usage): 

 
This allowance is allocated for the mobile and internet charges that you would incur towards maintenance 

of mobile / data card / devices such as dongle, wi-fi routers for call / internet connectivity at home for official 

usage and will be paid as per the company process on monthly basis. 

 
• Variable Pay: 

Variable Pay is an important component of the total remuneration package, driven by individual performance and 

payable upon the organization and the department meeting the stated goals and yourself getting an annual 

average rating of 3 (normalized). As per the Performance Management System of the company, you will be eligible 

for a Variable Pay of Rs. 16,000/-p.a.(Rupees Sixteen Thousand only per annum) (TDS will be applicab le as per 
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the lT rules). The Variable Pay would be payable biannually, which would be subject to your being on the 

payrolls of the company at the time of payment. Employees who have resigned/ serving their notice pay, will not be 

entitled for a Variable Pay. The Company reserves the right to modify the variable pay scheme at its discretion from 

time to time. 

• Statutory Obligations/Contributions:

You will be governed by statutory rules and regulations as per the Country’s/State Legislation’s & Company’s

policy. Appropriate recoveries will be implemented towards any statutory liabilities arising on your account. Any

payment by way of statutory obligations or otherwise that may arise in future will be adjusted against the amount

of your cost to the company (CTC). All statutory payments shall be calculated on the basis of basic salary or as per

statutory/IT guidelines applicable to you from time to time.

i. You will be required to join/continue to be a member of the Staff Provident Fund, be bound by the rules

and entitled to its benefits.

ii. You will be eligible for gratuity as per the Gratuity Act, payable on completion of 5 years.

iii. ESI will be applicable based on your CTC.

• Annual Payout:

As a part of the compensation structure, a part of the CTC for the first 2 years would be payable to you as an

annual payout. The annual payout of Rs. 12,000/- (TDS will be applicable as per the IT rules) would be payable to

you twice; i.e. on completion of the 12th month & 24th month anniversary from your date of joining. The annual

payout component if extended shall be confirmed in writing, else it will be distributed in the compensation mix as

per the policy either in July or January with adjustment of balance payable. The payment of this component would

be subject to your being on the payrolls of the company at the time of the payment.

Other Benefits 

• Mediclaim Insurance:

Employee only, would be covered under the Mediclaim Insurance for a maximum sum of Rs. 2,00,000/- ( Ru pees

Two Lakh only per annum). As per the Company policy, the Company would bear the total premium. The

Company reserves the right to increase the amount recovered based on the increasing healthcare/insurance

premiums.
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• Personal Accident Insurance:

You will be covered under the Personal Accident Insurance, which is a minimum of Rs. 15,00,000/- (Rupees

Fifteen Lakhs Only) or maximum of Annual CTC. The company would bear the total premium cost.

• Life Insurance:

You will be covered under the Group Term policy (Life Insurance) under the Free Cover Limit without insisting on

Health Declarations and Medical Reports which is a minimum of Rs. 15,00,000/- (Rupees Fifteen Lakhs Only) or

maximum of 1.5 times of the Annual CTC.

With best wishes, 

Bina Patil 
Vice President – Human Resources 



AMR TechPark 3,Ground Floor 
TowerB,Hongasandra Village,  
Bommanahalli, Hosur Road,  
Bangalore-560068  
(M):+917022374614.  
www.intellipaat.com

 Date:  To,          
BLASIUS VAS
Subject: Offer Letter 

Dear BLASIUS VAS,

In reference to your application, we would like to congratulate you on being selected for internship with 
Intellipaat Software Solutions Pvt. Ltd. Your work is scheduled to start from 24th January,2022 for a period 
of 6 Months. During this period, you will get paid Rs. 22,000/month (Rupees Twenty-Two Thousand Only) 
and you will be working as an ‘Business Development Trainee’. The technical platform and job role will 
be shared with you by your manager on the day of your joining. 

Note: 

• Number of working days is 6 days in a week.
• Your First Month (30 days) salary will be dispersed along with your 4th month salary.

• During this Internship you are eligible to get Rs 200,000/- Rupees as incentive based on
your performance.

• During your internship, you are expected to be disciplined and sincere towards
your job responsibility.

• Based on your performance, PPO will be released before the completion of your
internship at Intellipaat.

• The company reserves the right to pay or recover salary in lieu of the notice
period (if applicable) or to relieve you before the expiry of the notice period.
All payments and recoveries made under this clause will be based on Gross
Salary

• You need to serve 30days of notice period without fail, or else the management
of Intellipaat can hold your salary/ experience letter / relieving letter after
joining.

• Minimum working duration must be 9 hours including one-hour lunch/dinner break.
• After the successful completion of 6 Months Internship period total CTC would

be 900,000 INR.
Again, congratulations and we look forward to working with you. 

Yours truly, 
For Intellipaat Software Solutions Private Limited 

  Dev Bisht 
  Director– Human Resources 

________________________________________________________________________________________________________________________________________________ 
 Intellipaat Software Solutions Pvt. Ltd. 

 AMR Tech Park 3, Ground Floor, Tower B, Bommanahalli, Hosur Road, Bengaluru, Karnataka-560068 

December 15th 2021



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ms. Likitha Kanumalli 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Likitha Kanumalli, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 
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(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Sahaan Sateesh Salian 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Sahaan Sateesh Salian, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 
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(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Pidikiti Venkatesh 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Pidikiti Venkatesh, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ms. Shriya S Kumar 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Shriya S Kumar, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Jatin R 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Jatin R, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Jagannatha B S 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Jagannatha B S, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Shreya K T 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Shreya K T, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ms. Preethi S 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Preethi S, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 
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(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Vasanth Kumar T 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Vasanth Kumar T, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 
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(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Talari Rajendra Kumar 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Talari Rajendra Kumar, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. C Pavan Kesava Reddy 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear C Pavan Kesava Reddy, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. Jaddu Lakshmana 

15th December,2021 

 
 

Sub: Offer of appointment as Associate Manager-Bangalore Sunstone Education Technology Pvt. Ltd. 

 
 

Dear Jaddu Lakshmana, 
 

Please refer to your application and the subsequent interview you had with us. We are pleased to offer you an 
appointment Associate Manager- Bangalore on the following terms and conditions: 

 
1. You will be paid monthly emoluments as mentioned in annexure A. These have been discussed and 

accepted by you during the selection process. 
 

2. You will join the company on 1st February 2022 i.e., Tuesday. 

 
3. Your base location will be Bangalore. 

 
4. You will be a part of the Admissions Department. 

 
5. This offer is provisional in nature and the regular offer of appointment shall be made to you upon your 

joining the duties and satisfactory completion of the joining formalities. 

 
6. After successfully completion of the 3 months’ probation period your salary will revised as per 

Annexure B. 
 

7. If you accept the above, please report to the HR Department of sunstone Education Technology Pvt. Ltd. 
On the date mentioned above at 11:00 AM along with the following: 

 

(a) 6 passport size color photographs. 

(b) Proof of age certificate along with the photocopy. 

(c) Proof of academic / technical qualifications certificates along with the photocopies. 
 

(d) Copy of resignation letter duly stamped and accepted by your current employer, if in employment or 
Relieving letter from the current employer. 

 

(e) Last pay drawn certificate, if in employment. 

(f) Form16 from Last Employer, if in employment 

(g) PAN Card 

 Offer Letter 



 

 

(h) Cancelled Cheque / Photocopy of Credit Card 

(i) Appointment letter from current employer 

(j) Last increment letter from current from current employer, if in employment 

(k) Residence Address Proof 

 
8. The management reserves the right to withdraw the said offer in case any of the information provided 

by you in the Application Form/Personal Data Form is found misleading or misconceived and/or if any 

of the above conditions are not fulfilled by you at the time of joining and/ or the background verification 

check is found to be not in accordance with the Code of Conduct of Sunstone Education Technology 

Pvt. Ltd. 

 
9. By accepting this offer, both Sunstone Education Technology Pvt. Ltd. and you agree to not entertain any 

offers or take steps towards exploring any other alternative opportunity related to the possible break 

down on the engagement pertaining to the position Associate Manager-Bangalore at Sunstone 

Education Technology Pvt. Ltd. 

 

In token of having accepted the above, please sign on the duplicate copy of this letter and return to us. 

Thanking you 

Yours faithfully, 

For Sunstone Education Technology Pvt. Ltd. 

 

 
Sanam Chawla Sarda 

AVP- Human Resources 



 

 

 

 

Compensation Breakup from Sunstone Education Technology Pvt. Ltd. 

Annexure A 
 

Components Monthly Annual Monthly Annual 

Basic 11,379 1,36,550 

HRA 5,690 68,275 

Other Allowance 5,690 68,275 

Gross CTC (A) 22,758 2,73,100 

Deductions   

Provident Fund 1,366 16,386 

Company Contribution to Provident Fund 1,366 16,386 

Total (B) 2,731 32,772 

Net Take Home (Before TDS and Incentive) 20,027 2,40,328 
 

*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 

 

Annexure B 
 

Components Monthly Annual Monthly Annual 

Basic 14,583 1,75,000 

HRA 7,292 87,500 

Other Allowance 7,292 87,500 

Gross CTC (A) 29,167 3,50,000 

Deductions   

Provident Fund 1,750 21,000 

Company Contribution to Provident Fund 1,750 21,000 

Total (B) 3,500 42,000 

Performance Linked Incentive*  1,50,000 

Total CTC  5,00,000 

Net Take Home (Before TDS and Incentive) 25,667 3,08,000 

*Performance Linked Incentive will be paid annually. 
*Note: Rs. 25/- will be deducted every month from net pay for Labour Welfare Fund. 



 

APPOINTMENT LETTER  

March 16, 2022  
 
Dear VILAS SHABADI, 
 
Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project 
Engineer. The terms of your employment with the Company is listed below. Please be informed 
that the terms may be modified pursuant to changes in the Company policy updated from time to 
time.  
 
1. Appointment Details:  

a. The date of appointment is effective from the date of joining, unless otherwise 
communicated in writing by the Company. 

  

b. You will be on probation for a period of 12 months from the date of your appointment. On 
completion of the probation period, your appointment shall be confirmed at the discretion of 
the Company based on your performance and other criteria as applicable to your band and 
stream. Unless confirmation is communicated in writing, your probation period shall be 
deemed to have been extended. 

  

c. The retirement age is 58 years. 

  

d. You may be transferred to any other location, department, function, establishment, or 
branch of the Company or subsidiary, associate or affiliate company ,in such capacity as 
the Company may from time to time determine. In such a case, you will be governed by the 
terms and conditions of service applicable to the new assignment including compensation, 
working hours, holidays, leave, people policies, etc. 

  

e. We provide support to our global customers through various Company locations in India to 
suit customer requirements by operating 24x7. You would be operating from any of these 
locations and in any of the shifts, including night shift, as may be decided by the Company, 
keeping in mind the business needs and deliverables to customers. 

  

f. This offer of appointment is subject to your successful completion of all curricular 
requirements as laid down by the University/Institution for award of the degree/diploma and 
the requirements, including aggregate, specified by the Company for your role, and any 



other criteria specified by the Company in terms of your educational qualifications on/before 
the date of appointment. 

  

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of 
joining, 

2. Compensation:  
 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

  

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay 
program may be changed or modified in part or full thereof from time to time, at the sole 
discretion of the Company. 

  

c. Other compensation and benefits in accordance with Company policy as modified and 
intimated to you from time to time. 

  

d. Your salary will be reviewed periodically as per Company policy. 

  

e. Changes in your compensation are at the Company’s discretion and will be subject to and 
on the basis of your effective performance and the performance results of the Company 
during your period of employment and other relevant criteria. 

3. Other Benefits:  
 
You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

  

b. Perquisites, if any, as applicable to your band and stream and / or based on functional 
requirements as determined by the Company. 

  

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable 
to your band and stream. 

  

d. Leave Travel Assistance (LTA) as per the Company’s policy. 



  

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview 
of the ESI Act. 

  

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial 
injury benefits. 

  

g. Please refer to the detailed policies in the Company’s intranet portal i.e. 
mywipro.wipro.com  

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities 
effectively, diligently and to the best of your ability and ensure results. There may be times 
when you will be expected to work extra hours to achieve the above when the job so 
requires. At all times, you are required not to engage in activities that have or will have an 
adverse impact on the reputation / image and business of the Company, whether directly or 
indirectly. 

  

b. You may be required to undertake travel for business purposes for which you will be eligible 
for reimbursement of travel expenses as per the Company policy applicable to you. 

  

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are 
expected to comply with all the applicable policies of the Company including the Code of 
Business Conduct and Ethics (‘Policies’) as they form an integral part of the terms of your 
employment with Wipro. Consequently, you are required to understand the scope and intent 
behind these policies and to comply with the same. These Policies are updated / modified 
on a periodic basis and new policies may be introduced and notified to employees from 
time to time and you will be required to comply with the same. 

  

d. Consistent with (c) above, any matter or situation or incident that may arise that could 
potentially result, or has resulted, in any violation of the Policies or the terms of your 
employment, shall immediately be brought to the notice of your Business Unit Head and 
appropriate disciplinary action will be initiated. 

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you 
shall not take up any independent or individual assignments (whether part time or full time, 
in an advisory capacity or otherwise) directly or indirectly without the express written 
consent of your Business Unit Head. 

  



b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any 
interest in, or perform any services for any person who is involved in activities, which are or 
shall be in conflict with the interests of Wipro. 

  

c. The Conflict of Interest Policy also refers to the need on your part, during your employment 
and for a period of one year from the cessation of your employment with the Company 
(irrespective of the circumstances of, or the reasons for, the cessation) not to solicit, induce 
or encourage: 

i. Any employee of the Company to terminate their employment with the 
Company or to accept employment with any competitor, supplier or any 
customer with whom you have a connection pursuant to your employment 
with the Company. 
ii. Any customer or vendor of the Company to move his existing business 
with the Company to a third party or to terminate his business relationship 
with the Company. 
iii. Any existing employee to become associated with, or perform services 
of any type for any third party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to 
understand the Company's position on this and resolve the conflict. 

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how 
that will be made available to you, you will be required to comply with the Confidentiality 
Policy of the Company. Therefore, please maintain all Confidential Information as defined 
from time to time in the Confidentiality Policy of the Company, as secret and confidential 
and do not use or disclose any such Confidential Information except as may be required 
under obligation of law or as may be required by the Company and in the course of your 
employment. This covenant shall endure during your employment and beyond the 
cessation of your employment with the Company (irrespective of the circumstances of, or 
the reasons for, the cessation). 

  

b. In your work for Wipro, you will be expected not to use or disclose any confidential 
information, including trade secrets, of any former employer or other person with whom you 
have an obligation of confidentiality and by signing below you affirm that you have no 
conflicting obligations or non-compete agreements that would prevent you from working 
without limitation for the Company. 

7. Assignment of Intellectual Property  
 
In connection with your employment and during the term of your employment, upon conception or 
creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, 
concepts, discoveries, techniques, and improvements (including, without limitation, legal 
documents, training materials, computer software and associated materials) developed or 
conceived by you solely or jointly with others (whether or not during business hours), and shall 
comply with the Policies of Wipro in relation to Intellectual Property. 
 
8. Non-Compete  
 
In the course of your employment with the Company you will be providing services to customers or 
clients of the Company during which process you will be handling sensitive information including but 



not limited to key customers of the Company, competitor information, customer sensitive 
information (‘Confidential Information’). You acknowledge and recognize that Confidential 
Information available to you, if leaked, would cause irreparable harm to the Company and its 
protection is of utmost importance to the Company. You confirm that for a period of six (6) months 
after separation of your employment from the Company (irrespective of the circumstances of or the 
reason for the separation), you will not accept any offer of employment from a customer or client 
with whom you have interacted or worked in a professional capacity representing the Company 
during the six (6) months preceding the date of separation. 
 
9. General:  
 
This offer of appointment is subject to the precondition that you have not provided us with any false 
declaration and/or documentation or willfully suppressed any material information. If at any point of 
time, it is brought to our notice that you have submitted fabricated documentation or made false 
representation or willfully suppressed material information, you shall be liable to be removed from 
service with immediate effect and the Company reserves its right to initiate appropriate action as 
per applicable policy and /or enforce remedies available to us under law. 
 
Please note that you are required to inform us if there are any agreements, oral or written, which 
you have entered into and which may relate to or affect your commitments under this employment 
contract. 

a. You acknowledge that you have understood the terms of this employment contract and that 
you are aware that the specific performance of the terms of this employment contract may 
be enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason 
whatsoever, the remaining provisions of this letter shall continue in full force and effect. 

  

b. These employment terms supersede and replace any existing agreement or understanding, 
if any, between the Company and you on the same subject matter. 

  

c. You warrant that you are not prevented by any court or by any other administrative or 
judicial authority or order from providing the services required under this employment 
contract. In the event that you are not a citizen of the country of posting, you should have a 
valid work permit to work in the country of posting. 

  

d. Your appointment shall be treated as withdrawn in case: 

i. You have not scored minimum aggregate marks of 60% in your 10 th 
Standard or equivalent education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th 
Standard or equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% 
in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 
60% in your graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

Please note that at any stage, whether during your online test and/or interview process or 
upon joining the Company, if it is brought to our notice that you have indulged in 
malpractices or used illegal means to clear your online assessment, the Company shall 
withdraw or revoke the offer with immediate effect and we reserve our rights to take suitable 



action against you as we may deem fit. 
 
10. Training Agreement:  
 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific 
tools and technology learning. Through this extensive training the Company makes significant 
investment for your project readiness and successful journey in the projects. In consideration of the 
Company reposing confidence in you and providing you with the opportunity to undergo the training 
as detailed above and in consideration of the company bearing all the costs in connection with the 
training besides paying you normal salary and benefits, you solemnly agree to complete the training 
and continue your employment with the company for a period of at least 12 months commencing 
from the date of your joining. In case you choose to leave the Company before the expiration of the 
said period or if your services are terminated before the expiration of the said period, for any reason 
whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-
(Rupees Seventy Five Thousand only) in the manner defined in the training agreement, signed by 
you with the Company. 
 
11. Notice Period & Termination:  
 
Your employment with the Company shall be terminable, without reasons, by either party giving 
one-month notice during probationary period and three months’ notice on confirmation. The 
Company reserves the right to pay or recover salary in lieu of notice period. Further, the Company 
may at its discretion relieve you from such date as it may deem fit even prior to the expiry of the 
notice period. However, if the Company desires you to continue the employment during the notice 
period you shall do so. Notice period and termination of employment contract shall be governed by 
the applicable internal policies of the Company as updated from time to time. 
 
On acceptance of separation notice, you will immediately hand over to the Company before you are 
relieved, all correspondence, specifications, formulae, books, documents, cost data, market data, 
literature, drawings, effects and comply with all the relieving formalities required by the Company. 
Further, you shall not make or retain any copies of these items. 
 
12. Pre Joining Program (PJP):  
 
During the time period between your offer and onboarding, the Company will provide you an online, 
self-directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific 
technology track to learn and we urge you to utilize this opportunity to gain hands-on experience so 
as to enable you to obtain a suitable project.  
 
Please confirm that the above terms and conditions are acceptable to you and that you accept the 
appointment by submitting a signed copy of this letter of appointment with your original signature on 
the date of joining. 

Yours sincerely, 
For Wipro Limited,  

 
Aparna Shailen 
General Manager - Human Resources  

 
I have read, understood and agree to accept the employment on the terms and conditions herein.  



 
I shall be reporting for duty on  

  

ANNEXURE I  
 

DECLARATION ON CONFLICT OF INTEREST  

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is 
intended to avoid conflict between the personal interest of an employee and the interest of the 
company in dealings with suppliers, customers and all other organizations or individuals doing or 
seeking to do business with the company.  
 
Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company where there is an opportunity 
for preferential treatment to be given or received, except where such an interest comprises 
of securities in widely held corporations which are quoted and sold in the open market or 
the interest is not material. 

  

b. For an employee or any dependent member of his family to buy, sell or lease any kind of 
property, facilities or equipment from or to the company or any affiliate or to any company, 
firm or individual who is or is seeking to become a contractor, supplier or customer, except 
with the knowledge and consent of top management. 

  

c. For an employee to serve as an officer, director or in any other management capacity or as 
a consultant of another company or organization doing or seeking to do business with the 
company or an affiliate except with the knowledge and consent of top management. 

  

d. For an employee to use or release to a third party any data on decisions, plans, competitive 
bids or any other information concerning the company, which might be prejudicial to the 
interest of the company. 

  

e. For an employee or any dependent member of his family to accept commission, a share in 
profits or other payments, loans (other than with established banking or financial 
institutions), services excessive entertainment and travel or gifts of more than nominal 
value from any individual or organization doing or seeking to do business with the company. 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of 
Interest' in my employment. If in future any conflict arises, I will immediately inform my supervisor 
and notify the top management. 

  

Compliance to Company’s Code of Conduct to Regulate, Monitor and  
Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the 
“Company”) internal policy. Insider trading generally involves the act of subscribing/buying/ selling 
or dealing in the Company’s Securities, while in possession of any Unpublished Price Sensitive 
Information (hereinafter referred to as “UPSI”) about the Company. It also involves disclosing or 



procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in 
the Company’s Securities. 
 
As an employee of the Company you are considered as an Insider and accordingly advised as 
below: 
 
1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the 
Securities of the Company when in possession of UPSI concerning the Company. Trading in 
securities of the Company is also prohibited for certain designated employees when the trading 
window is closed. For details please contact: policyclearinghouse@wipro.com. 
 
2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee 
shall seek, communicate, provide or allow access to “UPSI of the Company to others only for 
legitimate purposes, performance of duties and discharge of legal obligations and strictly on a need 
to know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse 
and/or relatives, except on a need to know basis. 

  

b. Counseling as well as expressing opinions or making any recommendations to any person 
on the Securities of the Company when in possession of any UPSI. 

  

c. Unauthorized disclosure or communication of UPSI. 

  

d. Procuring any UPSI from others 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions 
like wage freeze, suspension, termination of employment on employees involved in Insider Trading. 
Insider trading also attracts severe civil and criminal penalties not only on the Insider but also on the 
Company in certain circumstances. The penalties levied on the employee will not be borne by the 
Company and the employee individually is responsible. 
 
4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 
disclose to the Company the number of securities acquired or disposed of within two trading days of 
the transaction if the value of the securities traded, whether in one transaction or a series of 
transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. 
For more details on procedures and guidelines, employees are requested to refer the Company’s 
Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

  

ANNEXURE II  
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000  

I VILAS SHABADI, confirm that I am voluntarily sharing my Personal Information including 
documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification; 

  

mailto:policyclearinghouse@wipro.com


b. processing my job application including background verification checks; 

  

c. employment-related actions including record keeping, processing compensation and 
benefits and any action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by 
Wipro for any future reference/verification and authorize Wipro to transfer the same to a third party. 
 
I understand that ‘Personal Information’ means any information including documents, relating to me 
that is available with Wipro and is capable of identifying me.” 

  

ANNEXURE III  
 

SALARY OFFER SHEET  

Name: VILAS SHABADI 

Position: Project Engineer Career Group: TRB - II 

  

You shall receive salary as detailed below. 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits   

Health benefit (Medical) 600 

Variable Pay   

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 
 

 
*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. 
Employees will be eligible for payment of gratuity as per the Wipro Policy for the same.  
 
Apart from the standard salary components, Project Engineers are also entitled to the following 
unique Company Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of 
a two wheeler 

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross 
towards housing deposits or illness, death in immediate family or self-marriage 



c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the 
ESI scheme. 

d. Medical Insurance Coverage up to Rs 2lac per annum. 

  

ANNEXURE – IV  
 

Bonus Details 

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three 
years. This bonus is performance based and will be merged (added) to your salary after 12 months 
from the date of payout. The bonus will be paid as per the details below and will be subject to 
applicable payroll taxes and withholdings:  
 

Year Bonus 

End of 6 

months 
25000 

End of 

18 

months 

25000 - 

75000 

End of 

Year 2 

50,000 - 

1,00,000 

End of 

Year 3 

2,00,000- 

2,50,000 

 
 
Please note the terms and conditions: 

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as 
applicable 

b. your employment has not been terminated for poor performance or for cause prior 
to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the 
performance criteria is not fulfilled, you will not be eligible to receive the bonus. The same is 
understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 
24 months of bonus payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus 
processing, you will be eligible to receive the bonus amount in applicable local currency in 
accordance with applicable exchange rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time 
during the year. In the event of an exceptional circumstance the management team’s 
decision on the payout would be final and binding. 



VI. You shall keep the contents of this letter confidential 

  

ANNEXURE – V  

I hereby confirm that I shall submit the required academic certificates including but not limited to 
mark sheet and Provisional or Convocation Degree Certificate within 3 months from my date of 
joining. I understand that my employment is subject to my aggregate meeting the Company’s 
eligibility criteria and submission of the above mentioned documents.  
 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In 
the event of my failure to submit the above mentioned documents or in case of any discrepancy, I 
shall be liable for immediate termination of my employment with the Company. 

  

ANNEXURE – VI  
 

Variable Pay - A BRIEF OVERVIEW  

Variable Pay Policy Summary & Computation:  
 
Variable Pay is a variable component in your salary stack which would be paid out on a quarterly 
basis. It would be linked to the following parameters: 
 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the 
number of days employee is billed in a quarter. This factor is applicable only for employees joining 
in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as 
part of their salary stack.  
 
For employees joining in above Bands in Support roles and central functions, and who have 
variable pay as part of their salary stack, variable pay will be linked to company’s financial 
parameters. Financial metrics is linked based on specific role for each employee in each quarter, as 
per the respective financial year policy. 
 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to 
time, at the sole discretion of the management. It is mandatory for you to complete the quarter for 
which the Variable Pay applies i.e. you should be on the rolls of the Company on the last working 
day of the quarter to be eligible for payout under the program.  
 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across 
Countries->my Financials->Variable Pay Policy FY 2022-23. 

  

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER  

Basic, Additional Allowance and Bonus  
 
This are fixed monthly components of your salary and are taxable. They do not vary every month, 
and are fixed for a particular period. 
 
House Rental Allowance:  
 
HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on 
submission of rent receipts. 
 
Wipro Benefit Plan (WBP):  
 
Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax 



exemption. Under WBP, you will be granted Leave Travel Allowance and Education Allowance. 
Benefits regarding the use of Telephone/Mobile phone, Non-transferable Meal card can also be 
availed under the Plan. The actual expenses incurred towards these components are eligible for 
exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to tax for 
the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are 
subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will 
grant a Group Allowance, which will be computed after reducing the aggregate cost of 
allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated 
charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance:  
 
New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For 
details on Income Tax exemption please refer to myWipro on joining. The maximum LTA 
that can be considered for IT exemption is Rs 50,000.  

2. Telephone/Mobile Phone Allowances:  
 
The amounts paid by you towards telephone rentals (both landline and mobile) rentals are 
also towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are 
eligible for IT exception up to Rs. 19,800 per annum under WBP as per prescribed limit in 
the policy. No expenses in respect of rentals or other charges for pre-paid connections will 
be eligible under this head.  

3. Non-transferable Meal card:  
 
An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card 
is eligible for IT exemption under WBP.  

4. Education Allowance:  
 
An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a 
maximum of 2 children is eligible for IT exemption under WBP.  

5. New Pension System:  
 
You can contribute between 5% up to 10% of your Basic towards NPS and declare it under 
WBP. This will be over and above Sec 80C investments. 

Retirement Benefits:  
 
It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards 
Provident Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic 
+ WBP + Additional (Where applicable) or INR 1800 pm 

  

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

  

Travel, Accommodation, Food & Other Miscellaneous Expenses  

Travel 



a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount 
that will be credited with your first month salary. You may utilize this amount towards Travel 
and you would not need to submit bills towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of 
attending training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the 
date of joining. You may utilize this amount towards accommodation, food & other 
miscellaneous expenses. This would be paid as a lump sum amount that will be credited 
with your first month salary and you would not need to submit bills towards usage of this 
amount.  

b. If your posting location (the location where you would be based out of after training) is 
different from the training location (location where you undergo initial training), you would 
be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount 
of Rs. 8,400) from the date of reporting to the posting location. You may utilize this 
amount towards boarding, lodging, conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer 
and will be covered under the Transfer policy for Team Rainbow. For details you can refer 
the policy at myWipro-> My Policies -> India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the 
date of joining, all payments processed under Joining & Relocation Entitlements shall be 
recovered from the employee at the time of exit. 

  

SUMMARY  SOCIAL SECURITY & OTHER BENEFITS*  



Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse 
and your children to the extent of Rs.15000 per annum. This scheme is not applicable for 
employees covered under the Employee State Insurance Act (ESI). This limit will be 
prorated based on your joining and exiting months in a financial year. The amount 
mentioned as Medical allowance in your salary stack is a notional figure and it indicates 
average outflow per month and per employee towards MAS. Medical is a reimbursable 
amount, i.e., it will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, 
spouse & children) towards hospitalization. There will be a deduction from your monthly 
payroll depending on your marital/family status towards the base sum insured 
premium,10% of the claim amount has to be borne by you. 
 
If you wish to enhance the coverage, Top up cover options are also available for a highly 
negotiated premium. More details on the policy are available on My Policies Section in 
myWipro which is accessible on joining. 
 
Base Medical insurance is to be availed by the employee as default. It is accounted for in 
deductions as a nominal monthly charge. Top-Up cover is voluntary and charged as 
applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for 
employees above 40 years of age.  

Gratuity Benefit**: Up to Rs. 20,00,000 
 
This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and 
payable as per applicable laws. 
 
Survivor Benefit Pension Program**:  
 
The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and 
children of an employee, in the unfortunate event of death while in service. The pension payable is 
based on last drawn basic salary at the time of death, number of years till retirement, number and 
age of surviving members. 
 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period 
before retirement at time of his death is 20 years and he has a surviving spouse and two eligible 
children, the supplementary Pension payable per month would be as follows: Basic * No of years to 
Retirement * Grade Factor * % based on number and age of surviving members. 
 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade 
Factor is a band specific predefined pension Accrual rate. 
 
Loans: 
 
Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your 
settling down. The amount is primarily intended to cover housing deposit/assistance towards 
purchase of two wheeler. This is recovered in 10 equal installments. 
 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross 
whichever is lower as per policy can be availed in case of contingency. This would be recovered in 
20 equal installments. Any loan taken above Rs. 20,000 will be liable to tax on the notional interest 
cost as per CBDT rules. 
 
** These benefits are subject to the terms and conditions of the company policy and cannot be 
converted to fixed cash. 



 
1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are 
covered by way of round-the-clock risk coverage against any accidents occurring while at 
work or outside of work resulting in partial or total disablement or casualty. Employees can 
also get an extra coverage for a nominal and highly negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of 
either accidents or natural causes, your surviving family members would be eligible for an 
insurance cover under this policy. This sum insured is inclusive of cover as per EDLI 
(Employee Deposit Linked Insurance). Employees can also get an extra coverage for a 
nominal and highly negotiated premium. 
 
Please note: More details on the above mentioned policies are available on My Policies 
Section in My Wipro accessible on joining. Access through My Wipro -> My Policies ->India 
> My Financials -> Group Life Insurance/ Personal Accident  
 
The policies mentioned here are policies of the Company as on date, this is subject to 
change in future as per policies of the Company from time to time. 

2. Voluntary Superannuation Policy (VSS)  
 
Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy 
and tension free life by planning your retirement. Starting contribution to pension plan at an early 
age gives you enough time to contribute towards building your retirement corpus and leverage the 
compounding interest earned by the corpus year on year. You simply have to choose the scheme 
that suits your investment horizon and risk tolerance.  
 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your 
Pension Service Provider (PSP) within 30 days from the date of joining the company.  
 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI 
offer a superannuation scheme which offers interest on accumulated balance every year. ICICI 
Prudential also has an Unit Linked Superannuation scheme which offers you a market linked return, 
range of fund options to suit your risk appetite & transparent fund management.  
 
The enrollment option can be exercised only once in the service with the organization and cannot 
be reversed once made. VSS enrollment window period will, also, be available once every financial 
year. The Company, on behalf of the member employee, shall contribute 15% of basic salary, 
towards the scheme selected by the member. In case 15% of basic exceeds Rs.1,50,000 per 
annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per annum 
to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every 
year). 
 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under 
‘Pension’ component in the salary stack of the enrolled member. The accumulated contribution 
amount and the interest earned (or the corpus) can be utilized to avail the retirement benefits.  
 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My 
Financials-> Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related 
documents if you wish to enroll into VSS, please log onto My Wipro-> My data->My Financials-> 
Pension, and exercise the option within 30 days of joining the Company. In case you miss enrolling 
into VSS in this window period, you can do the same in the window period that is available for all 
employees once every financial year. 



Accept            Decline 

Signature VILAS SHABADI 16/3/2022 4:23 PM  
(checking the checkbox above is equivalent to a handwritten signature) 

Registered Office: 

Wipro 
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Sarjapur 
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E :info@wipro.com     
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APPOINTMENT LETTER

January 31, 2022  

Dear Yashwanth Chandaragi, 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 



1/31/22, 8:57 AM https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=2…

https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=Elite_Offer_letter_template_2022&user=23284136&item=46… 2/11

a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I Yashwanth Chandaragi, confirm that I am voluntarily sharing my Personal Information including documents with
Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: Yashwanth Chandaragi

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters: 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team
Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack.  

For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of
their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on
specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.  

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my
Financials->Variable Pay Policy FY 2022-23.

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a
particular period. 

House Rental Allowance: 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent
receipts. 

Wipro Benefit Plan (WBP): 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of
Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses
incurred towards these components are eligible for exemption as per the prescribed Income Tax rules applicable.
Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The Income Tax exemption for
benefits availed are subject to submission of proofs or other conditions as may be prescribed in this policy. Wipro will
grant a Group Allowance, which will be computed after reducing the aggregate cost of allowances/benefits availed
under WBP and related recovery of Perquisite Tax and associated charges. Following are your WBP Entitlements:  

1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.  

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards
broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs.
19,800 per annum under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other
charges for pre-paid connections will be eligible under this head.  

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT
exemption under WBP.  

4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2
children is eligible for IT exemption under WBP.  

5. New Pension System: 
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You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be
over and above Sec 80C investments.

Retirement Benefits: 

It consists of: 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident Fund. In cases
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or
INR 1800 pm
 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
 

Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month salary. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.  

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You
may utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as
a lump sum amount that will be credited with your first month salary and you would not need to submit bills
towards usage of this amount.  

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from
the date of reporting to the posting location. You may utilize this amount towards boarding, lodging,
conveyance & other miscellaneous expenses. 

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.  

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the
time of exit.

 
SUMMARY   SOCIAL SECURITY & OTHER BENEFITS*

Medical  

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the
Employee State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a
financial year. The amount mentioned as Medical allowance in your salary stack is a notional figure and it
indicates average outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it
will be paid at actuals on making a claim.  

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children)
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family
status towards the base sum insured premium,10% of the claim amount has to be borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium.
More details on the policy are available on My Policies Section in myWipro which is accessible on joining. 
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Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a
nominal monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

3. Annual Health check: Company paid Annual health check-up program is available for employees above 40
years of age. 

Gratuity Benefit**: Up to Rs. 20,00,000 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable
laws. 

Survivor Benefit Pension Program**:  

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary
at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at
time of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension
payable per month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and
age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a band
specific pre defined pension Accrual rate. 

Loans: 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments. 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as
per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in
partial or total disablement or casualty. Employees can also get an extra coverage for a nominal and highly
negotiated premium.  

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or
natural causes, your surviving family members would be eligible for an insurance cover under this policy. This
sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get
an extra coverage for a nominal and highly negotiated premium. 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/
Personal Accident  

The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)  

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life
by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute
towards building your retirement corpus and leverage the compounding interest earned by the corpus year on year.
You simply have to choose the scheme that suits your investment horizon and risk tolerance.  

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.  

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk appetite
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& transparent fund management.  

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the
member employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of
basic exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to
Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000
every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.  

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that is
available for all employees once every financial year. 

 Accept            Decline

 Signature Yashwanth Chandaragi 31/1/2022 8:56 AM  
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

23284136
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APPOINTMENT LETTER

January 14, 2022  

Dear THOLISAPURAM SHAIK NASIR HUSSAIN ., 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The
terms of your employment with the Company is listed below. Please be informed that the terms may be modified
pursuant to changes in the Company policy updated from time to time.  

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the
Company.
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the
probation period, your appointment shall be confirmed at the discretion of the Company based on your
performance and other criteria as applicable to your band and stream. Unless confirmation is communicated in
writing, your probation period shall be deemed to have been extended.
 

c. The retirement age is 58 years.
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In
such a case, you will be governed by the terms and conditions of service applicable to the new assignment
including compensation, working hours, holidays, leave, people policies, etc.
 

e. We provide support to our global customers through various Company locations in India to suit customer
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts,
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables
to customers.
 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by the Company for your role, and any other criteria specified by the Company in terms of your educational
qualifications on/before the date of appointment.
 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,

2. Compensation: 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.
 

b. Variable Pay - The details of this component are listed in Annexure VI. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the Company.
 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from
time to time.
 

d. Your salary will be reviewed periodically as per Company policy.
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your
effective performance and the performance results of the Company during your period of employment and other
relevant criteria.

3. Other Benefits: 

You will also be eligible for: 
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a. Leave, holidays and working hours as applicable to your stream and location of posting.
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company.
 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and
stream.
 

d. Leave Travel Assistance (LTA) as per the Company’s policy.
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act.
 

f. Employee Benefits Program sponsored and administered by the Company for management employees,
comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.
 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:  

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently
and to the best of your ability and ensure results. There may be times when you will be expected to work extra
hours to achieve the above when the job so requires. At all times, you are required not to engage in activities
that have or will have an adverse impact on the reputation / image and business of the Company, whether
directly or indirectly.
 

b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement
of travel expenses as per the Company policy applicable to you.
 

c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to comply
with all the applicable policies of the Company including the Code of Business Conduct and Ethics (‘Policies’)
as they form an integral part of the terms of your employment with Wipro. Consequently, you are required to
understand the scope and intent behind these policies and to comply with the same. These Policies are
updated / modified on a periodic basis and new policies may be introduced and notified to employees from time
to time and you will be required to comply with the same.
 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head and appropriate disciplinary action will be initiated.

5. Conflict of Interest:  

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise)
directly or indirectly without the express written consent of your Business Unit Head.
 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.
 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of
one year from the cessation of your employment with the Company (irrespective of the circumstances of, or the
reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a
third party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the
Company's position on this and resolve the conflict.

6. Confidentiality:  

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore,
please maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the
Company, as secret and confidential and do not use or disclose any such Confidential Information except as
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may be required under obligation of law or as may be required by the Company and in the course of your
employment. This covenant shall endure during your employment and beyond the cessation of your
employment with the Company (irrespective of the circumstances of, or the reasons for, the cessation).
 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for the Company.

7. Assignment of Intellectual Property  

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property. 

8. Non-Compete  

In the course of your employment with the Company you will be providing services to customers or clients of the
Company during which process you will be handling sensitive information including but not limited to key customers of
the Company, competitor information, customer sensitive information (‘Confidential Information’). You acknowledge
and recognize that Confidential Information available to you, if leaked, would cause irreparable harm to the Company
and its protection is of utmost importance to the Company. You confirm that for a period of six (6) months after
separation of your employment from the Company (irrespective of the circumstances of or the reason for the
separation), you will not accept any offer of employment from a customer or client with whom you have interacted or
worked in a professional capacity representing the Company during the six (6) months preceding the date of
separation. 

9. General:  

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that
you have submitted fabricated documentation or made false representation or willfully suppressed material
information, you shall be liable to be removed from service with immediate effect and the Company reserves its right to
initiate appropriate action as per applicable policy and /or enforce remedies available to us under law. 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that
the specific performance of the terms of this employment contract may be enforced legally, if required. In this
connection, if any of the provisions of this letter of appointment are declared or found to be void or
unenforceable due to any reason whatsoever, the remaining provisions of this letter shall continue in full force
and effect.
 

b. These employment terms supersede and replace any existing agreement or understanding, if any, between the
Company and you on the same subject matter.
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order
from providing the services required under this employment contract. In the event that you are not a citizen of
the country of posting, you should have a valid work permit to work in the country of posting.
 

d. Your appointment shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10 th Standard or equivalent
education. 
ii. You have not scored minimum aggregate marks of 60% in your 12 th Standard or equivalent
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining the
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear
your online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve
our rights to take suitable action against you as we may deem fit. 
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10. Training Agreement:  

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top
Gear modules, and / or customer specific tools and technology learning. Through this extensive training the Company
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
Company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and continue your employment with the company for
a period of at least 12 months commencing from the date of your joining. In case you choose to leave the Company
before the expiration of the said period or if your services are terminated before the expiration of the said period, for
any reason whatsoever, you shall be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees
Seventy Five Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

11. Notice Period & Termination:  

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice
during probationary period and three months’ notice on confirmation. The Company reserves the right to pay or
recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may
deem fit even prior to the expiry of the notice period. However, if the Company desires you to continue the employment
during the notice period you shall do so. Notice period and termination of employment contract shall be governed by
the applicable internal policies of the Company as updated from time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of
these items. 

12. Pre Joining Program (PJP):  

During the time period between your offer and onboarding, the Company will provide you an online, self-directed
learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we
urge you to utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project.  

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by
submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely, 
For Wipro Limited,  

  
Aparna Shailen 
General Manager - Human Resources

I have read, understood and agree to accept the employment on the terms and conditions herein.  

I shall be reporting for duty on 

 
ANNEXURE I 

 
DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.  

Noted below are a few examples of conflict of interest:  

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
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received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.
 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.
 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.
 

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management.

 
Compliance to Company’s Code of Conduct to Regulate, Monitor and 

Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or
buy or sell or deal in the Company’s Securities. 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com. 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of
duties and discharge of legal obligations and strictly on a need  to  know basis. Employees are strictly prohibited from
the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except
on a need to know basis.
 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of
the Company when in possession of any UPSI.
 

c. Unauthorized disclosure or communication of UPSI.
 

d. Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze,
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe
civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties
levied on the employee will not be borne by the Company and the employee individually is responsible. 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of the
securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a
traded value in excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to
refer the Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to
policyclearinghouse@wipro.com.

 
ANNEXURE II 

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

mailto:policyclearinghouse@wipro.com
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I THOLISAPURAM SHAIK NASIR HUSSAIN ., confirm that I am voluntarily sharing my Personal Information including
documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;
 

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any action
required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future
reference/verification and authorize Wipro to transfer the same to a third party. 

I understand that ‘Personal Information’ means any information including documents, relating to me that is available
with Wipro and is capable of identifying me.”

 
ANNEXURE III 

 
SALARY OFFER SHEET

Name: THOLISAPURAM SHAIK NASIR HUSSAIN .

Position: Project Engineer Career Group: TRB - II

 

You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits  

Health benefit (Medical) 600

Variable Pay  

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible
for payment of gratuity as per the Wipro Policy for the same.  

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits

or illness, death in immediate family or self-marriage
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme.
d. Medical Insurance Coverage up to Rs 2lac per annum.

 
ANNEXURE – IV 
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Bonus Details

In addition to the above-mentioned salary, you will be eligible for a special bonus in the first three years. This bonus is
performance based and will be merged (added) to your salary after 12 months from the date of payout. The bonus will
be paid as per the details below and will be subject to applicable payroll taxes and withholdings:  

Year Bonus

End of 6
months 25000

End of 18
months

25000 -
75000

End of Year
2

50,000 -
1,00,000

End of Year
3

2,00,000-
2,50,000

Please note the terms and conditions:

I. The special bonus is subject to:  

a. you being "active" in the services of the company through to retention date as applicable 

b. your employment has not been terminated for poor performance or for cause prior to retention date 

c. you have not resigned voluntarily or abandoned your job as of the retention date 

II. Please note that this is subject to you meeting satisfactory performance levels. If the performance criteria is not
fulfilled, you will not be eligible to receive the bonus. The same is understood and accepted by you.  

III. The gross bonus amount paid will be recovered in case you leave the organization before 24 months of bonus
payout. This will be applicable to all 4 tranches of bonus payouts 

IV. In the event of your deputation to a location outside your base location, at the time of bonus processing, you will
be eligible to receive the bonus amount in applicable local currency in accordance with applicable exchange
rate, as per company policy 

V. The management team reserves the right to make changes to the program at any time during the year. In the
event of an exceptional circumstance the management team’s decision on the payout would be final and
binding. 

VI. You shall keep the contents of this letter confidential

 
ANNEXURE – V 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my
employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the above
mentioned documents.  

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate
termination of my employment with the Company.

 

ANNEXURE – VI 
 

Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:  
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