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Feb 16, 2023 

Ms. Madhushree M
madhu99shree55@gmail.com 
Candidate Id: CN20230309

Dear Madhushree M,

Further to our interactions with you, we are pleased to offer you a position at FACE Prep (a unit of Focus 4D 

Career Education Private Limited known as FACE) as Associate Trainer in our Skill Development Division. 

1. You will be governed by Terms & Conditions of employment and company policies of FACE Prep.

2. You will report to Mr. Arun M (Training  Manager) or anyone whom he may depute.

3. Your date of joining will be March 1, 2023. Your base location will be Bangalore.

4. You will join us for an Initial Learning Training Program (ILTP) from your date of joining until your academic

commitments are completed successfully. During this period you will be paid a stipend of Rs.12,000/- In addition,

you will be provided with rent allowance of Rs. 4,000/-

5. On successful completion of your academic commitments, your three month probation will begin. The probation period

may be shortened based on your performance in the ILTP phase.

6. On successful completion of your probation, your CTC will be revised to Rs. 3,13,219/-  In addition all expenses incurred

for official purposes such as travel, food, accommodation etc will be reimbursed  as per the company policy. The break- 

up of the same is provided in Annexure I.

7. Your notice period during ILTP & probation period is 15 days. Upon successful completion of probation, a notice

period of 90 days will be effective by either party. Should the management feel that your performance during your

employment is not satisfactory; the same may be terminated with immediate effect.

8. You work timings will be a pre-agreed time slot of 8.5 hours in duration per day. In case if you are required to work

on a holiday due to business requirements, you will be entitled for a compensatory off.

9. You will not be eligible for any earned leaves during your probation period and upon successful completion of your

probation you will be eligible for 2.5 days earned leave (EL) per month as per the EL policy. You will also be eligible

for 14 holidays as per the policy which will be prorated as per your date of joining.

10. You will have to use your own laptop and the internet connection.

11. This letter is a communication of an employment offer and is not a letter of appointment. Your letter of

appointment will be issued after your joining. You are required to submit signed copy of this letter on date of joining.

Non-submission of the same will be treated as non-acceptance of this offer.
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Annexure I: Annual Compensation Break up 

Name Ms. Madhushree M Position & Department  Associate Trainer 

# Compensation Head Annual (in INR) 

1 Basic Pay   1,40,000 

2 House Rent Allowance   56,000  

3 Medical Allowance   15,000 

4 Conveyance Allowance   19,200 

5 Provident Fund (Employer Contribution)   21,600 

6 Special Allowance   98,200 

Total Fixed Pay   3,50,000 

7 Gratuity  6,731 

Total Retirement Benefits  6,731 

8 Medical Insurance Premium  1,783 

9 Accidental Insurance Premium   590 

Total Other Benefits  2,373 

10 Joining Bonus*   25,000 

11 Annual Retention Bonus**   25,000 

Total Variable Pay   50,000 

Total Cost to Company   4,09,104 

Note: 

1. *Performance Linked Pay (PLP) (Monthly / Quarterly)

- Performance Linked Pay will be paid out Monthly / Quarterly.

- Any Associate who has worked till the last working day of the period in consideration will receive this payout

irrespective of the resignation date or last working date.

- For Sales Associates who have a target-based PLP (Monthly / Quarterly), the same will be paid out based on target

achievement as on the Last Working Date of the Associate (The Payout will happen irrespective of the resignation

date or last working date).

2. Indicative Value and Actual Payout Value

-The PLP or ARB mentioned in your Compensation Structure is an Indicative Value and refers to the maximum eligible

PLP or ARB that you are entitled for.

-The Actual Payout Value depends on various factors including your individual performance, your team/unit

performance and the overall company performance.

3. Joining bonus upon FT conversion

4. Retention Bonus paid after 1 year Completion
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1. Insurance Details 

- All associates will be covered under the company group accidental insurance policies for Life Cover (Rs.10,00,000) 

- Full time associates will be eligible Medical Cover (Rs.2,00,000 per annum). 

- The premium details are mentioned above 

 
2. Employees will be eligible for gratuity as per the Gratuity Act 1972 which mandates that an employee has to serve 

minimum of 5 years to be eligible for the same. 

 

 
Thank you 

Yours sincerely 

 

For Focus 4 – D Career Education Pvt Ltd. 

 
Arumugam N Vadivelu 

HR Business Partner 

 

 

ACCEPTANCE OF OFFER 

 

 

 

 

 

 

I hereby confirm that I accept the above offer with all its terms and conditions of employment.
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Offer le�er 
 

Dear Bangalore 

 

Further to your recent interview, condi�onal on and subject to no adverse findings arising from 

any of the employee background verification checks, required to be carried out by the 

Organiza�on, we are pleased to offer you the following employment as Sales-Manger with 

Studique.com, with a commencement date of 09/05/2023. Please report to the undersigned 

on 09/05/2023, at 11:00 am. 

 
Your annual CTC (Cost to Company) will be INR 216000/- based on the terms and condi�ons stated 

herein. Variable is up to INR 200000. 

 
This offer le�er upon wri�en acceptance by you shall be deemed as an Employment Agreement. 

 

1. BACKGROUND CHECKS AND REFERENCE CHECKS 

a. During the term of your employment, you may also be subject to the same / similar / other 

background verifica�on checks being repeated at such intervals as may be determined solely by the 

Company. In the event that there are any adverse findings that arise during the course of or as a 

result of such background verifica�on checks, you may be subject to disciplinary proceedings up to 

and including but not limited to termina�on of your employment. For the purpose of obtaining your 

present employer’s reference, you agree that your wri�en acceptance will cons�tute your 

permission to write for reference checks. 

 

2. PROBATION 

a. You will be on proba�on for a period of 15 days during which your performance shall be 

reviewed by the Company. In case of unsa�sfactory performance your proba�on may be ended or 

extended subject to addi�onal condi�ons. 

b. Upon successful comple�on of the proba�on period without any extension you shall be 

deemed to have been confirmed in the services of the Company as permanent Employee 

automa�c. 

c. Upon your successful comple�on of proba�on period and becoming a regular employee, at any 

point in �me if you wish to leave the company due to reasons of your own, you will have to serve one 

month of no�ce period and in the event that the no�ce period is not served you will be required to 

pay compensa�on amoun�ng to 1 month’s salary total pay. 

 

3. JOB TITLE: Sales-Manger 

As a term of your employment from �me to �me you may be required to undertake such 

other du�es as they may be commensurate with the business needs of the Company. 

 

4. COMPENSATION 

a. Your remunera�on shall be as per Annexure �tled “Annexure-1”. 

� Salary is subject to Income Tax and other statutory deduc�ons and will be paid into a bank 

account indicated by you. 

� You will receive a monthly pay statement detailing gross pay and deduc�ons. Any subsequent 

changes to your salary will be highlighted in that statement. 

AKULA VIDYASAGAR
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� Periodically your performance will be reviewed. If a performance award (bonus) is applicable, 

it will usually be paid subject to your performance appraisal, ra�ngs and company performance 

and other such criteria at payout intervals determined by the Company. 

� In the event of an Income tax liability or any other tax liability or any statutory charges arising 

as a result of your employment with the Company, these will be borne by yourself, and 

Company shall in no event be liable for payment of these taxes or any other charges of this 

nature for the period of your employment or a�er cessa�on of your employment with the 

Company. 

 

5. SALARY REVISIONS 

� The Company may undertake a periodic review of salaries and will no�fy you of any 

amendments which are to be applied. Such reviews will take due considera�on of, amongst 

other things, infla�onary, defla�onary, market and other economic pressures impac�ng the 

company and the staff. 

 

6. DEDUCTIONS FROM PAY 

� When your employment ends, if the number of annual leaves you have taken exceeds your 

en�tlement, an appropriate deduc�on will be made from your full and final payout. 

� Any leave balance outstanding in your name may be enchased subject to the Leave 

encashment Policy applicable. 

� If you are summarily dismissed, or you leave the Company without giving due no�ce under 

your contract of employment, your en�tlement to holiday pay ends with the date of 

termina�on. 

 

7. HOURS OF WORK 

� Your usual working hours shall be 8 hours excluding the breaks. However, you may be required 

to put in addi�onal hours as and when there is a business requirement. 

� The business working days of the Company 6 Days a week. For any Shi� working, the Company 

shall inform you reasonably in advance. 

 

8. ADDITIONAL HOURS 

� Subject to your role qualifying for over�me under applicable statutory provisions if occasions 

so arise when you may be required to work addi�onal hours beyond normal hours. 

 

9. LEAVES 

� The Company’s holiday year runs from the first day of January to the last day of December 

in the same year. 

� In a Year, you are en�tled to total 15 days of earned leave, including 3 day privilege leaves, 6 

days of casual leave and 6 days of sickleave. This should be informed and approved by HR, 

AVP & VP/Head of the Department 15 days prior to the leaves. 

b. Please refer to the detailed Leave Policy upon joining. 

� No salary will be paid for periods of unauthorized absence. Unauthorized absence for a period 

of more than 3 days shall result in termina�on of employment on grounds of abandonment of 

employment. 

� Subject to condi�ons prescribed by the law, Maternity Leave for a period of 6 months shall be 

available to women employees who have worked for a period of minimum of 80 days. 

 

10. PLACE OF WORK AND MOBILITY 

� Your usual loca�on of work will be Bangalore. However, you may be required from �me to 

�me to work at or from any office or loca�on of the Company or within different 

companies 
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affiliated to Studique.com. A change of your place of residence may be required from �me to 

�me and you may be transferred from one city to another for the business needs of the 

Company. In case of transfer, your transfer shall be subject to the Reloca�on Policy. 

 

11. RETIREMENT 

� Normal re�rement in the company is at age 58. Your employment will terminate automa�cally 

at the end of the month in which your 58th birthday occurs, unless you are otherwise advised 

by individual no�ce. You may also be re�red earlier if found to be medically unfit or suffer any 

other incapacity that may impact on the effec�ve performance of your services. 

 

12. RULES AND REGULATIONS 

� Studique.com is a business based on integrity and mutual trust. To maintain andsafeguard 

the trust and confidence of customers and the public certain ethical principles and standards 

of conduct have to be maintained. 

� In addi�on to any requirement under the Code of Conduct, you are also required as a 

condi�on of con�nued employment to disclose to Studique.com immediately and without 

any delay, any instance of you being arrested or charged or convicted of any criminal 

offence(s) and / or being declared bankrupt during the course of your employment. Failure 

to disclose such informa�on may result in disciplinary proceedings up to and including but 

not limitedto termina�on of employment. 

b. Other specific rules and regula�ons will be no�fied by the Company from �me to �me. 

� Policies, Code of Conduct, rules, and regula�ons may be amended from �me to �me. 

You arerequired to keep yourself updated on such changes. 

 

13. CONFIDENTIALITY 

� As a condi�on of employment, you are required to sign and return the Non-Disclosure 

Agreement in Annexure that pledges confiden�ality on all business ma�ers pertaining to 

Studique.com, its subsidiaries, the company, and its customers. A breach of confiden�ality is 

a material breach and may result in disciplinary proceedings including but not limited to 

injunc�on, termina�on of employment or claims of damages. 

 

14. PROTECTION OF PERSONAL DATA 

� Studique.com adopts industry standard so�ware for maintenance of employee and customer 

data and Personal data of employees and customer data. Such data may be processed for 

human resources administra�on purposes, including payroll administra�on, career 

development,performance and health and safety administra�on and such business and 

opera�onal needs. 

� In order to process your personal data, the Company needs your consent. A format of such 

consent is enclosed with this le�er. 

� We request you to read and confirm your consent and return the Consent to us. Access to 

informa�on systems and your personal data will be protected in accordance with our 

standard prac�ces. 

 

15. USE OF SOFTWARE AND SYSTEMS ACCESS 

� You are required to follow policies, rules and procedures laid down by the Company in this 

le�er and those subsequently no�fied by the Company. 
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16. DATA PROTECTION 

� Under the Company’s policies, you have a responsibility to ensure that all personal data, 

confiden�al informa�on you process or process, is kept protected. Unauthorized disclosure 

of personal data of anyone, yourself, your colleagues, vendors, or customers is a material 

breach andmay result in disciplinary ac�on including but not limited to termina�on of 

employment and otherac�ons as may be necessary under the applicable laws governing 

data protec�on. Therefore, you must ensure that you do the following in addi�on to all 

other guidance regarding data protec�on you may receive from the Company from �me to 

�me. 

b. Do not disclose personal data without authority 

� Do not access informa�on or systems not directly relevant to each task Do not treat personal 

data carelessly 

c. Lock all printouts away when not in use 

d. Do not disclose your computer password to any unauthorized person. 

� Under the Company’s policies, it is important that the Company’s internal, restricted, or highly 

restricted personal records are maintained as accurately as possible. Hence, you must no�fy 

the Company in wri�ng of any change in your personal circumstances, such as your address, 

marital status, birth of children, a�ainment of professional qualifica�ons, and so forth. 

 

17. Performance Improvement Plan 

During this period, you are required to adhere and deliver the KPI (Key performance indicators) 

which will be communicated to you as and when this is being implemented 

 

18. TERMINATION OF YOUR EMPLOYMENT BY THE COMPANY 

� Post confirma�on, you may be terminated on the grounds of misconduct, breach of 

employment terms or policies, breach of laws. 

� In the event of misconduct, breach of policies, Code of Conduct, involvement in any criminal 

ac�vity of sexual harassment incident or similar such reasons, the no�ce period of one 

month shallnot apply and services may require to be terminated at shorter no�ce. 

� No�ce of Termina�on may be handed to you personally, by email or sent to your last recorded 

address. The Company reserves the right to ask that you no longer work at your office loca�on 

for the dura�on of your no�ce period in case circumstances so require. 

 

19. TERMINATION OF EMPLOYMENT BY YOU 

� During proba�on, you are required to give the company at least 15 days no�ce in wri�ng. 

Post confirma�on, you are required to give the company a minimum of 1 months’ no�cein 

wri�ng. Where a no�ce period as per terms of employment is not served, pay in lieu of no�ce 

period would be reduced from the final se�lement dues to the employee. 

� Viola�on during No�ce Period: During no�ce period you are expected to adhere to all the KPIs 

and perform to the best of your abili�es. In the event that the KPIs are not met, the work and 

compensa�on will be considered null and void during the no�ce period and the compensa�on 

as perclause 19.a will have to be paid by you. 

� Corollary: If during the no�ce period, you fail to achieve the KPIs – you have an op�on to move 

to as “Pay per Conversion” model wherein you will be eligible to receive 50% of the revenue 

generated and received on behalf of the company. 

 

20. RETURN OF ASSETS UPON END OF YOUR ENGAGEMENT 

� You shall immediately return all computers, so�ware, access cards, work deliverables, 

completed or work in progress and any other Studique.com provided property upon your end 

of employment. You shall not make any copies of work products or so�ware or retain any of 

Studique.com assets in your possession a�er your employment with Studique.com comes to 

an end. You understand that a breach of this obliga�on en�tles Studique.com to take civil and 

criminal ac�ons as applicable for recovery of its assets. 



Studique.com 
15th Cross Rd, PWD Quarters, 

1st Sector, HSR Layout, 

Bengaluru, Karnataka 560102 hr.es@edusta�on.co.in 

 

 
 

21. INTELLECTUAL PROPERTY RIGHTS IN DELIVERABLES 

� In considera�on of your employment, you agree and hereby assign all intellectual property 

rights copyrights, patents, trademarks, design rights or any other proprietary right and moral 

rights assignable to Studique.com in all deliverables you create in the course of your 

employment including but not limited to so�ware codes, reports, algorithms, analysis etc. 

b. You shall not retain any copies of the same in your personal computer or mail systems. 

� You understand that intellectual property is a vital asset for Studique.com and any wrongful 

disclosure or handling of the same shall result in irreparable loss and injury to Studique.com 

and allow Studique.com to prosecute a legal ac�on, claim damages or injunc�ons. 

� You shall not use third party’s proprietary material or their intellectual property without 

appropriate authoriza�ons and licenses to produce your work deliverables for 

Studique.com. 

 

22. INDEMNIFICATIONS 

� You understand that breaching ac�ons of yours such as breach of confiden�ality, breach of 

applicable laws, breach of data protec�on obliga�ons, breach of intellectual property rights 

may cause Studique.com financial, reputa�onal or goodwill loss, hence you shall at all �mes 

indemnify Studique.com, its directors, third par�es and employees from and against anyclaims, 

losses or damages arising from your breaches or unlawful ac�vi�es. 

 

23. NON -SOLICITATION 

� You shall not directly or indirectly induce, influence, coerce, solicit any of 

Studique.com’s customers or employees. This restric�on applies during your tenure 

with Studique.com and for a dura�on of two years a�er termina�on of your 

engagement with Studique.com, regardless of the reason for termina�on of your 

engagement with Studique.com. 

 

24. AMENDMENTS 

� The Company reserves the right to amend the terms and condi�ons related to employment, 

the policies, the rules, and regula�ons applicable to employees. Such changes would be 

communicated through internal communica�on to the employees at large. Such changes shall 

be deemed to be part of your employment condi�ons. All enclosures herewith are deemed 

part of your employment agreement with the Company. 

 

25. EXCLUSIVE JURISDICTION 

� Your employment and condi�ons of employment are exclusively governed by the laws of India 

and the courts of Bangalore shall have the exclusive jurisdic�on on any dispute arising on 

ma�ers related to your employment. 

 

 

26. SEVERABILITY 

� If any part of this agreement is held invalid, void, or unenforceable, the remainder of the terms 

shall con�nue to be fully enforceable minus the por�on which is not enforceable. 

 

 

27. Addendum for Sales Teams 

The minimum target to be achieved for every calendar month will be 3X of your Cost to 

Company, if this target is not achieved you will automa�cally move to pay per performance 

model wherein you will receive 70% of the revenue generated for the Company. 
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• Please note there will be 2 weeks of training of which 1 week will be unpaid and post 

the 2nd week it is mandatory for you to clear the cer�fica�on. 

 

• You will be assigned basic target for you to achieve for you to get cer�fied. 

• If you do not clear the cer�fica�on, you may be asked to leave the organiza�on and the 

organiza�on is not liable to pay any compensa�on for the training period and if you wish 

to con�nue with your job, you will be automa�cally moved to a consultant role and your 

pay-out will be paid as per 70% of revenue collected. 

 

 
 

CONFIRMATION OF ACCEPTANCE 
 

We request you to complete and return a copy of this le�er as a token of wri�en acceptance of 

this offer. If we do not receive a wri�en acceptance as above from you within 7 days of the date of 

this le�er, we shall assume that you do not wish to take up this offer of employment and our offer 

will lapse automa�cally. We sincerely hope that you will accept this appointment and look forward 

to having you onboard. 

 

 

 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 
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ANNEXURE-1 

 
Subject to deduc�ons for Employee’s contribu�on to PF, Professional Tax, Income Tax and other 

statutory deduc�ons that may be applicable. 

� EPFO guidelines for Interna�onal Worker applicable. 

� Any other relevant Compensa�on & Benefits related ma�er shall be governed by the service rules 

and policies in force and applicable from �me to �me. 

� As per IT Act, it is mandatory for all individuals working in India whose receipts are subject to 

deduc�on of tax at source (the deducted) to furnish his/her PAN details to the diductor (Company), 

failing which the diductor (Company) w.e.f. April 2010 will deduct Tax at Source at rates higher than 

normal as per norms. 

 

 

Sl no Salary Breakup Total Monthly 

1 Basic Salary  

1,08,000.00 

9,000.00 

2 Dearness Allowance  

32,400.00 

2,700.00 

3 House Rent Allowance  

54,000.00 

4,500.00 

4 Special Allowance  

21,600.00 

1,800.00 

 Gross Salary  

2,16,000.00 

18,000.00 

    

1 Professional Tax  

2,400.00 

200.00 

2 Income tax - TDS  

- 

- 

 Total Deduc�ons  

2,400.00 

200.00 

    

 Net Salary  

2,13,600.00 

17,800.00 

 

 

 

 

 

Yours sincerely, 

Human Resource 

Studique.com 



12, Lakshmi Nagar, Thottipalayam Pirivu, Avinashi Road, Coimbatore – 641014 | www.focusacademy.in | 422 4506070 

Feb 16, 2023 

Ms. Pavithra G 
pavithra2022presidency@gmail.com
Candidate Id: CN20230310

Dear Pavithra G,

Further to our interactions with you, we are pleased to offer you a position at FACE Prep (a unit of Focus 4D 

Career Education Private Limited known as FACE) as Associate Trainer in our Skill Development Division. 

1. You will be governed by Terms & Conditions of employment and company policies of FACE Prep.

2. You will report to Mr. Arun M (Training  Manager) or anyone whom he may depute.

3. Your date of joining will be March 1, 2023. Your base location will be Bangalore.

4. You will join us for an Initial Learning Training Program (ILTP) from your date of joining until your academic

commitments are completed successfully. During this period you will be paid a stipend of Rs.12,000/- In addition,

you will be provided with rent allowance of Rs. 4,000/-

5. On successful completion of your academic commitments, your three month probation will begin. The probation period

may be shortened based on your performance in the ILTP phase.

6. On successful completion of your probation, your CTC will be revised to Rs. 3,13,219/-  In addition all expenses incurred

for official purposes such as travel, food, accommodation etc will be reimbursed  as per the company policy. The break- 

up of the same is provided in Annexure I.

7. Your notice period during ILTP & probation period is 15 days. Upon successful completion of probation, a notice

period of 90 days will be effective by either party. Should the management feel that your performance during your

employment is not satisfactory; the same may be terminated with immediate effect.

8. You work timings will be a pre-agreed time slot of 8.5 hours in duration per day. In case if you are required to work

on a holiday due to business requirements, you will be entitled for a compensatory off.

9. You will not be eligible for any earned leaves during your probation period and upon successful completion of your

probation you will be eligible for 2.5 days earned leave (EL) per month as per the EL policy. You will also be eligible

for 14 holidays as per the policy which will be prorated as per your date of joining.

10. You will have to use your own laptop and the internet connection.

11. This letter is a communication of an employment offer and is not a letter of appointment. Your letter of

appointment will be issued after your joining. You are required to submit signed copy of this letter on date of joining.

Non-submission of the same will be treated as non-acceptance of this offer.
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Annexure I: Annual Compensation Break up 

Name Ms. Pavithra G Position & Department  Associate Trainer 

# Compensation Head Annual (in INR) 

1 Basic Pay   1,40,000 

2 House Rent Allowance   56,000  

3 Medical Allowance   15,000 

4 Conveyance Allowance   19,200 

5 Provident Fund (Employer Contribution)   21,600 

6 Special Allowance   98,200 

Total Fixed Pay   3,50,000 

7 Gratuity  6,731 

Total Retirement Benefits  6,731 

8 Medical Insurance Premium  1,783 

9 Accidental Insurance Premium   590 

Total Other Benefits  2,373 

10 Joining Bonus*   25,000 

11 Annual Retention Bonus**   25,000 

Total Variable Pay   50,000 

Total Cost to Company   4,09,104 

Note: 

1. *Performance Linked Pay (PLP) (Monthly / Quarterly)

- Performance Linked Pay will be paid out Monthly / Quarterly.

- Any Associate who has worked till the last working day of the period in consideration will receive this payout

irrespective of the resignation date or last working date.

- For Sales Associates who have a target-based PLP (Monthly / Quarterly), the same will be paid out based on target

achievement as on the Last Working Date of the Associate (The Payout will happen irrespective of the resignation

date or last working date).

2. Indicative Value and Actual Payout Value

-The PLP or ARB mentioned in your Compensation Structure is an Indicative Value and refers to the maximum eligible

PLP or ARB that you are entitled for.

-The Actual Payout Value depends on various factors including your individual performance, your team/unit

performance and the overall company performance.

3. Joining bonus upon FT conversion

4. Retention Bonus paid after 1 year Completion
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1. Insurance Details

- All associates will be covered under the company group accidental insurance policies for Life Cover (Rs.10,00,000)

- Full time associates will be eligible Medical Cover (Rs.2,00,000 per annum).

- The premium details are mentioned above

2. Employees will be eligible for gratuity as per the Gratuity Act 1972 which mandates that an employee has to serve

minimum of 5 years to be eligible for the same.

Thank you 

Yours sincerely 

For Focus 4 – D Career Education Pvt Ltd. 

Arumugam N Vadivelu 

HR Business Partner 

ACCEPTANCE OF OFFER 

I hereby confirm that I accept the above offer with all its terms and conditions of employment.
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Feb 16, 2023 

 
     Mr. Praful S Pradeep 

 prafulpradeep98@gmail.com 

 Candidate Id: CN20230218  

 

 

Dear Praful S Pradeep, 

 
Further to our interactions with you, we are pleased to offer you a position at FACE Prep (a unit of Focus 4D 

Career Education Private Limited known as FACE) as Associate Trainer in our Skill Development Division. 

 

1. You will be governed by Terms & Conditions of employment and company policies of FACE Prep. 

2. You will report to Mr. Arun M (Training  Manager) or anyone whom he may depute. 

3. Your date of joining will be March 1, 2023. Your base location will be Bangalore. 

4. You will join us for an Initial Learning Training Program (ILTP) from your date of joining until your academic 

commitments are completed successfully. During this period you will be paid a stipend of Rs.12,000/- In addition, 

you will be provided with rent allowance of Rs. 4,000/- 

5. On successful completion of your academic commitments, your three month probation will begin. The probation period 

may be shortened based on your performance in the ILTP phase.  

6. On successful completion of your probation, your CTC will be revised to Rs. 3,13,219/-  In addition all expenses incurred 

for official purposes such as travel, food, accommodation etc will be reimbursed  as per the company policy. The break- 

up of the same is provided in Annexure I. 

7. Your notice period during ILTP & probation period is 15 days. Upon successful completion of probation, a notice 

period of 90 days will be effective by either party. Should the management feel that your performance during your 

employment is not satisfactory; the same may be terminated with immediate effect. 

8. You work timings will be a pre-agreed time slot of 8.5 hours in duration per day. In case if you are required to work 

on a holiday due to business requirements, you will be entitled for a compensatory off. 

9.  You will not be eligible for any earned leaves during your probation period and upon successful completion of your 

probation you will be eligible for 2.5 days earned leave (EL) per month as per the EL policy. You will also be eligible 

for 14 holidays as per the policy which will be prorated as per your date of joining. 

10. You will have to use your own laptop and the internet connection. 

11. This letter is a communication of an employment offer and is not a letter of appointment. Your letter of 

appointment will be issued after your joining. You are required to submit signed copy of this letter on date of joining. 

Non-submission of the same will be treated as non-acceptance of this offer. 
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Annexure I: Annual Compensation Break up 

Name 
 Mr. Praful S 

Pradeep 
Position & Department  Associate Trainer  

# Compensation Head Annual (in INR) 

1 Basic Pay                                                                                          1,40,000 

2 House Rent Allowance                                                                                             56,000        

3 Medical Allowance                                                                                             15,000  

4 Conveyance Allowance                                                                                             19,200  

5 Provident Fund (Employer Contribution)                                                                                             21,600  

6 Special Allowance                                                                                             98,200  

  Total Fixed Pay                                                                                           3,50,000  

7 Gratuity                                                                                                6,731  

  Total Retirement Benefits                                                                                                6,731 

8 Medical Insurance Premium                                                                                                1,783  

9 Accidental Insurance Premium                                                                                                   590  

  Total Other Benefits                                                                                                2,373  

10 Joining Bonus*                                                                                             25,000  

11 Annual Retention Bonus**                                                                                             25,000 

  Total Variable Pay                                                                                             50,000  

  Total Cost to Company                                                                                          4,09,104 

 

 

Note: 

 
1. *Performance Linked Pay (PLP) (Monthly / Quarterly) 

- Performance Linked Pay will be paid out Monthly / Quarterly. 

- Any Associate who has worked till the last working day of the period in consideration will receive this payout 

irrespective of the resignation date or last working date. 

- For Sales Associates who have a target-based PLP (Monthly / Quarterly), the same will be paid out based on target 

achievement as on the Last Working Date of the Associate (The Payout will happen irrespective of the resignation 

date or last working date). 

 
2. Indicative Value and Actual Payout Value 

-The PLP or ARB mentioned in your Compensation Structure is an Indicative Value and refers to the maximum eligible 

PLP or ARB that you are entitled for. 

-The Actual Payout Value depends on various factors including your individual performance, your team/unit 

performance and the overall company performance. 

 

3. Joining bonus upon FT conversion 

4. Retention Bonus paid after 1 year Completion 
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1. Insurance Details 

- All associates will be covered under the company group accidental insurance policies for Life Cover (Rs.10,00,000) 

- Full time associates will be eligible Medical Cover (Rs.2,00,000 per annum). 

- The premium details are mentioned above 

 
2. Employees will be eligible for gratuity as per the Gratuity Act 1972 which mandates that an employee has to serve 

minimum of 5 years to be eligible for the same. 

 

 
Thank you 

Yours sincerely 

 

For Focus 4 – D Career Education Pvt Ltd. 

 
Arumugam N Vadivelu 

HR Business Partner 

 

 

ACCEPTANCE OF OFFER 

 

 

 

 

 

 

I hereby confirm that I accept the above offer with all its terms and conditions of employment.
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Feb 16, 2023 

Ms. Monisha M 
monisha.m1399@gmail.com  
Candidate Id: CN20230311

Dear  Monisha M,

Further to our interactions with you, we are pleased to offer you a position at FACE Prep (a unit of Focus 4D 

Career Education Private Limited known as FACE) as Associate Trainer in our Skill Development Division. 

1. You will be governed by Terms & Conditions of employment and company policies of FACE Prep.

2. You will report to Mr. Arun M (Training  Manager) or anyone whom he may depute.

3. Your date of joining will be March 1, 2023. Your base location will be Bangalore.

4. You will join us for an Initial Learning Training Program (ILTP) from your date of joining until your academic

commitments are completed successfully. During this period you will be paid a stipend of Rs.12,000/- In addition,

you will be provided with rent allowance of Rs. 4,000/-

5. On successful completion of your academic commitments, your three month probation will begin. The probation period

may be shortened based on your performance in the ILTP phase.

6. On successful completion of your probation, your CTC will be revised to Rs. 3,13,219/-  In addition all expenses incurred

for official purposes such as travel, food, accommodation etc will be reimbursed  as per the company policy. The break- 

up of the same is provided in Annexure I.

7. Your notice period during ILTP & probation period is 15 days. Upon successful completion of probation, a notice

period of 90 days will be effective by either party. Should the management feel that your performance during your

employment is not satisfactory; the same may be terminated with immediate effect.

8. You work timings will be a pre-agreed time slot of 8.5 hours in duration per day. In case if you are required to work

on a holiday due to business requirements, you will be entitled for a compensatory off.

9. You will not be eligible for any earned leaves during your probation period and upon successful completion of your

probation you will be eligible for 2.5 days earned leave (EL) per month as per the EL policy. You will also be eligible

for 14 holidays as per the policy which will be prorated as per your date of joining.

10. You will have to use your own laptop and the internet connection.

11. This letter is a communication of an employment offer and is not a letter of appointment. Your letter of

appointment will be issued after your joining. You are required to submit signed copy of this letter on date of joining.

Non-submission of the same will be treated as non-acceptance of this offer.
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Annexure I: Annual Compensation Break up 

Name Ms. Monisha M Position & Department  Associate Trainer 

# Compensation Head Annual (in INR) 

1 Basic Pay   1,40,000 

2 House Rent Allowance   56,000  

3 Medical Allowance   15,000 

4 Conveyance Allowance   19,200 

5 Provident Fund (Employer Contribution)   21,600 

6 Special Allowance   98,200 

Total Fixed Pay   3,50,000 

7 Gratuity  6,731 

Total Retirement Benefits  6,731 

8 Medical Insurance Premium  1,783 

9 Accidental Insurance Premium   590 

Total Other Benefits  2,373 

10 Joining Bonus*   25,000 

11 Annual Retention Bonus**   25,000 

Total Variable Pay   50,000 

Total Cost to Company   4,09,104 

Note: 

1. *Performance Linked Pay (PLP) (Monthly / Quarterly)

- Performance Linked Pay will be paid out Monthly / Quarterly.

- Any Associate who has worked till the last working day of the period in consideration will receive this payout

irrespective of the resignation date or last working date.

- For Sales Associates who have a target-based PLP (Monthly / Quarterly), the same will be paid out based on target

achievement as on the Last Working Date of the Associate (The Payout will happen irrespective of the resignation

date or last working date).

2. Indicative Value and Actual Payout Value

-The PLP or ARB mentioned in your Compensation Structure is an Indicative Value and refers to the maximum eligible

PLP or ARB that you are entitled for.

-The Actual Payout Value depends on various factors including your individual performance, your team/unit

performance and the overall company performance.

3. Joining bonus upon FT conversion

4. Retention Bonus paid after 1 year Completion
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1. Insurance Details

- All associates will be covered under the company group accidental insurance policies for Life Cover (Rs.10,00,000)

- Full time associates will be eligible Medical Cover (Rs.2,00,000 per annum).

- The premium details are mentioned above

2. Employees will be eligible for gratuity as per the Gratuity Act 1972 which mandates that an employee has to serve

minimum of 5 years to be eligible for the same.

Thank you 

Yours sincerely 

For Focus 4 – D Career Education Pvt Ltd. 

Arumugam N Vadivelu 

HR Business Partner 

ACCEPTANCE OF OFFER 

I hereby confirm that I accept the above offer with all its terms and conditions of employment.
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                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Sanjay P
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31284

# 2493

4/A,4Th Street Aishwarya Flats ,F1 Padmavathy Nagar Main Road, Kolathur ,Chennai 

Tiruvallur, Tamil Nadu, 600099

Sanjay,
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Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Merlin Xavier F
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31286

# 2495

#211 Glamer Nest, 6Th Cross Vishweshwariah Layout, Kammagondahalli Bangalore, 

Karnataka, 560015

Merlin,
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Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

P Peniel John Whistely
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31287

# 2496

No, 208 Southern Spring Apartment R.K Township Yarandhalli Bommasandra  

Bangalore, Karnataka, 560105

John,
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Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Shibam Mallick
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31288

# 2497

Baira�sal , Salkavita , New Rangia , Dist - Darjeeling Darjiling, West Bengal, 734013

Mallick,
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Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Satyam Pandey
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31289

# 2498

Vill-Jigni, Po-Tilai, Dist-Rohtas , Bihar- 802220 Sanjhauli, Bihar, 802220

Satyam,
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Requisi�on ID  

Resume ID                   04 January 2023 

Dear 

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31290

# 2499

To, 

Preethi P

Premkumar  House Bashe�halli Doddaballapur Taluk Bangalore Rural,
Karnataka, 561203

Preethi,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31291

# 2500

To, 

Kavyashree S
 

#8 Ambika Nagara, Adarsha Nagara, Arishinakunte Bangalore Rural,  
Karnataka, 562123

Kavyashree,
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Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

Aqib Ali Bhat
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31292

# 2501

Wahadatpora,Budgam Srinagar, Jammu And Kashmir, 191111

Aqib,
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    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31294

# 2503

To, 

Purushotham M
 

#12, Pragathi Layout, 14 Cross Bhuvaneshwari Nagar, 

Kempapura, Hebbal, Bangalore, Karnataka,  560024

Purushotham,



    Indegene Private Limited, Aspen Block G4, 3rd Floor, 
    Manvata Embassy Business Park, Outer Ring Road 
    Nagawara Bengaluru-560045, India 
    Phone: +91 80 4674 4567, +91 8046447777 
    www.indegene.com 

Requisi�on ID  

Resume ID                   04 January 2023 

Dear 

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade.

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other

benefits as governed by our compensa�on philosophy, details of which shall be shared with the

offer le�er.

III. The offer le�er will be shared with you subsequently and closer to your date of joining which

will be no�fied at a later date.

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any

reason.

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

Bina Patil 

Vice President – Human Resources 

# 31295

# 2504

To, 

Nithesh Singh N
 
oel

No 98, 3Rd Main 4Th Cross Ramaiha Layout Kammanahalli Bangalore,  
Karnataka, 560084

Nithesh,



                                                                           Indegene Private Limited, Aspen Block G4, 3rd Floor, 
                                                                           Manvata Embassy Business Park, Outer Ring Road 
                                                                           Nagawara Bengaluru-560045, India 
                                                                           Phone: +91 80 4674 4567, +91 8046447777 
                                                                           www.indegene.com 

 

Requisi�on ID  

Resume ID                                                                                        04 January 2023 

To, 

D Hemanth
 

 

Dear  

Congratula�ons! We are pleased to inform that you have successfully completed the selec�on 

process conducted by Indegene Private Limited. At Indegene, success is the outcome of choice and 

expecta�ons, more than a ma�er of circumstances and we are delighted that you have chosen us. 

We are confident that you will add value through your role and strengthen our values by living the 

Indegene culture credo. We look forward to a long-term rela�onship and wishing you all the success 

with us. 

This le�er is to confirm that we intend to offer you employment on the following terms and 

condi�ons: 

I. Your designa�on will be Junior Web Developer in the Career A2 Career Grade. 

II. Your Cost to Company (CTC) will be 320000 INR CTC p.a. You will also be eligible for other 

benefits as governed by our compensa�on philosophy, details of which shall be shared with the 

offer le�er. 

III. The offer le�er will be shared with you subsequently and closer to your date of joining which 

will be no�fied at a later date. 

IV. Indegene shall have the sole discre�on to withdraw this Le�er of Intent without assigning any 

reason. 

Kindly note that your appointment is subject to the sa�sfactory verifica�on of your documents and 

details men�oned in your employment applica�on form and/or any informa�on furnished by you at 

the �me of interview, in addi�on to the fulfilment of the eligibility criteria. We look forward to 

having a long and frui�ul rela�onship with you at Indegene, wish you all the best! 

Please acknowledge this le�er of intent on the duplicate copy of the same in token of your 

acceptance. 

With best wishes, 

 

Bina Patil 

Vice President – Human Resources 

                                                                        

                                                                                 
 

# 31296

# 2505

Rt Nagar, #10 1St Foor,Trupithi Apts, 1St Cross, Nanjamma Layout, 

Manoranapalya,Rt Nagar,Bengaluru, Karnataka, 560032

Hemanth,



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 

 
 

 
Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

+91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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Gautham C L,



Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Gautham C L



Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Gautham C L  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 



Pin Click Property Management Pvt Ltd 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 

 
 

 
Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 

+91-8047-193000 website :www.pinclick.com CIN No.U70102KA2015PTC084563 
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Manoj K G,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Manoj K G
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Manoj K G  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 



Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 

 
 

 
Pin Click Property Management Pvt Ltd 

No 94 Amar Jyothi layout, Above HDFC Bank 3rd floor, Domlur, Bangalore-560071. Contact No : 
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Jakkula Prem Gowtham,
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Jakkula Prem Gowtham
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Jakkula Prem Gowtham  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Venkatesh K
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Venkatesh K  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Karthik M H
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Karthik M H  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Sanjana N R
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Sanjana N R  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Ravindra S Poral
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Ravindra S Poral  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Muhammed Siddiq S
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Muhammed Siddiq S  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Sujan S
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Sujan S  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   



 

15th December 2022 

 
Sub: Offer of employment by Pin Click 

Dear 

Congratulations! 

We are pleased to extend an offer to you to join Pin Click as “Associate Property Advisor”, with effect from 

7th February 2023. 

The terms of our offer are as follows: 

 

1. The details of your annual earnings are attached herewith as Annexure A. Once the Probation is 
confirmed 4.8 LPA is applicable and attached herewith Annexure B. 

. 
2. Your initial posting as Pin Click employee will be at the Bangalore office. Pin Click, 

however, reserves the choice to post/transfer you at any of their offices in India and outside. 

In which case, all transfer facilities applicable by company policies will be made available to 

you. 

 
3. The Company reserves the right to conduct background investigations and/or reference 

checks on all its potential employees and your job offer is contingent upon such clearance 

 
4. You will be on probation for a period of six months and maybe confirmed as a permanent 

employee upon successful completion of the probation. During the probation period, your 

services can be terminated without any notice or salary thereof on either side. 

 
5. While we look forward to a long and profitable relationship, the employment relationship can 

be terminated by either of us at any time with 15daysnotice period or 15day’ssalary in lieu 

thereof. The Company will have discretion on the above mentioned options and can waive 

the notice period or accept/pay payment in lieu of notice period ormandate15 days notice at 

its sole discretion based on project deliverables, forecasting and appropriate knowledge 

transfer. Under any circumstance if you are unable to serve the notice period, the Company 

can decide to agree or refuse to provide the releasing letter of employment. Any statements 

or representations to the contrary (and, indeed, any statements contradicting any provision 

in this letter) should be regarded by you as ineffective. 

 
6. You will be governed at all times by the policies, procedures and rules of Pin Click related 

to the salary, allowances, benefits and perquisites which are specified in this Agreement 

and its Annexure. Pin Click may modify or change such allowances, benefits and 

perquisites from time to time in accordance with its policies. 

 
7. During your employment with Pin Click, you will, under no circumstances, work for any 

other firm or person, directly or indirectly, in a paid or honorary position, without an explicit 

permission from Pin Click. 

 
8. You will not engage in any unethical practice, which might affect Pin Click and its 

employees, client and partners. 
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The details of your annual earnings are as Annexure A. 

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 6,600 79,200 

House Rent Allowance 5,500 66,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 4,741 56,892 

Subtotal I / Gross Pay 20,891 2,50,692 

 
B 

Professional tax 200 2,400 

PF Employer 792 9,504 

A-B Net Salary 19,899 2,38,788 

Benefits 

C PF Employee 792 9,504 

Gratuity 317 3,804 

 SubTotal II 1,109 13,308 

Total A + C Cost to the Company 22,000 2,64,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 7-10 days of training period 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 

 

Bibang Gwra Basumatary
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The details of your annual earnings are as Annexure B. 

ANNEXURE – B 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
To accept this offer, sign the copy and return the duplicate/scan copy to the sender. Kindly ensure that the copy of 

acceptance reaches us as prescribed. 

We look forward to the opportunity of working with you at Pin Click Property Management Pvt Ltd 

Mr.Manik Kinra 

Co Founder 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

  
Name 

Bibang Gwra Basumatary  

Designation Associate Property Advisor 

Department Sales 

Date of Joining 7th February 2023  

 CATEGORY INR – Monthly INR – Annual 

 
 
 
 

A 

Fixed Compensation   

Basic Salary 7,500 90,000 

House Rent Allowance 6,250 75,000 

Conveyance Allowance 800 9,600 

Medical Reimbursement 1,250 15,000 

Children Education Allowance 2,000 24,000 

Special Allowance 3,540 42,480 

Subtotal I / Gross Pay 23,740 2,84,880 

 
B 

Professional tax 200 2,400 

PF Employer 900 10,800 

A-B Net Salary 22,640 2,71,680 

Benefits 

C PF Employee 900 10,800 

Gratuity 360 4,320 

 SubTotal II 1,260 15,120 

Total A + C Cost to the Company 25,000 3,00,000 

 Performance Enhanced Incentives 15,000* 1,80,000* 

Note: * Performance Enhanced Incentives Is Target Based and will be paid based on your sales achievement 

* The Offer/ Salary Is Subjective to Completion of Training 

* Two-wheeler is mandatory with valid driving license 

* 3000 rupees includes the traveling allowance, 500 rupees includes the mobile allowance. 

● Gross Pay is prior to tax being deducted at Source from the salary, Professional tax 

and Employee contribution towards PF as applicable. 
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Letter of Intent 

 
a) The employee shall manage the day-to-day affairs of the company and shall supervise the office staff 

and any other employees of the Company. The supervisory function shall be discharged by the 

employee with due regard to his KRA’s. 

 
b) The employee shall at all times abide by the policies and practices of the Company and comply with 

applicable laws 

 
I have read the terms and conditions set out above and completely understand the same. 

In accepting employment with Pin Click I undertake to confirm to the terms and conditions 

set out above as well as other policies, procedures, instructions, etc, as may be 

communicated to me from time to time. 

 
 

Name:  Signature:   

 

 

Date: Anticipated Start Date:   


