
ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN3947

14 June 2022

Dear PRASUN Nandy,

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



Strictly Private and Confidential  

 

Date: 05/10/2022  

 

Sowmya Sakshi Deogam  

C11074037  

CKN Girls PG, Kakolu Road, Rajanukunte 

 9831435109  

 

Dear Sowmya Sakshi Deogam,  

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. ("Company or Accenture

as the case maybe") in our Advanced Technology Centers, India, as per the below terms and conditions:

 

Job Profile - Application Development Associate  

Management Level - 12  

Job Family Group - Software Engineering  

 

  
 

Please refer to:

• Annexure I for the compensation and benefits details.  

• Annexure II for documentation to be submitted by you.  

• Annexure III Terms of Employment  

• Annexure IV-Declaration 

 

Your employment with Accenture will be governed by the clauses mentioned in the attached 'Terms of Employment' effective from your

date of joining. You are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer

and your employment with Accenture is subject to successful completion of the qualifying examination from your college , as well as

satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or after your effective

start date. 
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate, factually correct,

and complete and no material information has been withheld by you. Accenture is providing this offer of employment basis preliminary

information provided by you at the registration stage and a declaration concerning your agreement with the eligibility criteria. You

understand and acknowledge that your employment with Accenture shall be subject to further verification of details and materials/

documents provided to Accenture as well as any further verification deemed necessary to finalize your candidature. You shall continue to

meet the eligibility criteria up till and on the date of joining Accenture (if applicable) and agree that Accenture has the right to revoke the

offer of employment,in case of failure of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at

your end. 

 

 Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to your actual

onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to confirm to the same by

responding to our email and share your acceptance to join us on the stipulated date. 

 

At Accenture, the health and well-being of our people, our clients and the community is our top priority. We are also committed to

complying with all government safety protocols as we bring our people to our offices. To operate offices at full capacity, there is a

growing mandate from government authorities to have all employees vaccinated against COVID-19. Considering this, we expect all our

employees to be vaccinated. Therefore, you should ensure to take both doses of the COVID-19 vaccine before onboarding, unless your

second dose is due post onboarding, and in that circumstance the second dose should be taken within the government prescribed

timelines. 

 

 Please note that compliance with these provisions is a condition precedent for the offer or your continued employment with the

Company.  

 

Fundamental Skill Primers Learning Module: As you are aware that as part of providing our new joiners a unique learning experience,

Accenture proposes an online learning module - Fundamental Skill Primers. This document further enhances and details of the learning

opportunities and terms of training / assessments that were previously mentioned in your Letter of Intent. 

• The learning module of this program is typically made available to you to give you a reasonable time to learn at your pace and comfort. 

• After completing the Fundamental Skill Primer Learning, you will need to go through the Fundamental Skill Primer assessment. 

 

Upon joining the Company further Stream training program(s) will be conducted for a specific duration on the specific skill set assigned to

you. Periodic assessments will be conducted throughout this training program which you are expected to clear. Each of such

assessments including Primer assessment will add towards your final score. A min. of 60% will need to be scored for successful

clearance. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will be required to score

minimum 60% marks to clear the stream learning assessments. 

 

Your employment with Accenture is subject to your successful completion of the Stream training program and assessments as

mentioned above. If you are unable to clear the Stream training assessments in the given 3 attempts successfully, your services with the

Company shall be terminated as per Clause 10 outlined in the Terms of Employment. 

 

By completing 100% of Fundamental Skill Primer online modules before the Fundamental Skill primer assessment and scoring 75% or

above in the Fundamental Skill Primer assessment, a potential new joiner will be eligible for a learning Incentive of INR 10,000.
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After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are

contingent upon you completing tests as per the requirements of the Company and in the instance of failing these tests namely the

drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately. 

 

 In the event a government body/Authority exercising its jurisdiction and statutory power/Authority seeks information pertaining to any

aspect of your employment, the Company shall provide such information to the government body/Authority without any notification to

you. The foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory

requirements/compliance. You may belong to this category and your details will be disclosed to these authorities. 

 

 To indicate your acceptance of this Offer and Terms of Employment with Accenture, please confirm your acceptance/rejection by

logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using your unique reference number,

candidate identification (CID) and mobile number within 14 days (fourteen days) from the date of this letter, post which the link will be

disabled for you. If we do not receive your response before the expiration of 14 days (fourteen days) from the date of this letter, the terms

of this Offer of employment will be deemed to have been rejected by you, unless otherwise communicated to you by the Company in

writing. Further, at the time of joining you are required to provide all documentation identified in Annexure II along with the signed copy of

this Offer letter and Terms of Employment. 

 

 

 After accepting this Offer, we encourage you visit Countdown to the Company-  

 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This online, interactive welcome site will help you

successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an interesting overview of

Company history-as well as tips on how to develop yourself (and your career) in the future. 

 

 In case you have a query, please raise them on https://indiacampus.accenture.com/myzone/accenture/auth/login  

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of you and look

forward to your joining us. 

 
 
 
 
 
 
 
Yours sincerely,

 

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

________________________________

 Sowmya Sakshi Deogam    
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ANNEXURE I
 

COMPENSATION & BENEFITS
 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

                       

 

 

 

(A) Annual Fixed Compensation 

Your annual fixed compensation is INR 3,00,000. This includes allowances structured in accordance with the Company compensation

guidelines and applicable statutory norms.Please note the annual fixed compensation includes employer's contribution to Provident

Fund, as applicable. 

TDS is deducted as applicable from your Income. 

 

(B) Local Variable Bonus (LVB)

As part of your annual total cash compensation, you will be eligible to participate in the FY22 Local Variable Bonus program (LVB). Your

indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject to the overall terms and conditions of

the LVB, including but not limited to your individual performance achievements and the Company’s performance. In addition to these two

components, your LVB is also linked to your Individual Utilization. The Company may, at any time and in its sole and absolute discretion,

Total Cash Compensation Elements

Annual (INR)

(A) Annual Fixed Compensation 3,00,000/-

(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 25,500/-

Maximum Annual Total earning potential(A+B) 3,25,500/-

(C)# Additional Notional Benefits

Gratuity for each year of service (indicative and assumed value calculated at

an approximation of 4.81% of annual basic)

Notional Insurance Premium paid by Company

INR 5,000/-

INR 11,300/-

Annual Total Earning Potential + Additional Notional Benefits (A+B+C) INR 341800/-

(D)##Additional Discretionary Reimbursements

Annual Internet reimbursement

INR 12,000/- (capped at INR 1,000/- per

month)

(E)Optional opportunity to participate in the Employee Share Purchase Plan

Employee Share Purchase plan – to purchase Accenture plc

Class A ordinary shares at 15% discount on the fair market value

INR 4,500/- [discount opportunity with an

optional investment of 10% of gross pay and

no change in share price]
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amend, suspend, withdraw vary and/or modify any of the terms and conditions of the LVB program guidelines The LVB will be paid out

subject to you being on the roles of the Company on the date of disbursement of these pay outs and will be prorated based on your

tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

 
 

Note: For International Worker Only* 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions

if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as

employer's contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions

as per applicable laws/regulations in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated

by the government of India and is subject to government approvals and prevailing laws (amended from time to time). Any person

desirous of such withdrawal need to comply with applicable law and procedures laid down by the authorities. 

 
 
 
 
 
 
 

Benefits applicable for current Company financial year:

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

 
 

   1.Medical: 

      a) Medical Insurance for self, spouse and 2 dependent children up to INR 3,00,000 per annum. This plans allows for coverage of pre-

existing ailments. This is as per current arrangement with our Insurer and is subject to review from time to time.

      b) You have the option of availing Accenture negotiated rates to cover your parents, parents-in-law and siblings up to INR 10,00,000

& any additional child up to INR 5,00,000 under a separate Insurance plan. You also can avail optional Top-Up and/or Critical Illness

Policy for yourself and your dependents (spouse and 2 children) up to INR 10,00,000. The entire premium for this will have to be borne

by you. These plans allow for coverage of pre-existing ailments. This is as per current arrangement with our Insurer and is subject to

Insurance policy Coverage for Coverage amount Premium paid by

Medical

Self, Spouse/partner (if
you identify yourself as
lesbian, gay, bisexual and
transgender) & 2
Dependent children

INR 3,00,000/- per annum Company

Personal Accident Self Up to 3 times of annual fixed compensation Company

Life Self
Equivalent to one time of your annual fixed
compensation with minimum cover of INR 5,00,000/-

Company

Future Service Liability Self Up to INR 20,00,000/- Company

Employee Deposit Linked
Insurance (EDLI)

Self
INR 7,05,000/- (If you contribute towards Employee
Provident Fund)

Company
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review from time to time.

      c) For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined percentage

of each claim, as under: 

  • 10% of such claims for self, spouse and 2 dependent children 

  •  20% of such claims for parents, parent’s in-law, siblings, and additional children under the separate Insurance plan. 

   2.Personal Accident coverage for self, up to three times your annual fixed compensation. 

      a) You have the option of availing Supplemental Accident cover at Accenture negotiated rates for yourself and/or your spouse. The

entire premium for this will have to be borne by you.

   3.Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000. 

      a) You have the option of availing Supplemental Life cover at Accenture negotiated rates for yourself and/or your spouse. The entire

premium for this will have to be borne by you.

   4. #(C) Gratuity amount shown above is an indicative approximation of your annual eligibility, and the final payout of any gratuity

amount will be determined in accordance with the applicable provisions of the Payment of Gratuity Act, 1972 (as may be amended from

time to time), payable as per the Company policy on your exit. 

      #(C) Notional Insurance Premium is an approximation based on individual factors which may include age, level and fixed pay

depending on the insurance. Please note that there could hence be a slight difference in the actual premium amount borne by Accenture

for your insurance coverage. The premium amount is directly paid by Accenture to the Insurance companies tied up with and will not be

paid to you individually. Applicable only for current FY and can be withdrawn at anytime at company’s discretion. 

      ##(D) Reimbursements would be approved as per the policies’ terms & conditions. The reimbursement amounts are subject to

company policy and discretion and maybe updated/reviewed/withdrawn at any time basis company discretion. 

   5.You will also be eligible for the Employee Stock Purchase Plan, which will provide a 15% Discounted Rate on ACN Stock traded on

NYSE. 

      a) Employee Stock Purchase Plan (ESPP): The Employee Share Purchase Plan gives the employee an opportunity to purchase

Class A common shares in Accenture Limited at a discount through payroll contributions. By participating in this plan, an employee can

develop his / her ownership in Accenture and increase his/ her stake in Accenture’s success.

   6.Accenture provides you with access to the Employee Assistance Program (EAP) at no cost. EAP helps you and your immediate

family members deal with work-life stressors, family issues, financial concerns, relationship problems, and even drug or legal concerns.

The EAP services cover up to 5 in-person visits, short-term counseling, confidential access to assessments, referrals and follow-up

service 

 

In addition to the above, you will also be eligible for the following benefits:

• One time relocation allowance subject to a maximum of INR 2500.00/- on submission of actual supporting as per policy.

• Transport facility, as per Company guidelines, can be availed at no cost.

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event you choose to

leave the Company, or your services are terminated, before the completion of 1 year of employment with the Company, the relocation

assistance will be construed as debt due and payable by you and should be repaid on termination of your employment. Any dues

payable by you on termination will be recovered from your final settlement to the extent possible.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions

of the above benefits & guidelines.

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you until any

further communication from the Company.
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GST Clause:

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing

obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as

under: 

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or

adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls

will be adjusted against any further amounts due and payable to you. 

 

General Tax:

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad.
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ANNEXURE II

Mandatory documentation at the time of onboarding: 

     1.Two copies of your recent passport size photographs.  

     2.Original marksheet of all semester (PG/UG).  

     3.Original provisional degree certificate or convocation degree certificate. 

     4.Copy of X, XII and all semester mark sheets of PG & UG Degrees.  

     5.Copy of Degree/PG/Diploma (as applicable) certificates.  

     6.Passport copy, if available (if not please apply immediately).  

     7.Pan Card  

     8. Copy of Aadhaar Card- We request you to provide for meeting the UAN generation requirement and any other compliance required

by governing regulating authorities like EPFO, ESIC, labour welfare fund and others.

Please note that by voluntarily sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with

the company and which are bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the

company including but not limited to making verifications. Do note that the provision of Aadhaar details and seeding Aadhaar with UAN

as well as completing KYC requirements of EPFO is necessary and if you are unable to do so this may delay submission of your PF

contributions to the regulators. 
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ANNEXURE IV - DECLARATION 

 
 

I hereby represent and warrant that as of my effective start date of employment with the Company, I will have: (a) terminated my

employment with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed

and completed all my obligations which apply/applied to me vis-à-vis any current/previous employer and any other employment or

contractor relationships  

I hereby represent and warrant that I have not, during the course of any current/previous employment and any other employment or

contractor relationships, entered into or agreed to any arrangement which may restrict, prohibit or debar or conflict or be inconsistent with

my acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-

compete agreement, restrictive employment agreement or other restrictive terms.  

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents

(regardless of media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or

materials from my previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party

documents or materials to Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals

from the third parties before accepting the offer from Accenture. I further represent and warrant that I have not and will not

inappropriately disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer

and any other employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to

terminate my services with immediate effect. 

 

 

ACKNOWLEDGED AND AGREED:  

 

________________________________  

Sowmya Sakshi Deogam 

 

 

Date:  
 

Disclaimer           

"This document and any attachments to it (in part or in whole the "Communication") are confidential, may constitute inside information

and are for the use only of the addressee. The Communication is the property of Accenture and its affiliates and may contain copyright

material or intellectual property of Accenture and/or any of its related entities or of third parties. If you are not the intended recipient of the

Communication or have received the Communication in error, please notify the sender or Accenture immediately, return the

Communication (in entirety) and delete the Communication (in entirety and copies included) from your records and systems.

Unauthorized use, disclosure or copying of this Communication or any part thereof is strictly prohibited and may be unlawful. Any views

expressed in the Communication are those of the individual sender only, unless expressly stated to be those of Accenture and its

affiliates. Accenture does not guarantee the integrity of the Communication, or that it is free from errors, viruses or interference." 
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ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Sania Swaika

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Manesh B Yadav

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. Aniket Mishra

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. Ayub Farooqi

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. Bandaram Chitambaram Narasimha Suhas

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Ms. Elina Das

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Ms. Ubale Gayatri Mahesh

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



GlobeGroundIndia 

OLSN/022y /01/1180/01711 18th April, 2022 

To 
Ms.Anisha Jose 
#165, Thadathil Villa 
Gangamma Circle 
Jalahalli, Bangalore 560013 

Subject: Offer of Employment as Passenger Service Agent 

Dear Ms.Anisha, 

With reference to your application and subsequent interview, we are pleased to offer you the position of 
Passenger Service Agent in Grade-C1. Appointment letter shall be issued to you upon your joining and 
completion of all the joining formalities. However, regular offer is subject to your being termed medically 
fit, satisfactory verification of your qualification & reference check. Rs.16250-pm shall be admissible as 

salary. 

If you agree to the terms mentioned above, please report for duty on 20th April 2022 along with the 

following documents in original & two copies. 

1). 20 Passport size Photographs. 
2). Proof of Address & Date of Birth 

3). Proof of educational and technical qualifications. 
4). Passport or Police Verification Certificate (Issued not before 2019) 

5). Salary slip / certificate (Last three months)

6). Copies of PAN, Aadhaar & ESIC Card 
7). Expense of Pre-employment Health Check-up & other services (Rs.7000/- non-refundable) 

The management reserves the right to withdraw the above offer in case the information provided by you 
in the applícation form is found misleading or misconceived and/or, if any of the above conditions are not 

fulfilled by you at the time of your joining. 

If accepted, please return the duplicate copy of this letter duly signed. 

Thanking you 
ndia 

R 
Rajat Maharishi 
Chief Executive Officer 

Accepted &Confirmed A 

GlobeGround India Pvt. Ltd. 
Bangalore Operations: GSE Building #3, Kempegowda Intemational Airport, Devanahalli, Bengaluru - 560 300 India 

Head Office: E-9, Connaught house, Connaught Place, New Delhi 10 001 Phone:23415638 
CIN U06393DL1999PTC099630 

www.globeground.in 







GlobeGroundIndia 

OLSNO22i 01/1189/01720 06th May, 2022 

To 

Mr.Rohan Sagar 
Brahmasthani Gali 
Daldali Road 

Patna. Bihar 800004 

Subject: Offer of Employment as Passenger Service Agent 

Dear Mr.Rohan. 

With refcrence to your application and subscquent interview. we are pleased to otter you the position ot 
P'assenger Sernice Agent in Grade-C1. Appointment letter shall be issued to you upon your joining and 
completion of all the joining formalities. However. regular offer is subject to your being termed medically 
fit. satisfactory verification of your qualification & reference check. Rs.l16250-pm shall be admissible as 

salary 

If you agree to the terms mentioned above, please report for duty on 09th May 2022 along with the 
following documents in original & two copies. 

1). 20 Passport size Photographs. 
2). Proof of Address & Date of Birth 
3). Proof of educational and technical qualifications. 
4). Passpot or Police Verification Certificate (Issued not before 2019) 
5). Salary slip/certificate (Last three months) 
6). Copies of PAN, Aadhaar & ESIC Card 
7). Expense of Pre-employment Health Check-up & other services (Rs.7000/- non-refundable) 

The management reserves the right to withdraw the above offer in case the information provided by you in the application form is found misleading or misconceived and/or, if any of the above conditions are no fulfilled by you at the time of your joining. 

lf accepted. please return the duplicate copy of this letter duly signed. 

Thanking you 

Rajat Maharishi 
Chief Executive Officer 

Accepted &Contirmed a 

GlobeGround India Pvt. Ltd. 
Bangaiore Opraiona GSE B.kkug 3 Kanpgoade internationai Arpont, Ouvananal, Bengaiuru 560 300 India 

Hoad Otice: E9. Connaght house, Connaught Ptace, Now Deihi 110 001 Phorne 234 15638 
CIN UO63930L 1999PTCO99630 

www.globeground in 







 

 

 

 
Date: April 28, 2022 

 
 
 
Dear Vipransha, 

 
Congratulations! 
 
You have been selected for the role of a Cabin Crew in the Inflight Services department of InterGlobe Aviation Limited 
(“IndiGo”) for its Airbus operations, subject to the terms contained in this communication. 
 
Your date of joining and other terms and conditions of a proposed employment, including designation, base and job 
description will be communicated to you shortly through your employment agreement. 
 
Please note that your final appointment and continued employment with IndiGo shall at all times be subject to (i) your 
successfully clearing your medical assessment; (ii) execution of an employment agreement between yourself and IndiGo 
and compliance by you with the provisions of such employment agreement; (iii) your being in compliance with 
qualification requirements of the Directorate General of Civil Aviation or such other applicable authority; (iv) you having 
passed your 10+2 examination from a Board or University recognized by the Ministry of Human Resource Development, 
Government of India and (iv) the information and details submitted by you being true, accurate and correct and (v) if 
you fail to receive necessary clearances from the Intelligence Bureau (IB), for any reason, within three (3) months of 
issuance of this offer mail. Further in the event you fail to (a) provide any of the aforesaid documents within the 
stipulated timelines; or (b) meet any condition communicated to you; (c) obtain and/or renew any approval, license or 
authorization necessary for your employment with IndiGo; or (d) meet any of the aforementioned conditions, or, if at 
any stage during the course of, or after your joining process, any of the information or documents submitted by you are 
discovered to be fake, concocted, forged, or are found to contain any misrepresentation, the offer for employment or 
your employment (as the case may be) may be revoked/terminated forthwith at the sole discretion of the Company at 
your sole risk and liability.  
 
While your selection is currently for IndiGo’s Airbus operations, IndiGo may at its sole discretion require you to operate 
any other aircraft in its fleet.  
 
Please also note that IndiGo may be required to share the information furnished by you, with its third party service 
partners in relation to verification of any document and you agree that you have no objection to the disclosure of such 
information. 
 
Please note that this offer is valid for a period of three (3) months from the date of issuance of this offer mail.  
 
IndiGo reserves the right to revoke this offer of employment for any reason whatsoever including any operational 
reasons, prior to the execution of an employment agreement between IndiGo and yourself. 
 
This offer for employment also supersedes any previous offer letters, emails or any other communication issued to you 
by IndiGo to you,  
 
 
Yours Sincerely, 

 
 
 
 
 

Rakesh Prasad 
Director – Human Resources 
 

InterGlobe Aviation Limited 

Registered Office: Upper Ground Floor, Thapar House, Gate No. 2, Western Wing, 124 Janpath, New Delhi – 

110 001, India. M +91 9650098905,  F + 91 11 43513200 Email: corporate@goindigo.in  

Corporate Office: Level1, Tower C, Global Business Park, M G Road, Gurgaon - 122 002, Haryana, India. T +91 

124 435 2500. F + 91 124 406 8536 CIN no.: L62100DL2004PLC129768 



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Ms. Aanchal Singh

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

1st March 2022 
 

Mr. Mohammed Tayeeb

We are pleased to offer you the posi�on of Senior Execu�ve Customer Experience & Product Specialist in Product Adop�on 
department with Zwayam Digital Pvt Ltd (a subsidiary of Info Edge India Ltd). 

1. This Le� er of Offer  is being issued subject to the following terms:
a) You shall join the company on or before 1st May 2022.
b) Accuracy of the tes�monials and informa�on provided by you.
c) Your being free from any contractual restric�ons preven�ng you from accep�ng this offer or star�ng work on above

men�oned date.
d) Successful background verifica�on and reference check. In the event the background verifica�on is not sa�sfactory in 

the sole opinion of the Company, the Company reserves the right to revoke the offer le�er at any �me without
assigning any reason.

2. On your date of joining, you will be issued a formal Appointment Le�er.
3. You shall be based in Bangalore but will serve the company or any of its subsidiaries or associated companies in any loca�on

within or outside of India.
4. As an employee of the company, you will receive an annual CTC (Cost to the Company) as men�oned in Annexure a�ached

on Page 2.
5. In case you decide to leave the service of the organiza�on, you will be required to give 30 days’ no�ce. The organiza�on in

its sole discre�on can decide to waive off/ reduce the no�ce period depending upon the exigencies. In such case, you would 
be required to pay the organiza�on the gross salary for the no�ce period so reduced/ waived off.

6. You agree that, during the term of this Agreement or any extensions and for a period of two (2) years therea�er, you will
keep confiden�al any informa�on which you obtains from the Company or any of said en��es' subsidiaries, sister
corpora�ons or concerns, now or herea�er exis�ng or created, concerning their client data proper�es, assets, content of
this le�er of offer, par�cular or detail of  products, developing process, technical knowhow, administra�ve or
organiza�onal ma�ers, proprietary assets, source codes, copyrights, business methods, and trade secrets.

7. Upon termina�on of employment, all company documents, informa�on and property, business cards, office keys must be
returned to the office prior to leaving.

8. Work from home: In view of the Covid-19 situa�on you will be working from home star�ng your joining date. While working
from home you shall adhere to the company wide guidelines on work from home to ensure business con�nuity. However,
you are expected to report to your work loca�on as per the �melines decided by HR, once the office re-opens and is ready
for the daily func�on.

Kindly sign and return a copy of this le�er as a token of your acceptance. 

Yours sincerely. 

I accept the terms and condi�ons of this offer 

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

OFFER LETTER



ZWAYAM DIGITAL PVT. LTD. 

Unit No. N - 801 & 802, 8th Floor, North Block Manipal Centre, 47, 
Dickenson Road Bangalore, KA 560042 

Annexure 

Name:  Designa�on: Senior Execu�ve Customer Experience & 
Product Specialist 

Band: B2A Loca�on: Bangalore 
En�tlement Per Month₹ Per Annum₹ 
Basic Salary  14,745  1,76,940  
House Rent Allowance (HRA)  7,373  88,476 
Special Allowance  8,849  1,06,188  
Sub Total 1  30,967  3,71,604 
Company's Contribu�on to PF 1,800 21,600 
Sub Total 2  32,767  3,93,204 
Group Mediclaim Insurance 11,800 
Gratuity (Es�mated)***  8,511 
Sub Total 3 11,652 
Gross Annual Fixed (Grand Total) 4,13,515 
Annual Management Bonus~ 45,000 
Total Cost to Company ^^^ (at 100% payout) 4,58,515 

^^^Total Cost to Company 
Total Cost to Company is a total of Gross Annual Fixed and Annual Variable Pay/Annual Management Bonus/ Annual Tech Bonus at 100% payout 
as per the clause men�oned above. 

***Gratuity: 
You are en�tled to re�ral benefit of gratuity as per provisions of “Payment of Gratuity Act 1972”. The amount indicated is equivalent to 15 days 
Basic Salary on a base of 26 days in a month, for every completed year as part  
thereof in excess of Six months. The payment shall be con�ngent upon con�nuous service of 5 years with the company. As per the act, the gratuity 
payable at the end of service shall not exceed twenty lakh rupees. 

Following statutory deduc�on will be made from your monthly salary (apart from PF Deduc�on) to comply with different State & Central Acts. 
• Income Tax will be deducted as per slabs specified in IT Act.
• Professional Tax and Labour welfare fund (LWF) will be deducted from your monthly salary if it’s applicable in the state in which you are 

working.
• ESI will be deducted, if your gross salary does not exceed the limit specified in ESI Act for ESI Coverage. 

~ Annual Management Bonus 

The indica�ve range of Annual Management Bonus at your band is Rs.0/- to Rs. 45,000»/-.    Please note: 

• Management Bonus will be paid along with Annual Appraisal cycle and will be prorated as per Date of Joining.
• This is not a guaranteed component of your compensa�on and the actual pay out shall be calculated based on parameters as fixed for

measuring Individual, Department and Company performance.
• To be eligible for the above men�oned component for a given evalua�on period, you need to be on the rolls of the company at the �me of 

pay out of the bonus component.
• The Management Bonus scheme may be revised from �me to �me.

Nicel KM 
Co-Founder 
Zwayam Digital Private Ltd (a subsidiary of Info Edge India Ltd) 

RITESH KUMAR SHARMA
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CIN : U93090KA2017PTC107003 

MANQUE GLOBAL SERVICES PVT LTD 
Contact us at : www.manqueglobal.com, info@manqueglobal.com, +91-80-23333-003 
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Ref: MGS/HR/AL/22-23/0044                                                                                                               Date: 10-May-2022 

 

Mr. Musambil K 

Kambi Valappu, Thoppayil 

Nadakkavu PO, Nadakkavu 

Kozhikode,Kerala-673011 

 

LETTER OF APPOINTMENT 
 

Dear Musambil,  

 

With reference to your application and the subsequent interview you had with us, we are pleased to make this 

offer to you for the below said position at Manque Global Services Pvt. Ltd, (Referred as “Company”), subject 

to the following conditions:  

1. Position: We take pleasure in confirming your appointment as a Digi Buddy at Kempegowda 

International Airport, Bengaluru, Karnataka,  which is a regular full time position. 
 

2. Duties and Responsibilities: You will commence employment with the Company on 10-May-22. Your 

duties will be as specified by the Company and your designation, business title and reporting relationship 

may undergo change from time to time as may be determined by the Company. You will promote the 

Company’s interests at all times and carry out such other duties as may be assigned to you, consistent with 

your status and position in the Company. The Company may second or depute you to any other group 

company. The Company may in its business interest require you to travel within India, and other countries, 

often at short notice and you shall be paid travel expenses for this as per the Company's policies.  

  

3. Probation: You shall be on probation for a period of Six (06) months from the date of joining the 

company. On successful completion of the probationary period and if your performance is found 

satisfactory, you will be on the permanent roll under Manque Global. If your performance is not found 

satisfactory, the period of probation may be extended further. During the probation period, either the 

Company or you may terminate your employment by giving one month’s notice to the other party. The 

Company reserves the right to terminate your employment by giving compensation equivalent to one 

month’s compensation, in Lieu of notice period. 

 

4. Remuneration Package: Cost to Company referred to as CTC, Your total remuneration from Company 

shall be INR 2,00,141/- per annum, the proportion of the CTC allocated toward each such allowance is 

mutually agreed by you and the management of Company before your joining. The allocation of CTC to 

the allowances set forth on the schedule shall not be altered during a financial year (running from April 1st 

of one year till March 31st of the subsequent year). Your base pay shall be paid to you in twelve (12) equal 

monthly installments. As agreed salary/wages will not be paid during training period. 

 

5. Period of Notice for Termination: The Company employs you with the view that you will have a long-

term career with us. However, if it becomes necessary for you to leave the employment of the Company, 

the contract of employment will be terminated by either company or by you, by giving a written notice. 

Your notice period during the probation would be15 days, however upon confirmation; you may terminate 

your employment by giving 30 days of notice in writing. Taking into consideration the nature of your duty 

it will be absolutely necessary for you to work for the Company during the notice period unless the same is 

specifically waived by the Company. Upon termination of your employment, you will be immediately 

deliver to the company all books, laptop computers, mobile phones, documents, money, securities, 

records, computer disks and data in soft & hard copies or other property whatsoever belonging to the 

company or its customers which you then have or should have in passion, power or control. You shall not 

http://www.manqueglobal.com/
mailto:info@manqueglobal.com
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be entitled to any notice or pay in lieu thereof if your services are terminated for reasons of misconduct. 

Misconduct includes (but is not limited to) dishonesty, fraud, breach of Company confidentiality, pilferage 

and theft, attending work under the influence of alcohol, drugs or other intoxicating substances, serious 

breach of the Company rules and policy, disobedience of reasonable orders from superiors, causing actual 

or threatening physical harm and causing damage to Company property. 
 

6. Execution of Agreements: As a part of joining formalities, you shall sign the Employee Non-competition, 

Developments and Non-disclosure Agreement. 
 

7. Whole Time Employment: You will be a whole time employee of the Company and you shall devote 

yourself exclusively to the business of the Company. You will not engage yourself anywhere in any work, 

profession, trade or employment in any capacity either honorary or otherwise, whilst in the services of the 

Company. 
 

8. Other Terms and Conditions: The terms and conditions of employment not covered by this Letter of 

Appointment and the Employee Non-competition, Developments and Non-disclosure Agreement, such as 

usage of information technology, code of conduct and ethics, hours of work, Performance reviews, 

increments etc. shall be as per the rules, regulations and policies applicable to Company's employees from 

time to time. Your leave entitlement will be as per the Company’s policy notified by the management from 

time to time. If an employee fails to serve the notice period the training fees incurred shall be recovered 

from the employee. 
 

9. Age of Superannuation: This contract of employment shall terminate upon your superannuation. The age 

of superannuation for employees is 60 years. 
 

10. Governing Laws: Your employment will be governed by the laws of India and any disputes hereunder shall 

be subject to the exclusive jurisdiction of the courts at Bengaluru, India. 
 

11. Back-ground Check: This employment is on the basis that the information submitted by you is complete 

and correct. If it is found that the information submitted by you is false or incomplete or you have 

concealed certain material information which is bearing on your employment with the Company, your 

services are liable to be terminated without any notice or pay in lieu thereof. The Company may have your 

back-ground Check either directly or through agency and you shall furnish any further information sought 

by Company in this behalf. 

Welcome to Manque Global Services Private Limited. We are anxious for you to begin your career here at 
Manque Global. We believe you possess all the capabilities, experience and confidence necessary to 
successfully develop the opportunities available in this position and are confident you will quickly become a 
highly productive member of our team. 
 

Good luck and best wishes!! 
 

Yours Sincerely, 
For Manque Global Services Private Limited 

 

 

 

 

 

Authorized Signatory 

http://www.manqueglobal.com/
mailto:info@manqueglobal.com
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ANNEXURE I 

MANQUE GLOBAL SERVICES PRIVATE LIMITED 

BREAKUP OF SALARY  

S.NO  PARTICULARS 
AMOUNT 

MONTHLY YEARLY 

Digi Buddy 

1 BASIC  12113 145356 

2 DA 2234 26808 

  Total Minimum Wage Salary (A) 14347 172164 

3 HRA 0 0 

  Total Allowances (B) 0 0 

5 Total Gross Salary (A+B) 14347 172164 

6 Deduction of PF  1722 20660 

7 Deduction of ESI 61 727 

8 Deduction of PT 0 0 

9 Total Deductions 1782 21386 

10 Nett Take Home Salary 12565 150778 

11 Add :- Statutory Benefits     

12 PF 13% on Minimum Wage per month 1865 22381 

13 ESIC 3.25% @ Gross Wage per month 466 5595 

14 Total Statutoty Benefits 2331 27977 

15 Total Cost to Company 16678 200141 
 

For Manque Global Services Private Limited 

 

 

 

 

 

 

Authorized Signatory          

http://www.manqueglobal.com/
mailto:info@manqueglobal.com
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ENDORSEMENT 

 

I hereby confirm acceptance of the above appointment, on the terms and conditions stipulated therein. 

I undertake to confirm to the Company’s rules and regulations including its service rules and Code of Conduct 

and all other Company policies now in force and as may be amended or added from time to time. 

I agree that the Letter of Appointment constitutes my entire agreement with the Company regarding the topics 

covered. 

 

Accepted by: 

Musambil K  

Place: Bangalore 

Date:  10-05-2022 

 

 

Signature of the Candidate 

http://www.manqueglobal.com/
mailto:info@manqueglobal.com
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Ref: MGS/HR/AL/22-23/0042                                                                                                                Date: 10-May-2022 

 

Mr. Muhammed Shahid K 

Kunnummel Thamarassery(PO) 

Raroth Tamaacheri, Kerala-673573 

 

LETTER OF APPOINTMENT 
 

Dear Shahid,  

 

With reference to your application and the subsequent interview you had with us, we are pleased to make this 

offer to you for the below said position at Manque Global Services Pvt. Ltd, (Referred as “Company”), subject 

to the following conditions:  

1. Position: We take pleasure in confirming your appointment as a Digi Buddy at Kempegowda 

International Airport, Bengaluru, Karnataka,  which is a regular full time position. 
 

2. Duties and Responsibilities: You will commence employment with the Company on 10-May-22. Your 

duties will be as specified by the Company and your designation, business title and reporting relationship 

may undergo change from time to time as may be determined by the Company. You will promote the 

Company’s interests at all times and carry out such other duties as may be assigned to you, consistent with 

your status and position in the Company. The Company may second or depute you to any other group 

company. The Company may in its business interest require you to travel within India, and other countries, 

often at short notice and you shall be paid travel expenses for this as per the Company's policies.  

  

3. Probation: You shall be on probation for a period of Six (06) months from the date of joining the 

company. On successful completion of the probationary period and if your performance is found 

satisfactory, you will be on the permanent roll under Manque Global. If your performance is not found 

satisfactory, the period of probation may be extended further. During the probation period, either the 

Company or you may terminate your employment by giving one month’s notice to the other party. The 

Company reserves the right to terminate your employment by giving compensation equivalent to one 

month’s compensation, in Lieu of notice period. 

 

4. Remuneration Package: Cost to Company referred to as CTC, Your total remuneration from Company 

shall be INR 2,00,141/- per annum, the proportion of the CTC allocated toward each such allowance is 

mutually agreed by you and the management of Company before your joining. The allocation of CTC to 

the allowances set forth on the schedule shall not be altered during a financial year (running from April 1st 

of one year till March 31st of the subsequent year). Your base pay shall be paid to you in twelve (12) equal 

monthly installments. As agreed salary/wages will not be paid during training period. 

 

5. Period of Notice for Termination: The Company employs you with the view that you will have a long-

term career with us. However, if it becomes necessary for you to leave the employment of the Company, 

the contract of employment will be terminated by either company or by you, by giving a written notice. 

Your notice period during the probation would be15 days, however upon confirmation; you may terminate 

your employment by giving 30 days of notice in writing. Taking into consideration the nature of your duty 

it will be absolutely necessary for you to work for the Company during the notice period unless the same is 

specifically waived by the Company. Upon termination of your employment, you will be immediately 

deliver to the company all books, laptop computers, mobile phones, documents, money, securities, 

records, computer disks and data in soft & hard copies or other property whatsoever belonging to the 

company or its customers which you then have or should have in passion, power or control. You shall not 

be entitled to any notice or pay in lieu thereof if your services are terminated for reasons of misconduct. 
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Misconduct includes (but is not limited to) dishonesty, fraud, breach of Company confidentiality, pilferage 

and theft, attending work under the influence of alcohol, drugs or other intoxicating substances, serious 

breach of the Company rules and policy, disobedience of reasonable orders from superiors, causing actual 

or threatening physical harm and causing damage to Company property. 
 

6. Execution of Agreements: As a part of joining formalities, you shall sign the Employee Non-competition, 

Developments and Non-disclosure Agreement. 
 

7. Whole Time Employment: You will be a whole time employee of the Company and you shall devote 

yourself exclusively to the business of the Company. You will not engage yourself anywhere in any work, 

profession, trade or employment in any capacity either honorary or otherwise, whilst in the services of the 

Company. 
 

8. Other Terms and Conditions: The terms and conditions of employment not covered by this Letter of 

Appointment and the Employee Non-competition, Developments and Non-disclosure Agreement, such as 

usage of information technology, code of conduct and ethics, hours of work, Performance reviews, 

increments etc. shall be as per the rules, regulations and policies applicable to Company's employees from 

time to time. Your leave entitlement will be as per the Company’s policy notified by the management from 

time to time. If an employee fails to serve the notice period the training fees incurred shall be recovered 

from the employee. 
 

9. Age of Superannuation: This contract of employment shall terminate upon your superannuation. The age 

of superannuation for employees is 60 years. 
 

10. Governing Laws: Your employment will be governed by the laws of India and any disputes hereunder shall 

be subject to the exclusive jurisdiction of the courts at Bengaluru, India. 
 

11. Back-ground Check: This employment is on the basis that the information submitted by you is complete 

and correct. If it is found that the information submitted by you is false or incomplete or you have 

concealed certain material information which is bearing on your employment with the Company, your 

services are liable to be terminated without any notice or pay in lieu thereof. The Company may have your 

back-ground Check either directly or through agency and you shall furnish any further information sought 

by Company in this behalf. 

Welcome to Manque Global Services Private Limited. We are anxious for you to begin your career here at 
Manque Global. We believe you possess all the capabilities, experience and confidence necessary to 
successfully develop the opportunities available in this position and are confident you will quickly become a 
highly productive member of our team. 
 

Good luck and best wishes!! 
 

Yours Sincerely, 
For Manque Global Services Private Limited 

 

 

 

 

 

Authorized Signatory 
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ANNEXURE I 

MANQUE GLOBAL SERVICES PRIVATE LIMITED 

BREAKUP OF SALARY  

S.NO  PARTICULARS 
AMOUNT 

MONTHLY YEARLY 

Digi Buddy 

1 BASIC  12113 145356 

2 DA 2234 26808 

  Total Minimum Wage Salary (A) 14347 172164 

3 HRA 0 0 

  Total Allowances (B) 0 0 

5 Total Gross Salary (A+B) 14347 172164 

6 Deduction of PF  1722 20660 

7 Deduction of ESI 61 727 

8 Deduction of PT 0 0 

9 Total Deductions 1782 21386 

10 Nett Take Home Salary 12565 150778 

11 Add :- Statutory Benefits     

12 PF 13% on Minimum Wage per month 1865 22381 

13 ESIC 3.25% @ Gross Wage per month 466 5595 

14 Total Statutoty Benefits 2331 27977 

15 Total Cost to Company 16678 200141 
 

For Manque Global Services Private Limited 

 

 

 

 

 

 

Authorized Signatory          
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ENDORSEMENT 

 

I hereby confirm acceptance of the above appointment, on the terms and conditions stipulated therein. 

I undertake to confirm to the Company’s rules and regulations including its service rules and Code of Conduct 

and all other Company policies now in force and as may be amended or added from time to time. 

I agree that the Letter of Appointment constitutes my entire agreement with the Company regarding the topics 

covered. 

 

Accepted by: 

Muhammed Shahid K  

Place: Bangalore 

Date:  10-05-2022 

 

 

Signature of the Candidate 

http://www.manqueglobal.com/
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REF: 2022//BLR/HRA/5410/00 
Date: 13.06.2022 

To, 
Ms.Christeena Shibu 

DOB: 27.11.2022 

Address:Parayil House, Peechi PO, Thrissur, 

Kerala, India-680653. 

Letter of Engagement 

Whereas Air India SATS Airport Services Private Limited (hereinafter referred to as the "Company"), has 
secured ground handling contracts at Airports in India and in order to fulfill this contractual obligation, the 

Company desires to engage personnel. 
The terms and conditions are as follows: 

1. Engagement 
We are pleased to offer you an engagement as a Customer Services Junior Assistant for a period of 

3 years w.e.f. 13.06.2022. 

Your engagement is subject to the verification of your antecedents and character testimonials. The 

information provided by you to the Company would be subject to verification by the Company and 

in case of any discrepancy or fallacity which comes to the knowledge of the Company, your services 

shall be terminated without notice or you may also be subjected to further penal action as 

warranted. Your engagement for service in the Company will be subject to your being found 

medically fit to carry out the job for which your services are engaged. 

During the validity and pendency of engagement, if you are unable to perform your obligations/ 
duties due to medical unfitness either temporary (lasting for more than 45 days) or permanent 
medical unfitness as determined by Company's appointed Medical Officer, or for any other reasons 

(lasting more than 45 days the engagement will come to an end automatically and the 

management will be absolved of any obligation/ liability, whatsoever, either to extend or enter into 

any fresh engagement with you. In such an event, the engagement for service will be terminated 

without any compensation and you will not be entitled to any payment for the period of absence. 

Your employment and remuneration starts only upon issuance of the AEP by the authorities, and 

your commencement of work at your allotted station/department. Furthermore, if at any time, for 

any reason, your AEP is revoked, the company may terminate your services without notice. 

In case your place of work is in the Operational area for which an AEP is a requirement to perform 

your duties, your employment and remuneration will commence after you have attained an AEP and 

rostered for work in your allotted department. 
In other cases, your employment and remuneration will commence from the date you have joined 

duties 
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2. Probation & Confirmation 
You will be placed on probation on your joining the Company. The probation period will 6 months. 

The probation period may be extended if so deemed necessary by the Company for such further 
period as it deems fit. After completion of probation period, either initial or extended as the case 

may be, the Company may at its sole discretion confirm your engagement with the Company for a 
period of 3 years inclusive of probation. If the probationary period is not extended or confirmed in 

writing, your service will stand terminated by the Company. 

3. Security Deposit 
You will be required to deposit with the Company an amount towards the cost of training and 

uniforms incurred on you by the company and experience gained in the company in the course of 

employment. 
You shall carry out your official obligations in the uniform provided by the Company and shall be 

responsible for the safe custody of all sets of uniforms supplied to you. 

In case of loss/ damage of uniform, you will be required to pay the cost of the additional uniform. 

The deposit amounts are as under 

AMOUNT 
7,500 

GRADE 

$1, $2,53 
$4, S5, S66 12,000 

15,000 E 

The amount needs to be paid upfront at the time of joining. 

The amount will be refunded only if you have completed 3 or more years in the Company at the 

time of separation, however you will be required to return the old uniform. The Refund will be 

initiated along with the Full and Final Settlement. 

If you separate from the Company before completion of 3 years, the security deposit will be 

forfeited and the uniform needs to be returned to the Company. 

In case of resignation or termination during probation period for whatsoever reasons, the deposits 

will be forfeited. 

If you leave without completing the Full and Final settlement, the deposit will be forfeited. 

4. Compensation 
Your Monthly Gross salary will be subject.to statutory deductions. The details are as indicated in the 

Annexure-A. 
You will not be entitled to any other monetary compensation. 

LETTER OF ENGAGEMENT 
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5. Statutory Benefits& Deductions 
You will be eligible for Provident Fund as per the Provident Fund and Miscellaneous Provisions Act, 

1952 or any amendments thereto after deducting the appropriate sums from your gross salary. The 

amount payable to you shall be subject to income-tax deduction at source. 

6. GratuitY 
You will be eligible for Gratuity as per the Payment of Gratuity Act 1972. 

7. Medical Benefits & Fitness 
Your continuation in the Company will be strictly subject to your continued medical fitness. 

You will be required to comply with the medical standards prescribed by the company including 
weight as per company standards, grooming and appearance, failing which your services are liable 
to be terminated. 
You will be entitled for medical benefits as per the Employees' State Insurance Act 1948 ("ESIC ACct") 
for those employees who come under the purview of the Act. For employees who are outside the 
purview of the Act, the Company insures them for an amount of Rs. 2,00,000/- towards 

hospitalization. 

8. Location 

You will be initially posted at Bangalore but you can be transferred to any other group company/ affiliate/ sister concern/ subsidiary of the Company anywhere in India. Your base location will be at the absolute discretion of the Company. Refusal to carry out such instructions shall constitute 'misconduct', for which your services shall be liable to be terminated. 
Deployment of services will be at the sole discretion of the Management and subject to the exigencies of the company. 

9. Personal Particulars 
You shall keep the Company informed in writing of any change of your marital status and residential address. In the event of you not informing the Company about the change in your Residence Address, any communication sent to you at the address available with the company shall be deemed to have been served on you. 

10. Identity Card &AEP 
For identification and security you will be issued an ldentity card. If you are required to work in the Airport premises, you will also be issued an Airport Entry Pass (AEP) at the time of being engaged, which is to be displayed at all times in the Company and Airport Premises. 
If your place of work is within the Bangalore Airport wherein the entry inside the Airport restricted, i.e. controlled/ regulated by BCAS, and the issuance of an Airport Entry Pass (AEP), it is clarified that your engagement with this Company shall be subject to AEP being issued and renewed by the competent authorities. 
Loss of ldentity Card must be reported to the HRD immediately. Duplicate will be issued with a charge of Rs 150/- In case of loss of AEP, you will be required to follow the rules laid by BCAS. 
If at any time, for any reason whatsoever, your AEP is revoked, your services with the Company lapses and will stand terminated. 

REFERENCE: 2015/ F/ CHO/ HRD/ 0014/07 
DATE CREATED: 27 MAY 2021 LETTER OF ENGAGEMENT 

Page 3 of 11 



naH SBI sats 
AIR NDIA 

11. Accommodation 

You will not be provided any accommodation by the Company. 
12. Transportation 

ransportation if considered, by the Company at any time/ reason whatsoever shall be at the discretion of the Management. 
13. Working Hours 

YOur working hours will be 48 hours per week (whether on shifts or otherwise) excluding break 

periods, and shall also be subject to change without notice. You may be required to work for 
aditional hours in case of any exigency, for which you will be compensated as per Company's 
policy. 

14. Attendance 

You shall be at work at the establishment at the times fixed and notified. If you attend late or after 

recording attendance are found absent from your place of work during working hours without 
permission or without sufficient reason, you shall be liable for disciplinary action as deemed fit. 

Salary or wages will be paid as per the time recorded in the system such as biometric system. 

15. Leave 

You will not be eligible for any type of leave for the first 3 months of your probation period. 

No type of leave can be availed of as a matter of right. The Management also reserves its discretion 
either to grant or refuse the leave applied depending upon the exigencies of service. Your leave 

entitlement will be as per the rules and regulations applicable to all employees of the Company. The 

authority empowered to grant leave has the discretion to refuse or revoke leave granted due to 
exigencies of the Company's work. 

A leave year is from 1st April to 31s"t March (Financial Year). There will be no accumulation of any 
leaves and all unutilized leaves will lapse at the end of the year. 

a. Declared Public Holidays 
You will be eligible for 10 days declared holidays in a Calendar year. 

b.Casual Leave (C) 
You will be eligible for Casual Leave to the extent of 7 days in a Financial Year. 

C. Sick Leave (SL) 
You will be eligible for Sick Leave of 7 days on full pay in a Financial Year. 

Sick Leave of more than 1 days availed has to be supported by a medical certificate issued by a 

registered Medical Practitioner (Allopathic). 

REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/ 07 LETTER OF ENGAGEMENT 
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d.Privilege Leave (PL) 
ou wl be eligible for 21 days Privilege Leave in a Financial Year on prorate basis. Privilege Leave 

should be applied atleast 5 days in advance in case of staff availing more than 3 days leave at a 

time. PL can be availed for 1 day in case of emergency. 

16. Leave Encashment 

Un-availed PLif any at the end of a financial year i.e., 31" March will be en-cashed upto a maximum 

of 10 days. 

17. Termination of Service 
in the event of your absence from work for a continuous period of 6 days without obtaining the 

prior approval of the Company or over-staying the sanctioned leave beyond a period of 6 days, 

without prior permission; your engagement shall be liable to be terminated without notice. During 
the period of engagement, if your conduct is found unsatisfactory, the engagement will be 
terminated immediately. 

On expiry of the engagement period, you will not claim any monetary benefits/ compensation in any form from the company, other than whatever is applicable and received by you during the period of 
engagement. 

In the event of your involvement in any kind of acts which is detrimental to the interest of the Company or in the event of your arrest by the Police/ Customs/any other government authority, for your involvement in any criminal offence, your engagement will be terminated immediately. In the event of you being found guilty of misconduct within the rules and regulations, the company shall be entitled to terminate your engagement forthwith. 

In the event our contracts with Customer Airlines are terminated at any time, or for any reason whatsoever, your engagement comes to an end automatically/ your engagement stands terminated without any compensation. Your performance will be reviewed and assessed regarding the suitability for the assignment. In case your performance is not found satisfactory, your engagement will be terminated forthwith without the Company being liable to pay you any compensation for such a termination. At any stage during your engagement in the Company, if you are assessed by your superiors as having attitudinal deficiencies or proved to be incompatible with your colleagues whilst on duty, your engagement is liable to be terminated. 

In Case of relinquishment/termination of your service, you undertake and ensure that you will not join or take up appointment/ assignment with any of our competitors or other employers involved in the similar type of business before the expiry of a "cooling off period' of at least one year from the date of such relinquishment/termination of services with us. 
In case your contract is not renewed, your employment with the Company automatically lapses and 
your services stand terminated. 

REFERENCE: 2015/F/ CHa/ HRD/ 0014/07
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18. Notice Period 

An employee on probation may leave or be discharged from service with a notice of seven days or days' Gross salary. 
After Confirmation, notwithstanding anything contained herein above, the Company reserves the ignt to terminate your engagement at any time by giving 30 days' notice in writing or 30 days' Gross salary in lieu thereof.
LIKewise, in case you wish to leave your contractual engagement at any time within the periodo this engagement, you shall be required to give 30 days' notice in writing or 30 days' Gross salary in 
lieu thereof. However, it will be the discretion of the Management to accept or reject the salary in 
lieu of notice period, or direct you to serve complete notice period. If you remain absent from your 
duty without authorization or reasonable explanation for more than six consecutive days, it will be 
presumed that you are no longer interested in working for the company and have abandoned its 
services. The Company will have the right to terminate your services. 

The notice period will be based on your grade, which is as follow: 

$1 to $2-30 days Indicate the month as applicable to 

the grade of the selected employee $3 &Above -90 days 
Breach of any of the above conditions will render you liable to termination without notice or 

compensation. Any dues that may be outstanding e.g. leave, salary, Overtime etc will be forfeited. 

19. Separation 
Should you leave the organization without giving the requisite notice period, no dues will be 
payable, no full & final settlement shall be done for you. 
On termination of your engagement /resignation you will immediately return to the company all the 
company assets (1D card, AEP, Uniforms, Laptop, Cell Phone, documents etc) in your custody and 
obtain clearance in the clearance certificate from the relevant officials/office/departments. Your 
dues if any will be settled by the company within 45 working days only after obtaining all the 
clearances. If full and final settlement is not claimed within 90 days of leaving the company, no dues 
shall be payable. 

20. Company Policies 
You will be, at all times, governed by the rules and regulations framed by the Company, as 

applicable and amended from time to time, provided however, that in case there is any conflict 
between such rules and regulations and the provisions of this letter of appointment, the provisions 
herein alone shall apply and prevail. You shall only be entitled to the benefits and emoluments as 
offered hereinabove and accepted by you irrespective of your place of posting during your 
engagement period. This Letter of Engagement, if not extended or terminated earlier, will 
automatically expire at the end of the period as mentioned above without the Company having to 

do any other action in this respect. Please note that your engagement will not be considered for 
claiming permanency. In case the Company decides to fill up permanent posts, the same will be 
filled up after following the due processes laid down by the Company in this respect. 

REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/ 07 
DATE CREATED: 27 MAY 2021 
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OU shall undertake to maintain the strictest secrecy concerning the activities of the Company. YOu 

Shall not publish or cause to be published any article, book, photograph, letter or give any interview 

or broadcast or deliver any lecture or speech on any matter which concerns your duties or business

21. Confidentiality 

of the Company without prior permission from the Company obtained in writing 

i. You acknowledge that you may, during the term of your employment with the Company, 

nave access to and become familiar with various trade secrets and confidential or business 

nrormation of the Company and its operations, organization, business, property, processes, 

Tinances, transactions and affairs. Therefore, you shall not, during or after the term of your 

engagement with the Company, disclose to any third party any such trade secrets or 

confidential business information, directly or indirectly, or modify or use them in any way 

Tor your own purposes or for any purposes other than those of the Company in the course 

of performing your duties. 

You shall not copy, extract or translate, remove or delete any documents or papers 

containing or relating to such trade secrets or confidential or business information except as 

authorized or required by your duties as an employee of the Company. 

ii. 

The confidentiality clauses 21 (i) and 21 (ii) shall come into effect from the date of signingg this 

letter and the provision of this clause shall survive the termination of this Contract. If there is any 

breach of the terms with regard to confidentiality, the Company shall have the right to terminate 
your engagement at any time in writing without notice and shall be entitled to damages. In 

addition to the provisions of this clause, your confidentiality obligations towards the Company 
shall be governed by the terms and conditions of the Individual Non-Disclosure Agreement, 
attached hereto as Annexure B, which shall be considered as an integral part of this Letter of 

Engagement. 

22. Code of Conduct 
During the tenure of this engagement, you shall discharge your duties and obligations honestly, 
diligently and conscientiously in all respects, at all times, in the best interest of the Company and 
you shall not sign any other contract or in any way render any assistance to any other organization 
or person. If you are duly investigated and found to have exhibited work conduct that is not found 

satisfactory by the Company including insubordination, dishonesty, insobriety, theft, intimidation, 
sexual harassment, ethical infractions, committing acts or omissions which are detrimental to the 
reputation and/ or business interests of the company, or other behaviors identified and prohibited 

in company polices, the company shall be entitled to terminate your Engagement forthwith. 

You shall be liable to make good any loss caused to the Company due to your negligence, default or 
any breach of instructions issued from time to time, by the Company, without prejudice to its rights 
to take any other suitable actions under the rules and regulations of the Company. In addition to the 

provisions of this clause, you shall abide by the code of conduct, attached hereto as Annexure C, 

which shall be considered as an integral part of this Letter of Engagement. 

REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/07 
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23. Jurisdiction 
nis Agreement shall be governed by the laws of India and the courts of Karnataka, India shall nave 

exclusive jurisdiction to try all disputes between the partles pursuant to this Agreement. 

24. The income tax and other statutory deductions willbe made as per the prevailing laws. 

25. You are requested to report to HOD- Human Resource & IR for further instructions. 

26. You are required to: 

a. Furnish education qualification certificates (including school leaving certificate). 

b. Experience Certificate 

c. Birth Certificate/ Proof of Birth 

d. Residence Proof 

e. Any 2 Photo ID Proof (Passport, Driving License, Voter ID) 

f. Permanent Account Number (PAN). (Mandatory) 
8. Adhaar Card (Mandatory) 

h. Personal Bank Account Number with IFSC Code. (Mandatory) 

Cancelled copy of the cheque (Mandatory) 
j. Medical Certificate 

k. 10 Passport size photographs 

You are hereby required to convey acceptance of the above terms and conditions of the engagement by 

signing duplicate copy of this letter as a token of your acceptance 

Yours faithfully, 

For Air India SATS Airport Services Private Limited, 

Chikkathammaiah 

Senior Manager-Human Resource & IR 

I have read and understood the aforesaid terms conditions of engagement and the implications thereof 

and agree to accept and abide by the same. 

Signature 
Name 

Place 
Date 

LETTER OF ENGAGEMENT 
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ANNEXURE -A 

Emoluments Details 

Name: Christeena Shibu 

Designation: Customer Services Junior Assistant 

Department: Customer Services 

Date of Birth: 27.11.2022 

Date of Joining: 13.06.2022 

Salary Break- up per Month 

Rs. p.m. (Grade S2) 

13,244/ 1) Basic 
2) HRA 
3) Uniform Allowance 

Gross Salary 

Employees Contribution to P.F 

O/- 

0/- 
13,244/ 

As Applicable 
As Applicable 
As Applicable 
As Applicable 

Professional Tax 

ESIC 
Income Tax 

SIGNATURE 

NAME 

DESIGNATION 

DATE 
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Annexure B 

INDIVIDUAL NON-DISCLOSURE AGREEMENT 

1.1 Recognition of Al SATS JVC' Rights 
At all times during my employment with AI SATS and thereafter, I will hold in strictest confidence and will not disclose, USe, lecture upon or publish any of the AI SATS JVC Proprietary Information (defined below), e1cept as such disciosure, Use or publication may be required in connection with my work for the Al SATS VC, or unless an officer of Al SATS V expressly authorizes such in writing. I will obtain Al SATS VC written approval before publishing or submitting for 
publication any materlal (written, verbal, or otherwise) that relates to my work at Al SATS JVC and/or incorgorates any 

etary intormation. I hereby assign to AI SATS JVC any rights I may have or acquire in such Praprietary Information 
and recognize that all Proprietary Information shall be the sole property of Al SATS JVC and its assigns. 

1.2 Proprietary Information 
The term Proprietary Information" shall mean any and all confidential and/or proprietary knowledge, data or 

information of Al SATS JVC. By way of illustration but not limitation, "Proprietary Information" includes 
(a) information regarding plans for research, development, new products, marketing and selling, business pians, 

budgets and unpublished financial statements, licenses, prices and costs, suppliers and customers, and 

information regarding the skills and compensation of other employees of AI SATS JVC; and 

Trade secrets, inventions, mask works, ideas, processes, formulas, source and object codes, data, programs, 
other works of authorship, know-how, improvements, discoveries, developments, designs and techniques 

(hereinafter collectively referred to as "Inventions"). 

(b) 
(c) 

Notwithstanding the foregoing, it is understood that, at all such times, I am free to use information which is generally 

known in the trade or industry, which is not gained as result of a breach of this Agreement, and my own, skil, 
knowledge, know-how and experience to whatever extent and in whichever way I wish. 

1.3 Third Party Information 
I understand, in addition, that Al SATS JVC has received and in the future will receive from third parties confidential or 

proprietary information ("Third Party Information") subject to a duty on Al SATS JVC part to maintain the cofidentiality 
of such information and to use it only for certain limited purposes. During the term of my employment with Al SATS and 
thereafter, or when I leave my employment, I will hold Third Party Information in strictest confidence and will not 
disclose to anyone (other than Al SATS JVC personnel who need to know such information in connection with their 
work) or use, except in connection with my work for Al SATS JVC, Third Party Information unless expressly authorized by 
an officer of Al SATS JVC in writing. 

14 No Improper Use of Information of Prior Employers and Others 

During my employment, I will not improperly use or disclose any confidential information or trade secrets, if any, of any 
former employer or any other person to whom I have an obligation of confidentiality, and I will not bring onto the 
premises of Al SATS JVC any unpublished documents or any property belonging to any former employer or any other 
person to whom I have an obligation of confidentiality unless consented to in writing by that former employer or 
person. I will use in the performance of my duties only information which is generally known and used by persons with 
training and experience comparable to my own, which is common knowledge in the industry or otherwise legally in the 

public domain, or which is otherwise provided or developed by Al SATS vc. 

The terms set out are acceptable to me, and are hereby agreed to: 

SIGNATURE 

NAME 

DESIGNATION 

DATE 

REFERENCE: 2015/ F/CHQ/ HRD/ 0014/07 
DATE CREATED: 27 MAY 2021 LETTER OF ENGAGEMENT 

Page 10 of 11 
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AnnexureC 

CODE OF CONDUCT 

1. Every employee of the Company shall at all times maintain absolute integrity and devotion to duty and conduct 

himself in a manner conducive to the best interest, credit and prestige of the Company. An employee must 

always report to work in company issued Uniform. 

2. An employee whether on leave or in active service shall not, without the previous sanction of the Company take 

part in the promotion, registration or management of any commercial enterprise. 

3. No employee shal, except in accordance with any general or special order of the Company or in the performance 
of good faith of the duties assigned to him, communicate directly any official documents or information to any 

Company employee or any other person to whom he is not authorized to communicate such documents or 
information. 

4. No employee shall except with the previous approval of the Chief Executive Officer of the Company, in his own 

name or in the name of any other person: 

4.1. own wholly or part, or conduct, or participate in the editing or managing of any newspaper or other 

publications, or 

4.2. Participate in any radio broadcast or contribute any article to any newspaper or other publication. 

Provided that no such approval shall be required if such broadcast or contribution is of a purely literary, artisticor 
scientific character or is made in the bona fide discharge of the employee's duties. 

5. No employee shall, except with the previous sanction of the Business Unit Head/ Functional Head of the 

Company, give evidence in connection with any inquiry conducted by any persons, committee or authority. 

6. All employees have to abide by the code of conduct under the Airport Authority of India and respective Airport 
Operators. 

7. An employee must not accept gifts of any kind from external parties. If the gifts are for the company, the 

employee must immediately surrender it to HOD (HR/Admin) or the HR/Admin department. 

The terms set out are acceptable to me, and are hereby agreed to. 

SIGNATURE 

NAME 

DESIGNATION 

DATE 

REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/ 07 
LETTER OF ENGAGEMENT 

DATE CREATED: 27 MAY 2021 
Page 11 of 11 
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REF: 2022/L/BLR/HRA/5403/00 

Date: 13.06.2022 

, 

Ms.Arya Pradeep 
DOB: 28.12.2001 

Address:D/o Pradeep PS, Punnakuzhy House, Sreenarayanapuram, Ala, Kothaparamba, Thrissur, Kerala-680668. 

Letter of Engagement 
Aport Services Private Limited (hereinafter referred to as the "Company ), nas 

ured ground handling contracts at Airports in India and in order to fulfill this contractual obligation, e 

Company desires to engage personnel. 
The terms and conditions are as follows: 

1. Engagement 

We are pleased to offer you an engagement as a Customer Services Junior Assistant for a perioa o 

3 years w.e.f. 13.06.2022. 

Your engagement is subject to the verification of your antecedents and character testimonials. Ine 
information provided by you to the Company would be subject to verification by the Company ano 
in case of any discrepancy or fallacity which comes to the knowledge of the Company, your services 
Snal be terminated without notice or you may also be subjected to further penal action as 

warranted. Your engagement for service in the Company will be subject to your being found 

medically fit to carry out the job for which your services are engaged. 

During the validity and pendency of engagement, if you are unable to perform your obligations/ 
duties due to medical unfitness either temporary (lasting for more than 45 days) or permanent 
medical unfitness as determined by Company's appointed Medical Officer, or for any other reasons 
(lasting more than 45 days) the engagement will come to an end automatically and the 

management will be absolved of any obligation/ liability, whatsoever, either to extend or enter into 
any fresh engagement with you. In such an event, the engagement for service will be terminated 

without any compensation and you will not be entitled to any payment for the period of absence. 

Your employment and remuneration starts only upon issuance of the AEP by the authorities, and 

your commencement of work at your allotted station/department. Furthermore, if at any time, for 

any reason, your AEP is revoked, the company may terminate your services without notice. 

In case your place of work is in the Operational area for which an AEP is a requirement to perform 
your duties, your employment and remuneration will commence after you have attained an AEP and 

rostered for work in your allotted department. 
In other cases, your employment and remuneration will commence from the date you have joined 

duties. 

LETTER OF ENGAGEMENT REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/ 07 
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2. Probation & Confirmation 

AIR INOA 

YOu wil be placed on probation on your joining the Company. The probation period will b months. 

ne probation period may be extended If so deemed necessary by the Company for SUCn Turtner 
period as it deems fit. After completion of probation period, either initial or extended as the case 

may be, the Company may at its sole discretion confirm your engagement with the Company for a 

period of 3 years inclusive of probation. If the probationary period is not extended or contirmed in 

writing, your service will stand terminated by the Company 
3. Security Deposit 

TOu will be required to deposit with the Company an amount towards the cost of training and 

unitorms incurred on you by the company and experience gained in the company in the course of 

employment. 
You shall carry out your official obligations in the uniform provided by the Company and shall be 

responsible for the safe custody of all sets of uniforms supplied to you. 

In case of loss/ damage of uniform, you will be required to pay the cost of the additional uniform. 

The deposit amounts are as under: 

GRADE AMOUNT 

S1, $2,53 
S4, S5, S6 

E 

7,500 
12,000 
15,000 

The amount needs to be paid upfront at the time of joining. 

The amount will be refunded only if you have completed 3 or more years in the Company at the 

time of separation, however you will be required to return the old uniform. The Refund will be 
initiated along with the Full and Final Settlement. 

If you separate from the Company before completion of 3 years, the security deposit will be 
forfeited and the uniform needs to be returned to the Company. 

In case of resignation or termination during probation period for whatsoever reasons, the deposits 

will be forfeited. 

If you leave without completing the Full and Final settlement, the deposit will be forfeited. 

4. Compensation 
Your Monthly Gross salary will be subject to statutory deductions. The details are as indicated in the 

Annexure- A. 

You will not be entitled to any other monetary compensation. 

REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/ 07 LETTER OF ENGAGEMENT 
DATE CREATED: 27 MAY 2021 Page 2 of 11 

4 



aH sats 
AR INOI 

5. Statutory Benefits & Deductions 
You will be eligible for Provident Fund as per the Provident Fund and Miscellaneous Provisions Act, 

1952 or any amendments thereto after deducting the appropriate sums from your gross salary. The 

amount payable to you shall be subject to income-tax deduction at source. 

6. Gratuity 

You will be eligible for Gratuity as per the Payment of Gratuity Act 1972. 

7. Medical Benefits & Fitness 
Your continuation in the Company will be strictly subject to your continued medical fitness. 

You will be required to comply with the medical standards prescribed by the company including 

weight as per company standards, grooming and appearance, failing which your services are liable 

to be terminated. 
You will be entitled for medical benefits as per the Employees' State Insurance Act 1948 ("ESIC Act") 

for those employees who come under the purview of the Act. For employees who are outside the 

purview of the Act, the Company insures them for an amount of Rs. 2,00,000/- towards 

hospitalization. 

8. Location 
You will be initially posted at Bangalore but you can be transferred to any other group company/ 

affiliate/ sister concern/ subsidiary of the Company anywhere in India. Your base location will be at 

the absolute discretion of the Company. Refusal to carry out such instructions shall constitute 

'misconduct', for which your services shall be liable to be terminated. 

Deployment of services will be at the sole discretion of the Management and subject to the 

exigencies of the company. 

9. Personal Particulars 
You shall keep the Company informed in writing of any change of your marital status and residential 

address. In the event of you not informing the Company about the change in your Residence 

Address, any communication sent to you at the address available with the company shall be deemed 

to have been served on you. 

10. ldentity Card & AEP 
For identification and security you will be issued an ldentity card. If you are required to work in the 

Airport premises, you will also be issued an Airport Entry Pass (AEP) at the time of being engaged, 

which is to be displayed at all times in the Company and Airport Premises. 

If your place of work is within the Bangalore Airport wherein the entry inside the Airport is 

restricted, i.e. controlled/ regulated by BCAS, and the issuance of an Airport Entry Pass (AEP), it is 

clarified that your engagement with this Company shall be subject to AEP being issued and renewed 

by the competent authorities. 

Loss of ldentity Card must be reported to the HRD immediately. Duplicate will be issued with a 

charge of Rs 150/-. In case of loss of AEP, you will be required to follow the rules laid by BCAS. 

If at any time, for any reason whatsoever, your AEP is revoked, your services with the Company 

lapses and will stand terminated.

LETTER OF ENGAGEMENT 
REFERENCE: 2015/ F/ CHa/ HRD/ 0014/ 07 
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1Accommodatlon
You will not be provleded any accommodatlon by the Cormpany 

12 Transportatlon 

aportatlon if consicdered, by the Company at any time/ reason wnaisoe liscretion of the Management. 

13. Working Hours 

TOr working hours will be 48 hours per week (whether on shifts or otherwise) excluding oredk 
perlocs, and shall also be subject to change without notice. You may be required to work TO 

acntional hours In case of any exigency, for which you will be compensated as per Lompany> 

pollcy. 

14 Attendance 
You shall be at work at the establishment at the times fixed and notified. If you attend late or after 
recordling attendance are found absent from your place of work during working hours without 
permission or without sufficlent reason, you shall be liable for disciplinary action as deemed fit 

Salary or wages will be pald as per the time recorded in the system such as biometric system. 

15. Leave 

You will not be eliglble for any type of leave for the first 3 months of your probation period. 

No type of leave can be availed of as a matter of right. The Management also reserves its discretion 
either to grant or refuse the leave applied depending upon the exigencies of service. Your leave 

entitlement will be as per the rules and regulations applicable to all employees of the Company. The 

authority empowered to grant leave has the discretion to refuse or revoke leave granted due to 

exlgencies of the Company's work. 

A leave year is from 1t April to 31st March (Financial Year). There will be no accumulation of any 

leaves and all unutilized leaves wll lapse at the end of the year. 

a. Declared Public Holidays 
You will be eligible for 10 days declared holidays in a Calendar year. 

b.Casual Leave (CL) 
You will be eligible for Casual Leave to the extent of 7 days in a Financial Year. 

C. Sick Leave (SL) 

You will be eligible for Sick Leave of 7 days on full pay in a Financial Year. 

Sick Leave of more than 1 days availed has to be supported by a medical certificate issued by a 

registered Medical Practitioner (Allopathic). 

LETTER OF ENGAGEMENT 
REFERENCE 2015/F/ CHQ/ HRD/ 0014/ 07 
DATE CBLAED 27 MAY 2021 
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d. Privilege Leave (PL) 
You will be eligible for 21 days Privilege Leave in a Financial Year on prorate basis. Privilege Leave 

should be applied atleast 5 days in advance in case of staff availing more than 3 days leave at a 

time. PL can be availed for 1 day in case of emergency. 

16. Leave Encashment 

Un-availed PL if any at the end of a financial year i.e., 31t March will be en-cashed upto a maximum 
of 10 days. 

17. Termination of Service 
In the event of your absence from work for a continuous period of 6 days without obtaining the 

prior approval of the Company or over-staying the sanctioned leave beyond a period of 6 days, 

without prior permission; your engagement shall be liable to be terminated without notice. During 
the period of engagement, if your conduct is found unsatisfactory, the engagement will be 

terminated immediately. 

on expiry of the engagement period, you will not claim any monetary benefits/ compensation in any 
form from the company, other than whatever is applicable and received by you during the period of 

engagement. 

In the event of your involvement in any kind of acts which is detrimental to the interest of the 

Company or in the event of your arrest by the Police/ Customs/any other government authority, for 

your involvement in any criminal offence, your engagement will be terminated immediately. 
In the event of you being found guilty of misconduct within the rules and regulations, the company 

shall be entitled to terminate your engagement forthwith. 

In the event our contracts with Customer Airlines are terminated at any time, or for any reason 

whatsoever, your engagement comes to an end automatically/ your engagement stands terminated 
without any compensation. Your performance will be reviewed and assessed regarding the 

suitability for the assignment. In case your performance is not found satisfactory, your engagement 
will be terminated forthwith without the Company being liable to pay you any compensation for 

such a termination. At any stage during your engagement in the Company, if you are assessed by 
your superiors as having attitudinal deficiencies or proved to be incompatible with your colleagues 

whilst on duty, your engagement is liable to be terminated. 

In Case of relinquishment/termination of your service, you undertake and ensure that you will not 

join or take up appointment/ assignment with any of our competitors or other employers involved 

in the similar type of business before the expiry of a "cooling off period' of at least one year from 

the date of such relinquishment/termination of services with us. 

In case your contract is not renewed, your employment with the Company automatically lapses and 

your services stand terminated. 

LETTER OF ENGAGEMENT REFERENCE: 2015/ F/ CHa/ HRD/ O014/07 
DATE CREATED: 27 MAY 2021 
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18. Notice Period 

An employee on probation may leave or be discharged from service with a notice of seven day days' Gross salary. or 7 

After Confirmation, notwithstanding anything contained herein above, the Company ignt to terminate your engagement at any time by giving 30 days' notice in writing or 30 days o salary in lieu thereof. 

erves the 

LIKewise, in case you wish to leave your contractual engagement at any time within the period or this engagement, you shall be required to give 30 days' notice in writing or 30 days' Gross salary in lieu thereof. However, it will be the discretion of the Management to accept or reject the salary in 

Ieu of notice period, or direct you to serve complete notice period. If you remain absent from your 

auty without authorization or reasonable explanation for more than six consecutive days, it will be 
presumed that you are no longer interested in working for the company and have abandoned its 
services. The Company will have the right to terminate your services. 

The notice period will be based on your grade, which is as follow: 

S1 to $2-30 days 

S3 & Above-90 days 
Indicate the month as applicable to 

the grade of the selected employee 
Breach of any of the above conditions will render you liable to termination without notice or 

compensation. Any dues that may be outstanding e.g. leave, salary, vertime etc will be forfeited. 

19. Separation 
Should you leave the organization without giving the requisite notice period, no dues will be 

payable, no full & final settlement shall be done for you. 
On termination of your engagement /resignation you will immediately return to the company all the 

company assets (ID card, AEP, Uniforms, Laptop, Cell Phone, documents etc) in your custody and 

obtain clearance in the clearance certificate from the relevant officials/office/departments. Your 

dues if any will be settled by the company within 45 working days only after obtaining all the 

clearances. If full and final settlement is not claimed within 90 days of leaving the company, no dues 

shall be payable. 

20. Company Policies 
You will be, at all times, governed by the rules and regulations framed by the Company, as 

applicable and amended from time to time, provided however, that in case there is any conflict 

between such rules and regulations and the provisions of this letter of appointment, the provisions 

herein alone shall apply and prevail. You shall only be entitled to the benefits and emoluments as 

offered hereinabove and accepted by you irrespective of your place of posting during your 

engagement period. This Letter of Engagement, if not extended or terminated earlier, will 

automatically expire at the end of the period as mentioned above without the Company having to 

do any other action in this respect. Please note that your engagement will not be considered for 

claiming permanency. In case the Company decides to fill up permanent posts, the same will be 

filled up after following the due processes laid down by the Company in this respect. 

LETTER OF ENGAGEMENT 
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21. Confidentlallty 
You shall undertake to maintaln the strictest secrecy concerning the actlvltles of the Company. You 

shall not publish or cause to be published any artlcle, book, photograph, letter or glve any interview 

or broadcast or deliver any lecture or speech on any matter which concerns your dutles or business 

of the Company without prlor permlssion from the Company obtained In wrlting 
You acknowledge that you may, during the term of your employment with the Cormpany, 

have access to and become famillar with varlous trade secrets and confidential or business 

. 

information of the Company and Its operatlons, organlzation, business, property, proceses, 
finances, transactlons and affalrs. Therefore, you shall not, during or alter the term of your 

engagement with the Company, disclose to any third party any such trade secrets or 

confidential business information, directly or indirectly, or modify or use them In any way 
for your own purposes or for any purposes other than those of the Company in the course 

of performing your dutles. 

ii. You shall not copy, extract or translate, remove or delete any documents or papers 

containing or relating to such trade secrets or confldentlal or business information exceptas 

authorized or requlred by your duties as an employee of the Company. 

The confidentiality clauses 21 (I) and 21 (1) shall come into effect from the date of signing this 

letter and the provision of this clause shall survive the terminatlon of this Contract. If there ls any 

breach of the terms with regard to confidentiality, the Company shall have the right to terminate 
your engagement at any time in wrilting without notice and shall be entitled to damages. In 

addition to the provisions of this clause, your confidentiality obligations towards the Company 

shall be governed by the terms and conditions of the Individual Non-Disclosure Agreement 
attached hereto as Annexure B, which shall be considered as an integral part of this Letter of 

Engagement. 

22. Code of Conduct 
During the tenure of this engagement, you shall discharge your duties and obligations honestly, 
diligently and conscientiously in all respects, at all times, in the best interest of the Company and 

you shall not sign any other contract or in any way render any assistance to any other organization 

or person. If you are duly investigated and found to have exhibited work conduct that is not found 

satisfactory by the Company including insubordination, dishonesty, insobriety, theft, intimidation, 
sexual harassment, ethical infractions, committing acts or omissions which are detrimental to the 

reputation and/ or business interests of the company, or other behaviors identified and prohibited 

in company polices, the company shall be entitled to terminate your Engagement forthwith. 

You shall be liable to make good any loss caused to the Company due to your negligence, default or 

any breach of instructions issued from time to time, by the Company, without prejudice to its rights 

to take any other suitable actions under the rules and regulations of the Company. In addition to the 

provisions of this clause, you shall abide by the code of conduct, attached hereto as Annexure C, 
which shall be considered as an integral part of this Letter of Engagement. 
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23 Jurisdiction 

Ageement shall be governed by the laws of India and the courts of Karnataka, India sna n2vE 

exciusive jurisdiction to try all disputes between the parties pursuant to this Agreene 

24. Ihe income tax and other statutory deductions will be made as per the prevailing l2s 

25. You are requested to report to HOD- Human Resource & IR for further instruction 

26. You are required to0 
a. Furnish education qualification certificates (including school leaving certificate). 

b. Experience Certificate 

Birth Certificate/ Proof of Birth 

d. Residence Proof 

e. Any 2 Photo ID Proof (Passport, Driving License, Voter ID) 

Permanent Account Number (PAN). (Mandatory) 

8. Adhaar Card (Mandatory) 

Personal Bank Account Number with IFSC Code. (Mandatory) 

Cancelled copy of the cheque (Mandatory) 

j. Medical Certificate 

k. 10 Passport size photographs 

You are hereby required to convey acceptance of the above terms and conditions of the engagement by 

signing duplicate copy of this letter as a tokern of your acceptance. 

Yours faithfully, 

For Air India SATS Airport Services Private Limited, 

Chikkathammaiah 

Senior Manager-Human 
Resource & IR 

I have read and understood the aforesaid terms conditions of engagement and the implications thereof 

and agree to accept and abide by the same. 

Signature 
ARyA PRANEEP 

R 
Name 

Place 
Date : 13-6 -2022 

LETTER OF ENGAGEMENT 
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ANNEXURE A 

Emoluments Details 

Name: Arya Pradeep 

Designation: Customer Services Junior Assistant 

Department: Customer Services 

Date of Birth: 28.12.2001 

Date of Joining: 13.06.2022 

Salary Break - up per Month 

Rs. p.m. (Grade $2) 

1) Basic 

2) HRA 
3) Uniform Allowance 

Gross Salary 
Employees Contribution to P.F 

13,244/ 

0- 
13,244/ 

As Applicable 
As Applicable 
As Applicable 
As Applicable 

Professional Tax 

ESIC 
Income Tax 

S 
4 
: ARYA DRA DeEr 

SIGNATURE 

NAME 

DESIGNATION 
Cs-TR- AsST 

DATE :13-6-2022 

REFERENCE: 2015/ F/ CHQ/ HRD/ 0014/ 07 
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Annexure B 

INDIVIDUAL NON-DISCLOSURE AGREEMENT 

1.1 Recognition of Al SATS JVC' Rights lose, 
n es during my employment with Al SATS and thereafter, I will hold in strictest confidence and 
eecture upon or publish any of the AI SATS JVC Proprietary Information (defined below), except. as 5uATS, IVC 
Use or publication may be required in connection with my work for the Al SATS JVC, or unless an officer oT for 
ESSIYauthorizes such in writing. I will obtain Al SATS JVC written approval before publishing or submit5 

publication any material (written, verbal, or otherwise) that relates to my work at Al SATS JVC and/or inco ation 

Proprietary Information. I hereby assign to Al SATS JVC any rights I may have or acquire in such Propreo 
and recognize that all Proprietary Information shall be the sole property of Al SATS JVC and its assigns, 

any 

1.2 Proprietary Information 
he term "Proprietary Information" shall mean any and all confidential and/or proprietary knowledge, ddtd o 

information of Al SATS JVC. By way of illustration but not limitation, "Proprietary Information"incudes 
(a) information regarding plans for research, development, new products, marketing and selling, business pldn 

budgets and unpublished financial statements, licenses, prices and costs, suppliers and customers, an0 

information regarding the skills and compensation of other employees of Al SATS JVC; and 

Trade secrets, inventions, mask works, ideas, processes, formulas, source and object codes, data, programs, 

other works of authorship, know-how, improvements, discoveries, developments, designs and technigues 

(hereinafter collectively referred to as "lnventions "). 

(b) 
(c) 

Notwithstanding the foregoing, it is understood that, at all such times, I am free to use information which is generally 

known in the trade or industry, which is not gained as resut of a breach of this Agreement, and my own, skil, 

knowledge, know-how and experience to whatever extent and in whichever way I wish. 

Third Party Information 

| understand, in addition, that Al SATS JVC has received and in the future will receive from third parties confidential or 

proprietary information ("Third Party Information") subject to a duty on Al SATS JVC part to maintain the confidentiality 

of such information and to use it only for certain limited purposes. During the term of my employment with Al SATS and 

thereafter, or when | leave my employment, I will hold Third Party Information in strictest confidence and will not 

disclose to anyone (other than Al SATS JVC personnel who need to know such information in connection with their 

work) or use, except in connection with my work for Al SATS JVC, Third Party Information unless expressly authorized by 

an officer of Al SATS JVC in writing. 

1.3 

No Improper Use of Information of Prior Employers and Others 

During my employment, I will not improperly use or disclose any confidential information or trade secrets, if any, of any 

former employer or any other person to whom I have an obligation of confidentiality, and I will not bring onto the 

premises of Al SATS JVC any unpublished documents or any property belonging to any former employer or any other 

person to whom I have an obligation of confidentiality unless consented to in writing by that former employer or 

person. I will use in the performance of my duties only information which is generally known and used by persons with 

training and experience comparable to my own, which is common knowledge in the industry or otherwise legally in the 

public domain, or which is otherwise provided or developed by Al SATS JVC. 

1.4 

The terms set out are acceptable to me, and are hereby agreed to: 

SIGNATURE 

ARA PRADEEP NAME 

DESIGNATION :es-JR-AssT 

DATE 136-2o22 

LETTER OF ENGAGEMENT 
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Annexure C 

cODE OF CONDUCT 

tvery employee of the Company shall at all times maintain absolute integrity and devotion to duty and conduct 
nser in a manner conducive to the best interest, credit and prestige of the Company. An empoyee 

always report to work in company issued Uniform. 

ust 

An employee whether on leave or in active service shall not, without the previous sanction of the Lompany take 

part in the promotion, registration or management of any commercial enterprise. 

oEmpioyee shll, except in accordance with any general or special order of the Company or in the pertormance 
or EOOd taith of the duties assigned to him, communicate directly any official documents or information to any 

ompany employee or any other person to whom he is not authorized to communicate such documents or 

information. 

4. No employee shall except with the previous approval of the Chief Executive Officer of the Company, in his own 

name or in the name of any other person: 

4.1. own wholly or in part, or conduct, or participate in the editing or managing of any newspaper or other 

publications, or 

4.2. Participate in any radio broadcast or contribute any article to any newspaper or other publication. 

Provided that no such approval shall be required if such broadcast or contribution is of a purely literary, artistic or 

scientific character or is made in the bona fide discharge of the employee's duties. 

5. No employee shall, except with the previous sanction of the Business Unit Head/ Functional Head of the 

Company, give evidence in connection with any inquiry conducted by any persons, committee or authority. 

6 All employees have to abide by the code of conduct under the Airport Authority of India and respective Airport 

Operators. 

7. An employee must not accept gifts of any kind from external parties. If the gifts are for the company, the 

employee must immediately surrender it to HOD (HR/Admin) or the HR/Admin department. 

The terms set out are acceptable to me, and are hereby agreed to. 

SIGNATURE 

ARYA PROOEEP 
CS-TR-ASS1 

NAME 

DESIGNATIiON 

DATE 13-6-20 22 
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Date : 31st December, 2021
      
Dear Appala Pavan Kumar Reddy

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Appala Pavan Kumar Reddy 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



EduInstyn Learning Pvt Ltd 
675, 9th Main Rd, Sector 7 
HSR Layout, Bengaluru, 
Karnataka 560068 

CIN: U80902KA2022PTC156854 
PAN: AAGCE8604F 
study@instyn.school 

Dear Hazieb Kassim,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 



EduInstyn Learning Pvt Ltd 
675, 9th Main Rd, Sector 7 
HSR Layout, Bengaluru, 
Karnataka 560068 

CIN: U80902KA2022PTC156854 
PAN: AAGCE8604F 
study@instyn.school 

 

 

a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 
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Dear Najmin Nehar,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 
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Dear Spoorthi J,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 
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Dear Payel Chowdhury,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 



EduInstyn Learning Pvt Ltd 
675, 9th Main Rd, Sector 7 
HSR Layout, Bengaluru, 
Karnataka 560068 

CIN: U80902KA2022PTC156854 
PAN: AAGCE8604F 
study@instyn.school 

 

 

affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 
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Dear K Harshini Reddy,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 
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Dear Salman Zafar,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 



Date : 31st December, 2021
      
Dear Khazi Mohammed Ayman Ul Haque

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Khazi Mohammed Ayman Ul Haque 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear C S K Chaitanya

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name C S K Chaitanya 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000
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study@instyn.school 

Dear Kushal Reddy G,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 



Date : 31st December, 2021
      
Dear Shreya K S

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Shreya K S 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



EduInstyn Learning Pvt Ltd 
675, 9th Main Rd, Sector 7 
HSR Layout, Bengaluru, 
Karnataka 560068 

CIN: U80902KA2022PTC156854 
PAN: AAGCE8604F 
study@instyn.school 

Dear Lokesh S Reddy,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 



Date : 31st December, 2021
      
Dear Greeshma D Shetty

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Greeshma D Shetty 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



EduInstyn Learning Pvt Ltd 
675, 9th Main Rd, Sector 7 
HSR Layout, Bengaluru, 
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CIN: U80902KA2022PTC156854 
PAN: AAGCE8604F 
study@instyn.school 

Dear Adarsh M S,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 



Date : 31st December, 2021
      
Dear Eshwer Vedukumar

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Eshwer Vedukumar 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



EduInstyn Learning Pvt Ltd 
675, 9th Main Rd, Sector 7 
HSR Layout, Bengaluru, 
Karnataka 560068 

CIN: U80902KA2022PTC156854 
PAN: AAGCE8604F 
study@instyn.school 

Dear Abhishek Du�a,  

Appointment le�er 

Bangalore 

Further to your recent interview, condi�onal on and subject to no adverse findings arising 
from any of the employee background verifica�on checks, required to be carried out by the 
Organiza�on, I am pleased to offer you the following employment with Eduinstyn Learning Pvt Ltd, 
with a commencement date of 02/14/2022(Month/date/year). Please report to the undersigned 
on 02/14/2022(Month/date/year) will carry an annual CTC of INR 2,40,000/- at 11:00 AM at our 
office address - 675, 9th Main Rd, Sector 7, HSR Layout, Bengaluru, Karnataka based on the terms 
and condi�ons stated herein. This offer le�er upon wri�en acceptance by you shall be deemed as an  
Employment Agreement. 

1. BACKGROUND CHECKS AND REFERENCE CHECKS
a. During the term of your employment, you may also be subject to the same / similar / other

background verifica�on checks being repeated at such intervals as may be determined solely by the 
Company. In the event that there are any adverse findings that arise during the course of or as a 
result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 
and including but not limited to termina�on of your employment. For the purpose of obtaining your 
present employer’s reference, you agree that your wri�en acceptance will cons�tute your 
permission to write for reference checks. 

2. PROBATION
a. You will be on proba�on for a period of 15 days during which your performance shall be

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 
extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be
deemed to have been confirmed in the services of the Company as permanent Employee automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, you
are required to work with us for a minimum tenure of 12 months from the date of confirma�on. At 
any point in �me if you wish to leave the company due to reasons of your own, you will have to pay 
a compensa�on amoun�ng to 1 month’s total pay. 

d. NOTE: If you were hired as Trainee/Intern before for a period up to 3 months/6 Months.
The Proba�onary will be considered as void. 

3. JOB TITLE: Manger-Sales
As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

4. COMPENSATION
a. Your remunera�on shall be as per Annexure �tled “Annexure-1”.
b. Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank

account indicated by you. 
c. You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent

changes to your salary will be highlighted in that statement. 
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d. Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 
it will usually be paid subject to your performance appraisal, ra�ngs and company performance and 
other such criteria at payout intervals determined by the Company. 

e. In the event of an Income tax liability or any other tax liability or any statutory charges arising 
as a result of your employment with the Company, these will be borne by yourself, and Company 
shall in no event be liable for payment of these taxes or any other charges of this nature for the 
period of your employment or a�er cessa�on of your employment with the Company. 

 
5. SALARY REVISIONS 

a. The Company may undertake a periodic review of salaries, and will no�fy you of any 
amendments which are to be applied. Such reviews will take due considera�on of, amongst other 
things, infla�onary, defla�onary, market and other economic pressures impac�ng the company and 
the staff. 

 
6. DEDUCTIONS FROM PAY 

a. When your employment ends, if the number of annual leaves you have taken exceeds your 
en�tlement, an appropriate deduc�on will be made from your full and final payout. 

b. Any leave balance outstanding in your name may be encashed subject to the Leave 
encashment Policy applicable. 

c. If you are summarily dismissed, or you leave the Company without giving due no�ce under 
your contract of employment, your en�tlement to holiday pay ends with the date of termina�on. 

 
7. HOURS OF WORK 

a. Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 
to put in addi�onal hours as and when there is a business requirement. 

b. The business working days of the Company 6 Days a week. For any Shi� working, the Company 
shall inform you reasonably in advance. 

 
8. ADDITIONAL HOURS 

a. Subject to your role qualifying for over�me under applicable statutory provisions if occasions 
so arise when you may be required to work addi�onal hours beyond normal hours. 

 
9. LEAVES 

a. The Company’s holiday year runs from the first day of January to the last day of December in 
the same year. 

b. In a Year, you are en�tled to 15 days of earned leave, 6 days of casual leave and 6 days of sick 
leave. This should be informed and approved by HR, AVP & VP/Head of the Department 15 days 
prior to the leaves. 

c. Please refer to the detailed Leave Policy upon joining. 
d. No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termination of employment on grounds of abandonment of 
employment. 

e. Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 
available to women employees who have worked for a period of minimum of 80 days. 

 
10. PLACE OF WORK AND MOBILITY 

a. Your usual loca�on of work will be Bangalore. However, you may be required from �me to 
�me to work at or from any office or loca�on of the Company or within different companies 
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affiliated to Eduinstyn Learning Pvt Ltd. A change of your place of residence may be required from 
�me to �me and you may be transferred from one city to another for the business needs of the 
Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 
11. RETIREMENT 

a. Normal retirement in the company is at age 58. Your employment will terminate automa�cally 
at the end of the month in which your 58th birthday occurs, unless you are otherwise advised by 
individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any other 
incapacity that may impact on the effec�ve performance of your services. 

 
12. RULES AND REGULATIONS 

a. Eduinstyn Learning Pvt Ltd is a business based on integrity and mutual trust. To maintain and 
safeguard the trust and confidence of customers and the public certain ethical principles and 
standards of conduct have to be maintained. 

b. In addi�on to any requirement under the Code of Conduct, you are also required as a 
condi�on of con�nued employment to disclose to Eduinstyn Learning Pvt Ltd immediately and 
without any delay, any instance of you being arrested or charged or convicted of any criminal 
offence(s) and / or being declared bankrupt during the course of your employment. Failure to 
disclose such informa�on may result in disciplinary proceedings up to and including but not limited 
to termina�on of employment. 

c. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 
d. Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. You are 

required to keep yourself updated on such changes. 
 
13. CONFIDENTIALITY 

a. As a condi�on of employment, you are required to sign and return the Non-Disclosure 
Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to Eduinstyn 
Learning Pvt Ltd, its subsidiaries, the company, and its customers. A breach of confiden�ality is a 
material breach and may result in disciplinary proceedings including but not limited to injunc�on, 
termina�on of employment or claims of damages. 

 
14. PROTECTION OF PERSONAL DATA 

a. Eduinstyn Learning Pvt Ltd adopts industry standard so�ware for maintenance of employee 
and customer data and Personal data of employees and customer data. Such data may be processed 
for human resources administra�on purposes, including payroll administra�on, career development, 
performance and health and safety administra�on and such business and opera�onal needs. 

b. In order to process your personal data, the Company needs your consent. A format of such 
consent is enclosed with this le�er. 

c. We request you to read and confirm your consent and return the Consent to us. Access to 
informa�on systems and your personal data will be protected in accordance with our standard 
prac�ces. 

 
15. USE OF SOFTWARE AND SYSTEMS ACCESS 

a. You are required to follow policies, rules and procedures laid down by the Company in this 
le�er and those subsequently no�fied by the Company. 

 
 
16. DATA PROTECTION 
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a. Under the Company’s policies, you have a responsibility to ensure that all personal data, 
confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure of 
personal data of anyone, yourself, your colleagues, vendors, or customers is a material breach and 
may result in disciplinary ac�on including but not limited to termina�on of employment and other 
ac�ons as may be necessary under the applicable laws governing data protec�on. Therefore, you 
must ensure that you do the following in addi�on to all other guidance regarding data protec�on 
you may receive from the Company from �me to �me: 

b. Do not disclose personal data without authority 
c. Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 
d. Lock all printouts away when not in use 
e. Do not disclose your computer password to any unauthorized person. 
f. Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy the 
Company in wri�ng of any change in your personal circumstances, such as your address, marital 
status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 
17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 
which will be communicated to you as and when this is being implemented 

 
18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

a. Post confirma�on, you may be terminated on the grounds of misconduct, breach of 
employment terms or policies, breach of laws. 

b. In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 
ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one month shall 
not apply and services may require to be terminated at shorter no�ce. 

c. No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 
address. The Company reserves the right to ask that you no longer work at your office loca�on for 
the dura�on of your no�ce period in case circumstances so require. 

 
19. TERMINATION OF EMPLOYMENT BY YOU 

a. During proba�on, you are required to give the company at least one calendar months’ no�ce 
in wri�ng. Post confirma�on, you are required to give the company a minimum of 1 months’ no�ce 
in wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 
period would be reduced from the final se�lement dues to the employee. Upon immediate 
termina�on of employment by you, you will have to compensate by paying an amount equal to 2 
months’ salary to the Company in lieu of the no�ce period. 

b. Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 
and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 
compensa�on will be considered null and void during the no�ce period and the compensa�on as per 
clause 19.a will have to be paid by you. 

c. Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 
to a “Pay per Conversion” model wherein you will be eligible to receive 30% of the revenue 
generated and received on behalf of the company. 

 
20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 
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a. You shall immediately return all computers, so�ware, access cards, work deliverables, 
completed or work in progress and any other Eduinstyn Learning Pvt Ltd provided property upon 
your end of employment. You shall not make any copies of work products or so�ware or retain any 
of Eduinstyn Learning Pvt Ltd assets in your possession a�er your employment with Eduinstyn 
Learning Pvt Ltd comes to an end. You understand that a breach of this obliga�on en�tles Eduinstyn 
Learning Pvt Ltd to take civil and criminal ac�ons as applicable for recovery of its assets. 

 
21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

a. In considera�on of your employment, you agree and hereby assign all intellectual property 
rights copyrights, patents, trademarks, design rights or any other proprietary right and moral rights 
assignable to Eduinstyn Learning Pvt Ltd in all deliverables you create in the course of your 
employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 
c. You understand that intellectual property is a vital asset for Eduinstyn Learning Pvt Ltd and any 

wrongful disclosure or handling of the same shall result in irreparable loss and injury to Eduinstyn 
Learning Pvt Ltd and allow Eduinstyn Learning Pvt Ltd to prosecute a legal ac�on, claim damages or 
injunc�ons. 

d. You shall not use third party’s proprietary material or their intellectual property without 
appropriate authoriza�ons and licenses to produce your work deliverables for Eduinstyn Learning 
Pvt Ltd. 

 
22. INDEMNIFICATIONS 

a. You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 
applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights may 
cause Eduinstyn Learning Pvt Ltd financial, reputa�onal or goodwill loss, hence you shall at all �mes 
indemnify Eduinstyn Learning Pvt Ltd, its directors, third par�es and employees from and against any 
claims, losses or damages arising from your breaches or unlawful ac�vi�es. 

 
23. NON -SOLICITATION 

a. You shall not directly or indirectly induce, influence, coerce, solicit any of Eduinstyn Learning 
Pvt Ltd’s customers or employees. This restric�on applies during your tenure with Eduinstyn 
Learning Pvt Ltd and for a dura�on of two years a�er termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd, regardless of the reason for termina�on of your engagement 
with Eduinstyn Learning Pvt Ltd. 

 
24. AMENDMENTS 

a. The Company reserves the right to amend the terms and condi�ons related to employment, 
the policies, the rules, and regula�ons applicable to employees. Such changes would be 
communicated through internal communica�on to the employees at large. Such changes shall be 
deemed to be part of your employment condi�ons. All enclosures herewith are deemed part of your 
employment agreement with the Company. 

 
25. EXCLUSIVE JURISDICTION 

a. Your employment and condi�ons of employment are exclusively governed by the laws of India 
and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on ma�ers 
related to your employment. 

 
26. SEVERABILITY 
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a. If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 
shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 
 

CONFIRMATION OF ACCEPTANCE 
We request you to complete and return a copy of this le�er as a token of wri�en 

acceptance of this offer. If we do not receive a wri�en acceptance as above from you within 7 days 
of the date of this le�er, we shall assume that you do not wish to take up this offer of employment 
and our offer will lapse automa�cally. We sincerely hope that you will accept this appointment and 
look forward to having you onboard. 

 
Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 

 
 

ANNEXURE-1 
 
THE CTC PROVIDED BY THE COMPANY WILL BE INR 2,40,000 LPA for 3 months of proba�on period, 
a�er proba�on period the same will be revised to INR 3,00,000 LPA for a period of 3 months 
therea�er. A�er comple�on of 6 months in our organiza�on your CTC will be revised to INR 5,00,000 
LPA as fixed component and INR 3,00,000 LPA as the variable component 
 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 
statutory deduc�ons that may be applicable. • EPFO guidelines for Interna�onal Worker applicable. • 
Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules and 
policies in force and applicable from �me to �me. • As per IT Act, it is mandatory for all individuals 
working in India whose receipts are subject to deduc�on of tax at source (the deducted) to furnish his/ 
her PAN details to the deductor (Company), failing which the deductor (Company) w.e.f. April 2010 will 
deduct Tax at Source at rates higher than normal as per norms. 
 

Sl no Salary Breakup Total Monthly 
1 Basic Salary     1,20,000.00           10,000.00  
2 Dearness Allowance        36,000.00             3,000.00  
3 House Rent Allowance        60,000.00             5,000.00  
4 Special Allowance        24,000.00             2,000.00  
  Gross Salary     2,40,000.00           20,000.00  
        
1 Professional Tax          2,400.00                200.00  
2 Income tax - TDS                      -                           -    
  Total Deduc�ons          2,400.00                200.00  
        
  Net Salary     2,37,600.00           19,800.00  

 
 

Yours sincerely, 
Human Resource 
Eduinstyn Learning Pvt Ltd 



Date : 31st December, 2021
      
Dear J Vishnu

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name J Vishnu 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Rokho D T

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Rokho D T 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Gopi Chitti Bhavana

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Gopi Chitti Bhavana 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000
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Sub:-Letter of Offer
To: Rohith Kumar

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



Date : 31st December, 2021
      
Dear Bhavit Sharma

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Bhavit Sharma 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000
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Sub:-Letter of Offer
To: Nareddula Sivaprajith Reddy

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Ilyaz Ahamed

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022
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Sub:-Letter of Offer
To: M D Fardeen Khan

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Akshay S Kumar

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Shayan Baruah

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Gourav Kumar Sahu

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Gadipa� Poornima

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Muhammed Nithash M

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Haripriya

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Akshay V

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Joseph Chacko

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Mohammed Roshan Pc

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Muhammed Hadil A P

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



ROOM NO. 15, PLOT NO. 22, Near MUNICIPAL SCHOOL, KHERWADI,
BANDRA (E), Mumbai, Maharashtra, India 400051

+91-7905044451, +91-8770132412
info@employmentexpress.net

employmentexpress.net

Employment Express Verband LLP
A subsidiary of PICKTAIL

1.Passport Size Photo-1

2.Pan Card

3.Aadhaar Card (front and back) With linked active Mobile Number.

4.Educational Mark-sheets & Certificates
5.Cancel Cheque/Bank Statement (Anyone)

Auth. Sig.

Sub:-Letter of Offer
To: Gobbilla Sri Chaithanya

Thank you for exploring career opportunities with Employment Express Verband LLP.

Basis your interview with us, we are pleased to extend our offer for the position of “Trader cum 
Business Development Intern” with us for the process of “ICICI Securities Ltd.”.

As discussed, your compensation in your internship period will be INR 10,000/- including PLI per month 
for 6 Months i.e internship period. However, please note that the final compensation so offered shall 
range upto INR 4.0 LPA, subjected to internship performance, discipline, and other criteria discussed by 
management.

Your tentative joining shall be scheduled for July 2022.

You are requested to send your formal acceptance for this letter within seven days of issue of this 
letter through mail to company HR (HR@Employmentexpress.net). Failure to do so shall result in 
withdrawal of selection, and the offer shall be null and void.

It is hereby stated this letter of intent is issued and considered valid as per company policy requirement 
and management is authorized to withdraw the offer as per company project policies.

Kindly mail the following documents to Hr@employmentexpress.net within 7 days of receiving offer-

LLPIN:AAS-0732

Date:30/06/2022



14

Bommineni Sai Chand,

Sub: Letter of Offer







14

Joel G Rajan,

Sub: Letter of Offer







14

Anish Makhiza,

Sub: Letter of Offer







14

Kondragunta Sai Karan,

Sub: Letter of Offer







14

Manoj M,

Sub: Letter of Offer







14

Talupula Shaik Mohammad Asrar Sab,

Sub: Letter of Offer







14

Sahil R,

Sub: Letter of Offer







14

Kushal Burman,

Sub: Letter of Offer







14

Jignesh Tunuguntla,

Sub: Letter of Offer







14

Nagari Indrani,

Sub: Letter of Offer







14

Khyati Jaiswal,

Sub: Letter of Offer







14

Chinnolla Srinath,

Sub: Letter of Offer







14

Maragouni Akash Goud,

Sub: Letter of Offer







14

Riya K P Rao,

Sub: Letter of Offer







14

Bathini Nagi Reddy,

Sub: Letter of Offer







14

Kuruba Sudharshan,

Sub: Letter of Offer







14

Pasupuleti Sasikiran,

Sub: Letter of Offer







14

Saurav Kumar,

Sub: Letter of Offer







14

Akash Saha,

Sub: Letter of Offer







14

Haobam Erachandra Singh,

Sub: Letter of Offer







14

Kishore S,

Sub: Letter of Offer







14

Siddagouni Siddardha Goud,

Sub: Letter of Offer







OL No: TN4193

14 June 2022

Dear Chakaleti Kushwanth Kumar, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4195

14 June 2022

Dear Palla Vikas, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4196

14 June 2022

Dear Gorthi Sai Narayana Viswanath, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4197

14 June 2022

Dear G Jayanth, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4198

14 June 2022

Dear Arfatulla Sharief, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4199

14 June 2022

Dear Rahul Gagrai, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4110

14 June 2022

Dear N Vishnu, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



OL No: TN4111

14 June 2022

Dear Dachuri Harshavardhan, 

Our hiring team was positively excited to get to know you over the interview call. It is our pleasure to
offer you a position with TEACHNOOK as a Business Development Trainee.

We believe you will be an excellent addition to our team and are very much looking forward to having
you onboard.

The following confirms our arrangements regarding your employment with TEACHNOOK:

Date of Joining : 4 July 2022

Training Period : 4 July 2022 to 13 July 2022

OJT Start Date: 14 July 2022

OJT End Date: 13 November 2022

Location of Training: Bangalore

Stipend: INR 15000 Per Month

Incentives : INR 10000

Target: 220000 INR per month.

Pre - Placement Offer :-  4 to 6  LPA (After Completion of Training)

I have read and understood the terms and conditions and I accept this offer, as set forth above, with Teachnook,

and will report on or before 4 July 2022.

SIGNATURE:______________________ DATE:__________________

(Candidate’s Signature)



Training Policy

▪ Acceptance of this offer shows that you agree and are ready to perform the given responsibilities with due care

and diligence; and in compliance with the management norms.

▪ The acceptance of this offer also shows your enthusiasm to work on a 9 hour shift from 11 am to 8pm

(including breaks). You will be entitled to one day weekly off.

▪ During the training period you will receive all the benefits that are entitled for trainees.

▪ At any time if you wish to discontinue the training due to personal reasons , you will have to follow the

company's resignation procedures.

- Resignation procedure includes:- 1 month of notice period. In case, you won’t be able to serve the

notice period you would be required to pay a compensation equal to 1 month stipend and you can be

relieved from the company.

▪ All your information will be safe and confidential with Teachnook. Similarly, all the information acquired

during the course of your employment shall remain confidential and you shall refrain from using it for your

own purpose or from disclosing it to any third party.

▪ Upon conclusion of your employment, you will immediately return all of its property, equipment

and documents including electronically stored information.

▪ You will have to cooperate with and follow all policies and practices of Teachnook for both yours and

Teachnook’s development.

▪ Post successful completion of the Training tenure, you will be prone to exciting pre-placement offers from

Teachnook.

▪ The stipend cycle will start along with your OJT.

Please indicate your acceptance of this offer by signing below.

We at Teachnook extend a warm welcome to you and look forward to a mutually beneficial experience.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



ANNEXURE

As a part of the joining process, you are requested to carry with you the following documents on the
day of joining.

Photocopies of

● 1 coloured copy of Offer Letter.
● SSLC (X Std) Marks Card & 12th Marks Card.
● Degree / Diploma/ Highest qualification certificate along with marks card (any semester).
● 2 passport size photographs.
● PAN Card, Voter ID or Driving Licence Scanned Copy.
● Bank Account Details: Bank Name, Your Name as per Bank records,Account Number, IFSC

Code.
● Negative RT-PCR Report is mandatory. It should not be older than 48 hours (Even if you are

fully vaccinated) OR Fully vaccinated report.

Please bring the original documents either education certificates / mark sheets (10th or 12th) or
Government issued ID Card (Driving Licence/ PAN Card) for verification.

SIGNATURE:_____________________ DATE:__________________

(Candidate’s Signature)



Date : 31st December, 2021
      
Dear Gawande Sakshi Ajay

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Gawande Sakshi Ajay 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Ekta

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Ekta  

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Himanshu Baliyan

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Himanshu Baliyan 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Aamir Sayed Akram

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Aamir Sayed Akram 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Arshak Mohammed

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Arshak Mohammed 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Bathyala Vinuthna Sai

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Bathyala Vinuthna Sai 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Gilbert Davi Paul

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Gilbert Davi Paul 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Mohamed Yasir A N

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Mohamed Yasir A N 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Jithu E S

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Jithu E S 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Byravarapu Joeldeep

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Byravarapu Joeldeep 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Karnataka Eswar Kumar

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Karnataka Eswar Kumar 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Muhammed Shafin

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Muhammed Shafin 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000



Date : 31st December, 2021
      
Dear Muhammed Sinan K

Congratulations! We are pleased to offer you to join MyCaptain, Bangalore under
the following terms and conditions-

Role: Program Management Executive
Location: Bangalore ,India
Compensation :We confirm offering annual compensation of INR 3,00,000/- .

Probation 

You will be under probation for a period of 90 days (3 months) from the date of joining
and will be made a confirmed employee after a review of your performance during the
probationary period.

Benefits

You are eligible for Annual Leave as per the company Leave Policy post your probation.
You will also be eligible for Medical Insurance for yourself.

We have prepared a Terms of Employment for your review and acceptance which details
the complete terms of your employment with MyCaptain available in the Annexure.If
you choose to accept this offer of employment, please revert to our mail confirming your
acceptance. We hope you accept this offer and we look forward to working with you.

Sincerely, 

Anush Ramachandran 
Senior HR Manager



EMPLOYEE STATEMENT: 

I agree with and accept the terms set forth in this letter. 

Print Name                                                          Signature                                                 Date



ANNEXURE 

TERMS OF EMPLOYMENT 

Your employment for MyCaptain will be governed by Company’s policies, as modified, from
time to time and at Company’s sole discretion. The terms and conditions contained herein
(“Terms of Employment”)must be read as part of all of the Company’s current policies. These
Terms of Employment and the policies shall be subject to modifications, from time to time.

Effectiveness

This agreement shall become effective on the commencement of your employment with the
Company.

The Company reserves the right to withdraw the offer made to you even after the acceptance of
such an offer by you, if the Company becomes aware of any material information that may have
been concealed or misrepresented by you at the time the offer was made by the Company. The
start date of your employment at MyCaptain will be informed by the company.

You are requested to abide by guidelines and regulations of the office and required to maintain the
code of conduct and disciplinary rules, which may be framed or modified from time to time. 

During the course of your employment, you will employ yourself efficiently and diligently to the
best of your ability and devote your whole time and attention to the interests of the company and
carry out all duties and responsibilities assigned to you and shall comply with all lawful orders
and directions given to you by the Management. 

Probation 

You will be on probation for a period of Ninety(90 days) from the date of commencement of
employment with the company. While on probation the company may terminate your services by
providing one (1) month’s notice in writing. The company reserves the right to extend your
probation beyond ninety(90 days) due to performance or behavior issues. Your probation period
will expire after a period of ninety (90 days) after your effective start date unless otherwise
communicated by the company. If you desire to resign from employment during the probation
period, you shall provide the company Thirty(30) days of prior written notice with reasons for
such a resignation.



Your salary during the probation period shall be INR 18000 /- (Inclusive of all taxes)

Hours of Work

A working day will comprise 9 hours which is inclusive of a break of 1 hour. Your working hours
will be 11.30 am to 8.30 pm Monday to Friday. In view of your position in the company, you will
effectively perform to ensure results and you will be expected to work beyond the standard
working hours to achieve the results, whenever it is required. The company may also introduce
staggered work shifts from time to time. You are requested to make changes to your work timings
to accommodate these changes. 

Salary and Benefits 

Your monthly salary package will be as per the terms mentioned in this letter. Your compensation
package may differ based on period reviews. This is as per the compensation policy applicable to
other employees of your category in your respective department as detailed below. 

Your compensation will be reviewed on an yearly basis and any salary increase will depend on
various factors including your performance during the preceding performance period.
Notwithstanding the above, you acknowledge that it is Company’s policy to review the salary
payable to its employees for successive years and such compensation may be higher or lower than
the salary received for the previous year depending on various factors, including the overall
performance of the Company. The Company may, at any time and in its sole discretion amend,
suspend, vary and modify any of the terms and conditions of these benefits and/or policies. The
salary and/or benefits offered to you by the Company may be pro-rated depending upon your
effective start or effective termination date.

Leave

You will be eligible for 30 days of Annual leave as per the company’s leave policy, prorated from
your date of joining. During the probation of 90 days and subsequent extension of probation you
are not eligible for any leaves. All employees are eligible for  holidays as per the holiday calendar
published for the year. The Leave Policy may be amended from time to time as per the discretion
of the Company. 



Notice Period and Termination of Services

Your services may be terminated by your giving one months’ notice to the company or the
company giving you one month’s notice in writing. However, in a situation where a written
undertaking is given by you to serve the Company for a specified period of time, the applicable
notice period from your end to terminate the appointment will be as per the written undertaking
given. Notice pay and any other outstanding, which may be due from you, will be deducted from
Company dues payable to you on separation / and recovered from you as the case may be. During
your notice period you are not entitled to leave. In case leave is granted for any emergency, this
may result in extension of the notice period if the situation demands it.  Company may terminate
your employment immediately, with or without notice, on the occurrence of your: a.
Embezzlement, intoxication or illegal drug abuse, unauthorized absence in excess of the
Company leave policy, unauthorized disclosure or misuse or attempted unauthorized disclosure or
misuse of the Company’s Confidential Information, gross insubordination, or receipt or attempted
receipt of any impermissible rebate, kickback or other similar remuneration or consideration in
connection with any potential or existing opportunity for the Company and its affiliates and their
employees, contractors and clients; b. Engaging in misconduct (willful, intentional or otherwise)
during or in connection with the performance of your obligations hereunder or being arrested,
charged or convicted in a criminal proceeding or similar proceeding that involves a matter which
Company believes, in its sole discretion, may affect the performance of your obligations
hereunder, may affect the Company and/or its affiliates and their employees, contractors and/or
clients or may otherwise bring the Company and/or its affiliates and their employees, contractors
and/or clients any disrepute, whether or not such matter is directly related to the affairs of the
Company and/or its affiliates and their employees, contractors or clients; and/or c. Involvement in
any act of moral turpitude.(the term “moral turpitude” includes crimes having an inherent quality
of baseness, vileness, or depravity with respect to a person's duty to the society in general such as
rape, forgery, theft, solicitation, etc.), (ii) sexual harassment (adjudicated guilty as per the
Company’s policy and local laws) or (iii) other act that threatens or likely to damage Company’s
reputation or (iv) any misconduct or breach of terms and conditions outlined in this contract of
employment including the Company’s policies. (v) any activity leading to loss of business. d.
Prolonged incompetent delivery of duties and responsibilities as judged by the Company. Upon
termination or expiration of your employment, for any reason, or as otherwise requested by the
Company, you will return to the Company a. Any property belonging to the Company such as
laptop, desktop, SIM card, mobile phone, access card or other devices with details of any
passwords or user ids installed therein. b. All confidential information and work product,
including any documents and information, of whatever form or intangible, in your possession,
together with copies, notes or summaries of such documents. Upon termination or expiration of
your employment, all amounts due or payable from or to you by the Company shall be settled in
full and an acknowledgment of such settlement shall be recorded in writing. The Company shall
be entitled to, at its sole discretion, pursue any remedy available in law or in contract to ensure
settlement of any amounts owed by you. The Company may be, at its sole discretion, entitled to
withhold your relieving letter and all other documents regarding your employment hereunder.
Any termination of employment or these Terms of Employment by Company shall be without any



further liability of Company and its affiliates and their employees, contractors or clients to you or

to your successors-in-interest or assignments.

Non-Disclosure Agreement 

During your employment, you may have access to trade secrets or confidential business
information belonging to the Company (including, but not limited to “source code”, “graphical
assets”, “source repositories”, “technical documentation”, “development binaries”, “company
internet accounts”, etc.). By accepting this offer, you acknowledge that you must keep all of this
information strictly confidential, and refrain from using it for your own purposes or from
disclosing it to anyone outside the Company. In addition, you agree that, upon conclusion of your
employment, you will immediately return to the Company, all of its property, equipment, and
documents, including but not limited to electronically stored information. You agree to hereby
indefinitely assign ownership of any intellectual property rights and copyrights to the Company
for any and all work that is done as part of your employment with the Company.

Non-Compete and Non-Solicitation 

The Employee undertakes, agrees and covenants with the Company that for a period of 6 (Six)
months from the termination/ expiry of this contract, as the case may be (“Non-Compete
Period”), the Employee shall not, either directly or indirectly work with any company,
association, firm, individual or carry on any activity, which is the same as, or similar to, or which
competes or is reasonably likely to compete with, the business of the Company, including, but not
limited, to any company involved in the field of Education technology. The Employee
acknowledges that the restrictions on competitive activity of the Employee set forth in this
contract are mainly to protect the value of the Company due to loss of an employee.The
Employee acknowledges and agrees that the covenants contained in this clause are no more
extensive than is reasonable to protect the interests of the Company and to protect the business of
the Company. During this Agreement and for a period of 6 months following the termination of
this Agreement, you shall not (i) induce or attempt to induce any employee of MyCaptain to
terminate, or in any way interfere with, the relationship between MyCaptain and any employee
thereof, or (ii) hire directly or through another entity any person who was an employee of
MyCaptain at any time during the term of this Agreement.



Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents,
copyright trade secret and design rights, mask rights, whether registered or not, arising or created
as a result of the development of and/or the application of any tangible or intangible work product
or materials produced by you during or as a consequence of your employment, whether alone or
in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or
other material which you conceive, discover or create during or in consequence of employment
hereunder (“Work Product”) shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to the Company and its affiliates upon inception or
development.

All Work Products shall constitute a work(s) made for hire under all copyright acts. To the extent
that any Work Product does not constitute a work made for hire under the foregoing laws, you
hereby irrevocably assign all worldwide right, title, and interest (including without limitation,
patents, copyright, trade secret, trademarks, design rights, contract and licensing rights) in such
Work Product to Company and its affiliates. You retain no rights to use the Work Product and
agree not to challenge the validity of the Company's and its affiliates’ ownership in the Work
Product. You hereby forever waive all moral rights in the Work Product and any results or
proceeds there from, even if after expiration or termination of your employment hereunder. If you
have any rights to the Work Product that cannot be assigned to MyCaptain or its affiliates, you
hereby unconditionally and irrevocably waive the enforcement of such rights and all claims and
causes of action of any kind against MyCaptain and its affiliates and their employees, contractors
or clients with respect to such rights and grant to MyCaptain and its affiliates an exclusive,
irrevocable, perpetual, worldwide, sub licensable, fully paid-up and royalty free license to such
Work Product, or part thereof. On termination or expiration of your employment or these Terms of
Employment, you will deliver to the Company all Work Product, including any parts or copies
thereof completed, created and/or prepared up through the date of termination and all copies
thereof.You agree to, for no further consideration, execute any documents and take any other
actions reasonably requested by Company and its affiliates and their clients and contractors to
achieve the objectives of this Section (including waiver of any such rights including authors’
special rights under Section 57 of the Copyright Act 1957). In the event that Company is unable
for any reason, after reasonable effort, to secure your signature on any document needed to perfect
the title of Company and its affiliates, you hereby irrevocably designate and appoint Company and
its duly authorized officers and agents as your agent and attorney in fact to act for and on your
behalf to execute, file and verify such documents and to do all other lawfully permitted acts with
the same legal force and effect as if executed by you. You agree that you will not violate or attempt
to violate the intellectual property rights, interests or title of any third party. Your obligations under
this Section shall remain in effect and survive any termination or expiration of your employment



or these Terms of Employment. The Company shall be entitled to immediate injunctive or similar
relief upon a potential or actual breach of this section by you. 

We hope you have a great learning experience with us and grow in the process of this role.

Annexure

Name Muhammed Sinan K 

Designation Program Management Executive

Department Product

Job Location Bengaluru,Karnataka

A. Fixed Components INR(p.m) INR(p.a)

1. Basic Salary 12500 150000

2. HRA 5000 60000

3. Special Allowance 7500 90000

B. Deductions

Professional Tax 200 2400

PF Employee 1800 21600

Gross Deduction 2000 24000

Cost to Company 25000 300000

A-B Net Salary Pay 23000 276000
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